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ATTN: BID CLERK

Cecil E. Diamond
PO Box 164

Chattaroy, WV 25667

304-235-1488 (HOME)
304-235-2737 (FAX)
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State of West Virginla
Purchasing Division

RFQ COPY
TYPE NAME/ADDRESS HERE
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Department of Adminlstration

2019 Washington Street East
Post Offlce Box 50130
Charleston, WV 25305-0130
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Quotation
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| arp LA ROOM 147
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"HIPAA Business Assoclate Addendum - The West Viginia State Government HIPAA Business Assoclate

2352737 SIMPKINS LAW OFFICE

GENERAL TERMS & CONDITIONS .
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made In the best Interest of the State of West Virginia.
The State may accept or reject In pan, or in whole, anybid. . . o
All quotations are governed by the West Virg/nla Code and the Leg/s/ativa Rules of the Purchasing Divisla

Prior to any award, the apparent successful vendor must be properly reglsterad with the Purchasing Divislor
paid the required $125.00 registration fee.

All servicas performed or goods delivered under State Purchase Orders/Contracts are to be continued fort
of the Purchase Order/Contract, contingent upon funds being appropriated by the Lepisiature or otharwise
made avallable. In the event funds ara not appropriated or otherwise avallable for thess services or goods,
Purchase Order/Contracl bacomes void and of no effect after June 30.

Payment may only ba made after the delivery and acceptance of goods or services,

Interest may be pald for late payment In accordancs with the West Virginla Cods.

Vendor praferance will ba grantad upon written request In accordance with the West Virginia Code.

“The State of Wes! Virginia iz exempt from federal and staié taxes and will not pay or relimburse such taxes.

The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days wrltten notice to the sellgr.

Tha laws of the State of West Virginia and the Leg/s/ative Aulas of the Purchasing Divislon shall govem all
and dulles under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any reference to automatlc renewal [s hereby deletad. The Contract may ba renewed only upan mutual wridon

agreement of the parlies.

BANKRUPTCY: In the event tha vendor/contractor files for bankruptcy protection, this contract is automatich

nulf and void, ard is terminated without further order.

Addendum (BAA), approved by the Allorney General, and avallable online at the Purchasing Divislon’s web
(http/iwww.state.wv,us/admin/purchase/vre/hipaa.htm) Is hereby made part of the agreement. Providad
Agency meets the definition of a Covered Entity (46 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) o the vendor.
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. clearly defined. A bidder offering an alternate should altach complete specilications and Iiterature 1o the bid

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.

SPECIFICATIONS: Items offered must be In compllance with the speciiications, Any deviation from tha sp
must be clearly Indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications mu

Purchasing Division may walve minor deviations to spaclfications.
Complets all sactions of the quotation form.

Unit prices shall pravail in cases of discrepancy.

Ifications
tbo
The

All quotations are consldered F.O.B. destinalion unless altemnate shipplng terms are clearly identified in the K:olaﬂon.

BID SUBMISSION: All quotations musi be deliverad by the bidder to the office listed below prior to the date
of the bld opening. Failure of the bldder to dellver the quotatlons on tima will result in bid disqualifications.

SIGNED BID TO:

Department of Adminlistration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

nd time
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State of West Virginia Request for Er=w:m
Department of Administration  Quiotation
Purchasing Divislon

A EN TN ]

2018 Washington Street East AL e B e AE G RO D E]
Post Office Box 50130
Charleston, WV 25305-0130 ROBERTA WAGr_jER
' 3N6-BER8~-006"
RFQ COPY

HEALTH AND HUMAN RESOURCES$
CHILD SUPPORT ENFORCEMENT
ROOM 1a7

TYPE NAME/ADDRESS HERE

Coci| Edwaen Diamond

Po. Box 164 350 CAPITOL STREET
CHARLESTON, WV
a(a‘lfm’loy, W\/ 96“0 25301-3703 306-558-1649
05/29/2007
BID OPENING DATE: 8/2b007

FAX: 304-558-4115
E-MAIL: RNAﬂNERBMVADMIN.GDV

CANCELLATION|: THE| DIRECTOR OF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS CONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDOR IF THE COMMODITIE|S AND/OR SERVICES
SUPPLIED ARE| OF AN INFERIDR QUALITY OR| DO NOT CONFORM
TO THE SPECIFICAT|IONS [DF THE BID AND CONTRACT HEREIN.

