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State of West Virginia
Department of Administration
Purchasing Divislon

2019 Washington Street East

Post Office Box 50130
Charleston, WV 25305-0130
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Post Office Box 50130
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State of West Virginia
Depariment of Administration

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130
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MANDATORY

SPECIFICATIONS FOR
CUT-SHEET WEST VIRGINIA
CERTIFICATE OF TITLE FORMS

SIZE: 8 ¥z x 11, 1 Part, Cut-Sheet

MUST BE COMPATIBLE WITH IBM 3800 LASER PRINTERS, IBM 4630 PRINTERS AND
T630 LEXMARK LASER PRINTERS.

ESTIMATED ANNUAL USAGE 200,000. ESTIMATE ONLY. NOT ORDER QUANTITY.

THE FOLLOWING PAPER AND PRINTING SPECIFICATIONS MUST BE STRICTLY
ADHERED TO.

PAPER SPECIFICATIONS

Must be Portals 24ib cylinder mould paper with three dimensional multi-tonal watermark in a
continuous pattern, standard “Eagle Design” is acceptable. There must also be a “security
thread” of microprinted polyester embedded in paper that is continuously printed with security
text, and fluoresces blue/white under UV light. Paper is also to be coated front and back with
toner anchorage to enhance laser printing quality.

Paper must have chemical sensitization in sheet that will exhibit marked chemical reaction (in
the form of various stains) to thwart falsification of the document through the use of chemical
eradicators. Protection to be afforded from those chemicals that are classified according to the
foliowing families: Polar solvents, A-polar solvents, acids, oxidizing agents, strong bases, and
weak bases.

Paper must also have security fibers of visible biue and visible fluorescent yellow/green that
can be seen under UV light.

PRINTING SPECIFICATONS

Form must have consecutive humber in one position using heat-resistant, fluorescent red ink,
and E-13B Font numbers. No missing numbers allowed.

Pantograph on face and back of form must be a SecureScan or equivalent pantograph that
completely “drops out’ when imaged on the West Virginia DMV’s optical imaging system
scanners, Bell & Howell Copyscan 8000-Spectrum. This feature has a disguised “void” in the
pantograph if form is copied, and this feature and the pantograph must not be visible when
scanned into the DMV's optical disk storage system.

There must also be a logoline or microline of print in the first lien release section on the face of
the form above “signature of person or officer”. This appears as a signature line, but actually is
a printed line, “West Virginia DMV” repeating full width of line. This can only be seen when
magnified.




The back of the form must contain a safetybloc security feature in the odometer reading boxes
to deter any erasures or alteration of data written in these boxes. The safetybloc, or equivalent
feature, must have microprinting in gray ink reading “State of West Virginia” in a step and
repeat pattern.

Vendor must enclose paper and compatible scanner pantograph for review by DMV personnel
with bid.

MANUFACTURING SECURITY

1. Must have Armed Guard Service 24 hrs. per day, 7 days per week.

2. Secured manufacturing area must be provided and monitored by armed guard.

3. Photofilm and plates are to be in locked safes in the pre-press area.

4, All used plates are to be mutilated when confract is complete, or as directed by the
DMV. '

5. All quality control samples and docket materials must be voided, logged and filed in a
locked safe.

6. WV DMV personnel or their assigns may, at any time during the contract, at their own
expense, visit vendor's manufacturing facility to confirm that security requirements are
being met.

PACKAGING REQUIREMENTS

Forms are to be packed 2,000 per carton. No missing numbers, overage or shortage will be
tolerated. Beginning and ending numbers must be listed on each carton. Carton must be
sealed with printed security tape to deter tampering with sealed cartons.
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MANDATORY

SPECIFICATIONS FOR
WEST VIRGINIA CERTIFICATE OF TITLE FORMS

SIZE: 9% x 11, 1 Part Continuous, ¥:” Strip Off Margins Left and Right

MUST BE COMPATIBLE WITH IBM 3800 LASER PRINTERS, IBM 4630 PRINTERS AND
T630 LEXMARK LASER PRINTERS.

. ESTIMATED ANNUAL USAGE-800,000. ESTIMATE ONLY; NOT ORDER QUANTITY.
ORDERS ARE USUALLY PLACED 2 TIMES PER YEAR; 400,000 EACH ORDER.

