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GENERAL TERMS & CONDITIONS
REGQUEST FOR QUOTATION {RFG) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legisfative Rules of the Purchasing Division.

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

All services performed or goods delivered under State Purchase Qrders/Contracts are to be continued for the term
of the Purchase Order/Contract, confingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30,

Payment may only be made after the delivery and acceptance of goods or services.

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon wrilten request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state laxes and will not pay ot reimburse such taxes.

The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the vaiidity of this Purchase Order/Contract.

Any reference 1o automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

BANKRUPTCY: In the event the vendor/contractor files for bankruptey protection, this Contract may be deemed
nuff and void, and terminated without further order.

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA}, approved by the Attorney General, and available online at the Purchasing Division's web site
(http:/lwww.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made patt of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protecled Health
information (45 CFR §160.103) to the vendor.

I N

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.

SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alterates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder oftering an alternate should attach complete specifications and iiterature to the bid. The
Purchasing Division may walve minor deviations to specifications.

Complete all sections of the quotation form.
Unit prices shall prevail in cases of discrepancy.
All quotations are considered F.0.B. deslination unless alternale shipping terms are cleatly identified in the quotation.

BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 9/25/07
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16
RFQ No. CSES0001

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount greater than
one thousand dollars in the aggregate

DEFINITIONS:

‘Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by biood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total contract amount,

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers' compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local-
faws and requirements by any state or local agency of West Virginia, including, but not limited to, the West
Virginia Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases to obtain information to enable the Director or spending unit to verify that the vendor is licensed and in
good standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the agency, unless the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made
pursuant to the agency’s policies, procedures and rules. Vendors should visit www.state.wv.us/admin/
purchase/privacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name: VAN AMN ?( %IVAORA//, /NVC. _ .
Authorized Signature: /87 a-—Q Bt Date: & // é/ o8

Purchasing Affidavit (Revised 06/15/07)
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IN THE FAMILY COURT OF COUNTY, WESTVIRGINIA
WEST VIRGINIA BUREAU FOR CHILD SUPPORT ENFORCEMENT
Petitioner,
Civil Action #:
PIai‘ntiﬁlPe'ﬁtioner,
Defendaﬂt"Respondent.
. AFFIDAVIT OF PROCESS SERVER
On this day, , known to the undersigned Notary Public to be a credible
person over the age of eighteen (18), personally appeared before me and avers as follows.
SUCCESSFUL SERVICE -On_/ [ at : __m, | served with
by leaving with at Residence or Business
Description: age sex race height weight hair beard glasses
Manner of service:

o Personal: By personally delivering document to the person being served.

o Substituted at residence: By leaving at the home of the person being served with a member of the household over
the age of 16 years AND explaining the general nature of the papers.

o Substituted at business: By leaving at the office of the person being served with a person apparently in charge
thereof. : < *pPasting is not acceptable service.*

NON-SERVICE: Atter diligent effort and careful inquiry, | have been unable to effect process upon

the person/entity because:
o unknown at address o moved, no forwarding address o address doesn’t exist
u service cancelled by BCSE o unable to timely serve o other

Service was attempted: [list date, time, & address]
1) |
2)
3)
4)
5)

PROCESS SERVER

STATE OF WEST VIRGINIA, COUNTY OF -, to-wit:
Taken, subscribed and sworn {o before me this day of = , 20

My commission expires:
Notary Public
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CSE90001 COST SHEET
27:4 / /2/ =
COUNTY “UNIT COST **ESTIMATED #**¥TOTAL COST
YEARLY
| QUANTITIES
GOHIO 37 95 00 ¥ 23,97 .°°
1 W/ ood 35700 4§38 F /g8, 830.9°
Al other Ryoon | 4995 57/ # 25,524 15
5 Lewts 35.°° o # (,820-°°
g1l other R 2 Y595 &9 2 34 765 20
3[ A4l Rgun 3 3975 735 7 29,363 25
s [ Al I@W s 45.75 60z ¥ Zoaby 9¢
Ca[ Al Aegon G 47.75 (53 ¥ 22,627.35
Megcer 3795 53¢ 4 2( 333 20
/ Ralerrh 3795 %97 # /7;' 557 1S”
p1] other lywt 7 ¥9.75 (81 #  90¢.95

*Unit Cost — the cost of service for each packet of documents to be served to an individual or business.

**Fstimated Yearly Quantities — See Pages 1land 12 of the RF(Q) for each respective County.

*%*xTotal Cost — the Unit Cost multiplied by the Estimated Yearly Quantities.

673 o O

SIGNATURE OF AUTHORIZED AGENT

PRINTED NAME AND TITLE

Boup K. l@r«ﬁdﬁwj Fhescelenr

LS W. Maw 5’7’ 4 @%bw/qﬁ/ 26%41SINESS ADDRESS
30f- 423 (32

BUSINESS PHONE
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CSE90001 COST SHEET %7 .z 6 >
COUNTY *UNIT COST *ESTIMATED #*POTAL COST
YEARLY
QUANTITIES
e[ Al Lagon 8 3995 ves 817 777. 25
Hrkecon 35700 ¢75 6 (6, 425,70
Makion 3500 270 $ 725000
1 Mosowgplrs 35.7° 174 J ¢, 12500
] /HI otiee /&1,9,« 9 37 75~ (99 P 790, 00

*Unit Cost - the cost of service for each packet of documents to be served to an individual or business
#*+Fstimated Yearly Quantities — See Pages 11and 12 of the RFQ for each respective County.

