& CATHEDRAL

CORPORAT!E:ON
Integrity. Commitment. Service. We live here.

May 11, 2009

Department of Administration
Purchasing Division

Building 15

2019 Washington Street, East
Charleston, WV 25305-0130
Attn: Krista Ferrell

RE: RFQ# CPR10000 1099R Preparation
Bid opening: May 12, 2009 @ 1:30pm

Cathedral Corporation is pleased to provide the enclosed Cost Proposal for completion of the
services as described in the above referenced bid package.

Pricing is included on the attached proposal for Cathedral to process, print, insert and mail both
1099R’s and instructions in 2 #10 double window envelope. Cathedral will also provide the
1099 Express software and data to make corrections and re-print individual 1099R’s. We will
also supply a PDF of the entire print run.

Sincerely, .

_ _ Y g e gy
Laurel Mielcarski ‘ RECTHY =5
Director of Client Special Services

Cotporate Headquarters * 632 Elisworth Road » Rome, New York 13441

Phone (315) 338-0021 * Toll Free (800) 698-0299  Fax (315) 338-5874
www.cathedralcorporation.com
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1, Awards will be made in the best interest of the State of West Virginia,
2, The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successiul vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
torm of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these setvices or
goods, this Purchase Order/Contract becomes void and of no effact alter June 30.

6. Payment may only be made after the delivery and acceptance of goods or setvices.

7. Interest may be pald for late payment in accordance with the West Virginia Code.

8. Vendor praference will be granted upon written request in accordance with the West Virginia Code.

9. The State of Wast Virginia is exempt from federal and state taxas and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govem
%E}d rl}%\’tst and duties under the GContract, including- -without limitation the validity of this Purchase
rder/Contract.

12. Any reference to automalic renewal Is hereby deleted. The Contract may be renewed only upon mutual written
agresment of the partios.

13. BANKRUPTCY: In the even! the vendorfcontractor fles for bankruptey protection, this Contract may be
deemed null and void, and terminated without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), apptoved by the Attorney General, and avai able onfine at the Purchasing Division's web site
(http:ﬂwww.siate.wv.usiadminlpuwhase!vrclhipaa.htm) is hereby made pari of the a?reement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLAGE ACT: If this Contract conslilutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workgiace Act’), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth In Article 1D, Chapter 21 of the Wast
Virginia Cods,  The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Waorkplace Act, It is understood and agreed that this Coniract shall be cancelled by the awarding
authorlty if the Contractor: 1) Falls to implement Jts drug-free workplace policy; 2) Falls to provide Information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy."

INSTRUCTIONS TO BIDDERS

1. Use the guotation forms provided by the Purchasing Divislon.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
spacifications must be clearly indicated th the bidder. Alernates offered b‘y the bidder as EQUAL to the
specifications must be clearly defined. bidder offering an alternate should attach complete specifications
and literalure to the bid, The Purchasing Division may waive minor deviations to specifications.

3. Complete all sactions of the quotation form.

4. Unit prices shall prevail in case of discrepancy.

5, A]Et quotations are considered F.O.B. destination unless alternate shipping terms are clearly identifled in the
guotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Fallure of the bidder to deliver the quotations on time will result I bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Chatleston, WV 25305-0130

Rev. 7/01/08
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Specifications for RFQ on 1099R Preparation April 2009

The scope of this project is as follows:

it will be the responsibility of the West Virginla Consolidated Public Retirement Board to provide
the personal and financial information to the vendor. The vendor will then provide the necessary forms
(1089R’s} compliant with the regulations of the Internal Revenue Service, print, collate; and mail the
documents, using the most cost effective method. The vendor will then provide copies of the 1099R
information as mailed to the WV CPRB on CD-ROM. See details below.

All copies of 1093R’s must be original print, duplicated copies are unacceptable. All three of the
1099R must be on one single 8.5"x11” sheet with perforations between each copy. The first
one is 1o be sent to the IRS, the second one is to be sent to the State, and the third is for the
recipient to retain for their records. Instructions wili be printed on the reverse side.

No pull-apart or pressure-sealed forms. Al copies must be oﬁ"'iééper inserted in &n envelope
(see attached).

Envelopes must have IMPORTANT TAX RETURN DOCUMENT ENCLOSED on them. They must
also have TEMP RETURN SERVICE on them,

Forms must be Internal Revenue Service (IRS) compliant.

If there are incomplete addresses, the complete address must be added by the vendor, using
USPS approved methods,

Addresses must be bar-coded according 1o the USPS guidelines.
Vendor must provide CD's of all 1099R’s mailed.
Vendor must provide the software to read the CD's preferably 1099 Express,

Vendor must provide the software to print 1089R’s from these CDY's {i.e. CPRB must be ableto .
pull up a record and print the 1093R).