THE FOLLOWING PAPER AND PRINTING SPECIFICATIONS MUST BE STRICTLY
ADHERED TO.

PAPER SPECIFICATIONS

Must be Portals 24ib cylinder mould paper with three dimensional mutlti-tonal watermark in a
continuous pattern, standard “Eagle Design” is acceptable. There must also be a “security
thread” of microprinted polyester embedded in paper that is continuously printed with security
text, and fluoresces blue/white under UV light. Paper is also to be coated front and back with
toner anchorage to enhance laser printing quality.

Paper must have chemical sensitization in sheet that will exhibit marked chemical reaction (in
the form of various stains) to thwart falsification of the document through the use of chemical
eradicators. Protection to be afforded from those chemicals that are classified according to the
following families: Polar solvents, A-polar solvents, acids, oxidizing agents, strong bases, and
weak bases.

Paper must also have security fibers of visible blue and visible fluorescent yellow/green that
can be seen under UV light.

PRINTING SPECIFICATONS

Form must have consecutive number in one position using heat-resistant, fluorescent red ink,
and E-138 Font numbers. No missing numbers allowed.

Pantograph on the face of the form must be a SecureScan or equivalent pantograph that
completely “drops out” when imaged on the West Virginia DMV’s optical imaging system
scanners, Bell & Howeli Copyscan 8000-Spectrum. This feature has a disguised “void” in the
pantograph if form is copied, and this feature and the pantograph must not be visible when
scanned into the DMV’s optical disk storage system.

There must also be a logoline or microline of print in the first lien release section on the face of
the form above “signature of person or officer”. This appears as a signature line, but actually is
a printed line, “West Virginia DMV repeating full width of line. This can be seen only when
magnified.
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The back of the form must contain a safetybloc security feature in the odometer reading boxes
to deter any erasures or alteration of data written in these boxes. The safetybloc, or equivalent
feature, must have microprinting in gray ink reading “State of West Virginia” in a step and
repeat pattern.

Vendor must enclose paper and compatible scanner pantograph for review by DMV personnel
with bid.

MANUFACTURING SECURITY

1. Must have Armed Guard Service 24 hrs. per day, 7 days per week.

2. Secured manufacturing area must be provided and monitored by armed guard.

3. Photofilm and plates are to be in locked safes in the pre-press area.

4, All used plates are to be mutitated when contract is complete, or as directed by the
DMV,

5. All quality control samples and docket materiais must be voided, logged and filed in a
locked safe.

6. WV DMV personnel or their assigns may, at any time during the contract, at their own
expense, visit vendor's manufacturing facility to confirm that security requirements are
being met.

PACKAGING REQUIREMENTS

Forms are to be packed 2,000 per carton. No missing numbers, overage or shortage will be
tolerated. Beginning and ending numbers must be listed on each carton. Carton must be
sealed with printed security tape to deter tampering with sealed cartons.
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MANDATORY

SPECIFICATIONS FOR
WEST VIRGINIA NON-NEGOTIABLE TITLE FORMS

SIZE: 9% x 11, 1 Part Continuous, ¥z” Strip Off Margins Left and Right
ESTIMATED ANNUAL QUANTITY: 5,000 |

THE FOLLOWING PAPER AND PRINTING SPECIFICATIONS MUST BE STRICTLY
ADHERED TO.

PAPER SPECIFICATIONS

Must be White 24lb Value Safety paper with Toner Grip, fluorescent fibers, and full chemical
reactivity to solvents, bleach, etc. to ensure that any alteration attempts will be immediately
signaled by discoloration of the sheet.

PRINTING SPECIFICATONS

Consecutive numbering in Green, in 1 position. No missing numbers allowed. Inks for form
are Green, Gold and Burgundy. Staggered diagonal backer copy in green ink. There must be
a security pantograph on the face of the form that hides the word “VOID” within the pantograph.
When attempting to make a copy of the form, the “VOID" feature is exposed, showing that this is
not an original document. There must be a custom logoline or microline of print that resembles
a line under “Odometer Reading” on the face of the form. When magnified, this is actually a
printed line of text reading “West Virginia DMV” repeating the full width of the line which is an
additional security feature that is required. Vendor must enclose paper and pantograph
samples with bid.