##**Total Cost — the Unit Cost multiplied by the Estimated Yearly Quantities.

g‘y ) f)()wj e SIGNATURE OF AUTHORIZED AGENT

Aoyp K Vaniden, Fressotens PRINTED NAME AND TITLE

N5 4. Wl 57’/, lC/r%’Ksbm/q by 26%° %Usmzss ADDRESS
Y- 423~/ 362

BUSINESS PHONE




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL {RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successiul vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

5. All services performed or goods delivered under State Purchase Orders/Contracis are o be conlinued for the term
of the Purchase Order/Contract, contingent upon funds being approprialed by the Legislature or otherwise being
made available. In the event funds are not appropriated or othetwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made afler the delivery and acceptance of goods or services,

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon writlen request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and staie taxes and will not pay or reimburse such taxes.

10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller,

11,  The laws of the Stale of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights

and duties under the Contracl, including without limitation the vaiidity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deleled. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contraclor files for bankruptey protection, this Contract may be deemed
null and void, and terminated without further order.

4. HIPAA Business Associate Addendum - The West Viginia State Government MIPAA Business Associale
Addendum (BAA), approved by the Atlorney General, and available online at the Purchasing Division's web site
{http:/hrww.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity {45 CFR §160.103) and will be disclosing Protected Health
Information {45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be cleasly indicated by the bidder, Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Compilete all sections of the quotation form.

4, Unit prices shali prevalil in cases of discrepancy,

5. All quotations are considered F.O.B. deslination unless aliernate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and lime

of the bid opening. Failure of the bidder to deliver the quetations on time will result in bid disqualifications.
SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 28305-0130

Rev, 8/26/07



State of West Virginia reques l 10T b REQNUMBER: ;
Department of Administration  Quiotation CSES0001 2
Purchasing Division .

2019 Washington Sireet East T ADDRES S COREE S ONDERCE T ATIE
Post Cffice Box 50130
Charleston, WV 25305-0130 ROBERTA WAGNER

B04~558~0067

*A251 63553 304-623-1362
VANHORN & VANHORN INC
21% W MAIN ST

EEALTH AND HUMAN RESOURCES
CHILD SUPPORT ENFORCEMENT
ROOM 147
350 CAPITOL STREET
CHARLESTON, WV

25301-3703 304-558-1649

CLARKSBURG WV 26301

BID OPENING DATE: //'U.L/‘.é{) ug Bl UPENING TIM= 0]

RENEWAL: THIB CON[RACT|MAY BE RENEWED UPON THE MUTUAL
WRITTEN CONSENT OF THE| SPENDING UNIT AND VENDOR,
SUBMITTED TO| THE DIRECTOR OF PURCEASINgG THIRTY (30)
DAYS PRIOR TP THE| EXPIRATION DATE. SUCH RENEWAL SHALL
BE IN ACCORDANCE WITH THE TERMS AND CONDITIONS OF THE
DRIGINAL CONJRACT| AND SHALL BE LIMITED|TO TWO (2) ONE
(1) YEAR PER[IODS.

CANCELLATION|: THE| DIRECTOR OF PURCHASING RESERVES THE
RIGHT TO CANLCEL THIS CDNTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDCOR IF THE COMMODITIES AND/OR SERVICES
SUPPLIED ARE| OF AN INFERIOR QUALITY OR{ DO NOT CONFORM
TO THE SPECIFICATIONS ©F THE BID AND CONTRACT HEREIN.

Py

DPEN MARKET CLAUSE: THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A BPENDING UNIT TO PURCHASE ON THE OPEN
MARKET, WITHDUT THE FILING OF A REQUISITION OR COST
ESTIMATE, ITEMS SPECIFIED ON THIS CONTRACT FOR
IMMEDIATE DELIVERY IN EMERGENCIES DUE TO UNFORESEEN
CAUSES {INCLPUDING| BUT NOT LIMITED TO DELAYS IN TRANS-
PORTATION OR| AN UNANTICIPATED INCREASE| IN THE VOLUME
DF WORK. )

DUANTITIES: QUANTETIES| LISTED IN THE REQUISITION ARE
APPROXIMATIONS ONLY, BASED ON ESTIMATES SUPPLIED RBY
THE STATE SPENDIN{ UNIT. IT IS UNDERSYOOD AND AGREED
THAT THE CONURACT| SHALL COVER THE QUANTITIES ACTUALLY
DRDERED FOR PELIVERY DPRING THE TERM OF THE CONTRACT,
WHETHER MORE| OR LESS THAN THE QUANTITIES SHOWN.

