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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP) 10

Awards will be made in the best interest of the State of West Virginia
The Slate may accept or refect in part, or in whole, any bid
All quotations are governed by the West Virginia Code and the Legisiative Rules of the Purchasing Division

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125 .00 registration fee

All services perdformed or goods defivered under State Purchass Orders/Contracis are to ba continued for the term
of the Purchase Order/Ceniract, contingent upen funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes vold and of no effect aftar June 50

Payment may only be made after the delivery and aceeptance of goods or services

Interest may be paid for laie payment in accordance with the West Virginia Code.

Vendor preférenma will be granted upon writlen request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes
The Director of Purchasing may cance! any Purchase Order/Contract upon 30 days written notice to the seller.

The laws of the State of West Virginia and the { agis/ative Bules of the Purchasing Division shall govem all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any reference to automalic renewal Is hereby deleted The Contract may be renewed only upon mutbal written
agreement of the parties i

BANKRUPTCY: In the event the vendor/contracior files for bankruptcy protection, this Contract may be deemed
null and veid, and terminated without further order.

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Altorney General, and available online at the Purchasing Division's web site
(httpfAwww.state wv.us/admin/purchasefvrc/hipaa.him) is hereby made part of the agreement  Provided that, the
Agency meels the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) lo the vendor.

o o s o

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division

SPECIFICATIONS: ltems offered must be in compliance with the spacifications. Any deviation from the specifications
must be clearly indicated by the bidder. Allernates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid  The
Purchaging Division may waive minor deviations to specifications. '

Gomplete all sections of the quotation form
Unit prices shall prevail in cases of discrepancy
All guotations are considered F.OB destination unless alternate shipping terms are clear[y identified in the quotation

BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of thé bid opening  Fallure of the bidder to deliver the quotations on time will result in bid disqualifications

SIGNED BID TO:

Depariment of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305.0130

Rev 2/25/07
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HEALTH AND HUMAN RESOURCES
BPH - OMCFH

MATERIALS MANAGEMENT

90C BULLITT STREET

CHARLESTON, WV
25301 304-558-3417
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- 11/06/2007 ‘
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: SPENDING UNIT(S) ALL ISSUE A
RACT) DRDER (FORM NUMBER WV-39) To
MODITIES COVERED BY [THIS CONTRACT.
GF THE WV-39 SHALL BE MAILED TO THE
ATION FOR SHIPMENT, [A SECOND COPY
HASING DIVISION, ANDY A THIRD COPY
ENDING UNIT.

RDERING PROCEDUR
RITTEN STATE c€ON
HE VENDOR FOR CBO
HE ORIGINAL| cOPY
ENDOR AS AUTHDRI
AILED TO THE PUR
ETAINED BY |{THE

ANKRUPTCY: | IN E EVENT THE VENDOR/LZIONTRACTOR FILES
FOR BANKRUPTCY PROTECTIION, THIS CONTRACT IS AUTOMATI-
CALLY NULL AWD VOID, DB IS TERMINATED| WITHOQUT FURTHER
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Purchasing Division

2019 Washington Street East T
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Charleston, WV 25305-0130 ROBERTA WAGNER
504-558-0067
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MATERIALS MANAGEMENT
200 BULLITT STREET
CHARLESTON, Wv
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State of West Virginia quuest for - AETTRONEETE
apartment of Administration i

Purchasing Division uotation MCHB806447
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130 ROBERTA WAGNER
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HEALTH AND HUMAN RESDURCES
BPH - OMCFH
MATERIALS MANAGEMENT
900 BULLITT STREET
CHARLESTON, Wv

25301 304-558-3417

11/06/2007
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11
RFQ No MCHB0447

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginla Code §5A-3-10a states: No contract or renewal of any coniract may be awarded by the state or
any of its pofitical subdivisions to any vendor or prospective vendor when the vendor or prospeclive vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owned is an amount greater than

one thousand dollars in the aggregate

DEFINITIONS:
“Debt” means any assessment, premium, penalty, fine, tax or other amournit of money owed fo the stale or any

of its political subdivisions because of a judgment, fine, permit vioiation, license assessment, defaulied
workers’ compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penaltles accrued

thereon

“Debtor” means any individual, corporation, parinership, association, limited fiability company or any other form
or business association owing a debt to the state or any of iis political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or Instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. "Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
of business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the

total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers’ compsensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered Into a
payment plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement

LICENSING: Vendors must be licensed and in good standing in accordance with any and alf state and local
laws and requirements by any state or local agency of West Virginia, including, but not fimited to, the West
Virginia Secretary of State’s Oifice, the West Virginia Tax Department, West Virginia Insurance Commission,
or any ofher state agencies or political subdivision Furthermore, the vendor must provide all necessary
releases to obtain information to enable the Director or spending unit to verify that the vendor is licensed and in

good standing with the above entities

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any
such persenally identifiable information or other confidential information galned from the agency, unless the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made
pursuant to the agency's policies, procedures and rules Vendors should visit www. state.wv.us/

admin/purchase/privacy for the Notice of Agency Confidentiality Policies

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby ceriified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated

Vendor’s Name: {2) acss  aA Assocl des Alee e ane. TCe B AP qies

Authorized ngnature:‘_zz_';—3 pate:_t2 (3 I"_/'

Purchasing Affidavil (Ravised 04/15/07)




WV-36 Buyer: Page Req or P O. No:
Rev 1081 STATE OF WEST VIRGINIA 29 2 MCHS80447
PURCHASING CONTINUATION SHEET Ty
WVDHHR/OMCFH
Vendar:
fem Not Quantity Description Lnit Price Amougt

CONTRACT PERIOD: JANUARY 1, 2008 - DECEMBER 31, 2008 WITH
THE OFTION TO RENEW FOR TWO ONE YEAR PERICDS

COST OF SHIPPING MUST BE INCLUDED IN PRICE PER BOX QUOTED.