MANUFACTURING SECURITY

1. Must have Armed Guard Service 24 hrs. per day, 7 days per week.

2. Secured manufacturing area must be provided and monitored by armed guard.
3 Photofilm and piates are to be in locked safes in the pre-press area.
4, All used plates are to be mutilated when contract is complete, or as directed by the
- DMV.
5. All quality control samples and docket materials must be voided, logged and filed in a '
focked safe.
6. WV DMV personnel or their assigns may, at any time during the contract, at their own

expense, visit vendor's manufacturing facility to confirm that security requirements are
being met. _
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PACKAGING REQUIREMENTS

Forms are to be packed 2,000 per carton, and no more than 1 break per pad. Beginning and
ending numbers must be listed on each carton. Carton must be sealed with printed security
tape to deter tampering with sealed cartons.
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MANDATORY

SPECIFICATIONS FOR
WEST VIRGINIA NON-REPAIRABLE
MOTOR VEHICLE/BOAT CERTIFICATE

SIZE: 9 Y2 x 11, 1 Part Continuous, 2" Strip Off Margins Left and Right

MUST BE COMPATIBLE WITH IBM 3800 LASER PRINTERS, IBM 4630 PRINTERS AND
T630 LEXMARK LASER PRINTERS.

ESTIMATED ANNUAL USAGE: 5,000

THE FOLLOWING PAPER AND PRINTING SPECIFICATIONS MUST BE STRICTLY
ADHERED TO.

PAPER SPECIFICATIONS

Must be Portals 24lb cylinder mould paper with three dimensional muiti-tonal watermark in a
continuous pattern, standard “Eagle Design’ is accepiable. There must aiso be a “security
thread” of microprinted polyester embedded in paper that is continuously printed with security
text, and fluoresces bluefwhite under UV light. Paper is also to be coated front and back with
toner anchorage to enhance laser printing quality.

Paper must have chemical sensifization in sheet that will exhibit marked chemical reaction (in
the form of various stains) to thwart falsification of the document through the use of chemical
eradicators. Protection to be afforded from those chemicals that are classified according to the
following families: Polar solvents, acids, oxidizing agents, strong bases, and weak bases.

Paper must also have security fibers of visible blue and visible fluorescent yellow/green that
can be seen under UV light.

PRINTING SPECIFICATONS

Form must have consecutive number in one position using heat-resistant, fluorescent red ink,
and E-13B Font numbers. No missing nhumbers allowed.

Face ink is to be in PMS222 Red and SecureScan approved heat resistant inks. Backer ink and
composition is to be a step and repeat diagonal patter over the entire back of the document
reading “NON-REPAIRABLE MOTOR VEHICLE/BOAT".

Pantograph on the face of the form must be a SecureScan or equivalent pantograph that
completely “drops out® when imaged on the West Virginia DMV's optical imaging system
scanners, Bell & Howell Copyscan 8000-Spectrum. This feature has a disguised “void” in the
pantograph if form is copied, and this feature and the pantograph must not be visible when
scanned into the DMV’s optical disk storage system. '

Vendor must ehclose paper and compatible scanner pantograph for review by DMV personnel
with bid.
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MANUFACTURING SECURITY
1. Must have Armed Guard Service 24 hrs. per day, 7 days per week.
Secured manufacturing area must be provided and monitored by armed guard.

Photofilm and plates are to be in locked safes in the pre-press area.

> owoN

All used plates are to be mutilated when contract is complete, or as directed by the
DMV. '

5. All quality control samples and docket materials must be voided, logged and filed in a
locked safe.

6. WV DMV personne! or their assigns may, at any time during the contract, at their own
expense, visit vendor's manufacturing facility to confirm that security requirements are
being met.

PACKAGING REQUIREMENTS

Forms are to be packed 2,000 per carton. No missing numbers, overage or shortage witl be
tolerated. Beginning and ending numbers must be listed on each caron. Carton must be
sealed with printed security tape to deter tampering with sealed cartons.

16




MANDATORY

SPECIFICATIONS FOR
WEST VIRGINIA SECURE POWER OF ATTORNEY FORMS

SIZE: 8 % x 11 5/8 OF BOUND SET CONSTRUCTION, 5§ PARTS CARBON INTERLEAVED
& CARBONLESS CONSTRUCTION IN SAME SET
ESTIMATED ANNUAL USAGE-50,000. ESTIMATE ONLY; NOT ORDERED AT ONE TIME.

