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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION {(RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the Stale of West Virginia.
The State may accept or reject in pari, or in whole, any bid.
All quotaticns are governed by the West Virginia Code and the Legisfative Rules of the Purchasing Bivision

Prior to any award, the apparen! successiul vendor must be properly regislered with the Purchasing Division and have
paid the required $125 00 registrafion fee.

All services performed or goods delivered under State Purchase Orders/Contracts are 1o be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legisiature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these setvices or goods, this
Purchase Order/Contract becomes void and of no effect afler June 30,

Payment may only be mads after the delivery and acceptance of goods or services,

interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.

The State of Wes! Virginia is exempt from federal and state taxes and will not pay or reimburse such laxes.
The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice o the seller

The laws of the State of West Virginia and the Legisiative Rules of the Purchasing Bivision shall govern afi rights
and duties under the Contracl, including without limitation the validity of this Purchase Order/Contract

Any reference to automalic renewal is hereby deleted The Contract may be renewed only upon mutual written
agreement of the pariies.

BANKRUPTCY: In the event the vendor/contractor files for bankrupiey protection, this contract is automatically
null and veid, and is terminated without further order.

HIPAA Business Associatz Addendum - The West Viginia State Governmen? HIPAA Business Associate
Addendum {BAA), approved by the Altorney General, and available online at the Purchasing Division's web site
(http:Hiwwwr. state.wy us/admin/purchase/vre/hipaa htm) is hereby made part of the agreement  Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103} and will be disclosing Protected Health
Information {45 CFR §160 103} to the vendor.

INSTRUCTIONS TC BIDRERS
Use the quotation forms provided by the Purchasing Division.
SPECIFICATIONS: Hems offered must be in complianee with the speciiications. Any deviation from the gpecifications
mus! be clearly indicated by the bidder. Allernates offered by the bidder as EQUAL to the specificalions must be

clearly defined. A bidder offering an alternaie should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications .

Complete ali sections of the quotation form
Unit prices shall prevall it cases of discrepancy.
All quotations are considered F O B destination unless alternate shipping terms are clearly identified in the quotation.

BID SUBMISSION: Al quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening Faflure of the bidder to deliver the quotations on time will result in bid disqualifications

SIGNED BID TO:

Department of Administration
Purchasing Division

2018 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev 06/21/2006
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The National Coal Heritage Area (hereafter “Owner”} is requesting quotations for
two traveling exhibits, tentatively titled (1) “National Coal Heritage Area” and {2)
"Underground Coal Mining: Then and Now.” They principally will be used for
outdoor fairs and festivals and indoor trade shows and conferences.

Description of items

Exhibit One: National Coal Heritage Exhibit

The National Coal Heritage Area exhibit will have two components that can be
used independently or incorporated into one display. The appearance of both
components shauld resemble textiured coal, with graphics and other elements
mounted to or incorporated into the coal. Both components need to be
freestanding and fit within one 10’ x 10’ space and at least 7' in height

The first component wili feature an overview of the National Coal Heritage Area,
including four-color graphics and text. It will be 10’ linear feet, designed o occupy
the back wall of a frade show booth This component will need to have the ability
io stand on its own and/or be hung from a back wall (or similar).

The second component will be a history exhibit covering four themes related to
southern West Virginia and the National Coal Heritage Area—to be determined
after the contract is awarded. it wilt feature four-color graphics and text on all
sides and occupy a 4’ x 4" area in the middle of the booth It also will nclude two
(2) side walls—each 10 linear feet—that connect with component one This
center area will include between 5 and 10 historic artifacts, representative of the
National Coal Heritage Area's themes, to be displayed in secure, museum-

standard artifact cases

The Owner will provide two (2) 19" LCD panels and two (2) DVD players The
Vendor will be responsible for designing these into the exhibit The LCD paneis
will include historic images (no audio) rotating in a PowerPoint program The
Vendor will be responsible for developing these presentations.

