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State of West Virginla Request for =
Department of Administration Quotation
Pumhaaln Divislon

2019 Washington Streot East

Post Office Box 50130

Charleston, WV 26305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE HEALTH AND HUMAN RESOURCES
: ' CHILD SUPPORT ENFORCEMENT
TJames wWilbeet BrRAnhAM, g" ROOM 147

350 CAPITOL STREET
CHARLESTON, WV
25301-3703 30646-55B-1649

05/2 9/2007
1D OFENING DATE:

OPEN-END BLANKET CONTRACT

0001 JB 990~-52-01-001

1
OPEN END CONTRACT| FOR PROCESS SERVERS PER ATTACHED

THE MISSION [DR PURPOSE| OF THIS REQUEST I8 TO PROVIDE
SUPPLEMENTAL| PROCESS SERVICE FOR THE BUREAU FOR CHILD
SUPPORT ENFORCEMENT (BCSE) FOR THE PURPOSE OF SERVING
CHILD SUPPORT PAPERS T0 ABSENT PARENT » -CUSTODIAL
PARENTS, AND| ANY [DTHER| PARTIES CONCERNED PURSUANT TO
THE REQUIREMENTS [OF RULE 4 OF THE WES VIRGINIA RULES
0F CIVIL PROCEDURE. .

LIFE OF CONTRACT: )
THIS CONTRACIT BECOMES [EFFECTIVE ON , 2007, AND
SHALL EXTEND| FOR |A PERJIOD OF ONE (1> YEAR OR UNTIL SUCH
'REASONABLE [TIME"| THEREAFTER AS IS NECESSARY TO OBTAIN

NEW CONTRACT OR| RENEW THE ORIGINAL CONTRACT. THE
"REASONABLE [TIME" PERIOD SHALL NOT EXCEED TWELVE (12)
ONTHS. DURING THE "REASONABLE TIME" THE VENDOR MAY
ERMINATE THE CONTRACT FOR ANY REASON UPON GIVING
THIRTY (30) [DAYS WRITTEN NOTICE TO THE| DIRECTOR OF
URCHASING. INOTICE BY [VENDOR OF INTENT TO TERMINATE

ILL NOT RELJIEVE \VENDOR OF THE OBLIGATION TO CONTINUE
0 PROVIDE SERVICES PURSUANT TO THE TERMS OF THE
ONTRACT.

NLESS SPECIFIC PROVISJIONS ARE STIPULATED ELSENHERE IN

RERBUL U0

BIGNATURE

Fomio W. . .
/AT FER o . . ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING T . . ., ‘ ’ nuum_SS N SPACE ABOVE LABELED 'VENDOR'




1.
2.
3,
4.

10.
1.

12.
13.

14,
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GENERAL TERMS & CONDITIONS .
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will bs made In the best interest of the Stats of Waest Virginia.

The State may accept of reject in part, or in whole, anybld: |, . L
All quotatione are governed by the West Virginia Code and the Legis/ative Rules of the Purchasing Divislon.

Prlor to any award, the apparent successful vendor must be properly reglstered with the Purchasing Dlvislon and have
pald the requirad $125.00 ragistration fes.

Al services performed or goods deliversd undsr State Purchase Orders/Contracte are 1o be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by ths Leglsiature or otherwlse baing
made availabls. In the avent funds are hot approprialed or otherwlae avallable for these services or goods, this
Purchass Order/Contract becomas vold and ol no effect after June 30.

Payment may only be made aftar the delivery and acceptance of goods or services.

Interest may be pald for late payment In accordance with the West Virg/nla Code.

Vendor preference will be granted upon written request In accordance with the West Virginla Cods,

The Stats of West Virglnla is exampt from federal and state taxes and will not pay or relmburse such taxes.

The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days writtan notice to the seller.

The laws of the State of West Virginia and the Legls/ative Rules of the Purchasing Divielon shall govem ali rights
and duties under the Contract, Including without limitatlon the validity of this Purchase Order/Contract.

Any referance to automatic renewsl Is hereby daleted. Tha Contract may be renewed only upon mutual written
agresmant of tha parties.

BANKRUPTCY: In the event the vendor/contractor flles for bankruptcy protaection, this contract iz automatceally
null and vold, and Js terminatad without further order. :

'HIPAA Buslness Assoclate Addendum - The West Viginia State Government HIPAA Business Agsoclate

Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web sits
(hnp:/lw.ww.ntate.wv.ua/adminlpurchasalvrclhlpaa.htm) is hereby mada parnt of the agreement, Provided thay, the
Agency meets the definition of a Covered Entity (45 CFR §180.103) and will be disclosing Protected Health
informatlon (45 CFR §180.103) to the vendor.

6.

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Divislon.

SPECIFICATIONS: Items offered must be in complianca with the specifications. Any deviation from the spacifications
must be clearly Indicated by the biddsr. Alternates offered by the bidder as EQUAL to the specifications must be

. clearly defined. A bidder offering an allemate should atlach complete specifications and Iiterature to the bid. The

Purchasing Divislon may walve miner devlalions lo specifications,

Complets all seclions of the quotation form,

Unit prices shall provall In cases of discrepancy.

All quotations ara considered F.0.B. destination unless alterate shipping terms are clearly Identified In the quotation.

BID SUBMISSION: All quotations must be delivered by the bldder to the office listed below prior lo the date and time
of the bid opening. Fallura of the bidder 1o deliver the quotations on time wlill resull in bid digqualificatlons.

SIGNED BID TO:

Dspartment of Administration
Purchasing Division

2018 Washington Streat East
Post Offica Box 50130
Charleston, WV 25305-0130

Rwv. 06/21/2006
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RFQ COPY

232 €ast G

State of West Virginia Request for pzmms
Department of Administation  Quotation
Puschasing Divislon

2019 Washington Stroet Eagt

Post Office Box 50130

Charlaston, WV 25306-0130 ROBERTA WAGNER

TYPE NAME/ADDRESS HERE

Tames Wilbeet BQJAILMm, Je.
Williamson, WV p S/

351808 CHRISTOPHER YOUNGER PAGE 064

306-558=-0067

HEALTH AND HUMAN RESOURCES
CHILD SUPPORT ENFORCEMENT
ROOM 147
350 CAPITOL STREET
CHARLESTON, WV

253%01-3703 304-558-1649

05/29/2007

DIRECTOR OF

PERIODS.

