Post Office Box 50130
Charleston, WV 25305-0130

Department of Administration State of West Virginia
Purchasing Division
2019 Washington Street East Master Ag reement

Order Date: 06-24-2025

CORRECT ORDER NUMBER MUST
APPEAR ON ALL PACKAGES, INVOICES,
AND SHIPPING PAPERS. QUESTIONS
CONCERNING THIS ORDER SHOULD BE
DIRECTED TO THE DEPARTMENT
CONTACT.

Order Number: CMA 0225 0225 PEI2500000001 2

Procurement Folder: 1425853

Document Name: PRINTING/MAILING SERVICES

Reason for Modification:

Document Description: PRINTING/MAILING SERVICES

Change Order No. 1 - To add commadity line for an
increase and renew the contract per the attached
documentation.

Procurement Type: Central Master Agreement
Buyer Name:
Telephone:
Email:
Shipping Method: Best Way Effective Start Date: 2024-07-10
Free on Board: " FOB Dest, Freight Prepaid Effective End Date: 2026-07-09
VENDOR DEPARTMENT CONTACT
Vendor Customer Code: 000000218518 Requestor Name: Jessica L Virtz
V G REED AND SONS INCORPORATED Requestor Phone: (304) 558-7850
1002 S 12TH ST Requestor Email: jessica.l.virtz@wv.gov
LOUISVILLE KY 40210
us
Vendor Contact Phone: 502-560-0123 Extension:
Discount Details: : 3 2 5
Discount Allowed Discount Percentage Discount Days F"-E LOCATION
#1 No 0.0000 0
#2 No
#3 No
#4 No
INVOICE TO SHIP TO
PUBLIC EMPLOYEES INSURANCE PUBLIC EMPLOYEES INSURANCE
STE 2 STE 2
601 57TH ST SE 601 57TH ST, SE
CHARLESTON WV 25304 CHARLESTON WV 25304
us us
C Q é - 2 S - 2_5 [ Total Order Amount: Open End

Purchasing Division’s File Copy
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Date Printed: Jun 24,2025 Order Number:

CMA 0225 0225 PEI2500000001 2

Page:

1 FORM ID: WV-PRC-CMA-002 2020/01




Extended Description:
Change Order No. 1 is issued to:

1. Add commodity line to contract to pay one time for higher than anticipated page counts for 2 benefit books for Fiscal Year 2026. PEIA has both a new design
vendor and a new Communications Director as of the past two months. In the process of changing over a significant vendor and staff position, the design for the
annual Summary Plan Descriptions was created around 16 pages higher than the current contract pricing page arranged for and is unable to be redesigned in time to
print and mail the job timely. Despite the unexpected book size being outside of the agreed upon pricing, the vendor has agreed to print and mail the books at a price
equivalent to the 140-144 + cover price, on a price per page basis.

Total Estimated Cost of Page Increase $ 9,574.57

2. Renew the original contract according to all other terms, conditions, prices and specifications contained in the original contract including all authorized change
orders.

Effective date of renewal 07/10/2025 through 7/9/2026

Renewals Remaining: 2 Years

All provisions of the criginal Contract and subsequent Change Orders not modified herein shalf remain in full force and effect.

No other changes.

Line Commodity Code Manufacturer Model No Unit Unit Price
1 82121506 EA 0.000000
Service From Service To Service Contract Amount
0.00

Commodity Line Description: BENEFIT BOOKS - BASIC VDP

Extended Description:
See Exhibit A Pricing Pages for all lines.

