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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legisiative Rules of the Purchasing Division.

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

All services perfoermed or goods delivered under State Purchase Orders/Contracts are to be continued for the lerm
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these setvices or goods, this
Purchase Order/Contract becomes void and of no effact after June 30.

Payment may only be made after the delivery and acceptance of goods or services.

interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice 1o the seller.

The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern ail rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upen mutual written
agreement of the parties.

BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this contract is automatically
nuli and void, and is terminated without further order.

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http:/iwww.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made pan of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Heaith
Information {45 CFR §160.103) {0 the vendor.

® o A oW

Rev. 06/21/2008 PR S T Lt

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.

SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should atlach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

Complete all sections of the quotation form.
Uniit prices shall prevail in cases of discrepancy.
All quotations are considered F.0.B. destination unless alternate shipping terms are cleary identified in the quotation.

BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and ti:ne
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in pari, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee,

All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contraci, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may enly be made afier the delivery and acceptance of goods or services.

interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon writien request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern al rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

BANKRUPTCY: Inthe event the vendor/coniractor files for bankruptcy protection, this contract is automatically
null and veid, and is terminated without further order.

HIPAA Business Associate Addendum - The Wes? Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web sile
(http:/iwww.state.wv.us/admin/purchasefvrethipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) fo the vendor.

> o s w

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.
SPECIFICATIONS: Htems offered must be in compliance with the specifications. Any deviation from the specitications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be

clearly defined. A bidder offefing an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

Complete all sections of the quotation form.
Unit prices shall prevail in cases of discrepancy.
All quotations are considered F.O.B. destination unless alternate shipping terms are cleatly identified in the quotation.

BID SUBMISSION: All quotations must be delivered by the bidder 1o the office listed below prior to the date and tirre
of the bid opening. Failure of the bidder to deliver the quotations on time will resuit in bid disquaiifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 06/21/2006




SYSFURNO7 — Statewide Contract Specifications for Office Furniture

SCOPE

This is a pre-qualification req&est for quotation. In order to meet the needs of West
Virginia State Agencies, each bidder meeting the qualifications and specifications shall
be awarded a contract.

The purpose is to establish contracts for the purchase of systems furniture, filing
cabinets, desks, chairs, tables, and other furniture needs of the office environment.
Goal will be to establish one contract for each manufacturer and to allow each agency
furniture styles that meet their needs. If the contract vendor is a distributor, and their
contract with the manufacturer has territory restrictions, more than one contract may be
required fo allow coverage of the entire State. If the contract is written to a
manufacturer, distributor territory responsibility will be the sole responsibility of the
manufacturer.

The successful vendor(s) shall be the contract holder. All orders shall be issued to that
entity; all invoices shall be required from that contract holder; all payment shall be made
to that same coniract holder. Dealers who are not contract holders shall not
request West Virginia State Agencies to issue a purchase order to other than the
confract holder!

If the manufacturer is the contract holder, any relationship between that party and a
servicing dealer shall be strictly between those parties. SYSFURN confracts with
manufacturers shall not list dealers.

PRE-BID Meeting

A mandatory pre-bid meeting is scheduled for August 16, 2006 at 11:00 a.m. in the
Purchasing Division Conference Room located at Building 15, 2019 Washington Stireet,
East, Charleston, WV 25305. Only vendors represented at this meeting shall be
able to submit bids. Failure to attend the pre-bid conference shall disqualify a
bidder from bidding on this contract. No person can represent more than one
bidder.

QUESTIONS

Questions will be accepted until August 14, 2006. Questions are o be e-mailed to:
bfrancisco@wvadmin.gov; or faxed to (304) 558-4115

E-mail is the preferred method of receiving questions.

Note: Questions will be accepted and discussed at the pre-bid meeting; and upon
resolution, applicable changes, if any, will be made to these specifications.

Page 1 of 19
Rev. 8/24/2006



SYSFURNO7 — Statewide Contract Specifications for Office Furniture

BID PREPARATION

No obligation exists for any costs incurred in preparation of the response for this request
for quotation.

Two sets of price books, or price lists, or CD’s should be atftached to your quotation.

VENDOR ELIGIBILITY

This contract shall be limited to lines of furniture that include systems furniture, desks,
file cabinets, bookcases and chairs. Manufacturers of lines that only include or cover
part of these components (such as desks and/or chairs) are not eligible to bid on this
contract unless such a firm has a contract with either a systems manufacturer or with a
dealer (who attended the mandatory pre-bid). |If a company has a subsidiary such as
Kimball/National, the same bidder MAY bid both lines. Contracts shall not be awarded
separately to a manufacturer without a system furniture line that meets the
SYSFURNO7 specifications. “Partnership” or “Alliance” companies with system furniture
dealers or manufacturers may be included, either through a systems manufacturer or
dealer who attended the mandatory pre-bid meeting.

In addition to compliance with this specification, all bidders shall offer a range of panel
and work surface sizes and accessories consistent with general industry standards.
Offerings shall include, but are not limited to: Transaction work surfaces, keyboard
surfaces, various configurations of tables, flipper door cabinets, shelves with dividers,
suspended drawer storage, stand alone drawer storage, mobile drawer storage, desks,
task lighting, marker boards, tack boards, coat hocks, wire management, drawer
accessories, paper management, electronic support accessories, tables, seating and a
minimum of four (4) categories of fabric. If panel system does not meet specifications,
you are not eligible under this contract. Bidders shall not offer fabrics that do not meet
Class A Flammability Requirements.

Prior to any contract award, vendors shall furnish Workers Compensation certificates
and proof of insurance.

. CLASSIFICATION

TYPE | - Acoustical Panels
Style A - Communications panel with raceway for running wires and cables to

adjacent panels
Style B - Electrified panels with raceway and electrical outlets

TYPE H - Non-Acoustical Panels

Style A - Communications panel with raceway for running wires and cables to

adjacent panels
Style B - Electrified panels with raceway and electrical outlets

Page 2 of 19
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.

2. The Stale may accept ot reject in part, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legisiative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee,

5. All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the ferm
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legisiature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these setvices or goods, this
Purchase Order/Contract becomes void and of no effect after June 30,

6. Payment may only be made after the delivery and acceptance of goods or services,

7. interest may be paid for lale payment in accordance with the West Virginia Code.

B. Vendor preference will be granted upon written request in accordance with the West Virginia Code,

9, The State of West Virginia is exempt from federal and state laxes and will not pay or reimburse such taxes.

10.  The Director of Purchasing may cancel any Purchase Order/Coniract upon 30 days writlen notice to the seller.

11.  The laws of the State of Wesl Virginia and the Legislative Rules of the Purchasing Division shall govern all rights

and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deleted. The Contrac! may be renewed only upon mulual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendot/contractor files for bankruptcy protection, this contract is aulomatically
aull and void, and is terminated without further order.

14.  HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA)}, approved by the Attorney General, and available online at the Purchasing Division's web site
(http://www.state.wv.us/admin/purchasefvre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meels the definition of a Covered Entity (45 CFR §1 60.103) and will be disclosing Protected Health
information (45 CFR §160.103) to the vendor, ,

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ftems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder, Alterates offered by the bidder as EQUAL fo the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and fiterature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3 Complete all sections of the quotation form.

4, Unit prices shall prevail in cases of discrepancy.

5. All quotations are considered F.O.B, destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to thé date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.
SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 06/21/2008



SYSFURNO7 — Statewide Contract Specifications for Office Furniture

. APPLICABLE STANDARDS -

The following documents of latest issue in effect on the date of the Request for
Quotations shall form part of this specification o the extent described in
REQUIREMENTS:

ASTM-C423 - Sound Absorption and Sound Absorption Coefficients by the
Reverberation Room Method

ASTM-E84 - Test for Surface Burning Characteristics of Building Materials
American Society For Testing and Materials (ASTM)

1916 Race Street

Philadelphia, PA 18103

NEMA-LD3-1985 - HIGH PRESSURE DECORATIVE LAMINATES
National Electrical Manufacturer's Association (NEMA)

2101 L. Street NW,

Washington, DC 20037

ANSI/BIFMA X5.6-1986 American National Standard for Office Furnishings Panel
Systems Test

American National Standards Institution

1430 Broadway

New York, NY 10018

. REQUIREMENTS
A. GENERAL REQUIREMENTS FOR ALL TYPES OF PANELS

Note: In all references to drawings provided, it is the intent for the vendor fo
supply drawings to the agency.

1. Design

The open plan office system furnished under this specification shall be of
the manufacturer's current standard production. The manufacturer shall
offer the office open plan office system(s) to commercial and/or industrial
users for a minimum period of two years. Upon request by the State, the
manufacturer shall furnish references (users of the system(s) offered), to
include names, telephone numbers, and addresses. The State will survey
users of the proposed system to determine the long-term performance and
reliability characteristics of the system. The State reserves the right to reject
the system on the analysis of this information. it is the responsibility of the
bidder fo prove to the satisfaction of the State that the proposed system
does in fact meet long-term performance and reliability standard.

Page 3 of 19
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

b) Panels shall be of the manufacturer’s standard design. They shall be
Style A, Communications or B, Electrified as specified.

¢) The raceway cover shall be securely held in place.

Notes: The same raceway may be used for both communication wires and electrical
wires. If electrical system is in addition to the panel, (electrical is ordered separate and
added to the panel in the field), vendor should so state and indicate the price for havmg
the addition made.

2. Flammability

All panel constructions are to meet Class 1 or A flammability rating, in
accordance to ASTM E-84 test method. See Section VI, Acceptance
Evaluation and Quality Assurance.

3. Installation

Panel attachments must be designed so that users may easily be able to add
and rearrange panel configurations without specialized help and/or tools and
maintain original system strength and rigidity.

Connection shall provide for assembling panels in 2-way, 3-way or 4-way
intersections. All panels must be individually removable without dismantling or
moving adjacent panels.

Panels shall be mounted a maximum 1” off the floor for maximum noise
isolation. If building conditions do not allow installation with only this distance
from the floor, the vendor must get a variance from this requirement before
proceeding with the installation.

When assembled, panels shall be free-standing and self-supporting; no
connections to the walls, ceiling or floor shall be made without agreement with

agency representative.

The dimensions and layout shall be as indicated on drawing included with the
specifications. Drawings must be furnished by the vendor so the agency has
a clear understanding of their purchase; panel sizes shall be as listed in the
specifications. The vendor shall be responsible for verification of component
quantities and sizes as set forth.

Page 4 of 19
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

4. Construction

a) Frame

The frame shall be constructed in such a manner that it will support hang-on
components, work surfaces, etc. with attendant loads, without warping,
bending, flexing or breaking.

' b) Fabric Covering

The fabric shall be applied smoothly and wrinkle free and the weave shall be
straight with the panel. It shall be aftached to the frame by a removable spline
or other satisfactory method that will allow removal and replacement of fabric
as required. No seams or fabric joints shall be visible in faces of panels
unless required for special designs. Bidders shall not offer fabrics that do not
meet Class A Flammability Requirements.

¢) Vertical Support Standards

The standard shall be capable of supporting a worktop with two hanging
pedestals loaded in accordance with “work surfaces with supported drawers’
test ANSIHBIFMA X.5.6 1993) and meeting the acceptance level specified.
Work surfaces shall be adjustable in height within a minimum range of 25"-40”
in increments no greater than 1-1/4". ‘

d) Wire Management

Panels shall be supplied in style A, communications, or B, electrified as
described below.

Style A communications panels shall be communications panel with raceway
to accommodate electric and/or communications cables to allow passage to
adjacent panels.

Style B panels shall be electrified panels with raceways and a minimum of
two pre-wired electric outlets on each side.

The raceway shall be able to accommodate all power requirements specified
and 8 — 10 minimum Cat 5 or Cat 6 cables.

Style A and B panels shall also serve as in-feed panels equipped with a
means of concealing cables entering from the ceiling, walls or floor.

Page 5 of 18
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

All Style B electrified panels shall have an eight-wire, four circuit supply. All
electrical components shall meet current UL and local code requirements. If
the electrical system is an 8 wire UL approved, it is accepiable.

e) Panel Connections

All panel connections and perimeter framing components are to be fastened
by interlocking concealed connectors and shall have smooth, tight fitting
connections. No special tools shall be required for assembly or dismantling.

All connections between adjacent panels in straight runs and at intersections
shall be light proof.

f) Components.

