State of West Virginia REQUESt for ——roNmEERTT T L IPRGE. T
Department of Administration  Quotation TEMPO7 1
Purchasing Division

2019 Washington Street East Ti0. . ADDRESS CORRESFO

Post Office Box 50130
Charleston, WV 25305-0130

BETTY FRANCISCO
304-558-0468

) % 709060509

304-925-1818

SNELLING PERSONNEL SERVICES

ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

PD BOX 4522

CHARLESTON WV 25344

| Foozms i

s DATEPRINTED:

0270872007
BID OPENING DATE:

03/15/2007 OPENING TIME 01:30PM

REQUE[ST FOR QUQTATION

FOR A BLANKET OPEN-END| STATEWIDE CONTRACT TO
PROVIDE TEMPORARY| WORKER SERVICES FOR |[STATE AGENCIES
AND POLITICAL SUBDIVIS|IONS.

LTS EET IS ESEILLTISISEISETEISSEILEEFNFTITIT PSS P SIS LS

INQUIRIES

WRITTEN QUESTIONS; SHALL BE ACCEPTED THROUGH CLOSE OF
BUSINESS ON MONDA)Y, FEBRUARY 26, 2007.] QUESTIONS MAY
BE SENT VIA USPS,| FAX,l COURIER OR EMAIL. IN ORDER TO
ASSURE NO VENDOR RECEIVES AN UNFAIR ADVANTAGE, NO
SUBSTANTIVE QUEST|IONS WILL BE ANSWERED| ORALLY.
IF POSSIBLE,| E-MAIL QUESTIONS ARE PREFERRED.
ADDRESS INQUIRIES TO:

JO ANN ADKINS
DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION
2019 WASHINGTON S[TREET|,
CHARLESTON, WV 25305
FAX: 304-5b8~-4115
EMAIL: JOADK|INSaWVADMIN.GOV

EAST

KX X KKK KKK KRN XN ERRE R XX LA EX XX XXX XXX XXX

RELEASE OF THE RF@....[cccusevvinn. P A 0270872007
JMANDATORY PRE-BID| MEET|ING. v vvevenrnnclonnnnns 02/22/2007
VENDOR'S WRITTEN [QUESTIIONS SUBMISSION DEADLINE
(CLDSE OF BUSINESS).......... craaaea 027267200

7 SEE REVERSE SI0E FOR TEAMS AND GONDITIONS 7 = 0

N 7 T
W ndine I\ oo o] 204 925, 1513 e

TITLE i . FEIN .
bﬁx ro-hns Mm aect | 55 - 0744425 ADDRESS CHANGES TO BE NOTED ABOVE
* WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR’




10.

11.

12,

13.

14.

GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in part, or in whele, any bid
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

All services performed or goods delivered under State Purchase Ordars/Confracts are to be continued for the term
of the Purchase Order/Centract, contingent upon funds being appropriated by the Legisiature or otherwise being
made available. In the event funds are not appropriated or otherwise available for thase sarvices or goods, this
Purchase Order/Contract becemes void and of no effect after June 30.

Payment may only be made after the delivery and acceptance of goods or services.

Interest may be paid for late payment in accordance with the West Virginia Code.

Vender preference will be granted upon wiitten request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
The Director of Purchasing may cancel any Purchase Order/Contract upon 36 days written notice to the seller.

The laws of the State of West Virginia and the Legislative Rufes of the Purchasing Division shall govern all rights
and duties under the Contract, including witheut limitation the validity of this Purchase Order/Contract

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this contract is automatically
nutl and void, and is terminated without further order

HIPAA Business Associate Addendum - The West Viginia State Government HiPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{http://www.slate. wv .us/admin/purchase/vre/hipaa.htm) is hereby made parn of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160 .103) to the vendor

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division,

SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
cleatly defined A bidder offering an alternate should attach compiete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

Complete all sections of the guotation form.
Unit prices shafl prevail in cases of discrepancy
All quotations are considered F.O B. destination unless alternate shipping terms are clearly identified in the quotation.

BID SUBMISSION: All quetations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2018 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 06/21/2006
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State of West Virginia Request for

Bepartn‘[ent of Administration Quotation TEMPO7 >
urchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130 BETTY FRANCISCO
306-5h8-0468

*709060509 304-925-1818
SNELLING PERSONNEL SERVICES
PO BOX 4522

ALL STATE AGENCIES
AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

CHARLESTON WV 2b3é4 BY ORDER

FREGHTTERY

02/08/2007
?DOWWWGWWE 03/15/2007 BID OPENING TIME 01:36PM

RESPONSE TO QUESTIONS/ADDENDUM ISSUED........03/01/2007
BID OPENING DATE.[c et v ifossnsnennnsossanefonosens 03/15/72007

0001 JB 946-10-01-001
1
TEMPORARY EMPLOYEE SERVICES

XXX XXX XXNOTIICE X xx % ¥ ¥ NOTICEX %% ¥ %X XX X XNOTICEX XXX X% XX

A MANDATORY PRE-B[ID MEETING SHALL BE HELD ON THURSDAY,
FEBRUARY 22,; 2007, AT |10:30 A.M. THE| MEETING WILL BE
IN THE PURCHASING DIVISION CONFERENCE ROOM LOCATED AT
2019 WASHINGTON S[TREET|, EAST, CHARLESTON, WV. THIS IS
BUILDING 15 |[IN THE CARITOL COMPLEX. ANY VENDOR WHO
WISHES TO BID ON [THIS CONTRACT MUST BE| REPRESENTED AT
THIS MEETING. FA[ILURE| TO ATTEND THE PRE-BID
CONFERENCE SHALL DISQUALIFY A VENDOR FROM BIDDING

ON THIS CONTRACT.] NO PERSON CAN REPRESENT MORE THAN
ONE BIDDER.

ATTACHMENTS {TO THIS REQUEST FOR QUOTAT|ION:

1. SPECIFICATIONS, "TEMPOY"™
DATED FEBRUARY 2, 2007 (9 PAGES)

2 PRICING| PAGE|S DATED FEBRUARY 8, 2007 (4 PAGES)
3. JOB CLASSIFICATION/INFORMATION PAGES (25 PAGES)
6. WV-96 (1 PAGE)
5. NO DEBT AFFIDAVIT (1 PAGE)
6. WY STATE GOVERNMEWT 1IPPA BUSINLSS ASSQCIATE

“SEE REVERSE SIDE FOR TERMS ANDCONDITIONS

W‘Tm PN 045 12) 8 " 51507

TETLE FEIN
0;)1/&{7 ms N)‘?JVLW 55 () Fei ', ’ 38 ADDRESS CHANGES TO BE NOTED ABOVE
v WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia Request for oW T PAGE T
Department of Administration Quotation TEMPO7 3
Purchasing Division

2019 Washington Street East
Post Office Box 50130

Charleston, WV 25305-0130 BETTY FRANCISCO
304-K58-04G68

¥709060509 304-925b-1818
SNELLING PERSONNEL SERVICES
PD BOX 4522

ALL STATE AGENCIES
AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

CHARLESTON WV 25364 BY ORDER

BomEm<

JERMSOF SAL

02/08/2007
BID OPENING DATE: 03/15/2007 BID OPENING TIME _ 01:30PM

STATEWIDE CONTRACT ADDENDUM

EXHIBIT 3

LIFE OF CONTRACT: THIIS CONTRACT BECOMES EFFECTIVE ON
................. .. AND EXTENDS FOR A PERIOD OF ONE (1)
YEAR OR UNTIL SUCH "REASONABLE TIME"™ THEREAFTER AS IS
NECESSARY TO| OBTAJIN A NEW CONTRACT OR RENEW THE
ORIGINAL CONTRACTI. THE "“REASONABLE TIME™ PERIOD SHALL
NOT EXCEED TWELVE| (12)] MONTHS. DURING THIS "REASONABL
TIME™ THE VENDOR MAY TERMINATE THIS CONTRACT FOR ANY
REASON UPON GIVING THE| DIRECTOR OF PURCHASING 30 DAYS
WRITTEN NOTICE.

