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Extended Description:

The Vendor, Blue 360 Media, LLC., agrees to enter into this one-time contract with the Agency, West Virginia Secretary of State, to provide printing and distribution
services for the WV Election Code 2021 and the WV Laws for Business and Licensing 2021, per the bid requirements, terms, conditions, specifications, and the
vendor's bid dated 08/17/2021 all incorporated herein by reference and made apart of hereof.

Line Commodity Code Quantity Unit Unlt Price Total Price
1 73151900 250.00000 EA 52.000000 13000.00
Service From Service To Manufacturer Model No

Commodity Line Description: Printing of WV Election Code Books

Extended Description:
Printing of WV Election Code Books

Line Commodity Code Quantity Unit Unit Price Total Price
2 78121603 250.00000 EA 4.000000 1000.00
Service From Service To Manufacturer Model No

Commodity Line Description: Mailing of WV Election Code books

Extended Description:
Mailing of election code books to 55 WV counties and to the Secretary of State Office

Line Commodity Code Quantity Unit Unit Price Total Price
3 73151900 100.00000 EA 135.000000 13500.00
Service From Service To Manufacturer Model No

Commaodity Line Description: Printing of WV Business & Licensing Code Books

Extended Description:
Printing of WV Business & Licensing Code Books

Line Commodity Code Quantity Unit Unit Price Total Price
4 78121603 100.00000 EA 5.220000 522.00
Service From Service To Manufacturer Model No

Commodity Line Description: Mailing of WV Business & Licensing Code books

Extended Description:
Mailing of Business & Licensing code books to the Secretary of State Office only

Date Printed: Sep 17, 2021 Order Number: CPO 1600 1600 S0S$2200000001 1 Page: 2 FORM ID: WV-PRC-CPO-002 2020/05
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ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of an Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance by the State of this Contract made by and between the
State of West Virginia and the Vendor. Vendor’s signature on its bid, or on the Contract if the
Contract is not the result of a bid solicitation, signifies Vendor’s agreement to be bound by and
accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the

contract holder.

2.7. “Solicitation® means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Verdors” means any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

[] Term Contract

Initial Contract Term: This Contract becomes effective on and the
initial contract term extends until

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be delivered to
the Agency and then submitted to the Purchasing Division thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Unless otherwise specified
below, renewal of this Contract is limited to successive one (1) year
periods or multiple renewal periods of less than one year, provided that the multiple renewal
periods do not exceed the total number of months available in all renewal years combined.
Automatic renewal of this Contract is prohibited. Renewals must be approved by the Vendor,
Agency, Purchasing Division and Attorney General’s office (Attoney General approval is as to

form only)

[] Alternate Renewal Term — This contract may be renewed for
successive year periods or shorter periods provided that they do not exceed
the total number of months contained in all available renewals. Automatic renewal of this
Contract is prohibited. Renewals must be approved by the Vendor, Agency, Purchasing
Division and Attorney General’s office (Attorney General approval is as to form only)

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

[[] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within days.

[ Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached

specifications must be completed within days. Upon completion of the
work covered by the preceding sentence, the vendor agrees that maintenance, monitoring, or
warranty services will be provided for year(s) thereafter.

One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[] Other: See attached
Revised 07/01/2021




4. AUTHORITY TO PROCEED: Vendor is authorized to begin performance of this contract on
the date of encumbrance listed on the front page of the Award Document unless either the box for
“Fixed Period Contract” or “Fixed Period Contract with Renewals” has been checked in Section 3
above. If either “Fixed Period Contract” or “Fixed Period Contract with Renewals™ has been checked,
Vendor must not begin work until it receives a separate notice to proceed from the State. The notice to
proceed will then be incorporated into the Contract via change order to memorialize the official date
that work commenced.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[] Open End Contract: Quantities listed in this Solicitation/Award Document are
approximations only, based on estimates supplied by the Agency. It is understood and agreed
that the Contract shall cover the quantities actually ordered for delivery during the term of the
Contract, whether more or less than the quantities shown.