T

DRDERING PRCLEDURE: SPENDING UNIT(S) SHALL ISSUE A
WRITTEN STATE CONTRACT| ORDER (FORM NUMBER WV-39) TO
LHE VENDOR FDR COMMODIFIES COVERED BY THIS CONTRACT..
THE ORIGINAL| COPY| OF THE WV-39 SHALL BE MAILED TO THE -
VENDOR AS AUTHORIEZATION FOR SHIPMENT, A SECOND COPY
MATILED TO THE PURCHASING DIVISION, AND|A THIRD COPY

T

1y

SIGNATURE (jX) aA_L,,—/ TELE}E?;:;.—@ 2‘3' /362_, DATE 6 /{6 /O &

e m e FEIN SY- 1693781 ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




*AZB5163553

State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

304-623-1362

VANHORN & VANHORN INC

215 W MAIN ST

CLARKSBURG WV

26301

Request for =
Quotation

AR M UMBER ] PR bt
LEE90001 ‘ 3

ROBERTA WAGNER
B04-558-0067

HEALTH AND HUMAN RESOURCES
CHILD SUPPORT ENFORCEMENT
ROOM 147

350 CAPITOL STREET
CHARLESTON, WV

25301-3703 304-558-1649

BID OPENING DATE:

U7/ OUTF 2008

BIDOPENTNG TIME OI=30PM

RETAINED BY

BANKRUPTCY :

ORDER..

IO PCLITICAL

MANNER .
REV. 3/88
TNQUIRIES:

BUSTNESS ON

CALLY NULL AND VO

I[N THE BID HIS REFUSAL
AND CONDITIONS CF
AND CTHER LO[CAL GDVERNMENT -BODIES, THE
SUBDEVISIONS OF THE STATE
WIRGINIA. IF THE
PRICES, TERMB,
POLITICAL SUBDIVIBIONS
CLEARLY INDICATE
SHALL NOT PREJUDI[CE THE

WRITTEN QUESHTIONS

USPS, FAX, CPURIER, OR
VENDOR RECEINVES AN UNFAIR ADVANTAGE, NO SUBSTANTIVE

'HE SPENDING UNIT.

IN THE EVENT THE VENDOR/CONTRACTOR FILES
FOR BANKRUPTLY PRPTECTION, THIS CONTRA{T IS AUTOMATI-
tD, AND IS TERMINATED

IHE TERMS AND CONPITIONS CONTAINED IN
SHALL SUPERSEDE ANY AND ALIL SUBRSEQUENT
CONDITIONS WHICH
DOCUMENTS SUCH AS
AGREEMENTS OR MAINTENANCE AGREEMENTS,

PRICE

ELECTRONIC MEDIUM] SUCH| AS CD~ROM.
REV. 04/11/2po1

EXHIBIT 4

[.OCAL GOVERNMENT RBODIESB:

THE

VENDPR DOES
AND CONDITIONS
QF THE
REFUSAL
AWARD

SBUCH

6/16/2008.

MAY APPEAR ON ANY ATTACHED PRINTED
LISTS,

UNLESS THE VENDOR INDICATES
TO EXTEND THE PRICES, TERMS,
31D TO COUNTY, S{HOOL, MUNICIPAL

SHALL BE ACCEPTED THROUGH CLOSE OF

E-MATL.

WITHOUT FURTHER

[HIS CONTRACT
TERMS AND

ORDER FDORMS, SALES
INCLUDING ANY

BID SHALL EXTEND
OF WEST

NOT WISH| TO EXTEND THE

OF THE B{ID TO ALL

STATE, THE VENDOR MUST

IN HIS BID. SUCH REFUSAL
OF THIS {ONTRACT IN ANY

QUESTIONE MAY BE SENT VIA
IN ORDER TO ASSURE NOC

SIGNATURE ﬁ§};&~AW”

mg'

N 623132 6//6/o8

TELE

TITLE

Foaadonr

M 5Y- (69378

ADDRESS CHANGES TO BE NOTED ABOVE

WILIEK DEQDARNIND T DEMN IMQEDT MAME ANN ANNDEQQ 1N QDAME ARCVE | ARSI B0 WERNDOERY
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State of West Virginia NOYUCTIL hus

Department of Administration  Quotation . CSES0C001 4
Purchasing Division .

2019 Washingion Street East

Post Office Box 50130 T ADDRESS CORRESE
Charleston, WV 25305-0130 ROBERTA WAGNER

804-558-0067

*A25163553 3064-623-1362
VANHORN & VANHORN INC
215 W MAIN ST

HEALTH AND HUMAN RESOURCES
CHILD SUPPORT ENFORCEMENT
ROOM 147
350 CAPITOL STREET
CHARLESTON, WV

25301-3703 304-558-1649

CLARKSBURG WV 26301

06/02/20608
BID OPENING DATE: 07/01 /72008 BID OPENING T1IME 9]

DUESTIONS WILL BE| ANSWERED ORALLY. IF POSSIBLE, E-MAIL
DUESTIONS ARE PREFERRED. ADDRESS INQUIRIES TO:

ROBERTA WAGHN,
DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION
P01% WASHINGION STREET, BEAST
CHARLESTON, WV 25811

3]
s

FAX: 304-55814115
m-MAIL: ROBERTA.A| WAGNER@WV.GOV

VENDOR PREFERENCE CERTIFICATE

CERTIFICATION AND; APPLECATION* IS HEREBY MADE FOR
PREFERENCE IN ACCPORDANCE WITH WEST VIRGINIA CODE,
SA-3-37 (DOEB NOT| APPLY TO CONSTRUCTION CONTRACTS) .