All components of panels, e.qg. clips, splines, connectors, feet, posts, levelers,
efc., shall be of manufacturer’s standard inventory and shall be available for
purchase by the user for the life of the system. :

NOTE: if panels do not come from factory with electrical installed, deaier will install
as required per specifications — for both Type | (Acoustical panels) and Type
I (Non-Acoustical panels).

Note: All panels ~- inciuding.non—tackable ~ must be class “A” fire rated.
B. SPECIFIC REQUIREMENTS FOR PANELS

1. Design

Type | panels shall have fabric covering on both sides. The manufacturer’s standard
trim shall be furnished. Type I panels may be offered with or without fabric covering as
specified.

2. Sound Absorption

~ The sound absorption rating for Type | panels shall be a minimum N.R.C. of
.65 for the entire surface area of the panel, when tested in accordance with
ASTM C423, latest edition. (See Section VI, Acceptance Evaluation and
Quality Assurance.) Note: This sound absorption is mandatory for
acoustical panels.

C. GENERAL REQUIREMENTS FOR FURNITURE COMPONENTS

1. Panel System

Page 6 of 19
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

The panel system shall be as specified above to accommodate the
components required and provide the necessary stability to make the system
both safe and durable and to provide a comfortable and convenient
workstation.

2. Workiops

Worktops shall be at a minimum 1-1/8” thick lumber core, minimum 1-1/8"
thick 45 Ibs/cu. density flake board core, or minimum 1-1/8” thick plywood
core. All worktops shall be surfaced with decorative thermosetting high-
pressure plastic laminate meeting NEMA- LD3 requirements.

The top shall be rounded, or soft vinyl durable edged, securely applied.
Provision shall be made in the worktop to accommodate the routing of
electrical cords and cables from tabletop devices and hang-on devices to the
electrical and communication outlets in the panels in a safe and orderly
manner. This may be accomplished by holes w/grommets, cutouts in the
worktop adjacent to the panel, cable management troughs, or other approved
means.

3. Glides
All components resting on the floor shall have rustproof adjustable glides.
4. Construction
Methods and processes shall be in keeping with good industry practice and
the system shall provide a safe, durable and convenient workstation for the

purpose intended. Hanging components shall have adjustable mounting
height ' '

5 locks

All drawer and door units shall be equipped with individual locks or central
(master type if requested), locking system meeting ANSI/BIFMA X5.6 latest
edition.

6. Safety

All hanging components must meet ANSI/BIFMA’s Component Dislodgement
Test.

Page 7 of 19
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SYSFURNO07 — Statewide Confract Specifications for Office Furniture

7. Electrical Attachments

All electrical attachments that may be furnished with the office systems
covered in this specification shall be UL approved for use with panel systems
and shall bear the UL label or nameplate.

8. Size

Sizes shall be the manufacturers’ standard sizes and length shall be as
required to mesh with panel standards in the location indicated.

D. General Requirements for Filing Cabinets

Specifications provide three quality levels of metal casework office furniture
for use by state government agencies. Quality levels are Class A Heavy
Duty, Class B Medium Duty and Class C Light Duty.

Bidders may bid selected metal office furniture that meet or exceed the
minimum specifications and to provide discounted pricing on the metal
standalone casework (filing and storage cabinets, desks, and credenzas)
from the same model line. All furniture of the same model line shall have the
same color selections available. Bids should indicate class of file cabinets
bid. | '

The classes are:

Class A Heavy Duty, Heavy Use - Where drawers are used 25 times or
more per day with a weight of fwo pounds per linear inch for letter size and
three pounds per linear inch for legal-size drawers. Drawer suspension cycle
test must pass a minimum of 100,000 cycles. All components of the
suspension shall be manufactured of not less than 16 gauge steel and
suspension shall be steel ball bearings.

Class B Medium, Medium Use - Where drawers are used 20 times or more
per day with a weight of two pounds per linear inch for letter size and three
pounds per linear inch for legal-size drawers. Drawer suspension cycle test
must pass a minimum of 75,000 cycles. All components of the suspension
shall be manufactured of not less than 16 gauge steel and suspension shall
be steel ball bearings or nylon/ceicon with steel ball bearings.

Class C Light Duty, Light Use - Where drawers are used less than 20 times
per day with a weight of two pounds per linear inch for letter size and three
pounds per linear inch for legal-size drawers. Drawer suspension cycle test
must pass a minimum of 50,000. Vertical file cabinets have a smaller depth
than those in Classes A and B.

Page 8 of 18
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SYSFURNO7 — Statewide Contract Specifications for Office Furnifure

General: Al vertical file cabinets shall meet or exceed the requirements of
ANSI/BIFMA X5.3 and lateral files shall meet or exceed ANSI/BIFMA X5.2 -
Office Furnishing Lateral File Test.

All metal furniture shall be free from defects, imperfections, or hazards that
might affect appearance, normal life, service, or user safety. All panel finishes
must pass ASTM D-3359 Method B Classification 5B for adhesion and
ASTM-3363 for hardness, or meet or exceed ANSI/BIFMA X5.6-2003

All welds shall be sound and without porosity. Exterior welds shall be smooth
and interior welds shali have no sharp edges or rough surfaces. Welds, rivets
and braces shall assure rigidity, strength and proper alignment.

File cabinets shall have one piece or utilized construction. If modular
construction is used, each module shall be unitized. File cabinets shall not tilt
or deviate from a true vertical state.

Vertical File Drawer Construction: The drawer shall have a positive acting
spring latch capable of holding loaded drawer closed at any tilt angle; this
latch shall have free movement only in the horizontal plane parallel to the
drawer front. The release button shall fit shugly to the drawer front and shall
be located conveniently to the drawer pull.

A label holder shall be located in center of drawer front above the drawer pull.

The follower shall have not more than 3/4" maximum increment movement,
“and shall be easy to adjust.

Locks shall be provided where requested.

Lateral File Drawer Construction: The cabinet front, sides, back, top and
interior members (drawers and shelves) shall be manufactured of not less
than 22 gauge steel, rigidly formed, braced, and welded to withstand heavy
usage without distortion, warping or twisting. Drawers and roll-out shelves
shall operate on full ball-bearing progressive suspensions. Members of the
suspension shall be cold drawn steel, zinc plated or other suitable material to
prevent rust, and of adequate strength to support loaded shelves or drawers.
Suspension shall accommodate uneven drawer loading and uneven push or
pult forces when opening or closing. Drawers and shelves shall operate
smoothly without noticeable sticking or uneven motion. Lateral files must
comply with ANSI/FIFMA X5.2, Sections 4,5,6,7,8,9,10,11,12,13 and 14.

The drawer shall have a positive acting spring latch capable of holding loaded
drawer closed at any tilt angle; this latch shall have free movement only in the
horizontal plane parallel to the drawer front. The release button shall fit
snugly to the drawer front and shall be located conveniently to the drawer.
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SYSFURNOY — Statewide Contract Specifications for Office Furniture

File Cabinet Paint Colors: For each model line available on this contract, all
paint colors listed in the manufacturer's published catalog as available for that
model/series are fo be available at the base price offered herein, without up
charges.

E. CONSTRUCTION OF INDIVIDUAL COMPONENTS

1. Worktops

For the purposes of this specification, a “worktop”, or “work surface” is defined
as a single unit of construction with properties as set forth in Section I1.C.2 of
this specification. The worktop shall be so constructed that hanging drawer
units may be attached underneath the top. Worktop shall meet requirements
of static load test for work surfaces of ANSIIBIFMA X5.6 latest edition.

The worktop shall be supported at each end by one, or more, of the following
means, and may be mounted by employing any one, or more, of the following
methods.

a) End clip attached to panel vertical support standard

b) Floor-standing pedestal

c) Cantilever bracket

d) Floor-standing leg, with bracket(s) to attach worktop to vertical support .
standard. When floor-standing leg is used, the installation of such shall
not restrict, or interfere with the movements of the occupant.

e) A combination of any of the above. Ex: Floor-standing pedestal with
cantilever bracket, end clip, leg, or a second floor-standing pedestal.

Worktops 727, or greater, which have an unsupported span of 66", or greater,
shall have at least one intermediate support. For the purposes of this
specification, “intermediate support” is defined as: a) Floor-standing pedestal,
b) Cantilever bracket or ¢) Floor-standing leg. All workfops shall be
adequately supported to prevent sagging.

2. Hanging Pedestal Drawer Units

The pedestal units shall be steel, provided with a method of secure fastening
to the underside of the worktop. Drawer fronts may be durable commercial-
type plastic. When attached, the entire unit, pedestals and worktop shall
meet the requirements of ANSIIBIFMA Tests, Section VI. Unless otherwise
specified, pedestal depth dimension shall be a minimum of 18”.
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3. Pedestal Drawer Units, Mobile Type or Floor Standing

The pedestal unit shall be steel, equipped with casters or shall stand on the
floor as specified. It shall fit under the worktop without excessive vacant
space between the pedestal and top. The units shall meet the requirements
of ANSI/BIFMA Tests, Section VI. The pedestal depth dimension shall
conform to the surface depth dimension.

4. Hanging Binder Cabinet

The unit shall be front opening cabinet for storing ring binders. It may be
equipped with doors hinged at top or bottom with lid supports to prevent
accidental dropping of the front, or it may be equipped with sliding doors. The
unit may be fabric covered or in other materials. It shall meet the
requirements of ANSI/BIFMA Tests, Section V1. The overall dimension front to
back shall not exceed 16 1/4”.

5. Hanging Shelf Unit (Full height and half height)

The unit shall be a horizontal éhelf designed to accommodate vertical dividers
- to be supplied when specified. It shall meet the requirements of ANSI/BIFMA
tests, Section VLI

6. Power Poles
Unless otherwise specified, in feed from the ceiling shall be through a rigid
pole from the ceiling to the panel connection. Flexible in feed from the ceiling

to the panel connection is not acceptable. All in feeds shall be through UL
approved connectors.

7. Colors

Unless otherwise specified, the manufacturer’s standard color offering shall
be acceptable.

8. Paper Management
All flat shelves and stofage units shall have available at least the following:
Vertical shelf dividers and stacked or stacking paper bins for horizontal paper

storage. All shelves, metal end supports and fult height panels, for heavy-duty
use must have safety locks to prevent accidental disiodgement.

9. Miscellaneous Accessories

The system shall have available accessory items for filing; coat hooks, racks,
doors, etc., and will be required when specified.
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F. WORKMANSHIP AND INSTALLATION

Qualification of bidders: Each bidder should include information as {o the qualifications
of the company, designers and installers who will perform the work. This information
shall be considered and must be received prior to any award.

Contractor shall provide all labor and material necessary for a compiete
installation as shown on the floor plan attached to the specifications. This will
include such work as leveling, installing accessories, alignment, wiring (if
required), etc. Data and phone wiring will be the responsibility of the agency.

The finished installation of panel configurations shall not sway and must be clean
and free from any defects, which may affect the appearance or serviceability.

Only manufacturer’s standard products in design, materials, and construction, not
modified versions produced for conformance to our specifications will be
considered for evaluation and acceptance. Any questions concerning
acceptability of the quality offered shall be the decision of the Division of
Purchasing.

The entire system installation shall be in accordance with the manufacturer's
guidelines for a safe and stable system. However, any deviation from the
standard specification to achieve a safe and stable system must be submitted for
review and approval by this office.

The contractor shall be a qualified representative of the acoustical panel system
manufacturer, who has specially trained installers that are thoroughly familiar
with all aspects of the system.

G. Task Chairs

A demo for all task chairs purchased through this contract must be made
available for employee/ workstation tryout for a minimum of three working days.
Chairs purchased without this “tryout period” are subject to return without charge.

All task chairs must have the following adjustable features:

1. Seat pan height

2. Back depth/seat depth — either through a seat slider or back depth
adjuster or equivalent _

3. Back or lumbar support height adjustment

4. Arm height
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All task chairs that are sold as “ergonomic” chairs MUST have the following
adjustable features:

Seat pan height

Sean pan angle

Back Depth/seat depth — either through a seat slider or back depth
adjuster or equivalent

Back or lumbar support height adjustment

Back angle

Arm height

Arm width — both inward and outward from center line of the arm.

LN

No oA

NOTE: ltems 6 and 7 on the ergonomic chairs may be waived IF the purchaser does
not wish to have arms on the chair being purchased.

