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GENERAL TERMS & CONDITIONS .
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best inferest of the State of West Virginia.
The State may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginfa Code and the Legislative Rules of the Purchasing Division.

Prior lo any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

All services performed or goods delivered under State Purchase Orders/Contracts are to be confinued for the term
of the Purchase Order/Contract, confingent upon funds being appropriated by the Legislature or othenwise being
made available. Inihe event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made after the delivery and acceptance of goods or services.

Interest may be paid for fate payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.

The State of West Virginia is exemp! from federal and state taxes and will niot pay or reimburse such taxes.

The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice 1o the seller.

The laws of the State of West Virginia and the Legis/afive Rules of the Purchasing Division shall govern all rights
and duties under the Conlract, including without limitation the validity of this Purchase Order/Contract.

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

BANKRUPTCY: In the event the vendor/contractor files for bankruplcy protection, this Contract may be deemed
null and void, and terminated without further order.

HIPAA Business Associate Addendum - The Wesl Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Atlorney General, and available online at the Purchasing Division's web site
(http:llwww.state.wv.us/adminlpurchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meels the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protecied Health
Information (45 CFR §160.103) to the vendor.

@ omoa ow

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.
SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL 1o the specifications must be
clearly defined. A bidder offering an altemate should attach complete specifications and Iiterature to the bid. The
Purchasing Division may waive minor deviations to specifications.
Complete all sections of the quotation fonn,
Unit prices shall prevail in cases of discrepancy.

All quotations are considered F.0.B. destination unless altemate shipping terms are clearly identified in the quotation,

BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the dale and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street Fast
Post Office Box 50130
Charleston, WV 25305-0130

Rsv. 9/25/07
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ENVIRONMENTAL PROTECTION
DEPARTMENT OF

VARIOUS LOCALES AS
INDICATED BY ORDER

02/27/2008
BID OPENING DATE: 03/18/2008

DAYS PRIOR T0 THE| EXPIRATION DATE. SUCH RENEWAL SHALL
BE IN ACCORDANCE WITH [THE TERMS AND CONDITIONS OF THE
DRIGINAL CONTRACT] AND [SHALL BE LIMITED TO TWO (2) ONE
¢1) YEAR PERJIODS.

CANCELLATION|: THE| DIRECTOR OF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS CONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDOR IF THE COMMODITIES AND/OR SERVICES
SUPPLIED ARE| OF AN INFERIOR QUALITY OR DO NOT CONFORM
TO THE SPECIFICAT|IONS [OF THE BID AND CONTRACT HEREIN.

DPEN MARKET [CLAUSE: THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A [SPEND|ING UNIT TO PURCHASE ON THE OPEN
MARKET, WITHDUT THE FILING OF A REQUISIITION OR COST
ESTIMATE, ITEMS SPECIF|IED ON THIS CONTRACT FOR
IMMEDIATE DE|LIVERY IN EMERGENCIES DUE [TO UNFORESEEN
CAUSES (INCLUDING| BUT NDOT LIMITED TO DELAYS IN TRANS-
PORTATION OR| AN UNANTICIPATED INCREASE| IN THE VOLUME
OF WORK.)

QUANTITIES: [QUANTITIES) LISTED IN THE REQUISITION ARE
APPROXIMATIONS ONLY, BASED ON ESTIMATES SUPPLIED BY
THE STATE SPENDING UNIT. IT IS UNDERS[TOOD AND AGREED
THAT THE CONTRACT| SHALL COVER THE QUANTITIES ACTUALLY
ORDERED FOR DELIVERY DURING THE TERM OF THE CONTRACT,
METHER MORE OR LE{SS THAN THE QUANTITIES SHOWN.

ORDERING PROCEDURE: SPENDING UNIT(S) SHALL ISSUE A
RACT [ORDER| TO THE VENDOR FOR COMMODITIES
HIS CONTRACT.