The successful bidder must have a Compliance Office that maintains expertise with IRS
requirements for 1099R’s. Vendor must provide proof of this expertlise,

The vendor must mail the ~55,000 forms per year using the most cost effective method,

Vendor must have the capability to add inserts in with the 1099R’s. Inserts are to be 8.5"x11".
They will be sent by CPRB to the vendor In PDF format. Vendor will then fax back a copy of the
insert for CPRB approval. Upon CPRB approval, the vendor will copy and add the inserts. Unit

price for inserts will be used for each separate insert added by CPRB as multiple inserts may be
necessary. Inserts will be single sided and printed in black ink, Also every other year you

Q:\ITMigrs\1099\Specs...



would include a payroll calendar printed by the WV CPRB and mailed to you for insertion.

Vendor must agree to safeguard all information and sign a CPRB Confidentiality and Non-
Disclosure Statement.

The successful bid must agree to the following timeline:
November 1~ Vendor will test CPRB data
November 30 — On or before this date the vendor will send resuits of testing to CPRB

December 1 — The vendor will ask for final count from CPRB so they can order paper and
envelopes

December 31 ~ On or before this date the vendor will schedule a time to help install the
1099 Express {or similar) software required to reproduce Individual 1099R’s. The vendor
will supply a file created from the CPRB test file that will allow 1099 Express (or similar)
software to bring up any account and print that account, This file will be purely for test
purposes. For the Hve run the vendor will also supply a file for use with this software. In
addition to that file the vendor will supply a final production CD that will contain the
whole reproduction of the print job. This CD will be in a PDF format that can be read by
Adobe Acrobat,

January 1 - Vendor will request a postage check from CPRB. The postage check will be
made payable to US POSTMASTER. Any excess will be credited on the final bill or any
additional postage required will be requested on the final bill.

January 10 - Vendor will receive postage check on or before this date. Also inserts must
be provided by CPRB on or before this date. Vendor will print a sample insért and fax to
(304) 558-6337 for approval. ‘

January 18 — Vendor will sweep FTP site for CPRB data

January 26 — Vendor will deliver all forms to the Post Office to be mailed. Do not break
up into batches — must be mailed all at once.

January 27 - Vendor will supply a CD to the CPRB of the print job and will aiso supply a
file to Import into the 1099 Express (or similar) software to easlly print individual
1099R’s.

QA\ITMgrs\1099\Specs..,



COST SHEET

Cost per yearly printing and mailing $
of 1099 Forms

Option A:

- Option B:

Print 1099R form 2 sides as specified in original RFQ
Print Instruction sheet with member address on back side to ensure data security when
mailing (only address is seen through window of envelope)

~55,000 @ $318.00/M = § 17,490.00

Print 1099R form 1 side
Print Instruction sheet 1 side — reformat to include mailing address to be shown
through window envelope

~55,000 @ $270.00/M = $ 14,850.00



Rev. 08/08

State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* Is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for thelr residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, If applicable.

1. Application is made for 2.6% resident vendor preference for the reason checked:

Ridder Is an Individual resident vendor and has resided continucusly in West Virginla for four (4) years immediately preced-
ing the date of this certification; or,

____ Bidderis aparnership, association or corporation resldent vendor and has maintained its headguarters o principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this cetification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporetion resident vendor who has
maintalned its headaguarters or principal place of business continucusly in West Virginia for four (4) years immediately
preceding the date of this certification; of,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimuim of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4}
years immediately preceding the date of this certification; or,

b

2. Appiication is made for 2.5% resident vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the Iife of the contract, on average at least 75% of the employees
working on the project belng bid are residents of West Virginia who have resided in the state continuously forthe two years
immediately preceding submission of this bid; or,

3. Application is made for 2,5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliata.or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; ox,

4, Application is made for 5% resident vendor preference for the reason checked:
Bidder meets sither the reauirement of both subdivisions (1) and (2} or subdivision (1) and (3) as stated above, or,

5. Application is made for 3.8% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who Is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,
Application is made for 3.5% resident vendor preference who Is a veteran for the reagon checked:

l »

Bidder is 3 resident vendor who is a veteran of the United States armed forces, the resarves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secrelary of Revenue determines that a Bidder receiving preference has failed fo continue to meet the
requirements for such preference, the Secretary may order the Direclor of Purchesing to: (a) reject the bid, or (b} assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penally will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order,

. By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing {(West Virginia Code, §81-5-3}, Bidder hereby certifies that this certificate s true
and accurate in all respects; and that If a contract is issued to Bidder and if anything contained within this certificate

changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.
Bidder: Cathedral Corporation Signem%ﬁ(M

