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BEP07059
REQUEST FOR QUOTATION

STATE OF WEST VIRGINA
BUREAU OF EMPLOYMENT PROGRAMS

The Purchasing Division of the WV Department of Administration, on behalf of WORKFORCE
West Virginia, Burean of Employment Programs, is requesting quotations from qualified vendors for
the purchase, provision inclusive of travel or any other expense, installation, and the implementation
of 3 scanners, equal to or better than a Bowe Bell & Howell Spectrum 8120 DB Scanner. No
~ separate reimbursement will be made to the vendor for travel or any other expense. Quotations shall
include ALL costs associated with the installation and implementation of the scanners; this shall
include materials, professional services, personnel travel, and any other costs associated with this
project.

RESPONSE TO THIS RFQ WILL NOT GUARANTEE AN AWARD,

A Notice to Proceed establishing the date for work to commence will be issued to the successful
vendor. Installation shall begin and be completed at the agency’s site within 30 days of receipt
of Notice to Proceed at the following location:

WORKFORCE West Virginia
Bureau of Employment Programs

5t Floor
112 California Avenue
Charleston, WV 25305




REQUEST FOR QUOTATION
WORKFORCE West Virginia
BEP(O7059

DESCRIPTION OF SERVICES REQUESTED
I GENERAL INFORMATION

Overview of Request

The purpose of this Request for Quotation is to acquire three (3) scanners, replacing existing
Bell & Howe (2) 8125 & (1) 8000 scanners. More regarding our current networking
environment can be found in the following section.

Complete installation and implementation services are included as part of this RFQ.
Only single vendor solutions with software end to end will be considered.

Current Environment '
WORKFORCE West Virginia currently maintains a customized OnBase imaging system.
Documents are scanned into this system via (2) Bell & Howe 8125 & (1) 8000.

Various paper colors, weights from 16 pound standard paper to 110 pound card stock, and
various size documents from 2.6” x 2.6” to 11.7” x 17” may be scanned into the imaging
system.

IL TASK REQUIRED

2.0 General Requirement
The purpose of this Request for Quotation is to acquire 3 new scanners that will handle the

various paper weights and sizes identified above.

The vendor will be totally responsible for on-site delivery, installation, implementation, and
for the transition of the scanners to WORKFORCE West Virginia staff. This will include
changing of any standard scanner settings to accept the various paper color, weight, and size
being scanned into the system.

All shipping and delivery charges shall be the responsibility of the vendor. Delivery must be
inside to the 5™ floor of 112 California Ave., Charleston, WV 25305.

2.1 Testing
Vendor will be responsible for testing the installed equipment. All test results will be

documented in writing by the vendor and will be verified and accepted by the
WORKFORCE West Virginia staff.

Testing will minimally consist of the following:

1. 40 continuous hours of the scanners being fully operational and correctly functioning in
production environment.

2. Scanning various paper color, weight and sizes of documents,

Page 2 of 5




REQUEST FOR QUOTATION
WORKF ORCE West Virginia
BEP0O7059

3. Other testing activities performed as deemed appropriate by the WORKFORCE West
Virginia staff.

Test results will be documented in writing, presented to the WORKFORCE West Virginia
staff for review, and subject to their written approval.

2.2 Documentation and Implementation
Upon completion of installation and vendor testing, the vendor will be required to provide
documentation. Before WORKFORCE West Virginia staff will accept the deliverables of

this contract and approve invoices for payment, the vendor must present documentation for .

approval.

Documentation will include the following items:

1. Hardware configuration documentation

2. Software configuration details.

3. Operations and user maintenance documentation.

2.3 Maintenance/Warranty

The successful vendor must provide a three-year maintenance/warranty for any or all
licensed software and hardware, regardless of the manufacturer’s warranties. While the
three-year cost will be used for evaluation purposes, the Agency will add the
maintenance/warranty on an annual basis. The first year would be added via change order
upon acceptance of the equipment. Additional years will be added upon mutual written
agreement of the parties. Cost, if any, associated with maintenance/warranty service must be
indicated in the pricing tables and must include all parts, labor, hardware and software
upgrades, software Help Desk services, travel or any other expenses. No separate
reimbursement will be made the vendor for any expenses.