Line Commodity Code Manufacturer Model No Unit Unit Price
2 82121506 . EA 0.000000
Service From Service To Service Contract Amount

0.00 ]

Commodity Line Description: LETTERS - BASIC VDP

Extended Description:
SPECIFICATIONS - 3.1.2.2

Line Commodity Code Manufacturer Model No Unit Unit Price
3 82121506 EA 0.000000
Service From Service To Service Contract Amount
0.00

Commodity Line Description: LETTERS - FULL VDP

Extended Description:
SPECIFICATIONS - 3.1.2.3

Line Commodity Code Manufacturer Model No Unit Unit Price
4 82121506 EA 0.000000
Service From Service To Service Contract Amount
0.00

Commodity Line Description: INVOICE - FULL VDP

Extended Description:
SPECIFICATIONS -3.1.2.4
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Line Commodity Code Manufacturer Model No Unit Unit Price
5 82121506 EA 0.000000
Service From Service To Service Contract Amount
0.00
Commeodity Line Description: NEWSLETTERS - BASIC VDP
Extended Description:
SPECIFICATIONS - 3.1.2.5
Line Commodity Code Manufacturer Model No Unit Unit Price
6 82121506 EA 0.000000
Service From Service To Service Contract Amount
0.00
Commodity Line Description: PREMIUM AND BENEFIT ASSISTANCE APPLICATIONS - BASIC VDP
Extended Description:
SPECIFICATIONS -3.1.2.6
Line Commodity Code Manufacturer Model No Unit Unit Price
7 82121506 EA 0.000000
Service From Service To Service Contract Amount
0.00
Commodity Line Description: POSTCARDS - BASIC VDP
Extended Description:
SPECIFICATIONS -3.1.2.7
Line Commodity Code Manufacturer Model No Unit Unit Price
8 82121506 EA 0.000000
Service From Service To Service Contract Amount
0.00
Commodity Line Description: ADD-ON OPTIONS
Extended Description:
SPECIFICATIONS - 3.1.2.8
Line Commodity Code Manufacturer Model No Unit Unit Price
9 82121506 EA 0.000000
Service From Service To Service Contract Amount
0.00

Commodity Line Description:

Extended Description:
See Amendment 1 Memorandum

Date Printed:  Jun 24, 2025 Order Number:

CMA 0226 0225 PEI2500000001 2

BENEFIT BOOKS - BASIC VDP (ONE TIME JOB)

Page:

3

FORM ID: WV-PRC-CMA-002 2020/01




WV Tollfree: 1 (888) 6807342

A\ Public Employees . Phones 1 (304) 5587850
/ Insurance Agency Tl o

PURCHASING DIVISION N .
JESSICA VIRTZ, FISCAL & PROCUREMENT OFFICER, PEIA
CHANGE ORDER FOR CMA PEI2400000001

Change Order
Change Order No. 1 is issued for the following:

1. Add commodity line to contract to pay ope time for higher than anticipated page counts for 2

benefit books for Fiscal Year 2026.

PEIA has both 2 new design vendor and a new Communieations Director as of the past two months.
In the process of changing over a significant vendor and staff position, the design for the annual
Summary Plan Descriptions was created around 16 pages higher than the current contract pricing

page arranged for and is unable to be redesigned in time to pnm and mail the job tirhely, Despite
the unexpected book size bamg outside of the agreed upon pncmg, the vendor has agreed to print.

and mail the books at.a price equivalent to the 140-144 + cover price, on a price per page bagis.

Total Estimated Cost of Page Increase $ 9,574.57

2. Renew the original contract according to all other terims, conditions, prices and specifications

contained in the original contract including all authorized change orders,

Effective date of renewal 07/10/2025 thirough 7/9/2026

Renewals Remaining; 2

No other changes

All provisions of the original Contract and subsequent Change Orders not modified herein shall
rémain in full force and effect,

WV PEIA V G Reed

Signed: Signed:

Name: Gmf Y~ - JLﬁl W

Title: m\ é?{bmmﬂ’\’ww'ﬁﬂe 2 Enies
Date: (p/f T /9035 Date: é / EZ / L5

Attachment: Full Pricing Calculation

601 — 57% Street, SE * Suite 2 » Charleston, WV 25304-2345
Ari equal opportunity employer.