T

A. APPLICATICN IB MADE FOR 2.5% PREFERENCE FOR THE
REASON CHECKED:

( ) BIDDER| IS AN INDIVIDUAL RESIDENT|VENDOR AND
HAS RESIDED [CONTINUOUSLY IN WEST VIRGINIA FOR FOUR
(4) YEARS IMMEDIATELY PRECEDING THE DATE OF THIS

CERTIFICATION; OR

cxfi " BIDDER| IS A| PARTNERSHIP, ASSOCIATION OR CORPORA-
TTON RESIDENI VENPDOR AND HAS MAINTAINED ITS HEAD-
DUARTERS OR PRINCHIPAL PLACE OF BUSINESP CONTINUOUSLY IN
WEST VIRGINIA FOR| FOUR| {4) YEARS IMMED[ATELY PRECEDING
THE DATE OF YHIS CERTIFICATION; OR 80%|0OF THE OWNERSHI

DATE

6/76 /08
TITLE FEIN
ﬂl , (f T 5(7/.. /97 378 ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'




*A25163553
VANHORN & VANHOR
215 W MAIN ST

CLARKSBURG WV 2

State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

304-623-1362
N INC

6301

Quotation

Request for = EEH

CSE90bd1

304-~558-0067

QOBERTA WAGNER

{ ROOM 147

25301~3703

| HEAT/TH AND HUMAN RESQOURCES
CHILD SUPPORT ENFORCEMENT

350 CAPITOL STREET
{ CHARLESTON, WV

304-558-1649

BID OPENING DATE:

UT70T72

vus

BIUTOPENING TIME

UL 30PH

INTEREST OF B
PARTNERSHIP,
WHO HAS MAINTAINED ITS| HEEADQUARTERS OR

D BUSINESS (O
CERTIFICATION

( ) RIDDER
WHICH HAS AN
A MINIMUM OF
HAS MAINTAINE
RUSINESS WITH
FOUR (4) YEAR

B. APPLICATE
REASON CHECKE

(7 BIDDER

PURING THE L
75% OF THE EM
ARE RESIDENTH

PRECEDING SUR
DR,

{ ) BIDDER
MINIMUM OF ON
NONRESIDENT WV
WHICH MATINTA[J
OF BUSINESS W
OF ONE HUNDRE
-PURING THE LI
75% CF THE EM
BUBSIDIARY'S
WHO HAVE RES[

YEARS IMMEDIATELY| PREC

IDDER IS HELD BRY ANCTHER
ASSOLCIATIPN OR CORPORATIO]

ONTINUGOUSLY IN WEST VIRGI]
YEARS IMMEDIATELY| PRECEDING THE DATE OF THIS

;s OR

IS Al CORPORATION NONRESID
AFFILIATE| OR SUBSIDIARY W
ONE HUNDRED STATE RESIDEN
D ITE HEADUARTERS OR PRIN
IN WEST VIRGINIA CONTINUO
S IMMEDIATELY PRECEDING T
CERTIFICATION. ’

&

ON Ip MADE FOR 2.5% PREFERENCE FOR THE

D:

I8 A| RESIDENT VENDOR WHO
FE OF THE| CONTRACT, ON AV
PLOYEES WPRKING ON THE PR
OF WEST VIRGINIA WHO HAVE RESIDED IN
I'He STATE CONTINUQUSLY! FOR THE TWO YEA
MISSION OfF THIS BID;

iy

i

IS Al NONRESIDENT VENDOR E

-

B HUNDRED| STATE RESIDENTS|OR IS A

ENDOR WITH AN AFFILIATE O
NS IS HEADQUARTERS OR PR
ITHIN WEST VIRGINIA EMPLO]
D STATE RESIDENTS WHO CER
FE OF THE| CONTRACT, ON AV
PLOYEES OR BIDDERS’ AFFILIATE’S OR
EMPLDYEES| ARE RESIDENTS O
DED [N THE STATE CONTINUO

RDING SUBMISSION

£

TNDIVIDUAL, :
N RESIDENT VENDOR
PRINCIPAL PLACE
NIA FOR FOUR

ENT VENDOR

HICH EMPLOYS

'S AND WHICH
CIPAL: PLACE OF
JSLY FOR THE

HE DATE CF THIS

CERTIFIES THAT,
SRAGE AT LEAST
DJECT BEING BID

RS IMMEDIATELY

MPLOYING A

R SUBSIDIARY
INCIPAL:, PLACE
¥ ING A MINIMUM
TTFIES THAT,
SRAGE AT LEAST

[ WEST VIRGINIA
USLY FOR THE TWO
OF THIS RID.

(4)

o?a!,

Tﬁw‘?és%ezs /362

DATE

6 //6/8

Witstdent

FEIN

- 5Y- /1893781

ADDRESS CHANGES TO BE NOTED ABOVE

VARBICAE MIZOMAMDIAN T DEA INCETDT MAVME AND ARMDECOO A QDAME ARMVE T ARSI EPY WERMMAAD!




