State of West Virginia
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL. (RFP)

Awards will be made in the best interest of the State of West Virginia.

2. The Slate may accept or reject in part, or in whole, any bid. -

3. All quotations are governed by the West Virginia Cade and the Legis/ative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 regisiration fee.

5. All services performed or goods delivered under State Purchase Orders/Contracts are 1o be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or othenwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods o services.

7. interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. . The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11, The Jaws of the State of West Virginia and the Legis/ative Rules of the Purchasing Division shall govern all rights
and duties under the Conltract, including without limitation the validity of this Purchase Order/Contract.

12, Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for hankruptcy protection, this contract is automatically
null and void, and is terminated without furiher order,

14.  HIPAA Business Associate Addendum - The West Viginia State Government HiPAA Business Associate
Addendum (BAA), approved by the Attorey General, and available online at the Purchasing Division's web site
(http:/fwww.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meels the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the guotalion forms provided by the Purchasing Division,

2. SPECIFICATIONS: Hems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder, Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an allernate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form,

4. Unit prices shall prevail in cases of discrepancy.

5, All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will resull in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 06/21/2008
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RFQ #: TAX07008
Addendum No. 1
Pricing Sheet

Description Unit
Price

WV/BUS Application & Instruction Booklet __O. <
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Estimated Extended

Quantity

50,000

WV/BUS Application & Instruction Flats oS

10,000
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REQUEST FOR QUOTATION

THE WEST VIRGINIA PURCHASING DIVISION|FOR THE AGENCY,
THE WEST VIRGINIA STATE TARX DEPARTMENT, IS SOLICITING
BIDS TO PROVIDE THE AGENCY WITH THE PRINTING OF

WEST VIRGINIA BUBINESH APPLICATION AND INSTRUCTION
BOOKLETS AND WEST VIRGINIA BUSINESS APPLICATION

AND INSTRUCTION FLATS|PER THE ATTACEED SPECIFICATIONS.

VENDORS MUST INCLUDE FOB DESTINATION $HIPPING CHARGES.

TRECHNICAL QUESTIQNS MUST BE SUBMITTED | IN WRITING TO
KRISTA FERRELL IN THE | WEST VIRGINIA PURCHASING
DIVISION VIA EMAIL AT KFERRELL@WVADMIN.GOV OR VIA

FAX AT 304-558-4115. DEADLINE FOR TE(ENICAL QUESTIONS
18 NOVEMBER|17, 2006. TECHNTCAL QUESTIONS RECEIVED

| (I ANY) WILL BE ANSWERED BY ADDENDUM QUESTIONS
CONCERNING ACTUAL SUBMISSION OF BID ONLY MAY BE
SUBMITTED AT ANY|TIME|PRIOR TO THE BID OPENING DATE
AND MAY BE $SUBMITTED IN ANY FORM.

EX4IBIT 3

LIFE OF CONTRACT} THIS CONTRACT BECOMES EFFECTIVE ORN
UPON AWARD AND EXTENDS FOR A PERIOD OF ONE (1)

YEAR OR UNTEL SUCH "REASONABLE TIME" THEREAFTER AS IS
NECESSARY TO OBTAIN A|NEW CONTRACT OR RENEW THE
ORIGINAL CONTRACT. THE TREASONABRLE TIME" PERIOD SHALL

" 5EE FEVERSE SDEFOR TERWS AND CONDIIONS — 7% 77 i

SIGN, 5 - ) o T
Al Lo T RR-osse [ |8 [ok
"Cales Ree g S-S 1360030 ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The Btate may accepl or reject in part, or in whole, any bid.

3. Ali quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division,

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasmg Division and have

paid the required $125.00 registration fee.

5. All services performed or goods delivered under Stale Purchase Orders/Contracts are o be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legistature or otherwise being
made avaiiable. In the event funds are not appropriated or otherwise availabie for these services or goods, this
Purchase Order/Coniract becomes vold and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods of services,

7. Interest may be paid for late payment in accordance with the West Virginia Code.

B. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9, The State of West Virginia is exempt from federal and state taxes and will not pay o reimburse such taxes.

