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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginfa Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being-made availlable. in the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for iate payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cance! any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and dulies wunder the Confract, including without limitation the walidity of this Purchase
Order/Contract, .

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this Contract may be
deemed null and void, and terminated without further order.

4. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division’s web site
(htip:/www.state.wv.us/admin/purchase/vrc/hipaa, htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Enlity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Coniract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Contract: "The
confracior and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
witlt the West Virginia Alcohel and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the confractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy."

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2, SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Aliernates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete spec:ﬁcatrons

and literature to the bid. The Purchasing Division may waive minor deviations to specifications.
3. Complets all sections of the quotation form.
4. Unit prices shall prevail in case of discrepancy.

5. All guotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office lisied below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quoiations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.Q. Box 50130,
Charfeston, WV 25305-0130 - : ‘ E _

Rev. 7/01/08
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State of West Virginia Request. for == T

Depariment of Administration  Quotation AGRO919 10
Purchasing Division

2019 Washington Street East T ,
Post Office Box 50130
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Agercy Pept. of Agrgi.culture
REQ.P.O#_AGR0919
Bond # 17919

BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, _Auto Mart, Inc. dba AML
of 192 Visj;a Del Rio Morgantown, WV 26508 35 Bancipal, ard American Southern Insurance
Company of 7512 Slate Ridge Blwd,

. @ comcr"aﬂon organlzed and existing Under the laws of the Stale of ____

Kansas__ with its principal office in the Ci T{qﬁ Atlanta a5 Burety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum ofﬂ;ﬁ%m (% 2,750.00 }Her the payment of which,

waeil and truly to be made, we jointly and severally % outseives, our heirs, administrators, execttors, stceessors ahd assigns.

The Condition of the above obliéaiion is such that whereas the Principa has submitted to the Purchasing Section of the

Department of Administration a ceriain bid or proposal, attached hereto and made a part hereof, to enter Into a contract In writing for
Huttoneville State Faxrm, AGR0OS19

NOW THEREFORE,

{a) if said bid shall ba rejected, or

(&) ifsaid bid shall be accepted and the Pringpal shall emter inte a contract in accordance with the bid or proposal attached
hersto and shall furnigh any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agraement ¢reated by the acceptance of said bid, then this cbligation shall be null and void, otherwise this obligation shall remath in full

force and effect. it s expressly uhderstood and agreed that the labllity of the Surety for any and all cleims hereunder shall, in ng event,
exceed the penal amount of ilis obligation as herein stated,

The Surety, for the value received, hereby sfipulates and agrees that the obligations of said Surety and its bond shall be s no

way impaired or affected by any extension of the time within which the Obligee May accept such bid, and said Surety does hereby
walve notice of any such extension,

IN WITNESS WHEREQF, Principal and Surety have hereunto sed their hands and seals, and such of thern as are corporations

have cauged their corporate seals to be affixed hereunto and these presents to be signed hy their proper officers, this
9th day of April 20 09.

Principal Corporate Seal L Auto Mart,, Inc. dba AMI

me of ?rlnclpai}
(3

- [ (Must be F‘reseder&t or

Presxdent)
(@///é f

{Tite
Burety Corporate Seal American Scuthern Insurance Company
(Name of Surety)

Aflorney-in-Fagt
Andrew C, Heaner
IMPORTANT ~ Burety executing bonds must be Heensed In West Virginia to transact surety Insurance. Raised corporate seals
must be affixed, a power of attorney must be attached,




AMERICAN SOUTHERN INSURANCE COMPANY

Home Office: 200 S.W. 30th Street Mailing Address: 3715 Northside Pkwy, NW
Topeka, Kansas 66611 Bldg 400, Ste 8060
Atlanta, Georgia 30327