Exhibit Two: Underground Mining: Then and Now Exhibit

Exhibit Two wili demonstrate how the technology of underground coat mining has
changed from the hand-ivading era fo today. It will include elements of 3-D
modeling of mining equipment and landscape, historic artifacts, and photos it wiil
occupy a 19" x 15 space and stand at least 7' in height. The Vendor must design
and provide themed lights (e g, historical coal lamps). It will be freestanding, with
a configuration to be determined between the Owner and Vendor after the
cantract is awarded. This exhibit will include between 5 and 1 historic artifacts,
representative of the development of coal mining technology, to be displayed in



secure, museum-standard artifact cases. Some of the more sturdy artifacts may
be mounted without cases but still instalied in 2 secure manner.

The Owner will provide one (1) 19" LCD panel and one (1) DVD player The
Vendor will be responsible for designing these into the exhibit The LCD panels
will include historic images and film footage The vendor will be responsible for
developing a 10-minute DVD presentation, with audio, on the development of
mining technology The final DVD product must be approved by the Owner

Minimum Requirements for Both Exhibits

It is essential that all aspects be packaged for easy transporiation and _
installation. 1t is infended that one person can assemble either exhibit in less than
two (2) hours. As such, the core of the displays will consist of aluminum truss (or
similar lightweight material), with all graphics, themed elements, artifact cases,
etc , mounted to or embedded into the displays It must be possible to break
down the exhibit into crates that weight no more than 30 pounds and can fit
through 36™-wide doors All of the crates must fit into a 44" -wide x 84"-deep x 33"-

high storageftransportation space.

Both exhibits will include detachable museum-standard lights. All exhibit ighting
should be themed (e g, appear as historic coal lamps), as determined by the
Owner and vendor after the contract is awarded

At least four (4) brochure racks should be designed into both exhibits, totaling
eight (8) for the contract. Since these displays will be used outdoors occasionally,

the vendor must provide some types of weights andfor spikes {o anchor the
exhibit, brochures, and any other materials that could be affected by wind and
other elements (e g, rain). It will include vinyl (or similar waterproof) graphics and

text.

Artifact cases must consist of, at the minimum, %" Lexan with polished, rounded
edges; security screws; laminated (laminate {o be determined) 34" plywood base
Mounts must be designed and fabricated based upon museum standards for

specific types/materials of artifacts

After completion of each exhibit, the vendor shall provide the Owner with a user
manual explaining installation of all exhibit elements and troubleshooting

guidelines



Minimum Vendor Services for Both Exhibits

1. The Vendor will provide all labor necessary to fabricate the two exhibits
This will include designing, writing, fabricating, and final product-testing.

2 The Vendor will be responsible for providing all exhibit materials with the
exception of historic photos (including rights/ipermissions), artifacts, LCD
panels, and DVD players While the Owner will purchase historic pholos
and artifacts, the Vendor will advise the Owner on each of these items

3 The Vendor will provide all themed lighting related specificaily to the
exhibit.

4 The Vendor will provide all artifact cases.

5 The Vendor will be responsible for the cost of any travel associated,
including mandatory meetings listed in the Delivery Date section below.

6. The Vendor will be responsibie for researching all content—both about the
National Coal Heritage Area and historical elements. The Vendor shall
write and revise ali text until approved by the National Coal Heritage Area

7 The Vendor will be responsible for creating two rotating slide shows {no
audio) in PowerPoint They must be set up in a way that allows the Owner
to update the images and information easily The Vendor also will be
responsible for providing a 10-minute DVD (Exhibit Two) on the
development of mining technology

Delivery Date

The two exhibits will be developed separately The delivery date of Exhibif One
will be no more than 90 days after the notice to proceed. The delivery date of
Exhibit Two will be no more than 270 days after the notice to proceed or June 1,

2007, whichever date occurs first

The wark on both exhibits will include five (5) meetings between the Owner and
Vendor, totaling ten (10) meetings over the course of the contract Note that all
meeatings wiill be held at the Owner's offices in Beckiey, West Virginia, unless an
alternate site is agreed upon by both the Owner and Vendor At each of these
stages, the Owner will review the Vendor's work and approve andfor suggest

revisions for elements.