QUANTITIES:

TERM OF THE

INQUIRIES:

BUSINESS ON
E SENT VIA

ASSURE NO VE

SUBSTANTIVE

POSSIBLE, E~-
INQUIRIES TaQjt

THIS CONTRACT, THE TERMS, CONDITIONS, [AND PRICING SET
HEREIN ARE F[IRM FOR THE LIFE OF THE CONTRACT.

THIS CONTRACT MAY| BE RENEWED UPON THE PMUTUAL WRITTEN
CONSENT OF THE AGENCY AND THE VENDOR, |SUBMITTED TO THE

EXPIRATION DATE. [SUCH RENEWAL SHALL BE| ACCORDANCE WITH
THE ORIGINAL| TER AND! CONDXTIONS OF E ORIGINAL
CONTRACT AND| SHALL BE [LIMITED TO TWD (2) ONE-YEAR

QUANTITIES L|ISTED| IN 1S REQUISITION ARE

NOT NECESSAR|ILY DSE [SERVED BY PRIVA VENDOR, IT 18

QUANTITIES ACTUALLY ORDERED FOR DELIVERY DURING THE

QUANTITIES SHOWN.

RITTEN QUES

PURCHASING THIRTY (30) DAY|S PRIOR TO THE

S ONLY, BASED ON ESTIMATES SUPPLIED BY THE
STIMATES [ARE FOR TOTAL DOCUMENTS SERVED,

ND AGREED [THAT THE CONTRACT SHALL COVER THE

ONTRIACT, WHETHER MORE OR [LESS THAN THE

IONS! SHALL BE ACCEPTED THROUGH CLOSE OF
UNE {11, 2007, QUESTIONS MAY
sPS,| FAX,| COURIER OR E-MAIL. IN ORDER TO
DOR RECEIVES AN UNFAIR_ADVANTAGE, NO
UEST|IONS WILL BE ANSWERED] ORALLY. IF
AIL QUESTIIONS ARE PREFERRED. ADDRESS

ADMINISTRATION

ON REET|, EAST
V 25511

WHEN RESPONDING

(3] ) 935-3939 l-24-071
ADDRESS CHANGES TO BE NOTED ABOVE
TORFQ, ..ot o - 3 IN SPACE ABOVE LABELED 'VENDOR'
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TITLE

TYPE NAME/ADDRESS HERE

Thmes Wilberd nnlxnm,(fh.
|32 €ast bth

WilliAmson, wv ;ﬁiﬁbl

State of Wast Virginla Request for ===m
Department of Administration ©  Quotation
Purchasing Divislon

2019 Washington Street East

Post Offioe Box 50130

Charleston, WV 25305-0130 ROBERTA WAGNER

PAGE 85

£Rapaatu I veRessl

SN NE ] sB5e8eanaiid

. 306-55R8-0067
RFQ COPY

RODM 147
350 CAPITOL STREET
CHARLESTON, WV

HEALTH AND HUMAN RESOURCES
CHILD SUPPORT ENFORCEMENT

25301-35703 304-558-1649

FAX: 304-558-6115
E-MAIL: RWAGNERJIWVADMIN.GOV

CANCELLATION): THE| DIRE[CTOR OF PURCHASING RESERVES THE
RIGHT TO CAN

SUPPLIED ARE| OF AN INFERIOR QUALITY ORj DO NOT CONFORM
TO THE SPECIFICAT|IONS [OF THE BID AND CONTRACT HEREIN.

DPEN MARKET [CLAUSE: THE DIRECTOR OF PURCHASING MAY
UTHORIZE A [SPENDING UNIT TO PURCHASE [ON THE OPEN
ARKET, WITHDPUT THE FILING OF A REQUISITION OR COST
STIMATE, ITEMS SPECIFIED ON THIS CONTRACT FOR

IMMEDIATE DELIVERY IN EMERGENCIES DUE [TO UNFORESEEN

CAUSES (INCLUDING| BUT NOT LIMITED 7O DELAYS IN TRANS-

PORTATION OR| AN UNANTICIPATED INCREASE| IN THE VOLUME

OF WORK.)

UANTIITIES| LISTED IN THE REQUISITION ARE
S ONLY, BASED ON ESTIMATES SUPPLIED BY
NDING UNIT. IT IS UNDERS[TOOD AND AGREED
RACT| SHALL COVER THE QUANTITIES ACTUALLY
DRDERED FDR [DELIVERY DURING THE TERM OF THE CONTRACT,
HETHER MORE| OR LESS THAN THE QUANTITIES SHOWN.
RDERING PROCEDURE: SPENDING UNIT(S) SHALL ISSUE A
CONTRACT| ORDER (FORM NUMBER WV-39) TO
THE VENDOR FOR COMMODI|TIES COVERED BY [THIS CONTRACT.
THE ORIGINAL| COPY| OF THE WV-39 SHALL BE MAILED TO THE
VENDOR AS AUTHORIZATION FOR SHIPMENT, A SECOND COPY
MAILED T0O THE PURCHASING DIVISION, AND| A THIRD COPY
RETAINED BY [THE SPENDING UNIT.

QUANTITIES:

EL THIS CONTRACT IMMEDIATELY UPON WRITTEN
NDTICE TO THE VENDOR IF THE COMMODITIES AND/OR SERVICES

eV B e F O S AN CONGITEN
GO e R vio0d OOl X Y AL

<

L() ' ?PW\ S e é 24-01 E:
T ADDRESS CHANGES TO BE NOTED ABOVE
HEN RESPONDING TC . '8S IN SPACE ABOVE LABELED ‘VENDOR'
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Department of Administration Quotation
Purchasing Divislon

2019 Washington Street East

Post Office Box 50130

TYPE NAME/ADDRESS HERE

U Tames Wilkerd BRAnhAM, TR,
2 1238 Kast (T e .
(Wil kamsom, WV 25661

State of West Virginla Request for pmzs

2na-5688-0087

Charesion, WV 25305-0130 ROBERTA WAGNER

PAGE 06

HEALTH AND HUMAN RESOURCES
CHILD SUPPORT ENFORCEMENT
ROOM 147

350 CAPITOL STREET
CHARLESTON, WV

25301-3703 306-558-1649

.....

05/29/2007

BID OPENING DATE:

RDER.