UNLESS SPECIFIC PROVIS|IONS ARE STIPULATED ELSEWHERE
IN THIS CONTRACT [DOCUMENT, THE TERMS, [CONDITIONS AND
PRICING SET HEREIN ARE| FIRM FOR THE LIFE OF THE
CONTRACT.

RENEWAL: THI:S CONTRACT| MAY BE RENEWED UPON THE MUTUAL
WRITTEN CONSENT OF THE| SPENDING UNIT AND VENDOR,
SUBMITTED TO| THE DIRECTOR OF PURCHASING THIRTY (30)
DAYS PRIOR TiO THE| EXPIRATION DATE. SUCH RENEWAL SHALL
BE IN ACCORDANCE WITH [THE TERMS AND CONDITIONS OF THE
ORIGINAL CONTRACT) AND |[SHALL BE LIMITED TO TWO (2) ONE
(1) YEAR PERJIODS.

CANCELLATION: THE| DIRE[CTOR OF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS CONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDOR IF THE COMMODITIESS AND/COR SERVICES
SUPPLIED ARE| OF AN INFERIOR QUALITY OR' DO NOT CONFORM
TO THE SPECIFICATIONS OF THE BID AND CONTRACT HEREIN.

OPEN MARKET {CLAUSE: THE DIRECTOR COF PURCHASING MAY

Ha A £=- BEE REVERSE SIDEFOR TEAMS AND CONDITIONS:

S g : o A
SIENATURE : 4  TELEPHON DATE .
Ot DN eedd 55].925 1918 3 15.07
Wﬁwimc Norasor i 55 )35 ADDRESS CHANGES TO BE NOTED ABOVE
' WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED "VENDCR'




: State of West Virginia Request for oo —rowweER T PAGEL LT
Department of Administration  Quotation TEMPO7 4
Purchasing Division
2019 Washington StreetBEast = === TADDRESS COBRESPONDENCE TOATENTION OF; -0 0.
Post Office Box 50130
Charleston, WV 25305-0130 BETTY FRANCISCO
3046-5h8-0468

] ¥709060509 304-925-1818
SNELLING PERSONNEL SERVICES
PO BOX 4b22

ALL STATE AGENCIES
AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

CHARLESTON WY 2b364 BY ORDER

mogam< L

BRTEPAINTED -

02/08/2007

BID OPENING DATE: 03/15/2007 BID ODPENING TIME 01:30PM

AUTHORIZE A SPENDING UNIT TO PURCHASE |[ON THE OPEN
MARKET, WITHOUT THE FILING OF A REQUIS|IITION OR COST
ESTIMATE, ITEMS SPECIF|IED ON THIS CONTRACT FOR
IMMEDIATE DELIVERY IN EMERGENCIES DUE [TO UNFORESEEN
CAUSES (INCLUDING BUT [NOT LIMITED TO DELAYS IN TRANS-
PORTATION OR] AN UNANTICIPATED INCREASE IN THE VOLUME
OF WORK.)

QUANTITIES: QUANTIITIES LISTED IN THE REQUISITION ARE
APPROXIMATIONS ONLY, BASED ON ESTIMATES SUPPLIED BY
THE STATE SPENDING UNIT. IT IS UNDERSTODOD AND AGREED
THAT THE CONTRACT| SHAL[L COVER THE QUANTITIES ACTUALLY
ORDERED FOR DELIVIERY DURING THE TERM OF THE CONTRACT,
WHETHER MORE| OR LESS THAN THE RQUANTITIES SHOWN.

ORDERING PROCEDURE: SPENDING UNIT(S) SHALL ISSUE A
WRITTEN STATE CONTRACT| ORDER (FORM NUMBER WV-39) TO
THE VENDOR FOR COMMODITIES COVERED BY [THIS CONTRACT.
THE ORIGINAL| COPY| OF THE WvV-39 SHALL BE MAILED TO THE
VENDOR AS AUTHORIZATION FOR SHIPMENT, /A SECOND COPY
MAILED TO THE PURCHASING DIVISION, AND A THIRD COPY
RETAINED BY ;THE SPENDING UNIT.

BANKRUPTCY: | IN THE EVENT THE VENDOR/CONTRACTOR FILES
FOR BAMKRUPTICY PROTECT|ION, THIS CONTRAICT IS AUTOMATI-
CALLY NULL AND VOID, AND IS TERMINATED| WITHOUT FURTHER

ORDER.

THE TERMS AND CONDITIONS CONTAINED IN [THIS CONTRACT
SHALL SUPERSEDE ANY AND ALL SUBSEQUENT| TERMS AND
CONDITIONS WHICH MAY APPEAR ON ANY ATTIACHED PRINTED
DOCUMENTS SUCH AS| PRICE LISTS, ORDER FORMS, SALES
AGREEMENTS OR MAINTENANCE AGREEMENTS, [INCLUDING ANY
ELECTRONIC MEDIUM SUCH] AS CD-ROM.

REV. 04/11/2001

SEE'REVERSE SIDE FOR TERMS:AND CONDITIONS -

B SIS 8
SIGW&AjIM D _Jeacl 20t 5 (818 3507

T'TLEO m m:km\ < WN(W FEIN 5507 ,_P_H 25 ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESP@NDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



: State of West Virginia ReQUest for RFCONOMBER: o T
Department of Administration  Quotation TEMPGO 7
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130 BETTY FRANCISCDO
304-558-0468
] %*709060509 304-925-1818
ﬁ} SNELLING PERSONNEL SERVICES ALL STATE AGENCIES
5? PO BOX 4522 AND POLITICAL SUBDIVISIONS
N VARIOUS LOCALES AS INDICATED
Qg CHARLESTON WV 25364 BY ORDER

S DATEPRINTED

02/08/2007

BID OPENING DATE:

03/15/2007

BID

OPENING TIME 01:30PM

VEND

CERTIFICATIDN AND
PREFERENCE IN ACC
5A-3-37 (DOES NOT)