SHIPPING WILL BE TO ONE LOCATION. ORDERS WiLL BE PLACED ON
AN AS NEEDED BASIS TO REPLENISH STOCK AND INVENTORY.

VENDORS BIDDING ON ALTERNATE PRODUCTS MUST SUBMIT
PRODUCT SAMPLES AND PRODUCT LITERATURE

BIDS TO BE REVIEWED BY PROGRAM DIRECTOR PRIOR TO AWARD




Purchasing Division
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Charleston, WV 25305-0130

RFQ COPY
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State of West Virginia Request for
Depariment of Administration Quiotation

MCHB0447 9

506-558-0067

HEALTH AND HUMAN RESOURCES
BPH - OMCFH
MATERIALS MANAGEMENT
900 BULLITT STREET
CHARLESTON, WV

25301 304-558-3417

1170672007

BID OPENING DATE:
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Stato of West Virginia quuﬁt for ¢ REQNUNBER: : g :
Department of Administration uotation
Purchasing Division HCHA8467 L
2019 Washington Stroot East 2 DRSS OO rESPONDEN
Post Office Box 50130
Charleston, WV 25305-0130 OBERTA WAGNER
EQQ-EEE—QQQT
RFQ COPY

HEALTH AND HUMAN RESOURCES
BPH - OMCFH
MATERIALS MANAGEMENT
900 BULLITT STREET
CHARLESTON, WV

253¢1 304-558-3617

TYPE NAME/ADDRESS HERE

11/06/2007
B OPENING DATE:

12/11/2007

BID OPENING DATE: 12/11/07
BID OPENING [TIME: 1230 P.M.

PLEASE PROVIDE A FAX NUMBER IN CASE IT| IS NECESSARY
TO CONTACT YOU REGARDING YOUR BID: sct
0~ 7267 EF

CONTACT PERSION:
EXHIBIT 4

LOCAL GOVERNMENT BODIES: UNLESS THE [VENDOR INDICATES
IN THE BID HIS REFUSAL| TO EXTEND THE PRICES, TERMS,
AND CONDITIONS OFf THE BID TO COUNTY, SFHDDL, MUNICIPAL
ND OTHER LOCAL VERNMENT BODIES, THE] BID SHALL EXTEND
O POLITICAL} SUBDIVISIONS OF THE STATE| OF WEST
IRGINIA. IF THE] VENDOR DDES NOT WISH| TO EXTEND THE
RICES, TERMS, AND CONDITIONS OF THE BlID TO ALL
Tt

OLITICAL SUBDIVISSIONS| OF THE STATE, E VENDOR MUST
LEARLY INDICATE [SUCH REFUSAL IN HIS BlID. SUCH REFUSAL
HALL NOT PREJUDIICE THE AWARD OF THIS [CONTRACT IN ANY
ANNER.

EV. 3/88
URCHASING RD ACCEPTANCE: THE STATE| OF WEST VIRGINIA
CURRENTLY UT[ILIZES A VISA PURCHASING RD PROGRAM WHICH
IS ISSUED THROUGH A BANK. THE SUCCESSFUL VENDOR

UST ACCEPT [THE S[TATE OF WEST VIRGINIA| VISA PURCHASING
ARD FOR PAYMENT OF ALlL ORDERS PLACED BY ANY STATE
GENCY AS A CONDITION OF AWARD.

EV D7/16/20007

BEEBEVERSE SIDE FORTE

[TELEPHONE DATE

TITLE FEIN l ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'




State of West Virginia Request for == ZRE:

Depariment of Administration uotation
Purchagsing Division Q HCH80447 z
Post Office Box 50130
Charleston, WV 25305-0130 ROBERTA WAGNER
304-558-01067
RFQ COPY

HEALTH AND HUMAN RESDURCES
BPH - OMCFH
MATERIALS MANAGEMENT
900 BULLITT STREET
CHARLESTON, WV

25301 304-558-3617

TYPE NAME/ADDRESS HERE

11/06/2007
BID OPENING DATE:

1271172007

DATE : : ‘ e

SIGNE

TITLE e . L e -

IN EITHER ™A™ OR "B™, GR BOTH ™A™ AND ["B™ WHICH YOU ARE
ENTITLED TO RECEIVE. [YOU MAY REQUEST [UP TGO THE MAXIMUM
5% PREFERENCE FOR| BOTH| ™A™ AND "B*.
(REV. 12/00)

* CHECK ANY COMBIEATIO& OF PREFERENCE CONSIDERATION(S)

NGTICE

AN ORIGINAL,| SIGNED BID MUST BE SUBMIT{{ED TO:

DEPARTMENT OF ADMINISTRATION
PURCHASIING DIVISION

BUILDI 15

2019 WASHINGTON STREET, EAST
CHARLES[TON, WV 25305-0130

FLEASE NODTE:f A CONVENIENCE COPY WOULD &E APPRECIATED.

BIDS MUST CONTAIN THIS| INFORMATION ON (THE FACE OF

THE ENVELOPE]S OR {THE BIDS MAY NOT BE CIONSIDERED:
SEALED BRID
UYER: RWl-22
FQ. NO.: MCH80447
SEE BEVERSE-SUE POR TERMS AND CONDFGONS:
rﬁﬁmme BATE
1TTLE FEIN [ ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