CONDITIONS CONTAINED IN

HE TERMS AN

ONDITIONS

GREEMENTS OR MAINTENANCE AGREEMENTS,
LECTRONIC MEDIUM SUCH AS CD-ROM.

EV. 04/11/2001

ERTIFICATIO

( ) BIDDER
ION RESIDE
UARTERS OR

EST VIRGINI 5

HE DATE OF [THIS [CERTIFICATION; DR B0
INTEREST OF [BIDDER IS HELD BY ANOTHER
ARTNERSHIP,

HO HAS HAIN

.........

ANKRUPTCY: | IN THE EVENT THE VENDDR/CDNTRACYOR FILES
OR BANKRUPTCY PROTECT|ION, THIS CDNTRNCT I8 AUTOMATI-
ALLY NULL AND VOID, AND IS TERMINATED WITHOUT FURTHER

HALL SUPERSEDE ANY AND ALL SUBSEQUENT| TERMS AND
ICH MAY APPEAR ON ANY ATTACHED PRINTED
OCUMENTS SUCH AS| PRICE LISTS, ORDER FIORMS, SALES

VENDOR PREFERENCE CERTIFICATE
CERTIFICATION AND| APPLIICATION* IS HEREBY MADE FOR
ACCORDANCE WITH WEST VIRGINIA CODE,
NOT| APPLYY TO CONSTRUCTION CONTRACTS).

. APPLICAT[ION IS MADE FDR 2.5% PREFERENCE FOR THE

(2() BIDDER| IS AN INDIVIDUAL RESIDENT| VENDOR AND
S RESIDED [CONTINUOUSLLY IN WEST VIRGINIA FOR FOUR
(6) YEARS IMMEDIATELY PRECEDING THE DATE OF THIS

IS Al PARTNERSHIP, ASSOCIATION OR CORPORA-
VENDOR AND HAS MAINTAINED ITS HEAD-

RINC|IPAL [PLACE OF BUSINES|S CONTINUOUSLY IN
FDR! FOUR| (4) YEARS IMMEDIIATELY PRECEDING

ASSOCIATION OR CORPORATION RESIDENT VENDOR
AINED ITS| HEADQUARTERS OR| PRINCIPAL PLACE

e N

“EON 3s-sa0a |

THIS CONTRACT

INCLUDING ANY

OF .THE OWNERSHIP
INDIVIDUAL,

AARAAR A

L-26-071

dameq W, LHlerdg
Tl (/ / FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

NI S b
HEN BESPONDING TO . . ot i v o e o IN 8PACE ABOVE LABELED 'VENDOR'
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State of Woest Virginia
Department of Adminlstration
Purchasing Divislon

2019 Washington Street East
Poset Office Box 60130
Charleston, WV 26305-0130

o RFQ COPY
! TYPE NAME/ADDRESS

| Tomes bUJbeRJ'
| 123 East G

W ilipmson ﬂﬁ/

Mm:m

CHRISTOPHER YOUNGER

Request for mrmmmmmems
n

Quotatio

PAGE 87

‘DBERTA WAGNER
BEA~0067

HEALTH AND HUMAN RESOURCES
CHILD SUPPORT ENFORCEMENT

ROOM 147
350 CAPITOL STREET
CHARLESTON, WV

25301-3703 304-558-1649

OF BUSINESS
YEARS IMMEDI
CERTIFICATI

§T

RE RESIDEN
HE STATE CONTINUDUSLY

UBSIDIARY'
HO HAVE RE
EARS IMMEDI

IDDER UNDER
ETERMINES T

UNDRED STATE RESIDE

HEAQUARTERS OR PRIN
IRGINXA CONTINUO
ELY PRECEDING

E FOR 2.5% PREFE

DENT VENDOR WHO

CONTRACT,

VIRGINIA WHO HAV
FOR THE TWO YEA
THIS BID;

NT VENDOR

ICH EMPLOYS

S AND WHICH
IPAL PLACE OF
SLY FOR THE

E DATE OF THIS

ENCE FOR THE

ERTIFIES THAT,
RAGE AT LEAST
JECT BEING BID
RESIDED IN

RS IMMEDIATELY

ON AV

MPLOYING A
OR IS8 A

INCIPAL PLACE
YING A MINIMUM
TIFIES THAT,
ERAGE AT LEAST
IATE'S OR

F WEST VIRGINIA

oN AV
AFFIL

.........

ﬂMit’ 5H3’677

"WHEN BRESPONDING

ADDRESS CHANGES TO BE NOTED ABOVE
8BPACE ABOVE LABELED 'VENDOR'

" e
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Request for

State of West Virginla
Quotation

Department of Administration
- Purchasing Divislon

2018 Washington Street East

Post Office Box 60130

Charlaston, WV 25305-0130

PAGE @8

Q CoPY
NAME/ADDRESS HERE

Eemhnm JR.

HEALTH AND HUMAN RESOURCES

CHILD SUPPORT ENFORCEMENT

ROOGM 147

350 CAPITOL STREET

CHARLESTON, WV
25301~-5703

304~-558~1649

3T RS

BID OPENING DATE:

Daia

ENTS FOR SUCH
REFERENCE, DIRECTOR OF
URCHASING 1 T OR PURCHASE
RDER ISSUED; OR [(B) ASSESS A PENALTY AGAINST SUCH

THE BID AMOUNT
HE CONTRACTING

DER.
ERTIFICATE, BIDDER AGREES TO

INFORMATION VERIFYING THAT
UIRED BUSINESS [TAXES, PROVIDED
OES NOT CONTAIN THE AMODUNTS OF

TAXES PAID N
COMMISSIONER

CODE 61-5-3)
CERTIFICATE

UNDER PENALTYY OF [LAW FOR FALSE SWEARING (WEST VIRGINIA

THAT IF A CONTRAC|T IS [ISSUED TO BIDDER| AND IF ANYTHING
CONTAINED WITHIN
TERM OF THE |[CONTR
DIVISION IN WRITI

R INFORMATION DEEMED BY THE TAX
IDENTIAL.

ER HEREBY CERTIFIES [THAT THIS
ACCURATE IN AL{L RESPECTS; AND

HIS CERTIFICATE CHANGES DURING THE

CT, BIDDER WILL NOTIFY THE PURCHASING
NG IMMEDIATELY.

