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& Kimball International

1600 Foyal Street Jasper, IN 47549
Telephone 812.482.1600

September 18, 2006

Ms. Betty Francisco
Department of Administration
Purchasing Division

2019 Washington Street, East
Charleston, WV 25305-0130

RE: STATE OF WEST VIRGINIA REQUEST FOR QUOTATION NUMBER SYSFURNO7
Dear Ms. Francisco:

Kimball International Marketing, Inc. D.B.A. Kimball Office and D.B.A. National Office Fumniture
Company, is pleased to have the opportunity to provide the State of West Virginia with Kimball Office and
National Office Furniture Company product lines as a comprehensive solution for your furniture needs.
We are proud to present what we believe to be the best possible products, meeting all of the
requirements set forth in RFQ SYSFURNO7. As an integrated solution provider, it is our goal to bring
additional value to the purchase of furniture products by not only providing an outstanding product, but
also improving the process associated with acquiring and managing those products with our network of
servicing dealers.

The following documents are enclosed: the original signed RFQ SYSFURNO7, signed copy of
Addendum No 1 Acknowledgement, signed No Debt Affidavit and signed hard copy Exhibit A with a copy
on the diskette, two sets of Kimball Office and National Office Furniture price lists (hard copy and CD),
Price List Updates effective July 17 20086.

The Kimball Office price lists dated October 17, 2005 include a price increase sticker effective October
16, 2006. Aiso included is our brochure entitled “We're Listening” which gives a detall of the price
increases. New price lists are scheduled to be published in January 2007 and will be forwarded to you
at that time. These new price lists will include some model number changes.

Kimball Office

dw/me
cc. Master File

Enclosures: Addendum #1
RFQ SYSFURNOS
Exhibit A
Certification
Affidavit
Memorandum of insurance
Two Sets of § Kimball Office Price lists dated 10/17/05 with price increase sticker effective 10-16-06
Two National Office Furniture Company Price Lists dated 4/1/06
“We're Listening . . .” Brochure Form # BRPRDEL ver. 0806
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RFGQ COPY
TYPE NAME/ADDRESS HERE ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

BY ORDER

“08/27/2006
BID QPENING '

ADDENDUM # 01

1., IF MANUFACTURER SIMPLY CHANGES THE |CODES OR
THE NUMBERING SYSTEM IDENTIFYING PRODDUCTS, THOSE
CHANGES WILL BE ACCEPTED WHEN THEY DCCUR. NOTE:
I1F ANY PRICING CHANGES DCCUR WITH THIS CHANGE,
THEY WILL{ ONLY] BE ACCEPTED AT RENEWAL. ANY CHANGE
DF MODEL NUMBERS ACICEPTED MUST INCLUDE ENTIRE
REPLACEMENT OF; THE PRICING BOOK/CD/ETC. NO PARTIAL
LIST OF I[TEMS IIN CATALOG, ETC. SHALL BE ACCEPTED.

2. SPECIFICATIONS, REVIISED 8/24, ARE ATTACHED.

3, THE MAXIMUM RATE OF $30.00/HOUR APPLIES TO BOTH
BESIGN ANE LABOR FOR REARRANGEMENT., NO LABOR
FEE WILL BE PERMITTED WITH NEW INSTALLATION.

. SECTION D - GENERAL| REQUIREMENTS FOR FILING
CARBINETS:] PREVIOUSLY REQUESTED "PRICING™.

THAT HAS BEEN DELETED FROM THE REVISED
SPECIFICATIONS. NOTE: BIDDERS SHOULD LIST
THE CLASS| OF ALL FILE CABINETS BID, A, B, OR C.

5, PROOF OF |[INSURANCE [AND WORKER'S COMPENSATION SHALL
BE REQUIRED PRIOR TO ANY AWARD.

6. IT WAS RERQUESTED THAT THE USERS BE REQUIRED TO
PERFORM ROUTINE MAINTENANCE. THIS REQUEST IS
DENIED. |(THE PROTENTIAL FOR THE USER| TO DAMAGE
THE SYSTEM FURNITURE AND THEREBY VOIID THE
WARRANTY IS TOD GREAT. CONTRACT HOLDER WHO
IS AWARDED AND; SUPPLIES THE SYSEM FURNITURE IS
RESPONSIBLE FOR ALL) MAINTENANCE.

SEEBEVERSE SICE FORTERVMSAND CONDITIONS: N
TELEPHONE DATE

e . FEm ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO BRFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION {RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in parl, or in whole, any bid,
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division,

Prior to any award, the apparent successful vendor must be propetly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

Al services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Crder/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these sefvices or goods, this
Purchase Order/Contract bacomes void and of no effect afler June 30.

Payment may only be made after the delivery and acceptance of goods or setvices.

interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will not pay or reitburse such taxes.

The Director of Purchasing may cancel any Purchase Ordet/Contract upon 30 days written notice to the seller.

The laws of the State of West Virginia and the Legislative Bules of the Purchasing Division shall govern ail rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract,

Any reference to automatic renswal is hereby deleted. The Contract may be renewed orily upon mutual wrilten
agreament of the parties. :

BANKRUPTCY: Inthe event the vendor/contractor files for bankeuptey protection, this contract is automatically
null and void, and is 1erminated without further order,

HIPAA Business Associate Addendum - The West Viginla State Government HIPAA Business Associate
Addandum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{httperww.statewv.usfadmin/purchasefvre/hipaa.htm) Is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and wilt be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

A L T

INSTRUCTIONS TO BIDDERS

Use the quotation forms provided by the Purchasing Division,

SPECIFICATIONS: items offered must be in compiiance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an afternate should attach complete specifications and literature 1 the bid. The
Purchasing Division may waive minor deviations to specifications. .

Complete all sections of the quotation form,
Unit prices shall prevail in cases of discrepancy.
All quotationis are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

BID SUBMISSION: All quotations must be delivered by the bidder to the office fisted below ptior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will resull in bid disqualifications.

SIGNED BID TO:

Depariment of Administration
Purchasing Division

2019 Washington Street Fast
Post Office Box 50130
Chatleston, WV 25305-0130

fley, 06/21)2006
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SYSFURNO7 — Statewide Contract Spediﬁcations for Office Furniture

SCOPE

This is a pre-gualification request for quotation. In order to meet the needs of West
Virginia State Agencies, each bidder meeting the qualifications and specifications shall
be awarded a contract.

The purpose is to establish contracts for the purchase of systems furniture, filing
cabinets, desks, chairs, tables, and other fumniture needs of the office environment.
Goal will be fo establish one contract for each manufacturer and to allow each agency
furniture styles that meet their needs. If the contract vendor is a distributor, and their
confract with the manufacturer has territory restrictions, more than one contract may be
required to allow coverage of the entire State. If the contract is writtenfoa |
manufacturer, distributor territory responsibility will be the sole responsibility of the
manufacturer. -

The successtul vendor(s) shall be the contract holder. All orders shall be issued to that
entity; all invoices shall be required from that contract holder; all payment shall be made
to that same contract holder. Dealers who are not contract holders shall not
request West Virginia State Agencies to issue a purchase order to other than the
contract holder!

If the manufacturer is the contract holder, any relationship between that party and a
servicing dealer shall be strictly beiween those parties. SYSFURN contracts with
manufacturers shall not list dealers.

PRE-BID Meeting

A mandatory pre-bid meeting is scheduled for August 16, 2006 at 11:00 a.m. in the
FPurchasing Division Conference Room located at Building 15, 2019 Washington Street,
East, Charleston, WV 25305. Only vendors represented at this meeting shall be
able to submit bids, Failure to attend the pre-bid conference shall disqualify a
bidder from bidding on this confract. No person can represent more than one
bidder.

QUESTIONS

Questions will be accepted until August 14, 2006. Questions are {0 be e-mailed to:
bfrancisco@wvadmin.gov; or faxed to (304) 558-4115

E-mail is the preferred method of receiving questions.

Note: Questions will be accepted and discussed at the pre-bid meeting; and upon
resolution, applicable changes, if any, will be made to these specifications.

Page 1 of 10
Rev. 8/24/20086




SYSFURNO7 ~ Statewide Contract Specifications for Office Furniture

BID PREPARATION

No obligation exists for any costs incurred in preparation of the response for this request
for quotation.

Two sets of price books, or price fists, or CD’s should be atftached to your quotation.
VENDOR ELIGIBILITY

This contract shall be limited to lines of furniture that include systems furniture, desks,
file cabinets, bookcases and chairs. Manufacturers of lines that only include or cover
part of these components (such as desks and/or chairs) are not eligible to bid on this
confract unless such a firm has a contract with either a systems manufacturer or with a
dealer (who atiended the mandatory pre-bid). If a company has a subsidiary such as
Kimball/National, the same bidder MAY bid both lines. Contracts shall not be awarded
separately to a manufacturer without a system furniture line that meets the
SYSFURNO7 specifications. “Partnership” or "Alliance” companies with system furniture
dealers or manufacturers may be included, either through a systems manufacturer or
dealer who attended the mandatory pre-bid meeting.

In addition to compliance with this specification, all bidders shall offer a range of panel
and work surface sizes and accessories consistent with general industry standards.
Offerings shall include, but are not limited to: Transaction work surfaces, keyboard
surfaces, various configurations of tables, flipper door cabinets, shelves with dividers,
suspended drawer storage, stand alone drawer storage, mobile drawer storage, desks,
task lighting, marker boards, tack boards, coat hooks, wire management, drawer
accessories, paper management, electronic support accessories, tables, seating and a
minimum of four (4) categories of fabric. If panel system does not meet specifications,
you are not eligible under this contract. Bidders shall not offer fabrics that do not meet
Class A Flammability Requirements.

Prior to any contract award, vendors shall furnish Workers Compensation ceriificates
and proof of insurance.

. CLASSIFICATION

TYPE | - Acoustical Panels
Style A - Communications panel with raceway for running wires and cables to

adjacent panels
Style B - Electrified panels with raceway and electrical outlefs

TYPE Il - Non-Acoustical Panels

Style A - Communications panel with raceway for running wires and cables to

adjacent panels
Style B - Electrified panels with raceway and electrical ouflefs

Page 2 of 18
Rev. 8/24/2006



SYSFURNO7 ~ Statewide Contract Specifications for Office Furniture

Ii. APPLICABLE STANDARDS

The following documents of latest issue in effect on the date of the Request for
Quotations shall form part of this specification fo the extent described in
REQUIREMENTS:

ASTM-C423 - Sound Absorption and Sound Absorption Coefficients by the
Reverberation Room Method

ASTM-E84 - Test for Surface Burning Characteristics of Building Materials
American Society For Testing and Materials (ASTM)

1916 Race Street

Philadelphia, PA 19103

NEMA-LD3-1985 - HIGH PRESSURE DECORATIVE LAMINATES
Nationa! Electrical Manufacturer's Association (NEMA)

2101 L. Street N.W. :

Washington, DC 20037

ANSIBIFMA X5.6-1986 American National Standard for Office Furnishings Panel
Systems Test

American National Standards Institution

1430 Broadway

New York, NY 10018

Ill. REQUIREMENTS
A. GENERAL REQUIREMENTS FOR ALL TYPES OF PANELS

Note: In all references to drawings provided, it is the intent for the vendor to
supply drawings to the agency.

1. Design

The open plan office system furnished under this specification shall be of
the manufacturer's current standard prodtiction. The manufacturer shall
offer the office open plan office system(s) to commercial and/or industrial
users for a minimum period of two years, Upon request by the State, the
manufacturer shall furnish references (users of the system(s) offered), to
include names, telephone numbers, and addresses. The State will survey
users of the proposed system to determine the long-term petformance and
reliability characteristics of the system. The State reserves the right to reject
the system on the analysis of this information. it is the responsibility of the
bidder to prove to the satisfaction of the State that the proposed system
does in fact meet long-term performance and reliability standard.