IV. WARRANTY

The vendor warrants to the owner that all equipment furnished under this specification
will be new, of good material and workmanship, and agrees to replace promptly any part
or parts which by reason of defective material or workmanship shall fail under normal
use, free of negligence accident, for the periods from date of acceptance, as outlined

below:

A. Structural Frames: Life of system (for as long as the user owns the system)
B. Fabric: One Year
C. All Other Components: Ten years

Such replacement shall be free of any charge to the owner or his representative.
For the purpose of this warranty, normal use shall be defined as the use in state
office building with climatic conditioning equipment operated as directed by State
policy, e.g. air conditioning or heat turned off during weekends creating wide
temperature and humidity variations.

Failure shall include, but not be limited to, warped, broken, or separated frames,
separation of vertical support standards from frame, disfigurement or
enfargement of slots in vertical support standards, warping or separation of joints
in wood products, sagging or warping of work surface failure or separation of
laminate from work surfaces and trim, separation of edging material from work
surface edges, and any other failure which would make the system unsatisfactory
for its intended use.
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V. SERVICE, PARTS, AND MANUALS

At least one owner's manual shall be supplied with each installation. The complete
assembly and disassembly instructions for panels, including all necessary parts lists
and diagrams for future installation must be included. The manufacturer of the furniture
panel system offered under this specification shall have a qualified, trained
representative in the owner's area available to relocate and repair the panel systems
acquired under this specification. The vendor shall provide training to representatives of
the owner encompassing installation, takedown, repair and maintenance of panel
systems as required. If this is requested, the vendor should provide, but must inform
the agency representative that the warranty may be voided if a qualified representative
does not work on the panel system.

V. ACCEPTANCE EVALUATION AND QUALITY ASSURANCE

An acceptance inspection of the installation will be performed when specified by the
agency or his representative.

Under this specification, all prospective bidders of furniture shall provide manufacturer's
certification of in-house testing resuits or independent testing results for ANSI/BIFMA,
ASTM E-84, and ASTM C423 testing. Manufacturer's certification shall be in the form of
a corporate officer providing certification on corporate letierhead that the model line (by
name) meets all required testing and the test results are available upon request.

All test results shall meet or exceed the applicable test requirements. Tests must be
performed on the actual system offered for bid. if the manufacturer should change or
modify the construction of open plan office system, the manufacturer shall notify the
Purchasing Division of any change in the commodities failure to comply with the
required testing andfor provide new certified testing results. The vendor shall be
responsible for performance of all test requirements specitied herein.

The following publication, latest issue, contains the applicable ANSIIBIFMA Tests:

ANSIIBIFMA X5.6-1993 American National Standard Tests for Office Furnishings-Panel
Systems Tests.

The following tests are required:

Section 4 - Stability Test for Panel System Products

Section 5 - Mechanical Strength Test For Panel Systems Products

Section 6 - Static Load Test for Storage Shelves

Section 8 - Cabinet Tests: 8.2, 8.3, 8.4, and 8.5

Section 11 - Static Load Test for Work Surfaces

Section 12 - Work Surfaces With Supported Drawers Test: 12.2,12.3,12.4,12.5, 12.6
Section 13 - Dislodgement Test for Panel-Mounted Components
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ASTM-C423, Sound Absorption and Sound Absorption Coefficients by the
Reverberation Room Method. ASTM-E84, Test For Surface Burning Characteristics of
Building Materials

Acoustical tests for noise reduction coefficient ratings shall be by ASTM-C423 Sound
Absorption and Sound Absorption Coefficients by the Reverberation Room Method. A
minimum N.R.C .65 for the entire surface area of the panel, including raceway(s), trim
(top cap), and legs, is required. '

Flammability testing shall be in accordance with ASTM-EB4, test for surface burning
characteristics of building materials. When tested in this manner, the panel shall have a
flame spread of 25 or less and smoke development of 450 or less for Class 1 or A
fltammability. '

Vil. DELIVERY

Delivery of all equipment under this specification shall be in accordance with the terms
and conditions of the Request for Quotation. The vendor shall be responsible for any
packing, packaging, or protection required to insure delivery in an undamaged
condition. Vendor shall be responsible for installation.

Bidders may offer a separate (higher) discount for dockside delivery. But, this must be
in addition to the discount shown for complete installation. All bids must show the
cost (discount from list) for total installation. Bidders shall be disqualified if only
dockside delivery is quoted.

VIil. ORDERING DATA (For Purchase and Contract Use Only)

Purchasers should exercise any desired opfions offered herein and should specify the
following:

Title, number, and date

Panel Type (Type | - Acoustical, Type | Non-Acoustical)

Layout of the system showing communication and electrical in feed requirements for
panels.

Electrical requirements {2-Circuit, 4-Circuit, dedicated circuit, etc.)

Panel sizes and styles, appropriate drawings must be provided

Hang on components.

Type Il panels - specify if fabric covered or not. .

Specify fabric type and color - bidders shall not offer fabrics that do not meet Class A
Flammability Requirements.

If pedestal drawer units are required, specify hanging, mobile, or fioor standing.
Pedestal depth dimensions to conform to work surface depth dimension.

Power pole requirements.

Color

Miscellaneous accessories that are required
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Appliances requirements, such as task lights

Sample mock-up requirements.

Top cap material for panels

Task Chair requirements-purchasers must allow time for the affected employees to try
the chairs. If bidding (through SYSFURNO7 vendors), the users shall try chairs before
obtaining bids in order to make certain bids are “equal” on task chairs. Task chair
purchasers must indicate if they require an "ergonomic" chair”, but the demo is required
for any task chair.

Bidder and user responsibilities for installation of the system.

Notes:

Add-On to Existing Configurations

Agencies are permitted to contact the brand specific contract holder for systems
that require additional items being added to existing systems for matching and
functionality purposes.

New Configurations ‘

Any new installation in un-occupied space {(or where matching is not a factor)

requires three (3) bids from contract holders. An award shall be issued to low
bidder meeting the agency specifications for that bid.

1X. Miscellaneous Information

Delivery Time: Vendor shall provide the current delivery time from receipt of order. -
Upon receipt of a contract order, the vendor is to notify (within 5 work days) the
purchaser of the delivery time frame. Vendor shall coordinate the delivery and
installation times with the purchaser.

Transportation Charges: All items shall be delivered FOB to any West Virginia
destination with all transportation charges included.

Inside Delivery: The vendor is to provide all labor and equipment to deliver, un-crate,
assemble (if required), set in place ready for agency to use in desired location as
determined by the purchaser, and remove all packing materials from the job site. The
vendor is to coordinate the installation with the state agency s contact person forthe
installation.

Design/Reconfiguration Charge: (If any; some firms do not charge a fee for design —
either original or reconfiguration.) If the agency makes a written request for the
vendor's design assistance, the vendor may charge an hourly fee for the on-site
services. Vendor's design fee is limited to $30.00 per hour with a $500 maximum per
project. The design fee is to be reviewed and accepted by the using agency. Ina
Request for Quotation, (outside any contracts issued) the agency is not obligated to a
bidder for any costs incurred in the submission of a bid. List your fee on Exhibit A.
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Move Fee: This hourly fee for moving sysiems shall be a maximum of $30.00. Moves
required after 5:00 p.m. and/or on weekends shall be a maximum of $45.00/hour. If
your hourly rate is less than $30.00, the overtime rate shall be one and one-half fimes
the hourly rate shown on your bid documenis.

Note: This No installation fee shall be charged at the initial installation. Purchase price
includes all installation fees. List your fees on Exhibit A.

Price list and catalogs: The vendor shall agree to supply and deliver descriptive
literature fo the agencies at no charge. The descriptive literature shall inciude furniture
catalogs and price lists for the model lines awarded on this contract. Discount from list
will be firm for life of the contract; including any renewals. New manufacturer's catalogs
will be considered at renewal anniversary dates. Vendor shall respond to calls and
inquiries within three business days of the initial contact by the agency.

Invoicing: The vendor's invoice shall include an itemized listing of the components
supplied and installed at the agency location. Vendor's invoice must list the quantity,
description and model number, page number on which the model number and price can
be found, unit price, and the fotal price. This is a mandatory requirement and is
necessary for the Agency and State Auditor to confirm the pricing of each component.

Vendor’s Performance: All users of this contract are requested to report in writing to
the Purchasing Division any serious problems encountered with the performance,
quality, and workmanship of items or performance of the successful vendor to supply
and properly warrant the equipment furnished hereunder.

Reports: Vendors who are awarded contracts shall provide quarterly reports of orders
as a result of this contract by both state and political sub-divisions within the State of
West Virginia. Reports shall indicate the ordering agency, date and total value.
Additionally, an annual composite report listing total value and total number of orders for
all state agencies and political subdivisions shall be required.

NOTE: All successful vendors shall be required to meet this requirement on
SYSFURNO7.

Correctional Industries: The State of West Virginia Department of Corrections is
authorized to furnish and supply office furniture to the state agencies. It is not the intent
of this contract fo supercede the rights of the Department of Corrections. All state
agencies are to contact the WV Department of Corrections, Prison Industries to
determine if the same or similar item is available from the Department of Corrections
prior to purchasing items through the statewide contract.

Ordering Procedure: Note: A detailed design and a price quote must be submitted to
and approved by the agency prior to issuing any order. If the design is for new quarters
(not an expansion of existing system cubicles), agencies must prepare specifications
and seek a minimum of three bids. The award shall be to low bidder meeting
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specifications, Bids must also be obtained if the system cubtcles will be installed on a
different floor

Purchases of $100,000 or less: State Agencies shall issue a WV39, Blanket Release
Order fo the contract Vendor for the desired item(s) after meet:ng blddzng requirements
of for new area.

Purchases in excess of $100,000: Purchases in excess of $100,000 will be reviewed
by the Purchasing Division. At the discretion of the Director of Purchasing, or his
designee, these requirements may be bid on the open market.

Payment: The State of West Virginia agencies may make purchases on the State
Payment Card (VISA) for purchases with a maximum value of $2,500.00. Vendor’s
invoice must list the quantity, description or model number, page number on which the
model number and price can be found, unit price, and the total price.

Evaluation of Bids:

To facilitate meeting the furniture needs of the West Virginia State Agencies this shall
be a multiple award contract for furniture; one contract per manufacturer, insofar as
possible.

It is the bidder’s responsibility to document that all furniture offered is equal to or
exceeds the specifications.

Bidder may bid one or more manufacturer’s catalog/price list, model line and number,
showing discount from list for each. Each bid must contain a “full service line” system
panels, cabinets, chairs, efc.

The attached Exhibit A must be completed showing discount/multiplier being offered for
each brand and line of furniture to be bid. Please type, using excel document to be
provided after the mandatory pre-bid meeting.

Notes:

1. All awards will be made based on discount from list. No exceptions to
discount from list.

All catalogs/lines bid must be on this list.

Bidders should submit Exhibit A on a diskette or CD with their bid.

If you are bidding the entire catalog, simply identify the catalog. Each line
in such catalog does not require listing UNLESS the discounts from list
vary from line to line.

hWN

Bidders are requested o type the exhibits. If any discrepancy exists between the paper
and the electronic file, the hard paper copy shall prevail.
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RFQ Schedule

Release of the RFQ

July 27, 2006

Pre-Bid Conference

August 16, 2006 — 11:00 a.m.

“Vendor's Written Questions Submission
Deadline

August 14, 2006

Response to Questions/Addendum Issued

August 29, 2006

Bid Opening Date

September 20, 2006
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wv.ssa STATE OF WEST VIRGINIA

PURCHASING CONTINUATION SHEET

Buyer: Page Reg. or P. O. No.:

Vendor: cﬁ" fgwsmc.’.s.s /nt.

Spending Unit;

Requisition No.: @Y S5FVEN ©77

ADDENDUM ACKNOWLEDGEMENT

| hereby acknowledge receipt of the following checked addendum(s) and have made
the necessary revisions to my proposal, plans and/or specifications, etc.

Addendum No.’s:
No. 1 ‘/
No. 2
No. 3
No. 4

No. 5

I understand that failure to confirm the receipt of the addendum(s) is cause for

rejection of bids.