IN THE EVIENT THE VENDOR/CONTRACTOR FILES
CY PROTECTIION, THIS CONTRACT IS AUTOMATI-
ND VOID, AND IS TERMINATED WITHOUT FURTHER

'EE REVERSE SIDEFORTEHMS ANDCONRHIONS T
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ENVIRONMENTAL PROTECTION
DEPARTMENT OF

VARIOUS LOCALES AS
INDICATED BY ORDER

02/27/2008
BID OPENING DATE:

TIME

01:30PM

THE TERMS AND CONDITIONS CONTAINED IN THIS CONTRACT
SHALL SUPERSEDE ANY AND ALL SUBSEQUENT| TERMS AND
CONDITIONS WHICH MAY APPEAR ON ANY ATTACHED PRINTED
DOCUMENTS SUCH AS| PRICE LISTS, ORDER FORMS, SALES
AGREEMENTS OR MAINTENANCE AGREEMENTS, [INCLUDING ANY
ELECTRONIC MEDIUM SUCH AS CD-ROM.

REV. 064/11/2001
EXHIBIT 6

PRICE ADJUSTMENT PROVISION:
THE STATE OFf WEST| VIRGIINIA WILL CONSIDER BIDS THAT
CONTAIN PROVISIONS FOR| PRICE ADJUSTMENTS PRIOR TO THE
6RIGINAL EXPIIRATION OF] THE CONTRACT, PROVIDED THAT
SUCH PRICE ADJUSTMENT [COVERS BOTH UPWARD AND DOWNWARD
MOVEMENT OF |THE COMMODITY PRICE, AND THAT ADJUSTMENT
IS BASED ON [THE "PASS [THROUGH"™ INCREASE OR DECREASE OF
RAW MATERIALS AND/OR LrBOR, WHICH MAKE| UP ALL OR A
P

SUBSTANTIAL PART DF A PRODUCT. ADJUSTMENTS ARE TOD BE
BASED UPON AN ACTUAL DOLLAR FIGURE, NOT A PERCENTAGE.
ALL PRICE ADJUSTMENT REQUESTS MUST BE [SUBSTANTIATED IN
A MANNER ACCEPTABLE TO THE DIRECTDR PURCHASING, E.G.
GOVERNMENTAL| BENCH MARKS, GENERAL MARKET INCREASE,
PUBLISHED PR[ICE L{ISTS.| SUCH REQUESTS [FOR AND INCREASE
SHOULD BE RECEIVED IN WRITING BY THE DIIRECTOR OF
.|PURCHASING AT LEAST 30/ DAYS IN ADVANCE| OF THE EFFECTIVE
DATE OF THE [INCREASE. | ANY TIME THE VENDOR REQUESTS A
PRICE ADJUSTMENT,| THE PURCHASING DIVIS[ION MAY EITHER
ACCEPT THE PRICE [ADJUSTMENT AND AMEND [THE CONTRACT
ACCORDINGLY DR REJECT [THE ADUSTMENT IN| ITS ENTIRETY

AND CANCEL THE CONTRACT.

HE PRICES ON THIS CONTRACT ARE

SIGNATURE /7 e L AN HELERHONE
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ENVIRONMENTAL PROTECTION
DEPARTMENT OF

VARIOUS LOCALES AS
INDICATED BY ORDER

02/27/2008
BID OPENING DATE:

OPENING TIME

01:30PM

AR

FIRM FOR LIFE OF THE CONTRACT, AS INDICATED IN THE LIFE
OF CONTRACT [CLAUSE CONTAINED HEREIN, NOT TO EXCEED ONE
(1) YEAR AND| THAT| PRICE ADJUSTMENTS BE| CONSIDERED ONLY
AT TIME OF CONTRACT RENEWAL .
EXHIBIT 10
REQUISITION NO.: ......0u0....
ADDENDUM ACKINOWLEDGEMENT
I HEREBY ACKNOWLEDGE RECEIPT OF THE FOLLOWING CHECKED
ADDENDUM(S) AND HfVE MADE THE NECESSARY REVISIONS TO MY
PROPOSAL, PLANS AND/OR| SPECIFICATION, ETC.

ADDENDUM NO.I*S:
NO. 1 .ooveefns
ND. 2."..'..
ND. 3.'..'...
NO. 6 ......0..
NO. 5'.....'.

I UNDERSTAND, THAT| FAILURE TO CONFIRM THE RECEIPT OF THE
ADDENDUM(S) MAY BE CAUSE FOR REJECTION OF BIDS.