BIDDER’ - - —_— o

o W . e v e wo .-

DATE ¢

megdm/é

SIGNATURE; i U N ?

WHEN RESPONDING TO

ADDRES8 CHANGES TO BE NOTED ABOVE
.. SPACE ABOVE LABELED 'VENDOR'
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State of West Virginla
Purchasing Divislon

Post Office Box 50130
Charleston, WV 25308-0130

Department of Administration
2019 Washington Street East

CHRISTOPHER YOUNGER PAGE 89

Request for gummz
Quotation

e AL PR O N

ROBERTA

D Ny e P R N LTI G 7 i
WAGNER
7

1 RFQ COPY
TYPE NAME/ADDRESS HERE 7 WEALTH AND HUMAN RESOURCES
. CHILD SUPPORT ENFORCEMENT
Jhmes Wilbet BRpahAm, & 1) coon”147
|Jasa East 6™ "(\/c’;-1 . 350 CAPITOL STREET
nt WV Q566 CHARLESTON, WV
Wilhmson, 25301-3703 506-556-1649

REING,

BIU OPENI

05/29/2007

DAIE:

pe CHECK ANY
IN EITHER "A"™ DR ["B",
NTITLED TO RECEIVE.
5% PREFERENCE FOR| BOTH
(REV. 12/00)

NOT]

PN DRIGINAL,| 816G

TITLEl:

COMBINATIDW

D BID MUST BE SUBMITITED TO

OF PREFERENCE
OR BOTH "A"™ AND
YOU MAY REQUEST
wAY AND "BY.

ONSIDERATION(S)
"B WHICH YOU ARE
UP TO THE MAXIMUM

ICE

DEPARTMENT
PURCHASIING
BUILDING 15
2019 WASHIN
CHARLES[TON,

ADM

EEALED BID
UYER: ROBERTA WAGNER

RFQ. NO.t:t CSEB80625

BID OPENING DATE

IVISTION

ON STREET,
vV 2B8305-0130

AND TIIME:

INISTRATION

EAST

FILE 22

6/28/2007 @ 1:30 PM

A CONVENIEN

P EASE PROVIDE A [FAX NUMBER IN CASE IT|

COPlY WOULD BE APPRECIATED.

I8 NECESSARY

TO CONTACT, YOU RE

GARDING YOUR BID:

..... (Fo4).

CONTACT PERSPDN (P

o - W v -t

C'i:mes ) /W \BEHAAHM,TE.

G

ADDRESS CHANGES TO BE NOTED ABOVE
.S IN S8PACE ABOVE LABELED 'VENDOR'

TITLE FRR

€
WHEN RESPONDING T
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REQUEST FOR QUOTATION'

DEPARTMENT OF HEALTH & HUMAN RESOURCES
BUREAU FOR CHILD SUPPORT ENFORCEMENT

RFQ CSEB06

The mission or purpose of this project is to provide Supplemental Process Service for the
West Virginia Bureau for Child Support Enforcement (“Agency”) for the purpose of serving child
support papers to absent parents, custodial parents and any other parties pursuant to the
requirements of Rule 4 of the West Virginia Rules of Civil Procedure.

The bld guotation shall include all costs of service. Documents will be physically picked up
and returned to the local office on a weekly basis by the Vendor, Approval for pavments will be
isgied Upon ful ice anly.

For each legal document which has been successfully served, the Vendor shall provide the
respective local office with a uCradible Person Return of Service” complying with the provisions in
Rule 4 of the West Virginia Rules of Civil Procedure per the attached form (Credible Person Return
of Service). Each Credible Person Return of Service must be signed by the Vendor's employee
who has effectuated service and acknowledged before a Notary Public.

The Credible Person Return of Service document must include the name of the person
being served and a description of the person being served. If the document is not served on the
person named, it may be served at the individual's dwelling place or usual place of abode to a
member of the individual's family who is above the age of sixteen (16) years and information of the
purpose of the summons and complaint must be given. The Vendor shall state the name and
relationship of person served to the person named on the legal document.

The Credible Person Return of Service shall be forwarded to the respective local office
within fifteen (15) calendar days from the date the legal documents are served. Documents not
served by the Vendor will be returned with an explanation why the document was not served and
documentation of dates, times, and addresses of all attempts. All documents shall be returned or
gerved by the Vendor within forty-five (45) days following receipt of the document from the
respective local office.

The Vendor will not be an exclusive provider of the commodity and or service. The local
office, at its sole discretion, may use either the Vendor or the Sheriff in the appropriate county for
the service of legal documents. When the Agency's local office determines, in its sole discretion,
that service by the Sheriff is not appropriate or available, the Vendor shall provide service of legal
documents pursuant to the requirements of Rule 4 of the West Virginia Rules of Civil Procedure.

The legal documents remain the property of the Agency until successful service is obtained
and shall be retumed to the respective local office upon written request regardless of status. All
documents will be served or returned to the respective local office within a forty-five (45)-day
period of time. Non-compliance of these requirements can result in non-payment of services
and/or a formal vendor complaint being filed with the West Virginia Department of Administration.
If non-compliance continues to be a method of service delivery, the contract may be cancelled.

18
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.. 008
-The Vendor shall submit detailed invoices for services provided. A description of the
document being served must be included by the Vendor on the invoice. Invoices should be
received in the local Agency office at least once per month. State law forbids said invoices to be
paid in advance of services supplied. '

The Vendor shall be responsible for establishing and maintaining sufficient and adequate
space, equipment, facilitles and the necessary supplies required to maintain a safe and acceptable
standard of performance. The Vendor's operational standards shall include, but are not limited to:
1) maintaining a competent staff adequate for performing the required service of legal documents;
2) maintaining comprehensive and sufficient quality controls to ensure that equipment and
personnel will perform as required; and 3) developing and maintaining a schedule detailing all
policies and procedures used in the Process Service Operation. This schedule must be reviewed

and updated at least annually by the Vendor.

Any and all anticipated costs for travel shall be included in the Vendor's fes. The Vendor
and its employees will be responsible for all costs, including but not limited to the fransportation,
travel, and parking expenses incurred.

If a Vendor does not offer services to all counties within a region per the listing below, then
the Vendor must identify the counties in which service is provided, as well as regions. The Vendor
may receive requests for service of process from any office of the Agency;, however, if the Vendor
has not been awarded the bid for that geographical area, he/she may not serve that process and
should notify the requesting Agency office in order for the raquestor to contact the proper process

sarvice company or entity.