Page 3 of 19
Rev, 8/24/2006



SYSFURNO7 ~ Statewide Contract Specifications for Office Furniture

b) Panels shall be of the manufacturer's standard design. They shali be
Style A, Communications or B, Electrified as specified.

c) The raceway cover shall be securely held in place.

Notes: The same raceway may be used for both communication wires and electrical
wires. If electrical system is in addition to the panel, (elecirical is ordered separate and
added to the panel in the field), vendor should so state and indicate the price for having
the addition made.

2. Flammability

All panel constructions are to meet Class 1 or A flammability rating, in
accordance to ASTM E-84 test method. See Section Vi, Acceptance
Evaluation and Quality Assurance.

3. installation

Panel attachments must be designed so that users may easily be able fo add
and rearrange panel configurations without specialized help and/or tools and.
maintain original system strength and rigidity.

Connection shall provide for assembling panels in 2-way, 3-way or 4-way
intersections. All panels must be individually removable without dismantling or
moving adjacent panels. ‘

Panels shall be mounted a maximum 1" off the floor for maximum noise
isolation. If building conditions do not allow installation with only this distance
from the floor, the vendor must get a variance from this requirement before
proceeding with the installation.

When assembled, panels shall be free-standing and self-supporting; no
connections to the walls, ceiling or floor shall be made without agreement with
agency representative,

The dimensions and layout shall be as indicated on drawing included with the
specifications. Drawings must be furnished by the vendor so the agency has
a clear understanding of their purchase; panel sizes shall be as listed in the
specifications. The vendor shall be responsible for verification of component
quantities and sizes as set forth. ‘

Page 4 of 18
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

4. Construction

a) Frame

The frame shall be constructed in such a manner that it will support hang-on
components, work surfaces, etc. with attendant loads, without warpmg,
bending, flexing or breaking.

b) Fabric Covering

The fabric shall be applied smoothly and wrinkle free and the weave shall be
straight with the panel. It shall be attached to the frame by a removabie spline
or other satisfactory method that will allow removal and replacement of fabric
as required. No seams or fabric joints shall be visible in faces of panels
unless required for special designs. Bidders shall not offer fabrics that do not
meet Class A Flammability Requirements.

¢) Vertical Support Standards

The standard shall be capable of supporting a worktop with two hanging
pedestals loaded in accordance with “work surfaces with supported drawers’
test ANSIIBIFMA X.5.6 1993) and meeting the acceptance level specified.
Work surfaces shall be adjustable in height within a minimum range of 25"-40"
in increments no greater than 1-1/4".

d} Wire Management

Panels shall be supplied in style A, communications, or B, electrified as
describad below.

Style A communications panels shall be communications panel with raceway
to accommodate electric and/or communications cables fo allow passage to
adjacent panels.

Style B panels shall be electrified panels with raceways and a minimum of
two pre-wired electiic outlets on each side.

The raceway shall be able to accommodate alf power requirements specified
and 8 ~ 10 minimum Cat 5 or Cat 6 cables.

Style A and B panels shall also serve as in-feed panels equipped with a
means of concealing cables entering from the ceiling, walls or floor.

Page 5 of 19
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

All Style B electrified panels shall have an eight-wire, four circuit supply. All
electrical components shall meet current UL and local code requirements. if
the electrical system is an 8 wire UL approved, it is acceptable.

&} Panel Connections

All panel connections and perimeter framing components are to be fastened
by interiocking concealed connectors and shall have smooth, tight fitting
connections. No special tools shall be required for assembly or dismantling.

All connections between adjacent panels in straight runs and at intersections
shall be light proof.

f) Components.

All con;aponents of panels, e.g. clips, splines, connectors, feet, posts, levelers,
etc., shall be of manufacturer's standard inventory and shali be available for
purchase by the user for the life of the system. :

NOTE: [If panels do not come from factory with electrical installed, dealer will install
as required per specifications — for both Type | (Acoustical paneis) and Type
il (Non-Acoustical panels).

Note: All panels — including non-tackable — must be class "A” fire rated.
B. SPECIFIC REQUIREMENTS FOR PANELS
1. Design
Type | panels shall have fabric covering on both sides. The manufacturer's standard
trim shall be furnished. Type il panels may be offered with or without fabric covering as
specified.
2. Sound Absorption
The sound absorption rating for Type | panels shall be a minimum N.R.C. of
.65 for the entire surface area of the panel, when tested in accordance with
ASTM C423, latest edition. (See Section VI, Acceptance Evaluation and
Quality Assurance.) Note: This sound absorption is mandatory for
acoustfical panels.

C. GENERAL REQUIREMENTS FOR FURNITURE COMPONENTS

1. Panel System

Page 6 of 18
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SYSFURNG7 — Statewide Contract Specifications for Office Furniture

The panel system shall be as specified above o accommodate the
components required and provide the necessary stability fo make the system
both safe and durable and {o provide a comfortable and convenient
workstation,

2. Workiops

- Worktops shall be at a minimum 1-1/8" thick lumber core, minimum 1-1/8”
thick 45 Ibs/cu. density flake board core, or minimum 1-1/8” thick plywood
core. All worktops shall be surfaced with decorative thermosetting high-
pressure plastic laminate meeting NEMA- LD3 requirements.

The top shall be rounded, or soft vinyl durable edged, securely applied.
Provision shall be made in the worktop to accommodate the routing of
electrical cords and cables from tabletop devices and hang-on devices fo the
electrical and communication outlets in the panels in a safe and orderly
manner. This may be accomplished by holes w/igrommets, cutouts in the
workiop adjacent to the panel, cable management troughs, or other approved
means.

3. Glides
All components resting on the floor shall have rustproof adjustable glides.
4. Construction
Methods and processes shall be in keeping with gooed industry practice and
the system shall provide a safe, durable and convenient workstation for the

purpose intended. Hanging components shall have adjustable mounting
height ‘

5 Locks

All drawer and door units shall be equipped with individual locks or central
(master type if requested), locking system meeting ANSIBIFMA X5.6 latest
edition.

6. Safety

All hanging components must meet ANSH/BIEMA’s Component Dislodgement
Test.

Page 7 of 19
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SYSFURNO7 - Statewide Contract Specifications for Office Furniture

7. Electrical Attachments

All electrical attachments that may be furnished with the office systems
covered in this specification shall be UL approved for use with panel systems
and shali bear the UL label or namepiate.

8. Size

Sizes shall be the manufacturers’ standard sizes and length shall be as
required to mesh with panel standards in the location indicated.

D. General Requirements for Filing Cabinets

Specifications provide three quality Ievél's of metal casework office furniture
for use by state government agencies. Quality levels are Class A Heavy
Duty, Class B Medium Duty and Class C Light Duty.

Bidders may bid selected metal office furniture that meet or exceed the
minimum specifications and to provide discounted pricing on the metal
standalone casework (filing and storage cabinets, desks, and credenzas)
from the same model line. All furniture of the same model line shall have the
same color selections available. Bids should indicate class of file cabinets

bid.
The classes are:

Class A Heavy Duty, Heavy Use - Where drawers are used 25 fimes or
more per day with a weight of two pounds per linear inch for letter size and
three pounds per linear inch for legal-size drawers. Drawer suspension cycle
test must pass a minimum of 100,000 cycles. All components of the
suspension shall be manufactured of not less than 16 gauge steel and
suspension shall be steel ball bearings.

Class B Medium, Medium Use - Where drawers are used 20 times or more
per day with a weight of two pounds per linear inch for letter size and three
pounds per linear inch for legal-size drawers. Drawer suspension cycle test
must pass a minimum of 75,000 cycles. All components of the suspension
shalif be manufactured of not less than 16 gauge steel and suspension shall
be steel ball bearings or nylon/celcon with steel ball bearings.

Class C Light Duty, Light Use - Where drawers are used less than 20 times
per day with a weight of two pounds per linear inch for letter size and three
pounds per linear inch for legal-size drawers. Drawer suspension cycie test
must pass a minimum of 50,000. Vertical file cabinets have a smaller depth
than those in Classes A and B.

Page 8 of 18
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture 11

General: All vertical file cabinets shall meet or exceed the requirements of
ANSVBIFMA X5.3 and lateral files shall meet or exceed ANSVBIFMA X5.2 -
Office Furnishing Lateral File Test.

All metal furniture shall be free from defects, imperfections, or hazards that
might affect appearance, normal life, service, or user safety. All panel finishes
must pass ASTM D-3358 Method B Classification 5B for adhesion and
ASTM-3363 for hardness, or meet or exceed ANSI/BIFMA X5.6-2003

All welds shall be sound and without porosity. Exterior welds shall be smogoth
and interior welds shall have no sharp edges or rough surfaces. Welds, rivets
and braces shall assure rigidity, strength and proper alignment.

File cabinets shall have one piece or utilized consiruction. If modular
construction is used, each module shall be unitized. File cabinets shall not tilt
or deviate from a true vertical state.

Vertical File Drawer Construction: The drawer shall have a positive acting
spring latch capable of holding loaded drawer closed at any tilt angle; this
latch shall have free movement only in the horizontal plane parallel to the
drawer front. The release button shall fit snugly to the drawer front and shall
be located conveniently to the drawer pull. '

A label holder shall be located in center of drawer front above the drawer puil.

The follower shall have not more than 3/4" maximum increment movement,
and shali be easy to adjust.

Locks shall be provided where requested.

l.ateral File Drawer Construction: The cabinet front, sides, back, top and
interior members (drawers and shelves) shall be manufactured of not less
than 22 gauge steel, rigidly formed, braced, and welded to withstand heavy
usage without distortion, warping or twisting. Drawers and roli-out shelves
shall operate on full ball-bearing progressive suspensions. Membaers of the
suspension shall be cold drawn steel, zinc plated or other suitable material to
prevent rust, and of adequate strength to support loaded shelves or drawers.
Suspension shall accommodate uneven drawer loading and uneven push or
pull forces when opening or closing. Drawers and shelves shall operate
smoothly without noticeable sticking or uneven motfion, Lateral files must
comply with ANSI/FIFMA X5.2, Sections 4,5,6,7,8,9,10,11,12,13 and 14.

The drawer shall have a positive acting spring latch capable of holding loaded
drawer closed at any titt angle; this [atch shall have free movement only in the
horizontal plane paralle! to the drawer front. The release button shall fit
snugly to the drawer front and shall be located conveniently to the drawer,

Page & of 19
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SYSFURNO? — Statewide Contract Specifications for Office Furniture

File Cabinet Paint Colors: For each modet fine available on this contract, all
paint colors listed in the manufacturer’s published catalog as available for that
model/series are to be available at the base price offered herein, without up
charges.

E. CONSTRUCTION OF INDIVIDUAL COMPONENTS

1. Workiops

For the purposes of this specification, a "worktop”, or "work surface” is defined
as a single unit of consiruction with properiies as set forth in Section liL.C.2 of
this specification. The worktop shall be so constructed that hanging drawer
units may be attached underneath the top. Workiop shall meet requirements
of static load test for work surfaces of ANSHIBIFMA X5.6 latest edition.

The workiop shall be supported at each end by one, or more, of the following
means, and may be mounted by employing any one, or more, of the following
methods.

a) End clip attached to panel vertical support standard

b) Floor-standing pedestal

c) Cantilever bracket

d) Floor-standing leg, with brackei(s) to attach worktop to vertical support .
standard. When floor-standing leg is used, the installation of such shall
not restrict, or interfere with the movements of the occupant.

e) A combination of any of the above. Ex: Floor-standing pedestal with
cantilever bracket, end clip, leg, or a second floor-standing pedestal.