VENDOR MUST CLEARLY UNDERSTAND THAT ANY VERBAL
REPRESENTATION MADE OR| ASSUMED TO BE MADE DURING ANY
ORAL DISCUSS|ION HELD BETWEEN VENDOR'S REPRESENTATIVES
AND ANY STATE PERSONNEL IS NOT BINDING. ONLY THE
INFORMATION |1 IN WRITING AND ADDED TO THE

SIGNATURE / [ / 7N\
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State of West Virginia RequeSt_ for =
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ENVIRONMENTAL PRDTECTIDN
DEPARTMENT OF -

VARIOUS LOCALES AS
INDICATED BY ORDER

02/27/2008

BID OPENING DATE 03/18/2008

TIME 01:30PM

REV. 11/96

THE MODEL/BRAND/SPECIF|ICATIONS NAMED HEREIN ESTABLISH
THE ACCEPTABLE LEVEL OF QUALITY ONLY AND ARE NOT
INTENDED TO REFLECT A PREFERENCE OR FAVOR ANY
PARTICULAR BRAND [0R VENDOR. VENDORS WHO ARE BIDDING
ALTERNATES SHOULD| SO S[TATE AND INCLUDE PERTINENT
LITERATURE AND SPECIFICATIONS. FAILURE TO PROVIDE
INFORMATION FOR ANY AL[TERNATES MAY BE [GROUNDS FOR
REJECTION OF| THE BID. | THE STATE RESERVES THE RIGHT
TO WAIVE MINDR IRREGULARITIES IN BIDS [OR SPECIFICATION
IN ACCORDANCE WITH SEC[TION 148-1- -4(F) [OF THE WEST
VIRGINIA LEGISLATIIVE RULES AND REGULAT|IONS.

VENDOR PREFERENCE CERTIFICATE
CERTIFICATION AND APPLIICATION% IS HEREBY MADE FOR

PREFERENCE IN ACCDRDANCE WITH WEST VIRGINIA CODE,
5A~3-37 (DOE[S NOT| APPLY TO CONSTRUCTION CONTRACTS).

- APPLICATION~J|S MADE FOR 2.5% PREFERENCE FOR THE
/REA N CHE}’

too.o.-o.oo..n-crt'oo.o..oo-

SIGNATURE

.'t.........'Q’..ll......t-

COMPANY

00.."0...0.....'..l.b.o...t.
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WHEN RESPONDING TO RFQ, lNSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



gtate Df WBSthAirginia quutestt for e A g
spartment of Administration uotation

Purchasing Division DEP14211 6
2019 Washington Street East

Post Office Box 50130
Charleston, WV 25305-0130 CHUCK BOWMAN
) 3046-558-21%K7
RFQ COPY

TYPE NAME/ADDRESS HERE

WV U forcn S

ENVIRONMENTAL PROTECTION
DEPARTMENT OF
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INDICATED BY ORDER

02/27/2008
BID OPENING DATE:

0PM

( ) BIDDER IS AN INDIVIDUAL RESIDENT| VENDOR AND
HAS RESIDED |CONTINUOUSLY IN WEST VIRGINIA FOR FOUR
(4) YEARS IMMEDIATELY PRECEDING THE DATE OF THIS

CERTIFICATION; OR

$>SS BIDDER| IS Al PARTNERSHIP, ASSOCIATION OR CORPORA-
ION RESIDENT VENDOR AND HAS MAINTAINED ITS HEAD-
QUARTERS OR PRINCIPAL PLACE OF BUSINESS CONTINUOUSLY IN
WEST VIRGINIA FOR| FOUR| (4) YEARS IMMEDIATELY PRECEDING
THE DATE OF [THIS CERTIFICATION; OR 80% OF THE OWNERSHIP
INTEREST OF [BIDDER IS HELD BY ANOTHER |[INDIVIDUAL,
PARTNERSHIP,| ASSOCIATION OR CORPORATION RESIDENT VENDOR
(WHO HAS MAINTAINED ITS| HEADQUARTERS OR| PRINCIPAL PLACE
OF BUSINESS [CONTINUOUSLY IN WEST VIRGINIA FOR FOUR (4)
VYEARS IMMEDIATELY| PRECEDING THE DATE OF THIS
CERTIFICATION; OR

( ) BIDDER| IS Al CORPORATION NONRESIDENT VENDOR
WHICH HAS AN AFFIJLIATE| OR SUBSIDIARY WHICH EMPLOYS.

