State of West Virginla
Purchasing Division

" Post Offlce Box 50130
- Chatleston, WV 25305-0130

RFO COPY
TYPE NAME/ADDRESS HERE

Liliana L. Searfoss
LexisNexis
Matthew Bender & Company, Inc.

701 E. Water Street
Charlotiesvilie, VA 22902 - 5388

. Department of Administration  Quiotation
#eh ' . 2019 Washington Street East

Request for. iz
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KRISTA FERRELL
304-558-2596
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BID OPERING TiMhk D1TIVEM Q)

0001 ‘ LS
' 1
CODE BCOKS HOR WYCPRB

BY WHICH A BIDDER VAY
WEST VIRGINIA ARE NOT

SPECIFICATIONS:

VIRGINIA LEJQISLATURE.

REQUEST FOR QUOTATION

THE WEST VIRGINIA PIRJHASING DIVISION [FOR THE AGENCY,
THE WRST VIRGINIA CONSGOLIDATED RETIREMENT BOARD, IS

SOLICITING BIDS TO 2RQVIDE PRINTING, BHROCESSTHG, AND
SHIPPING OF |CODE IBCOKS PER THE BELOW SPECTIFICATIONS.

TECHNICAL QUESTIONS FQR THIS SOLICITATION MUSY BE
QUBMITTED IN WRITII'G TO KRISTA FERRELI| IN THE WEST
VIRGINTA PURCHASING DIVISION VIA FAX AT 304-5-8-4115
OR VIA EMAIL AT KR STA.S.FERRELL@WV.GQV. DEADLINE

FOR ALL TECHNICAL UESTIONS IS THRUSDAY, JULY 24, 2008
AT THE CLOSH OF BUINHSS. ALL TECHENIGAL QUESTTIONS
RECEIVED, IR ANY,| #ILL BE ANSWERED BY ADDENDUNM, AFTER
THE DEADLINE. QUESTIONS CONCERNING THE ACTUAL PROCESS

QUESTIONS AND MAY BE SUBMITTED AT ANY TIME PRIGR TO THE
BID OPENING |AND IN ANY FORMAT.

UPDATED VERSION QF APHLICABLE WV STATUTES, LEGISLATIVE
RULES, AND UNITEL STATES CODE THROUGH {2008 REGULAR &
FIRST AND SECOND [EXTRAORDINARY SESSIONS OF THE WEST

COMPREHENSIVE INIEFX AND ANNOTATIONS REQUIRED.

66-50 | RECENED
08AUG 13 AMIIt&T

s rmrerer—

PURGHASING DIVISION
STATE OF WV

SUBMIT A BID TC |THE STATH OF
CONSIDERED TO BE TECHNICAL

EEPEVEASE BIDE Lo TERNS ANG CONDIEIONS:

*

TELEPHQNE(LBq) 412 1510 T - / =< 1200 2

/)
FIELE % M 'FFJN ” L‘ﬂ' . oqﬁq ﬂ"] #] ADDR: '§S CHANGES TO BE NOTED ABOVE

WHEN BESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABCIVE LABELED 'VENDOR'



Liflana L, Searfoss

GENERAL TERMS & CONDITIONS LexisNexis
/ REQUEST FOR QUOTATION (RFG) AND REQUEST FOR PROPOSAL (RFP)yy vy o
o ompany, Inc

ards will be made in the best interest of the State of West Virginia. ~ 701 E. Water Street
Chatlotiesville, VA 22902 - 5389

™

The State may accept of reject in part, of in whole, any bid.

ﬁli quotations are governed by the West Virginia Code and the Legislative Rufes of the Purchasing Division,

> W

ﬁor to any award, the apparent successful vendor must be properly regisiered with the Purchasing Division and have
paid the required $125.00 registration fee. :

wm

Al services performed or goods delivered under State Purchase Orders/Confracts are to be continued for the term

\//oi the Purchase Ordet/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. in the event funds are no! appropriated or otherwise avallable for these services or goods, this
Purchase Order/Contract becornes vold and of no effect affer June 30.