Worktops 72", or greater, which have an unsupporied span of 66", or greater,
shail have at least one intermediate support. For the purposes of this
specification, “intermediate support” is defined as: a) Floor-standing pedestal,
b) Cantilever bracket or c) Floor-standing leg. All worktops shall be
adequately supporied to prevent sagging.

2. Hanging Pedestal Drawer Uniis

The pedestal units shall be steel, provided with a method of secure fastening
to the underside of the worktop. Drawer fronts may be durable commercial-
type plastic. When aitached, the entire unit, pedestals and worktop shall
meet the requirements of ANSIIBIFMA Tests, Section V. Unless otherwise
specified, pedestal depth dimension shall be a minimum of 18"

Pagea 10 of 12
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

. Pedestal Drawer Units, Mobile Type or Floor Standing

The pedestal unit shall be steel, equipped with casters or shall stand on the
floor as specified. It shall fit under the worktop without excessive vacant
space between the pedestal and top. The units shall meet the requirements
of ANSI/BIFMA Tests, Section VI. The pedestal depth dtmensuon shait
conform to the surface depth dimension.

. Hanging Binder Cabinet

The unit shall be front opening cabinet for storing ring binders. it may be
equipped with doors hinged at fop or boftom with lid supports to prevent
accidental dropping of the front, or it may be equipped with sliding doors. The
unit may be fabric covered or in other materials. If shall meet the
requirements of ANSI/BIFMA Tests, Section V1. The overall dimension front fo
back shall not exceed 16 1/4”.

. Hanging Shelf Unit (Full height and half height)

The unit shall be a horizontal shelf designed to accommodate vertical dividers
to be supplied when specified. it shall meet the requirements of ANSIBIFMA
tests, Section V1.

. Power Poles
Unless otherwise specified, in feed from the ceiling shall be through a rigid
pole from the ceiling to the panel connection. Flexible in feed from the ceiling

to the panel connection is not acceptable. All in feeds shall be through UL
approved connectors.

. Colors

Unless otherwise specified, the manufacturer's standard color offering shall
be acceptable.

. Paper Management

All flat sheives and storage units shall have available at least the following:
Vertical shelf dividers and stacked or stacking paper bins for horizonial paper
storage. All shelves, metal end supports and full height panels, for heavy-duty
use must have safety locks to prevent accidental dislodgement.

. Miscellaneous Accessories

The system shall have available accessory items for filing; coat hooks, racks,
doors, etc., and will be required when specified,

Page 11 of 18
Rev. 8/24/2006

13




SYSFURNO7 — Statewide Contract Specifications for Office Furniture

F. WORKMANSHIP AND INSTALLATION

Qualification of bidders: Each bidder should include information as to the qualifications
of the company, designers and installers who will perform the work. This information
shall be considered and must be received prior to any award.

Contractor shall provide all labor and material necessary for a complete
instailation as shown on the floor plan atfached fo the specifications. This will
include such work as leveling, installing accessories, alignment, wiring (if
required), etc. Data and phone wiring will be the responsibility of the agency.

The finished installation of panel configurations shall not sway and must be clean
and free from any defects, which may affect the appearance or serviceability.

Only manufacturer’s standard products in design, materials, and construction, not
modified versions produced for conformance to our specifications will be
considered for evaluation and acceptance. Any questions concerning
acceptability of the quality offered shall be the decision of the Division of
Purchasing.

The entire system installation shall be in accordance with the manufacturer's
guidelines for a safe and stable system. However, any deviation from the
standard specificafion to achieve a safe and stable system must be submitted for
review and approval by this office.

The contractor shall be a qualified representative of the acoustical panel system
manufacturer, who has specially trained installers that are thoroughly familiar
with all aspects of the system.

. Task Chairs

A demo for all task chairs purchased through this contract must be made
available for employee/ workstation fryout for a minimum of three working days.
Chairs purchased without this “tryout period” are subject fo return without charge.

All task chairs must have the following adjustable features:

1. Seat pan height

2. Back depth/seat depth — either through a seat slider or back depth
adjuster or equivalent

3. Back or lumbar support height adjustment

4. Arm height

Page 12 of 18
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SYSFURNO7 ~ Statewide Contract Specifications for Office Furniture

All task chairs that are sold as “ergonomic” chairs MUST have the following
adjustable features:

Seat pan height

Sean pan angle

Back Depth/seat depth - either through a seat slider or back depth
adjuster or equivalent

Back or lumbar support height adjustment

Back angle

Arm height

Arm width — both inward and outward from center line of the arm.

NSk wh-

NOTE: ltems 6 and 7 on the ergonomic chairs may be waived IF the purchaser does
not wish to have arms on the chair being purchased.

IV. WARRANTY

The vendor warrants fo the owner that all equipment furnished under this specification
will be new, of good material and workmanship, and agrees to replace promptly any part
or parts which by reason of defective material or workmanship shall fail under normal
use, free of negligence accident, for the periods from date of acceptance, as outlined

below:

A. Structural Frames: Life of system (for as long as the user owns the system)
B. Fabric: One Year
C. All Other Components; Ten years

Such replacement shall be free of any charge to the owner or his representative.
For the purpose of this warranty, normal use shall be defined as the use in state
office building with climatic conditioning equipment operated as directed by State
policy, e.g. air conditioning or heat turned off during weekends creating wide
temperature and humidity variations.

Failure shall include, but not be limited fo, warped, broken, or separated frames,
separation of vertical support standards from frame, disfigurement or
entargement of slots in vertical support standards, warping or separation of joints
in wood products, sagging or warping of work surface failure or separation of
laminate from work surfaces and trim, separation of edging material from work
surface edges, and any other failure which would make the system unsatisfactory
for its intended use.

Page 13 of 19
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V. SERVICE, PARTS, AND MANUALS

At least one owner's manuat shall be supplied with each installation. The complete
assembly and disassembly instructions for panels, including all necessary parts lists
and diagrams for future installation must be included. The manufacturer of the furniture
panel system offered under this specification shall have a qualified, trained
representative in the owner’s area available o relocate and repair the panel systems
acquired under this specification. The vendor shall provide training to representatives of
the owner encompassing installation, takedown, repair and maintenance of panel
systems as required. If this is requested, the vendor should provide, but must inform
the agency representative that the warranty may be voided if a qualified representative
does not work on the panel system,

VI. ACCEPTANCE EVALUATION AND QUALITY ASSURANCE

An acceptance inspection of the installation will be performed when specified by the
agency or his representative.

Under this specification, all prospective bidders of furniture shall provide manufacturer's
certification of in-house testing results or independent testing resulis for ANSI/BIFMA,
ASTM E-84, and ASTM C423 testing. Manufacturer's certification shall be in the form of
a corporate officer providing certification on corporate letterhead that the model line (by
name) meets all required testing and the test results are available upon request.

All test resulis shall meet or exceed the applicable test requirements, Tests mustbe
performed on the actual system offered for bid. i the manufacturer should change or
modify the construction of open plan office system, the manufacturer shall notify the
Purchasing Division of any change in the commodities failure to comply with the
required testing and/or provide new certified testing results. The vendor shall be
responsibie for performance of all test requirements specified herein,

The following publication, latest issue, contains the applicable ANSHBIFMA Tests:

ANSHBIFMA X5.6-1993 American National Standard Tests for Office Furnishings-Panel
Sysiems Tests.

The following tests are required;

Section 4 - Stability Test for Panel System Products

Section 5 - Mechanical Strength Test For Panel Systems Products

Section 6 - Static Load Test for Storage Shelves

Section 8- Cabinet Tests: 8.2, 8.3, 84, and 8.5

Section 11 - Static Load Test for Work Surfaces

Section 12 - Work Surfaces With Supporied Drawers Test: 12.2,12.3,12.4,12.5, 12.6
Section 13 - Dislodgement Test for Panel-Mounted Components

Page 14 of 19
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SYSFURNO7 - Statewide Contract Specifications for Office Furniture

ASTM-CA423, Sound Absorption and Sound Absorption Coefficients by the
Reverberation Room Method. ASTM-E84, Test For Surface Burning Characteristics of
Building Materials

Acoustical tests for noise reduction coefficient ratings shall be by ASTM-C423 Sound
Absorption and Sound Absorption Coefficients by the Reverberation Room Method, A
minimum  N.R.C .65 for the entire surface area of the panei including raceway(s), trim
(top cap), and legs, is required.

Flammabiiity testing shall be in accordance with ASTM-E84, test for surface burning
characteristics of building materials. When tested in this manner, the panel shall have a
flame spread of 25 or less and smoke development of 450 or less for Class 1 or A
ftammability.

Vil. DELIVERY

Delivery of all equipment under this specification shall be in accordance with the terms
and conditions of the Request for Quotation. The vendor shall be responsible for any
packing, packaging, or protection required to insure delivery in an undamaged
condition. Vendor shall be responsible for installation.

Bidders may offer a separate (higher) discount for dockside delivery. But, this must be
in addition to the discount shown for complete installation. All bids must show the
cost {discount from list) for total installation. Bidders shall be disqualified if only
dockside delivery is quoted.

Vill. ORDERING DATA {For Purchase and Contract Use Only)

Purchasers should exercise any desired options offered herein and should specify the
following:

Title, number, and date

Panel Type (Type | - Acoustical, Type I Non-Acoustical)

Layout of the system showing communication and electrical in feed requirements for
panels.

Electrical requirements (2-Circuit, 4-Circuit, dedicated circuit, efc.)

Panel sizes and styles, appropriate drawings must be provided

Hang on components.

Type 1l panels - specify if fabric covered or not. :
Specify fabric type and color - bidders shall not offer fabrics that do not meet Class A -
Fiammability Requirements.

If pedestal drawer units are required, specify hanging, mobile, or floor standing.
Pedestal depth dimensions to conform to work surface depth dimension.

Power pole requirements.

Color

Miscellaneous accessories that are required
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

Appliances requirements, such as fask lights

Sample mock-up requirements.

Top cap material for panels ‘

Task Chair requirements-purchasers must allow time for the affected employees fo try
the chairs. )f bidding (through SYSFURNO7 vendors), the users shall try chairs before
obtaining bids in order to make certain bids are “equal’ on task chairs. Task chair
purchasers must indicate if they require an "ergonomic” chair", but the demo is required
for any task chair.

Bidder and user responsibilities for instaliation of the system.

Notes:

Add-On to Existing Configurations
Agencies are permitted to contact the brand specific contract holder for systems
that require additional items being added fo existing systems for matching and

functionality purposes.

New Configurations

Any new installation in un-occupied space (or where maiching is not a factor)
requires three (3) bids from contract holders. An award shall be issued to low
bidder meeting the agency specifications for that bid.

IX. Miscellaneous Information

Delivery Time: Vendor shall provide the current delivery time from receipt of order.
Upon receipt of a contract order, the vendor is to notify (within 5 work days) the
purchaser of the delivery time frame. Vendor shall coordinate the delivery and
installation times with the purchaser.

Transportation Charges: All ifems shall be delivered FOB to any West Virginia
destination with all fransportation charges included.

Inside Delivery: The vendor is to provide all labor and equipment to deliver, un-crate,
assembile (if required), set in place ready for agency to use in desired location as
determined by the purchaser, and remove all packing materials from the job site. The
vendor is fo coordinate the installation with the state agency’s contact person for the
instaliation.

Design/Reconfiguration Charge: (If any; some firms do not charge a fee for design —
either original or reconfiguration,) If the agency makes a written request for the
vendor's design assistance, the vendor may charge an hourly fee for the on-site
services. Vendor's design fee is limited to $30.00 per hour with a $500 maximum per
project. The design fee is o be reviewed and accepted by the using agency. Ina
Request for Quotation, (outside any contracts issued) the agency is not obligated to a
bidder for any costs incurred in the submission of a bid. List your fee on Exhibit A.
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SYSFURNUO7? — Statewide Contract Specifications for Office Furniture

Move Fee: This hourly fee for moving systems shall be a maximum of $30.00. Moves
required after 5:00 p.m. and/or on weekends shall be a maximum of $45.00/hour. if
your hourly rate is less than $30.00, the overtime rate shali be one and one-half times
the hourly rate shown on your bid documents.