A. APPLICATIION I
REASON CHECKED:

( ) BIDDER
HAS RESIDED
(4) YEARS IM
CERTIFICATIO

()() BIDDER

CONTI

N3 OR

I8 A

PRINC
A FOR
THIS
BIDDE
ASS0

QUARTERS OR
WEST VIRGINI
THE DATE OF
INTEREST OF
PARTNERSHIP,

CONTI
ATELY
N; OR

OF BUSINESS

YEARS IMMEDI
CERTIFICATIO
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WHICH HAS AN| AFF1
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HAS MAINTAINED 1T

IS AN INDIVIDUAL RESIDENT,

MEDIATELY PRECEDING THE DA
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WHDO HAS MAINTAINED ITS| HEADQUARTERS OR

OR PREFERENCE CERTIFI
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ORDANCE WITH WEST VIR
APPLl)Y TO CONSTRUCTIO

S MADE FOR 2.5% PREFE

NUOUSLY IN WEST VIRGI
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FOUR (4) YEARS IMMED
CERTIFICATION; OR 80%
R IS HELD BY ANOTHER
CIATION OR CORPORATIO

NUOUSLY IN WEST VIRGI
PRECEDING THE DATE O

CORPORATION NONRESID
LIATE{ OR SUBSIDIARY W

CATE

BY MADE FOR
GINIA CODE,
N CONTRACTS).

RENCE FOR THE

VENDOR AND
NIA FOR FOUR
TE OF THIS

TION OR CORPORA-

D ITS HEAD-

S CONTINUOUSLY IN
TATELY PRECEDING

OF THE OWNERSHIP
INDIVIDUAL,

N RESIDENT VENDOR
PRINCIPAL PLACE

NIA FOR FOUR (4)

F THIS

ENT VENDOR
HICH EMFLOYS

HUNDRED STATE RESIDEN
S HEAQUARTERS OR PRIN

BUSINESS WITHIN WEST VIIRGINIA CONTINUOUSLY FOR THE
FOUR (4) YEARS IMMEDIATELY PRECEDING THE DATE OF THIS

TS AND WHICH
CIPAL PLACE OF

SEE FE VERSE S1DE FOR TEANS AND CONDITIONS
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ADDRESS CHANGES TO BE NOTED ABOVE

" WHEN RESPPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



....... T BEGyNUNMBER
TEMPO? 6

Request for

State of West Virginia g
Quotation

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

BETTY FRANCISCO
306-558-0468

709060509 306-925-1818
SNELLING PERSONNEL SERVICES
PO BOX 4522

ALL STATE AGENCIES
AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

CHARLESTON WV 25364 BY ORDER

ATE PRINTED

02/08/2007
BID CPENING DATE:

03/15/2007 BID OPENING TIME 01:30PM

CERTIFICATION.

B. APPLICAT|ION IS MADE FOR 2.5% PREFERENCE FOR THE
REASCN CHECKED:

()(3 BIDDER! IS A RESIDENT VENDOR WHO [CERTIFIES THAT,
DURING THE L|{IFE OF THE| CONTRACT, ON AVERAGE AT LEAST
75% DF THE EMPLOYEES WORKING ON THE PRDJECT BEING BID
ARE RESIDENTS OF WEST WIRGINIA WHO HAVE RESIDED IN
THE STATE CONTINUQUSLY| FOR THE TWO YEARS IMMEDIATELY
PRECEDING SUBMISSION OF THIS BID;
OR
( ) BIDDER| IS A NONRESIDENT VENDOR EMPLOYING A
MINIMUM OF ONE HUNDRED STATE RESIDENTS| OR IS A
NONRESIDENT {VENDOR WITH AN AFFILIATE OR SUBSIDIARY
WHICH MAINTAINS I[TS HEADQUARTERS DR PRINCIPAL PLACE

OF BUSINESS WITHIN WEST VIRGINIA EMPLOYING A MINIMUM
OF ONE HUNDRED STIATE RESIDENTS WHO CERTIFIES THAT,
DURING THE L|IFE OF THE| CONTRACT, ON AVERAGE AT LEAST
75% 0OF THE EMPLOY[EES DR BIDDERS" AFFILIATE'S OR
SUBSIDIARY'S| EMPLIOYEES| ARE RESIDENTS OF WEST VIRGINIA
WHO HAVE RES|IDED [IN THE STATE CONTINUOUSLY FOR THE TWOD
YEARS IMMEDIATELY PRECEDING SUBMISSION OF THIS BID.

BIDDER UNDERSTANDS IF ;THE SECRETARY OF TAX & REVENUE
DETERMINES THAT Al BIDDER RECEIVING PREFERENCE HAS
FAILED TO CONTINUE TO MEET THE REQUIREMENTS FOR SUCH
PREFERENCE, THE SECRETARY MAY ORDER THE DIRECTOR OF
PURCHASING Ti0: (jA) RESCIND THE CONTRAICT DR PURCHASE
ORDER ISSUED|; OR |{(B) ASSESS A PENALTY |AGAINST SUCH
BIDDER IN AN AMOUNT NOT 7O EXCEED 5% OF THE BID AMOUNT
WILL BE PAID TO [THE CONTRACTING

AND THAT SUC
AGENCY OR DE
CONTRACT OR

BY SUBMISSIO

N

H PENALTY
DUCTED FROM ANY UNPAID BALANCE ON THE
PURCHASE ORDER.

OF

THIS CERTIFICATE, BIDPER AGREES TO

SIGNATURE

CER
d

TELEFHOI\&

A5, [FI%

DATE

3:15.07

TITLE

Ospiobmns

i g

s p743s

ADDRESS CHANGES TO BE NOTED ABOVE

r WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State Df West Virginia Request for oo REQ NUIMBER Chn PRAGE
Department of Administration  Quotation TEMPO7 7
Purchasing Division

2019 Washington Street East
Post Office Box 50130

Charleston, WV 25305-0130 BETTY FRANCISCO
306-558-04668

= ¥709060509 304-925-1818
| SNELLING PERSONNEL SERVICES
PO BOX 4522

ALL STATE AGENCIES
AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

ii CHARLESTON WV 25364 BY ORDER

02/08/2007
BID OPENING DATE" 03/15/2007 BID OPENING TIME__ _01:30PM

DISCLOSE ANY| REASONABLY REQUESTED INFORMATION TO THE
PURCHASING DIIVISION AND AUTHORIZES THE} DEPARTMENT OF
TAX AND REVENUE T{0 DIS|CLOSE TO THE DIRECTOR OF
PURCHASING APPROPRIATE| INFORMATION VER|JIFYING THAT
BIDDER HAS PAID THE REQUIRED BUSINESS [TAXES, PROVIDED
THAT SUCH INFORMATION DOES NOT CONTAIN THE AMOUNTS OF
TAXES PAID NOR ANY OTHER INFORMATION DEEMED BY THE TAX
COMMISSIONER| TO BE CONFIDENTIAL.

UNDER PENALTY OF |LAW FIOR FALSE SWEARING (WEST VIRGINIA
CODE 61-5-3), BIDDER HEREBY CERTIFIES [THAT THIS
CERTIFICATE (IS TRUE AND ACCURATE IN ALL RESPECTS; AND
THAT IF A CONTRACT IS |[ISSUED TO BIDDER] AND IF ANYTHING
CONTAINED WITHIN |[THIS CERTIFICATE CHANGES DURING THE
TERM OF THE [CONTRACT, BIDDER WILL NOTIFY THE PURCHASING
DIVISION IN WRITING IMMEDIATELY.