ttorm i e it




WV Toll:free: 1 (888) 680-7342

\) Pubhc Employees Photier 1 (304) 558:7850
5 S e Fax: 1(877) 2334295
Insurance Agency Webeies siwswwpis s

Attachment: Full Pricing Calenlation

Summary Plan Description — Plans A/B/D (Estimated 87,000 books)

Cutrent Project Cost @ $0.65 per book x 144 pages $56,550.00
(0.01667 per page)
New Project Cost @ $0.74 per book x 160 pages $64.628.57
(001667 per page)
Difference $ 8,078,57
Surnmary Plan Desciription Plan C (Estimated 4,400 books)
Current Project Cost @ $2.40 per book $10,560,00
(0.017143 per page)
New Project Cost @ 2.74 per book $12.056.00
(0.017143 per page) '
Difference § 1,496.00
Total Estimated Project Cost Increase $ 9,574.57

601 57" Street, SE * Suite 2 » Chaleston, WV 25304.2345
An equal opportunity employer.



6/17/25, 2:15 PM State of West Virginia Mail - Change Order/Renewal

£l WHS
SIS

Bl ] Virtz, Jessica L <jessica.l.virtz@wv.gov>

—_— e _ e .

Change OrderlRenéwaI

Virtz, Jessica L <jessica.l.virtz@wv.gov> Tue, Jun 17, 2025 at 9:42 AM
To: "jon.atherton@vgreed.com” <jon.atherton@vgreed.com>
Cc: Michelle Bauer <michelle.bauer@wv.gov>

Per conversations regarding the Summary Plan Description pricing due to the increased page count, and with the first
year of the contract coming to an end, attached is the Change Order Memorandum, to be signed by VG Reed and PEIA.
The Amendment details the pricing agreement between the two companies for a higher page count SPD at the same per-
page cost as the 140-144 + cover price, plus a one-year renewal of the contract.

If you have any questions, please let me know. Otherwise, please return this to me as quickly as possible so that I can get it
pushed through Purchasing and we can get the job completed.

Thanks,

JESSICA VIRTZ

Fiscal/Procurement Officer

L 304-741-8646

& www.peisvwv.gov
° 504 57th Bt 8 Ste 2, Charleston, WV 28304

The information contained in this e-mail is solely intended for the direct recipient(s). Any forwarding and/or resending of
the information contained in this e-mail may be a violation of State and/or Federal law(s) and is strictly prohibited
without the express permission of this sender. Any protected health information (PHI) and/or electronic protected health
information (EPHI) contained in or attached to this e-mail is specifically covered by the Health Insurance Portability
Accountability Act (HIPAA) of 1996, and subsequent amendments, including the HITECH act of 2009, and/or Title 42
CFR, and the further release, disclosure, dissemination, and/or forwarding of this information is strictly prohibited under
penalty of law.

f?gg Renewal & Change Order.docx

https://mail.googIe.com/mail/u/O/?ik=Ze79e50312&view=pt&search=a|l&permmsgid=msg-a:r2320230967849060853&simpl=msg-a:r232023096784906... 111



Lyle, Tara L <tara.l.lyle@wv.gov>

Question - potential emergency purchase
1 message

Virtz, Jessica L <jessica.l.virz@wv.gov> Tue, Jun 10, 2025 at 12:54 PM
To: "Lyle, Tara L" <tara.llyle@wv.gov>

Tara,

I've been notified by my communications director that we've run into an issue with our current printing contract, CMA
PEI2500000001. We recently got a new graphic design vendor, and our Summary Plan Description book is now larger
than our printing contract has pricing for. They've provided pricing for the new higher page counts, but my
communications director also wants us to have the books printed and mailed by 6/29.

Given the limitations, does it seem possible to do the individual job as an emergency purchase due to unforeseen problems
as a result of a recent vendor change while I get an official amendment underway for the annual renewal and to add
additional pricing lines to it in general, since it's likely we'll have the same issue in future years.