6. l\/i;ayrnem may only be made after the defivery and acceptance of goods or services.

7 A;erest may bé paid for fate payment in accordance wilh the West Virginia Code,

8. \/(lendor preference will be granted upon written request in accordance with the West Virginia Code.

9, he State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
10. he Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. ,f’ﬁa laws of the Slate of West Virginia and the Legislative Rules of the Purchasing Divislon shall govern all rights
and duties under the Contract, Including without limitation the validity of this Purchase Order/Contract.

12, ny reference to aulomatic renewal is hereby deleted. The Contract may be renewed only upon mutual writlen
agreemenl of the parties,

13. ANKRUPTCY: Inthe event the vendorfcontractor files for bankruptcy protection, this Contract may be deemed
null and void, and terminated without further order,

14. HIPAA Business Assoclate Addendum: The West Virginia State Government HIPAA Business Associate
‘Addendum (BAA), approved by the Attorney General, and available onfine at the Purchasing Division's web site
{hitp:/fwww.state.wv.us/admin/purchasefvre/hipaa.htm) is hereby made parl of the agreement, Provided that, the
Agency meets the definition of a Covered Enity (45 CFR §160.103) and wilt be disclosing Protected Heaith
Information (45 CFR §160.103) to the vendor.

15. est Virginia Alcohol & Drug-Free Workplace Act: I this Contract constitutes a public improvement construction
contract as sel forth in Arlicle 1D, Chapler 21 of the West Virginia Code ("The West Virginia Alcoho! and Drug-Free Workplace
Act™), then the tollowing language shall hereby become part of this Contract: "The contraclor and its subcontractors shall
implement and maintait a written drug-free workplace policy in compliance with the West Virginia Alcohol and Drug-Free
Workplace Act, as set forth in Article 1D, Chapter 21 of the West Virginia Code. The contractor and its subcontractors shall
provide a sworn statement in writing, under the penalties of perjury, that they maintain a valid drug-free work placea policy In
compliance with the West Virginia Alcohol and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be
cancelled by the awarding authority if the Cortractor: 1) Falisto implement its drug-free workplace policy; 2) Fails fo provide
information regarding implementation of the contractor's drug-free workplace policy at the request of the public authority;
or 3) Provides to the public authority false information regarding the coniraclor’s diug-free workplace policy.”

INSTRUCTIONS TO BIDDEHS

1. \/ﬁse the guotation forms provided by the Purchasing Division.

2, PECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternales offered by the bidder as EQUAL 1o the specifications must be
cleatly defined. A bidder ofiering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations lo specifications.

3. Aompleie all sections of the quotation form,

bl

‘/Unit prices shali prevail in cases of discrepancy.

b

\/All guotalions are considered F.0.B. destination unless allernafe shipping terms are clearly identiffed in the quotation,

b

‘/ﬁID SUBMISSION: All.quotations must be delivered by the bidder to the office listed below prior to the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2016 Washington Street East, P.O. Box 50180,
Charleston, WV 25305-0130 ‘

Rev. 7701408



State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Lillana L. Searfoss

LexisNexis

Matthew Bender & Company, inc.
701 E. Water Street
Chariottesville, VA 22902 - 5389

Quotqtion

Request for ===

ﬂﬁ@ﬂ!!ﬁsgﬁ STL e

CPROBOOS

KRISTA FERRELL
304-558-2596

CONSOLIDATED PUBLIC RETIREMENT l

BOARD

BUILDING 5, ROOM 1000

1900 KANAWHA BOQULEVARD, EAST

CHARLESTON, WV
25305-0720

5E58-3570

Q7/17/2008

BID OPENING DATE:

08 %6[200?4\'}-3

Bib

NG TITME 01 ﬁ%h¢m¥§%“““”

DELIVERY TO

INITAL ORDER

DESCRIPTION

TOTAL BID:

EXHIBIT 3

NECESSARY T

D)