BIDDER:: SI\Q\J Lf}_% _@Q@’_@m%l - &ﬂl_\.@.ﬁ_ -

DATE:| -*2-FR22d -

s Pt M Zd

TITLE|: ézyﬁﬁjgbﬂﬁ L

* CHECK ANY COMBINATION OF PREFERENCE [CONSIDERATION(S)

IN EITHER "A" OR ™B™, [OR BOTH ™A™ AND |"B"™ WHICH YOU ARE
ENTITLED TO RECEIVE. |YOU MAY REQUEST [UP TO THE MAXIMUM
5% PREFERENCE FOR: BOTH| ™A™ AND "“B".
(REV. 12/00)

NOTIICE
B R e . TSEE REVERSE SIDE FOR TERNS AND CONDHIONS. T
SIGNATWRE [ TELEPHONE, DATE
Whidsee N Jeaof 2199as 1318 3 1507
Ty . FEIN 55 074 ),1,4, 35 ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPGNDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



s State Of West Virginia Request for O REFRYNUMBER. = PAGE 7.
Department of Administration Quotation TEMPO7 8
Purchasing Division
2019 Washington Streef East F T ADDRESS C ORAESPONDENCE TG AT ENTON OF ]
Post Office Box 50130
Charleston, WV 25305-0130 BETTY FRANCISCO
306-558-0468
¥709060509 304-925-1818

PO BOX 4522

CHARLESTON WV 25364

nooZm<

SNELLING PERSONNEL SERVICES

ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED
BY ODRDER

SRTEPRIED.

02/08/2007

BID CPENING DATE: 03/15/2007

BID

OPENING TIME

A SIGNED BID MUST| BE

BUILDING 15
2019 WASHINGTON
CHARLES[TON, WV

THE ENVELOPE

SEALED BID

BUYER:
RFQ. NO.:

_BID OPENING DATE:
BID QPENING TIME:

PLEASE PROVIDE A [FAX

",

DEPARTMENT OF ADMINISTRATION
PURCHAS|ING DIVISION

THE BID SHOULD CONTAIN

TO CONTACT Y[OU REGARDING YOUR BID:

_304 ] 925

CONTACT PERS|ON (PLEﬁSE

MoarNene D |

SUBMITTED TO:

S[TREET, EAST
26305-0130

NJUMBER IN CASE IT

THIS INFORMATION ON THE FACE OF
OR THE BID MAY NOT BE CONSIDERED:

FILE 42
TEMPOY
03/15/2007

1:30 PM

IS NECESSARY

W N Led

TELEPHoND;d)%qﬁ !3)}7

DATE

3=/5<'b7

" Oncadons Morasr

FEIN 5507%5)

ADDRESS CHANGES TO BE NOTED ABOVE

" WHEN RESPOSIDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




709060

| PO BOX

6| CHARLESTON wv

State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East

Post Office Box 50130
Charleston, WV 25305-0130

509
522

25364

304-925-1818
SNELLING PERSONNEL SERVICES

Request for
Quotation

i BEQNUMBER i PRGE
TEMPO? 9

T ADDRESS CORARESPONDENGE TCATENTION.OF s

BETTY FRANCISCO

3046-5H8-0468

ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

02/08/2007

BID OPENING DATE:

BID

OPENING TIME 01:30PM

€ % % X% X% %

THIS

IS THE END OF RFQ

TEMPO7 x%x%x%% TOTAL:

T GEEREVERSE SIDE FOR TERMS AND CONDITIONS |

TELEPH-ON?% 0'4' ‘?a’b} / (f} Z{

DATE

s

3. )5

"Dpbradions Maroper

FEIN

55 0744435

ADDRESS CHANGES TO BE NOTED ABOVE

r WHEN RESP@NDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




: .
i

M
arch 15, 2007 PERSONNEL SERVICES

Ms. Jo Ann Adkins

State of West Virginia

Department of Administration, Purchasing Division
2019 Washington Street East

Post Office Box 50130

Charleston, West Virginia 25305-0130

Re: Request for Quotation — RFQ Number: TEMP0O7

Dear Ms Adkins:

Snelling Personnel Services respectiully submits this proposal for supplying temporary
empioyees to the State of West Virginia. Due to our experience of working with the State of West
Virginia as an approved vendor for providing temporary staffing solutions for the past 10 years,
this opportunity requires experience at defivering the best employees to the State of West Virginia

for the best rate

As stated in the Request For Quotation, our rates include the following:

All Employees’ Hourly Wages
Employee Payroll Taxes

Empiloyee Social Security Contributions

Workers' Compensation

Unemploymernt Taxes

Liability Insurance to $1,000,000

Filing of All Required Government Reports

Handling of Reference Check Requests

Handling of Unemployment and Other Related Claims
Creating and Maintaining Personnel Payroll Records
Cost of Payroll Check Processing

All Administrative Costs with SNELLING PERSONNEL SERVICES Being the

Employer

* ® e & B » * = " & e @

Because of the increasingly tight supply of qualified people in the workforce, Snelling Personnel
Services recognizes the importance of recruiting quality candidates who meet the exact
specifications of clients, such as the State of West Virginia. We have developed diverse
technigues and established refationships with centers of influence, which continue to supply us

with quality personnel to meet these requirements

Maximum Hours for Temporary Services

Snelling wilt provide to the State of West Virginia quarterly reports stating the number of hours
worked by each employee assigned to the State of West Virginia. The reports will identify the
temporary employee, title, number of hours worked, department worked in, and the total dollars

paid to the temporary employee

3624 MacCorkle Ave SE ¢ PO Box 4522 » Charleston, West Virginia 25364 1
{304) 925-1818 o Fax (304) 925-1877 » Website: www snelling com




Interviews and Evaluations
At Snelling, we believe the more thorough we are at the onset, the more effective we will be in

providing our customers with the absolute best people for the job

After the applicant completes our in-depth Information Data Sheet (employment application) and
skills inventory, our trained Personnel Manager conducts a detailed, seven-step interview
process, evaluating the applicant's skills, experience, work history, employment goals,
preferences and availability Based on the prospective employee's skills and experience, we then
administer a series of written and computerized evaluations based on your needs as the client

If the position to be fitled is a temporary or temp-to-hire assignment and if the Personnel Manager
determines that the applicant is qualified to be a Snelling temporary, then the I-9 and W-4 forms
are completed Finally, the prospective employee is given an orientation of Snelling's policies,
payroll procedures and expectations This eliminates misunderstandings and ensures an
informed employee, who is confident and prepared to go right to work on the assignment

Reference Checks
Snelling Personnel Services verifies employment records on at least two previous employers for

each temporary or prospective employee. A disclosure statement, signed by the applicant,
permits us to obtain these references by telephone or mait.