\(W \-C “ ﬂwnn/\)

S nature
dM ol /544.5mc:55 Intteiors
Company
Seps- (9 200¢,
Date

Exhibit 10
Rev. 11/96




EXHIBIT A 07/20/2006
SYSFURNO7
Vendor/Contact Information Manufacturer Model/Line/ Product Catalog Identifier | Discount
%
Vendor: Capitol Business Interiors AIS MWALL 2006 55.0%
AlS MATRIX 2008 55.0%
Contract Coordinator: AlS AD2 2006 55.0%
Kelli Bragg INDIANA OOzﬂmm}ﬁzm 6/12/2008 52.0%
INDIANA INDIANA PRICE LIST 1/1/2008 52.0%
Address: 711 Indiana Avenue GLOBAL DESKS, TABLES AND FILING 2006 52.0%
Charleston, WV 25302 GLOBAL SEATING 2006 52.0%
EVOLVE EVOLVE 2006 52.0%
GLOBAL GLOBALCARE 1/1/2005 40.0%
Phone# : 304-343-7551 ST. TIMOTHY ST. TIMOTHY 1/16/2006 50.0%
ST, TIMOTHY SUPPLEMENTAL 6/12/2006 50.0%
Faxit : 304-346-3350 ST. TIMOTHY ASAP QUICK SHIP 1/16/2006 50.0%
ST. TIMOTHY CLASSICS 1/16/2006 50.0%
Toll Free# : 1-800-628-7880 STATESVILLE CHAIR CO. |STATESVILLE CHAIR 9/1/2006 50.0%
LACASSE OFFICE FURNITURE SOLUTIONS 1/3/2006 - 47.0%
Email: kbragg@ntelos.net LACASSE UNITED CHAIR 8/1/2005 50.0%
: LACASSE AVENUE 4/1/2006 50.0%
Labor Rate: 30.00 Eo>wwm NVISION 4/1/2004 50.0%
MAGNUSON GROUP MAGNUSON GROUP 6/1/20086 30.0%
Design Fee: 30.00 RIGHT ANGLE ERGONOMIC PRODUCTS 1/1/2006 50.0%
HON HON FOR LEARNING 10/1/2006 45.0%
HON BASYX 10/1/2008 30.0%
| Signature HON GROUP PRICE LIST 10/1/2006 45.0%
HAWORTH LIFESPACE USA 10/14/2006 18.0%
[Kelli Bragg HAWORTH LIFESPACE MONDRI 10/14/2006 18.0%
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SYSFURNO7

Print Name HAWORTH LIFESPACE PRAIRIE 10/14/2006 18.0%
HAWORTH LIFESPACE KYOTO 10/14/2006 18.0%

Sales Manager HAWOCRTH LIFESPACE SOLID PANELS 10/14/2006 18.0%

Title HAWORTH LIFESPACE ELECTRICAL 10/14/2006 18.0%
HAWORTH LIFESPACE BAHAU 10/14/2006 18.0%
HAWORTH LIFESPACE EMPIRE 10/14/2006 18.0%
HAWORTH LIFESPACE LUNE 10/14/2008 18.0%
HAWORTH LIFESPACE EXPRESS 10/14/20086 18.0%
m>.<<om.w.1 LIFESPACE CONNECTORS 10/14/2008 18.0%
HAWORTH LIFESPACE ACCESSORIES 10/14/2006 18.0%
HAWORTH ACCESS FLOORING 10/14/2006 0.0%
HAWORTH CASEGOODS/FILES AND STORAGE 10/14/2006 57.0%
HAWORTH COMPOSE 10/14/2006 62.0%
HAWORTH IFIJUMPSTUFF/CROSSINGS 10/14/2006 45.0%
HAWORTH MASTERS SERIES 10/14/2006 50.0%
HAWORTH NEXIS 10/14/2006 0.0%
HMAWORTH POWER WER 10/14/20086 0.0%
HAWORTH SEATING 10/14/2006 57.0%
HAWORTH SEATING/WOOD ONLY ™ 10/14/2006 50.0%
HAWORTH TRANSITIONAL 10/14/2006 50.0%
HAWORTH UNIGROUP 10/14/2006 70.0%
HAWORTH UNIGROUP ADDENDUM 10/14/2006 70.0%
HAWORTH YORK ADDENDUM 10/14/2006 50.0%
HAWORTH ADDAPTABLE COMPONENTS 10/14/2006 70.0%
HAWORTH 20DbY 10/14/2008 52.0%
x><<om.u.x VOICE AND DATA 10/14/2006 0.0%
HAWORTH UNIGROUP TCO 10/14/2006 70.0%
HAWORTH TACTICS/KINETICS 10/14/2006 45.0%
HAWORTH RACE 10/14/2006 57.0%
HAWORTH PLACES 10/14/2006 70.0%
HAWORTH PLACES/ FULL WOOD ONLY *** 10/14/2006 45.0%
HAWORTH MONITOR ARMS 10/14/2006 45 0%
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HAWORTH LOCKS 10/14/2006 30.0%
HAWORTH ENHANCED PREMISE / MOXIE 10/14/2006 70.0%
HAWORTH CASSIS LOUNGE SEATING 10/14/2006 50.0%
HAWORTH ADAPTABLE COMP. ADDENDUM 10/14/2006 70.0%
HAWORTH WOOD CASEGOODS 10/14/2006 50.0%
HAWORTH ALL PRICE LISTS RUSH PRODUCT ™ 10/14/2006 50.0%
NOVA DESTINY 10/1/2005 40.0%
NOVA LEARNING SOLUTIONS 45/40 10/1/2005 40.0%
NOVA RETROFIT KIT 10/1/2005 40.0%
NOVA LEARNING SOLUTIONS 85/80 10/1/2005 40.0%
ERGOGENSIS BODYBUILT ERGONOMIC SEATING 2/23/2006 50.0%

“HENOTES THAT ALL HAWORTH PRODUCT THAT IS AVAILABLE ON RUSH IS DISCOUNTED AT 50% OFF OF LIST PRICE. THE QU

ICK

SHIP PRODUCT 1S NOTED IN PRICE LISTS BY A BLACK DIAMOND.

M

“+ DENOTES THAT THIS PORTION WITHIN THE PRICE LIST IS AT A DIFFERENT DISCOUNT

w

ALLFILE CABINETS ON THIS CONTRACT ARE GRADE A.
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PRODUCER; .

Brickgtreet el come

INSURANCE

4700 Macortde Ave SE. - Charfestan, West Virglata 75304 Charleston, WV 25304
CERTIFICATE HOLDER: INSURED:
CAPITOL BUSINESS EQUIPMENT INC CAPITOL BUSINESS EQUIPMENT INC
P O BOX 2968 ‘ P O BOX z968
HUNTINGTON WV 25728 . . HUNTINGTON Wv 25728 -

CERTIFICATE OF INSURANCE

The policy of insutance listed below has been issued to the insured narned above for the policy period

and coverage indicated. This certificate is issued as a matter of information only and confers no rights

upon the certificate holder. This certificate does not amend, extend or alter the caverage afforded by the
~ policy below. Coverage is confingent on the insured's compliance with policy conditions and premium

payment _ :

If the policy is canceled before the expiration date, BrickStreet Mutual Insurance Comnpany will endeavor

to mail a written notice to the cartificate holder within 30 days of cancelation. Failure to mafl the notice
shall impose no obligation or liability of any kind upon BrickStreet Mutual Insurance Company.

POLICY NUMBER: WC10004153.02 - DATE CERTIFICATE ISSUED: 08/26/2006
POLICY EFFECTIVE DATE:  07/01/2006 . POLICY EXPIRATION DATE: 01101[2&07
WORKERS COMPENSATION AND EMPLOYERS LIABILITY

LIMITS 7 COVERAGE
[X] WORKERS COMPENSATION - STATUTORY LIMITS
[X] EMPLOYERS LIABILITY LIMITS:

BODILY INJURY BY ACCIDENT: $100,600.06 ~ EACH ACCIDENT
BODILY INJURY BY DISEASE: $500,000,00 © POLICY LIMIT
BORILY INJURY BY DISEASE: $100,000.00 EACH EMPLOYEE

[ 1 WV BROAD FORM EMPLOYERS LIABILITY ENDORSEMENT -
COVERAGE FOR WV CODE 23-4-2(d)(2)(il)

1 1 FEDERAL COAL MINE HEALTH AND SAFETY ACT COVERAGE ENDORSEMENT ~
COVERAGE FOR WV CODE 23-4b-1 - FEDERAL BLACK LUNG COVERAGE

SPECIAL PROVISIONS IE ANY:

COl-1
(Ed. 4-06)



ACORD

DOUCER
Acerdia of WY-Charleston
One Hilicrest Drive, East
PO Box 1551 ‘

Eharleston WY 25326-1551

{304) 346-0611
TNSURED

11102105

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

COMPANIES AFFORDING COVERAGE

COMPANY

A $t. Paul Travelers
COMPANY
Capitel Business Interiors B
Champion Indystries, inec. COMPANY
P O Box 2968 c
Huntington, WV 25728-28G8 COMPANY
g D

THISISTOCERTIFY THAT THEPOLICIES OF INSURANCELISTEDBELOWHAVE BEENISSUED TO THEiNSUREDNAMEDABO\;E;OF‘I:THEPOLECY PERIOD
INDICATED,NOTWITHS TANDING ANY REQUIREMENT, TERMOR CONDITION OF ANY CONTRACT OROTHERDOCUMENT WITHRESPECT TOWHICHTHIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREINIS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
co POLICY EFFECTIVE j POLICY EXPIRATION
LTh TYPE OF INSURANCE POLICY NUMBER DATE (MMIDDIYY) DATE (MMIDDIYY) LTS
4 | GENERALLIABILITY 63083138604 11191105 11101/06 GENERAL AGGREGATE $ 2,000,000
X} COMMERCIAL GENERAL LIABILITY PRODUCTS-COMP/OP AGG | $ 2,000,000
CLAIMS MADE OCCUfRt PERSONAL & ADV INJURY 1§ 1,000,000
OWNER'S & CONTRACTOR'S PROT EACH OCCURRENGCE $ 1,000,000
FIRE DAMAGE {Any one fire) | § 100,000
MED EXP {Any one person) |$ 5,000
AUTOMOBILE LIABIL
A | A ABILITY 8102112c000 14101708 11101706 COMBINED SINGLE LT |8 ‘
X | ANY auTo . 1,000,000
ALL OWNED AUTOS BODILY INJURY s
SCHEDULED AUTOS (Per person)
| HiRED AUTOS BODILY INJURY $
NON-OWNED AUTOS {Par accident
] PRCPERTY DAMAGE t
GARAGE LIABILITY AUTO ONLY - EA ACCIDENT| S
ANY AUTO OTHER THAN AUTO ONLY:
- EACH ACCIDENT §§
. AGGREGATE | $ N
A | EXCESS LIABILITY CUPB3 138604 11101705 11/01/086 EACH OCCURRENCE $ 5,000,000
X | UMBRELLA FORM AGGREGATE 3 5,000,000
OTHER THAN UMBRELLA FORM 3 "
WORKERS COMPEN WC_ STATU- OTH
A WORKERS CC Lmaujrvm AND 53083 138604 1101105 11/01/06 Yy Lais ]ER ;
WVSOH STOP GAP EL EACH ACCIDENT 1,000,000
IHE PROPRIETOR/ 200
PARTNERS/EXECUTIVE INCL. EL DISEASEPCLICY LT |$ 1,000,
OFFICERS ARE: EXcL Bl DISEASEEA EMPLOYEE |$ 1,000,000
OTHER =
DESCRIPTION OF OPERATIONSM.OCATIONSIVERICLESISPECIAL ITEMS

Evidence of !nsurance

AU?,O‘R‘Z
P

SHOULD ANY OF THE ABOVE DESCRIBED POU;:-E;ES 8E GA;J‘CEU.ED BEFORE THE
EXPIRATION DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAN-

30 DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THELEFT,
BUT FAILURE TO MAIL SUCH NOTICE SHALL IMPOSE NG QBLIGATION OR LIAREITY

OF ANY KIND UPON THE CDM}H‘NY, s AGENTS OR REPHESENTATIVES.
E0 REPRESENTA

Vi

Y

CERTIFICATE: 153/001/ 00642
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GENERAL TERMS & CONDITIONS

REQUEST FOR QUQOTATION (RFQ)} AND REQUEST FOR PROPOSAL (RFP) ~ s
1. Awards will be made in the best interest of the State of West Virginia. o
2, The State may accepl of reject in part, or in whole, any bid.
3. All guotations are governed by the West Virginia Gode and the Legisiative Rules of the Purchasing Division.
4. Prior 1o any award, the apparent successful vendor must be propetly registered with the Purchasing Division and have

paid the required $125.00 registration fee,

5, All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
ot the Purchase Order/Gontract, contingent upon funds being appropriated by the Legisiature or ctherwise being
made available. Inthe event funds are not appropriated or oiherwise available for these services or goods, this
Purchase Crder/Contract becomes veid and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or setvices,

7. interest may be paid for late payment in accerdance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10.  The Director of Purchasing may cance! any Purchase Order/Contract upon 30 days wrilten notice to the seller.