Note: This No installation fee shall be charged at the initial installation. Purchase price
includes all instaliation fees. List your fees on Exhibit A.

Price list and caftalogs: The vendor shall agree to supply and deliver descriptive
literature to the agencies at no charge. The descriptive literature shall include furniture
catalogs and price lists for the model lines awarded on this contract. Discount from list
will be firm for life of the contract; including any renewals. New manufacturer's catalogs
will be considered at renewal anniversary dates. Vendor shall respond to calls and
inquiries within three business days of the initial contact by the agency.

Invoicing: The vendor’s invoice shall include an itemized listing of the components
supplied and installed at the agency location. Vendor's invoice must list the quantity,
description and model number, page number on which the model number and price can
be found, unit price, and the total price. This is a mandatory requirement and is
necessary for the Agency and State Auditor to confirm the pricing of each component.

Vendor’s Performance: All users of this contract are requested to report in writing to
the Purchasing Division any serious problems encountered with the performance,
quality, and workmanship of items or performance of the successful vendor to supply
and properly warrant the equipment furnished hereunder.

Reports: Vendors who are awarded contracts shall provide quarterly reports of orders
as a result of this contract by both state and political sub-divisions within the State of
West Virginia. Reports shall indicate the ordering agency, date and total value.
Additionally, an annual composite report listing total value and total number of orders for
all state agencies and political subdivisions shall be required.

NOTE: All successful vendors shall be required to meet this requxrement on
SYSFURNOT.

Correctional Industries: The State of West Virginia Department of Corrections is
authorized to furnish and supply office furniture to the state agencies. It is not the intent
of this contract to supercede the rights of the Department of Corrections, All state
agencies are fo contact the WV Department of Corrections, Prison Industries o
determine if the same or similar item is available from the Department of Corrections
prior fo purchasing items through the statewide contract.

Ordering Procedure: Note: A detailed design and a price quote must be submitted to
and approved by the agency prior to issuing any order. If the design is for new quarters
{not an expansion of existing system cubicies), agencies must prepare specifications
and seek a minimum of three bids. The award shall be to low bidder meeting
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specifications. Bids must also be obtained if the system cubicles will be installed on a
different floor

Purchases of $100,000 or less: State Agencies shall issue a WV39, Blanket Release
Order o the contract Vendor for the desired item(s) after meeting bidding requirements
of for new area.

Purchases in excess of $100,000: Purchases in excess of $100,000 will be reviewed
by the Purchasing Division. At the discretion of the Director of Purchasing, or his
designee, these requirements may be bid on the open market.

Payment: The State of West Virginia agencies may make purchases on the State
Payment Card (VISA) for purchases with a maximum value of $2,500.00. Vendor's
invoice must list the quantity, description or model number, page number on which the
model number and price can be found, unit price, and the total price.

Evaluation of Bids:

To facilitate meeting the furniture needs of the West Virginia State Agencies this shall
be a multiple award contract for furniture; one contract per manufacturer, insofar as

possible.

It is the bidder's responsibility fo document that all furniture offered is equal to or
exceeds the specifications.

Bidder may bid one or more manufacturer’s catalog/price list, model line and number,
showing discount from list for each. Each bid must contain a “full service line”, system
panels, cabinets, chairs, efc.

The attached Exhibit A must be completed showing discount/muliiplier being offered for
each brand and line of furniture fo be bid. Please type, using excel document to be
provided after the mandatory pre-bid meeting. :

Noftes:

1. All awards will be made hased on discount from list. No exceptions to
discount from list.

2. All catalogs/lines bid must be on this list.

3. Bidders should submit Exhibit A on a diskette or CD with their bid.

4. If you are bidding the entire catalog, simply identify the catalog. Each fine
in such catalog does not require listing UNLESS the discounts from list
vary from line to line.

Bidders are requested to type the exhibils. i any discrepancy exists between the paper
and the electronic file, the hard paper copy shall prevail.
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RFQ Schedule

Release of the RFQ

July 27, 2006

Pre-Bid Conference

August 16, 2006 —~ 11:00 a.m.

*fendor's Written Questions Submission
Deadline

August 14, 2006

Response to QuestionslAddendum Issued

August 28, 2006

Bid Opening Date

September 20, 2006
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wv.aes STATE OF WEST VIRGINIA Bryer: Page | Req.orP.O.No.
PURCHASING CONTINUATION SHEET

Spending Unit:

Kimball’InternationaI Mktg, Inc
Vendor:

Requisition No.: SYSFURNOQ7

ADDENDUM ACKNOWLEDGEMENT

| hereby acknowledge receipt of the following checked addendum(s) and have made
the necessary revisions to my proposal, plans and/or specifications, etc,

Addendum No.’s:
No.1_ |
No. 2
No. 3
No. 4
No. 5

I undersiand that failure fo confirm the receipt of the adde jdum(s) is cause for

rejection of bids.

ﬁiﬁmﬂ

Company

9-1g-06

Date

Exhibit 10
Rev, 11/86




State of West Virginia ReQuesf, for oo e L PACE

Department of Administration Quotation SYSFURNGY 1

Purchasing Division

201¢ Washington Street East ,

Post Office Box 50130

Charleston, WV 25305-0130 BETTY FRANCISCD
306-558-06648

L ADDRESS GORBESPONUENCGE TO ATTENTION:

. RFQ CBPY P

TYPE NAME/ADDRESS HERE AlLL STATE AGENCIES

] AND POLITICAL SUBDIVISIONS
{ VARIOUS LDCALES AS INDICATED

BY ORDER

POTZE-,

T

T BRTE FRNTED L

07/27/2006
BID OPENING DATE:

T

REQUEST FOR QUOTATION

THE PURCHASING DIVISION IS SOLICITING BIDS FOR A

BLANKET OFPEN~END STATEWIDE CONTRACT FOR SYSTEMS

FURNITURE ANF ALL| OTHER TYPES OF OFFICE FURNITURE.
£3

5 6 OF 06 BE D6 36 36 J6 96 36 EIK 36 2 36 196 96 36 96 AN T T LTS 96 36 36 36 96 3 26 36 36 28136 36 96 6 96 3% 26 6 96 %

THERE IS A MANDATIORY PRE-BID MEETING SCHEDULED FOR
WEDNESDAY, AUGUST, 16, 2006 AT 11:00 A.M. IN THE
PURCHASING DIVISTON CONFERENCE ROOM LOCATED IN
BUILDING 15, 2019 WASHINGTON STREET, EAST, CHARLESTON,
WEST VIRGINIA. ONLY VENDORS REPRESENTED AT THIS
MEETING SHALE BE ELIGIBLE TO SUBMIT BIDS. FAILURE

TGO ATTEND THE MANDATORY PRE-BID CONFERENCE SHALL
AUTOMATICALLY DISQUALIFY A VENDOR FROM BIDDING ON

THIS CONTRACT. NO ONE} PERSON CAN REPRESENT MORE

THAN ONE BIDDER.

ATTACHMENTS

1. SPECIFICATIONS,, 18 PAGES, DATED REV|. 7/18/2006
2. EXHIBIT Al - VENDORS! MUST USE THIS EXHIBIT TO
LIST ALL CATALDGS BEING BID AND THE| DISCOUNT
FOR EACH.| VENDORS [BHOULD COMPLETE |ALL INFORMATION
REQUESTED]. THE DESIGN. FEE AND LABOR RATE FOR ANY
REARRANGEMENT MUST BE SHOWN. THESE| RATES CANNOGT
EXCEED $30.00/HOUR.
3. CERTIFICATION PAGE |- SHOULD BE SIGNED AND RETURNED
WITH BID.; NO AWARD WILL BE DONE WI[THOUT THIS
CERTIFICATION.
5. AFFIDAVIT, ~ SHOULD BE SIGNED AND RETURNED WITH
BID, NO AWARD| WILL} BE MADE WITHOUT| THIS
AFFIDAVIT.

i g b : o SEEREVERSE SiDE FORTEHMS AND CONDITIONS: L
STGNATURE JTELEPIONE DATE

THTLE I@N ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards wilt be made in the best interest of the State of West Virginia.

2. The State may accept of reject in part, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legisiative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee,

5, All services periormead or goods deliverad under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingeni upon funds being appropriated by the Leg:slature or othetwise being
made avaiizble. In the event funds are not appropriated or otherwise avaitable for these services or goods, this
Purchase Order/Contract becomes void and of no sffect after June 30,

8, Payment may only be made after the delivery and acceplance of goods of services.

7. Imerest may be paid for late payment in-accordance with the West Virginia Code.

8, Vendor preference will be granted upon written request in accordance with the West Virginia Code, -

8, The State of West Virginia is exemp! from federal and state taxes and will not pay of reimbiirse such taxes.

10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice fo the seller.

11.  The laws of the State of West Virginia and the Legisiative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without timitation the validity of this Purchase Ordet/Contract.

12.  Any reference to automatic renewal Is hereby deleted. The Contract may be renewed only upan mutuat written
agreement of the parties.

13,  BANKRUPTCY: Inthe ever the vendor/contracior files for bankruptey protection, this contract is automatically
null and void, and is terminated without further order,

14.  HIPAA Business Associate Addendum - The Wes! Viginia State Goverrument HIPAA Business Associate
Addenidum (BAA), approved by the Atforney General, and available online at the Purchasing Divislon's web site
(hitp:/raww. siatewv.usiadmin/purchaselvro/hipaaitm) is hereby made parnt of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CF R §160,103} and will be disclesing Protected Health
Information (45 CFR §160.103) to the vendor. .

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems oiferad roust be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Allernates offerad by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations 1o spedifications.

3. Complete afl sections of the quotation form,

4. Unit prices shal prevail in cases of discrepancy.

5. Al quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: Al quotations must be deliverad by the bidder to the cffice listed below prior to the date and time

of the bid opening. Failure of the bidder to defiver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 06/21/2006



State of West Virginia
Depariment of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Quotation

Request for =

e REQNUMEBER - T

SYSFURNO?

BETTY FRANCISCO

206-h58-06468

— RFQ COPY
‘| TYPE NAME/ADDRESS HERE ALL STATE AGENCIES
v AND POLITICAL SUBDIVISIONS
N VARIOUS LODCALES AS INDICATED
H BY DRDER
1 DATEPRINTED -
07/27/2006
GPENING TIME

a001l

J B G25-94

DFFICE FURNITURE,  PANEL SYSTEMS,

AND POLITICAL SUBDIVISIONS,

CHAIRS,

£ETC.,

THIS IS TO PROVIDE FURNITURE TO ALL STATE ABENCIES
THE STATE

OF WEST

VIRGINIA DEPARTMENT OF
FURNISH AND

CORRECTIONS IS

SUPPLIY OFFICE FURNITURE TO
AGERCIES. T IS NOT THE INTENT OF THI

AUTHORIZED TO
THE STATE
S CONTRACT TO

ALL STATE AGENCIES ARE

SUPERCEDE THE RIGHTS Or
PRISION IN

CORRECTIONS,

CORRECTIONS.

THE DISCOUNT

ON-SITE IN THE LOCATION DETERMINED
VENDOR SHALL| CHECK FOR| DAMAGE,
FURNITURE SY[STEMS, AND| MUST REMOVE

UNACCEPTABLE| SHAL|L BE
SATISFACTION| OF THE AGENCY.
MATERIALS ARE 70

CONTRACT SHA|LL BE| NEW.
EQUIPMENT SHALL NOT BE
SHALL BE TAKEN TO MEAN
HARDWARE , LABOR, [ETC.