Notice of Temporary Worker Replacement

When a Snelling employee accepts an assignment, s/he is expected to complete the assignment
However, Snelling Personnel Services will provide one week notice, when possible, to the State
of West Virginia should we be required to replace a current employee Furthermore, Snelling will
notify the State of West Virginia of when an employee will be late or missing the assignment for
the day as soon as we receive notice

Performance Checks
Sneiling Personnel Services also conducts regular Performance Checks to defermine whether the

employee is fulfilling the requirements of the assignment.

Retention/Incentive Programs
Snelling Personnel Services offers the following benefits for their temporary workers: Health

insurance, 401k, Holiday Pay, Referral Bonus

Conduct and Management
All temporaries assigned by Snelling Personnel Services will be clearly made known of the fact

that they are Snelling Personnel Services' employees only, that Snelling Personnel Services is
responsible for their conduct and management, and that the State of West Virginia is not a co-

employer

Smoke Free/Drug Free
All Sneliing Personnel Services' employees/temporaries will be informed before the assignment

that they will be working in a drug free/smoke free work place

Indemnification

The State of West Virginia shall not be held responsible for any claim for injury, including death,
to Snelling Personnel Services temporaries, agents, employees or third person, oceurring on
State property Snelling Personnel Services agrees to indemnify and save the State of West
Virginia and its officials harmless from any and all such claims arising from the use of State
property and operations thereof pursuant to this contract



Confidentiality

All Srelling Personnel Services' employees/temporaries will be aware of, and abide by, the
Privacy Act of 1874 The confidentiality of all sensitive information, such as medical, income
assistance and personnel records, will be protected against unauthorized disclosure  This will
include, but not be limited to, any and all temporaries performing routine office or clerical
assignments

Ethics in Public Cantracting

Snelling Personne! Services certifies that this proposal is being made without collusion or fraud,
and Snelling Personnel Services and or its employees have not offered or received any kickbacks
or inducements from any other vendor or subcontractor in connection with this proposal and that
we have not conferred on any public employee having official responsibility for this procurement
any payment, loan, subscription, advance, deposit of money, services or anything more than
nominal value, present or promised unless consideration of substantially equal or greater value

has not been exchanged

Permanenf Employment
Snelling Personnel Services accepts and understands that we cannot alter or interfere with the

existing procedures of the Division of Personnel with respect to hiring permanent employees
Snelling Personnel Services also understands that it will not be able to bill for placement fees in
the event a temporary is successful in gaining permanent employment with a spending unit
through the Division of Personnel

Immigration Reform and Contro! Act of 1986

This Act, cormmonly referred to as "IRCA," makes it unlawiful for employers to knowingly hire or
employ an unauthorized alien Snelling Personnel Services is in full compliance with IRCA
Without exception, all new temporary employees must complete the 1-9 form prior to their initial

assignment

Equal Employment Opportunity
Snelling Personnel Services is an Egual Opportunity Employer We do not and will not discrimi-
nate in our employment practices on the bias of race, age, color, religion, sex, national origin, and

handicap or veteran status

Attachments
Pricing Page — TEMPQ7, Reference Letters, The Request for Quotation Packet, Addendum

Acknowledgement, Agreement Addendum, HIPPA Business Associate Statewide Contract
Addendum and Affidavit.

We thank you for the opportunity to submit a bid for the temporary staffing needs of the State of
West Virginia. We look forward to continue working with the State of West Virginia and in

providing optimum employees.

i N ]

Marlene D Teed
Operations Manager
Snelling Personnel Services



PRICING PAGE - TEMPO7
REGION i

Vendor Name: Snelling Personnel Services
# Years Providing Temp Sve: T years

Contact Person; Marlene Dt Teed

Pione & = -

Fax # 304=025=1877

NOTE: If you do not cover entire reglon, circle counties where you do supply temporarles.

[Region if - Mason, Cabell, Wayna, Minge, Logan, Boonte, Lincoin, Kanawha, Putnam, Roane and Jackson |

CLASSIFICATION REGION Il
Worker Pay Statutory Qverhead Total

1 Accounting Techniclan 2 $7.00/hr |min. $2.87 $9.87/hr

2 Administrative Services Assistant 1 $7.25/hr |min, $2.97 $10.22/he

3 Administrative Services Assistant 2 $8.25/hr |min. $3.46 $11.71 /hr

4 Custodian $5.85/hr |min. 6252 $8.52/hr

5 Data Eniry Operator 2 $7.25/bhr |min. $2.97 $10.22/hr

& Executive Secretary $7.75/hr__|min, $3.18 $10.93/hr

7 Groundskeeper $7.00/hr |min $2 94 $9.94/hr

8 Guard 2 $6.50/hr |min, $2.66 %0 . 16/ hr

9 Guard 1 $6.00/hr |min. $2.46 $8.46/hr

10 Health Service Worker (Certified Nursing Program) |$7.00/hr _|min. 2.04 $9.94/hr

11 Laboratory Assistant 3 $8.00/hr |min $3.36 $11.36/hr

12 Laborer ' $5.85/hr  Jmin $2.46 _1$8.31/br

13 Office Assistant 3 $8.00/hr |min, $3.28 $11.28/hr

14 Ofiice Asslstant 2 $7 00/hr  imin, $2.94 $9.94/hr

15 Mall Runner $6.00/hr  imip. 32.52 $8.52/hr

16 Painter $8.00/hr _imin $3.36 $11.36/h

17 Paralegal $9.85/hr min. 3.15 '1;1 3 Rq,/hT‘

18 \Word Processor $7.50/hr [min. $3.15 $510.65/hr

19 Data Entry Operator 1 $6.50/hr min. $2.73 $9.23/hr

REF!ER?NCES - REGION If
L e e

Company Name WY Division of Labor
Representative Denise Brown
Address State Capitol Complex Bldg 6 Rm B749
Telephone No. 304-558-7890
Company Name SMC_Electricelproducts Inc
Representative Brent Pyles ‘
Address PO Box 880 Barhoursville WV 25504
Telephone Na. 304-733-7313
Company Name Begiona Contlacting Assistance Center Inc.
Representative Jessica Hudson
Address 1116 Smith St Charleston, WV 25301
Telephone No 304=344-2546

" e 3.15.07

Signature:




3624 MacCorkle Avenue, 5. E. - P. O. Box 4576 - Charleston, \West Virginia 25364 - {304] 925-4794 - Fax: {304) 925-2895

March 6, 2007

To Whom [t May Concern:

MAS Word Processing is a small, service-oriented company providing a
variety of clerical and accounting services to the general public. We have used
Snelling Personnel Services on numerous occasions throughout the years with
excelient resulis.

Snelling makes the effort to understand our immediate needs for
experienced, qualified individuals, from long-term and permanent assignments to
last minute emergencies. They work hard to understand our needs and to
provide competent, hard-working employees. We appreciate their thoroughness
in testing and screening the applicants, thereby letting us focus on the tasks at
hand.

We will continue to use Snelling exclusively as our staffing agency.
Sincerely,
Nancy Gaarenstroom

Manager
MAS Word Processing Services

“ The answer to all of your typing and word processing needs”
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Marlene Teed

From: Denise Brown [dbrown@iabor state wv us]
Sent: Wednesday, March 14, 2007 5:31 PM

To: MARLENE@SNELLINGWV.COM
Subject: REFERENCE

Marlene,
The Division of Labor currently has contract temporary employees assigned to our agency through your services The Division
has been very pleased with the services you and your staff have provided, and look forward to working with you in the future.