-

Date: = 11 10 Titte: Director of Client Special Services

*Check any combipation of preference consideration{s) Iindicated above, which you are entitfed to recelve.
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RFQ No. CPR10000

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE: ‘

West Virginia Code §6A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed Is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code, The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may hot be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West¢ Virginia Code and who has not
submitted that plan to the approptiate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particuiar
commoedities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment fo the bidder.

| certify that this bid Is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, parthership or person or entity submitting a bid for the same materials, supplies,
equipment of services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is -
the subject of the Information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules, Vendor further agrees to comply with the Confidentiality Policies and
information Security Accountability Reguirements, set forth in htip://www. state.wv.us/admin/purchase/privacy/
noticeConfidentiality.pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certifled that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated,

Vendor's Name: Cathedral Corporation

Authorized Signature: ﬁf s 9C) ] zé QQ; oA Dater_ 5-11-09
Purchasing Affidavit (Revised 01/01/09)




State of Wast Virginia Request for =
Department of Administration  Quotation
Purchasing Division :

2019 Washington Street East

Post Office Box 50130 e
Charleston, WV 25305-0130 KRISTA FERRELL
304-~558-2595
RFQ COPY

CONSOLIDATED PUBLIC RETIREMENT
BOARD
BUILDING 5, ROOM 1000
1900 KANAWHA BOULEVARD EAST
CHARLESTON, WV -

25305-0720 558~3570

TYPE NAME/ADDRESS HERE

Cathedral Cdrporation
632 Ellsworth Road
Rome, NY 13441

. 05/12]/2009,

|ADDENDUM NO. 1
THIS ADDENDUM IS |ISSURD TO:

1.) ANSWER ALL TECHNICAL QUESTIONS SUBMITTED PRIOR
TO THE DEADLINE HOR THCHNICAL QUESTIO S AND

2.) CHANGE'THE BID OBENING DATE;:

BID OPENING [DATE [I8 CHANGED TO: 05/12/2009
BID OPENING [TIME REMAINS: 1:30 PM

KKK e Rk Wk k% ko K% % END ADDENDUM NO., 1] **%%wsdnkdsdnnion

0001 YR 966-52
PUBLICATIONS| (30 [PAGES OR MORE), PRINTIING OF (FOUR C

s“*““‘“’m <) mMQ (‘&AA,DAJ\_, [P0 S S 38 0021 5-11-09

TITE ~FEN
Nir Client Sner Cuea 1A OSTERID ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INGERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'




Q: Regarding the above RFQ, what are the envelope specifications (size, stock, window, printing,
colory?

A: 2-window with "IMPORTANT TAX DOCUMENT ENCLOSED"
White 9 7/16" x 3 7/8" envelope size with confidential tint

Qi What are the peper specifications (brand, weight, cotor)?
A: Color white,

Brand ?,

Weight 24 pound

Q: Does the 1099R ingert into the envelope flat or is it folded?
Ai The 1099 is folded.

Q: Is the bid opening date 05/05/2009 or 05/08/2009?

Q: If there are incomplete addresses, the complete address must be added by the vendor, using
USPS approved method. What do you mean by "incomplete” addresses? Provide example.
At You con ignore this,

Q4 In lieu of 1099 Express, would searchable PDF files on CD be acceptabie?
A No

@ In lieu of 1099 Express, will the client be willing to utilize Adobe Reader for PDF printing
purposes?
A: No

Q: Is there a paper preference for 8.5" x 11" insert printing?

A: 20 pounds or better. Keep in mind that one of the inserts (every other year) is a fuli-color
Calendar provided by the WV State Auditor's Office and we have no control over that paper
weight. We mail this calendar to your location ‘

Q: Is the input file 1099-R recipient information in a particular order? Last Name, Zip Code, SSN?
A: No, you would sort them by zip I assume. Our preferred layout is attached,

Q: Explain what is meant by the CPRB PDF insert and approval process?

A: We send it to you in PDF form, you print o sample, fax the sample to (304) 558-5455, we
approve To ensure legibility and completeness.

Q: As multiple inserts may be necessary, do 1099-R recipients receive all inserts? If asingle



insert, do all 1099-R recipients receive the insert?
A: The instruction sheet (PDF) goes to all 1099-R recipients. If there is an additional ingert that
does not go to all recipients we will divide the file.

Q: Can we receive a sample “input” file with format explanation?
A: See attached file layout,

Q¢ If the successful vendor is required to provide a CD with a PDF image of each and every mailed
1099R tax form, why do you need software o read and /or print out additional copies? Are you
doing something else with the software?

A: The software is also used to edit 1099R's for corrections and to print corrected copies.

Q@ You make mention of 1099 Express software in the bid, was WV CPRB licensed to use 1099
Express or some other software in the past? If so, what software and what year(s)?
A: 1099 Express 2006, 2007, 2008

Q! Concerning the insert(s), are they generic or customized to each individual recipient? If they
are customized, how much customized information is each insert? Did you have inserts in any of
the last three years?