THE FOLLOWING SPECIFICATIONS MUST BE STRICTLY ADHERED TO:

Part 1: White, 24lb. Recycled Conservator with fourdrinier “Linked Chain Design”
Watermark imbedded in the sheet.

Part 2: White, 24lb. Recycled Conservator with fourdrinier “Linked Chain Design’
Watermark imbhedded in the sheet.

Part 3: White, 19lb. Self-Contained Coated-Back

Part 4: White, 14.5lb. CFB

Part5:  White, 13kb. CF

ADDITIONAL SPECIFICATIONS

Form shall contain a red ink clear through consecutive number on all parts. No missing
numbers allowed. All printing is in PMS 287 Blue, with parts 1 and 2 came copy, and parts 3,
4. and 5 same copy except marginal words on each part.

Parts 1 and 2 must contain a Security Pantograph with the word “VOID” hidden in the
pantograph, becoming visible when the document is reproduced on a copier. Paper must
contain a genuine watermark imbedded in paper, and a warning band to not accept this
document unless the watermark is visible when held to light to view must printed on the
document. Paper must also have full chemical reactivity ensuring that any chemical alteration
of the form will be immediately signaled by discoloration of the sheet when applied to either side
of sheet. Paper must also have embedded overt and covert fibers that are impossible to
" reproduce on a copier. The covert fibers can only be viewed under UV light.

Forms are to be packaged 500 per carton, wrapped 50 sets per package with beginning and
ending numbers on each package and outer carons. Cartons must be sealed with printed
security tape to deter any tampering with sealed cartons.

Vendor must enclose paper and compatibie scanner pantograph for review by DMV personnel
with bid.
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State of West Virginia
Depariment of Administration

Purchasing Division

Post Office Box 50130

= *¥709006034

21 101 CARRIAGE PT
| SUITE 3087

Charleston, WV 25305-

0130

Request for
Quotation

2019 Washington Street East

304-7B7-6673
| MOODRE WALLACE NORTH AMERICA IN

DMV70083

ADDRESS CORBESFONDENGE TO-ATTENTION OF::

MICHAEL AUSTIN

B304-Kh8-2316

-1 DIVISION OF MOTOR VEHICLES

HURRICANE WV 25526 1317 HANSFORD STREET
CHARLESTON, WV
25311 558-0002
. DATE PRINTED. L TERMSOESALE
04/16/2007
BID GPENING DATE: 05/22/2007 BID OPENING TIME 01:30PM

MANDATORY PRE-BID

A MANDATORY PRE-BI
AT 10:00 A.M, 1980
COMMISSIONER"S CON

ADDENDUM NO.1

MEET

D ME

ING

ETING SHALL BE H
EAST|,

KANAWHA BLVD.,

FERE

NCE ROOM 319,

CHARLESTON,

ELD ON 05/04/2007
BUILDING #3,

Wv. -

FAILURE TO ATTEND| THE PRE-BID MEETING WILL RESULT IN
BID DISQUALIFICAT|ION.
BID OPENING [DATE AND T|IME CHANGED
FROM: 05/01/2007 @ 1:30 P.M
TO: 05/22/R2007 @ 1:30 P.M
NO OTHER CHANGES
0001 EA 500-20
1
DMV CERTIFICATE OF TITLE:FORMS
?/05%”’&/‘(
SEE /< Yo
¥%x%x%¥ THIS| IS THE END OF RFQ DMV70[083 xxxxxx TOTAL
a2 Z jy'
Lan [oThE rock
g //// o { o SEEREVERSESIDEFORTERMSANDCONDWIONS
DATE
SIGNATIW/% % 757‘”&573 5/?%7
FEIN
Sz s Aecout” @ /é 033 /5 20 ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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¥70900403

SUITE 307
HURRICANE

6

Wy 2

State of West Virginia
Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

3046-

MOORE WALLACE NORTH AMERICA IN
101 CARRIAGE PT

EK26

Request for ——rronmmEs:
MICHAEL AUSTIN
304-5K8-2314

757-6673

CHARLESTON,
25311

Wv

DIVISION OF MOTOR VEHICLES

1317 HANSFORD STREET

558-0002

05/06/2007

BID CPENING DATE:

05/22/

2007

BID

OPENING TIME

01:30PM

0001

5 K K K K XK

QUESTION: PR
ANSWER SE
QUESTION: CL
ANSWER: PR

OF RENEWAL O

BID OPENING

NO OTHER CHA

1

DMV CERTIFIC

THIS

ICING

E THE

ARIFY

ICE I
NLY .