The Agency is divided into nine (9) regions consisting of all fifty-five (55) counties. Region 4
is operated by a private contractor; no bids are being sought for that region. Bids will be accepted
by region or county. The State reserves the right to issue multiple contracts. Awards will be made
to those vendors who meet the technical requirements and submit the lowest bid.

Regions and estimated yearly quantities are as follows:

LOCAL QFFICE

" Region 1: Brooke County Covered by Hancock County 68
Hancock County Weirton ‘ 135
Marsghall County Moundsville 134
Ohio County Wheeling 600
Pleasants County  St. Marys 35
Ritchie County Harrisville 48
Tyler County Covered by Wetzel County 23
Wetzel County New Martinsville 47
Wirt County Elizabeth 21
Wood County Parkersburg 538

Region 2: Braxton County Sutton 60

Calhoun County Grantsville 61
Gilmer County Glenville 5
Jackson County Ripley 148
Lewis County Weston 52
Mason County Point Pleasant 202

2
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Region 2 (cont'd):

Region 3:

Reagion 4.

Region 5:

. Region 6:

Region 7:

Region 8.

Region 8.

30842351808

Nicholas County
Roane County
Upshur County
Waebeter County

Cabell County
Putnam County
Wayne County

CHRISTOPHER YOUNGER

LOCAL OFFICE

Summersville
Spencer
Buclkhannon
Wabster Springs

Huntington
Hurricane
Wayne

Kanawha County & Clay County — Privatized

Boone County
Lincoin County
Logan County
McDowell County
Mingo County
Wyoming County

Grant County
Greenbrier County
Hampshire County
Hardy County
Mineral County
Monroe County
Pendleton County
Pocahontas County
Randolph County
Tucker County

Fayette County
Mercer County
Raleigh County
Summers County

Berkeley County
Jefferson County

- Morgan County

Barbour County
Doddridge County
Harrison County
Marion County
Monongalia County
Preston County
Taylor County

Foster
Hamlin
Logan
Weich
Williamson
Pineville

Petersburg
Lewlisburg
Romney
Moorefield
Keyser
Union
Franklin
Marlinton
Elkins
Parsons

Fayetteville
Princeton
Beckley
Hinton

Martinsburg
Charles Town
Berkeley Springs

Phillippi
West Union
Clarkeburg
Fairmont
Morgantown
Kingwood
Grafton

60

36
60

385
100
250

106
30

475
210
235
235

70

PAGE

12
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C o011
Life of Contract;
This contract becomes effective on __, 2007and shall extend for a period of one

(1) year or until such “easonable time" thereafter as is necessary to obtain a new contract or
renew the original contract. The reasonable time” period shall not exceed twelve (12) months.
During the “reasonable time”, the Vendor may terminate the contract for any reason upon giving
thirty (30) days written notice to the Director of Purchasing. Notice by Vendor of intent to terminate
will not relieve Vendor of the obligation to continue to provide services pursuant to the terms of the

contract.

Unless specific provislons are stipulated elsewhere in this contract, the terms, conditions,
and pricing set herein are firm for the life of the contract.

This contract may be RENEWED upon the mutual written consent of the Agency and the
Vendor, submitted to the Director.of Purchasing thirty (30) days prior to the expiration date. Such
Renewal shall be in accordance with the terms and conditions of the original contract and shall be
limited to two (2) one-year periods.

08

Quantities listed in the requisition are approximations only, based on estimates supplied by
the Agency. The estimates are for total documents served, not necessarily those served by private
vendor. It is understood and agreed that the contract shall cover the quantities actually ordered for
delivery during the term of the contract, whether more or less than the quantities shown.

ng:

For each legal document which has been successfully gerved, the Vendor shall provide the
respective local office with a “Credible Person Return of Service” complying with the provisions in
Rule 4 of the West Virginia Rules of Civil Procedure per the attached Credible Person Return of
Service form. Each Credible Person Return of Service must be signed by the Vendor's employee
who has effectuated service and acknowledged before a Notary Public.

The “Credible Person Return of Service” document must include the name of the person
being served and a description of the person being served. If the document is not served on the
person named, it may be served at the individual's dwelling place or usual place of abode to a
member of the individual's family who is above the age of sbxteen (16) years and information of the
purpose of the summons and complaint must be given. The Vendor shall state the name and
relationship of person served to the person named on the legal document.

The Credible Person Return of Service shall be forwarded to the respective local office
within fifteen (15) calendar days from the date the legal documents are actually served. The
documents not served by the Vendor shall be forwarded to the respective local office within fifteen
(15) calendar days following the tenth failed attempt. Documents not served by the Vendor will be
returned with an explanation why the document was not served and documentation of dates,
times, and addresses of all attempts. All documents shall be returned or served by the Vendor
within forty-five (45) days following receipt of the document from the respective local office.
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el;
A qualified individual shall be available to act ag a witness in the event testimony is deemed

necessary as a result of the Process Service. There shall be no additional cost to the State of
West Virginia, Department of Health and Human Resources, or the Bureau for Child Support

Enforcement.

Purchasing Affidavit;

West Virginia Code §5A-3~10a(3)(d) requires that all Vendors submit a Purchasing Affidavit
regarding any debt owed to the State of West Virginia. The Purchasing Affidavit must be signed
and submitted prior to award. Itis preferred that the Purchasing Affidavit be submitted with the bid

quotation.

The terms and conditions contained in this contract shall supersede any and all subsequent terms
and conditions which may appear on any attached printed documents such as price llsts, order
forms, sales agreements or maintenance agreements, including any electronic medium such as
CD-ROM.
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IN THE COURT OF COUNTY, WESTVIRGINIA
Plaintiff,
Civil Action #:
Defendant. '
CREDIBLE PERSON RETURN OF SERVICE
This day , known to the undersigned authority to be a credible

person over the age of eighteen (18), personally appeared before the undersigned
~ authority and avers as follows:

I, , served the within | upon
on the day of
20__ _, by delivering to , PERSONALLY, at
, @ true copy thereof in
County, West Virginia.

STATE OF WEST VIRGINIA
COUNTY OF , to-wit:
Taken, subscribed and sworn to before me this day of
. 20

Notary Public
My commission expires: .