Thank You
Denise Brown

3/14/2007



Marlene Teed

From: Brent Pyles [wbp@smcelectrical com]
Sent: Tuesday, March 13, 2007 10:55 AM
To: Marlene - Snelling {E-mail)

Subject: Referral Letter

oMC Electrical Products Inc. has used the staffing services of Snelling Personnel Service
for over three years. The Snelling team at its Charieston, WV location works hand-in-hand
with 8SMC to provide Lemporary staffing and payroll services for various clerical,
technical, and light industrial job activities. The Snelling team works hard to
understand our needs, and provides competent, qualified employees, and supported services,

as needed.

As a leader in the staffing industry, Snelling provides reascnable access TO their
management systems to compensate for rapid change in the employment environment, and
strives to quickly address any problem that may arise in any employment situation,

SMC Electrical Products Inc. has been pleased and impressed with the level of service, and
would recommend the service to other employers.

Thank you,
Brent Pyles

Brent Pyles, HRM
SMC Electrical Products Inc.
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wliarch 14, 2007

urlene Teed

Snelling Personnel Services
2.0 Box 4822

Chaslesion, VY 25504

Tyear Ms Teed,

Tt iz with great pleasuss that Twrite this letter commending your company. [ have
moep with ROAC for over 18 vears and in that time we have dealt with & lot of

temporery ¢ ompanies. Cur requirement in the past has been for an office temp o file,
owit leiters, mswer i phone, etc. We dsait vwith other cempanies anc they did not
srovids the quality of service that we desired. W searched for the “rizht” company
formonths. We placed a cal? to Snclling and were treated with vespect and our needs
tecame Snelling’s nesd  When a temporary did wot work dul, we placed a call and
z}\ey Were 1 ’.plau,d Sometimes this replacement was within the same day. We nevar

hae i s2ar b for anoiher temporary cormpany

Al this pelrt in tme we do rot bave a nesd for 2 temporary wiorker; however, sfwe did
Snciling wouid be top on o x Lst of compasies 1o cali.

T thank you very much for your timme and atiention.

Singerely
v .
S S o y .
: [7*:-? SV At/ S
5 £
fessica Hudson
P woident




State of West Virginia Request for & RrENUMBER s
Department of Administration ~ Quotation TEMPD7 1
Purchasing Divislon

|23019 V‘;’fashington Strest Bast FEE S ADDHES S COh AESPONDENCE DAL
ost Office Box 50130 o
7O ANN ADKINS
Charleston, WV 25305-0130 £ 04-558-8502
RFQ COPY

ALL STATE AGENCIES
AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

TYPE NAME/ADDRESS HERE

BID OPENING DATE: . ¥ 2 u

e ok h kAR R Rk ARk E kA& R AADDENDUM NO 1% &Fpekdkk kb kb xkdkdds

1. ADDENDUM RCKNOWLEDGEMENT IS ATTACHED., THIS
NOCUMENT SHOULD BE SIGNED AND RETURNED WITH YOUR BID.
FAILURE TC SIGN AND RE[TURN MAY RESULT [N
DISQUALIFICAIION OF YOUR BID.

PLEASE NOTE THE FOLLOWING ATTACHEMENTS:
1. PRICING PAGES ( 4 PAGES)
7. QUESTIONS AND ANSWERS _ { 3 PAGES)

81T 2 I597

ADDRESS CHANGES TO BE NOTED ABOVE

L t FEIN
Tiikkggﬁayalﬂhﬂ%éfr' 55 0744435 , |
o NDING TO RFQ, INGERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR




State of West Virginia Request for =GN S R
Department of Administration  Quotation TEMPO7 1
Purchasing Divislon

2019 Washington Sireet East = , SROR ]
Post Office Box 50130 JO ANN ADKINS

Charleston, WV 25305-0130 h04-558-8802
RFQ COFPY

ALL STATE AGENCIES
AND POLITICAL SUBDIVISIONS
VARTOUS LOCALES AS INDICATED

BY ORDER

TYPE NAME/ADDRESS HERE

R
a7 Uo7 2007

ep]

ory 1o e o m, S o 5 0 1 e O B
U7 2 o s g ' P 15 I PR P A P

BID OPENING DATE:

ek ke k ok k Rk xh k%t %2 4ADDENDUM NO. 2% *xkkkkfrhhdhdakihkhhhd s

REVISED TEME[D7 SPECIFICATIONS - ATTACHED (9 PAGES)

ekt *k kX kA% *AEND OF ADDENDUM NO. 2*#k ki kdkkkkkkkhikkik

D001 JB 946-10-01-00L

1
TEMPORARY EMPLOYEE SERVICES

f%i‘aﬂgg,, A ' F539. 925. 1718 2. 15.07
i FE“"%-— 07..71‘/43 5‘ ADDRESS CHANGES TO BE NOTED ABOVE

' WHEN RESPONDiNG TO REQ, INSERT NAME AND ADDRESS IN SPAGE ABOVE LABELED 'VENDOR'




MaSa STATE OF WEST VIRGINIA Buyer: Page | Reg. orP.O.No.:
PURCHASING CONTINUATION SHEET |FILE 49X TEMR 0]
' Spending Unit:

vendor. One Wy J\.;:l;?@(&m\e) Seres

Requisition No.: _VE @ 071

ADDENDUM ACKNOWLEDGEMENT

| hereby acknowledge receipt of the following checked addendum(s) and have made
the necessary revisions to my proposal, plans and/or specifications, etc.

Addendum !\Z;%
No. 1 ¥

No. 2/m

No. 3 %: | ,
No. 4 4@ .
No. 5 f\/@ .

| understand that failure fo confirm the receipt of the addendum(s) is cause for

rejection of bids.

Signaiure
Sﬁe/iﬁ .fklp/'l?f "Sﬂnﬂe/’ SEW;LLS
ompany

3.5.07

Date

Exhibit 10
Rev. 11/96




WV-96 AGREEMENT ADDENDUM
Rev 5/94

In the event of conflict between this addendum and the agreement, this addendum shall control:

i

ARBITRATION - Any references to arbitration contained in the agreement are hereby deleted Disputes arising out of the agreement shall be presented to the
West Virginia Court of Claims

HOLD HARMLESS - Any clause requiring the Agency to indemnify or hold harmless any party is hereby deleted in ifs entirety

2

3  GOVERNING LAW - The agreement shall be governed by the laws of the State of West Virginia This provision replaces any references to any other State’s
governing law

4  TAXES - Provisions in the agreement requiring the Agency o pay taxes are deleted As a State entity, the Agency is exempt from Federal, State, and local taxes
and will not pay taxes for any Vendor including individuals, nor will the Agency file any tax returns or reports on behalf of Vendor or any other party

5 PAYMENT - Any references to prepayment are deleted Payment wili be in arrears

& INTEREST - Should the agreement include a provision for interest on late payments  the Agency agrees to pay the maximum legal rate under West Virginia law
All other references to interest or late charges are deleted