PROOF REQUIRED FOR AG

BE WHTHIN

AGENCY MAY ORDER
100 CODE BOQKS FOR THEH

INITIAL ORDER OF

LIFE OF CONTRACT:
AWARD AND EXTENDS
YEARS OR . UNTIL SUCH
OBTHIN A
QRICGINAL CONTRACT,

SAME CODE SHCTIONS NEEDED AS IN SAMPLE

PLACED WILL BE FOR 1500 C
ADDITIONAL CODE BOOKS
LIFE OF THIS CO

1500

(1) LOT OF ADDTIONAL {100} CODE BOOKS

FOR

THE

NCY APPROVAL PRI

90 DAYS OF RECEI

CODE BOOKS

AND 2007 SUHPLEMENT WITH THE FOLLOWING ADDITIONS:

WV CODE42-642, 18-7D-1, ET SEQ. 5-10-22J, 18-7A-26U,

AND IRS RULING 91-4. |SAMPLE BOOK IS INCLUDED WITH

THIS RFQ FOR REFHRENCE. '

BOOK SIZE: 6 1/42" X 10n

SOFT BOOK CQOQVER: | LEX(QTONE

PAPER: #35 BRIGNTNESS 92, OPACITY 87, PPI
770

COLOR: TO BE DETERMINED AT THE TIME OF
AWARD

# OF PAGES: APPROXIMATELY 600

THIS CONTRACT BECOMES EFFECTIVE ON
A PERIOD OF TWO
"REASONABLE TIME"
NEW CONTRACT OR
"REASONABLE T1I

OF THE 2006

OR TO DELIVERY,

2T OF ORDER.

ODE BOOKS. THE
IN LOTS OF
NTRACT .
COST
s g2 | $24 300
61 | o1

(2)
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ME!!

i

PERIOD SHALL
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DATE

i72 7570 " 3]5 | 2008

A
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P

tmm&

- O499170

ADDRESS CHANGES TO BE NOTED ABOVE

. WHEN RESPONDING TO R

-G}, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginla

Purchasing Divislon

Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPRPY
TYPE NAME/ADDRESS HERE

Liliana L. Searfoss

LexisNexis

Matthew Bender & Company, inc. -
701 E, Water Street

Chariottesvilie, VA 22802 - 5389

Department of Administration,
2012 Washington Street East

Request for =

TR MR

Quotation

CPRO900O5

KRI

304~

STA FERRELL
558-2596

2

5305~0720

CONSOLIDATED PUBLIC RETIREMENT
BOARD
BUILDING 5, ROOM 1000

1500 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

558-3570

07/17/2008

Net 20 days

7.0.6,

te su\pmrre

BID OPENING DATE

08/06/2008

OPENING TIME

01:30PM
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(12}
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RENEWAL: THI
WRITTEN CONS
SUBMITTED TG THE
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RIGHT TO CANCEL THIS
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MAY BE RENEWED
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ONTRACT IMMEDIAT
F THE COMMODITIE
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Purchasing Division

Siate of West Virginia
Department of Administration

2019 Washingion Street East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
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Request for

Quotation
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5TA FERRELL
~-558-2596

BUI
190

2

CONSOLIDATED PUBLIC RETIREMENT
BOARD

LDING 5, ROOM 1000
0 KANAWHA BOULEVARD, EAST

CHARLESTON, WV

5305-0720 558-3570
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COPY
VENDOR AS AUTHORI
E PUR
THE §

THE VENDOR H
THE ORIGINAL
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AS CD-ROM.
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INTA WILL CONSID
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THE CONTRACT, H
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THROUGHY INCREAS

A SECOND COPY

ACHED PRINTED

COVERS BOTH UPWARD AND DOWNWARD
HAT ADJUSTMENT
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F THE CONTRACT,
BS SHOWN.

HALL ISSUE A
BER WvV-392}. TO
THIS CONTRACT.
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A THIRD COPY
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Post Office B

Lifiana L. Searfoss
LexisNexis

Matthew Bender & Company, Inc. -
701 E. Water Street
Charlottesville, VA 22902 - 5388

State of West Virginia
Department of Administration
Purchasing Division

2016 Washington Stroet East

oX 50130

Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Request for |
Quotation

BUT

2

LDING 5,

5305-0720

ROOM 1000
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

CONSOLIDATED PUBLIC RETIREMENT
BOARD

558-3570

07/17/2008

FO0R.

