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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFF)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may éccept or reject in pan, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legisfative Rules of the Purchasing Division,

4. Priorto any award, the apparent successul vendor must be properly registered with the Purchasing Division and have

paid the required $125.00 registration fee.
5. All services performed of goods delivered under State Purchase Orders/Contracts are o be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or olherwise available for these services or goods, this
Purchase Order/Contract becomes void snd of no effect after June 30.
Payment may only be made after the delivery and acceptance of goods or services.
Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written requaest in accordance with the West Virginia Code.

© ® N o

The Slate of Wes! Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
10.  The Director of Purchasing may cancel any Purchase Order/Contract ypon 30 days written notice 10 the seiler.

11.  The laws of the State of West Virginia and the Legisiative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract,

12.  Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreemett of the parties.

13, BANKRUPTCY: In the event the vendor/contractor files for bankruptey protection, this contract is automatically
null and void, and is terminated without further order,

$4. HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attarney General, and available online at the Purchasing Division's web site
{http Jiwww.state.wv.usfadmin/purchasef/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.1 03) and will be disclosing Protected Health
Infarmation (45 CFR §160.103) to the vendor,

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division.
2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined, A bidder offering an alternate should altach complete specifications and fiterature 1o the bid. The
Purchasing Division may waive minor deviations to specifications.
Complete all seclions of the quotation form,

Unit prices shall prevail in cases of discrepancy.

Al quotations are considered F.O.B. destination unless allernate shipping terms are clearly identified in the quotation.

m oo s W

by

BID SUBMISSION: All quotations must be delivered by the biddet to the office listed below prior to the date and thme
of the bid opening, Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 06/21/2008
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TECHNICAL QUESTIONS CONCERNING THIS RFQ MUST BE
SUBMITTED IN| WRITIING T KRISTA FERRELL| IN THE WEST
VIRGINIA PURCHASING DIVISION VIA EMAIL| AT KFERRELL®
WVYADMIN, GOV DR VIA FAX AT 304-558-6115. DEADLINE
FOR TECHNICAL QUESTIONS I8 NOVEMBER 15|, 2006 AT 5PM.
TECHNICAL QUESTIONS RECEIVED (IF ANY) WILL BE
ANSWERED BY ADDENDUM. | QUESTIONS CONCERNING VENDOR'S
SUBMISSION OF BID MAY BE SUBMITTED AT ANY TIME AND
IN ANY FORMAT.

BANKRUPTCY: | IN THE EVENT THE VENDOR/CONTRACTOR FILES
FOR BANKRUPTICY PROTECTION, THIS CONTRACT IS AUTOMATI-
CALLY NULL AND VOID, AND IS TERMINATED WITHOUT FURTHER
ORDER.

VENDIOR PREFERENCE CERTIFICATE

CERTIFICATION AND APP&I&ATIQN* IS HEREBY MADE‘FUR
FPREFERENCE IN ACCIORDANCE WITH WEST VIREGINIA CODE,
EA-%3-37 (DOEJS NOT APPLY TO CONSTRUCTION CONTRACTSS,
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CERTIFICATION; OR

{ ) BIDDER IS A PARTNERSHIP, ASSOCIATION OR CORPORA-
TION RESIDENT VENDOR AND HAS MAINTAINED ITS HEAD-
QUARTERS 0OR PRINCIIPAL PLACE OF BUSINESS CONTINUOUSLY IN
WEST VIRGINIA FOR FOUR (4) YEARS IMMEDIATELY PRECEDING

EEREVERSE SIDEFOR TERMS AND CONDITIONS 1
. FELEPHONE DATE

ENETURE

Tig FEN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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RFQ #DMV70070

PERMANENT PLACARD TO BE AS FOLLOWS:

COLORS:
BACKGROUND IS TO BE IN BLUE
ISA SYMBOL IS TO BE IN WHITE
LETTERING IS TO BE WHITE
EXPIRATION DATE IS TO BE IN BLACK
PLACARD NUMBER {8 TO BE IN BLACK
NUMBERING:

SERIALLY NUMBERED ON BOTH SIDES

1 (ONE) ALPHA CHARACTER AND 6 DIGITS
WITH ALPHA CHARACTER AT THE END OF
NUMBERS (EX. 000001P).

