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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the bast interest of the State of Wast Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govemn
.%lld ri/gé}ts and duties under the Contract, including without Ilimitation the validity of this Purchase
rder/Contract.

12. Any reference to automatic renewal is hereby deleted. The Conliract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendorfcontractor files for bankruptcy protection, this Contracf may be
deemed null and void, and terminated without further order.

14. HIPAA BUSINESS ASSCOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp://www.state.wv.us/admin/purchase/vre/hipaa.him) is hereby made part of the agreement. Provided thal,
the Agency mesets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.108) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act’), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. it is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltenmis offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
“quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, = 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 253050130

Rev. 7/01/08
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Agency, Dept of Administration, Purchasing Division
REQ.P.O#

BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we, the ndersigneg, -eP1 Enterprises, Inc,
of B30 GW Marse St Zanesville, Ot 43702 . &8 Principal, and International Fidelity Insurance Co.

: of _Qne Newark Genter, 20th Floor, Newark NJ___ & corporation organized and existing Linder the laws of the State of -
NewJersey  with is principat office in the City of _Newark ' » @s Surety, are held and firmly bound unto the State

of West Virginia, as Obligae, in the penal sum of _. % ) for the payment of which,
wall and truly to be made, we jointly and severally bind ourselves, our hairs, adminlstrators, executors, successors and assigns

The Condition of the above obligation is such that whereas the Frincipal has submitted to the Purchasing Sesfion of the
Department of Administration a certain bid or propesal, attached hereto and made a part hereof, to enter Into a contract In writing for
Asberstos Abatement for the WY Army National Guard

NOW THEREFORE,

(=) IFsald bid shall be refected, or
{b) If said bid shall be accepted and the Principal shall enter into & contract in accordance with the bid or proposal atfached

hereto and shall fumish any other bonds and insurance required by the bid or proposal, and shail in all other respects perform the

agreement created by the acceptance of sajd bid, then this obligation shall be nul and vald, otherwise this obligation shall semain in ful
force and effect 1t is expressly understood ard agreed that the liability of the Surety for any and ali claims hereunder shall, in no event
exceed the penal amount of this obligation as herein stated '

The Surety, for the value recelved, hereby slipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any exiension of the Sme within which the Obligee may accept such bid, and said Surety does hereby

waive noiice of any such extension.

IN WITNESS WHEREOCF, Principal and Surety have hereunto sef their hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunto and these presants to be signed by their proper officers, this

30 day of _September cap 08
, /)
A

"~ (Wiusk be Fesigert of
Vice Pgésident)

Vicé~President
{Tile) *

International Fidefty Insurance Company

(Name of Surety)

r Attorney-in-Eact

Principal Corporale Seal

Surety Corporate Seal

IMPORTANT - Surety execufing bonds must be licensed in West Virginia to transact surety insurance Ralsed corporate seais
must be affixed, 2 power of attarmey must be attached.



Tel 073 6247200 POWER OF ATTORNEY
INTERNATIONAL FIDELITY INSURANCE COMPANY

HOME OFFICE: ONE NEWARK CENTER, 20TH FLOOR
NEWARK, NEW JERSEY 07102-5207

FOR BID BOND/RIDER/CONSENTS/AFFIDAVITS

KNOW ALL MEN BY THESE PRESENTS: That INTERNATIONAL FIDELITY INSURANCE COMPANY, a corporation organized and existing
laws of the State of New Jersey, and having its principal office in the City of Newark, New Jersey, does hereby constitate and appoint

{ WILLIAM A. HARTMAN, LINDA S. SELLERS, DENNIS J. VOGELSBERGER, HALLE K. DEROCHE

Independence, OH.

its true and lawfu} attorney(s)-in-fact to execute, seal and deliver for and on its behalf as surety, any and all bonds and undertakings, contracts of indemnity and
other writings obligatory in the nature thereof, which are or may be allowed, required or permitte h‘% law, stature, rule, regulation, contract or otherwise, and
the execution of such instrument(s) in pursuance of these presents, shall be as binding upon the said INTERNATIONAL FIDELITY INSURANC
C(_)MPA{.N%’J as fully and amply, to all intents and purposes, as if the same had been dnly executed and acknowledged by its regularly elected officers at its
principal office.

This Power of Attorney is executed, and maﬁ?e revoked, pursuant to and by authority of Article 3-Section 3, of the B¥Laws acioipted by the Board of
Pirectors of INFERNATIONAL FIDELITY INSURANCE COMPANY at 2 meeting called and held on the 7th day of February, 1974
The President or any Vice President, Executive Vice President, Secretary or Assistant Secretary, shall have power and authority

(1) To appoint Attorneys-in-fact, and to authorize them to execute on behaif of the Company, and antach the Seal of the Company thereto, bonds and

undertakings, contracts of indemnity 2nd other writings obligatory in the nature thereof and,

¢2) To remove, at any time, any such attorney-in-fact and revoke the authority given.

Further, this Power of Attorney is signed and sealed by facsimile pursuant to resolution of the Board of Directors of said Company adopted at a meeting
duly called and heid on the 29th day of April, 1982 of which the following Is a true excerpt:

Now therefore the signatures of such officers and the seal of the Company may be affixed to any such Fower of attorney or any certificate relating thereto by
facsimile, and any such power of attorney or certificate bearing such facstmile signatures or facsimile sea shall be valid and binding upon the Company and any
such power so executed and certified by facsimile signatuares and facsimdle seal shall be valid and binding upon the Company in the fature with respect to any
bond or underaking to which it is attached.

IN TESTIMONY WHEREQF, INTERNATIONAL FIDELITY INSURANCE COMPANY has caused this instrument to be
signed and its corporate seal to be affixed by its anthorized officer, this 16th day of October, A.D. 2007

INTERNATIONAL FIDELITY INSURANCE COMPANY

STATE OF NEW JERSEY
County of Essex f

Secretary

On this 16th day of October 2007, before me came the individual who executed the preceding instrument, to me ersonally known, and, being by me duly
sworn, said the he 1s the therein described and authorized officer of the INTERNATIONAL FIDELITY INS CE COMPANY; that the seal affixed 0
said ipstrament is the Corporate Seal of said Company; that the said Corporate Seal and his signature were duly affixed by order of the Board of Directors of

said Company.

IN TESTIMONY WHEREOF, I have hereunto set sy hand affixed my Official Seal,
at the City of Newark, New Jersey the day and year first above written.

A R

A NOTARY PUBLIC OF NEW JERSEY
My Commission Expires Nov. 21, 2010

CERTIFICATION

I, the undersigned officer of INTERNATIONAL FIDELITY INSURANCE COMPANY do hereby certify that T have compared the foregoing copy of the
Power of Attorney and affidavit, and the copy of the Section of the By-Laws of said Company as set forth in said Power of Attorney, with the ORIGINALS ON
IN THE HOME OFFICE OF SAID COMPANY, and that the same are correct iranscripts thereof, and of the whole of the said originals, and that the said Power
of Attorney has not been revoked and is now in ful force and effect

IN TESTIMONY WHEREOE, | have hereunto set my hand this 30 day of September, 2008

Morias . soroned-

Assistant Secretary