GENERAL POWER OF ATTORNEY

Know all men by these Presents, that the American Southern Insurance Company had made, constituted and
appointed, and by these presents does make, constitute and appoint Stefan E. Tauger of Parker, Colorado; Donald J. Kersey
of Birmingham, Alabama; Arthur S. Johnson of Atianta, Georgia; Jessica 1. Boone of Locust Grove, Georgia; Mary F. Holland
of Chamblee, Georgia; Donald H. Gibbs of Atlanta, Georgia; Andrew C. Heaner of Atlanta, Georgia; Richard L. Shanahan of
Aflanta, Georgia; Katherine S. Grimsley of Tampa, Florida; Jeffery L. Booth of Parma, Ohio; James E. Feldner of West Lake,
Ohio; Cheryl L. Torrao of Canton, Georgia; Lioyd Randall Deal of Kennesaw, Georgia; Garry W. Black of Murfreesboro,
Tennessee; Martha G. Ross of Charlotte, North Carolina; or David R. Brett of Columbia, South Carolina; Diane M, Bailey of
Phoenix, Arizona; Diane L. Mclain of Fitchburg, Wisconsin, EACH as its true and lawful attorney for it and its name, place
and stead to execute on behalf of the said company, as surety, bonds, undertakings and contracts of suretyship to be given
to all obligees provided that no bond or undertaking or contract of suretyship executed under this authority shali exceed in
amount of the sum of $1,000,000 {one million dollars), including but not iimited to consents of surety for the release of
retained percentages and/or final estimates on construction contracts or similar authority requested by the Department of
Transportation, State of Florida; and the execution of such underiakings, bonds, recognizances and other surety obligations,
in pursuance of the presents, shall be as binding upon the Company as if they had been duly signed by the President and
attested by the Secretary of the Company in their own proper persons.

This Power of Attorney is granted and is signed and sealed by facsimile under and by the autharity of the following
Resolution adopted pursuant to due authorization by the Executive Committee of the Board of Directors of the American
Southern Insurance Company on the 26th day of May, 1898:

RESOLVED, that the Chairman, President or any Vice President of the Company be, and that each or any of them
hereby is, authorized to execute Powers of Attorney gqualifying the aftorney named in the given Power of Attorney to execute
in behalf of the American Southern Insurance Company honds, undertakings and all contracts of suretyship; and that any
Secretary or any Assistant Secretary be, and that each or any of them hereby is, authorized to attest the execution of any
such Power of Attorney, and to aftach thereto the seal of the Company.

FURTHER RESOLVED, that the signature of such officers and the seal of the Company may be affixed to any such
Power of Attorney or fo any cerificate relating thereto by facsimile, and any such Power of Altorney or certificate bearing
such facsimile signatures or facsimile seal shall be valid and binding upon the Company when so affixed and in the future,
with respect to any bond undertaking or contract of suretyship to which it is attached.

[n Witness Whereof, the American Southern Insurance Company has caused its official seal to be hereto affixed, and
these presents to be signed by its President and attested by its Secretary this 24th day of March, 2008.

Attesig American Southern Insurance Company
By:
Gail A. Lee, §ecreéyié /g ﬁ-/\
Scott G. Thémpdon, President

STATE OF GEORGIA

83
COUNTY OF FULTON W\HNH
On this 24th day of March, 2008, before me personally came Scott G. Thompson to me known, who being by me duly swom,\\g{iéd\@ &2y
that he resides in Atianta, in the County of Fulton, State of Georgia, at 421 Hollydale Court; that he is the President of Amerigat, gag_rg ____ &?‘@éé

Company, the corporation described in and which executed the above instrument; that he knows the seal of the said corporation; i@ &

\\‘

seal affixéd4p tl%"

said instrument is such corporate seal; that it was so affixed and that he signed his name thereto pursuantto due authorization. ; v 8 . ﬁ" z
Meionie Coppola NQ &&QNM = Lh g OE
STATE OF GECRGIA Notary Public, State of Georgia = *eg ._-;
58 Qualified in Cobb County "';7 YA & =z
COUNTY OF FULTON Commission Expires May 17, 2010 ’,z.f. Ty _LO“ / £
I, the undersigned, a Vice President of American Southern Insurance Company, a Kansas Corporation, DO HEREBY CEWY that, Lr;e, &p\g
and attached Power of Attorney remains in full force and has not been revoked; and, furthemmore, that the Resolution of the Execifyy
Board of Directors set forth in the Power of Attorney Is now in force. N,,”m \m\
Signed and sealed at the City of Atlanta, Dated the 9th day of April 2009