7 RECOUPMENT - Any language in the agreement waiving the Agency's right to set-ofl, counterclaim, recoupment, or other defense is hereby deleted

8 FISCAL YEAR FUNDING - Service performed under the agreement may be continued in succeeding fiscal years for the term of the agreement, contingent
upon funds being appropriated by the Legislature or otherwise being available for this service In the event funds ars not appropriated or otherwise avaiiable for
this service, the agreement shall terminate without penaliy on June 30. After that date, the agreement becomes of no effect and is null and void. However, the
Agency agrees to use its best efforts to have the amounts contemplated under the agreement included in its budget Non-appropriatien or nor-funding shall not
be considered an event of default

9 STATUTE QF LIMITATION - Any clauses limiting the time in which the Agency may bring suit against the Vendor, lessor, individual, or any other party are
deleted

10 SIMILAR SERVICES - Any provisions limiting the Agency's right to obtain similar services or equipment in the event of default or non-funding during the
term of the agreement are hereby deleted

11 ATTORNEY FEES - The Agency recognizes an obligation to pay attorney s fees or costs only when assessed by a court of competent jurisdiction Any other
provision is invalid and considered nuvll and void

12 ASSIGNMENT - Notwithstanding any clause te the contrary, the Agency reserves the right to assign the agreement to another State of West Virginia agency,
board or commission upon thirty (30) days written notice to the Vendor and Vendor shall obtain the written consent of Agency prior to assigning the agreement

13 LIMITATION OF LIABILITY - The Agency, as a State entity, cannot agree to assume the potential liability of a Vendor Accordingly, any provisien limiting
the Vendor’s liability for direct damages or limiting the Vendor’s liability under a warranty to a cerfain dollar amount or to the amount of the agreement is hereby
deleted In addition, any limitation is null and void to the extent that it precludes any action for injury te persons or for damages to personal property

{4 RIGHT TQ TERMINATE - Agency shall have ihe right to terminate the agreement upon thirty (30) days written notice to Vendor

15 TERMINATION CHARGES - Any provision requiring the Agency to pay a fixed amount or liquidated damages upon termination of the agreement is hereby
deleted. The Agency may only agree to reimburse a Vendor for actual costs incurred or losses sustained during the current fiscal year due to wrongful termination
by the Agency prior to the end of any current agreement term

16 RENEWAL - Any reference to automatic renewal is hereby deleted The agreement may be renewed only upon mutual written agreement of the parties

17 INSURANCE - Any provision requiring the Agency to insure equipment or property of any kind and name the Vendor as beneficiary or as an additional insured
is hereby deleted

18 RIGHT TO NOTICE - Any provision for repossession of equipment without notice is hereby deleted However, the Agency does recognize a right of reposses-
sion with notice

19 ACCELERATION - Any reference to acceleration of paymenis in the event of default or non-funding is hereby deleted

20 AMENDMENTS - All amendments, modifications, alterations or changes to the agreement shall be in writing and signed by both parties No amendment,
modification, alteration or change may be made to this addendum without the express written approval of the Purchasing Division and the Attorney General

ACCEPIED BY:

STATE OF WEST VIRGINIA VENDOR

Company Name: S ) ? N ryiies

Spending Unit:

Signed:

Signed: l/hfl] ondose f\_/&af

Title: Title: (j“g[ﬁjj{ﬂ:[s !5 ]@é§f

Date: Date: 'g: ;5' U’]




WV STATE GOVERNMENT

HIPAA BUSINESS ASSOCIATE STATEWIDE CONTRACT ARDENDUM

This Healih Insurance Poriability and Accountability Act of 1986 (hereafier, "HIPAA") Business
Associate Addendum (“Addendum™ supplements and is made a part of the Agreement ("Agreement”) by
and between the West Virginia Department of Administration, Purchasing Division, on behalf of ali state
agencies execuiing a release order to the underlying contract to which this Addendum is appended
{("Agency”), and the statewide contract vendor, the Business Associate (*Associate”), and is effective as of
the date of the Release Order executed by the Agency to pariicipate in the siatewide contract

Whereas the parties have a business relationship; and

Whereas it is desirable, in order to further the continued efficient operations of Agency {o disclose
to #s Associate certain information which may contain confidential individually identifiable health

information (hereafter, Protected Health information or PHI); and

Whereas, it is the desire of both parties that the confidentiality of the PH! disclosed hereunder be
maintained and treated in accordance with all applicable laws relating to confidentiality, ihcluding the
Privacy and Security Rules, and the parties do agree to at all fimes treat the PHI and interpret this

Addendum consistently with that desire.

NOW THEREFORE: ihe parties agree that in consideration of the mutual promises herein, in the
Agreement; and of the exchange of PHI hereunder that;

1. Definifions,

a. “Termmns used, but not otherwise definad, in this Addendum shall have the same
meaning &5 those terms in the Privacy and Security Rules.

b. Privacy Rule. Privacy Rule means the Standards faor Privacy of Individually
identifiable Health Information found at 45 CFR Paris 180 and Pait 164, Subparts A and E, as amended

o Security Rule. Security Rule means the Standards for the security of electronic
protected health information found at 45 CFR Part 164, Subpart C, as amended.

2. PHI Disclosed; Permitted Lses.

a. PHI Described PH! disclosed by the Agency to the Business Associate, PHI
created by the Business Associate on behali of the Agency, and PHI received by the Business Associate
from a third party on behalf of the Agency are disclosable under this Addendum. The disclosabie PHI is
limited to the minimum necessary to complete the tasks, or to provide the services, associated with the

terms of the original contract.

b. Purposes. Except as otherwise [imited in this Addendum, Associate may use or
disclose the PHI on behalf of, or to provide services io, Agency for the purposes necessary to complets
the tasks, or provide the services, associated with, and required by the temms of the original contract, if
such use or disclosure of the PHI would not violate the Privacy or Security Rules or applicable staie law if
done by Agency or violate the minimum necessary policies and procedures of the Agency




3. Obligations of Business Associate

a. Stated Purposes Only The PHI may not be used by the Associate for any
purpose other than stated in this Addendum or as reguired by law.

b. Limited Disclosure. The PHI is confidential and will not be disclosed by the
Associate other than as required by this Addendum or by law

C. Safeguards. The Assoclate wili use appropriate safeguards to prevent use of
disclosure of the PHI except as provided for in this Addendum . This shalt include, but not be limited to:

() Limitation of the groups of its employees or agents to whom the PH! is disclosed
to those reasonably required to accomplish the purposes stated in this Addendum, and the use and

disclosure of the minimum PHI necessary;

(i) Appropriate notification and training of its employees or agents to whom the PHI
will be disciosed in order io protect the PHI from unauthorized disclosure;

(i) Mainienance of a comprehensive written PHI privacy and security program that
includes administrative, iechnical and physical safeguards appropriate to the size, nature, scope and
cormplexity of the Associate's operations

d. Compliance With Law. The Associate will not use or disclose the PHI in a
manner in violation of existing law and specifically not in violation of laws relating to confidentiatity of PHI,

including but not limited to, the Privacy and Security Rules.