10.  The Diractor of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11.  The laws of the Stale of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights

and duties under the Coniradl, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference 1o automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties,

13. BANKRUPTCY: In the event the vendor/contracior files for bankruptcy protection, this contract is automatically
nuli and void, and is terminated without further order,

14.  HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum {BAA), approved by the Altorney General, and available online at the Purchasing Division's web site
(hitp:/fwnww state wv.us/admin/purchaselvrc/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meels the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) o the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2, SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an aiternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviaticns to specifications.

3. Complete all sections of the quetation form.

q. Unit prices shall prevail in cases of discrepancy.

5, All quotations are considered F.0.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: Al quotations must be delivered by the bidder to the office listed below prior to the date and time

of the bid opening. Fallure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev, 06/21/2006
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NOT EXCEED TWELVE (12} MONTHS. DURIN¢ THIS "REASONABL]
TIME" THE VENDOR|MAY TERMINATE THIS CONTRACT FOR ANY
REASON UPON|GIVING THE DIRECTOR OF PURCHASING 30 DAYS
WRITTEN NOTICE.

UNLESS SPECIFIC PROVIBIONS ARE STIPULATED ELSEWHERE
IN THIS CONTRACT|DOCUMENT, THE TERMS, CONDITICNS AND
PRICING SET|HEREIN ARKE FIRM FOR THE LIFE OF TEE
CONTRACT.

RENEWAL: THELS CONTRACT MAY BE RENEWED UPON THE MUTUAL
WRITTEN CONSENT OF THE SPENDING UNIT AND VENDOR,
SUBMITTED TQ THE|DIRECTOR OF PURCHASING THIRTY (30)
DAYS PRIOR TO THE EXPIRATION DATE. SYCH RENEWAL SHALL
BE IN ACCORDANCE|WITH|THE TERMS AND CONDITIONS OF THE
ORTGINAL CONTRACT AND|SHALL BE LIMITED TO TWO (2) ONE
(1) YEAR PERICDS|

CANCELLATION: THE DIRECTOR OF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS CONTRACT IMMEDIATELY UPCON WRITTEN
NOTICE TO THE VENDOR [F THE COMMODITIES AND/OR SERVICE:
SUPPLIED ARE OF AN INFERIOR QUALITY OR DO NOT CONFORM
TO THE SPECIFICATIONS|OF THE BID AND {ONTRACT HEREIN.

JJ

OPEN MARKET| CLAUSE: THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A|SPENDING UNIT TO PURCHASE ON THE OPEN
MARKET, WITHOUT THE FILING OF A REQUISITION OR COST
ESTIMATE, ITEMS SPECIFIED ON THIS CONTRACT FOR
TMMEDIATE DELIVERY IN|EMERGENCIES DUE TQO UNFORESEEN
CAUSES (INCLUDING BUT|NOT LIMITED TO PELAYS IN TRANS-
PORTATION OR AN UNANT[CIPATED INCREASE IN THE VOLUME
OF WORK.)

QUANTITIES: | QUANTITIES LISTED IN THE REQUISITICN ARE
APPROXIMATIONS ONLY, BASED ON ESTIMATES SUPPLIED BY
THE STATE SPENDING UNIT. IT IS UNDER$TOOD AND AGREED

SIGNATUPE — I TP HONE R Tt

TITLE FEMN
ADDRESS CHANGES TO BE NOTED ABOVE

WHENRESPONDW&BWDﬁFQJNSERTNAMEANDADDRESSHﬂSPACEABOVELABELH)VENDOR
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THAT THE CONTRACT SHALL COVER THE QUANTITIES ACTUALLY
ORDERED FOR|DELIVERY DURING THE TERM ¢F THE CONTRACT,
WHETHER MORE OR LESS THAN THE QUANTITIES SHOWN.

et

BANKRUPTCY:| IN THE EVENT THE VENDOR/CONTRACTOR FILES
FOR BANKRUPTCY PROTECTION, THIS CONTRACT IS AUTOMATI-
CALLY NULL AND VOID, AND IS TERMINATED WITHOUT FURTHER
ORDER.

THE TERMS AND CONDITIONS CONTAINED IN|THIS CONTRACT
SHALL SUPERSEDE ANY AND ALL SUBSEQUENT TERMS AND
CONDITIONS WHICH|MAY APPEAR ON ANY ATTACHED PRINTED
DOCUMENTS SUCH A8 PRICE LISTS, ORDER FORMS, SALES
AGREEMENTS OR MAINTENANCE AGREEMENTS, | INCLUDING ANY
ELECTRONIC MEDIUM SUCH AS CD-ROM.