OPEN MARKET |CLAUSE: THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A |[SPENDIING UNIT TO PURCHASE [ON THE OPEN
MARKET, WITHOUT THE FILING OF A REQUISITION OR COST
ESTIMATE, ITEMS SPECIF|IED ON THIS CONTRACT FOR
IMMEDIATE DELIVERY IN [EMERGENCIES DUE [TO UNFORESEEN
CAUSES C(INCLUDING| BUT [NOT LIMITED TO DELAYS IN TRANS-
PORTATION OR| AN UNANTICIPATED INCREASE| IN THE VOLUME
OF WORK.)

QUANTITIES: [QUANTITIES| LISTED IN THE REQUISITION ARE
APPROXIMATIONS ONLY, BASED ON ESTIMATES SUPPLIED BY
THE STATE SPENDING UNIT. IT IS UNDERS[TOOD AND AGREED
THAT THE CONTRACT| SHALLL COVER THE QUANTITIES ACTUALLY
ORDERED FOR DELIVERY DURING THE TERM OF THE CONTRACT,
WHETHER MORE| OR LESS THAN THE QUANTITIES SHOWN.
ORDERING PROICEDURE: SPENDING UNIT(S) SHALL ISSUE A
WRITTEN STATE CONTRACT| DRDER (FORM NUMBER WV-39) T0O
THE VENDOR F|OR COMMODI[TIES COVERED BY [THIS CONTRACT.
THE ORIGINAL| COPY| OF THE WV-39 SHALL BE MAILED TO THE
VENDOR AS AUTHORIZATION FOR SHIPMENT, SECOND COPY
MAILED TO THE PURCHASING DIVISION, AND A THIRD COPY
RETAINED BY THE'iPENDING UNIT.

=
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State of West Virginia Request for prrrrrRraNimeEREr s S KL TR
Department of Administration  Quotation G
Purchasin ‘Dlvlslon
2019 Washington Street East A DR S R NN R T AT E N T
Post Office Box 50130

ROBERTA WAGHNER

Charlaston, WV 25305-0130
306-558-0067

RFQ COPY
TYPE NAME/ADDRESS HERE

1amo

HEALTH AND HUMAN RESOURCES

CHILD SUPPORT ENFORCEMENT

ROOM 147

350 CAPITOL STREET

CHARLESTON, Wv
25301-3703

304-558-1649

ERIRTED:

i 05/29/2007 |
BID OFENING DATE:
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S oaaatee
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ELECTRONIC MEDIUM SUCH AS CD-ROM.

064/11/2001
VENDDR PREFERENCE CERTIFICATE

REV.

CERTIFICATIO
PREFERENCE I
5A-3-37 (DOE

N AND| APPL
N ACCUORDAN
S NOT| APPL

ICATION#* IS HE&EBY MADE FOR
CE WITH WEST VIRGINIA CODE,
Y TO CONSTRUCTION CONTRACTS).

A. APPLICAT E FOR 2.5% PREFERENCE FDOR THE

REASON CHECK

IVIDUAL RESIDENT| VENDOR AND
LY IN WEST VIRGINIA FOR FOUR
PRECEDING THE DATE OF THIS

> BIDDER
HAS RESIDED
(4) YEARS IM
CERTIFICATID

¢ ) BIDDER NERSHIP, ASSOCIATION OR CORPORA-
TION RESIDEN
QUARTERS OR PRINCIIPAL PLACE OF BUSINESE CONTINUOUSLY IN
WEST VIRGINIA FOR FOUR (4) YEARS IMMEDIATELY PRECEDING
THE DATE OF
INTEREST OF
PARTNERSHIP,

WHO HAS MAIN

s BEEHEVERBES] P TEFN ﬁANPQQWHlPNS'»N EEEEN "’S“ R
]
» " -0
ADDRE98CHANGE8TOBEN@WEDABOVE
SPACE ABOVE LABELED 'VENDOR'




B6/26/ 2887

B1:46 2352737

Purchasging Division
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Oecil Fduwaen Diamend
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State of West Virginla
Depanrtment of Administration