A MINIMUM OF) ONE HUNDRED STATE RESIDENTS AND WHICH
HAS MAINTAINED IT|S HEAQUARTERS OR PRINCIPAL PLACE OF
BUSINESS WITHIN WEST VIIRGINIA CONTINUOUSLY FOR THE
"IFOUR (4) YEARS IMMEDIATELY PRECEDING THE DATE OF THIS
CERTIFICATION.

B. APPLICATIION IS MADE FOR 2.5% PREFERENCE FOR THE
REASON CHECKED: ,

§x;) BIDDER| IS Al RESIDENT VENDOR WHO [CERTIFIES THAT,
URING THE L|IFE OF THE| CONTRACT, ON AVERAGE AT LEAST
75% OF THE EMPLOYEES WORKING ON THE PRDJECT BEING BID
ARE RESIDENTIS OF WEST VIRGINIA WHO HAVE RESIDED IN
THE STATE CONTINUDUSLY| FOR THE TWO YEARS IMMEDIATELY
PRECEDING SUEN&?SIDN OF THIS BID;

_—T®) /]
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ENVIRONMENTAL PROTECTION
DEPARTMENT OF

VARIOUS LOCALES AS
INDICATED BY ORDER

THE BID SHOULD CONTAIN THIS INFORMATION ON THE FACE OF
THE ENVELOPE| OR THE BID MAY NOT BE CONSIDERED:

SEALED BID

BUYER: " CB-23

RFQ. NO.: DEP16211
BID OPENING DATE: 03/18/2008
BID OPENING |TIME: 1:30 PHM

PLEASE PROVIDE A [FAX NUMBER IN CASE IT| IS NECESSARY
TO CONTACT YOU REGARDING YOUR BID:

............ 30 19z5 - 304%

A I R

CONTACT PERS[DN (PLEASE| PRINT CLEARLY):
_______________ } J.YL_.._G:Q.Q.l_f:{:s..?.‘::_-______..-_

' . oY
xxx¥x%x THIS IS THE END OF RFQ  DEP14)211 xxxxxx TOTAL:| "Ilp, 500 —

T SRR
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7~ / /\ e 2s o3os "B3-1-08

M g A/] Ao o — 2 , 2,39 L}u_h_, - ADDRESS CHANGES TO BE NOTED ABOVE
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DEP14211

GENERAL REQUIREMENTS - ﬂﬁ.@

The vendor shall be responsible for the warehousing and distribution of all_uniform items identified in the

specifications section. In maintaining and administering this contract, the vendor shall accomplish the following:

1.

The vendor shall be responsible for maintaining sufficient inventory levels for all uniforms, based on
seasonal fluctuations.

The vendor must ship all orders and/or requests for exchanges within 30 days of receipt or notify the
agency of back-order within the 15-day period.

All vendors submitting bids per this requisition must provide a sample of gach item to the Department of
Environmental Protection. All samples must be the color specified. :

The vendor shall accept the state P-Card for payments of invoices. The name of the vendor awarded the
contract must also appear as the vendor on the receipt and the payee on the bank statement.

The quantities listed are for bidding purposes only. The actual quantities may vary.

All orders will be placed utilizing a DEP order form. The items are to be shipped to the designated office
address listed on the form. .

All shipping charges are to be included in the price of the item.

Orders being shipped to the same DEP office section may be combined as long as the individual order is
separated and marked. :

**ltem samples to be shipped to the attention of Mr. Skip Amole at
West Virginia Department of Environmental Protection
601 57" Street SE
Charleston, WV 25304

Samples will be retained by agency for quality comparison purposes throughout the life of the
awarded contract.
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DEP14211 -

Item #1 CAP - SUMMER

Styling

Headshots KC style 8050T or equal

Fabric

Constructed distressed heavy weight washed brushed cotton 6 panel with a redicurv bill.
Adijuster

Self-fabric shoe buckle closure with snap button underneath

Color

Khaki/Green

Logo

The DEP logo is to be embroidered in green and gold thread on front of cap

e
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DEP14211

ltem #2 CAP - WINTER

Style

Otto 27-210 6 panel Pro style consfructed firm front panel or equal.
Fabric

The fabric is to wool blend 15% Wool 85% Acrylic.