REV. 04/11/2001

VENDOR PREFERENCE CERTIFICATE

CERTIFICATION AND APPLICATION* IS HEREBY MADE FOR
PREFERENCE IN ACCORDANCE WITH WEST VIRGINIA CODE,
5A-3-37 {(DOES NOT AFPPLY TO CONSTRUCTION CONTRACTS) .

A. APPLICATION IS MADE FOR 2.5% PREFERENCE FOR THE
REASON CHECKED:

( )} BIDDER IS AN INDIVIDUAL RESIDEN VENDOR AND
BAS RESIDED| CONTINUOCUBLY IN WEST VIRGINIA FOR FOUR
(4) YEARS IMMEDIATELY!PRECEDING THE DATE OF THIS

CERTIFICATION; CR

{ ) BIDDER IS A PARTNERSHIP, ASSOCI TION OR CORPORA-
TION RESIDENT VENDOR AND HAS MAINTAINED ITS HEAD-
QUARTERS OR| PRINCIPAL|PLACE OF BUSINE S CONTINUQUSLY 1

T T T SEE REVERSE SIDE FOR TERMS AND CONDITIONS 1 T

SIGNATURE T TELEPHONE —ToATE"

T
e FEN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED "VENDOR'



State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Request for

Lo ARG NUMBER T

Quotation

TAX07008

ADDHE

PONDENCE TOATITENTIONOF: " .- . ™

KrRISTA FERRELL
304-558-259¢6

e ¥ 7161431010 412-788-2550 —
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BI0 OPENING DATE: La /IU..L/‘AUUb Biilb UFaNLINy TLNME ULT 507N
LINE CQUANTITY - uop R | TEMNUMBER S UNITPRICE | AMBUNT

THE DATE OF
INTEREST OF
PARTNERSHIP

OF BUSINESS
YEARS IMMED
CERTIFICATI

( ) PRBIDDER

WHICH HAS AN
A MINIMUM OF

{ )} BIDDER

75% OF THE

OF BUSINESS

75%
SUBSIDIARY'S

THIS
BIDDER IS

WHO HAS MAINTATINED IT$
CONT

REASON CHECKED:

DURING THE LIFE @OF THE
EMPT.O
ARE RESIDENTS OF
THE STATE CONTI
PRECEDING SUBMIS

WHICH MAINTAINS

CF ONE HUNDRED 8
DURING THE LIFE
OF THE EMPLO

CERTIFICATION; OR 80%
HELD BY ANOTHER

ASSOCIAT

[NUOUSLY IN WEST VIRG]

WEST VIRGINIA FOR FOUR (4) YEARS IMMEDTIATELY PRECEDING
OF THE OWNERSHIP
INDIVIDUAL,
[ON OR CORPORATION RESIDENT VENDOR
HEADQUARTERS OR PRINCIPAL PLACE
INIA FOR FOUR
ITATELY PRECEDING THE. DATE QF THIS
DN OR

IS & CORPORATION NONRESIDENT VENDOR

AFF
ONE

ILIATE

IDENT VENDOR WHO

ION OF THIS BID;

F THE
EES (R BIDDERS’
OYEES

OR SUBSIDIARY WHICH EMPLOYS
HUNDRED STATE RESIDENTS AND WHICH
HAS MAINTAINED ITS HEAQUARTERS OR PRINCIPAL PLACE OF
BUSINESS WITHIN WEST VIRGINIA CONTINUQUSLY FOR THE

FOUR (4) YEARS IMMEDIATELY PRECEDING THE DATE OF THIS
CERTIFICATION.
B. APPLICATION IS MABDE FOR 2.5% PREFERENCE FOR THE

CERTIFIES THAT,
CONTRACT, ON AVERAGE AT LEAST
EES WORKING ON THE PROJECT BEING BID
VIRGINIA WHO HAVE RESIDED IN
OUSLY FOR THE TWO YEARS IMMEDIATELY

OR

( ) BIDDER IS NONRESIDENT VENDOR BMPLOYING A
MINIMUM OF ONE HUNDRED STATE RESIDENT$ OR IS A
NONRESIDENT | VENDOPR WITH AN AFFILIATE OR SUBSIDIARY