e. Report of Dis‘c!osure‘. The Associate will promptly report to the Agency, in
writing, any use or disclosure of the PHI not provided for by this Addendumn of which it becomes aware.

f. Mitigation. Associate agrees to mitigale, to the exient practicable, any hamful
effect that is known to Associate of a use or disciosure of the PHI by Associaie in violafion of the

requirements of this Addendum

g. Documentation. Associate agrees to document disclosures of the PHI and
information related 1o such disclosures as would be required for Agency to respond fo a request by an
Individual for an accounting of disclosures of PHI in accordance with 45 CFR §§ 164 528 and 164 316
This should include a process that allows for an accounting to be collected and maintained by Associate
and its agents or subcontractors for at least six (6) years from the date of disclosure, or longer if required
by state law At a minimum, such PHI shall include: (i) the date of disclosure; (i) the name of the entity or
person who received the PHI, and if known, the address of the entity or person; (iii) a brief description of
thé PHI disclosed; and (iv) a brief statement of purposes of the disclosure that reasonably informs the
Individual of the basis for the disclosure, or a copy of the Individual's authorization, or a copy of the

writien request for disciosure.

h. Accounting Rights. Within ten (10) days of notice of a request for an accounting
of disclosures of the PHI, Associate and its agents or subcontractors shall make available to Agency the
PHI required to provide an accounting of disclosures fo enable Agency to fulfill its obligations under the

Privacy Rule, including, but not limited to, 45 CFR § .164 528

i Access to PH! Associate shall make the PHI maintained by Associate or its
agents or subcontractors in Designated Record Sets available to ‘Agency for inspection and copying
within ten (10) days of a request by Agency to enable Agency to fulfill its obligations under the Privacy
Rule, including, but not firnited to, 45 CFR § 164.524

i Amendment of PHI, Within ten {10) days of receipt of a request from Agency for
an amendment of the PHI or a record about an Individual contained in a Designated Record Set,
Associate or its agents or subcontractors shall make such PHI available to Agency for amendment and
incorporate any such amendment to enable Agency to fulfill its obligations under the Privacy Ruls,

including, but not firmnited to, 45 CFR § 164.526




k. Retention of PHI. Notwithstanding section 4 2 of this Addendum, Associaie and

its subcontraciors or agents shall retain afl PH! pursuant to state and feders] law and shall continue to
rmaintain the PHI required under Section 3g of this Addendum for a period of six (6) years aiter

termination of the Agreement, or longer if required under state law

L. Agents, Subcontractors Compliance. The Associate will ensure that any of its

agents, including any subcontractors, o whom it provides any of the PHI it receives hereunder, or o
whom it provides any PHI which the Associate creates or receives on behalf of the Agency, agree fo the

restrictions and conditions which apply to the Associate hereunder

m. Amendments. The Associate shall make available to the specific Individual o
whom it applies any PHI; make such PH! available for amendment; and make available the PHI reguired
to provide an accounting of disclosures, all to the extient required by 45 CFR §§ 164 524, 164 526, and

164 528 respectively.
n. Federal Access. The Associate shall make its intemal practices books, and

records relating to the use and disclosure of PHI received from, or created or received by the Associate
on behalf of the Agency available to the U.S Secretary of Health and Human Services consistent with 45

CFR § 164.504.

4. Termination.

a. Duties at Termination. Upon any termination of this Addendum, if feasible, the
Associate shall return or destroy all PHI received from, or created or received by the Associale on behalf
of the Agency that the Associate sifil maintains in any form and retain no copies of such PHI or, If such
retumn or destruction is not feasible, the Associate shall extend the protections of this Addendum 1o the
PHi and limit further uses and disclosures to the purposes that make the returm or destruction of the PH!
infeasible. This shall also apply o all agents and subconiractors of Associate The duty of the Associate
and its agents and subcontractors to assist the Agency with any HIPAA required accounting of

disclosures survives the termination of this Addendum

b, Termination For Cause. Agency may terminate this Addendum if at any time it
determnines that the Associate has violated a material term of the Addendum  Agency may, at its sole
discretion, allow Associate a reasonable period of time to cure the material breach before termination.

c. Survival. The respective rights and obligations of Associate under Section 3k of
this Addendum shall survive the termination of this Addendum.

5. General Provisions/Ownership of FHI,

a. Retention of Ownership. Ownership of the PHI resides with the Agency and is
to be returned on demand.

b. Secondary PHI. Any data or PHI generated from ihe PHI disclosed hereunder
which would permit identification of an Individual must be held confidential and is also the property of
Agency

c. Electronic Transmission. Except as permitted by law or this Addendum, the
PHI or any data generated from the PHI which would permit identification of an Individual must not be
sransmitted to another party by electronic or other means for additional uses not authorized by this
Addendum or to another contracior, or allied agency, or affiliate without prior written approval of Agency.

d. No Sales. Reports or data containing the PH! may not be sold without Agency's
or the affected Individual's written consent.




e, No Third-Party Beneficiaries, Nothing express or implied in this Addendum is
intended to confer, nor shalf anything herein confer, upon any person other than Agency, Associate and
their respective successors or assigns, any rights remeadies, obligations or liabilities whatsoever.

f. interpretation. The provisions of this Addendum shall prevail over any

provisions in the Agreement that may conflict or appear inconsistent with any provisions in this
Addendumn. The interpretation of this Addendum shall be made under the laws of the state of West

Virginia.
B Amendment. The pariies agree that to the extent necessary to comply with
applicable law they will agree to further amend this Addendum.

h. Additional Terms and Conditions Additional discretionary terms may be
inctuded in the release order or change order process.

i Applicahility. If the Agency which executes the Release Order and Agreement
to paricipate in the underlying statewide contract is not a HIPAA covered entity, per 45 CFR § 180 103,
or if the vendor does not use or disclose any PHI, this Addendum shall be null and void

AGREED:

Name of Business Associate: ar]f’ne /eeJ /5&’”%?%&%&, _gmaj

Signature: ‘I%IQM

Title: - ___ _

Date: 3"5"0'7‘

Agency: David Tincher, Director, Purchasing Division, Department of Administration, on benalf of all state
agencies executing 4 reiease order to the underlying contract to which this Addendum is appended

Signature

Title:

Date:

APPROVED AS TO FORNM PRIOR TO

NOWLEDGEMENT THEREOF, THIS
_;i__ day of T les ’ zoa/

DARRELL V. McéRAw JR.




RFQ No. TEMP (]

AFFIDAVIT

West Virginia Code §5A-3-10a states:
No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any

vendor or prospective vendor when the vendor or prospective vendor or a related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregate

DEFINITIONS:

“Debt’ means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penalty or other assessment presently definquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued

thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
of business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the

total contract amount.

EXCEPTION:
The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to

chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered info a payment plan or agreement and

the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and all state and local laws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good

standing with the above entities.

CONFIDENTIALITY:
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally

identifiable informiation or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's poficies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for

the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name: She//.':jfpewmd ;Semd 4

Authorized Signature; ,L?Mmiuu,- [

Date: 3 /587

No Debt Affidavit (Revised 10/13/06)