State of West V{rg]ma ﬁc“uca; 4 O R s iﬁ#u::wdﬁb:ﬂ::.-.::: ‘‘‘‘‘ bt e PR E
Department of Administration Quotation CSE90001 . 6
Purchasing Division

2019 Washington Street East TADDRESS CORRESPONDENCE IO ATTENTION ORI

Post Office Box 50130 -

Chartoston, WY 253080130 ROBERTA WAGNER
*A25163553 304-623-~-1362
VANHORN & VANHORN INC

215 W MAIN ST

HEALTH AND HUMAN RESOURCES
CHILD SUPPORT ENFORCEMENT
ROOM 147
350 CAPITOL STREET
CHARLESTON, WV

25301-3703 304-558-1649

CLARKSBURG WV 26301

06/02/2008
8D OPENING DATE:

770T/2008 ‘ B1D OPENING TIME

BIDDER UNDERBSTANDS IF THE SECRETARY OF! TAX & REVENUE
DETERMINES THAT Al BIDDER RECEIVING PREFERENCE HAS
PAILED TO CONTINUE TO MEET THE REQUIREMENTS FOR SUCH
PREFERENCE, THE SECRETARY MAY ORDER THE DIRECTOR OF
PURCHASING TD: {p) REBCIND THE CONTRA{T OR PURCHASE
DRDER ISSUEDp OR |(B) ABSESS A PENALTY AGAINST SUCH
BIDDER IN AN} AMOUNT NOT TO EXCEED 5% OF THE BID AMOUNT
AND THAT SUCH PENALTY WILL BE PAID TO THE CONTRACTING
AGENCY OR DEDUCTED FROM ANY UNPAID BALANCE ON THE
CONTRACT OR PURCHASE CORDER.

T

BY SUBMISSION OF THIS CERTIFICATE, RBRIDPER AGREES TO
DISCLOSE ANY| REASPNABLY REQUESTED INFORMATION TO THE
PURCHASTING DEVISION AND AUTHORIZES THE| DEPARTMENT OF
TAX AND REVENUE TQ DISCLOSE TO THE DIRECTOR OF
PURCHASING APPROPRIATE| INFORMATION VERIFYING THAT
BIDDER HAS PAID THE REQUIRED BUSINESS TAXES, PROVIDED
HAT SUCH INFORMATION DOES NOT CONTAIN| THE AMOUNTS OF
FAXES PATID NPR ANY OTHER INFORMATION DEEMED BY THE TAX
COMMISSIONER| TO BE CONFIDENTIAL.

JNDER PENALTY OF LAW FOR FALSE SWEARING (WEST VIRGINIA
CODE 61-5-3), BIDDER HEREBY CERTIFIES THAT THIS
CERTIFICATE S TRUE AND ACCURATE IN ALL RESPECTS; AND
THAT IF A CONTRACYT IS [SSUED TO BIDDER{AND IF ANYTHING
CONTAINED WITHIN THIS CERTIFICATE CHANGES DURING THE
I'ERM OF THE CONTRACT, BIDDER WILL NOTIFY THE
PURCHASING DIVISION IN

BIDDER:

DATE:

DATE

TELE\)%“% 623-» (362 &lrelo8

T Misdevr NS 189378( ADDRESS GHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




Request for =
Quotation

State of West Virginia
Department of Administration
Purchasing Division

2019 Washingion Street East

Post Office Box 50130 ‘
Charleston, WV 25305-0130 fnggg‘g gﬁgz;m
*A25163553 304-623-1362 -

VANHORN & VANHORN INC.

215 W MAIN ST

CSE90001

HEALTH AND HUMAN RESOURCES
CHILD SUPPORT ENFORCEMENT
| ROOM 147

1350 CAPITOL STREET

| CHARLESTON, WV
25301-3703

CLARKSBURG WV 26301

304-558-1649

06/ £/4008 .
BID OPE U7/ 0L/ 2008 BID UPENING TIME TIT3I0PM
G bl
SIGNED: St Al
7 7
PITLEE —~—---= % %6_4_/ ___________________
* CHECK ANY COMBINATION OF PREFERENCE CONSIDERATION (3)
LN EITHER "AP' OR PB", DR BOTH "A" AND M'B" WHICH YOU
ARE ENTITLED| TC RECEIVE. YOU MAY REQUEST UP TO THE
MAXIMUM 5% PREFERENCE FOR BOTH "A" AND| "B® .
(REV. 12/00)
NOTICE
B SIGNED BID| MUST| RE SUBMITTED TO:
DEPARTMENT OF ADMINISTRATION
PURCHASHNG DELVISIDN
RBUILDING 15
2019 WABHINGION STREET, EAST
CHARLESTON, WV 2B305-0130
PLEASE NOTE:| A CONVENIENCE COPY WOULD RE APPRECIATED.
THE BID SHOULD CONTAIN| THIS INFORMATION ON THE FACE OF
THE ENVELOPE; OR THE BID MAY NOT RE CONSIDERED:
SEALED BID
BUYER: -~ ~-=~f~--- FRW/FILE 22--=-= === fmmmmomoooo_
REQ. NO.:-=-f-—mmf-—-- = ~CSES0001~-mm-fmmmm oo
BID OPENING DATE:}f---- F==T7/1/2008--~~-t o m e
SIG TELE DATE ‘
W‘w %L? é? 3- 132 G lte J08
THLE / Alae 6(*? e F EN 6’¢ 189378} ADDRESS CHANGES TO BE NOTED ABOVE