TS BEADQUARTERE OR PRINCIPAL PLACE
N WEST VIRGINIA EMPLOYING A MINIMUM
ATE RESIDENTS WHO CERTIFIES THAT,
CONTRACT, ON AVERAGE AT LEAST
AFFILIATE'S OR

ARE RESIDENTS (QF WEST VIRGINIA

{4)

SIGNATURE

TELEPHONE

[DATE

TiITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




*716141010
KNEPPER PRESS CORP
1120 ROBB HILL ROAD

State of West Virginia

Department of Administration

Purchasing Division

Request for
Quotation

2019 Washington Street East

Past Office Box 50130
Charleston, WV 25305-0130

412-788-2550

oo AEQNUMBER - o

TAX(07008

TADDRESS CO

ONDENCE TO ATTENTION OF. "0

KRISTA FERRELL
304-558-2596

DEPARTMENT OF TAX AND REVENUE

WAREHOUSE

v

K

2! OAKDALE PA 15071
R .

N e R R

1315 HANSFORD STREET

CHARLESTON, WV

25301-1447 304~558-2088

DATEPRINTED .- -~

. TERMSOESALE. . .- 7}

CERESHIBVING il

| PREGHTTERMS |

1170272006

210 OPENING DATE:

T2/ 0T/ 2005

DOPENINGTIME

C U LiNE

10 oumvy ] bor

freat 4
G it I

UNIT PRICE

Sl AMOUNT D e

WHC HAVE RESIDED

YEARS IMMED[ATELY PRE

BIDDER UNDERSTANDS IF

IN THE STATE CONTINUGQUSLY FOR THE TWO

"EDING SUBMISSION OF THIS BID.

THE SECRETARY OF TAX & REVENUE

DETERMINES THAT A BIDDER RECEIVING PREFERENCE HAS

FAILED TO CONTINUE TO
SECRETARY MAY ORDER' THE DIRECTCR OF
RESCIND THE CONTRACT OR PURCHASE

PREFERENCE, | THE
PURCHASING TO:

QRDER ISSUED; OR

BIDDER IN AN AMOUNT NOT TO EXCEED 5%
AND THAT SUCH PENALTY|WILL BE PAID TO

(A)

MEET THE REQUIREMENTS FOR SUCH

AGAINST SUCH
PF THE BID AMOUNT
THE CONTRACTING

ASSESS A PENALTY

AGENCY OR DEDUCTED FROM ANY UNPAID BALANCE ON THE

CONTRACT OR

BY SUBMISSION OF

PURCHASE ORDER.

THIS

CERTIFICATE, BIDDER AGREES TO

DISCLOSE ANY REASONABLY REQUESTED INFQRMATION TO THE
PURCHASING DIVISION AND AUTHORIZES THE DEPARTMENT OF

TAX AND REVENUE TO DISCLOSE TO THE DI
PURCHASING APPROPRIATE
BIDDER HAS PAID THE REQUIRED BUSINESS
THAT SUCH INFORMATION

ECTOR OF

IFYING THAT
TAXES, PROVIDED
DOES NOT CONTAIN THE AMOUNTS OF

INFORMATION VE

TAXES PAID NOR ANY OTHER INFORMATION DEEMED BY THE TAX

COMMISSIONER TO BE CONFIDENTIAL.

UNDER PENALTY OF
CODE 61-5-3},
CERTIFICATE

THAT IF A CONTRACT IS
THIS
CONTRALCT,
WRITING IMMEDIATELY.

CONTAINED WITHIN
TERM OF THE
DIVISION IN

LAW
BIDDER HEREBY CERTIFIES
IS TRUE AND ACCURATE IN ALL RESPECTS; AND

BIDDER:

FOR FALSE SWEARING (WEST VIRGINIA
THAT THIS

ISSUED TO BIDDER AND I¥F ANYTHING

CERTIFICATE CHANGES DURING THE
BIDPDER WILL NOTIFY THE PURCHASIN

SENATURE

bt T oSER REVERSE SIDE FOR TERMSAND CONDITIONS | w70, 0 0 mg i i o ol e e 0 3
i DATE ] '