EXPIRATION DATE TO READ JUN 12.

TEMPORARY PLACARD TO BE AS FOLLOWS:

COLORS:
BACKGROUND IS TO BE IN RED
[SA SYMBOL IS TO BE IN WHITE
LETTERING IS TO BE INWHITE
EXPIRATION DATE 1S TO BE LEFT BLANK
PLACARD NUMBER IS TO BE IN BLACK
NUMBERING:

SERIALLY NUMBERED ON BOTH SIDES.
1 (ONE) ALPHA CHARACTER AND 6 DIGITS
TO END WITH LETTER T (EX. 000001T).

THE I1SA SYMBOL MUST BE 3" HIGH ON BOTH SIDES.
THE EXPIRATION DATE AND PERMIT NUMBER MUST
BE IN 1" LETTERS PRINTED ON BOTH SIDES.

I Lt



RFQ #DMV70070

THE PLACARD WILL HAVE THE WV STATE SEAL AND
WEST VIRGINIA DIVISION OF MOTOR VEHICLES,
1-800-642-9066, AND THE WEB-SITE ADDRESS
(www.wvdot.com) PRINTED ON THE BOTTOM
PORTION OF THE PLACARD ON BOTH SIDES. THE
WORDS WEST VIRGINIA SHOULD BE LARGER THAN
THE WORDS DIVISON OF MOTOR VEHICLES.

OVERRUNS/UNDERRUNS WILL NOT BE ACCEPTED
OR PAID FOR.

THE TOTAL NUMBER OF PERMANENT PLACARDS
WwWiLL BE 135,000,

THE TOTAL NUMBER OF TEMPORARY PLACARDS
WILL BE 2,000,

IT 1S PREFERRED THAT VENDORS PROVIDE

A SAMPLE WITH THEIR BID OR A DETAILED COLOR SAMPLE ON
QUALITY PAPER, THE AGENGCY RESERVES THE RIGHT

TO REQUEST THIS INFORMATION, IF REQUESTED, THE
VENDOR(S) MUST PROVIDE THIS INFORMATION IN

48 HOURS. VENDORS FAILING TO SUBMIT THIS INFORMTION
WITHIN THIS TIME FRAME MAY BE DISQUALIFIED.

ONCE AWARDED, AN ACTUAL

PLACARD OF EACH (PERMANENT AND TEMPORARY)
MUST BE SENT TO KAREN LANE AT THE BILLING
ADDRESS FOR REVIEW AND WiLL BE RETURNED
WITHIN 5 (FIVE) DAYS.

VENDORS MUST PROVIDE A DELIVERY DATE ARO AND
APPROVAL OF PLACARD.

00y



RFQ No.
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AFFIDAVIT - _..B0S

West Virginia Code §5A-3-10a states:

No contract or renewal of any contract may be awarded by the state or any of His political subdivisions to any
vendor or prospective vendor when the vendor or prospective vendor or a related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregate

DEFINITIONS:

“Debf" means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
wotkers' compensation premium, penalty or other assessment presently delinguent or due and required fo be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued

thereon.

“Debtor’ means any individual, corporation, partnership, association, fimited liabllity company or any other form
or business association owing a debt to the state or any of is political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation of instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more countles or municipalities. "Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
parly will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor coniract with the party recelving an amount that meets or exceed five percent of the

total contract amount.

EXCEPTION: _

The prohibition of this section does not apply where a vendor has contested any fax administered pursuant {o
chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement. :

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by.any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary reieases o
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good

standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/purchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this gaid affidavit and are in co iance with the requitements as stated,

Vendor's Name: %// /A é()-f 7 "\@.55 OENS ,

Authorized Signature.W/WMA ' Data;s: /l /&%ﬁ

No Debt Affidavit (Revised 10/13/06)




Wv-96 AGREEMENT ADDENDUM . -
Reav. 5/94 : o i . o @1@

In “he ovent of zonflict kpetwsen thie addendum and’ the ngreement, this addendum shall control:

i. ARYITRATION ~ Any refevences t0 arbitration coptained in the agreement are hereby deleved. Disputes arising out o
agreoment shall be presented to the Wedt Virginis court of Claima.

