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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

5. All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code,

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11.  The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13.  BANKRUPTCY: Inthe event the vendor/contractor files for bankruptcy protection, this contract is automatically
null and void, and is terminated without further order.

14. HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate

: Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp://www.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIEICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specificaticns and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.

4, Unit prices shall prevail in cases of discrepancy.

5, All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 06/21/2006
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CANLINEO7 Specifications and Conditions

*kkddkkhkhkkkkhkhkhkhd Notice**************** N Otice*****************Notice******************

A mandatory pre-bid meeting shall be held on at

. This meeting shall be held at the Purchasing

Division Conference Room located at 2019 Washington Street, East,
Charleston, West Virginia 25305 (Building 15 at the Capitol Complex).
Failure to attend this meeting shall disqualify vendor from bidding. No one
person can represent more than one bidder.

*****************NOtice****************No.ti Ce*****************N Otice******************

1.

Each case of bags shall contain an equal number of twist wire tie
closures. The wire shall be 26 gauge (nominal) and shall be laminated
in paper or plastic. The tie shall not be less than four (4) inches in
length.

Successful bidder shall have a manufacturer’s certification that the
products bid meet all specifications as detailed on the attached sheets.
This certification should be submitted with each bid,; it shall be required
prior to award of any contract.

Orders shall be delivered within 10 working days after receipt of order
(ARO). Required delivery is 10 working days ARO. Bids with delivery
greater than 10 working days will not be considered. Spending units
must be advised in writing if orders will be delayed for any reason.
Contractor shall carry an adequate stock to insure such delivery
service for the duration of the contract. Vendor shall note the number
of days required for delivery (calendar or working) on the pricing page.

All orders from this contract totaling $300.00 or more shall be delivered
FOB: Destination (Vendor shall pay all shipping charges.)

All orders less than $300.00 shall be delivered FOB: Shipping Point.
Any transportation charges costs shall be itemized as a separate
charge.

All pricing submitted shall be FOB: Destination. (Vendor pays
shipping.)

Agencies may make small purchases (under the $300.00) from a local
source if pricing includes delivery and a savings results. Note:
Agencies are not permitted to string orders to circumvent purchasing
policy.

All products bid shall meet the attached specifications for the products
bid.

February 12, 2007
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10.

11.

12.

13.

CANLINEO7 Specifications and Conditions

Vendor shall remove and replace any product on this contract that an
agency has received and determined the product is unsatisfactory in
performance and/or is not suitable for their facility. Vendor shall do this
at no cost to the agency.

All quantities listed on the pricing page are approximations only, based
on estimates. Quantity is shown for informational purposes only and is
not to be construed as a guarantee of any future contract usage. This
quantity shall be used to evaluate the bids. It is understood and
agreed that the contract shall cover the quantities actually ordered for
delivery during the term of the contract, whether more or less than the
quantities shown.

The successful bidder shall not substitute any other brand from those
awarded, nor sell any additional items under their contract not
specifically covered herein, without prior written permission of the
Purchasing Division.

If the selected vendor fails to meet any provision of the contract, the
contract may be canceled immediately. Delivery of product to the
agencies is of prime importance.

Bidder shall provide at no expense or liability to the State of West
Virginia, four (4) individual bag samples of each item bid. Any vendor
failing to provide samples may be disqualified. Bidders shall deliver
the samples to the following address:

Purchasing Division
Attention: Jo Ann Adkins
2019 Washington Street, East
Charleston, WV 25305-0130

Each sample package shall be labeled with the following information:

RFQ Number: CANLINEO7

ltem number from the pricing page that the sample represents
Size

Count Per case

Case weight

Bidder Stock/ltem Number

Bidder Name:

Bidder Telephone #

Manufacturer of can liner bid

Samples should be delivered in a separate package from the bid
document. Samples should be submitted prior to or by the bid opening
date and time. These samples may deviate from the required

dimensions as referenced in the specifications plus or minus an inch.

February 12, 2007
Page 2 of 3



14.