11.  The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: Inthe event the vendor/contractor files for bankruptcy protection, this contract is automatically
null and void, and is terminated without further order,

14.  HIPAA Business Associate Addendum - The West Viginia Stale Government HIPAA Business Associate
Addendum (BAA), approved by the Attarney General, and available online at the Purchasing Division's web site
(hitp:/renww. state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency mests the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TG BIDDERS

1. Use the quotalion forms provided by the Purchasing Division.

2, SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3 Complete all sections of the quotation form,
4. Unit prices shall prevail in cases of discrepancy.
5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BiD SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Depariment of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

a

Rev. 06/21/2006 e T TSR
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP} ST

1. Awards will be made in the best interest of the State of West Virginia,

2. The State may accept or reject in pant, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legisiative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be propetly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

5. All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Coniract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. Inthe event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services,

7. Interest may be paid for lale payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

4. The State of West Virginia is exempt from federal and slate taxes and will not pay or reimburse such taxes.

10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller,

11.  Thelaws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights

and duties under the Contract, including without limitation the validity of this Purchase Qrder/Contract.

12, Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13, BANKRUPTCY: Inthe event the vendor/contractor files for bankrupicy protection, this contract is automatically
null and void, and is terminated without further order.

14.  HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available onfine at the Purchasing Division’s web site
{http:/iwww, state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: Hems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations o specifications.

3. Complete all sections of the quotation form.

4, Unit prices shall prevail in cases of discrepancy.

5, All quetations are considered F.0O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: All guotations must be delivered by the bidder to the office listed below prior to the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.
SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev, 06/21/2008



State of West Virg';n}a Request fOI’ o HEQNOMBER T T L PAGE .
Department of Administration i
Putchasing Division Quotation SYSEURNOT 2
2019 Washington Street East D HE S O SPONDENCE TO AT TEN IOR.OF:
Post Office Box 50130
Charleston, WV 25305-0130 BETTY FRANCISCO
3046-558~0468

— 709040519 306-343-7551 T

-] CAPITOL BUSINESS INTERIORS i3 ALL STATE AGENCIES

g 711 INDIANA AVENUE fﬁj AND POLITICAL SUBDIVISIONS

B 1 VARIOUS LOCALES AS INDICATED

8 CHARLESTON WY 25302 ﬂf; BY ORDER

;i DATEPRINTED it - L] de FREIGHTTERMS .

07/27/2006

01

130PM

BID OPENING DATE:

o LINET

_09/06/2006
< QUANTITY. §Y

EXHIBIT 3
LIFE OF CONTRACT:
A
L SUC
OBTA

YEAR OR UNTI
NECESSARY T4O
DRIGINAL CON
NOT EXCEED T
TIME™ THE VE
REASON UPON
WRITTEN NOTI

WEL VE
NDDR
GIVIN
CE.

UNLESS SPECI
IN THIS CONT
PRICING SET
CONTRACT.

Fic P
RACT
HEREI

RENEWAL: THI
WRITTEN CONS
SUBMITTED TO
DAYS PRIOR T
BE IN ACCORD
ORIGINAL CON
(1> YEAR PER

S CON
ENT D
THE
0 THE
ANCE
TRACT
10DS.

CANCELLATION: THE
RIGHT TO CANCEL T
NOTICE TO THE VEN
SUPPLIED ARE| OF A
TO THE SPECIFICAT
CLAUS
SPEND
OUT T
EMS S

OPEN MARKET
AUTHORIZE A
MARKET, WITH
ESTIMATE, IT

TRACT,.

E:

TH

ND EX
H

H‘RE
IN A

TH
(12)

MAY T
G THE

ROVIS
DOCUM
N ARE

TRACT|
F THE
DIREC

EXPI

WITH

AND

DIRE

HIS C
DOR 1
N INF

IONS

TH
ING U

HE F1
PECIF

IS CONTRACT BECO
TENDS FOR A PERI
ASONABLE TIME™ T
NEW CONTRACT OR
E "REASONABLE T1
MONTHS. DURING
ERMINATE THIS CO
DIRECTOR OF PUR

IONS ARE STIPULA
ENT, THE TERMS,
FIRM FOR THE LI

MAY BE RENEWED
SPENDING UNIT A
TOR OF PURCHASIN
RATION DATE. SU
THE TERMS AND CO

CTOR OF PURCHASI
ODNTRACT IMMEDIAT
F THE COMMODITIE
ERICR QUALITY OR
OF THE BID AND C

E DIRECTOR OF PU
NIT TO PURCHASE

SHALL BE LIMITED

LING OF A REQUIS
IED ON THIS CONT

MES EFFECTIVE ON
OD OF ONE (1)
HEREAFTER AS IS
RENEW THE

ME™ PERIOD SHALL
THIS "REASONABLE
NTRACT FOR ANY

CHASING 30 DAYS

TED ELSEWHERE
CONDITIONS AND
FE OF THE

UPON THE MUTUAL
ND VENDOR,

G THIRTY (307

CH RENEWAL SHALL
NDITIONS OF THE
TO TWO (2) ONE

NG RESERVES THE
ELY UPON WRITTEN
S AND/OR SERVICES
DO NOT CONFORM
ONTRACT HEREIN.

RCHASING MAY
ON THE OPEN
ITION OR COST
RACT FOR

el T U SEE REVERSE SIDEFOR TERMS AND CONDBITIONS - 137 i

SIGNATURE

TELEPHONE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR!



GENERAL TERMS & CONDITIONS
REQUEST FOR GUOTATION (RFQ) AND REQUEST FOR PROPQSAL (RFP) NS

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in par, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legisfative Rules of the Purchasing Division.

4, Prioy to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

5. All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30,

6. Payment may only be made afier the delivery and acceplance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vender preference wiil be granted upon written request in accordance with the West Virginia Code.

9, The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such laxes.

10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller,

11.  The laws of the State of West Virginta and the Legislative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract,

12.  Any reference to aulomatic renewal is hereby deleted. The Coniract may be renewed only upon mutual written
agreement of ihe parties. .

13. BANKRUPTCY: Inthe eveni the vendor/contractor files for bankruplcy protection, this contract is automatically
null and void, and is terminated without further order.

14. HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA}, approved by the Attorney General, and available online at the Purchasing Division's web site
{http:/fwww.state.wv.us/admin/purchase/vre/hipaa.him) is hereby made par of the agreement. Provided tha, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor,

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: items offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature 1o the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form,

4. Unit prices shall prevail in cases of discrepancy.

5, All quotations are considered F.0.3. destination unless allernate shipping lerms are clearly identified in the quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time

of the bid opening. Failure of the bidder to deliver the quetations on time will result in bid disqualifications.
SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. DB/21/2006



coo PAGES
SYSFURNO7Y G
s - ARDRESS GORRESPONPENCE TOATTENTION OF =

BETTY FRANCISCO
30G6-5R8-0668

Request for

State of West Virginia ]
Quotation

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

x709040519 304-343-7551

CAPITOL BUSINESS INTERIORS

711 INDIANA AVEN

CHARLESTON WV 2

UE

5302

ALL
AN
VAR
BY

STATE AGENCIES
D POLITICAL SUBDIVISIONS
IDUS LOCALES AS INDICATED
ORDER

L DATEPRINTED - b

o TERMS OF BALE v ol

TEOB. . FREGATACAMS.

07/27/2006

006

BID

DPENING TIME 01:30PM

Bil CPENING DATE:
U ‘{.‘INE,‘:_‘:;.‘::“;‘S Lo e

09/06/2

IMMEDIATE DE
CAUSES (INCL
PORTATION OR
OF WORK.)

L
U

QUANTITIES:
APPROXIMATIO
THE STATE SP
THAT THE CON
CRDERED FOR
WHETHER MORE

Q
N
E
T
D

ORDERING PRO
WRITTEN STAT
THE VENDOR F
THE ORIGINAL
VENDOR AS AU
MAILED TO TH
RETAINED BY

C
E
0

T
E
T

WV-39 IS8 NOT
BANKRUPTCY :
FOR BANKRUPT
CALLY NULL A
ORDER.

=
N

THE TERMS AND

IVER
DING
AN U

UANT
S ON
NDIN
RACT
ELIV
OR L

EDUR
CON
R CO
COPY
HORI
PUR
HE S

REQU
IN T
Y PR
D vo

CON

Y IN
BUT
NANTI

ITIES
LY, B
G UNI
SHAL
ERY D
ESS T

E: SP
TRACT
MMOD 1
OF T
ZATIO
CHAST
PENDI

IRED
HE EV
OTECT
Ib, A

DITIO

SHALL SUPERSEDE ANY AN
CONDITIONS WHICH MAY A
DOCUMENTS SUCH AS PRIC
AGREEMENTS OR MAINTENA
FLECTRONIC MEDIUM SUCH

PURCHASING CARD ACCEPT
CURRENTLY UTIILIZES A V
IS ISSUED THROUGH A LO

EMERGENCIES DUE
NOT LIMITED TO D
CIPATED INCREASE

LISTED IN THE R
ASED ON ESTIMATE
T. IT IS UNDERS
i COVER THE QUAN
URING THE TERM O
HAN THE QUANTITI

ENDING UNIT(S) S
ORDER (FORM NUM
TIES COVERED BY
HE WV-39 SHALL B
N FOR SHIPMENT,

NG DIVISION, AND
NG UNIT.

IF AGENLCY I8 USI
ENT THE VENDUOR/C
ION, THIS CONTRA
ND IS TERMINATED

NS CONTAINED IN

D ALL SUBSEQUENT
PPEAR ON ANY ATT
E LISTS, ORDER F
NCE AGREEMENTS,

AS CD-ROM.

ANCE: THE STATE
ISA PURCHASING C
CAL BANK. THE §

TO UNFORESEEN
ELAYS IN TRANS-
IN THE VOLUME

EQUISITION ARE
S SUPPLIED BY
TOOD AND AGREED
TITIES ACTUALLY
F THE CONTRACT,
ES SHOWN.

HALL ISSUE A
BER WV-39) TO
THIS CONTRACT.
E MAILED TO THE
A SECOND COPY

A THIRD COPY

NG P-CARD.
ONTRACTOR FILES
CT IS AUTOMATI-
WITHOUT FURTHER

THIS CONTRACT
TERMS AND
ACHED PRINTED
ORMS, SALES
INCLUDING ANY

OF WEST VIRGINIA
ARD PROGRAM WHICH
UCCESSFUL VENDOR

SENATURE

TELEPHONE

CATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'



GENERAL TERMS & CONDITIONS

REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP) S
1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in par, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legisiative Rules of the Purchasing Division.
4, Prior to any award, the apparent successtul vendor must be propetly registered with the Purchasing Division and have

paid the required $125.00 registralion fee.

5. All services performed or goods delivered under State Purchase Orders/Contracts are 1o be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made availabie. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.
7. Interest may be paid for iale payment in accordance with the West Virginia Code.
8. Vendor preference will be granted upon written request in accordance with the West Virginia Code,

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
10.  The Director of Purchasing may cancel any Purchase Order/Coniract upon 30 days written notice to the seller.

11.  The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern all rights
and duties undet the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any refarence to actomatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. . BANKRUPTCY: Inthe event the vendor/contractor files for bankruptcy protection, this contract is automatically
null and void, and is terminated without further order.

14,  HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA}. approved by the Attorney General, and available online at the Purchasing Division's web site
{hitp:/f'www.state.wv.us/admin/purchasefvrethipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division,

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literalure to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevail in cases of discrepancy.
5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior 1o the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Depattment of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 06/21/2008



*¥*7090460519
CAPITOL BUSINESS INTERIORS

3046-343-7551

State of West Virginia
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP) S

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legisfative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

5. All services performed or goods delivered under State Purchase Orders/Coniracis are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not apprepriated or olherwise available for these services or geods, this
Purchase Ordet/Contract becomes void and of no effect after June 30,

6. Payment may only be made after the delivery and acceptance of goods or services,

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written reguest in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10.  The Directar of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the selfer.