2 BoLD EARMLESE - Any claume reguiring the hgency to indemnify or hold harmless any party is hereby deleted ir
antirety.

3. GUVERNING LAN - The agreement shall be governed by the Laws of the State of West Virginia. This provision replace
referencer to any other State’s governing law. .

4. ratys - Provisions in the agreewent reguiring the Agency to pay taxes ere deleted. As n Stste entity, the hgem

oxempt from Pedersal, State, and locml taxes and will not pay taxez for any Vendor including individesls, nor wil!
Agoncey file eny tax returns or repogte on pohalf of Vendor or sny other party.

5. PAYMENT - Any references to propayment ere deleted. Payment will be in arrears.

6. THTEREST ~ Should the sgreement include a provisien for interest on late payments, the Agency sgreet 1o psy vhe may
Tegal rote under Weet Virginia law. ALl other raferences teo interest or late charges sre deleted.

T FECOUPMENT - Any language in the agreement waiving the Agency’s right to set-off, counterslaim, recoupment, or ¢
defense is hereby deleted. ‘ . -

8. FISCAL YEAR FUNBING - Service perfosmed under the agremment may be continued in succeeding fiscal years for the
of the agreement, contingent upon funds being appropriated hy the Legimlature or otherviee being evaiiable for
sorvice. In the svent funds are not appropristed or otherwize available for this service, the agreement shall termi
without penalty on June 30. After that date, the agreement becomes of nc effect and is null and void. Bowever,
Agency mgrees to use ite best efforts to have the amounts conterplated undsr the agreemont included in ite budget.
appropristion or non-funding shall not be copgidered an event of default. .

2. STATUTE DY LIMITATION - Any clauses limiting the time in which the Ageney muy bring suit aéuinst the Vendor, les
individual, or any other party are deletad.

10, EIMILAR SERVICEE ~ Any provisions limiting the Agency’'s might to cobtain gimilar services or eguipment in the even
dafevlt or nen-funding ducing the term of the agreemont are heraby deleved. i :

11. ATTORNEY ¥EES - 'the Agency recognizes an obligstion te pay atlorney’s fees or costs only when agsessed by a cour
wompetent jurisdiction. Any other provision is invelid and considered null and void.

12, ASSIGRMENT - Notwithstanding mny clesvse te the contrary, the Agency reserves the might To assign the sgreement o ane .
State of West Virginia agency, board or commission upon thirty {30} days written notice to the Vendor and Vender al
obtain the written econwsent of Agency prior to assigaing the agreement,

13. LIMITATION OF LIABILITY -~ The Agancy, &5 o Btate entity, cannot agres to aszume the potentisl liabillty of a Vent
Actordingiy, sny provision limiting the Vendoer’s lisbility for direct demages or limiting the Vender’s lisbility w
a warranty to a certain dollsr smount or to the smount of the agreement is bhereby deleted. Ia sddition, any limitat
is null and void to the extent that it precludes any action for injury teo persons or for damages to personal prope:

14, TRIGHT TO TERMINATE - Agency shall have the right te terminate the agrasemsnt upon thirty (30) days written notice
Vendor .

15. TERMINATION CHARGEE - Any provision regniring the Agency to pay & fixed amount of liguidated damages upon terminat
of the agreement is hereby deleted. The Agency msy only agree to reimburee a Vendor for actusal coste incurred or los
pustained during the current fiscal yesr due to wrongful termination by the Agency prisr te the end of any ourr
agreement term. :

16, RENEWAL - Any reference to sutomatic renewsl is hereby deleted. The agreement may bs renewed only upon mutual writ
: agreement of the parties. .

17. JINSUNARCE - any provision requiring the Agency to insurs eguipment or property of apy kind and name the Vendor
peneficimry or as sn additional insured is hereby deletad.

18, RIGHT %0 NOTICE - Any provision for reposseasion of oguipment without notice ie hereby deleted. Howaever, the Age
doas recognize & right of repossession with netice.