INSTALLATION|.

ACCEPTABLE.

NECESSARY TO

THE DEPARTMENT
TO CONTACT THE
DUSTRIES TO DETE
OR SIMILAR ITEM I8 AVAILABLE FROM THE

PRICES INCLUDE DELIVERY A
ALl ITEMS ARE TO [BE FULLY ASSEMBLED AND INSTALLED

ALL EQUIPMENT FURNISHED IN CONJUNCTION

ALL COMPONENTS,

OF CORRECTIONS.
WY DEPARTMENT OF

DEPARTMENT OF

ND INSTALLATION,.

BY [THE AGENCY. THE

CLEAN AND ADJUST ALL

ALLi DEBRIE FROM THE

PREMISES. ANY ITEM FOUND TO BE DAMAGERD OR OTHERWISE
REPAIRED OR REPLACED TO THE
DEBRIS AND PACKING

BE PROPERLY DISPOSED
AT ITS EXPENSE AND SHALL NOT BE LEFT AT THE JUB SITE.

OF BY THE VENDOR

WITH THIS

REFURBISHED AND/OR REFINISHED

AN, INSTALLATION
TOOLS,

PROVIDE A COMPLETE

SIBNATURE

: SEE BEVERSESIDETOR TEANS AND CONDIFIONS

TELEFHONE

$Mm'

TITLE

FEN

RMINE IF THE SAME

ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



Dapattment of

State of West Virginia

Purchasing Division

Request for

Administration  Quotation

2019 Washington Street East T IADRESS OOnE SSERR R

Post Office Box 50130

Charleston, WV 25305-0130 BETTY FRANCISCO

i 306-~-558-0668
5] RFQ COPY :
> TYPE NAME/ADDRESS HERE ALL STATE AGENCIES
¥ | AND POLITICAL SUBDIVISIONS
I3 VARIOUS LOCALES AS INDICATED
3 BY ORDER
iy DATE PRINTED:
07/27/2806
09/06/2006 BID OPENING TIME 01:30PM

10 OPENING DATE:

EXHIBIT 3
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ERMINATE THIS CONTRACT FOR ANY

SUCH RENEWAL SHALL
WITH [THE TERMS AND CONDITIONS OF THE
AND SHALL BE LIMITED TO TWO (2) ONE

DIRECTOR OF PURCHASING RESERVES THE
HIS CONTRACT IMMEDIATELY UPON WRITTEN
OR IF THE COMMODITIES AND/OR SERVICES
OFf AN INFERIOR QUALITY OR DO NOT CONFORM
FICATIIONS OF THE BID AND CONTRACT HEREIN.

THE DIRECTGR OF PURCHASING MAY
SPENDIING UNIT TO PURCHASE DN THE OPEN
HE FILING OF A REQUISITION OR COST
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

SCOPE

This is a pre-qualification request for quotation. In order to meet the needs of West
Virginia State Agencies, each bidder meeting the qualifications and specifications shall
be awarded a contract.

The purpose is to establish contracts for the purchase of systems furniture, filing
cabinets, desks, chairs, tables, and other furniture needs of the office environment,
Goal will be to establish one contract for each manufacturer and to allow each agency
furniture styles that meet their needs. If the contract vendor is a distributor, and their
contract with the manufacturer has territory restrictions, more than one contract may be
required to allow coverage of the entire State. If the contract is written to a
manufacturer, distributor territory responsibility will be the sole responsibility of the
manufacturer. : ‘- -

The successful vendor(s) shall be the contract holder. All orders shall be issued to that
entity: all invoices shall be required from that contract holder; all payment shall be made
io0 that same contract holder. Dealers who are not contract holders shall not
request West Virginia State Agencies to issue a purchase order to other than the
contract hoider!

If the manufacturer is the contract holder, any relationship between that party and a
servicing dealer shall be strictly between those parties. SYSFURN contracts with
manufacturers shalt not list dealers.

PRE«-B!D Meeting

A mandatory pre-bid meeting is scheduled for August 16, 2006 at 11:00 a.m. in the
Purchasing Division Conference Room located at Building 15, 2018 Washington Street,
East, Charleston, WV 25305, Only vendors represented at this meeting shall be
able to submit bids. Failure to attend the pre-bid conference shall disgualify a
bidder from bidding on this contract. No person can represent more than one
bidder.

QUESTIONS

Questions will be accepted until August 14, 2008. Questions are to be e-mailed to:
birancisco@wvadmin.gov; or faxed to (304) 558-4115

E-mail is the preferred method of receiving questions.

Note: Questions will be accepted and discussed at the pre-bid meeting, and upen
resolution, applicable changes, if any, will be made to these specifications.

BID PREPARATION

No obligation exists for any costs incurred in preparation of the response for this request

for gquotation.
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

Two sets of price books, or price lists, or CD's should be attached to your quotation.
VENDOR ELIGIBILITY

This contract shall be fimited to lines of furniture that include systems furniture, desks,
file cabinets, bookcases and chairs. Manufacturers of lines that only include or cover
part of these components (such as desks and/for chairs) are not eligible to bid on this
contract unless such a fim has a contract with either a systems manufacturer or with a2
dealer (who attended the mandatory pre-bid). If a company has a subsidiary such as
Kimball/National, the same bidder MAY bid both lines. Contracis shall not be awarded
separately to a manufacturer without a system furniture line that meets the
SYSFURNO7 specifications. “Partnership” or "Alliance” companies with system furniture
dealers or manufacturers may be included, either through a systems manufacturer or
dealer who attended the mandatory pre-bid meeting.

In addition to compliance with this specification, all bidders shall offer a range of panel
and work surface sizes and accessories consistent with general industry standards.
Offerings shall include, but are not limited to: Transaction work surfaces, keyboard
surfaces, various configurations of tables, flipper door cabinets, shelves with dividers,
suspended drawer storage, stand alone drawer storage, mobile drawer storage, desks,
task lighting, marker boards, tack boards, coat hooks, wire management, drawer
accessories, paper management, electronic support accessories, tables, seating and a
minimum of four (4) categories of fabric. If panel system does not meet specifications,
you are not eligible under this contract. Bidders shall not offer fabrics that do not meet
Class A Flammability Requirements.

Prior to any contract award, vendors shall furnish Workers Compensation certificates
and proof of insurance.

1. CLASSIFICATION

TYPE 1 - Acoustical Panels
Style A - Communications panel with raceway for running wires and cables to

adjacent panels
Style B - Electrified panels with raceway and electrical outlets

TYPE i - Non-Acoustical Panels
Style A - Communications panel with raceway for running wires and cables to

"adjacent panels
Style B - Electrified panels with raceway and electrical outlets

II. APPLICABLE STANDARDS

Page 2 of 18
Rev, 7/18/2006



SYSFURNO7 — Statewide Contract Specifications for Office Furniture

The foliowing documents of latest issue in effect on the date of the Request for
Quotations shall form patt of this specification to the extent described in
REQUIREMENTS:

ASTM-C423 - Sound Absorption and Sound Absorption Coefficients by the
Reverberation Room Method

ASTM-E84 - Test for Surface Burning Characteristics of Building Materials
American Society For Testing and Materials (ASTM)

1916 Race Street

Philadelphia, PA 19103

NEMA-LD3-1985 - HIGH PRESSURE DECORATIVE LAMINATES
National Electricat Manufacturer's Association (NEMA)

2101 L. Street NW.

Washington, DC 20037

ANSIBIEMA X5.6-1986 American National Standard for Office Furnishings Panel
Systems Test

American National Standards institution

1430 Broadway

New York, NY 10018

Hi. REQUIREMENTS
A. GENERAL REQUIREMENTS FOR ALL TYPES OF PANELS

Note: In all references fo drawings provided, it is the intent for the vendor to
supply drawings to the agency.

1. Design

The open plan office system furnished under this specification shall be of

the manufacturer’s current standard production. The manufacturer shall

offer the office open plan office system(s) to commercial and/or industrial
users for a minimum period of two years. Upon request by the State, the
manufacturer shall furnish references (users of the system(s) offered), to
include names, telephone numbers, and addresses. The State will survey
users of the proposed system to determine the long-term performance and
reliability characteristics of the system. The State reserves the right to reject
the system on the analysis of this information. it is the responsibility of the

bidder to prove to the satisfaction of the State that the proposed system
does in fact meet long-term performance and reliability standard.

b) Panels shall be of the manufacturer’s standard design. They shall be

Style A, Communications or B, Electrified as specified.

¢) The raceway cover shall be securely held in place.
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SYSFURN(7 — Statewide Contract Specifications for Office Furniture

Notes: The same raceway may be used for both communication wires and electrical
wires. [f electrical system is in addition to the panel, (electrical is ordered separate and
added to the panel in the field), vendor should so state and indicate the price for having
the addition made.

2. Flammability

All panel constructions are to meet Class 1 or A flammability rating, in
accordance to ASTM E-84 test method. See Section VI, Acceptance
Evaluation and Quality Assurance.

3. Instaliation

Panel attachments must be designed so that users may easily be able to add
and rearrange panel configurations without specialized help and/or tools and
maintain original system strength and rigidity.

Connection shall provide for assembling panels in 2-way, 3-way or 4-way
intersections. All panels must be individually removable without dismantling or
moving adjacent panels.

Panels shall be mounted a maximum 1 off the floor for maximum noise
isolation. If building conditions do not allow installation with only this distance
from the floor, the vendor must get a variance from this requirement before
proceeding with the installation.

When assembled, panels shall be free-standing and self-supporting; no
connections to the walls, ceiling or floor shail be made without agreement with

agency representative.

The dimensions and layout shall be as indicated on drawing included with the
specifications. Drawings must be furnished by the vendor so the agency has
a clear understanding of their purchase; panel sizes shall be as listed in the
specifications. The vendor shall be responsible for verification of component
quantities and sizes as set forth.

4. Construction
a) Frame

The frame shall be constructed in such a manner that it will support hang-on
components, work surfaces, etc. with attendant loads, without warping,
bending, flexing or breaking.

b) Fabric Covering
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

The fabric shall be applied smoothly and wrinkle free and the weave shall be
straight with the panel. It shall be attached to the frame by a removable spline
or other satisfactory method that will allow removal and replacement of fabric
as required. No seams or fabric joints shall be visible in faces of panels
unless required for special designs. Bidders shall not offer fabrics that do not
meet Class A Flammability Requirements.

c) Vertical Support Standards

The standard shall be capable of supporting a worktop with iwo hanging
pedestals loaded in accordance with “work surfaces with supported drawers’
test ANSIBIFMA X.5.6 1993) and meeting the acceptance level specified.
Work surfaces shall be adjustable in height within a minimum range of 25"™-40
in increments no greater than 1-1/4",

d) Wire Ménagemeﬁt

Panels shall be supplied in style A, communications, or B, electrified as
described below.

Style A communications panels shall be communications panel with raceway
to accommodate electric and/or communications cables to allow passage to
adjacent panels.

Style B panels shall be electrified panels with raceways and a minimum of
two pre-wired electric outlets on each side.

The raceway shall be able to accommodate all power requirements specified
and 8 — 10 minimum Cat 5 or Cat 6 cables.

Style A and B panels shall also serve as in-feed panels equipped with a
means of concealing cables entering from the ceiling, walls or floor.

All Style B electrified panels shall have an eight-wire, four circuit supply. All
electrical components shall meet current UL and local code reguirements. I
the electrical system is an 8 wire UL approved, it is accepiable.

e) Panel Connections

All panel connections and perimeter framing components are fo be fastened
by interlocking concealed connectors and shall have smooth, tight fitting
connections. No special tools shall be required for assembly or dismantling.