TIME

NGES

EA

ATE O

is T

ADDENDUM NO.2

ATTACHED BID SCHEDULE

PRICE INCREASE PROVISIONS

AND DIATE REMAINS THE [SAME

300-20

NCREASES MAY BE CONSIDERED AT THE TIME

F TITLE:FORMS

HE END OF RFQ

DMV70083 xxxx%%% TOTAL:

- b’/;:; 50/-@/0/‘?—
"

0 7

Do T2

Lon 7?7:34—
ﬂ/c/{ﬂ

SEE BEVERSE SIDE FORTERMS AND:CONDITIONS

Mg— } K bewer

??m aﬁlf7ﬂ§£7j;

DATE 5 // g%9'-7

Souidie Accoput— Lo

=N 6033 /690

ADDRESS CHANGES TC BE NOTED ABOVE

WHEN RESf’ONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'

P

P ENERIN T
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ADDENDUM NO. 2

Bid Schedule

TItem Est. Description Unit Price Amount
No.. Quantity Per Thousand
1. 200,000 Certificate of Tifle-Cut Sheet /445’3 28 9. 00
2. 400,000  Certificate of Title /0. 7/ 4490600
3. 5,000 Non-Repairable Title ,{Zy,;é 44{ £S 2. 50
4, 5,000 Non-Negotiable Title 307, QJ’Q LE38.2¢€
5. 50,000 West Virginia Secure 1284 Z{fﬂ NV 423.50

Power of Attorney

Total $3§ 223».5'..{

M~ Vo &’//%7

Note: The above quantities are estimates only and are being used for bid evaluation
purposes. Actual quantities may be more or less at the agency’s discretion.




Pre-Bid Conference

SIGN IN SHEET

[Please Print]

Request for Proposal No.: _y Date:

3

——

Page of

Firm & Representative Name - Mailing Address

1. Mooae WhiLacE 101 Corrant b, Sre 307

Telephone &
FAX Numbers

T: S0k 757473

Wichel I foss _/i&,;-mmﬁ Wb 53852, F: 304- 787~ 295~
> _pnV Bidy 7. T S5 39/
Thver RKReep  Char o Asrog F: 555 Y29
3. Mc bar L 4{5f-""‘ - ///oﬂc: 4’4@3/"“_’5 T _S¥&237%
oselrats < F:
4. T:
F:
S. T:
ooy Dy e %\'\(\& e
6. {{«M g:}’VukM'\ - ' - T
(_bmu M%m,-{ Sves, =5
7. T:
F:
8. T:
F:
9. T:
: F:
10. T
| F: .

Please print or write legibly. The fax numier is essential to contact the attendees in a timely manner.




wv.38a STATE OF WEST VIRGINIA
Buyer: Page Req. or P.O. Neo.:

PURCHASING CONTINUATION SHEET | wa-43 | 4 DMV70083

Spending Unit:

Vendor

Requisition No.: DMV70083

ADDENDUM ACKNOWLEDGEMENT

I hereby acknowledge receipt of the following checked addendum(s) and
have made the necessary revisions to my proposal, plans and/or specifications,

etc.

Addendum No.'s:

No. 1
No. 2f 
No. 3
No. 4

No. 5

I understand that failure to confirm the receipt of the addendum(s)

LA

7 ¢ Signature

et [ullre. et Mo

Company
il

may be cause for rejection of bids.

Date

EXHTBIT 10
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RFQ No. DMV70083

AFFIDAVIT

West Virginia Code §5A-3-10a states:

No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any
vendor or prospective vendor when the vendor or prospective vendor or a related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the
aggregate

DEFINITIONS: : : _
“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers’ compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon. '

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education: any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipaiities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, fimited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from .
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total contract amount.

EXCEPTION: '

The prohibition of this section does not apply where a vendor has contested any tax administered pursuant o
chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or palitical subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY: _
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name: /%/(L M?/é fysts # .
Authorized Signature: L/,é‘/ ///L G Date: -S:/; g47

No Debt Affidavit (Revised 10/13/06}