11, The laws of the State of West Virginia and the Legistative Rules of the Purchasing Division shall govern alt rights

and duties under the Contract, including without imitation the validity of this Purchase Order/Contract.

12, Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the panties,

13. BANKRUPTCY: Inthe event the vendor/contractor files for bankruptcy protection, this contract is automatically
null and void, and is terminated without further order.

14, HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associale
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Divisien's web site
{(httpr/iwww. state.wv.us/admin/purchaseivre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor,

INSTRUCTIONS TO BIDDERS ' ‘

1, Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: Rems offered must be in compliance with the specifications. Any deviation from the specifications 5
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL 10 the specifications must be |
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The !
Purchasing Division may waive minor deviations {o specifications.

3. Complete all sections of the quotation form.

4, Unit prices shall prevail in cases of discrepancy.

5. All quolations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder o the office listed below prior to the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.
SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 06/21/2008
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ} AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best inlerest of the Staie of West Virginia.

2. The State may accep! or reject in part, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successtul vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee,

5, All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. in the event funds are not appropriated or atherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interes! may be paid for late payment in accordance with the West Virginia Code.

8, Vendor preference will be granted upon writlen request in accordance with the West Virginia Code,

9, The State of Wast Virginia is exempt from federal and stale taxes and will not pay or reimburse such taxes.

10.  The Director of Purchasing may cancel any E}dﬁcﬁaée Order/Contiact upon 30 days written notice 1o the seller,

11.  The laws of the State of West Virginia and the Legis/ative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Condract,

12, Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: inthe event the vendor/coriracior files for bankrupicy protection, this contract is automanca”y
null and void, and is terminated without further order.

14. HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associale
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{(http:/fwww.state.wv.us/admin/purchase/vre/hipaa.htm} is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disciosing Protected Health
Information (45 CFR §160.103) to the vendor,

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2, SPECIFICATIONS: items offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should aftach complete specifications and literature to the bid. The
Purchasing Division may waive minor devialions to specifications.

3. Complete all sections of the quotation form.

4. Unit prices shall prevail in cases of discrepancy.

5. All guotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation,

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.
SIGNED BID TO:

Department of Adminisiration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 06/21/2006
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

SCOPE

This is a pre-qualification request for quotation. In order to meet the needs of West
Virginia State Agencies, each bidder meeting the qualifications and specifications shall
be awarded a confract.

The purpose is to establish contracts for the purchase of systems furniture, filing
cabinets, desks, chairs, tables, and other furniture needs of the office environment.
Goal will be to establish one contract for each manufacturer and to allow each agency
furniture styles that meet their needs. Ifthe contract vendor is a distributor, and their
contract with the manufacturer has territory restrictions, more than one contract may be
required to allow coverage of the entire State. If the contract is written to a
manufacturer, distributor territory responsibility will be the sole responsibility of the
manufacturer. »

The successful vendor{s) shall be the contract holder. All orders shall be issued to that
entity; all invoices shall be required from that contract holder; all payment shall be made
to that same contract holder. Dealers who are not contract holders shall not
request West Virginia State Agencies to issue a purchase otder to other than the
contract holder!

If the manufacturer is the contract holder, any refationship between that party and a
servicing dealer shall be strictly between those parties. SYSFURN contracts with
manufacturers shall not list dealers.

PRE-BID Meeting

A mandatory pre-bid meeting is scheduled for August 16, 2006 at 11:00 a.m. in the
Purchasing Division Conference Room located at Building 15, 2019 Washington Street,
East, Charieston, WV 25305. Only vendors represented at this meeting shall be
able to submit bids. Failure to attend the pre-bid conference shall disqualify a
bidder from bidding on this contract. No person can represent more than one
bidder.

QUESTIONS

Questions will be accepted until August 14, 2006. Questions are to be e-mailed to:
bfrancisco@wvadmin.gov; or faxed to (304) 558-4115

E-mail is the preferred method of receiving questions.

Note: Questions will be accepted and discussed at the pre-bid meeting; and upon
resolution, applicable changes, if any, will be made to these specifications.

BID PREPARATION

No obligation exists for any costs incurred in preparation of the response for this request

for quotation.
Page 1 of 18
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SYSFURNO7 ~ Statewide Contract Specifications for Office Furniture

Two sets of price books, or price lists, or CD's shouid be attached to your quotation.
VENDOR ELIGIBILITY

This contract shall be limited to lines of furniture that include systems furniture, desks,
file cabinets, bookcases and chairs. Manufacturers of lines that only include or cover
part of these components (such as desks and/or chairs) are not eligible to bid on this
coniract unless such a firm has a contract with either a systems manufacturer or with a
dealer (who attended the mandatory pre-bid). If a company has a subsidiary such as
Kimball/National, the same bidder MAY bid both lines. Contracts shall not be awarded
separately to a manufacturer without a system furniture fine that meets the
SYSFURNO7 specifications. “Partnership” or sAlliance” companies with system furniture
dealers or manufacturers may be included, either through a systems manufacturer or
dealer who attended the mandatory pre-bid meeting.

In addition to compliance with this specification, all bidders shall offer a range of panel
and work surface sizes and accessories consistent with general industry standards.
Offerings shall include, but are not limited to: Transaction work surfaces, keyboard
surfaces, various configurations of tables, flipper door cabinets, shelves with dividers,
suspended drawer storage, stand alone drawer storage, mobile drawer storage, desks,
task lighting, marker boards, tack boards, coat hooks, wire management, drawer
accessories, paper management, electronic support accessories, tables, seating and a
minimum of four (4) categories of fabric. If panel system does not meet specifications,
you are not eligible under this contract. Bidders shall not offer fabrics that do not meet
Class A Flammability Requirements.

Prior to any contract award, vendors shali furnish Workers Compensation certificates
and proof of insurance.

I. CLASSIFICATION

TYPE | - Acoustical Panels
Style A - Communications panel with raceway for running wires and cables to

adjacent panels
Style B - Electrified panels with raceway and electrical outlets

TYPE Il - Non-Acoustical Panels
Style A - Communications panel with raceway for running wires and cables to

adjacent panels _
Style B - Electrified panels with raceway and electrical outlets

iI. APPLICABLE STANDARDS

Page 2 of 18
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

The following documents of latest issue in effect on the date of the Request for
Quotations shall form part of this specification fo the extent described in
REQUIREMENTS:

ASTM-C423 - Sound Absorption and Sound Absorption Coefficients by the
Reverberation Room Method

ASTM-E84 - Test for Surface Burning Characteristics of Building Materials
American Society For Testing and Materials (ASTM)

1916 Race Street

Philadelphia, PA 18103

NEMA-LD3-1985 - HIGH PRESSURE DECORATIVE LAMINATES
National Electrical Manufacturer's Association (NEMA)

2101 L. Street NNW.

Washington, DC 20037

ANSI/BIFMA X5.6-1986 American National Standard for Office Furnishings Panel
Systems Test

American National Standards Institution

1430 Broadway

New York, NY 10018

1. REQUIREMENTS
A. GENERAL REQUIREMENTS FOR ALL TYPES OF PANELS

Note: In all references to drawings provided, it is the intent for the vendor to
supply drawings to the agency.

1. Design

The open plan office system furnished under this specification shall be of
the manufacturer's current standard production. The manufacturer shall
offer the office open plan office system(s) to commercial and/or industrial
users for a minimum period of two years. Upon request by the State, the
manufacturer shall furnish references (users of the system(s) offered), to
include names, telephone numbers, and addresses. The State will survey
users of the proposed system to determine the long-term performance and
reliability characteristics of the system. The State reserves the right to reject
the system on the analysis of this information. It is the responsibility of the
bidder to prove to the satisfaction of the State that the proposed system
does in fact meet long-term performance and reliability standard.

b) Panels shall be of the manufacturer's standard design. They shall be
Style A, Communications or B, Electrified as specified.

¢) The raceway cover shall be securely held in place.

Page 3 of 18
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SYSFURNO7 — Statewide Confract Specifications for Office Furniture

Notes: The same raceway may be used for both communication wires and electrical
wires. If electrical system is in addition to the panel, (electrical is ordered separate and
added to the panel in the field), vendor should so state and indicate the price for having
the addition made. :

2. Flammability

All panel constructions are to meet Class 1 or A flammability rating, in
accordance to ASTM E-84 test method. See Section VI, Acceptance
Evaluation and Quality Assurance.

3. Installation

Panel attachments must be designed so that users may easily be abie to add
and rearrange pane! configurations without specialized help and/or tools and
maintain original system strength and rigidity.

Connection shall provide for assembling panels in 2-way, 3-way or 4-way
intersections. All panels must be individually removable without dlsmantimg or

moving adjacent panels.

Panels shall be mounted a maximum 1" off the floor for maximum noise
isolation. If building conditions do not allow installation with only this distance
from the fioor, the vendor must get a variance from this requirement before
proceeding with the installation.

When assembled, panels shall be free-standing and self-supporting; no
connections to the walls, ceiling or floor shall be made without agreement with

agency representative.

The dimensions and layout shall be as indicated on drawing included with the

specifications. Drawings must be furnished by the vendor so the agency has

a clear understanding of their purchase; panel sizes shall be as listed in the

specifications. The vendor shall be responsible for verification of component
- quantities and sizes as set forth. :

4. Construction
a) Frame

The frame'shé.lll be constructed in such a manner that it will support hang-on
components, work surfaces, etc. with attendant loads, without warping,

bending, flexing or breaking.

b) Fabric Covering

Page 4 of 18
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

The fabric shall be applied smoothly and wrinkle free and the weave shall be
straight with the panel. It shall be attached to the frame by a removable spline
or other satisfactory method that will allow removal and replacement of fabric
as required. No seams or fabric joints shall be visible in faces of panels
unless required for special designs. Bidders shall not offer fabrics that do not
meet Class A Flammability Requirements.

¢) Vertical Support Standards

The standard shall be capable of supporting a worktop with two hanging
pedestals loaded in accordance with “work surfaces with supported drawers’
test ANSIBIFMA X.5.6 1993) and meeting the acceptance level specified.
Work surfaces shall be adjustable in height within a minimum range of 25"-40"
in increments no greater than 1-1/4".

d) Wire Managemént

Panels shall be supplied in style A, communications, or B, electrified as
described below.

Style A communications panels shall be communications panel with raceway
to accommodate electric and/or communications cables to allow passage to
adjacent panels.

Style B panels shall be electrified panels with raceways and a minimum of
two pre-wired electric outlets on each side.

The raceway shall be able to accommodate all power requirements specified
and 8 — 10 minimum Cat 5 or Cat 6 cables.

Style A and B panels shall also serve as in-feed panels equipped with a
means of concealing cables entering from the ceiling, walls or floor.

All Style B electrified panels shall have an eight-wire, four circuit supply. All
electrical components shall meet current UL and local code requirements. if
the electrical system is an 8 wire UL approved, it is acceptable.

e) Panel Connections

All panel connections and perimeter framing components are o be fastened
by interlocking concealed connectors and shall have smooth, tight fitting
connections. No special tools shall be required for assembly or dismantling.

All connections between adjacent panels in straight runs and at intersections
shall be light proof.

f) Components.

Page & of 18
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SYSFURNO7 - Statewide Contract Specifications for Office Furniture

All components of panels, e.g. clips, splines, connectors, feet, posts, levelers,
etc., shall be of manufacturer’'s standard inventory and shall be availabie for
---purchase-by-the-user-for-the-life-of the system.

NOTE: If panels do not come from factory with electrical installed, dealer will install
as required per specifications — for both Type | (Acoustical panels) and Type
Il (Non-Acoustical panels).

Note: All panels — including non-tackable — must be class “A” fire rated.
B. SPECIFIC REQUIREMENTS FOR PANELS
1. Design

Type | panels shall have fabric covering on both sides. The manufacturer’s standard
trim shall be furnished. Type 1l panels may be offered with or without fabric covering as

specified.

2. Sound Absorption

The sound absorption rating for Type | panels shall be a minimum N.R.C. of
.65 for the entire surface area of the panel, when tested in accordance with
ASTM C423, latest edition. (See Section VI, Acceptance Evaluation and
Quality Assurance.) Note; This sound absorption is mandatory for
acoustical panels.

