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RFQ#: ISCHOO76
Addendum No. 1
Questions and Answers

1.) Is there any printing on these envelopes?

Answer: No.

2.) Areall the envelopes including the ones to be used by any other governmental
body blank?.

Answer: Yes

3.) What has been the experience for how many different governmental bodies
ordering this envelope? How much do they ordex at a time? How often do they
order? Where are they located?

" Answer: This information is not available as this is a new contract. Should you wish
not to extend pricing to other governmental bodies, please follow the
instructions as outlined in the RFQ.

4.) Orders in excess or normal axe to be delivered with 15 days ARO. Does that
mean that the agency would want the 500,000 on the 15" of the month and any
additional amount over that can be delivered in up to 15 days ARO, or do you
want the whole amount delivered within 15 days ARO?

Answer: 500,000 on the 15™ and the extra amount 15 days ARO

5.) The quantity in the grid chart on page 11 does not maich the total quantity of the
6,000,000 that is desired.

Answer/Clatification: The table listed on page 11 is to be used for bid evaluation
purposes only. The 6,000,000 is an estimated total and is only for your reference to -
determine the expected volume of this contract.
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AND OTHER LOCAL GOVERNMENT BODIES, THE| BID SHALL EXTEND
TO POLITICAL| SUBDIVISIONS OF THE STATE| OF WEST
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State of West Virginia Request for RFaNUMBER =

Department of Administration Quotation ISCHOO076 3
Purchasing Division '
2019 Washington Street East
Post Office' Box 50130
Charleston, WV 25305-0130

3064-558-2K894

~

*¥709035201 304-528-2780
STATIONERS INC
1945 5TH AVENUE
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BUILDING 7, ROOM C083
1900 KANAWHA BOULEVARD, EAST
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HUNTINGTON WV 25701
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BID OPENING DATE: 11/14/2007 BID OPENING TIME 01:30PM

DATE:| ---<y-=Zmofrm b

SIGNED: A —ééﬂééé;&%fe<“//

TITLEl: ___W _______ ———mmmm o

¥ CHECK ANY [COMBINATION OF PREFERENCE |CONSIDERATION(S)
IN EITHER "A"™ OR "B"™, [OR BOTH ™A™ AND "B" WHICH YOU
ARE ENTITLED TO RECEIVE. YOU MAY REQUEST UP TO THE
MAXIMUM 5% PREFERENCE [FOR BOTH ™A™ AND “B“.

(REV. 12/00)
NOTIICE

A SIGNED BID MUST BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATION
PURCHAS|IING DIVISION

BUILDING 15
2019 WASHINGTON STREET, EAST
CHARLES|TON, WV 25305-0130

THE BID SHOULD CONTAIN THIS INFORMATION ON THE FACE OF
THE ENVELOPE| OR THE BID MAY NOT BE CONSIDERED:

SEALED BID
BUYER: = . KRISTA FERRELL-FILE 21
RFQ. NO.: ISCHOO076

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia quu:estt for =—roER 7] PR
Department of Administration uotation

Purchasing Division 1SCHO0076 2
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

304-558-2K96

*¥709035201 304-528-2780
STATIONERS INC
1945 5TH AVENUE

DEPARTMENT OF ADMINISTRATION
IS&C - OPERATIONS MANAGER
BUILDING 7, ROOM C083
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0135 304-558-0855

HUNTINGTON WV 25701

1072272007
BID OPENING DATE: 11/14/2007 BID OPENING TIME 01:30PM

BID OPENING DATE: NOVEMBER 14, 2007

BID OPENING [TIME:| 1

30 PM

PLEASE PROVIDE A [FAX NUMBER IN CASE IT IS NECESSARY
TO CONTACT YOU RE[GARDING YOUR BID:

CONTACT PERSON (PLEASE| PRINT CLEARLY):

e/l W aideons

xxxxxx THIS IS THE END OF RFQ ISCHO[D76 *%x%xx TOTAL:

el g~ /) 2097

e FEIN : ADDRESS CHANGES TO BE NOTED ABOVE
~ WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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Specifications for Envelopes

Vendor shall provide special window envelopes to the Office of Technology Division
of the Department of Administration of the State of West Virginia. Envelopes are
machine inserted by a Pitney Bowes FX14 Flowmaster inserter.

- Size and Style: Agency will accept executive, diagonal, or side seam style envelopes.

Specification diagrams are attached for each style. Envelope width must be 9.5”.
Envelope height must be 6.0” (minimum) to 6.125” (maximum). All envelopes must
be uniform in size.

Seams: All seams must be securely bonded without exhibiting any curl or ripple
between the seams. See attached diagram for maximum overage permitted where the
flaps meet. Envelope throat must measure .0625” (minimum) to .25” (maximum)
below the top flap crease line at a point which is .75” from the side edge.

Envelope flap: Flap height minimum and maximum are dependent on the envelope
style. See attached design specifications. Adhesive must attain green tack status within
one (1) second of leaving the sealer unit. Acceptable flap angles are also illustrated on
the attached diagrams.

Window: Window must be rectangular with rounded corners. Window must be made
of a clear patch of plasticene material that allows not more than 80% reflectance and no
more than 30% haze. Window patch must be flat, ripple free, and bonded within
3/32”of the top edge of the patch material and the top edge of the window cutout. If the
top of the patch material falls within 3/8” of the top flap crease line, the patch material
must be raised to within 1/16” of the crease line to prevent the throat openers from
tearing the patch.

Window placement:

Top of window must be located 1.0” from the left edge and 1.0” from the top edge of

envelope, with dimensions 3.5” wide x 2.75” high.

Paper: 24-pound paper, minimum 84 bright white

Packaging:
Envelope cartons must contain at least 1000 envelopes. Cartons must be
shrink-wrapped and palletized.

Estimated Volume:

Agency estimates an annual usage of 6,000,000 envelopes and anticipates a standing
monthly order of 500,000. Orders in excess of normal are to be delivered within 15
days of ARO.

18



9. Delivery: Delivery is to be coordinated with the agency contact person, and will be
scheduled for on or near the 15™ of every month. All deliveries are to be made
Monday thru Friday between 9:00am and 2:00pm. Failure to deliver in a timely
manner (2 occurrences of shipments received 2 days past the scheduled date) could
result in the cancellation of the contract.

10. Bidder must provide pricing per 1,000 envelopes. Price must include freight charge
for delivery to the loading dock at Building 7, 1900 Kanawha Blvd East, Charleston,

WV 25305, with minimum shipments of 500,000 envelopes per drop.

11. Bidder should provide pricing on the chart below. Total cost is for evaluation purposes
only. The volumes are estimated and actual contract will be open-ended.

Price per 1000 Estimated Annual Usage | Total cost
envelopes (in thousands) )
3547 | K142 po0. 24

**Agency estimates an annual usage of 6,000,000 envelopes and anticipates a standing
monthly order of 500,000.

11
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RFQ No.J/S ’y 70

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount greater than
one thousand dollars in the aggregate :

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon. ’

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers’ compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases to obtain information to enable the Director or spending unit to verify that the vendor is licensed and in
good standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose fo anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the agency, unless the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made
pursuant to the agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/
purchase/privacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the inform(av'7n in this said affidavit and are in compliance with the requirements as stated.
72

Vendor's Name: A 4 (Olﬂz/rm
Authorized Signature: / AL‘j//(_/ WW | yDate: //’p@"ﬂ 7

Purchasing Affidavit (Revised 08(15/07)