BiD OPENING DATE

OPENING TIME

: 30PM
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Q

RAW MATERIAL
SUBSTANTIAL
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ALl PRICE AL
A MANNER AC(
GOVERNMENTAL
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PURCHASING A
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OF CONTRACT
(2) YEARS.

YEARLY BASIS.

CERTIFICATIC
PREFERENCE 1
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A. APPLICAT
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( ) BIDDER
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{4) YEARS IM
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ANY TIME THE VE
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Purchasing Divislon

25§ 2019 Washington Street East

Post Office Box 5013

RFQ COPY

Liliana L. Searfoss

LexisNexis

Matthew Bender & Company, In¢.
701 E, Water Street
Charlotlesville, VA 22902 - 5389

State of Wast Virginia
Department of Administration

0

Charleston, WV 25305-0130

TYPE NAME/ADDRESS HERE

Request for.

Quotation

KRI
304~

STA FERRELL

558-2596

2

5305-0720

CONSOLIDATED PUBLIC RETIREMENT
BOARD
BUILDING 5, ROOM 1000

1200 KANAWHA BOULEVARD, EAST
CHARLESTON, WV
E58-3570

07/17/2008

Net 20 Days

ree :SbuwnrQ

BID OPEMING DATE 08/06/2008

Gvngh
! BID

F.0.8.
OPENING TIME

01:30PM

( ) BIDDER IS8 A
TION RESIDENT VEN
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CERTIFICATIC
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CORH
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.A.-..'.....‘.. VA N e ...........-u:.-.»... ................

MPLOYING &
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Stats of West Virginia Request for
Department of Administraton  Quotation
Purchasing Division - ‘
20192 Washington Street East

Post Office Box 50130 -

- Charleston, WV 26308-0130 KRISTA FERRELL
o 304-558-2596
RFQ COPY

TYPE NAME/ADDRESS HERE

Litiana L. Searfoss

- CONSOLIDATED PUBLIC RETIREMENT
BOARD
BUILDING 5, ROOM 1000

LexisNexis ‘
Matthew Bender & Company, inc. 1900 KANAWHA BOULEVARD, EAST
701 E. Water Street CHARLESTON, WV

25305-0720 558-3570

Chatrlotiesville, VA 22902 - 5389

07/17/2008_| Nek 20 Dpys Grovwngl ¥.0.6. e emp‘
BiD GFENING DATE. - 08/06/20087 ! BID OPENING TIME 01:30PM

OF ONE HUNDRED STATE RESIDENTS WHO CERTIFIES THAT,
DURING THE LIFE GF THH CONTRACT, ON AVERAGE AT LEAST
75% OF THE EMPLOYEES (R BIDDERS/ AFFILUIATE'S OR
SUBSIDIARY'S EMPLIOYEES ARE RESIDENTS OF WEST VIRGINIA
WHO HAVE RESIDED [IN THE STATE CONTINUQUSLY FOR THE TWO
YEARS IMMEDIATELY PRECEDING SUBMISSION OF THIS BID.

BIDDER UNDERSTANDS IF THE SECRETARY OF TAX & REVENUE
DETERMINES THAT A BIDDER RECEIVING PRHEFERENCE HAS
FAILED TO CONTINUE TO MEET THE REQUIRBMENTS FOR SUCH
PREFERENCE, |THE SECRETARY MAY ORDER THE DIRECTOR OF
PURCHASING TO: (A) RESCIND THE CONTRACT OR PURCHASE
ORDER ISSUEL}; OR [(B) ASSESS A PENALTY JAGAINST SUCH
BIDDER IN AN AMOUNT NQT TO EXCEED 5% OF THE BID AMOUNT
AND THAT SUCH PENALTY WILL BE PAID TO {THE CONTRACTING
AGENCY OR DEDUCTHD FRgM ANY UNPAID BALANCE ON THE
CONTRACT OR [PURCHASE ORDER,