This would be a one-time printing of two Benefit Book types - current estimate is 87,000 for Plans A/B/D and 4,400 for
Plan C. which according to this pricing would be around $88,000.

I'm not sure what other info you need to help me figure out what steps [ need to take - let me know, or feel free to call me
if you want to talk it through.

Thanks!!!

JESSICA VIRTZ

Fiscal/Procurement Officer

€ 304-741-Bé4s
£ www.pela.wv.gov
o &01 57th St SE Ste 2, Charlestan, WV 25304

The information contained in this e-mail is solely intended for the direct recipient(s). Any forwarding and/or resending of
the information contained in this e-mail may be a violation of State and/or Federal law(s) and is strictly prohibited
without the express permission of this sender. Any protected health information (PHI) and/or electronic protected health
information (EPHI) contained in or attached to this e-mail is specifically covered by the Health Insurance Portability
Accountability Act (HIPAA) of 1996, and subsequent amendments, including the HITECH act of 2009, and/or Title 42
CFR, and the further release, disclosure, dissemination, and/or forwarding of this information is strictly prohibited under

penalty of law.



Lyle, Tara L <tara.Llyle@wv.gov>

Re: CMA PEI2500000001 CO Draft

1 message

Virtz, Jessica L <jessica.l.virtz@wv.gov> Tue, Jun 17, 2025 at 3:05 PM
To: "Lyle, Tara L" <tara.l.lyle@wv.gov>

Tara,

This has been submitted, and is just waiting on my CFO to approve to you guys. Hopefully it can get through the approvals
quickly so that we can get the books out on time.

The signed memo (with the email you requested included, page 3 of the memo attachment) and the purchasing checklist
are attached. In Oasis, the memo is attached to the document header and the procurement folder contains the checklist

and the required verification documents.

Please let me know if you need anything else at all.

Thanks,

JESSICA VIRTZ

Fiscal/Procuremernt Officer

. 304-741-8546
& www.peiswv.gay
° 601 57th St SE Ste 2, Charleston, WV 25304

The information contained in this e-mail is solely intended for the direct recipient(s). Any forwarding and/or resending of
the information contained in this e-mail may be a violation of State and/or Federal law(s) and is strictly prohibited
without the express permission of this sender. Any protected health information (PHI) and/or electronic protected health
information (EPHI) contained in or attached to this e-mail is specifically covered by the Health Insurance Portability
Accountability Act (HIPAA) of 1996, and subsequent amendments, including the HITECH act of 2009, and/or Title 42
CFR, and the further release, disclosure, dissemination, and/or forwarding of this information is strictly prohibited under

penalty of law.

On Mon, Jun 16, 2025 at 3:13 PM Virtz, Jessica L <jessica.l.virtiz@wv.gov> wrote:
Tara,

I
I've drafted a Change Order Memo for the purpose of adding a commodity line for a slightly different pricing of our

SPD's as discussed last week, plus a standard one year renewal of the contract. Can you please look this over and see if
you think it is sufficient to explain our need, the amendment request, and that the standard renewal language is
accurate? I want to make sure before I send it to the Vendor to sign.

Thank you!!!



JESSICA VIRTZ

Fiscal/Procurement Officer

€ 304-741-B84s
& waw.peis.wy.goy
° 501 57th 5t SE Ste 2, Charleston, WV 25304

The information contained in this e-mail is solely intended for the direct recipient(s). Any forwarding and/or resending
of the information contained in this e-mail may be a violation of State and/or Federal law(s) and is strictly prohibited
without the express permission of this sender. Any protected health information (PHI) and/or electronic protected
health information (EPHI) contained in or attached to this e-mail is specifically covered by the Health Insurance
Portability Accountability Act (HIPAA) of 1996, and subsequent amendments, including the HITECH act of 20009,
and/or Title 42 CFR, and the further release, disclosure, dissemination, and/or forwarding of this information is strictly
prohibited under penalty of law.