2.4 Scanner Specifications

1. Scanners must be able to scan documents from 2.6” x 2.6” up to 117x 17” in duplex.

2. Must be rated to scan a minimum120 pages per minute; letter size, simplex, in black and
white.

Must be a high volume scanner with a daily duty cycle of a maximum of 60,000 scans.
Must offer an optical resolution of 600 dpi.

Must support TWAIN, ISIS, and ImageControls drivers.

Must include Kofax VRS 4.1 or equal onboard in firmware to digitally compensate for
poor quality documents and make damaged or difficult to read documents legible.

7. Must include Kofax Adrenaline 650i board and cable or equal.

8. Must have a document feeder with a capacity of minimum 500 sheets.

9,

1

SA

Must have ultrasonic double-feed detection with ignore by size.
0. Must be compliant with Section 508 of the U.S. Rehabilitation Act so users with any
form of impairment can operate the scanner.
11. Scanner must interface via SCSI 3. _
12. Multi-feed with auto-resolve for acceptable double feeds, i.c. a post-it note on a scanned
document.

Page 3 of 5




REQUEST FOR QUOTATION
WORKFORCE West Virginia
BEPO7059

2.5 Vendor Requirements
1. Vendor must provide thirty (30) minute call back, and next day on site support. Vendor
must provide on-site training.

M. MANDATORY REQUIREMENTS PRIOR TO COST EVALUATIONS

1. Vendor must provide documentation, that they are certified by the manufacturer to sell,
service and install the products bid.

2. Vendor must provide three (3) qualified references, which should be submitted with the
bid.

3. The State shall have full and free use of all systems, products, and/or deliverables
supplied by this contract.

IV. CALENDAR OF EVENTS

Quotation Calendar of Events
Release of the RFQ.........ccooiiiiiiiiiiees __06/08/2007
Bid Opening Date.......ooovveeeiiiiiiiiiiiii _06/28/2007

Note: Any vendor bidding an “or equal” item, may, at the request of the spending agency,
be required to demonstrate that the item they bid, is equal to or better and performs
equal to or better than the brand name item listed in the bid. The time and place of the
demonstration will be determined by the spending agency, and the vendor will bear all
costs involved with the demonstration.

Page 4 of 5
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ATTACHMENT
P.G.# BEPQ7059

This agreement constitutes the entire agreement between the parties, and there are
no other terms and conditions applicable to the licenses granted hereunder.

h\("z Lmtuh@ C

Ay

Signature " Date Signature Date

Agreed
T sl

n"'ﬂ MALrats ﬂ/m r A

Title Title

[ o Geav L~
Company Name Agency-Division
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WV-56 _ AGREEMENT ADDENDUM
Rev. 5/94

in the event of conflict berween this addendum and the agreement, this addendum shall control:

1.

ARBITRATION - Any referenées to arbiration contained in the agreement are hereby delered. Disputes, ans:ng eut cf the agreement shall be presenied 1o the

. West Virginia Court of C]alms

2. BOLD HARMEESS - Any clause requiring the Agency 1o inderanify or hold hammiless any perty is hereby deleted in its entirety.

3. GOVERNING LAW - The agreement shal! be governed by the laws of the State of West Virginia, This provision replaces any references to any other State’s
governing law,

4. TAXES - Provisions in the agregment reguiring the Agency to pay taxes are deleted. As a State entity, the Agency i5 exempt from Federal, State, and ioce) taxes
and will not pay taxes for zny Vendor including individuals, nor will the Agency file any 1ax returas or teporss on behalf of Vendor or any other party.

5. PAYMENT - Any references to prepayment are deleted. Payment will be in amears.

6. INTEREST - Should the agreement include a provision for interest on late payments, thc Agency agrees 1o pay the maximum Jegal rate under West Virginia law.
Al] other references to interest or late charges are deleted.