All connections between adjacent panels in straight runs and at intersections
shall be light proof.

f) Components.
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SYSFURNO7 - Statewide Contract Specifications for Office Furniture

All components of panels, e.g. clips, splines, connectors, feet, posts, levelers,
etc., shall be of manufacturer's standard inventory and shall be available for
purchase by the user for the life of the system.

NOTE: If panels do hot come from factory with electrical installed, dealer will install
as required per specifications ~ for both Type | {Acoustical panels) and Type
il (Non-Acoustical panels).

Note: All panels — including non-fackable — must be class "A” fire rated.
B. SPECIFIC REQUIREMENTS FOR PANELS
1. Design

Type | panels shall have fabric covering on both sides. The manufacturer's standard
trim shall be furnished. Type Il panels may be offered with or without fabric covering as
specified. .

2. Sound Absorption

The sound absorption rating for Type | panels shall be a minimum N.R.C. of
B85 for the entire surface area of the panel, when tested in accordance with
ASTM C423, latest edition. (See Section Vi, Acceptance Evaluation and
Quality Assurance.) Note: This sound absorption is mandatory for
acoustical panels. :

C. GENERAL REQUIREMENTS FOR FURNITURE COMPONENTS

1. Panel System

The panel system shall be as specified above to accommodate the
components required and provide the necessary stability to make the system
both safe and durable and to provide a comfortable and convenient
workstation.

2. Worktops

Worktops shall be at a minimum 1-1/8” thick lumber core, minimum 1-1/8”
thick 45 los/ou. density flake board core, or minimum 1-1/8” thick plywood
core. All workiops shall be surfaced with decorative thermosetting high-
pressure plastic laminate meeting NEMA- LD3 requirements.

The top shall be rounded, or soft vinyl durable edged, securely applied.
Provision shall be made in the worktop to accommodate the routing of
electrical cords and cables from tabletop devices and hang-on devices to the
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SYSFURNO? — Statewide Contract Specifications for Office Furniture

electrical and communication outlets in the panels in a safe and orderly
manner. This may be accomplished by holes w/igrommets, cutouts in the
worktop adjacent fo the panel, cable management troughs, or other approved
means.

3. Glides
All components resting on the fioor shall have rustproof adjustable glides.
4, Construction

Methods and processes shall be in keeping with good industry practice and
the system shall provide a safe, durable and convenient workstation for the
purpose intended. Hanging components shall have adjustable mounting
height

5 lLocks

All drawer and door units shall be equipped with individuat locks or central
{master fype if requested), locking system meeting ANSI/BIFMA X5.6 latest
edition.

8. Safety

All hanging components must meet ANSIBIFMA's Component Dislodgement
Test.

7. Electrical Attachments

All electrical attachments that may be furnished with the office systems
covered in this specification shall be UL approved for use with panel systems
and shall bear the UL label or nameplate.

8. Size

Sizes shall be the manufacturers’ standard sizes and length shall be as
required to mesh with panel standards in the location indicated.

D. General Requirements for Filing Cabinets

Speciﬁcaﬁons provide three quality levels of metal casework office furniture
for use by state government agencies. Quality levels are Class A Heavy
Duty, Class B Medium Duty and Class C Light Duty.

Bidders are to provide pricing on selected metal office furniture that meet or
exceed the minimum specifications and to provide discounted pricing on the
metal standalone casework (filing and sforage cabinets, desks, and
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SYSEURNO7 — Statewide Contract Specifications for Office Furniture

credenzas) from the same model line. All furniture of the same model line
shall have the same color selections available.

The classes are:

Class A Heavy Duty, Heavy Use - Where drawers are used 25 times of
more per day with a weight of two pounds per linear inch for letter size and
three pounds per linear inch for legal-size drawers. Drawer suspension cycle
test must pass a minimum of 100,000 cycles. All components of the
suspension shall be manufactured of not less than 16 gauge steel and
suspension shall be steel ball bearings.

Class B Medium, Medium Use - Where drawers are used 20 times or more
pet day with a weight of two pounds per linear inch for letter size and three
pounds per linear inch for legal-size drawers. Drawer suspension cycle test
must pass a minimum of 75,000 cycles. All components of the suspension
shall be manufactured of not less than 16 gauge steel and suspension shall
be steel ball bearings or nylon/celcon with steel ball bearings.

Class C Light Duty, Light Use - Where drawers are used less than 20 times
per day with a weight of two pounds per linear inch for letter size and three
pounds per finear inch for legal-size drawers. Drawer suspension cycle test
rmust pass a minimum of 50,000, Vertical file cabinets have a smaller depth
ihan those in Classes A and B.

General: All vertical file cabinets shall meet or exceed the requiremenis of
ANSUBIFMA X5.3 and fateral files shall meet or exceed ANSYBIFMA X5.2 -
Office Furnishing Lateral File Test.

All metal furniture shall be free from defects, imperfections, or hazards that
might affect appearance, normal life, service, or user safety. Al panel finishes
must pass ASTM D-3359 Method B Classification 5B for adhesion and
ASTM-3363 for hardness, of meet or exceed ANSI/BIFMA X5.6-2003

All welds shall be sound and without porosity. Exterior welds shall be smooth
and interior wekds shall have no sharp edges or rough surfaces. Welds, rivets
and braces shall assure rigidity, strength and proper alignment.

File cabinets shall have one piece of utilized construction. If modular
construction is used, each module shall be unitized. File cabinets shall not filt
or deviate from a true vertical siate.

Vertical File Drawer Construction: The drawer shall have a positive acting
spring latch capable of holding loaded drawer closed at any tilt angle, this
jatch shall have free movement only in the hotizontal plane paralle to the
drawer front. The release button shall fit snugly to the drawer front and shall
be located conveniently to the drawer pult.

Page 8of 18
Rev. 7#18/2006

14



SYSFURNO7 ~ Statewide Contract Specifications for Office Furniture 15

A label holder shall be jocated in center of drawer front above the drawer putl.

The follower shall have not tnore than 3/4" maximum increment movemeitt,
and shall be easy to adjust.

1 ocks shall be provided where requested.

Lateral File Drawer Consfruction: The cabinet front, sides, back, top and
interior members (drawers and shelves) shall be manufactured of not less
than 22 gauge steel, rigidly formed, braced, and welded fo withstand heavy
usage without distortion, warping or twisting. Drawers and roli-out shelves
shall operate on full ball-bearing progressive suspensions. Members of the
suspension shall be cold drawn steel, zinc plated or other suitable material to
prevent rust, and of adequate strength to support joaded shelves or drawers.
Suspension shall accommodate uneven drawer loading and uneven push or
pult forces when opening or closing. Drawers and shelves shall operate
smoothly without noticeable sticking or uneven motion. Lateral files must
comply with ANSI/FIFMA X5.2, Sections 456,7,89,10,11,12,13 and 14.

The drawer shall have a positive acting spring latch capable of holding loaded
drawer closed at any tilt angle; this latch shall have free movement only in the
horizontal plane parallel to the drawer front. The release button shall fit
snugly to the drawer front and shall be located conveniently to the drawer.

File Cabinet Paint Colors: For each model line available on this coniract, all
paint colors listed in the manufacturer’s published catalog as available for that
model/series are to be available at the base price offered herein, without up
charges.

£. CONSTRUCTION OF INDIVIDUAL COMPONENTS
1. Worktops

For the purposes of this specification, a “worktop”, or “work surface” is defined
as a single unit of construction with properties as set forth in Section 1.C.2 of
this specification. The worktop shall be so constructed that hanging drawer
units may be attached underneath the top. Worktop shall meet requirements
of static load test for work surfaces of ANSIIBIFMA X5.6 latest edition.

The worktop shall be supported at each end by one, of more, of the following
means, and may be mounted by employing any one, or More, of the following
methods.

a) End clip attached o panel vertical support standard
b) Floor-standing pedestal
¢) Cantilever bracket
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SYSFURNO7 - Statewide Contract Specifications for Office Furniture

d) Floor-standing leg, with bracket(s) to attach worktop to vertical support
standard. When floor-standing leg is used, the installation of such shall
not restrict, or interfere with the movements of the occupant.

e) A combination of any of the above. EX: Floor-standing pedestal with
cantilever bracket, end clip, leg, or a second floor-standing pedestal.

Worktops 72°, or greater, which have an unsupported span of 66, or greater,
shall have at least one intermediate support. For the purposes of this
specification, “intermediate support” is defined as: a) Floor-standing pedestal,
b) Cantilever bracket or ¢) Floor-standing leg. All workiops shall be
adequately supporfed to prevent sagging.

2. Hanging Pedestal Drawer Units

The pedestal units shall be steel, provided with a method of secure fastening
to the underside of the worktop. Drawer fronts may be durable commercial-
type plastic. When attached, the entire unit, pedestals and worktop shall
meet the requirements of ANSHBIFMA Tests, Section V1. Unless otherwise
specified, pedestal depth dimension shall be a minimum of 18".

3. Pedestal Drawer Units, Mobile Type or Floor Standing

The pedestal unit shall be steel, equipped with casters or shall stand on the
floor as specified. It shall fit under the worktop without excessive vacant
space between the pedestal and fop. The units shall meet the requirements
of ANSI/BIFMA Tests, Section VI. The pedestal depth dimension shall
conform to the surface depth dimension.

4. Hanging Binder Cabinet

The unit shall be front opening cabinet for storing ring binders, It may be
equipped with doors hinged at top or botiom with lid supports to prevent
accidental dropping of the front, or it may be equipped with sliding doors. The
unit may be fabric covered or in other materials. it shall meet the
requirements of ANSI/BIFMA Tests, Section Vi. The overall dimension front {o
back shall not exceed 16 1/4".

5. Hanging Shelf Unit (Full height and half height)

The unit shall be a horizontal shelf designed to accommodate vertical dividers
to be supplied when specified. It shall meet the requirements of ANSI/BIFMA

tests, Section Vi
6. Power Poles

Unless otherwise specified, in feed from the celling shall be through a rigid
pole from the ceiling to the panel connection. Flexible in feed from the ceiling
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SYSFURNOT7 — Statewide Contract Specifications for Office Furniture

to the panel connection is not acceptable. All in feeds shall be through UL
approved connectors.

7. Colors

Unless otherwise specified, the manufacturer's standard color offering shall
be acceptable.

8. Paper Management

All flat shelves and storage units shall have available at least the following:
Vertical shelf dividers and stacked or stacking paper bins for horizontai paper
storage. All shelves, metal end supports and full height panels, for heavy-duty
use must have safety locks to prevent accidental dislodgement.

9. Miscelianeous Accessories

~ The system shall have available accessory items for filing; coat hooks, racks,
doors, etc., and will be required when specified.

F. WORKMANSHIP AND INSTALLATION

Qualification of bidders: Each bidder should include information as to the qualifications
of the company, designers and installers who will perform the work. This information
shall be considered and must be received prior o any award.

Contractor shall provide all labor and material necessary for a complete
installation as shown on the floor plan attached to the specifications. This will
include such work as leveling, installing accessories, alignment, wiring (if
required), etc. Data and phone wiring will be the responsibility of the agency.

The finished installation of panel configurations shall not sway and must be clean
and free from any defects, which may affect the appearance or serviceability.

Only manufacturer's standard producis in design, materials, and construction, not
modified versions produced for conformance fo our specifications will be
considered for evaluation and acceptance. Any questions concerning
acceptability of the quality offered shall be the decision of the Division of
Purchasing.

The entire system installation shall be in accordance with the manufacturer's
guidelines for a safe and stable system. However, any deviation from the
standard specification to achieve a safe and stable system must be submitied for
review and approval by this office.
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SYSEURNO7 — Statewide Contract Specifications for Office Furniture

The contractor shall be a qualified representative of the acoustical panel éystem
manufacturer, who has specially trained installers that are thoroughly famitiar
with all aspects of the system.