2 attachments

-@ 2025-06-17 Purchasing Requisition Checklist.pdf
230K

@ Change Order 1 Memorandum.pdf
535K



You are viewing this page over a secure connection. Click here for more information.
West Virginia Secretary of State — Online Data Services

Business and Licensing
Online Data Services Help

Business Organization Detail

NOTICE: The West Virginia Secretary of State's Office makes every reasonable effort to ensure the
accuracy of information. However, we make no representation or warranty as to the correctness or
completeness of the information. If information is missing from this page, it is not in the The West
Virginia Secretary of State's database.

V. G. REED & SONS, INCORPORATED

Organization Information

Ora T Effective Established Filing Chart Class Sec  Termination Termination
rg lype Date Date Date arter Type Date Reason
C | Corporation  10/1/2012 10/1/2012 Foreign Profit

Organization Information

3231 - Manufacturing - Printing
Business 2anhd Related Support Activities -

Printing and Related Support Capital Stock
Purpose  pqiivities (commercial printing,
books)
Charter Control
County Number
Charter KY Excess Acres
State
At Will Member
Term Managed
At Will
Term Years Par Value
Authorized Young ,
Shares Entrepreneur Not Specified




Addresses

Type

Address

Local Office Address

1002 SOUTH 12TH STREET
LOUISVILLE, KY, 40210

Mailing Address

1002 SOUTH 12TH STREET
LOUISVILLE, KY, 40210
USA

Notice of Process
Address

ROBERT REED JR
1002 SOUTH 12TH STREET
LOUISVILLE, KY, 40210

Principal Office
Address

1002 SOUTH 12TH STREET
LOUISVILLE, KY, 40210
USA

Type

Address

Officers

Type

Name/Address

Director

ROBERT REED, SR
1002 SOUTH 12TH STREET
LOUISVILLE, KY, 40210

Director

CHRISTOPHER G REED
1002 SOUTH 12TH STREET
LOUISVILLE, KY, 40210

President

ROBERT REED, SR
1002 SOUTH 12TH STREET
LOUISVILLE, KY, 40210

Secretary

ROBERT REED JR
1002 SOUTH 12TH STREET
LOUISVILLE, KY, 40210

Vice-President

CHRISTOPHER G REED
1002 S 12TH STREET
LOUISVILLE, KY, 40210

Type

Name/Address

Annual Reports

Filed For

2025

2024

2023

2022




2021

2020

2019

2018

2017x

2017

2016

2015

2014

Date filed

For more information, please contact the Secretary of State's Office at 304-558-8000.
Thursday, June 19, 2025 — 4:11 PM
© 2025 State of West Virginia



E= An official website of the United States government Here’s how you know

Extended SAM Maintenance Window Show Details
Junl1l, 2025

Scheduled FSD.gov Maintenance Show Details
Jun 11, 2025

U SAM.cov

o

*

Home Search Data Bank Data Services Help

Search ;-TAI[ Words

O,
®

e.g. 1606N020Q02

Please Sign In: You must sign in to your SAM.gov account
to search Entities, Responsibility/Qualification and the

Disaster Response Registry.

Signin

Filter By

Keyword Search

For more information on how to use our keyword search, visit our help guide

Simple Search

O Any Words (D
AllWords

O Exact Phrase

e.g. 123456789, Smith Corp

"v. g. reed and sons incorporated" X
"v g reed & sons incorporated” X
Entity
Location
Status

@ Active
D Inactive

Search Editor

See All Alerts

Reset O




o ———— = —-\ ——— .
{ Entity Information ~ ] < All Entity Information ‘ Entities ) ( Disaster Response Registry) kResponsibility/Qt
A h d

S

No matches found

Your search did not return any results for active records.
Would you like to include inactive records in your search results?