15
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The Agency Is divided into nine (9) regions consisting of all fifty-five (55) countles. Regilon 4

is operated by a private ¢
by region or county. The
to those vendors who meet th

Regions and estim

ontractor; no bids are being sought for that
State reserves the right to issue multiple cont
o technical requirements and submit the lowest bid.

ated yearly quantities are as follows:

region. Bids wil

| be accepted

racts. Awards will be made

ESTIMATED UNIT TOTAL
REGION 1 LOCAL OFFICE QUANTITIES ___ COST COST
Brooke County Covared by Hancock County @8 $ $
Hancock County Weirton 136 $ $
Marshall County Moundsville 134 $ $
Ohio County Wheeling 600 $ $
Pleasants County St. Marys 35 3 $
Ritchie County Harniaville 48 $ $
Tyler County Covered by Wetzel County 23 $ B
Wetzel County New Martinsviile 47 $ $
Wirt County Elizabeth 21 $ $
Wood County Parkersburg 538 $ $
REGION 2:
Braxton County Sutton 60 $ $
Calhoun County Grantsville 61 $ 3
Gilmer County Glenville ] $ $
Jackson County Ripley 148 $ $
Lewis County Weston 52 $ $
Mason County Point Pleasant 202 $ $
Nicholas County Summereville 60 % $
Roane County Spencer 66 $ $
Upshur County Buckhannon 36 $ $
Webster County Webster Springs 60 3 ]
REGION 3:
Cabell County Huntington 385 $ $
Putnam County Hurricane 100 $ $
wayne County Wayne 260 $ $
REGION 4: Kanawha County & Clay County ~ Privatized
REGION 5.
Boone County Foster 29 $ $
Lincoin County Hamlin 26 $ 3
Logan County Logan 305 52K $_ A2 40
McDowell County Walich 188 $ $
Mingo County Willlamson 10 $ 3
Wyoming County Pineville 45 3 $
REGION 8:
Grant County Petaraburg 13 $ %
Greenbrier County  Lewisburg 2156 $ 3$
Hampshire Counfy  Romney 12 $ $
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REGION 8 CONTINUED:

Hardy County Moorefield 21
Mineral County Keyser 10
Monroe County Union 70
Pendieton County  Franklin 4
Pocahontas County Marlinton 65
Randolph County Elkins 3
Tucker County Parsons 12
REGION 7:

Fayette County Fayetteville 80
Mercer County Princston 534
Raleigh County Beckley 497
Summers County Hinton 91
REGION 8:

Berkeley County Martinsburg 207
Jefferson County Charles Town 132
Morgan County Berkeley Springs 108
REGION 9:

Barbour County Phillippt 30
Doddridge County ~ West Union 38
Harrison County Clarksburg 475
Marion County Fairmont 210
Monongalia County Morgantown 235
Preston County Kingwood 236
Taylor County Grafton 70

GRAND TOTAL:

PAGE 17
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$ $
$ $
$ $
3 $
$ $
$ $
$ $
$ $
$ $
$ $
$ $
$ $
$ 3
$ $
$ $
$ $
$ $
$ $
$ $
$ $
$ $
$_RSYD
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RFQ No. CSEB0625

.

STATE OF WEST VIRGINIA T 01e

Purchasing Divislon
PURCHASING AFFIDAVIT

West Virginla Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor Is & debtor and the debt owned Is an amount greater than

one thousand dollars in the aggregate

DEFINITIONS: i
“Dabt” means any asgessment, premium, penalty, fine, tax or other amount of money owed to the state or any

of Ite political subdlvisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penalty or other assessment presently delinquent or dus and required to be
pald to the state or any of it political subdivisions, Including any interest or additional penalties accrued

thereon.

““Debtor” means any Individual, corporatlon, partnership, assoclation, limited liability company or any other form
or business assoclation owing a debt to the state or any of Itg political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any Instrumentality established by a
county or municipality; any separate corporation or Instrumentality established by one or more counties or
municipalities, ag permitted by law; or any public body charged by law with the performance of a government
function or whose jurlsdiction Is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, assoclation, limited liabliity company or any other form
or business assoclation or other entity whatsosver, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationshlp of ownership or other interest with the vendor go that the
party will actually or by effect recelve or control a portion of the benefit, profit or other consideration from
performance of & vendor contract with the party receiving an amount that meets or exceed flve percent of the

total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any fax
administered pursuant to chapter eleven of this code, workers' compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered Into a
payment plan or agreement and the vendor Is not In default of any of the provisions of such plan or agreement.

LICENSING: Vendors must bs licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, Including, but not limited to, the West
Virginia Secretary of State’'s Office, the West Virginia Tax Department, Wast Virginia [nsurance Commisslan,
or any other state agencles or political subdivislon. Furtherrmore, the vendor must provide all neceseary
releases 1o obtain information to enable the Director or spending unit to verlfy that the vendor Is licensed and In
good standing with the above antlties.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyons, directly or Indirectly, any
such personally Identifieble information or other confidentlal Information galned from the agency, unless the
individual who Is the subject of the Information consents to the disclosure In writing or the disclosure Is mads
pursuant to the agency’s policies, procedures and rules. Vendors should visit www.state.wv.us/
admin/purchase/privacy for the Notice of Agency Confidentiality Pollcles. _

Under penalty of law for faise swearing (West Virginia Code, §61-5-3), It Is hereby certified that the vendor
acknowledges the Information In this sald affidavit and are In compllance with the requirements as stated.