1%, ACCELERATION - Any refergnce to acceleration of payments in the event of defsault or non-funding is horeby delste

28, AMENDMENTH ~ ALl smendmente, modificaticns, alterations or changes to the agreement shall be in writing snd signed
both parties. No amendment, medificatien, alteration or change may be mads to this addendum without the express writ
approval of the Purchasing Division and the Attorney Generai. }) \! 2)

ACCEPTID BY)
BYATE OF WEST VIRGEINIA VERDOR N
. L]
.Spendding Units Company Name: Mﬁ,ﬁ(/ ’U—@ EZ(O/

Signed: ‘ Signed:

hud],’
AV ?’; :
Titie: ' Titles: W .

Date: . . Datse: A’/-/Z’ ZAL .
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Code of Federai Reg_qlations
Title 23 Highways

PART 1235—UNIFORM SYSTEM FOR PARKING FOR
PERSONS WITH DISABILITIES

Sec.
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. Purpose.

1235.2  Definitions.

1235.3  Special license plates.

12354 Removable windshield placards.

1235.5 ‘Temporary removable windshield placards.

1235.6 Parking.

12357  Parking space design, construction, and designation,

1235.8  Reciprocity.

Appendix A to Part 1235—Sample Removable Windshield Placard

Appendix B to Part 1235—Sample Temporary Removable Windshield Placard

Authority:

Pub. L. 100-641, 102 Stat. 3335 (1988); 23 U.S.C. 101(a), 104, 105, 109(d), 114(a), 135, 217, 307, 315,
and 402(a); 23 CFR 1.32 and 1204.4; and 49 CFR 1.48(b).

Source:

56 FR 10329, Mar. 11, 1991, unless otherwise noted.

§1235.1 Purpose.

The purpose of this part is to provide guidelines to States for the establishment of 2 uniform system for
handicapped parking for persons with disabilities to enhance access and the safety of persons with
disabilities which limit or impair the ability to walk. '
§1235.2 Definitions.

Terms used in this part are defined as follows:

(a) International Symbol of Access means the symbol adopted by Rehabilitation International in 1969 at
its Eleventh World Congress on Rehabilitation of the Disabled.

(b} Persons with disabilities which limit or impair the ability to walk means persons who, as determined

by a licensed physician:

(1) Cannot walk two hundred feet without stopping to rest; or
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(2) Cannot walk without the use of, or assistance from, a brace, cane, cruich, another person, prosthetic
device, wheelchair, or other assistive device; or

(3) Are restricted by lung disease to such an extent that the person’s forced (respiratory) expiratory

volume for one second, when measured by spirometry, is less than one liter, or the arterial oxygen
tension is less than sixty mm/hg on room air at rest; or

(4) Use portable oxygen, or

() Have a cardiac condition to the extent that the person's functional limitations are classified in
severity as Class I1I or Class IV according to standards set by the American Heart Association; or

(6) Are severely limited in their ability to walk due to an arthritic, neurological, or orthopedic condition.
(c) Special license plate means a license plate that displays the Intematioﬁal Symbol of Access:

(1) In a color that contrasts to the background, and

(2) In the same size as the letters and/or numbers on the plate.

(d) Removable windshield placard means a two-sided, hanger-style placard which includes on each side:

(1) The International Symbol of Access, which is at least three inches in height, centered on the placard,
and is white on a blue shield;

(2) An identification number;
{3) A date of expiration; and
(4) The seal or other identification of the issuing authority.

(e) Temporary removable windshield placord means a two-sided, hanger-style placard which includes
on each side:

(1) The International Symbol of Access, which is at least three inches in height, centered on the placard,
and is white on a red shield;

(2) An identification number;

(3) A date of expiration; and

(4) The seal or other identification of the issuing authority.

§1235.3 Special license plates.

(2) Upon application of a person with a disability which limits or impairs the ability to walk, each State
shall issue special license plates for the vehicle which is registered in the applicant's name. The initial

application shall be accompanied by the certification of a licensed physician that the applicant meets the
§1235.2(b) definition of persons with digabilities which limit or impair the ability to walk. The issuance

hHnwww washinotonwatchdoo ore/docmente/ofr A e23 /nart 1235 himl 11/8/2008
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of a special ficense plate shall not preclude the issuance of a removable windshield placard. jm 013

(b) Upon application of an organization, each. State shall issue special license plates for the vehicle
registered in the applicant's name if the vehicle is primarily used to transport persons with disabilities
which limit or impair the ability to walk. The application shall include a certification by the applicant,
under criteria to be determined by the State, that the vehicle is primarily used to transport persons with
disabilities which limit or impair the ability to walk.