A: Yes, PDF instructions are every year,

Q: You.mention a calendar insert needed every other year. What the specs for the calendar? A
Size? B. What material is it printed on? €. Is 2009 a “calendar year"?

A: The WV State Auditor's Office prints the full-color calendar and we mail it Yo you, They are
every other year (2006, 2008, 2010..). There is no calendar in 2009,

Q) What size envelope was used in the past? Was the envelope a no window, 1 window, or two
window envelope? Did you have a confidential inside tint?
At 2-window with "IMPORTANT TAX DOCUMENT ENCLOSED". Yes, fo confidential tint.

Q: Do you have a complete sample?
A: We currently do not have any samples but we have attached a copy of the envelope previously
used, along with copies of all documents that are inserted.
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MEMORANDOM
TO:  State of West Virginia 1099-R Retiplent
DATE:  January 2069

RE:  Explanation of 2008 Forin (099

To assist you in mr{!eréiﬂnd‘i’iag;yﬁur 2008 Formy 1099-R, the following information is provided:

Box 1 =@rovs.disitbufion - This is tho tota) gross aniviity, loan- affiet o) lun‘np-fqum distiibntian you reegived in
2008, 1 you vetived th 2008 from the 'i.‘tm;'!;ers’ Rethremont or the Deputy Shevi#l Rotivement System and
tioly 4 doan offset, you will véveive two (2) 1099-R foinms,

Box n - Dvalble gnovyne - This I8 the totil amonit of your aintity o lunp-som thstdbution iy 2008 that may
be subjfeet to ncometax. If yow arerequired to complete 4.2008 ihcome tax réturn, please repoit the autount in

this box.

Box-4 - Federal fucome taxviflilield - This Is the total:amount of fedeval inconie-tax deducied from your anmity
ar Tutip-sim. distibution i 2008. nclode fhis amoint on your-federal hicoms fax return as tax withheld, and if
Box. 4 shows:an amoutit-other than zerd, stlach Copy B to yourreluny,

Box & - Enloved. contiibtaions or insianee pramumg - “The figure reported In this bos, if any, is the total
amount of your anniity or lumpssum distiibution.in 2008 thatis nof taxalile. This Hyue Ts for IRS purposes
only aud fsnota dedwgtion from yourannpity, "Phisis notn dednetion fm' Insueance pramivms,

Box - L smxb‘:ﬁo 1 cotle - T you ure age 59 % oviless, and your distribuntion vode is a 2 in Box. 7, yon may
need 1o file Forny 5329, Que.imms ieg wliigy youe tax preparaion shonkd be divected to the IRS or pour tux
prepares,

Box 9 - Zotal employed.
this box the first year of yourreiirement. Thisamount represents the fofal nontaxalile:contiibutions, if-any, prier

to July1, TOBG dit {47 IRS puipvats oly. Thisis nor adeduetivh from your tetiremisnt annuity.

Box: 16 - State rgx velifilield - This s tie total amount of Wst Vhfgmm state ineome tax. deducted frony your
anniity o tumpssom. disnibution in 2008, Diductions for state uetnte tax: ave for the State of 'West Virginia
only.

| oy an explanation of iufrmation. repotied In all ather boxps, s¢e the fnstnctions on the back of your H099-R
foumn; R
CONOTICE 10 REETIRTES ONLY &4

FO: AVOID DELAY IN RECBIVING YOUR ANNUAL FOOUR, PLEASE NOTIFY QUR GFFICE OF ANY
ADDRESE CHANGES.

Pedera] Tax Law retuirey that we notify all totiveps/beneficiaries ammually of their option to bave federal tax
withheld-from their pensibn sheck.

A, Yo ligee thesight. fo eledt not to hnve- withircgiding Kiply.
B. ‘Youhave-the i ht to-revekew prior elestion not fo iave witlihalding apply.
€, You havethe ug It to wdtjust the altowanee c!anned oty your syrient withholding certificate,

#52 IMPORTANT: YOU DO .NOT NEED TO REQUEST A WITHHOLDING CERTIFICATE UNLESS
YOU WISH TO CHANGE YOUR WITHHOLDING STATUS. Farins may be obtained by wrlting to ow
office or by visiting our website af warw wyretitenent,com and-clliking oi thie “Retivecs” link,

g6 gon(idbitions - Tlils bex aplies to rétivges only. 'I‘hme Is only an amownt reported in.




Anne Werun Lambright, Executive. DIVastor
Consolidated Pul jfic Retirement Board
4101 MacCorkle Avénue SE
Charlesten, WV 23304
www.wiretiroment.com
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