— A N o LY .t Ron. L oa. /]
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State of West Virginla Request for ErrrrRRNINERRTETET R
Departmant of Agmlnlstraﬁon Quotation CSEB0625 1
Purchasing Division ; :
zomg\{;:e '89“’30?‘3’30* East A e R B D N A O AT R R e
Pogt oX
ROBERTA WAGNER

Charfeston, WV 25305-0130 304-558-0067

RFQ COPY

Y HEALTH AND HUMAN RESOURCES
CHILD SUPPORT ENFORCEMENT
ROOM 147
350 CAPITOL STREET
CHARLESTON, WV

25301-3703 304-558-1649

TYPE NAME/ ADDRESS

| 1232 Eas+ wk Ve .
Willamsam, wv asébl

ATDENDUM NO. 1
1. ADDING THE PIGGYBAQK LANGUAGE TO THIS RFQ AS

FOLLOWS :

EXHIBIT 4

LOCAL GOVERNMENT |BODIHS : UNLESS THE [VENDOR INDICATES
IN THE BID HIS REFUSAI TO EXTEND THE HRICES, TERMS,
AND CONDITIUNS OHF THE'|[BID TO COUNTY, 9CHOOL, MUNICIPAL
AND OTHER LQCAL QOVERNMENT BODIES, THE BID SHALL EXTENL
TO POLITICAI, SUBHIVISIONS OF THE STATE OF WEST .
VIRGINIA. IF THH VEN]?OR DOES NOT WISH TO EXTEND THE
PRICES, TERMS, AND CONDITIONS OF THE HID TO ALL
POLITICAL SI'BDIV]SIONq OF THE STATE, TMHE VENDOR MUST
CLEARLY TINDICATE |SUCH |[REFUSAL  IN HIS BID. SUCH REFUSAT
SHALIL, NOT PHEJUDICE THE AWARD OF THIS |CONTRACT IN ANY
MANNER . :

REV. 3/88

2. ADDENDUM |ACKNQWLEDGEMENT IS ATTACHED. THIS DOCUMENT
|eHOULD BE SIGNED |[AND RETURNED WITH YOUR BID. FAILURE TQ
8IGN AND RETURN MAY RESULT IN DISQUALIFICATION OF

YOUR BID.

END |OF AIDENDUM NO. 1

3!
3

>

&
;{
=2

_ . E‘?’" ) 335 254 267071
TITLE A Fix st -»3‘3 Sf-? ADDRESS CHANGES TO BE NOTED ABOVE
H ESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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GENERAL TERMS & CONDITIONS ,
REQUEST FOR QUOTATION (HFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made In the best interest of the Stata of West Virginla.
2. The State may accept of rejoct In parl, or in whole, any bid. L .
3. All quotations are govemned by the West Virginia Cods and the Legis/atlve Rules of the Purchasing Divislon.

4, Prior to any award, the apparent successful vendor must be properly ragistered with the Purchasing Divislon and have
pald the required $125.00 registration (ea, .

6. All services performed or goods dallvered under 8tate Purchase Ordars/Contracts are to be continued for the tem
of the Purchase Order/Contract, contingent upon funds being approprinted by the L eglsiature or otheiwise belng
made avallable. In the event funds are not appropriatad or otherwize avallable for these services or goods, this
Purchase Order/Contract becomes vold and of no efiect after Juns 30.

6. Payment may only be made after the dealivery and acceptance of goads of servloés.

7. Interest may be pald for Jata payment In accordance with the West Virginla Code.

é. Vendor prefarence wiil be granted upon wiitten request In accordance with the West Virgin/a Code.

9, The State of West Virglnla Is exsmp! from federal and stale taxes and will not pay or relmburse such taxes.
10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notics lo the seller.

11.  The laws of the State of West Virginia and the Leglslativa Rules of the Purchasing Dlvislon shalf govern ail rights
and dutles under the Contract, Including without limitation the validity of this Purchase Order/Contract.

12, Any reference to automatic renewal Is hereby deleted. The Contract may be renewed only upon mutua) written
agreement of the paries.

13. BANKRUPTCY: Inthe eventthe vendor/contractor files for banlruptey protection, this contract Is autornatically
null and vold, and Is terminated without funther order. '

14,  HIPAA Buslness Assoniate Addendum - The West Viginla Stats Government HIPAA Businsss Assoclate
Addendum (BAA), approved by the Atlomey General, and avallable online at the Purchasing Divislon's web slte
(htipJhvww.state,wv.usfadmin/purchase/vre/hipaa.htm) Is hereby made part of the agreement. Provided thal, the
Agency mests the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) o the vendor.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Divislon,
a, SPECIFICATIONS: ltemns offered must be In complianice with the speclficailons. Any deviatlon from the speciiications
must be clearly Indlcated by the bldder. Alternates offered by the bidder as EQUAL 10 the specifications must ba

. clearly defined. A bidder offering an alternate should attach completa specifications and litarature 1o the bid. The
Purchasing Divislon may walve minor deviations to specifications,

3. Completa all sections of the quotation form.
4. Unit pricas ehall pravall In cases of discrepancy.
5. All quotations are considerad F.O.B. destination unless alternate shipping terms ara clearly Identlfied In the quotation.

6. BID SUBMISSION: All quotations must ba daliverad by the bidder to the offlcs llsted below prior to the date and time
of the bid opening, Fallure of the bidder to dellver the quotations on time will result in bld disqualifications,

SIGNED BID TO:

Department of Adminlstration
Purchasing Divislon .
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rav, 08/21/2006
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wv-36a STATE OF WEST VIAGINIA sover Trese  Theworvo e
PURCHASING CONTINUATION SHEET |rw #22 | 2 CSEB0625

Spending Unit:

Vendor:

Requisition No.: CSE80625

ADDENDUM ACKNOWLEDGEMENT

I hereby ecknowledge receipt of the following checked addendum(s) and
have made the necessary revisions to my proposal, plans and/or specifications,

Addendun No.'s: /
No.

No.

atc.

1
2
No. 3
No. 4
5

No.

I understend that failure to confirm the receipt of the addendum(s)
may be canse for rejection of bids. :

W. HKW\Z,

Signature /

mes Witbaet Bremhin TR, Verdore_ |

Compeny

(- -0

Date

EXHIBIT 10
Rev. 11/9%
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State of West Virginia Request for Eo=rmm . R ]
Department of Administraion  Quiotation CSEB0625 1
Purchasing Divislon - -
‘2’01?(\)"”;8 E\ngoﬁgget East SEERSR2398010) ) Lol B 1852 10 U A= BN S ARl S RRSASHSE
+08 ca BOX
ROBERTA WAGNER

Charleston, WV 25305-0130 304-558-0067

RPQ COPY

HEALTH AND HUMAN RESOURCES
CEILD SUPPORT ENFORCEMENT
ROOM 147
350 CAPITOL STREET
CHARLESTON, WV

25301-3703 304-558-1649

TYPE NAME/ADDRESS HERE
ha JE.