(c) The fee for the issuance of a special license plate shall not exceed the fee charged for a similar
license plate for the same class vehicle.

§1235,4 Removable windshield placards.

(a) The State system shall provide for the issuance and periodic renewal of a removable windshield
placard, upon the application of a person with a disability which limits or impairs the ability to walk.
The State system shall require that the issuing authority shall, upon request, issue one additional placard
to applicants who do not have special license plates.

(b) The initial application shall be accompanied by the certification of a licensed physician that the
applicant meets the §1235.2(b) definition of persons with disabilities which limit or impair the ability to

walk.

(c) The State system shall require that the removable windshield placard is displayed in such a manner
that it may be viewed from the front and rear of the vehicle by hanging it from the front windshield
rearview mitror of a vehicle utilizing a parking space reserved for persons with disabilities. When there
is no rearview mirror, the placard shall be displayed on the dashboard.

§1235.5 Temporary removable windshield plaéards.

(a) The State system shall provide for the issuance of a temporary removable windshield placard, upon
the application of a person with a disability which limits or impairs the ability to walk. The State system
shall require that the issuing authority issue, upon request, one additional temporary removable
windshield placard to applicants. ' :

(b) The State system shall require that the application shall be accompanied by the certification ofa .
licensed physician that the applicant meets the §1235.2(b) definition of persons with disabilities which
limit or impair the ability to walk. The certification shall also include the period of time that the
physician determines the applicant will have the disability, not fo exceed six months.

(¢) The State system shall require that the temporary removable windshield placard is displayed in such
a manner that it may be viewed from the front and rear of the vehicle by hanging it from the front
windshield rearview mirror of a vehicle utilizing a parking space reserved for persons with disabilities.
When there is no rearview mirror, the placard shall be displayed on the dashboard.

(d) The State system shall require that the temporary removable windshield placard shall be valid for a

period of time for which the physician has determined that the applicant will have the disability, not to
exceed six months from the date of issuance.

§1235.6 Parking.
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Special license pliates, removable windshield placards, or temporary removable windshield placards
displaying the International Symbol of Access shall be the only recognized means of identifying
vehicles permitted to utilize parking spaces reserved for persons with disabilities which limit or impair

the ability to walk.
§1235.7 Parking space design, construction, and designation.

(a) Bach State shall establish design, construction, and designation standards for parking spaces reserved
for persons with disebilities, under criteria to be determined by the State. These standards shall:

(1) Ensure that parking spaces are accessible to, and usable by, persons with disabilities which limit or
impair the ability to walk;

(2) Ensure the safety of persons with disabilities which limit or impair the ability to walk who use these
spaces and their accompanying accessible routes; and

(3) Ensure uniform sign standards which comply with those prescribed by the “Manual on Uniform
Traffic Control Devices for Streets and Highways” (23 CER part 655, subpart F) to designate parking
spaces reserved for persons with disabilities which limit or impair the ability to walk.

(b) The design, construction, and alteration of parking spaces reserved for persons with disabilities for
which Federal funds participate must meet the Uniform Federal Accessibility Standards.

§1235.8 Reciprocity.

The State system shall recognize removable windshield placards, temporary removable windshield
placards and special license plates which have been issued by jssuing authorities of other States and

‘countries, for the purpose.of identifying vehicles.permitted to utilize parking spaces reserved for persons . .

with disabilities which limit or impair the ability to walk.

Appendix A to Part 1235—Sample Removable Windshield Placard
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. Appendix B to Part 1235—Sample Temporary Removable Windshield Placard .
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This RFQ contains a sample. A copy of
this sample has been scanned for
reference; however, all vendors are
responsible for the reviewing the sample.

To request a copy of the provided
sample, please call the bid request line at
304-558-2063.









