April 3, 2009

Department of Administration

Purchasing Division e g [ —

Building 15 RECH VED

2019 Washington Street Fast

Charleston, WV 25305-0130 - e Qe

Attn: Krista Ferrell  304-558-2596 2003 APR 6 Aif 3 L0

RE: RFQ - CHP90025, Printing Various Books/ltems WV PURCH’?\&NG
Opening Date: April 7, 2009 @ 1:30 P.M. DN{S'ON

Dear Krista,

Enclosed is our sealed proposal for your RFQ — CHP90025, Printing Various
Books/Items. Included in this package are the following;

Request for Quotation Addendum One with proposed pricing,
Completed Request for Quotation,

Signed Purchasing Affidavit, and

Vendor Preference Form.

Please see the attached copy of our company brochure. For additional information about
our company please visit our website at www.VGReed.com.

Feel free to call me for additional information.

ike Brangers ~-
800-635-9788 x 133
502-550-96 8.~ cell.




V.G. Reed & Sons, Inc.
1602 S. 124 Street
Louisville, KY 40210
800-635-9788 x 133
502-560-0197 - fax

State of West Virginia
Department of Administration
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Post Office Box 50130
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V.G. Reed & Sons, Inc.
1002 S. 12t Street
Louisville, KY 40210
800-635-9788 x 133
502-560-0197 - fax
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V.G. Reed & Sons, Inc.
1002 8. 12t Street
Louisville, KY 40210
800-635-9788 x 133
502-560-0197 - fax



REQ#: CHP90825
Addendum No. 1
Technical Questions and Answers

1.) Please explain what is meant by “saddle stitched™?

Answer: Saddle stitched simply means stapling down the middle-of the folded sheaf of
papers. The tabs are placed in the middle of the outside page area (side not saddle
stitched) to keep the pages secured for mailing.

2.) For options #1, #2, and #3, does the image area bleed off of the edge of the pages? If
so, does the image area bleed top and bottom or off of the sides?

Answer: The image does not bleed off the edge of the pages.

V.G. Reed & Sons, Inc,
1002 S. 12 Street
Louisville, KY 40210
800-635-9788 x 133
502-560-0197 - fax
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V.G, Reed & Sons, Inc.
1002 8. 124 Street
Louisville, KY 40210
800-635-9788 x 133
502-560-0197 - fax
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FRINTING VARIOUS |BOOKLETS/ITEMS

REQUEST FOR QUOTATION
(RFQ)

QPEN HND CONTRACT

THE WEST VIRGINIA PURCHASING DIVISION [FOR THE AGENCY,
THE WEST VIRGINIA CHILDREN'S HEALTH INSURANCE PROGRAM,
IS SOLICITING BIDS FOR AN OPEN END CONTRACT TO PROVIDE
PRINTING AND ASSOCIATHD BULK MATLING OF VARIQUS
BOORLETS/ITEMS PER THE ATTACHED SPECIFICATIONS.
TECHNICAL QUESTIONS MUST BE SUBMITTED IN WRITING

0 KRISTA FERRELI IN THE WEST VIRGINIA STATE
PURCHASING DIVISION VIR FAX AT 304-558-4115 OR VIA
EMATI, AT KRISTA.S|. FERRELL@WV.GOV. DEAPLINE FOR
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ARE NOT CONSIDERED TO BE TECHNICAL QUESTIONS AND MAY
BE SUBMITTED| AT ANY TIME PRIOR TO THE BID OPENING AND
IN ANY FORMAL.
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V.G. Reed & Sons, Inc.
1002 S. 12 Street
Louisville, KY 40210
800-635-9788 x 133
502-560-0197 - fax
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V.G. Reed & Sons, Inc.