CANLINEO7 Specifications and Conditions

However, the actual awarded items must meet the size as required in
the specifications for each item.

Samples shall not be returned unless bidder includes shipping
number/label to cover the cost of return mail.

Selected vendor shall be required to submit quarterly reports of the
total number of cases sold of each contract item. Failure to submit
such reports may be cause for cancellation of contract.

February 12, 2007
Page 30of 3
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Certification

- CANLINEO7

By submitting a signed-bid for CANLINEOQ7 — (can liners) — vendor hereby
certifies under penalty of fraud that all mandatory specifications contained in the
Request for Quotation are met.

v Y D cArnbuYovs T ne

Vendor (Type Name of Company)

P o Qor A% TTo.oadd fhon, WU Yeos
Address ) '

. Maele (\7(\ o O P ?r 25, ou\lv
Name (Type Name) Title -
-1Y—aM
Date

Note: No contract shall be awarded prior to receipt of this certification.



RFQ No.

AFFIDAVIT

West Virginia Code §5A-3-10a states:

No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any
vendor or prospective vendor when the vendor or prospective vendor or a related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the
aggregate

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon.

“Debtor" means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality, any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. "Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the

total contract amount.

EXCEPTION:

The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entifes.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendors Name: L\ 2L 3 ;-;—5—*(4\\\49\_)'\\64‘)‘ Thrc
Authorized Signature: _~ Date: € ~I%¥— Q™)
—— e

No Debt Affidavit (Revised 10/13/06)




RFQ COPY

State of West Virginia .
Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

TYPE NAME/ADDRESS HERE.

Request for

Quotation

JO ANN ADKINS
304-558-8802

BDRESS CORAESPONDENCE RO ATIENTION OFF

ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

03/27/2007

BID OPENING DATE;

04/24/2007

kdkkkhkkkkkkRikEkK

1. MANDATORY
AT 10:30 A.M. SAN
2. BID OPENING HZ
3 . ADDENDUM ACKNOV
DOCUMENT SHQULD E
FAILURE TO SIGN Z
DISQUALIFICATION

ek ok ok ok ok ok ok ok R % % ENT

PREH

OF A

AS BEEN MOVED TQ
'ATION.

'NED AND RETURNEL

UR BID.
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ADDRESS CHANGES TO BE NOTED ABOVE

)
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia Request for ERENOVEER: T Ry el
Department of Administration  Quotation CANLINEO7 1
Purchasing Division

2019 Washington Street East
Post Office Box 50130

Charleston, WV 25305-0130 Jo ADKINS
304-558-8802

ESSCORRESEONDENCE O ATIENTIOND

ALDDE

RFQ COPY
TYPE NAME/ADDRESS HERE ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

BY ORDER
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1. REVISED BRICING PAGE DATED 03/29/2(407
2. INQUIRIES/QUESTIONS [WILL BE ACCEPTEL THRU CLOSE
OF BUSINESS |ON WEDNSDAY, APRIL 11, 2047.
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TITLE ‘@ ¢ e: 2 M ’FE‘NS\S- O\ 029 ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia Request for g RECNUVBERS 3 B RGE
Department of Administration  Quotation CANLINEO7 1
Purchasing Division :

2019 Washington Street East
Post Office Box 50130

JO ANN ADKINS
Charlestcn, WV 25305-0130 304-558-8802
RFQ COPY

TYPE NAME/ADDRESS HERE

=ARDRESS:COHBESHONDENGETOATIENTHON QR

ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

04/25/72007
BID OPENING DATE: U4/2472007 ‘ BID OPENING TINME OIT30PM
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1. BID OPENING DATE HAS BEEN MOVED TO |[05/15/2007.

PLEASE NOTE |THE HOLLLOQWING ATTACHEMENTIS :

1. REVISED (ANLINEO7 SPECIFICATIONS AND CONDITIONS
DATED ABRIL 40, 2007. (3 PAGES)

2. REVISED BRICING PAGES DATED APRIL 23, 2007 (4 PAGES

3. QUESTIONS AND |ANSWHRS (2 PAGES)
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WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