Request for pmmromm
Quotation
2019 Washlhgton Strest East

Post Offlce Box 50130
Charleston, WV 25305-0130

W 2567

SIMPKINS LAW OFFICE

PAGE 87
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ROBERTA WAGNER
306-558-0067

SR RIE RO M A B RN ENGE T AT BN LN Gt

CHILD SUPPORT ENFORCEMENT

ROOM 147

550 CAPITOL STREET

CHARLESTON, WV
25301-3703

HEALTH AND HUMAN RESOURCES

3064~558-~1K49

05/29/2007
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State of West Virginia Request for g
Department of Administration Quotation
- Purchasing Divislon

RFQ COPY
TYPE NAME/ADDRESS HERE

| Ed e
Cooil Blwagn Duan

Chactaroy , WY 25667

ROOM 147

2019 Washington Strest East PREGERREBERAIT M MIf st Refwlalatuts Ll Mt ot Ry m S ML VA D
Post Office Box 50130
Charlaston, WV 25305-0130 ROBERTA WAGNER

306-55R-0067

HEALTH AND HUMAN RESOURCHS
CHILD SUPPORT ENFORCEMENT

560 CAPITOL STREET
CHARLESTON, WV
25301~3703 5046-558~ 1649

Towevy

DR ERIED S OEEaL

)

- 05/29/2007

BID OPENING DATE:

FAILED TO CONTINUE TO MEET THE REQUIRE

AGENCY OR DEPDUCTE
CONTRACT OR |PURCHASE ORDER.

BY SUBMISSION OF [THIS [CERTIFICATE, BI

AXES,

COMMISSIONER| TO BE CONFIDENTIAL.

CODE 61-5~3)|, BID,

DIVISION IN WRITING IMMEDIATELY.

MENTS FOR SUCH
FREFERENCE, THE SECRETARY MAY ORDER THE DIRECTOR OF
PURCHASING T[0: (jA) RESCIND THE CONTRACT OR PURCHASE
ORDER ISSUED; OR [(B) ASSESS A PENALTY AGAINST SUCH
BEIDDER IN AN AMODUNT NOT TD EXCEED 5% OF THE BID AMOUNT
AND THAT SUCH PENALTY WILL BE PAID TO [THE CONTRACTING
FROM ANY UNPAID BALIANCE ON THE

ER AGREES TO
DISCLOSE ANY| REASDNABLYY REQUESTED INFORMATION TO THE
PURCHASING DIVISION AND AUTHORIZES THE| DEPARTMENT OF

TAXES PAID NOR ANY OTHER INFORMATION DEEMED BY THE TAX

UNDER PENALTY OF |[LAW FDR FALSE SWEARING (WEST VIRGINIA
ER HEREBY CERTIFIES [THAT THIS
CERTIFICATE |[IS TRUE AND ACCURATE IN AL[L RESPECTS; AND
THAT IF A CONTRACT IS [ISSUED TO BIDDER| AND IF ANYTHING
CONTAINED WITHIN [THIS [CERTIFICATE CHANGES DURING THE
TERM OF THE |CONTRACT, [BIDDER WILL NOTIFY THE PURCHASING

BIDDEW: S Byt Mpagut

DATE 1] "~ T e

....................

DATE Gﬂg@ﬁof}u

ADDRESS CHANGES TO BE NOTED ABOVE

“A PR

WHEN RESPONDING TC * JACE ABOVE LABELED VENDDR
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Stats of West Virginia Request for mrmrmrommmeERTmrrms
Department of Administration * Quotation
Purchasing Division ‘:M 25 7
Eg;?g’}'f?jg'é‘gfgoﬁggw East A R S R P B R T
Charleston, WV 25305-0130 ROBERTA WAGNER
506-558-0067
! RFQ COPY

HEALTH AND HUMAN RESOURCES

CHILD SUPPORT ENFORCEMENT)

ROOM 147

350 CAPITOL STREET

CHARLESTON, WV
25301-3703 304~-558-1649

TYPE NAME/ADDRESS HERE

Cec.sl ﬂiuJQQD :Dmmmﬂt
Po. Box 1o

CW?}; W 5T

05/29/2007 |
ID OPENING DATE: 06/28/2007 EID OPENING TIME _ 01:30P

{7 mc :

e

Ccol Eoﬁwu% D!qmmo( V@J,o@

TITLEs == m oo Rt e ===

% CHECK ANY COMBINATION OF PREFERENCE [CONSIDERATIDN(S)