"BY SUBMISSION OF [THIS |CERTIFICATE, BIDDER AGREES TO
DISCLOSE ANY REASONABLY REQUESTED INF TION TO THE
PURCHASING DIVISION D AUTHORIZES THE DEPARTMENT OF
TAX AND REVENUE TO DISCLOSE TO THE DIRECTOR OF
PURCHASING APPROBRIATH INFORMATION VERIFYING THAT
BIDDER HAS BAID THE REQUIRED BUSINESS [TAXES, PROVIDED
THAT SUCH INFORMATION DOES NOT CONTAIN THE AMOUNTH OF
TAXES PAID NOR ANY OTHER INFORMATION DEEMED BY THE TAYX
COMMISSIONER TO BE CONFIDENTIAL.

JUNDER PENALTLY OF [LAW
CODE 61-5-3)|, BIDDER
CERTIFICATE |I8 TRUE

THAT IF A CONTRAQT 1S
CONTAINED WHTHIN |THIS
TERM OF THE [CONTRACT,
PURCHASING LIVISI

OR FALSE SWEARING (WEST VIRGINIA
EREBY CERTIFIES [THAT THIS

D ACCURATE IN ALL RESPECTS; AND
ISSUED TO BIDDER AND IF ANYTHING
CERTIFICATE CHANGES DURING THE
BIDDER WILL NOTIFY THE

WRITING IMMEDIATELY .

mxmo B8] S [2m8

SEL_ |FE.iN E . o g q110 ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDCR'




Department of Admini
Purchasing Division

RFQ COPY

Liliana f.. Searfoss

LexisNexis
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Matthew Bender & Company, Inc. Page 10
701 E. Water Street RFG No.CPROS0OS

Charlottesville, VA 22902 - 5389
STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE: '

West Virginia Code §5A-3-10a provides that: No confract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospeciive vendor Is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate. '

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract

shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor

has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not

have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West

Virginia Code and who has not submitted that plan {o the appropriate contracting authority in timely fashion,

For a vendor who is a subcontractor, compliance with Section 5, Aricle 1D, Chapter 21 of the Wast Virginia

Code may take place before their work on the public improvement is begun,

ANTITRUST:

in submitting a bid to any agency for the siate of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action i may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing andfor unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the fime the purchasing agency tenders the initial payment to the bidder.

I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited fiability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects falr and without collusion or fraud. 1 further certify that { am
authorized fo sign the certification on behalf of the bidder or this bid,

LICENSING:

Vendors must be ficensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verlfy that the vendor is licensed and in good
standing with the above entities,

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidentlal information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for
the Notice of Agency Confidentiality Policles. '

Under penaity of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and Is in compliance with the requirements as stated,

Vendor's Name: lf\\ - L@XISI\!OX@
- H W,Date:. 6 jS j 20 05

Authorized Signatures

Purchasing Alfidavit (Revised #7701/08}
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Liliana L. Searfoss
LexisNexis
GENERAL TERMS & CONDITIONS Matthew Bender & Company, Inc.
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP) 701 E. Waler Sireet

1. 1/ Awards will be made in the best interest of the State of West Virginia, Charlottesville, VA 22902 - 5389

2. 1/1( he Blate may accept or reject in part, or in whole, any bid.
3 \/ﬂi quotafions are governed by the West Virginia Code and the Legisfative Rules of the Purchasing Division.

4. V’F”rior to any award, the apparent successful vendor must be properly registerad with the Purchasing Division and have
paid the required $125 .00 registration fee

5. li services performed or goods deflivered under State Purchase Orders/Coniracis are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. Inthe event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30,

6. t/F‘aymem may only be made afier the dellvery and acceptance of goods of services.

7. l/!nterast may be paid for late payment in accordance with the Wes? Virginia Code.

8. \/ﬂendor praference wilt be granted upon written request in accordance with the West Virginia Code.

9. fﬁae State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
16. Vfg.e Birector of Purchasing may cancel any Purchase Order/Contract upon 30 days written nolice {o the seller.

11. Vﬁe lawe of the State of West Virginia and the Legislative Bules of the Purchasing Division shall govern all rights
and duties under the Conlradt, including without imitation the validity of this Purchase Order/Contract.