Each of the meetings listed are one day. Some of these meetings may be
combined and/or held via teleconferencing, if agreed upon by the Owner and
Vendor At each meeting, the Owner will review the work to date, officially
approve elements and suggest changes The Vendor will be in regular contact
with the Owner between meetings via phone and e-mai



Bid Price

Vendors responding to this RFQ shali submit a flat-fee sum for completion of the
two exhibits Exactly 50% of the contract amount shall be paid to the Vendor as a
flat fee upon written acceptance of Exhibit One The final 50% will be remitted
upon written acceptance of Exhibit Two.

Vendor Requirement

To ensure the preservation and security of historic arlifacts used in these
exhibits, any Vendor responding to this request for quotation must have
experience handling, mounting. and lighting historic artifacts in a museum-like
setting, It is recommended that each Vendor submit material with their bid
demonstrating proven experience in this area for any individual who will be
fabricating the exhibits. This experience must include, but is not limited to, the
following prerequisites: handling artifacts in a museum-approved manner,
building/installing secure artifact cases, installing artifacts on museum-standard
mounts, and installing/directing lights in 2 manner that does not damage the

artifacts

W
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COAL HERITAGE HIGHWAY AUTHORITIES
PROMOTIGNAIL SERVICES

PROPOSAL FORM
Vendor Name: {g Urmontnatls  BaTEA SLsES

Address: G’[ ! K C&A‘u’” g'\@\.t-rt:’l
State: A 7P P8 oy - [ |

City: Q\Mﬁxmw

Vendor FEIN: D 43— L HY ~0pL O
BOU-E G~ 3G Ly :
Vendor Phone: Bov~ 34 &~ %9 4 Vendor Fax: 364 ~ 34y ~ G ¢o {

Contact Person Name: \S .\—‘?&i{'vi Phone: o\ = SMG ~ D9 D
vmm’d\k R

Vendor Signature: \gt A*Mm )

Date Proposal Prepared: @ /3 {72006
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I. TRANSMITTAL INFORMATION

By submission of this Proposal Form for Coal Heritage Highway
Authorities the vendor hereby covenants and agrees:

1 to be bound by the terms and conditions of the proposal/bid, as
well as the terms and conditions of the RFQ Coal Heritage
Highway Authorities, any addenda thereto, and any purchase
order/contract that may be issued thereto,

2 that the person signing the Proposal Form and/or submitting this
Proposal Form is authorized to bind the vendor to the
proposal/bid;

3 that this proposal/bid shall remain valid for a period of ninety
{90} days atter the proposal opening date for Coal Heritage
Highway Authorities; and

4. the vendor specified in this proposal/bid shall compiy with all the
requirements in the RI:Q

Any exception to the terms and conditions of RFQ Coal Heritage Highway
Authority and any addenda thereto must be submitted with this proposal as an
attachment Any contract you desire 1o have executed and any exception you offer must
comply with the law, rules and policies of the Purchasing Division, including the WV-96,
which 1s attached hereto This proposal is not considered by the State as contingent upon
the State’s acceptance of any offered exception or proposed revision, and the State
assumes no obligation to accept or negotiate terms and conditions or contract with the

vendor



COST PROPOSAL FORM

Coal Heritage Highway Authorities
Development and Production of Traveling Exhibits

Vendor Name: _
QSUN»@NLM% Earee PRisES

l. Information

Vendors responding to the RFQ shail submit a flat fee sum for completion two exhibits.