1002 8. 12th Street
Louisville, KY 40210
809-635-9788 x 133
502-560-0197 - fax
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V.G. Reed & Sons, Inc.
1002 S. 12 Street
Louisville, KY 40210
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RFQ#: CHP90025
Specifications

To provide printing and associated bulk mailing services to the agency
Mandatory Qualifications
The vendor must meet the following specifications:

1.) Have a minimum of five (5) years experience in high volume printing and
mailing.

2.) Possess equipment and staffing capable of producing the documents as
described on the attached specification sheet and processing the bulk mailings
for the greatest possible discount per USPS regulations.

Vendor must be able to provide documentation/ proof of qualifications upon the
request of the agency. le. references, past printing jobs of similar size and scope,
etc.

Scope of work
The vendor must:

1.) Provide physical hard copy proof for agency’s approval. No PDF/email
proofs will be accepted.

2.) Provide mailing and delivery to appropriate location within 20 days from
receipt of Purchase Order.

3.) Provide reprints if requested by the agency without an additional set-up
charge.

4.) Take bulk mailing to the Post Office. Materials must be packaged and sealed
per USPS regulations for bulk mailing.

General Information

1.) Mailing list will be provided by the agency for the bulk mailing using the
agency bulk mailing permit number.

V.G. Reed & Sons, Inc.
1002 8. 12tk Sereet
Louisville, KY 40210
800-635-9788 x 133
502-560-0197 - fax



2.) Subcontracting is not permitted.

3.) Liquidated damages for failure to provide delivery according to the
specifications. Liquidated damages are $100.00 per day. Vendors will not be
penalized for delays caused by the agency.

4.) Print over-runs will be accepted, but WV CHIP will not reimburse for any
oVer-runs.

Costs:
1.) All quotes must include shipping and postage charges where applicable.

2) Vendors are asked to complete the attached cost sheets in lien of submitting
separate quotes.

V.G. Reed & Sons, Inc.
1002 S. 12t Street
Louisville, KY 406210
800-635-9788 x 133
502-560-01%7 - fax



Rev. 09/08 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does notapply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only 1o the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division wilt make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; o,

Bidder is a partnership, association or corporation resident vendor and has mainteined its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
awnership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4} years immediately
praceding the date of this certification; or,

Bidder is & nonresident verdor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia confinuously for the four (4)
years immediately preceding the date of this certification; or,

2, Appiication is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 76% of the employess
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately precading submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:

___ Bidder is a nonresident vendor employing a minimum of one hundred state residents or is & nonresident vendor with an
affifiate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 76% of the
employees or Bidder's affiiate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two vears immediately preceding submission of this bid; or,

—

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individua resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the venrgior's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

[sn[.h

l ®

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed fo continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penaity will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order,

By submission of this certificate, Bidder agrees to disciose any reasonably reguested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying thet Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissloner o be confidential.

Under penalty of law for false swearing (West Virginia Code, §61.5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract Is issued to idder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Plirchasing Division writing immediately.

Bidder:jj G Ks&0 § SGNB; INC. Signed:
Date: ?(‘ g’ ZO‘O? Title: ﬂ( cound [

*Check any combinatlon of preference consideration{s) indicated above, which you ere entitfed to recéive.

V.G. Reed & Sons, Inc.
1002 S. 12th Syreet
Louisville, KY 40210
800-635-9788 x 133
502-560-0197 - fax
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rRea No. CHE 9003%/

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code, The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded fo a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:
In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is

accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assighment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and all state and local laws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia insurance Commission, or any
other state agencies or pofifical subdivision, Furthermore, the vendor must provide all necessary reicases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant fo the
agency's policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in hitp.//iwww state.wv.us/admin/purchase/privacy/

noticeConfidentiality. pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name: \,/ (. £E&ED L Sane AN .

Authorized Signature: (uadund) RELN D sss, Aty e pate: ___4 "3 7004
Purchasing Affidavit (Revised D1/07/09) S~

V.G, Reed & Sons, Inc.
1002 S. 12t Sereet
Louisville, KY 40210
800-635-9788 x 133
502-560-0197 - fax
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