12. V' Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual wrilten
agreement of the parties.

13. l/B/ANKF!UPTCY: in the event the vendor/contraclor files for bankruptey protecfion, this Contract may be deemed
null and void, and terminated without further order.

14. Vf*!/iPAA Business Associate Addendum: The West Virginla State Government HIPAA Business Associate
Addendum {BAA), approved by the Attorney General, and available online at the Purchasing Division's web: site
(hitp:/www.state.wv.us/admin/purchasefvre/hipaa.htm) is hereby made pai of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.163) to the vendor

15. est Virginia Aleoho! & Drug-Free Workplace Act:  f this Contract constitutes a public improvement construction
contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohoel and Drug-Free Workplace
Act”), then the following language shall hereby become part of this Contract: "The contractor and its subcontractors shall
implement and maintain a written drug-free workptace policy in compliance with the Wast Virginia Alcohel and Drug-Free
Workplace Act, as set forth in Article 10, Chapter 21 of the West Virginia Code. The contractor and s subcontraciors shall
provide & swomn statement in wilting, under the penaliies of perjury, that they maintain a valid drug-free work place policy in
compliance with the West Virginia Afcohol and Drug-Free Workplace Act. It is understood and agreed that this Contrac! shall be
cancelled by the awarding authority if the Contractor: 1) Fails to implement its drug-free wotkplace policy; 2} Fails to provide
information regarding implementation of the contractor's drug-free workplace policy at the request of the public autherily;
or 3) Provides to the public authority false information regarding the contractor's drug-free workplace poficy.”

: _ INSTRUCTIONS TO BIDDERS
1. ‘//Use the quotation forms provided by the Purchasing Division.
2. SPECIFICATIONS: ltems offered must bs in compliance with the specifications. Any deviation from the specifications

must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL fo the specifications must be
clearly defined. A bidder offering an altemate should attach complete specifications and fiterature to the bid. The
Purchasing Diviston may waive minor deviations to specifications.

3. \// Complete all sections of the quolation form.

4 \/ﬁnit prices shall prevail in cases of discrepancy.

5, ‘/‘ﬂﬂ quotalions are considered F.O B destination unless alternate shipping 1grms are clearly identified in the quotation.
6 D SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior 1o the date and time
of the bid opening. Faflure of the bidder to deliver the quolations on time wiil result in bid disqualifications:

Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 501 30,
Charleston, WV 25305-0130

Rev. 7/0108
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ADDENDUM NO. 1
RESPONSES TO QUESTIONS

Q. 1-The RFQ states that the books will have approximately 600 pages. Is that 600
internal pages plus the covers?
A. 1 -The 600 pages are internal pages only and do not include the cover.

Q 2~ Is the initial order of 1,500 books and subsequent orders to be shipped to just one
location in Charleston, WV?

A. 2 - Al orders are to be shipped to one location: 4101 MacCorkle Avenue SE,
Charleston, WV 25304

Q.3 - Is the printing just black ink for covers and internal pages, or 2 or more ink colors?
If not just black ink, we need to know whete 2 or more colors are nsed.

A. 3 - Internal pages are black ink only & cover is gold only.
Q. 4 - How is copy for this RFQ going to be provided to the awarded vendor? As
example, on disk, in PDF, Pagemaker, Quark, etc? Will it be on disk? Or, can the agency

transfer via FIP to Printer?

A. 4 - The only thing CPRB has in the way of copy is the actual book. There is not a
disk available and there is no way to transfer a copy via FTP to Printer.

Q. 5 ~Is the cover a white Lexotone 17 leather finish?

A. 5 — Current cover is Lexotone, but not white The agency chooses a different color
each time the books are printed, and that color is choosen once the contract is awarded.

Q. 6 —Is the cover printed 1 color — 2 sides?
A 6-Yes

Q.7 — Are the text pages printed 1 color?
A 7-Yes

Q. 8 —There seems to be only 1 text paper that matched your specs exactly. Do you want
less expensive alternatives?

A 8-No

/) Lligna Seargoss |
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