IN EITHER "A"™ OR ["B”, OR BQTH "A" AND ["B" WHICH YOU ARE
ENTITLED TO RECEIVE. |YOU MAY REQUEST UP TO THE MAXIMUM
5% PREFERENCE FOR| BOTH ™AM™ AND "B™,.
(REV. 12/700)

NOT[ICE

AN ODRIGINAL,| SIGNED BID MUST BE SUBMITITED TO:

DEPARTMENT OF ADMINISTRATION
PURCHAS|ING DIVISION

BUILDING 15
2019 WASHINGTON S[TREET, EAST
CHARLES|TON, WV 25305-0130

SEALED BID
BUYER: ROBERTA WAGNER| FILE 22
RFQ. NO.: CSEB0625

BID OPENING DATE hND TIME: 6/28/2007 @ 1:30 PM

A CONVENIENCE COPY WOULD BE APPRECIATED.

PLEASE PROVIDE A [FAX NUMBER IN CASE IT IS NECESSARY
TO CONTACT ViOU REGARDING YOUR BID:

(B 232137 | ,
CONTACT PERSDN (PLEASE| PRINT CLEARLY): (}331 Edwars ZDNZVRDﬂK{

SIGNI\TUREX /i i ?H%A%S'l u%—g lmTE)é__Qé"a?

e V‘e ndnp FER, ) ) ; ~ ADDRESS CHANGES TO BE NOFED ABOVE
WHEN RESPONDING TC ... ‘ACE ABQVE LABELED 'VENDDR'
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s
REQUEST FOR QUOTATION'
DEPARTMENT OF HEALTH & HUMAN RESOURCES
BUREAU FOR CHILD SUPPORT ENFORCEMENT

RFQ CSEB0625

West Virginia Bureau for Child Support Enforcement ("Agency”) for the purpose of sering child
support papers to absent parents, custodial parents and any other parties pursuant to the
requirements of Rule 4 of the West Virginia Rules of Civil Procedure.

The bid quotation shall include all costs of service. Documents will be physically picked up
and returned to the local office on a weekly basis by the Vendor. Approval for gayman?; will be
issued upon successful service anly.

For each legal document which has been successfully served, the Vendor shall prgvide the
respective local office with a "Credible Person Return of Service” complying with the proyisions in
Rule 4 of the West Virginia Rules of Civil Procedure per the attached form (Credible Persoh Return
of Service). Each Credible Person Return of Service must be signed by the Vendor's employee
who has effectuated service and acknowledged before a Notary Public,

The mission or purpose of this project Is to provide Supplemental Process Serv% for the

The Credible Person Return of Service document must include the name of thé person
being served and a description of the person being served. If the document is not served on the
person named, it may be served at the individual's dwelling place or usual place of ab
member of the individual's family who is above the age of sixteen (18) years and informati
purpose of the summons and complaint must be given. The Vendor shall state the ng
relationship of person served fo the person named on the legal document.

The Credible Person Return of Service shall be forwarded to the respective lod
within fifteen (15) calendar days from the date the legal documents are served. Docume
served by the Vendor will be returned with an explanation why the document was not se
documentation of dates, times, and addrasses of all attempts. All documents shall be ret)

respective local office.

The Vendor will not be an exclusive provider of the commodity and or service.
office, at its sole discretion, may use either the Vendor or the Sheriff in the appropriate cg
the service of legal documents. When the Agency's local office determines, in Its sole dig
that service by the Sheriff is not appropriate or avallable, the Vendor shall provide service
documents pursuant to the requirements of Rule 4 of the West Virginia Rules of Civil Proce

unty for
cretion,

obtained
itus., All
45)-day
ervices

The legal documents remain the property of the Agency until successful service is
and shall be returned to the respective local office upon written request regardless of ste
documents will be served or returned to the respective local office within a forty-five
period of time. Non-compliance of these requirements can result in non-payment of
and/or a formal vendor complaint being filed with the West Virginia Department of Admint
If non-compliance continues to be a method of service delivery, the contract may be cancef




