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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legis/ative Rules of the Purchasing Division.

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required registration fee. (Effective June 8, 2008, the fee will change from $45.00 to $125 .00 pursuant to

House Bill 4031 .}

Al services performed or goods delivered under State Purchase Orders/Contracis are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30,

Payment may only be made after the delivery and acceptance of goods or services.

Interest may be paid for [ate payment in accordance with the West Virginia Code.

Vendor preference will be granted upon writlen request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes
The Director of Purchasing may cance! any Purchase Order/Contraci upon 30 days written notice to the seller.

The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shail govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Gontract,

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon.muiuat written
agreement of the parties.

BANKRUPTCY: In the event the vender/contractor files for bankruptcy protection, this contract is automatically
null and void, and is terminated without further order s

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{hitp:fiwww. state wv.us/admin/purchasefvre/hipaa,htm) is hereby made parl of the agreement. Provided that, the
Agency meets the definition of a Covered Entity {45 CFR §160.103) and will be disclesing Protected Health
Information (45 CFR §180.103) to the vendor. )

INSTRUCTIONS TO BIDDERS
Use the quiotation forms provided by the Purchasing Division.

SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

Complete all sections of the quotation form.
Unit prices shall prevail in cases of discrepancy.
All quotations are considered F.O B destination unless alternate shipping terms are clearly identified in the quotation.

DUPLICATE BIDS: All quotations must be delivered by the bidder to the respective offices listed below prior to the
date and time of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications

DRIGINAL SIGNED BiD TO: DUPLICATE BID TO:
Department of Administration State Auditor's Office
Purchasing Division Bid Observer '

2019 Washington Street East Building 1 Room W114

Post Office Box 50130 1900 Kanawha Boulevard, East
Charleston, WV 25305-0130 . Charleston, WV 25305-0230

NOTICE: Beginning June 8, 2006, {hste is no need to submit a duplicate bid to the State Auditor's Office pursuant to House Bill 4031

Rav. 05/05/2008
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ORIGINAL CONTRACT|. THE "REASONABLE TIME"™ PERIOD SHALL
NOT EXCEED TWELVE| (12) MONTHS. DURING| THIS "REASONABLE
TIME™ THE VENDOR MAY TERMINATE THIS CONTRACT FOR ANY
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WRITTEN CONSENT OF THE{ SPENDING UNIT AND VENDOR,
SUEMITTED TO THE [DIRECTOR OF PURCHASING THIRTY (30)
DAYS PRIOR T0 THE| EXPIRATION DATE. SUCH RENEWAL SHALL
BE IN ACCORDANCE WITH [THE TERMS AND CONDITIONS OF THE
ORIGINAL CONTRACT| AND SHALL BE LIMITED| TO TWO (2) ONE
(1) YEAR PER|IODS.
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PORTATION ORf AN UNANTICIPATED INCREASE| IN THE VOLUME
OF WORK.)
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SIGNATURE R TELEPHONE DATE

TILE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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Refrigerated Snack Machine Specification
DRS061836

Machines shall include a guaranteed product delivery system or the Customer’s
money back.

Machine must be designed for a Refrigerated Compartment and have proper
intake filtering and insulation, guaranteeing absence of glass condensation.
Machine must be available in 35 and 39 inch widths.

Unit must have at least six possible tray configurationsie

Three chip rows.

Two Candy Rows

One Pastry row

Gum and Mint Row

Total minimum of 40 Selections plus Gum and Mint Shelf.

CESTOYC RS

Trays must be interchangeable and adjustable for product height and have
interchangeable coils for different product configurations

All machines must be both Executive and MDB capable i e :

A Capable of using the MEI VN 2502 U5 Bill Validator (24 voit)
B. Capable of using Debitek Card Reading Systems/ MDB

Bids must FOB destination and include all shipping and handling charges to:

Division of Rehabilitation Services
Randolph Sheppard Program

1004 Barron Drive

Institute, WV 25112

All deliveries must be by prior appointment during Shipping Department hours
8:30 am to 12:00 pm. and 1:00 pm.to 430 p.m.

In addition, the agency requests firm bid prices for machines that are picked up
from the vendor’s site in instances where the agency will be in the vicinity of the
vendor’s site and the location the machine is to be moved to. This price will
become part of the contract, but will not be part of the evaluation for award due to
the minimal (if any) instances when this may occur.

Yo
VENDOR TO COMPLETE: 35" machine$ 2.0 38 . gacrd
39” machine$ 2. 75 & ©° cacH
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Cold Food Merchandiser Specifications
DRS061836
1 Machines shall include a guaranteed product delivery system or the Customer’s

money back.

2. Machine must be designed for refrigerated Cold Food Storage with Health Timer.

3 Refrigeration system shall have a minimum of a three year warranty with heated
triple pane glass.

4. Cabinets shall be available in 35 and 39 inch widths.

5 Unit must have a minimum of 6 trays and at least 30 selections.
Trays must be adjustable for height and coils available for different product
configurations.

6. All Machines must be both Executive and MDB capable ie:

A Capable of using the MEI VN 2502 Bill Validator (24 volt)
B. Capable of using Debitek Card Reading Systems/MDB

7 Bids must be FOB destination inclusive of all Shipping and Handling charges to:

Division of Rehabilitation Services
Randolph Sheppard Program

1004 Barron Drive

Institute, WV 25112

All Deliveries must be made by prior appointment during Shipping Department
hours 8:30a2m. to 12:00 pm. and 1:00 p.m to 4:30 p.m, Monday through Friday,

excepting State holidays.

8. In addition, the agency requests firm bid prices for machines that are picked up
from the vendor’s site in instances where the agency will be in the vicinity of the
vendor’s site and the Jocation the machine is to be moved to. This price will
become part of the contract, but will not be part of the evaluation for award due to

the minimal (if any) instances when this may occur.

VENDOR TO COMPLETE: 35" machine$ _29A% .°° eacsd
39” machine$ 2 1€ 1.°° Enct

' _ o
TOTAL TO PROVIDE (20) MACHINES: D3 A 05.°
[
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AFFIDAVIT

West Virginia Code §5A-3-10a states:

No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any
vendor or prospective vendor when the vendor or prospective \endor or a related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS:
“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any

of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers’ compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued

thereon.

“Debtor” means any individual, corporation, partnership, association, limited liabifity company or any other form
or business association owing a debt to the state or any of its political subdivisions.

“Political subdivision” means any county commission; municipality; county board of education; any
instrumentality established by a county or municipality; any separate corporation or instrumentality established
by one or more counties or municipalities, as permitted by law; or any public body charged by law with the
performance of a government function or whose jurisdiction is coextensive with one or more counties or

municipalities

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability
company or any other form or business association or other entity whatsoever, related to any vendor by blood,
marriage, ownership or contract through which the party has a relationship of ownership or other interest with
the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed

five percent of the total contract amount.

EXCEPTION:
The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to

chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement

LICENSING:
The vendor must be licensed in accordance with any and ali state requirements to do business with the state of

West Virginia

CONFIDENTIALITY:
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally

identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant o the
agency's policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/purchase/privacy for

the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (Vest Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges theriwriqm@ﬂggm_ig this said affidavit and are in compfiance with the requirements as stated.

Vendors Narmo. BelS0n Pittsburgh Diéfributing

%- W‘ -1@ﬁ53/ Y/ Date: S?/ Y ;/ o

Authorized Signatt

? %
Vs
No Debt Affidavit
Revised 02/08/06
Iy