TELEPHONE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia Request for [ rranmmeer—— — T PAGEL
Department of Administraton  Quotation TAXC7008 6
Purchasing Division
2019 Washington Street East e Y DRESS CORRESPOR
Post Office Box 50130
Charleston, WV 25305-0130 KRISTA FERRELL
304-558-2596
— * 716141010 412-788-2550 —
1 KNEPPER PRESS CORP o DEPARTMENT OF TAX AND REVENUE
vi 1120 ROBB HILL ROAD g WAREHOUSE
R {| 1315 HANSFORD STREET
2] OAKDALE PA 15071 e
R ©; CHARLESTON, WV
o 25301-1447 304-558-2088
TOATEPANTED | TERWSOFSALE | | 1 SARVA. T FoB [ mecHTiEANS
11/02/20086 ‘ — '
BT OPENING DATE 1270172006 BID OPENING TIME OTT3OPM
ave | ovwmry [ ouoe [T [ mewwiveen. ] o owmphee T Avowt
DATEE ~--——— = m e o s m m— ———— T
STIGNED: ~wmmmo—m e e oo s e e e 1
TITLE: ——— s oo s m e — —— ——
* CHECK ANY| COMBINATION OF PREFERENCE |CONSIDERATION {S)
TN EITHER "A" QR|"B",!OR BOTH "A" AND|"B" WHICH YOU ARk
ENTITLED TO|RECEIVE. | YOU MAY REQUEST{UP TO THE MAXTMUM
5% PREFERENCE FOR BOTH "A" AND "B".
(REV. 12/00
NOTICE
A STIGNED BIR MUST BE PUBMITTED TO:
DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION
BUILDING 15
2019 WASHINGTON $TREET, ZAST
CHARLESTON, |WV 25305-0130
THE RID SHOULD CONTAIN THIS INFORMATIQGN CON THE FACE OF
THE ENVELOPE OR THE BID MAY NOT BE CONSIDERED:
SEALED BID
BUYER: K¥-21
. TR " T'SEE REVERSE SIDE FOR TERAMS AND GONDITIONS . % © | o i 0 o f s o
STANATURE : TELEFHONE - 7 -

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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ey 716143010 412-788-2550 —
- KNEPPER PRESS CORP ﬁ. DEPARTMENT OF TAX AND REVENUE
v 1120 RORER HILL ROAD }gs WAREHOUSE
R %1 1315 HANSFORD STREET
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R e} CHARLESTON, WV
7 f 25301-1447 304-558-2088
DATE PRINTED . | . TERMSOFSALE: "] "= SHPVIA -« | .. " FOB, [ . FREGHTTERMS .
TI70272006 B " R N N ' - e ———
BID OPENING DATE. T2/ 0T/2006
T T B
REQ. NO.: TAXOT7008
BID OPENING DATE: 11/30/2006
BID OPENING!TIME} 1:30 PM
PLEASE PROVIDE A FAX NUMBER IN CASE IT IS NECESSARY
TO CONTACT YOU REGARDING YOUR BID:
CONTACT PERSON {(PLEASE PRINT CLEARLY)
0002 BPM 966-50
1
WV/BUS APPLICATION/ZNSTRUCTION FLATS
**xx*x% THI$ IS THE END OF RFQ TAXOTOO08 *#*%*x%x%x TOTAIL
C e TS ek -SEE BEVERSE SIDEFORTERMS AND CONDITIONS - - "l i i e e
SIGNATORE TELEPHONE DATE
T FEN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TC RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'
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Revised: October 2006

WV/BUS-APP BOOKLET
APPLICATION AND INSTRUCTIONS FOR BUSINESS STARTUP

SPECIFICATIONS:

a. Twenty-Two (22) page booklet and return envelope. Pages 1, 2, 7, 9 through 15, and page 22
must be in color as indicated in attached sample booklet.

b. All pages in the booklet should be 20# weight. Paper samples of the complete booklet must
be furnished prior to printing which will be tested for postage cost. Complete booklet must be less
than 2 ounces to save on mailing postage cost. Booklets are mailed first class, less than 2 ounces is
0.63 cents and over 2 ounces is 0.87 cents.

c. All pages within the booklet are to be typeset from manuscript provided by the department
of tax and revenue, unless a disk is available.

d. The application pages 11 through 14 are to be perforated in the stapled middle of booklet
between pages 10 and 11, also between pages 12 and 13 and in such a manner to allow easy removal
(4 pages intact 16 %2 ", by 10 - 7/8”) without damage. The perforations between these pages must be
8 cuts per inch. Borders of 4 pages should be centered.

e. Bookiet envelope must be constructed and printed in the same manner as shown by the
attached sample. Paper stock is to be 20#. The inside dimensions (measured as sealed must be
9 1/2" long and 4 1/8 high. The envelope must be bound within the booklets.

f. The completed booklet must be secured for mailing by affixing a tab to the right middle part
of the booklet.
g. The first proof furnished by the vendor must be an actual booklet to be approved, by

the Internal Auditing Division, prior to printing the entire order. The barcode on page 11 &
12 must be checked by our Revenue Division for compatibility with our scanning equipment
prior to printing the entire order.