:];;\MCS w»“)(lﬁ’.‘* ’BMA
(33> Kast btk Ave.
LD 1igmrsn ‘AN?S&H

SR
BID OPENING DATE:
B e
DENI}UM NO. 2
1. QUESTIONS AND |ANSWERS PER ATTACHED. ,
2. ADDENDUM |[ACKNGWLEDGEMENT IS ATTACHED. THIS DOCUMENT
SHOULD BE SIGNED |AND ‘HETURNED WITH 'YOUR BID. FAILURE Td
SIGN AND RETURN MAY RESULT IN DISQUALIFICATION OF
YOUR BID. :
END [OF ADDENDUM NO. 2
0001 JB 990-52-01-001
1

OPEN END CONTRACT FOR |PROCESS SERVERS |[PER ATTACHED

ADDRESS CHANGES TO BE NOTED ABOVE

HEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'
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9.
10.
11,

12.
13.

14.

GENERAL. TERMS & CONDITIONS :
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROROSAL (RFP)

Awards will ba made ih the best imerest of the State of West Virginia.
The State may accopt or reject in pan, or In whole, any bid.
All quotations are govermnsd by the Weat Virginia Code and the Leglsiative Rulea of the Purchasing DM;a'rlon.

PHor lo any award, the apparent succassful vendor must be properly registered with the Purchasing Divislon and hava
paid the required $125.00 registration fes.

All services performed or goods dellvered under State Purchase Orders/Contracls are to be continued for the term
of the Purchase Order/Contract, contingant upon funds belng appropriated by the Legislature or otherwlse being
made avallable. Inths event funds are not appropriated or otherwise avallable for these services or goods, this
Purchase Ordaer/Cantract baecomas vold and of no effect after.Juns 30.

Payment may only be madse after the dsllvery and acceptance of goods or services.

" Intersst may be pald for late payment in accordancs with the West Virginia Code.

Vendor preferenca will ba granted upon written request in accordance with the West Virginia Code.
The State of West Virginia is sxempt from federal and state taxes and will not-pay or reimburse such taxes,
“The Director of Purchasing may cance! any Purchase Order/Contract upon 30 days written notice to the seller.

The laws of the State of Wast Virginia and.the Legfelative Rules of the Purchasing Divislon shall govern all rights
and dutles under tha Contract, Including without limitation the valldity of this Purchass Ordar/Contract.

" Any referencs to automatic renewa) [s hereby delstad. The Contract may be renewed only upon mutual written

agresment of the parties.

BANKRUPTCY: Inthe evant the vendor/contractor flies for bankruptoy protaction, this contract Is automaﬂcalli/
null and vold, and i& terminated without further ordar,

HIPAA Businesa Assoclate Addendum - The Wesl Viginla Etate Govemment HIPAA Business Assoclate
Addendum (BAA), approved by the Altorney General, and avallable online at the Purchasing Division's web sits
(hetp:/hrww.atate.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the

ency meels the definition of a Covered Entlty (45 CFR §160.103) and will be dlzcloslng Protected Health
Information (48 CFR §160.103) to the vendor,

INSTRUCTIONS TO BIDDERS

Usa the quotation forms provided by the Purchasing Division,

BPECIFICATIONS: Rtems offered must be In compliance with the speciications. Any davlatlon from the speclilcations
must be claarly Indieated by the bldder. Altemates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an altemate should attach complete specifleations and litsrature to the bid, The
Purchasing Division may walve minor deviatlons 1o specifications.

Complete all sections of tha quotation form.
Unit prices shall prevall In cazes of discrepancy.
All quotations are considarad F.O.B. destination unless alternata shipping 1erms are clearly Idsntified In the quotation.

BID SUBMISSION: All quotations must be delivered by the bidder 1o the offles listed balow prior fo the date and time
of tha bld opening. Fallure of the bidder 1o deliver the quotations on time will resuit In bid disqualilications.

SIGNED BID TO:

Department of Adminlstration
Purchasing Divislon

2019 Washington Strest East
Post Office Box 50130
Charleston, WV 25305-0130

Hev. 08/21/2006

24
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RFQ# CSE80625

RESPONSE TO VENDOR QUESTIONS, AS FOLLOWS:

1. Question:
Response:

2. Question:

Response:

3. Question:
Response:
4. Question:

Response:

5. Question:

Response:

6. Question:

Response;

7. Question:

Response:

What is “unit cost™?
“Unit cost” refers to the cost of service for each packet of
documents to be served to an individual or business.

What is “total cost”? Does “total cost” mean the unit cost
multiplied by the estimated quantities?

“Total cost” refers to the unit cost multiplied by the
estimated quantities for each county as stated in the RFQ.

will Vendors still be paid for unserved summonses once a
minimum of 3 attempts have been made?
No, there will be no payment for unsnccessful service.

Are vendors going to only be paid for those summonses that
are served? .
That is correct. Vendors will be paid for successful service
only.

In the request for quotation packet, there is no actual bid
form to submit. Nowhere on any form do I see the location to
submit a bid, or do I have to request an entire new packet?
The RFQ contains a “cost sheet” on page 14-15. A Vendor
can submit a bid for multiple regions and/or counties on the
same “cost sheet”.

Are all of the regions except region 4 now having open bids
to secure new contracts, or is it just my region?
All regions except Region 4 are accepting bids.

Can a vendor submit bids for more than one region and, if

g(:), does the Vendor need to request more than one packet to
go?

Vendors can submit bids for any desired region or county.

The RFQ contains a “cost sheet” on page 14-15. The Vendor

can submit a bid for multiple regions and/or counties on the

same “cost sheet”. Only one packet is necessary.

25



B6/26/2687 13:18 3842351868 CHRISTOPHER YOUNGER PAGE 26

wv-36s STATE OF WEST VIRGINIA . Buyst: Page Reg. or P.O. Nou:

PURCHASING CONTINUATION SHEET |gy #22 | 3 CSE80625
Spending Unit:
Vendor:

Requisition No.:_CSE80625

)

ADDENDUM ACKNOWLEDGEMENT

I hereby acknowledge receipt of the following checked addendum(s) and
have made the necessary revisions to my.proposal, plans and/or specifications,

erLc.

Addendum No.'s:'

No. 1
No. 2 Q
No. 3

No. 4
No. 5

I understand that failure to confirm the receipt of the addendum(s)
may be cause for rejection of bids.

Tames wilbeet Etﬂ-ﬂnﬁﬁmt gl %m

Company

(207

Date

" EXHIBIT 10
Rev. 11/96