7. RECOUPMENT - Any lapguage in the agreement waiving the Agency’s tight to set-off, counterclaim, recoupment, or other defense is hareby deleted,

8. FISCAL. YEAR FUNDING - Service performed under the agreement may be continued in succeeding fiscal years for the temm of the egreement, contingent
upon funds being appropriated by the Legislature or otherwise being available for this service. In the event funds are not appropriated or otherwise available for
this service, the agreement shall terminate without penalty on June 30. After that date, the agreement becomes of no effect and is null and void. However, the
Agency agrees to use its best efforts to have the amounts contemplated under the agreement included in its budget. Non-appropriation or non-funding shall not
be considered an event of defanlt.

9. STAT F LT TION - Any Elauses limiting the time in which the Agency may bring suit against the Vendor, lessor, individual, or any other party are
deleted.

10. SIMILAR SERVICES - Any provisions limiting the Apency's right to obtain similar services or equipment in the svent of default or non-fundirg during the
term of the agreement are hereby deleted.

il. ATTORNEY FEES - The Agency recognizes an obligation to pay attorpey’s fees or costs only when assessed by 2 conrt of competent jurisdiction, Any other
provision is invalid and considered null and veid.

12. ASSIGNMENT - Notwithstanding any clause to the contrary, the Agency reserves the right to assign the agreement to another State of West Virginia agency,
board or commission upon thirty (36) days written notice to the Vendor and Vendor shal} obtain the written consent of Agency prior to assigning the agreement.

13. LIMITATION OF LIABILITY - The Agency, as a State entity, cannot agree to assume the poteatial liability of 2 Vendor, Accordingly, any provision Emiting
the Vendor's Hability for direct damages or limiting the Vendor’s liability under 2 warranty to a certain doliar amount or 1o the amount of the agreement is hereby
deleted. In addition, any limitation is null and void to the extent that it precludes any action for injury to persons or for damages to personal property.

14. RIGHT TO TERMINATE - Agency shall have the right to terminate the agreement upon thirty {30) days written notice to Vendor,

15, TERMINATION CHARGES - Any provision requiricg the Agency to pay a fixed amount or liquidated damapes upon termination of the agreement is hereby
deleted. The Agency may only apree to reimburse a Vendor for acual costs incurred or losses susiained during the current fiscal year due to wrongfut termination
by the Agency prior 10 the end of any current agresment term.

16. RENEWAL - Any reference to automatic renewal is hereby deleted. The agreement may be renewed only upon mutual written agreement of the parties.

17. INSURANCE - Any provision requiring the Apency to insure equipment or property of any kind and name the Vendor as beneficiary or as an additional insured
is hereby deleted.

18, RIGHT TO NOTICE - Any provision for repossession of equipment without notice is hereby deleted. However, the Agency does reco gmze an gh! of reposses-
sion with notice.

19. ACCELERATION - Any reference to aceeleration of pavments in the event of defauit or non-funding is hereby deleted.

20. AMENDMENTS - All amendments, modifications, alterations or changes to the agreement shail be in writing and signed by both parties. No amendment,
modification, alteration or chanpe may be made to this addendum without the express written approval of the Purchasing Division and the Atrorney General.

ACCEPTED BY:

TATE OF T VIR 1A . YENDOR

Spending Unit: . Company Name: , mal ¢ 5517 ¥ Z\ L(L,,_

Signed: Signed: {-
Title:

Date:

Title: !hﬂ/Uﬁ Lial pﬂi—’rﬂ.}ép@

Giastes Q‘ () /ﬁ//%

Date: 576' [/ Z’j;// /de /?




RFQ No. BEP07059

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owned is an amount greater than
one thousand dollars in the aggregate

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defauited
workers’ compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by faw; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liabifity company or any other form
or business association or other entity whatsoever, related to any vendor by bloed, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers’ compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not {imited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state agencies or political subdivision. Furthermore, the vender must provide all necessary
releases to obtain information to enable the Director or spending unit to verify that the vendor is licensed and in
good standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the agency, unless the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made
pursuant to the agency's policies, procedures and rules. Vendors should visit www.state.wv.us/
admin/purchase/privacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowtedges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name: ! hils 5 pay  RC, ‘
Authorized Signature: h\/;\u AL 4o q ‘ O / {\ jéb/ /é' Date: (b /f rEY / 2407

Purchasing Affidavit (Revised 04/15/07)
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