G. Task Chairs

A demo for all task chairs purchased through this contract must be made
available for employee/ workstation tryout for a minimum of three working days.
Chairs purchased without this “tryout period” are subject to return without charge.

All task chairs must have the following adjustable features:

1, Seat pan height

2, Back depth/seat depth — either through a seat slider or back depth
adjuster or equivalent

3. Back or jumbar support height adjustiment

4. Arm height

All tagk chairs that are sold as "ergonomic” chairs MUST have the following
adjustable features: S

Seat pan height

Sean pan angle

Back Depth/seat depth — either through a seat slider or back depth
adjuster or equivalent

Back or lumbar support height adjustment

Back angle

Arm height

Arm width — both inward and outward from center line of the arm.

Noohk WS

NOTE: ltems 6 and 7 on the ergonomic chairs may be waived IF the purchaser does
not wish to have arms on the chair being purchased.

IV. WARRANTY
The vendor warrants to the owner that all equipment furnished under this specification

will be new, of good materiai and workmanship, and agrees to replace promptly any part
or parts which by reason of defective material or workmanship shall fail under normal
use, free of negligence accident, for the periods from date of acceptance, as outlined

below:
A. Structural Frames: Life of system (for as long as the user owns the system)
B. Fabric: One Year
C. All Other Components: Ten years

Page 12 of 18
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

Such replacement shall be free of any charge fo the owner or his representative.
For the purpose of this warranty, normal use shall be defined as the use in state
office building with climatic conditioning equipment operated as directed by State
policy, e.g. air conditioning oF neat turned off during weekends creating wide
temperature and humidity variations.

Failure shall include, but not be limited to, warped, broken, or separated frames,
separation of vertical support standards from frame, disfigurement or
enlargement of slots in vertical support standards, warping or separation of joinis
in wood products, sagging or warping of work surface failure or separation of
laminate from work surfaces and trim, separation of edging material from work
surface edges, and any other failure which would make the system unsatisfactory
for its intended use.

V. SERVICE, PARTS, AND MANUALS

At least one owner’s manual shall be supplied with each installation. The complete
assembly and disassembly instructions for panels, including all necessary parts lists
and diagrams for future installation must be included. The manufacturer of the furniture
panel system offered under this specification shall have a qualified, trained
representative in the owner's area available to relocate and repair the panel systems
acquired under this specification. The vendor shall provide training to representatives of
the owner encompassing instaliation, takedown, repair and maintenance of panel
systems as required. If this is requested, the vendor should provide, but must inform
the agency representative that the warranty may be voided if a qualified representative
does not work on the panel system.

Vi. ACCEPTANCE EVALUATION AND QUALITY ASSURANCE

An acceptance inspection of the installation will be performed when specified by the
agency or his representative. :

Under this specification, all prospective bidders of furniture shall provide manufacturer's .

certification of in-house testing results or independent testing resuits for ANSI/BIFMA,
ASTM E-84, and ASTM C423 testing. Manufacturer's certification shall be in the form of
a corporate officer providing certification on corporate letterhead that the model! line (by
name) meets all required testing and the test results are available upon request.

All test results shall meet or exceed the applicable test requirements. Tests must be
performed on the actual system offered for bid. If the manufacturer should change or
modify the construction of open plan office system, the manufacturer shall notify the
Purchasing Division of any change in the commodities failure to comply with the
required testing and/or provide new certified testing results. The vendor shall be
responsible for performance of all test requirements specified herein.

The following publication, latest issue, contains the applicable ANSHBIFMA Tests:

Page 13 of 18
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

ANSHBIFMA X5.6-1993 American National Standard Tests for Office Furnishings-Panel
Systems Tests.

The following tests are required:

Section 4 - Stability Test for Panei System Products

Section 5 - Mechanical Strength Test For Panel Systems Products

Section 6 - Static Load Test for Storage Shelves

Section 8 - Cabinet Tesis: 8.2, 8.3, 8.4, and 8.5

Section 11 - Static Load Test for Work Surfaces

Section 12 - Work Surfaces With Supported Drawers Test: 12.2,12.3,12.4,12.5, 12.6
Section 13 - Dislodgement Test for Panel-Mounted Components

ASTM-C423, Sound Absorption and Sound Absorption Coefficients by the .
Reverberation Room Method. ASTM-E84, Test For Surface Burning Characteristics of
Building Materials ' : - L

Acoustical tests for noise reduction coefficient ratings shall be by ASTM-C423 Sound
Absorption and Sound Absorption Coefficients by the Reverberation Room Method. A
minimum  N.R.C .65 for the entire surface area of the panel, including raceway(s), trim
(top cap), and legs, is required.

Flammability testing shali be in accordance with ASTM-E84, test for surface burning
characteristics of building materials. When tested in this manner, the panel shall have a
flame spread of 25 or less and smoke development of 450 or less for Class 1 or A
flammability.

VH. DELIVERY

Delivery of all equipment under this specification shall be in accordance with the terms
and conditions of the Request for Quotation. The vendor shall be responsible for any
packing, packaging, or protection required to insure delivery in an undamaged
condition. Vendor shall be responsible for instailation.

Bidders may offer a separate (higher) discount for dockside delivery. But, this must be
in addition to the discount shown for complete installation. AH bids must show the
cost (discount from list) for total installation. Bidders shall be disqualified if only
dockside delivery is guoted.

VIIi. ORDERING DATA (For Purchase and Contract Use Only)

Purchasers should exercise any desired options offered herein and should specify the
following:

Title, number, and date

panel Type (Type | - Acoustical, Type 1l Non-Acoustical}

Layout of the system showing communication and electrical in feed requirements for
panels.

Electrical requirements (2-Circuit, 4-Cirouit, dedicated cirouit, etc.)

Page 14 of 18
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SYSFURNOY — Statewide Contract Specifications for Office Furniture

Panel sizes and styles, appropriate drawings must be provided

Hang on components.

Type W panels - specify if fabric covered or not.

Specify fabric type and color - bidders shall not offer fabrics that do not meet Class A
Flammability Requirements.

If pedestal drawer units are required, specify hanging, mobile, or floor standing.
Pedestal depth dimensions to conform to work surface depth dimension.

Power pole requirements.

Color

Miscellaneous accessories that are required

Appliances requirements, such as task lights

Sample mock-up requirements.

Top cap material for panels

Task Chair requirements-purchasers must allow time for the affected employees to try
the chairs. If bidding (through SYSFURNO7 vendors), the users shall try chairs before
obtaining bids in order to make certain bids are “equal” on task chairs. Task chair
purchasers must indicate if they require an "ergonomic” chair", but the demo is required
for any task chair.

Bidder and user responsibilities for installation of the system.

Notes:

Add-On to Existing Configurafions

Agencies are permitted to contact the brand specific contract holder for systems
that require additional items being added to existing systems for matching and
functionality purposes. :

New Configurations

Any new installation in un-occupied space (or where matching is not a factor)
requires three (3) bids from contract holders. An award shall be issued to low
bidder meeting the agency specifications for that bid.

IX. Miscellaneous Information

Delivery Time: Vendor shall provide the current delivery time from receipt of order.
Upon receipt of a contract order, the vendor is to nofify (within 5 work days) the
purchaser of the delivery time frame. Vendor shall coordinate the delivery and
installation fimes with the purchaser.

Transportation Charges: All items shall be delivered FOB to any West Virginia
destination with ali transportation charges inciuded.

Inside Delivery: The vendor is to provide all tabor and equipment to deliver, un-crate,
assemble (if required), set in place ready for agency 10 use in desired location as
determined by the purchaser, and remove all packing materials from the job site. The
vendor is to coordinate the installation with the state agency's contact person for the
installation.

Page 15of 18
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

Design/Reconfiguration Charge: (If any; some firms do not charge a fee for design —
gither original or reconfiguration.) If the agency makes a written request for the
vendor's design assistance, the vendor may charge an hourly fee for the on-site
services. Vendor's design fee is limited to $30.00 per hour with a $500 maximum per
project. The design fee is to be reviewed and accepted by the using agency. Ina
Request for Quotation, (outside any contracts issued) fhe agency is not obligated to a
bidder for any costs incurred in the submission of a bid. List your fee on Exhibit A.

Move Fee: This hourly fee for moving systems shall be a maximum of $30.00. Moves:
required after 5:00 p.m. and/or on weekends shall be a maximum of $45.00/hour. H
your hourly rate is less than $30.00, the overtime rate shall be one and one-half times
the hourly rate shown on your bid documents.

Note: This No installation fee shall be charged at the initial installation. Purchase price
includes all installation fees. List your fee on Exhibit A,

Price list and catalogs: The vendor shall agree to supply and deliver descriptive
literature to the agencies at no charge. The descriptive literature shall include furniture
catalogs and price lists for the model lines awarded on this contract. Discount from list
will be firm for life of the contract; including any renewals. New manufacturer’s catalogs
will be considered at renewal anniversary dates, Vendor shall respond fo calls and
inquiries within three business days of the initial contact by the agency.

Invoicing: The vendor's invoice shall include an itemized listing of the components
supplied and installed at the agency location. Vendor's invoice must fist the quantity,
description and medel number, page number on which the model number and price can
be found, unit price, and the total price. This is a mandatory requirement and is
necessary for the Agency and State Auditor to confirm the pricing of each component.

Vendor's Performance: All users of this coniract are requested to report in writing to
the Purchasing Division any serious problems encountered with the performance,
quality, and workmanship of items or performance of the successful vendor to supply
and properly warrant the equipment furnished hereunder.

Reports: Vendors who are awarded contracts shall provide quarterly reports of orders
as a result of this contract by both state and political sub-divisions within the State of
West Virginia. Reports shall indicate the ordering agency, date and total value.
Additionally, an annual composite report listing total value and total number of orders for
all state agencies and political subdivisions shall be required.

NOTE: All successful vendors shall be required to meet this requirement on
SYSFURNO7.

Correctional Industries: The State of West Virginia Department of Corrections is
authorized to furnish and supply office furniture fo the state agencies. It is not the intent
of this contract to supercede the rights of the Department of Corrections. All state
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SYSFURNO7? - Statewide Contract Specifications for Office Furniture

agencies are to contact the WV Department of Corrections, Prison industries to
determine if the same or similar item is available from the Department of Corrections
prior to purchasing items through the statewide contract.

Ordering Procedure: Note: A detailed design and a price quote must be submitted to
and approved by the agency prior to issuing any order. If the design is for new quarters
(not an expansion of existing system cubicles), agencies must prepare specifications
and seek a minimum of three bids. The award shall be to low bidder meeting
specifications. Bids must also be obtained if the system cubicles will be installed on a
different floor

Purchases of $100,000 or less: State Agencies shall issue a WV30, Blanket Release
Order to the contract Vendor for the desired item(s) after meeting bidding requirements
of for new area. ‘ _ ‘

Purchases in excess of $100,000: Purchases in excess of $100,000 will be %eviewad |
by the Purchasing Division. At the discretion of the Director of Purchasing, or his
designee, these requirements may be bid on the open market.

Payment: The State of West Virginia agencies may make purchases on the State
Payment Card (VISA) for purchases with a maximum value of $2,500.00. Vendor's
invoice must list the quantity, description or model number, page number on which the
model number and price can be found, unit price, and the total price.

Evaluation of Bids:

To facilitate meeting the furniture needs of the West Virginia State Agencies this shall
be a multiple award contract for furniture; one confract per manufacturer, insofar as
possible.

it is the bidder’s responsibility to document that all furniture offered is equatl fo or
exceads the specifications.

Bidder may bid one or more manufacturer's catalog/fprice list, model line and number,
showing discount from list for each. Each bid must contain a “full service line”, system
panels, cabinets, chairs, etc.