FLATS
The application pages 11 through 14 of above booklet are designated for printing of flats, all four

pages intact (16 %2 " by 10 7/8 "), then folded between pages 12 and 13.

All negatives must be mailed or delivered to the West Virginia State Tax Department upon
expiration of the contact.
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Successful bidder must contact the Unit Supervisor of the Office of Business Registration, Internal
Auditing Division at (304) 558-8608, after award and prior to submitting actual booklet proof.

Actual booklet proof is required and will be returned to printer within ten (10) working days of date
receive. Corrected actual booklet proof, if necessary, must be furnished to the West Virginia State

Tax Department.

THE WEST VIRGINIA STATE TAX DEPARTMENT RESERVES THE RIGHT TOMAKE ANY
CHANGES OR CORRECTIONS TO PROOFS REQUIRED BY THE TAX COMMISSIONER’S
OR LEGISLATURE’S DIRECTIVE BEFORE FINAL APPROVAL WITHOUT COST TO THE

DEPARTMENT.

All printing matter is to be boxed and PALLETIZED (when applicable), each box not to exceed 200
booklets and labeled West Virginia State Tax Department business applications, revised
SEPTEMBER 2006 printed on each box.

If vendor intends to subcontract any part of this contract, he must so indicate and inform the
Purchasing Division at the time of this bid. The West Virginia State Tax Department and the
Department of Administration reserve the right to reject any proposed subcontracting. If
subcontracting does occur, the bidding vendor remains responsible for meeting the
requirements of this bid through the subcontractor.

According to West Virginia State Code §5A-3-4(8), the successful bidder agrees that liguidated
damages shall be imposed at the rate of $1,000.00 per day for failure to provide deliverables,
meet goals identified to keep the project on target or failure to meet specified deadlines. This
elause shall in no way be considered exclusive and shall not limit the State of WV or the State
Tax Department’s right to pursue any other additional remedy to which the State of WV or the
State Tax Department may have legal cause for action including further damages and penalties
against the successful bidder.

Deliver booklets to the West Virginia State Tax Department warehouse at 1315 Hansford Street,
Charleston, WV on or before December 31, 2006.



RFQ No. TAX07008

AFFIDAVIT 033

West Virginia Code §5A-3-10a stafes:

No contract or renewal of any coniract may be awarded by the state or any of its political subdivisions to any
vendor or prospective vendor when the vendor or prospective \endor or a related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS:
“Debt’ means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any

of its political subdivisions because of a judgment, fine, permit violation, license assessment, defauited
workers' compensation premium, penalty or other assessment presently delinquent or due and required fo be
paid to the state or any of its poliical subdivisions, including any interest or additional penalties accrued

thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions.

“Political subdivision” means any county commission; municipality; county board of education; any
instrumentality established by a county or municipality; any separate corporation or instrumentality established
by one or more counties or municipalities, as permitted by law; or any public body charged by law with the
performance of a government function or whose jurisdiction is coextensive with one or more counties or

municipalities.

“Related party” means a party, whether an individual, corporation, parinership, association, limited liability
company or any other form or business association or other entity whatsoever, related to any vendor by blood,
marriage, ownership or contract through which the party has a relationship of ownership or other interest with
the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed

five percent of the total confract amount.

EXCEPTION:
The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to

chapter eleven of this code, workers’ compensation premium, permit fee or environmentai fee or assessment
and the matter has not become final or where the vendor has entered info a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING:
The vendor must be licensed in accordance with any and all state requirements to do business with the state of

West Virginia.

CONFIDENTIALITY:
" The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally

identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/purchase/privacy for

the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name: Kweopey Pf‘ ess Core |,
=& < ‘
Authorized Signature: 7 2 Date: L ! 33 ! Ve

No Debf Affidavit
Revised 02/08/06

X