Adijuster

The adjustment is to be with a plastic shap.

Color

Khaki

Logo

The DEP logo is to be embroidered in green and gold thread on front of cap




DEP14211 N13

ltem #3 GOLF SHIRT SHORT SLEEVED
(Male or Female)

Style

Inner Harbor IH7001 Mainsail Pique or equal

Fabric

6.8 oz. 100% ring spun combed cotton pique.

Color

Khaki

Front

The front shall have a two woodtone button cleaned finish placket, fashion collar & welt cuffs, taped neck, side

seams, single needle top stitched shoulders & armholes with an extended hemmed tail with clean finished 2" side
vents,

Logo

The DEP logo is to be embroidered in green and gold thread on front left breast,
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DEP14211

ltem #4 GOLF SHIRT LONG SLEEVED
(Male or Female)

Style
Inner Harbor IH7015 Meridian Pique or equal

Eabric
6.80z 100% ring spun combed cotton pique
Color

Khaki

Front

The shirt is to have a three woodtone button clean finished placket, fashion collar & ribbed cuffs, taped neck; side
seams, single needle top stitched shoulders and a hemmed bottom with clean finished 2" side vents.

{ )

The DEP logo is to be embroidered in green and gold thread on front left breast.
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ltem #5 T-SHIRT SHORT SLEEVED
(Male & Female)

Style
Gildan G2000 Ultra Cotton Tee or equal

Fabric ‘

6.10z 100% preshrunk cotton

Eront

Seamless double-needle collar, taped neck & shoulders, double-needle sleeve & botiom hems, ultra tight knit
surface, quarter-turned to eliminate center crease.
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ltem #6 T-SHIRT LONG SLEEVED
' (Male or Female)

Style
Gildan G2400 Ultra Cotton Tee

Fabric

6.10z. 100% preshrunk cotton

Color

Sand

Front

Seamless double-needle collar, taped neck & shoulders, double-needle sleeve & bottom hems, ribbed cuffs,
quarter-turned to eliminate center crease.

Sizes

S —-3XL
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BID SCHEDULE 27
ltem# QUANTITY ITEM DESCRIPTION ITEM NUMBER UNIT PRICE TOTAL
00 o0
1 500 Cap- Summer ZY\31 4. 2,000 -
. - 00 ~
2 500 Cap- Winter 9430 3. |, 3500. OO.
) 7 ez - oC
¥ 3 2000 Golf Shirt Shortsieeved ZHJo00\ _|[,45 12,500,
: . Q’VIA) Kaky
- _ 27 - 00
;}Q 4 2500 Golf Shirt Long sleeved - H 701S ]5 ° 5 3 ?, 125 ©
Kaks
: , cO o0
* 5 1500 T-Shirt Shortsleeved & Z oo 3. 4500.
Sanol
L y - - OO
% 6 1500 T-Shirt Long sleeved Gz‘f o 5. 25 7) 8 13-
%Qaé\ 15°le Yo 2. AX) 60

Grand TOTALS$ (s, 500. ——

flad 2¢°f to Sz 3X)
frd 30°fs 4o Sz dxl

Nod Yo'l Fo 32 5%
B 506 to S22 (pX)

Quantities listed on the bid schedule are yearly purchase
estimates and are no guarantee of actual quantities to be
ordered. Actual quantities ordered may be more or less than

the amounts noted above. These quantities are for bid
evaluation purposes only.
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STATE OF WEST VIRGINIA
Purchasing Division e T

PURCHASING AEFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount greater than
one thousand dollars in the aggregate

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed fo the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penalty or other assessment presently delinquent or due and required to be
paid fo the state or any of.its political subdivisions, including any interest or additional penalties acciued
thereon. C _ .

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total contract amount.

RET:

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers' compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment plan or agreemént and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited o, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases to obtain information fo enable the Director or spending unit to verify that the vendor is licensed and in
good standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the agency, unless the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made
pursuant to the agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/
purchase/privacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor

acknowledges the iMis said a%re in compliance with the requirements as stated.
Vendor's Name: y _

; V AY § oA S {
Authorized Signature: / \/\—’(\/,//‘-/ \\ pate: 03—~ 1l-0¥%

FPurchasing Affidavit (Revised 0%5/07)