Amount quoted must be all-inclusive. No additional amounts, such as for travel or
overhead, will be paid o the vendor

Flat Rate for entire scope of work as specified.
$__ L\l . 5co, oD

12



WV-96 AGREEMENT ADDENDUM 13

Rev 5/94
In the event of conflict botween this addendum and the sgresment, this addendum shall conwrol:

1 ARBITRATION - Any references 10 arbitration contaiped in the sgreement are hereby deieted  Disputes arising out of the agreement shall be presented to the
West Virginia Count of Claims

2 ROLD HARMYLESS - Any clause requiring the Agency o Snderanify or hold barmless any party is hereby deieted in its entirety

3 GOVERNING LAW - The sgreement shali be governed by the jaws of the State of West Virginia  I'his provision replaces any references to any other State’s
governing law,

4 TAXES - Provisions in 1he agreement requiring the Agency to pay taxes are deleted  As a State entity, the Agency is exempt from Federal, Stat, &nd local taxes
and will not pay axes for any Vendor inciuding individuais, nor will the Agency file any tax recuras or teports an behaif of Vendor or any other party

5 PAYMENT - Any references to prepayment are deleted. Paymemt will be in amears

6 INTEREST - Should the agreemen: include a provision for imerest an Jate payments, the Agency agrees 10 pay the maximum legal rate under West Virginis law
All other references to interest or iste charges are deleted

7 RECOUPMENT - Any language in the agreement waiving the Agency's right 1o set-off counterclaim, recoupment, or other defonse is hersby deleied

- Bervice performed under the agreement may be continved in succeeding fiscal years for the term of the agresment. contingent
upon funds being appropriated by the Legisiature or etherwise being available for this service In the event funds are nat appropriated or otherwise available for
this service, the agreernent shal} terminate without penakty on June 30. After that date the agreement becomes of a0 effect and is null and void However, the
AEency agrees 1o use its best efforis 10 have the emounts cortemplated urder the agreement icluded in its budget  Non-appropriation or non-funding shatl not

be considered an event of default

5  STATULE OF LIMITATION - Any clauses limiting the time in which the Ageney may bring suit against the Vendor, Jessor, individual, or any other party are
deleted

10 SIMILAR.SERVICES - Any provisions limiting the Agency's right to obtair simitar services or equipment in the event of defanlt or nou-funding during the
term of the agreement are hereby deleted

11 ATTORNEY FEES - Ihe Agency recognizes an obligation 1o pay atioraey s fecs or costs only when assessed by a court of competent jurisdiction  Any other
provision is invalid and considered nuli sod void

12 ASSIGNMENT - Notwithstanding any clause to the contrary the Agency reserves the right to assign the agreement to another State of West Virginia agency,
board or cornmission wpon thirty (30} days written notice o the Vendor and Vendor shef) obinin the writien consent of Agency prior to assigning the agreement

13 LIMITATION OF LIABIEITY - The Agency, a5 a $tate entity, cannot agree 1o assume the potential linbility of a Vendor Accordingly, any provision jimiting
the Vendor's lability for direot damages or limiting the Vendor's Hability under & warranty 10 2 certain doliar amount or 1o the amount of the agreement is hereby

deleted. In addition, eny Jimitation is ull and void 1o the extent thas It prechudes any action for injury to persons or for damages to persona) property
14 RIGHT. TO TERMINATE - Agency shall have the nght (o terminate the agreement upon thirty (30) days writien notice to Vondor

15 TERMINATION CHARGES - Any provision requiring the Agency 1o pay a fixed amount or liquidated damuages upon lermination of the agreement is hereby
deleted  The Agency may only agree to reimburse 2 Vendor for actual costs incurved or losses sustained during the current fiscal year due to wrongful termination

by the Agency prior to the end of any cusrent agreement term

16 RENEWAL - Any reference to automatic repewal is hereby deleted  The agreement may be renewed onty upon motual written agreemeat of the paries