17919

Power No. Vice President




Ainerican Southern Insurance Company
NAIC Comupany Code 10235
NAIC Group Code 587
Statutery Finaneia) S‘tatement

As of December 31, 2006

ASSETS - LIABILITIES

Bonds - $54,206,267  Reserve for Losses and Loss Expense $33,388,259_
Stocks | ' 26,239,019 Reserve for Uneamed Premiums 21,217,908
Cash and Short—Tqrim Investments 11,444228  Reserve for Bxpenses, Taxes, Licenses and Fees 9,057,867
Apents Balances or Uncollected with 9,466,223  Payable o Parents, Subsidiarics and AfSliates 273,203
Reinsured Companies

Other Assets . 3,170,263 Other Liabilities 5650917

Total Lisbilities MY TR T

POLICYHOLDERS® SURPLUS

Capital Stock - 3,000,000
Surplus 31,957,846
Total Policyholders® Surplus W
Total Assels - T S104,526000 Total Liabilities and Policyholders® Surphas " $104,526,000

Bonds and stocks are valued in accordance with the basis adopted by the National Association of Insurance Commisstoners (NAIC).

CERTIFICATE

The officers of this reporting entity being duly swom, each depose and say that they are the described officers of said reporting en Lity, and that
on (he reporting period stated above, all of the herein described assets were the absolute propesty of the said reporting enlity, frec and elear from-
any liens or claims thereon, except as herein stated, and that this sfatement, together with related exhibits, schedules and explanations therein
contained, annexed or referred to, is 2 full and rue staternent of all the assets and liabilites and of the condition and affeirs of the said réporting
entity as of the reporting period stated zbove, and of its income and deductions therefrom for the period ended, and have been compieted in
acuordanse with the NAIC Arnual Stalsrnent Instructions and Accounting Practives and Procedures maniial except (o the extent thal: (1) state
taw may differ; or, (2) that state rules or regulations require differences in reporting not related 1o 2ccounling practices and procedures, according,
to the best of their information, knowledge and belief, respectively.

Prdsident : ‘ Tre‘asmrfc{}ﬁtrw 174

State of Georgia
County of Fulton

On the 26th day of January 2007, before me came the above named officers of the American Southern Insurance Company 1o me personally
imown to be the individuals and officers described herein, anid acknowledpe that they excouted the foregoing instrument and affixed the seal of

said company thereto by authority of their office.
M O@ﬁ%&“h&a\

Melonie Coppola, Notery Public
My Commission Expires, May 17, 2010




State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF WEST VIRGINIA,

COUNTY OF 777&71 , TO-WIT:
%KWW , after being first duly sworn, depose and

sta‘te/as oflows:

1. I am an employee of : Wi ; and,

(Company Name)

2. I do hereby attest that L

(Cc’;r?wpany Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

(NE

ompany Name)

By:

e~ FH
Date: A/// /(f?

Taken, subscribed and sworn to before me this (o“‘" day of 40/\41;

LA NOTARY PUBLIC ]
o Yoy  STATE OF WEST VIRGINIA
W Bh JOHNNIE JEAN JORDAN

oy 182 VISTA DEL RIQ DR, %
F  MORGANTOWN, WV 26508-8832—

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO

COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE

AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF

THE BID.
Jan 2009

11
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RFO No. AGRO919

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE: _

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party fo the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

if this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workpliace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun,

ANTITRUST: _

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia.ali rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local faws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in http://www.state.wv.us/admin/purchase/privacy/
noticeConfidentiality.pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name: /4144 ﬁ/ / £ } / /
Authorized Signatu,re’: m&/ £z M‘/ Date: ;4;/?/45; %/

Purchasing Affidavit (Revised Of'f!/ 709} V//
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