Search Inactive Go Back

Feedback
Our Website Our Partners
About This Site Acquisition.gov
Our Community USASpending.gov
Release Notes Grants.gov
System Alerts More Partners
Policies Customer Service
Terms of Use Help
Privacy Policy Check Entity Status
Restricted Data Use Federal Service Desk
Freedom of Information Act External Resources
Accessibility Contact
P /\ WARNING
This is a U.S. General Services Administration Federal Government computer system that is "FOR OFFICIAL USE ONLY." This
G SA system is subject to monitoring. Individuals found performing unauthorized activities are subject to disciplinary action

including criminal prosecution.

This system contains Controlled Unclassified Information (CUI). All individuals viewing, reproducing or disposing of this
infermation are required to protect it in accordance with 32 CFR Part 2002 and GSA Order CI0 2103.2 CUl Policy.
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COMPLIANCE VERIFICATION CHECKLIST
FOR REQUISITION SUBMISSION

Purchasing Division Use: Agency:
Buyer:_0S [T pate: € D415 |pEIA

Co¥ 1 Procurement Officer Submitting Requisition:
Jessica L Virtz

21 nest Requisition No.

\ (\C/rtﬂt CMA PEI2500000001
PF No.:
1425853

Solicitation No.

This checklist MUST be completed by a state agency’s designated procurement officer and submitted with the
Purchase Requisition to the Purchasing Division. The purpose of the checklist is to verify that an agency
procurement officer has obtained and included required documentation necessary for the Purchasing Division to
process the requisition without future processing disruptions. At the agency’s preference, the agency MUST either
submit the checklist by attaching it to the requisition’s Header OR by placing it in the requisition's Procurement
Folder.

FOR ALL SOLICITATION TYPES:

! . Provided, if ' Purch. Div.
Compliance Check Type Required " Not Required ’
P " q Required a Confirmation

1 Specifications and Pricing Page included ] 0 ]

2 Use of correct specification template ] ] ]

3 Use of correct requisition type il ] Il
[CRQS - CCT or CPO] or [CRQM = CMA]

4  Use of most current terms and H | O
conditions
(www w i r TCP
pdf)

5 Maximum budgeted amount in wvOASIS O | OJ

6  Suggested vendors in wvOASIS ] O ]

7  Capitol Building Commission | il ] O
pre-approval

8 Financing (Governor's Office) ] ] O N
pre-approval

9  Fleet Management Division O ] H ]

pre-approval

Form No. WV-36
Rev. 10/26/2022



, ] Provided, if ) Purch. Div.
Compliance Check Type Required Required Not Required Confirmation

10 Insurance requirements

Commercial General Liability
Automobile Liabilityl

Workers’ Compensation/Employer’s
Liability

Cyber Liability

Builder’s Risk/Installation Floater
Professional Liability

Other (specify)

11 Office of Technology CIO pre-approval

OOO000O0O oog
ODOO0o00O ooO
000000 OO0
000000 OO0

12 Treasurer’s Office (banking)
pre-approval

FOR CHANGE ORDERS/RENEWALS:

Two-party agreement
Standard change order language

Office of Technology ClO approval

& O E
OO0

B 7S B | Y

Justification for price
increases/backdating/other

5 Bond Rider (Construction)
6 Secretary of State Verification
7

State debarment verification

SGERCESE

BE IO O0OB8
OoO0oog
OO0

8 Federal debarment verification

*The items pre-checked are required before a Purchase Requisition may be submitted to the Purchasing Division. Failure
to complete and verify this documentation may result in rejection of the requisition back to the agency. it is up to the
agency procurement officer to determine if pre-approvals, insurance, or other documentation is needed for the purchase.
The referenced information below may be used to make this determination.

For Purchasing Division Use Only:

Fhave reviewed the requisition identified above and find that it is sufficient to advertise publicly to the vendor community.
My review does not preclude the possibility that the vendor community, or some other entity, will identify an area of

concern; however, should such issues orymsrise, they witl be reviewed and addressed as may be appropriate.
' AAW/ -”k
N

Signature:

Form No. WV-36
Rev, 10/26/2022