WHEA DEQDARTNR Ty QRO INQERT MAME ANMN ANNDREQR IN QPACE ARCVE | AREI &M WENMMOD'




DEE OF West virginia
Department of Administration
Purchasing Division

2019 Washingion Street East
Post Office Box 50130
Charleston, WV 253050130

*A25163553
VANHORN & VANHORN INC
215 W MAIN 8T

CLARKSBURG WV 26301

304-623-1362

R LA L WAV

Quotation

o g Sk AR A b

CSE90001

ROB ER’I‘A WAGNER
304-558-0067

ROOM 147

350 CAPITOL STREET

CHARLESTON, WV
25301-3703

HEALTH AND HUMAN RESOURCES
CHILD SUPPORT ENFORCEMENT

304-558-1649

06/02/2008

BID OPENING DATE: 07/ 01L/2008

BI OPENING TIME G

BID OPENING TIME:

PLEASE PROVI

'O CONTACT YPU REGARDT]

423

LEASE

’5\/

F--1:30 PM-----~

FAX NUMBER IN CASE IT
NG YOUR BID:

IS NECESSARY

RINT CLEARLY)

ndiokn,

kkckdk  THIGS IS THE END OF RFQ CSE90Q01 #%&%%x TOTAIL:
)
saez\mu / ' .)‘:EPTELEI;H‘ o )
(/7N B 023 1352 0 [16/06

FERN

o pAMJU]eN‘f

54 189378/

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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REQ No. CSES0001

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount greater than
one thousand dollars in the aggregate

DEFINITIONS:

“‘Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers’ compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon,

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. "Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality, any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total contract amount,

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers' compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Depariment, West Virginia Insurance Commission,
or any other state agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases to obtain information to enable the Director or spending unit to verify that the vendor is licensed and in
goed standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the agency, unless the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made
pursuant to the agency’s policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/
purchase/privacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name: ﬂNﬁC)IQN f{ %’V/'Mﬂ//. /Ne. : :
Authorized Signature: 67 8:-0 Bt Date: é // é/& 8

FPurchasing Affidavit {Revised 06/15/07)
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IN THE FAMILY COURT OF COUNTY, WESTVIRGINIA

WEST VIRGINIA BUREAU FOR CHILD SUPPORT ENFORCEMENT,
Petitioner,
Civil Action #:

Plaintiff/Pe%itioner,

DefendanU‘Respondent.

- AFFIDAVIT OF PROCESS SERVER

On this day, . known to the undersigned Notary Public to be a credible

person over the age of eighteen (18), personally appeared before me and avers as follows.
SUCCESSFUL SERVICE -on_ | | at - __m, | served with

by leaving with at Residence or Business

Description: age sex race height weight hair beard glasses

Manner of service,

o Personal: By personally delivering document to the person being served.

o Substituted at residence: By leaving at the home of the person being served with a member of the household over
the age of 16 years AND explaining the general nature of the papers.

o Substituted at business: By leaving at the office of the person being served with a person apparently in charge
thereof, : ****Posting is not acceptable service.*

NON-SERVICE: After diligent effort and careful inquiry, | have been unable to effect process upon

the person/entity because:
o unknown at address o moved, no forwarding address o address doasn't exist
v service cancelled by BCSE o unable to timely serve o other

Service was attempted: [list date, time, & address]
1

N

98]

LN

)
)
)
)
)

443

PROCESS SERVER

STATE OF WEST VIRGINIA, COUNTY OF ~, to-wit:
Taken, subscribed and sworn to before me this day of L 20

My commission expires;

Natary Public
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CSE90001 COST SHEET
Zafe / %/ >
COUNTY *UNIT COST **ESTIMATED ***TOTAL COST
YEARLY
QUANTITIES
HIO 37 95 GO0 ¥ 2397.°°
h/ oD 35700 538 F /g 830.9°
Al other Ryow | 49 95~ 57/ # 25 Sy 15
Lewsts 35.°° sz # (,820.°°
g1l othee Raon 2 47.75 &9 ¥ 34 765 zo
Al Regons 3 39. 75 735 ¥ 29,363 25
Al %yzonf 5 4595 oy g 30047 79
il %e?mw % 7.7 752 ¥ 22,027 35
Megcer .95 53¢ g 2( 233 320
Rateh 3795 497 # (9 &5 1S
Pl othes lyor 7 ¥9.75~ (g1 7 70%.75

*Unit Cost — the cost of service for each packet of documents to be served to an individual or business.

*+Estimated Yearly Quantities — See Pages 11and 12 of the RF(Q for each respective County.

***Total Cost - the Unit Cost multiplied by the Estimated Yearly Quantities.

SIGNATURE OF AUTHORIZED AGENT

6.73 o O

Zoup K. lﬁﬂéa/w/. Fesiclet

PRINTED NAME AND TITLE

BUS W. W 57’ ¢ /aekﬁbw;q, k¥ 2694 3STNESS ADDRESS

30Y- p23- (367

BUSINESS PHONE




14

CSE90001 COST SHEET 27 c2yge
COUNTY FONIT COST “ESTIMATED | ***TOTAL COST
YEARLY
| QUANTITIES
o(| Ml Rgon B | 3995 o5 | 81777775
Hrgerson 35700 V75 B 6, 425.2°
Mekion 3s.6° 270 p 7;35@. oo
7 /%WM.{//?//;? 35.2° 175 J ¢, 25 00
1] ol Megon 37 75~ (98 7900, 0

*Unit Cost - the cost of service for each packet of documents to be served to an individual or business.