C. GENERAL REQUIREMENTS FOR FURNITURE COMPONENTS

1. Panel System

The panel system shall be as specified above to accommodate the
components required and provide the necessary stability to make the system
both safe and durable and to provide a comfortable and convenient
workstation. : :

2. Workiops

Worktops shall be at a minimum 1-1/8” thick lumber core, minimum 1-1/8"
thick 45 Ibs/cu. density flake board core, or minimum 1-1/8” thick plywood
core. All worktops shall be surfaced with decorative thermosetting high-
pressure plastic laminate meeting NEMA- LD3 requirements.

The top shall be rounded, or soft vinyl durable edged, securely applied.
Provision shall be made in the worktop to accommodate the routing of
electrical cords and cables from tabletop devices and hang-on devices to the
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

electrical and communication outlets in the panels in a safe and orderly
manner. This may be accomplished by holes w/grommets, cutouts in the
worktop adjacent to the panel, cable management troughs, or other approved
means.

3. Glides
All components resting on the floor shall have rustproof adjustable glides.
4. Construction

Methods and processes shall be in keeping with good indusfry practice and
the system shall provide a safe, durable and convenient workstation for the

N

purpose intended. Hanging components shall have adjustable mounting
height

5 Locks

All drawer and door units shall be equipped with individual locks or central
(master type if requested), locking system meeting ANSI/BIFMA X5.6 latest
edition.

6. Safety

All hanging components must meet ANSI/BIFMA’s Component Dislodgement
Test.

7. Electrical Attachments

All electrical attachments that may be furnished with the office systems
covered in this specification shali be UL approved for use with pane! systems
and shalt bear the UL label or nameplate.

8. Size

Sizes shall be the manufacturers’ standard sizes and length shall be as
required to mesh with panel standards in the location indicated.

D. General Requirements for Filing Cabinets

Specifications provide three quality levels of metal casework office furniture
for use by state government agencies. Quality levels are Class A Heavy
Duty, Class B Medium Duty and Class C Light Duty.

Bidders are to provide pricing on selected metal office furniture that meet or
exceed the minimum specifications and to provide discounted pricing on the
metal standalone casework (filing and storage cabinets, desks, and
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

credenzas) from the same model line. All furniture of the same model line
shall have the same color selections available.

The classes are:

Class A Heavy Duty, Heavy Use - Where drawers are used 25 times or
more per day with a weight of two pounds per linear inch for letter size and
three pounds per linear inch for legal-size drawers. Drawer suspension cycle
test must pass a minimum of 100,000 cycles. All components of the
suspension shall be manufactured of not less than 16 gauge steel and
suspension shall be steel ball bearings.

Class B Medium, Medium Use - Where drawers are used 20 times or more
per day with a weight of two pounds per linear inch for letter size and three
pounds per linear inch for legal-size drawers. Drawer suspension cycle test
must pass a minimum of 75,000 cycles. All components of the suspension
shall be manufactured of not less than 16 gauge steel and suspension shall
be steel ball bearings or nylon/celcon with steel ball bearings.

Class C Light Duty, Light Use - Where drawers are used less than 20 times
per day with a weight of two pounds per linear inch for letter size and three
pounds per linear inch for legal-size drawers. Drawer suspension cycle test
must pass a minimum of 50,000. Vertical file cabinets have a smaller depth
than those in Classes A and B.

General: All vertical file cabinets shall meet or exceed the requirements of
ANSI/BIEMA X5.3 and lateral files shall meet or exceed ANSI/BIFMA X5.2 -
Office Furnishing Lateral File Test.

All metal furniture shall be free from defects, imperfections, or hazards that
might affect appearance, normal life, service, or user safety. All panel finishes
must pass ASTM D-3359 Method B Classification 5B for adhesion and
ASTM-3363 for hardness, or meet or exceed ANSI/BIFMA X5.6-2003

All welds shall be sound and without porosity. Exterior welds shall be smooth
and interior welds shall have no sharp edges or rough surfaces. Welds, rivets
and braces shall assure rigidity, strength and proper alignment.

File cabinets shall have one piece or utilized construction. If moduiar
construction is used, each module shall be unitized. File cabinets shall not tilt
or deviate from a true vertical state.

Vertical File Drawer Construction: The drawer shall have a positive acting
spring latch capable of holding loaded drawer closed at any tilt angle; this
latch shall have free movement only in the horizontal plane paraliel to the
drawer front. The release button shall fit snugly to the drawer front and shalll
be located conveniently to the drawer pull.
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SYSFURNO7 — Statewide Contract Specifications for Office Furniture

A label holder shall be located in center of drawer front above the drawer pull.

The follower shall have not more than 3/4" maximum increment movement,
and shall be easy to adjust.

{ ocks shall be provided where requested.

Lateral File Drawer Construction: The cabinet front, sides, back, top and
interior members (drawers and shelves) shall be manufactured of not less
than 22 gauge steel, rigidly formed, braced, and welded to withstand heavy
usage without distortion, warping or twisting. Drawers and roli-out shelves
shall operate on full ball-bearing progressive suspensions. Members of the
suspension shall be cold drawn steel, zinc plated or other suitable material to
prevent rust, and of adequate strength to support loaded shelves or drawers.
Suspension shall accommodate uneven drawer loading and uneven push or
pull forces when opening or closing. Drawers and shelves shall operate
smoothly without noticeable sticking or uneven motion. {Lateral files must
comply with ANSI/FIFMA X5.2, Sections 4,5,6,7,8,9,10,11 12,13 and 14.

The drawer shall have a positive acting spring latch capable of holding loaded
drawer closed at any tilt angle; this latch shall have free movement only in the
horizontal plane parallei to the drawer front. The release button shall fit
snugly to the drawer front and shall be located conveniently to the drawer.

File Cabinet Paint Colors: For each model line available on this contract, all
paint colors listed in the manufacturer's published catalog as available for that
model/series are to be available at the base price offered herein, without up
charges.

E. CONSTRUCTION OF INDIVIDUAL COMPONENTS
1. Worktops

For the purposes of this specification, a «worktop”, or “work surface” is defined
as a single unit of construction with properties as set forth in Section II.C.2 of
this specification. The worktop shall be so constructed that hanging drawer
units may be attached underneath the top. Worktop shall meet requirements
of static load test for work surfaces of ANSHIBIFMA X5.6 latest edition.

The worktop shall be supported at each end by one, or more, of the following |
means, and may be mounted by employing any one, or more, of the following
methods.

a) End clip attached to pane! vertical support standard
b) Floor-standing pedestal
c) Cantilever bracket
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d) Floor-standing leg, with bracket(s) to attach worktop to vertical support
standard. When floor-standing leg is used, the installation of such shall
not restrict, or interfere with the movements of the occupant.

e) A combination of any of the above. Ex: Floor-standing pedestal with
cantilever bracket, end clip, leg, or a second floor-standing pedestal.

Worktops 72", or greater, which have an unsupported span of 66", or greater,
shall have at least one intermediate support. For the purposes of this
specification, “intermediate support” is defined as: a) Floor-standing pedestal,
b) Cantilever bracket or ¢) Floor-standing leg. All worktops shall be
adequately supported to prevent sagging.

2. Hanging Pedestal Drawer Units

The pedestal units shall be steel, provided with a method of secure fastening
to the underside of the worktop. Drawer fronts may be durable commercial-
type plastic. When attached, the entire unit, pedestals and worktop shall
meet the requirements of ANSIIBIFMA Tests, Section VI. Unless otherwise
specified, pedestal depth dimension shall be a minimum of 18”.

3. Pedestal Drawer Units, Mobile Type or Floor Standing

The pedestal unit shall be steel, equipped with casters or shall stand on the
floor as specified. It shall fit under the worktop without excessive vacant
space between the pedestal and top. The units shall meet the requirements
of ANSUBIFMA Tests, Section VI. The pedestal depth dimension shall
conform to the surface depth dimension.

4. Hanging Binder Cabinet

The unit shall be front opening cabinet for storing ring binders. It may be
equipped with doors hinged at top or bottom with lid supports to prevent
accidenta! dropping of the front, or it may be equipped with sliding doors. The
unit may be fabric covered or in other materials. It shall meet the
requirements of ANSI/BIFMA Tests, Section V1. The overall dimension front to
back shall not exceed 16 1/4”,

5. Hanging Shelf Unit (Full height and half height)

The unit shall be a horizontal shelf designed to accommodate vertical dividers
to be supplied when specified. It shall meet the requirements of ANSI/BIFMA

tests, Section Vi
6. Power Poles

Unless otherwise specified, in feed from the ceiling shall be through a rigid
pole from the ceiling to the panel connection. Flexible in feed from the ceiling
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to the panel connection is not acceptable. All in feeds shall be through UL
approved connectors.

7. Colors

Unless otherwise specified, the manufacturer’s standard color offering shall
be acceptable.

8. Paper Management

All fiat shelves and storage units shall have available at least the following:
Vertical shelf dividers and stacked or stacking paper bins for horizontal paper
storage. All shelves, metal end supports and full height panels, for heavy-duty
use must have safety locks to prevent accidental dislodgement.

9. Miscellaneous Accessories

The system shall have available accessory items for filing; coat hooks, racks,
doors, etc., and will be required when specified.

F. WORKMANSHIP AND INSTALLATION

Qualification of bidders: Each bidder should include information as to the qualifications
of the company, designers and installers who will perform the work. This information
shall be considered and must be received prior to any award.

Contractor shall provide all labor and material necessary for a complete
installation as shown on the floor plan attached to the specifications. This will
include such work as leveling, installing accessories, alignment, wiring (if
required), etc. Data and phone wiring will be the responsibility of the agency.

The finished installation of panel configurations shall not sway and must be clean
and free from any defects, which may affect the appearance or serviceability.

Only manufacturer's standard products in design, materials, and construction, not
modified versions produced for conformance to our specifications will be
considered for evaluation and acceptance. Any questions concerning
acceptability of the quality offered shall be the decision of the Division of
Purchasing.

The entire system installation shall be in accordance with the manufacturer's
guidelines for a safe and stable system. However, any deviation from the
standard specification to achieve a safe and stable system must be submitted for
review and approval by this office.
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The contractor shall be a qualified representative of the acoustical panel system
manufacturer, who has specially trained installers that are thoroughly familiar
with all aspects of the system.

G. Task Chairs

A demo for all task chairs purchased through this contract must be made
available for employee/ workstation tryout for a minimum of three working days.
Chairs purchased without this “tryout period” are subject to return without charge.

All task chairs must have the following adjustable features:

1. Seat pan height
2. Back depth/seat depth — either through a seat slider or back depth
adjuster or equivalent

3. Back or lumbar support height adjustment

4. Arm height
All task chairs that are sold as “ergonomic” chairs MUST have the following
adjustable features: --

1. Seat pan height

2. Sean pan angle

3. Back Depth/seat depth — either through a seat slider or back depth

N O

adjuster or equivalent

Back or lumbar support height adjustment

Back angle

Arm height

Arm width — both inward and outward from center line of the arm.

NOTE: items 6 and 7 on the ergonomic chairs may be waived IF the purchaser does
not wish to have arms on the chair being purchased.

IV. WARRANTY

The vendor warrants to the owner that all equipment furnished under this specification
will be new, of good material and workmanship, and agrees to replace promptly any part
or parts which by reason of defective material or workmanship shall fail under normal
use, free of negligence accident, for the periods from date of acceptance, as outlined

below:

A. Structural Frames: Life of system (for as long as the user owns the system)

B. Fabric: One Year

C. All Other Components: Ten years
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Such replacement shall be free of any charge to the owner or his representative.
For the purpose of this warranty, normal use shall be defined as the use in state
office building with climatic conditioning equipment operated as directed by State
policy, e.g. air conditioning or heat turned off during weekends creating wide
temperature and humidity variations.

Eailure shall include, but not be limited to, warped, broken, or separated frames,
separation of vertical support standards from frame, disfigurement or
enlargement of slots in vertical support standards, warping or separation of joints
in wood products, sagging or warping of work surface failure or separation of
laminate from work surfaces and trim, separation of edging material from work
surface edges, and any other failure which would make the system unsatisfactory
for its intended use.