17 INSURANCE: - Any provision requiring the Agency 10 insure equipment or property of say kind and name the Vendor as beneficiary or as an additione] insured
is hereby deleted

i8 RIGHT TO NGTICE - Any provision for repossession of equipment without notice is hereby deleted. However, the Agency does recognize a right of reposses-
sion with notice,

19 ACCELERATION - Any reference to acceleration of payments in &hé event of default or non-funding ks bereby deleted.

20 AMENDMENTE - All amendmens, modifications, aherations or changes to the agreement shal} be in writing and signed by both parties  No amendment,
motification, alteration or change may be made 1o this addendum without the express written approval of the Purchasing Division and the Attorney Genersl,

ACCEPTED BY:

STATE OF WEST VIRGINIA VENDOR

Company Name: % s IV ff\"Z-&. EN‘T_Q@ F ﬂ. IRfon)

Shmed: &:; ,A‘ g—u@/{,\_,

Spending Unin

Signed:
Title: Title: D W BR
- S % / ) )/ Ok



Vendor Requirement

The two individuals responsible for handling, mounting, and lighting the exhibit artifacts
will be Stanley Bumgardner, the owner of Bumgardner Enterprises, and Darren Husband,
a subcontractor. Bumgardner was the assistant director and later acting director of the
West Virginia Division of Culture and History’s Museums section. In this capacity, he
helped design and install 11 exhibits, all but one of which included handling, mounting,
and lighting historical artifacts.

On these projects, Bumgardner collaborated with Husband, the division’s traveling
exhibition coordinator. Husband meets the same pre-requisites in addition to extensive

experience building artifact cases and lighting artifacts in a manner that preserves the
historic artifacts.

Attached are images of an exhibit at Museum in the Park at Chief Logan State Park and a
traveling coal exhibit that Bumgardner and Husband developed. The images show
examples of artifact mounts, cases, and lighting designed and built by Bumgardner and
Husband.
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RFQ No  CHAO701

AFFIDAVIT

West Virginia Code §5A-3-10a states: ‘
No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any

vendor or prospective vendor when the vendor or prospective vendor or & related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregale

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the stafe or any

of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation prermium, penalty or other assessment presently deiinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued

thereon

"Debtor” means any individual, corporation parinership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions

“Political subdivision” means any county commission; municipality; County board of education; any

nstrumentality established by a county or municipality; any separale corporation or instrumentality established
by one or more counties or municipalities, as permitted by law; or any public body charged by law with the
performance of a government function or whose jurisdiction is coextensive with one or more counties or
municipalities

“Related party” means a party, whether an individual, corporation, partnership, association, limited fability
company or any other form or business association or other entity whatsoever, refated to any vendor by blood,
marriage, ownership or contract through which the party has a relationship of ownership or other interest with
the vendor so that the party wilt actuaily or by effect receive or control a poition of the benefit, profit or other
consigeration from performance of a vendor contract with the party receiving an amount that meets or exceed

five percent of the total contract amount

EXCEPTION:
The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to

chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and

the vendor is not in default of any of the provisions of such plan or agreement

LICENSING:
The vendor must be licensed in accordance with any and a

West Virginia

CONFIDENTIALITY:
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, uniess the individual who is

the subject of the information consents to the disclosure in writing or the disclasure is made pursuant to the
- agency's policies, procedures and rules Vendors should visit www.state.wv..usladminipurchaseipriVacy for

the Notice of Agency Confidentiality Policies

g (West Virginia Code, §61-5-3), it is hereby certified that the vendor
id affidavit and are in compliance with the requiremnents as stated

il state requirements to do business with the state of

Under penalty of law for false swearin
acknowledges the information in this sa

Vendor's Name: £ Uaa EALDYER. Eaed fR1 s
Authorized Signature: QT‘M l..;:e—;/ &)vm@mmf{ , b Thpate: @ / ) / e

No Debt Affidavit .
Revised 02/08/05 E N