**Estimated Yearly Quantities — See Pages 11and 12 of the RFQ for each respective County.

*+*+Total Cost — the Unit Cost multiplied by the Estimated Yearly Quantities.

0 el

fwo A l/ﬂmé'%zt/, [lees clent

SIGNATURE OF AUTHORIZED AGENT

PRINTED NAME AND TITLE

N5 4. M 57’/, C/%Ksbm;; bV 263 BUSINESS ADDRESS

Y- 23136 2.

BUSINESS PHONE




State of West Virginia RequeSt for
Depariment of Administration  Quotation
Purchasing Division

2019 Washington Street East B
Post Office Box 50130 ROBER
Charleston, WV 25305-0130 04-558-0067

*N253163553 304-623-1362
VANHORN & VANHORN INC
215 W MAIN ST

HEALTH AND HUMAN RESOURCES
CHILD SUPPORT ENFORCEMENT
ROOM 147
350 CAPITOL STREET
CHARLESTON, WV

25301~3703 304-558-1649

CLARKSBURG WV 26301

U6/ 1872008
P A 4 =y
BID OPENING DATE: 77 UL7ZUVe BIDOPENING TIME

TRIOPM

ADDENDUM NO. 1
1. TO ADD ADPITIONAL INFORMATION, AND TO RESPOND TO
VENDOR QUESTEONS PER THE ATTACHED.
b . ADDENDUM ACKNCOWLEDGEMENT IS ATTACHED. THIS DOCUMENT

SHOULD BE SIENED AND RETURNED WITH YOUR BID. FAILURE TO
SIGN AND RETPURN MAY RESULT IN DISQUALIFICATICON OF

YOUR BID.

FXHIBIT 190

REQUISITION NO.: CSES0001
ADDENDUM ACKNOWLEDGEMENT
T HERERBY ACKNOWLEDGE RECEIPT OF THE FOLLOWING'CHECKED

NDDENDUM (S) RAND HAVE MADE THE NECESSARY REVISIONS TO MY
PROPOSAL, PLANS AND/OR|SPECIFICATION, ETC.

ADDENDUM NO. |87

NO. 1 ..., .
NG, 2 ...... . .
NO. 3 ..., !
NO. 4 ...... . .
NC. b ..., ..

T UNDERSTAND! THAT| FAILURE TO CONFIRM THE RECEIPT OF THE
A\DDENDUM (S) MAY BE CAUSE FOR REJECTION|OF BIDS.

[

SIGNATURE - TELEPHONE DATE

e Fﬁn | ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'
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11.

12,

13.

14.

GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FCR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in part, or in whole, any bid.
All quotations are govermed hy the West V_irgihia Code and the Legislative Rules of the Purchasiflg Division.

Prior to any award, the apparent'successful vendor must be properly registered with the-Purchasing Division and have
paid the required $125.00 registration fee. ;1 - TR OVITAr ¢ B

All services performed or goads delivered under State Purchase Orders/Contracts are to be continued for the term .
of the Purchase Order/Conttact, contingent upon funds being appropriated by the Legislature of otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made atter the delivery and acceptance of goods or services.

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
The Director of Purchasing may cancel any Purchase Crder/Contract upon 30 days written nofice to the seller.

The laws of the State of West Virginia and the Legis/ative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any reference to automatic renewal is hereby deleted. The Gontract may be renewed only upon mutual written
agreement of the parties. o g . '

BANKRUPTCY: In the event the vendoricont’ractor files for bankruptey protection, this Contract may be desmed
null and void, and terminated without further order.

HIPAA Business Associate Addendum-~ The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp:/iwww.state.wv.usfadmin/purchase/vrc/hipaa.htm) is hereby made part of the agreement, Provided that, the
Agency meelts the definition of a Covered: Entity (45 CFR §160.103) and will be disclosing Protected Health

Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS

Use the quotation forms provided by the Purchasing Division.

SPECIFICATIONS: hems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and fiterature to the bid. The
Purchasing Division may waive minor deviations to specifications. "

Complete all sections of the quotation ferm.
Unit prices shall prevail in cases of discrepancy.
All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior io the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

" SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev., 9/25/07




State of West Virginia

Purchasing Division

VANHORN & VANHCORN INC
215 W MAIN ST

CLARKSBURG WV 26301

- Dapartment of Administration

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

*A25163553 . 304-623-1362

Request for
Quotation

B04-

ROBERTA WAGNER LB LS B AR

558-0067

350

HEALTH AND HUMAN RESOURCES
CHILD SUPPCRT ENFORCEMENT
ROOM 147

CAPITOL STRERET

CHARLESTON, WV
25301-3703 304-558-1649

Ut/ L8/ 20008

BID OPENING DATE; /UL, aUuo

BIDCPENIRG-TIME I3 0PM

VENDOR MUST CLEARL
REPRESENTATION MAD
ODRAL DISCUSS|ION HE
AND ANY STATE PERB

T

SPECIFICATIONS BY

REV. 11/96

Y UN
E OR
LD B
CNNE

INFORMATION [SSUED IN

AN O

END

DERSTAND THAT AN
ASSUMED TO BE M
RTWEEN VENDOR'S |

WRITING AND ADDE]
FFEICIAL AL

-----------

OF ADDENDUM NO.