The attached Exhibit A must be completed showing discount/multiplier being offered for
each brand and line of furniture to be bid. Please type, using excel document to be
provided after the mandatory pre-bid meeting. :

Notes:

4. All awards will be made based on discount from list. No exceptions to
discount from list.

2. Al catalogs/iines bid must be on this list.

3. Bidders should submit Exhibit A on a diskette or CB with their bid.

Page 17 of 18
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SYSFURNO7 ~ Statewide Contract Specifications for Office Furniture

4. If you are bidding the entire catalog, simply identify the catalog. Each line
in such catalog does not require listing UNLESS the discounts from list

vary from line to line.

Bidders are requested to type the exhibits.' I any discrepancy exists between the paper
and the electronic file, the hard paper copy shall prevail.

RFQ Schedule
Release of the RFQ July 27, 2006
Pre-Bid Conference August 16, 2006 — 11:00 a.m,

“endor's Written Questions Submission
Deadline . B .

August 14, 2006

Response {0 Questinnszddendum' Jlssued

August 22, 2006

Bid Opening Date

September 6, 2006

Page 18 of 18
Rev. 7182006

24



25

Lioi

LI
b .
TN Vel (7
SUWIEN Juitid
TN e
t ! AL
aineudis
900Z/LiP P G0IBA TINF salge] jeuonen )
900Z/Liy 43 BUUBA TaN# Buneasg j{euclien
Q00Z/1/7 'Ha  Q0URA “IaN# spoobase) {BUONEN b .04 ubiseg

O0/91/01 PAIDBLS JoY%oNs aseslol] a0ld
UHM Q0/21/1 BARDBlR G020 eA MMM

BP0 HIMA

SOHIO lequy

aley Joge]

UM GO0C/LL/0L HE G001 18A

SASd

%00~ 50/AL/L SNI9OHT 0010 1A  SASMId srepdn SO0 equil
181 89114 SWSISAS
00 50/31/01 SAIOB]E 15Y0NS S8EaoU] 801 SUBIAS SO0 B,

€108 Ix3 GL81-¢8v (008) - #9914 101

6014 UNM G00Z/Z1/01 "H3 G001 JBA

ALISXd

%8G~

O0/21/1 BAROBYT 00.0 1BA AN

%09~ T O0/ZLIZ oAI98L 90/0 BA  ALISXNId siepdn SO0 equin]
: 117 80Hd WoSAS a)sX
%00 90/91/01 BAIOBYR JBHONS BSBRIU| wsishg ausy 2010 [fequIIy

ajepdn
1817 90U Bull4 eI

PITo-18v (Che) | #xed

SO0 lequuny

€198 "IXx "009[-C8¥F (L1} - #BUOUL

%ES-

%ES-

G0/0L/0] SAIDDLS 16NONS HSEaL|
adlid UM GO0Z/LL/0L B GOO0L oA dNd

g sse|s - buili4 [esin

Q0/L1/4 SAIOBHD 8010 1B/ IsNd

slepdn 18! edlid Buneeg

SAUPO [leqLuny

OO Hequiiy

6pGlp eueipuj sadsep

%eS-

S0/0L/0 L SAlOSYS JoYDIS Bseaiou]
adlid WM GO0E/LL/0L 'HE G001 JBA

3574

90/91/01 OAORS SYONS OSERIOU] SOl
UMM QO0/ZL/2 AIOOYT 8040 JOA  [MdSTd

bujjesg

SOIHO Hequund

15518 TeACY 0091 :SS8Ippy

"800 lEqUIRY

Al

90G02/02/L0

¥ LIgIHX3

%EG- 9074112 BA0BYT GO0 BA  VIVOMId a1epdq 1817 89ld SO0 HEqLUD -0)2UIpIo0]) JoRHUOD
se|ge] g spoobasen
%ES- 90/9L/01 SATOBHS JodoNs osealou|  Sojqe] g spoobese) 8O0 I[equily AuBdWOD SIMUIN 92140 [EUCREN v-a'a
20U YIM GD0E/L1/01 M3 G0CE BA VIVDd 82530 jlequiny 'y'a'a
1R Q “5Uf ‘BUIeNIB]y [PUONELIGI] [JEGUTY (IOPUDA,
%, JUNoISIg Jaynuap] Gopmen 1onpoud /aury/|spon JoImsenuey UOIJBLLION| JOBIUODIOPUBA
LONHNASAS



28

[4 =K

oL

SteN Hilid

800Z/02/L0

LONYNASAS
¥ LigiHX3



Certification

ABATMNTO7

By submitting a signed bid for SYSFURNO7 - supplying system fumiture and
other furniture requirements — vendor hereby certifies under penaity of fraud that
all mandatory specifications contained in the Request for Quotation are met.

Kimba@l International Marketing, INc.
DBA Kimball Office DBA National Qffice Furniture Co.

Vendor (Type Name of Company)

1600 Royal Street, Jasper, IN 47549
Address

o Wik D Gl Monacg.

Name e Nafne) Ti

Q- x-c6

Signat / \, Date

Note: No contract shall be awarded prior to receipt of this certification.
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RFQ No. SYSFURNO7 28

"AFFIDAVIT

West Virginia Code §5A-3-10a states:; )

No confract or renewal of any contract may be awarded by the state or any of its political subdivisions to any
vendor or prospective vendor when the vendor or prospective endor or a related parly 1o the vendor or
prospeciive vendor is a debtor and the debt owned is an amount greater than one thousand doflars in the

aggregale.

DEFINITIONS:
“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any

of its political subd_ivisions because of a judgment, fine, permit violation, Hicense assessment, defaulted
workers' compensation prerium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalies accrued

thereon.
"Debtor” means any individual, corporation, partnership, association, limited iability company or any other form

or business association owing a debt to the state or any of its political subdivisions. ‘

"Political safbdivision‘” means any county commission; municipality; county board of education; any
instrumentality established by a county or municipelity; any separate corporation or instrumentality established

-by one or more counties or municipaliies, as permitted by law; or any public body charged by law wih the

performance of a government function or whose jurisdiction is coextensive with one or more counties or
municipalities, .

"Related party” means a parly, whether an individual, corporation, parinership, association, limited Hability
company o any other form or business association or other entity whatsoever, related to any vendor by blood,
marriage, ownership or contract through which the party has a relationship of ownership or other interest with
the vendor so that the parly will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed
five percent of the tolal contract amount.

EXCEPTION:
The prohibition of this section does not apply where a vendor has contested any tax administersd pursuant to

chapler eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is rot in default of any of the provisions of such plan or agreement.

LICENSING: .
The veridor must be licensed in accordance with any and =il state requirements to do business with the state of

West Virginia.

CONFIDENTIALITY: . :
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personaily

identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents fo the disclosure in writing or the disclosure is made pursuant fo the
agency's policies, procedures and rules, Vendors should visit www.state.wv.us/admin/purchase/privacy for

the Notice of Agency Confidentialily Policles.

Under penaly of law for false swea)
acknowledges the information in this i . : nce with the requirements as stated.

, . Kimball 7 arketing, Inc.
VendorsName: _ . p p o wi tional Off  Furn. Cno

Authorized Sighature: -
No Debt Afficavit : V%L‘\\

Revised 02/08/08
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Marsh Page 1 of 2

DATE
MEMORANDUM OF INSURANCE -I 14-Sep-2006
This Memorandum is issued as a matter of information only to authorized viewers for their internal use only and
confers no rights upon any viewer of this Memorandum, This Memorandum does not amend, extend or alter the
coverage described below. This Memorandum may only be copied, printed and distributed within an authorized
viewer and may only be used and viewed by an authorized viewer for its internal use. Any other use, duplication or
distribution of this Memoerandum without the consent of Marsh is prohibited. "Authorized viewer" shall mean an
entity or person which is authorized by the insured named herein to access this Memorandum via
http://www.marsh.com/moi?client=403%, The information contained herein is as of the date referred to above.
Marsh shall be under no obligation to update such information. i
PRODUCER COMPANIES AFFORDING COVERAGE
Marsh USA Inc.
{"Marsh") Co.A Federal Insurance Company
INSURED Co.B Discovery Property & Casualty Insurance Company
Kimball International, Inc.
1600 Rovyal Street Co.C National Union Fire Insurance Company
iansiggg,stIar;g;ana 47549 Co.D Liberty Mutua! Fire Insurance Company
I
JCOVERAGES
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE
POLICY PERICD INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY
CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS MEMORANDUM MAY BE ISSUED OR MAY
PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID
CLAIMS.
co TYPE OF POLICY NUMBER POLICY POLICY LEMITS
LTR INSURANCE EFFECTIVE EXPIRATION LIMITS IN USD UNLESS
DATE DATE OTHERWISE INDICATED
A |GENERAL 7316-88-67 (Self 0i-Apr-2006 01-Apr-2007 [GENERAL 2,000,000
EIABILITY iinsured Retention AGGREGATE
COMMERCIAL $250,000) IPRODUCTS - 2,000,000
GENERAL LIABILITY COMP/OP AGG
OCCURRENCE PERSONAL AND 1,000,000
ADY INJURY
EACH 1,000,000
OCCURRENCE
FIRE DAMAGE 1,000,000
l(ANY ONE FIRE)
MED EXP (ANY 16,000
ONE PERSON)
8 |AUFYOMOBILE D002A00462 01-Apr-2006 0i-Apr-2007 JCOMBINED 2,000,000
B [IABILETY D002A00463 (TX) 01-Apr-2006 01-Apr-2007 [SINGLE LIMIT
ANY AUTO BODILY INJURY
PER PERSON)
BODILY INJURY
(PER ACCIDENT)
PROPERTY
DAMAGE
C [EXCESS BE4485264 01-Apr-2006 01-Apr-2007 (EACH 5,000,000
LIABILITY OCCURRENCE
UMBRELLA FORM
IAGGREGATE 5,000,000
GARAGE : AUTO ONLY (PER
L.IABILITY ACCIDENT)
OTHER THAN AUTO ONLY:
EACH ACCIDENT]
AGGREGATE
D |WORKERS WAL164D004123246] 01-Apr-2006 O01-Apr-2007 [WORKERS COMP Statutory
D J[COMPENSATION /WC1651004123016] 01-Apr-2006 01-Apr-2007 JLIMITS
D [EMPLOYERS EW764N004123046] 01-Apr-2006 | 01-Apr-2007 [E EACH 1,000,000
LIABILITY (Self Insured ACCIDENT ‘
S R i EL DISEASE - 1,000,000
EXECUTIVE ! {POLICY LIMIT
OFFICERS ARE: EL DISEASE - 1,000,000
INCLUDED EACH EMPLOYEE

http://www.marsh.com/MarshPortal/PortalMain?PID=AppMoiPublic&acceptOrReject=accept&pr... 9/14/2006
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The Memorandum of Insurance serves solely to list insurance policies, limits and dates of coverage, Any
modifications hereto are not authorized.

DATE
MEMORANDUM OF INSURANCE 14-Sep-2006
— I B N—
This Memorandum is issued as a matter of information only to authorized viewers for their internal use only and
confers no rights upon any viewer of this Memerandum. This Memorandum does not amend, extend or alter the
coverage described below. This Memorandum may only be copied, printed and distributed within an authorized
viewer and may only be used and viewed by an authorized viewer for its internal use. Any other use, duplication or
distribution of this Memorandum without the consent of Marsh is prohibited. "Authorized viewer” shall mean an
entity or person which is authorized by the insured named herein to access this Memorandum via
http://www.marsh.com/moi?client=4039. The information contained herein is as of the date referred to above.
Marsh shall be under no obligation to update such information.

PRODUCER INSURED
Marsh USA Inc. Kimball International, inc.
{"Marsh") 1600 Royal Street

Jasper, Indiana 47549
United States

ADDITIONAL INFORMATION

I ———
The Memorandum of Insurance serves solely to list insurance policies, limits and dates of coverage. Any
madifications hereto are not authorized.
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