V. SERVICE, PARTS, AND MANUALS

At least one owner's manual shall be supplied with each installation. The complete
assembly and disassembly instructions for panels, including all necessary parts lists
and diagrams for future installation must be included. The manufacturer of the furniture
panel system offered under this specification shall have a qualified, trained
representative in the owner’s area available to relocate and repair the panel systems
acquired under this specification. The vendor shall provide training to representatives of
the owner encompassing installation, takedown, repair and maintenance of panel ,
systems as required. [f this is requested, the vendor should provide, but must inform
the agency representative that the warranty may be voided if a qualified representative
does not work on the panel system.

VI. ACCEPTANCE EVALUATION AND QUALITY ASSURANCE

An acceptance inspection of the installation will be performed when specified by the
agency or his representative.

Under this specification, all prospective bidders of furniture shall provide manufacturer’s
certification of in-house testing results or independent testing results for ANSIBIFMA,
ASTM E-84, and ASTM C423 testing. Manufacturer's certification shall be in the form of
a corporate officer providing cettification on corporate letterhead that the model line (by
name) meets all required testing and the test results are available upon request.

All test results shall meet or exceed the applicable test requirements. Tests must be
performed on the actual system offered for bid. If the manufacturer should change or
modify the construction of open plan office system, the manufacturer shall notify the
Purchasing Division of any change in the commodities failure fo comply with the
required testing and/or provide new certified testing results. The vendor shall be
responsible for performance of all test requirements specified herein.

The following publication, latest issue, contains the applicable ANSIIBIFMA Tests:
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ANSIIBIEMA X5.6-1993 American National Standard Tests for Office Furnishings-Panel
Systems Tests.

The following tests are required:

Section 4 - Stability Test for Panel System Products

Section 5 - Mechanical Strength Test For Panel Systems Products

Section 6 - Static Load Test for Storage Shelves

Section 8 - Cabinet Tests: 8.2,8.3,8.4,and 8.5

Section 11 - Static Load Test for Work Surfaces

Section 12 - Work Surfaces With Supported Drawers Test: 12.2,12.3,12.4,12.5, 12.6
Section 13 - Dislodgement Test for Panel-Mounted Components

ASTM-C423, Sound Absorption and Sound Absorption Coefficients by the
Reverberation Room Method. ASTM-E84, Test For Surface Burning Characteristics of
Building Materials

Acoustical tests for noise reduction coefficient ratings shalt be by ASTM-C423 Sound
Absorption and Sound Absorption Coefficients by the Reverberation Room Method. A
minimum N.R.C .65 for the entire surface area of the panel, including raceway(s), trim
(top cap), and legs, is required.

Flammability testing shall be in accordance with ASTM-E84, test for surface burning
characteristics of building materials. When tested in this manner, the panel shall have a
flame spread of 25 or less and smoke development of 450 or less for Class 1orA
flammability.

Vil. DELIVERY

Delivery of all equipment under this specification shali be in accordance with the terms
and conditions of the Request for Quotation. The vendor shall be responsible for any
packing, packaging, or protection required to insure delivery in an undamaged
condition. Vendor shall be responsible for installation.

Bidders may offer a separate (higher) discount for dockside defivery. But, this must be
in addition to the discount shown for complete installation. All bids must show the
cost (discount from list) for total installation. Bidders shall be disqualified if only
dockside delivery is quoted.

Vviil. ORDERING DATA (For Purchase and Contract Use Only)

Purchasers should exercise any desired options offered herein and should specify the
following:

Title, number, and date

Panel Type (Type | - Acoustical, Type Ii Non-Acoustical)

Layout of the system showing communication and electrical in feed requirements for
panels.

Electrical requirements (2-Circuit, 4-Circuit, dedicated circuit, etc.)
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Panel sizes and styles, appropriate drawings must be provided

Hang on components.

Type ll panels - specify if fabric covered or not.

Specify fabric type and color - bidders shall not offer fabrics that do not meet Class A
Flammability Requirements.

If pedestal drawer units are required, specify hanging, mobile, or floor standing.
Pedestal depth dimensions to conform to work surface depth dimension.

Power pole requirements.

Color

Miscellaneous accessories that are required

Appliances requirements, such as task lights

Sample mock-up requirements.

Top cap material for panels

Task Chair requirements-purchasers must allow time for the affected employees to fry
the chairs. If bidding (through SYSFURNO7 vendors), the users shall try chairs before -
obtaining bids in order to make certain bids are “equal” on task chairs. Task chair o
purchasers must indicate if they require an "ergonomic” chair”, but the demo is required
for any task chair.

Bidder and user responsibilities for installation of the system.

Notes:

Add-On to Existing Configurations .
Agencies are permitted to contact the brand specific contract holder for systems
that require additional items being added to existing systems for matching and
functionality purposes.

New Configurations

Any new installation in un-occupied space (or where matching is not a factor)
requires three (3) bids from contract holders. An award shall be issued to low
bidder meeting the agency specifications for that bid.

IX. Miscellaneous Information

Delivery Time: Vendor shall provide the current delivery time from receipt of order.
Upon receipt of a contract order, the vendor is to notify (within 5 work days) the
purchaser of the delivery time frame. Vendor shall coordinate the delivery and
installation times with the purchaser.

Transportation Charges: All items shall be delivered FOB to any West Virginia
destination with all transportation charges included.

Inside Delivery: The vendor is to provide all labor and equipment to deliver, un-crate,
assemble (if required), set in place ready for agency to use in desired location as
determined by the purchaser, and remove all packing materials from the job site. The
vendor is to coordinate the installation with the state agency’s contact person for the

installation.
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Design/Reconfiguration Charge: (if any; some firms do not charge a fee for design —
either original or reconfiguration.) If the agency makes a written request for the
vendor’s design assistance, the vendor may charge an hourly fee for the on-site
services. Vendor's design fee is limited to $30.00 per hour with a $500 maximum per
project. The design fee is to be reviewed and accepted by the using agency. Ina
Request for Quotation, (outside any contracts issued) the agency is not obligated o a
bidder for any costs incurred in the submission of a bid. List your fee on Exhibit A.

Move Fee: This hourly fee for moving systems shall be a maximum of $30.00. Moves
required after 5:00 p.m. and/or on weekends shall be a maximum of $45.00/hour. If
your hourly rate is less than $30.00, the overtime rate shall be one and one-half times
the hourly rate shown on your bid documents.

Note: This No installation fee shall be charged at the initial installation. Purchase price
includes all installation fees. List your fee on Exhibit A.

Price list and catalogs: The vendor shall agree to supply and deliver descriptive
literature to the agencies at no charge. The descriptive literature shall include furniture
catalogs and price lists for the model lines awarded on this contract. Discount from list
will be firm for life of the contract; including any renewals. New manufacturer’s catalogs
will be considered at renewal anniversary dates. Vendor shall respond fo calls and
inquiries within three business days of the initial contact by the agency.

Invoicing: The vendor's invoice shall include an itemized listing of the components
supplied and installed at the agency location. Vendor’s invoice must list the quantity,
description and model number, page number on which the model number and price can
be found, unit price, and the total price. This is a mandatory requirement and is
necessary for the Agency and State Auditor to confirm the pricing of each component.

Vendor’s Performance: All users of this contract are requested to report in writing to
the Purchasing Division any serious problems encountered with the performance,
quality, and workmanship of items or performance of the successful vendor to supply
and properly warrant the equipment furnished hereunder.

Reports: Vendors who are awarded contracts shall provide quarterly reports of orders
as a result of this contract by both state and political sub-divisions within the State of
West Virginia. Reports shall indicate the ordering agency, date and total value.
Additionally, an annual composite report listing total value and total number of orders for
all state agencies and political subdivisions shall be required.

NOTE: All successful vendors shall be required to meet this requirement on
SYSFURNO7.

Correctional Industries: The State of West Virginia Department of Corrections is
authorized to furnish and supply office furniture fo the state agencies. It is not the intent
of this contract to supercede the rights of the Department of Corrections. All state
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agencies are to contact the WV Department of Corrections, Prison Industries to
determine if the same or similar item is available from the Department of Corrections
prior to purchasing items through the statewide contract.

Ordering Procedure: Note: A detailed design and a price quote must be submitted to
and approved by the agency prior fo issuing any order. [f the design is for new quarters
(not an expansion of existing system cubicles), agencies must prepare specifications
and seek a minimum of three bids. The award shall be to fow bidder meeting
specifications. Bids must also be obtained if the system cubicles will be instalied on a
different floor

Purchases of $100,000 or less: State Agencies shall issue a WV39, Blanket Release
Order to the contract Vendor for the desired item(s) after meeting bidding requirements
of for new area.

Purchases in excess of $100,000: Purchases in excess of $100,000 will be reviewed
by the Purchasing Division. At the discretion of the Director of Purchasing, or his
designee, these requirements may be bid on the open market,

Payment: The State of West Virginia agencies may make purchases on the State
Payment Card (VISA) for purchases with a maximum value of $2,500.00. Vendor's
invoice must list the quantity, description or model number, page number on which the
model number and price can be found, unit price, and the total price.

Evaluation of Bids:

To facilitate meeting the furniture needs of the West Virginia State Agencies this shall
be a multiple award contract for furniture; one contract per manufacturer, insofar as

possible.

It is the bidder's responsibility to document that all furniture offered is equal to or
exceeds the specifications.

Bidder may bid one or more manufacturer's catalog/price list, model line and number,
showing discount from list for each. Each bid must contain a *full service line”, system

panels, cabinets, chairs, efc.

The attached Exhibit A must be completed showing discount/multiplier being offered for
each brand and line of furniture to be bid. Please type, using excel document to be
provided after the mandatory pre-bid meeting.

Notes:

1. All awards will be made based on discount from list. No exceptions to

discount from list.
2. All catalogs/lines bid must be on this list.
3. Bidders should submit Exhibit A on a diskette or CD with their bid.

Page 17 of 18
Rev, 7/18/2008



SYSFURNO7 — Statewide Contract Specifications for Office Furniture

4. if you are bidding the entire catalog, simply identify the catalog. Each line
in such catalog does not require listing UNLESS the discounts from list

vary from line to line.

Bidders are requested to type the exhibits. If any discrepancy exists between the paper
and the electronic file, the hard paper copy shall prevail.

RFQ Schedule

Release of the RFQ

July 27, 2006

Pre-Bid Conference

August 16, 2006 — 11:00 a.m.

“fandor's Written Questions Submission
Deadline

August 14, 2006

Response to Questions/Addendum Issued

August 22, 2006

Bid Opening Date

September 6, 2006
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Certification

ABATMNTO7

By submitting a si_gned bid for SYSFURNO07 — supplying system furniture and
other furniture requirements — vendor hereby certifies under penalty of fraud that
all mandatory specifications contained in the Request for Quotation are met.

Oap{bl Business Infriors

Vendor (Type Name of Company)

M lndiorna. Apenve, Uhodleston, WA

Address

denet Uavyman Presidin +
Name (Type Name) Title

0419/ oL
Sighature Date

Note: No contract shall be awarded prior to receipt of this certification.



RFQNo._SYoFy@n 97

"AFFIDAVIT

West Virginia Code §5A-3-10a states: )

No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any
vendor or prospective vendor when the vendor or prospective \endor or a related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS:
“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed fo the state or any

of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers’ compensation premium, penalty or other assessment presently delinquent or due and required to be
paid fo the state or any of its political subdivisions, including any interest or additional penalties accrued

thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability compariy or any other form
or business association owing a debt to the state or any of its political subdivisions.

“Political subdivision” means any county commission; municipality; county board of education; any
instrumentality established by a county or municipality; any separate corporation or instrumentality established
-by one or more counties or municipalities, as permitted by law; or any public body charged by law with the
performance of a government function or whose jurisdiction is coextensive with one or more counties or

municipalities, : e

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability
company or any other form or business association or other entity whatsoever, related to any vendor by blood,
marriage, ownership or confract through which the party has a relationship of ownership or other interest with
the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed

five percent of the total contract amount.

EXCEPTION:
The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to

chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING:
The vendor must be licensed in accordance with any and all state requirements to do business with the state of

West Virginia.

CONFIDENTIALITY: , .
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally

identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for

the Notice of Agency Confidentiality Policies. -

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name: dﬂ-ﬂh‘v | Busy NEss lﬂ foiors s
Authorized Signature: VLM\%VMVAVI\—-—/ | Date: __04/12]0 lz

No Debt Affidavit
Revised 0 2/08/06