[, I8 NOT BINDING

 VERBAL

WDE DURING ANY
REPRESENTATIVES
ONLY THE

b TO THE

I8 BINDING.

.................

ooooooooooooooo

-----------------

SIGNATURE

TELEPHONE

DATE

TITLE F%

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LLABELED 'VENDOR'



GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia. ‘

b
.

The State may accept o reject in part, or in whole any bid.

All gquotations are governed by the West V:rgmra Code and the Legrsfat.'ve Ru.‘es of the F-‘urchasmg Dlws:on

Eul

Priof lo any award, the apparent suceessful vendor must be properly reglstered wnh the Purchasmg Dnnsmn and ha\re
paid ; ihe requlred $125 00 reglstralmn fee E 7 G orarr Tonen

5. All services performed or goods. delivered under State Purchase Orders/Contracts are to be continued for the, term
of the Purchase Order/Céntract, contmgent upon funds being appropriated by the Leglslature of otherwise being
made available. in the event funds are riot appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made after the delivery and acceptance of goods or services.

interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.

£ 2 N @

The State of West Virginia is exempl from federal and state taxes and will not pay or reimburse such laxes.
18.  The Direclor of Purchasing may cancel any Purchase QOrdetr/Contract upon 30 days written notice to the seller,

11.  The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without Emitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deteted. The Contract may be renewed only upon muiual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this Contract may be deemed
null and void, and term:nated wnhout iunher order

14. HIPAA Busmess Associate Adéendum “i“he West Viginia State Governmem HIPAA Business Associate
Addendum (BAA), appreved by the Attorney General, and available online at the Purchasing Division's web site
(hip:/iwww state.wy, usladm'inlpurchase/vrclhipaa htm} is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and wili be dlsclosmg Protected Health
Information (45 CFR §160.103) to the vendor

' INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an aliernate should attach complele specitications and lierature to the bid. The
Purchasing Division may walve minor deviations to specifications.

3. Complete all sections of the quotation form.

4, Unit prices shall prevail in cases of discrepancy.

B, All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.
6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 9/25/07




*R25163553
VANHORN & VANHORN INC

215

Purchasing Division

W MAIN ST

CLARKSBURG WV 26301

State of West Virginia
Department of Administration

2019 Washington Sireet East
Post Office Box 50130
Charleston, WV 25305-0130

304-623-1362

Request for =

Quotation

CSES0001

ROBERTA W.
B04~558~-0067

GNER

350

HEATLTH AND HUMAN RESOURCES !
CHILD SUPPORT ENFORCEMENT
ROOM 147

CAPITOL STREET

CHARLESTON, WV
25301-3703

304-558-1649

BID OPENING DATE:

77 0L/ 2008

HBil)

PuNING TIM® U

0001

T8
1
DPEN END CONTRACT

ko k ok ok

THIS

IS THE EN}

P90-52-01-001

PROCESS SERVERS ]

D OF RFQ CSES0

PER ATTACHED

P01 **k&k*kdk TOTAL:

[EIENATURE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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11.

12,

13.

14

GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP}

Awards will be made in the best interest of the State of West Virginia.
The State may accept or refect in pari, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legisiative Rules of the Purchasing Division.

Prior to any award, the apparent successiul vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration tee.

All services performed or goods delivered under State Purchase Orders/Contracts are fo be continued for the term
of the Purchase Order/Conltract, contingent upon funds being appropriated by the L egislature or otherwise being
made avaifable. Inthe event funds are not appropriated or olherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30,

Payment may only be made after the delivery and acceptance of goods or services.

interesi may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon wrilten request in accordance with the West Virginia Code.

The State of West Virginia is exempl from federal and state taxes and will not pay or reimburse such taxes.

The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shalf govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contracl.

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon muitual written
agreement of the parties.

BANKRUPTCY: In the event the vendor/contracior files for bankruptey protection, this Contract may be deemed
nudl and void, and terminated without further order.

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attarney General, and available online at the Purchasing Division's web site
(hitp:/fwww.state.wv.us/admin/purchasefvrc/hipaa.him) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103} to the vendor.

o o oB

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.

SPECIFICATIONS: Items offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined, A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

Complete all sections of the quoatation form.
Unit prices shall prevail in cases of discrepancy.
All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charlaston, WV 25305-0130

Rev. 926/07



RFQ# CSEqo001

RESPONSE TO VENDOR QUESTIONS, AS FOLLOWS:

1. Question: Will Vendors be paid for unserved summonses?
Response: No, there will be no payment for unsuccessful service.
2. Question: Are vendors going to only be paid for those summonses that
are served?
Response: That is correct. Vendors will be paid for successful service
only.

TO ADD THE FOLLOWING INFORMATION:

NOTE 1: Notice by Vendor of intent to terminate will not relieve Vendor of the
obligation to continue to provide services pursuant to the terms of the contract.

NOTE 2: The estimates listed on this RFQ are for total documents to be served, not
necessarily those served by private vendor.