[[] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith,

Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vendor would otherwise provide under this
Contract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of work. An emergency purchase in the open market, approved by the
Purchasing Division Director, shall not constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages. This provision does not excuse the State
from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

[(] BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code §
5-22-1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

[[] PERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of 100% of the contract. The performance bond must be received by the
Purchasing Division prior to Contract award.
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[J LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable. Notwithstanding the foregoing, West
Virginia Code § 5-22-1 (d) mandates that a vendor provide a performance and labor/material
payment bond for construction projects. Accordingly, substitutions for the performance and
labor/material payment bonds for construction projects is not permitted.

[] MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

[] LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section of the General Terms and Conditions entitled Licensing, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits upon request and in a
form acceptable to the State. The request may be prior to or after contract award at the State’s
sole discretion.

O

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications regardless of whether or not that requirement is
listed above.
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8. INSURANCE: The apparent successful Vendor shall furnish proof of the insurance identified
by a checkmark below and must include the State as an additional insured on each policy prior to
Contract award. The insurance coverages identified below must be maintained throughout the
life of this contract. Thirty (30) days prior to the expiration of the insurance policies, Vendor
shall provide the Agency with proof that the insurance mandated herein has been continued.
Vendor must also provide Agency with immediate notice of any changes in its insurance
policies, including but not limited to, policy cancelation, policy reduction, or change in insurers.
The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether that insurance
requirement is listed in this section.

Vendor must maintain:

Commercial General Liability Insurance in at least an amount of: $1,000,000.00  per
occurrence.

O Automobile Liability Insurance in at least an amount of: $1.000,000.00 per occurrence.

[] Professional/Malpractice/Errors and Omission Insurance in at least an amount of:
per occurrence. Notwithstanding the forgoing, Vendor’s are not required to

list the State as an additional insured for this type of policy.

[] Commercial Crime and Third Party Fidelity Insurance in an amount of:

per occurrence.

[] Cyber Liability Insurance in an amount of: per occurrence.

[] Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.

[J Pollution Insurance in an amount of: per occurrence.

[[] Aircraft Liability in an amount of: per occurrence.

Cd

1

O

Revised 07/01/2021



Notwithstanding anything contained in this section to the contrary, the Director of the
Purchasing Division reserves the right to waive the requirement that the State be named as
an additional insured on one or more of the Vendor’s insurance policies if the Director finds
that doing so is in the State’s best interest.

9. WORKERS’ COMPENSATION INSURANCE: Vendor shall comply with laws
relating to workers compensation, shall maintain workers’ compensation insurance when
required, and shall furnish proof of workers’ compensation insurance upon request.

10. [Reserved]
11. LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall

not limit the State or Agency’s right to pursue any other available remedy. Vendor shall pay
liquidated damages in the amount specified below or as described in the specifications:

O for
[JLiquidated Damages Contained in the Specifications.

[]Liquidated Damages Are Not Included in this Contract.

12. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

13. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification. Notwithstanding the foregoing,
Vendor must extend any publicly advertised sale price to the State and invoice at the lower of
the contract price or the publicly advertised sale price.

14. PAYMENT IN ARREARS: Payments for goods/services will be made in arrears only
upon receipt of a proper invoice, detailing the goods/services provided or receipt of the
goods/services, whichever is later. Notwithstanding the foregoing, payments for software
maintenance, licenses, or subscriptions may be paid annually in advance.

15. PAYMENT METHODS: Vendor must accept payment by electronic funds transfer and
P-Card. (The State of West Virginia’s Purchasing Card program, administered under contract
by a banking institution, processes payment for goods and services through state designated

credit cards.)
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16. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia, included in the Contract, or included in the unit price or lump sum bid
amount that Vendor is required by the solicitation to provide. Including such fees or charges as
notes to the solicitation may result in rejection of vendor’s bid. Requesting such fees or charges
be paid after the contract has been awarded may result in cancellation of the contract.

18. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available. If that occurs, the State may notify the Vendor that an alternative source of
funding has been obtained and thereby avoid the automatic termination. Non-appropriation or
non-funding shall not be considered an event of default.

19. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-5.2.b.

20. TIME: Time is of the essence regarding all matters of time and performance in this
Contract.

21. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code, or West Virginia Code of State Rules is void
and of no effect.

22. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state, and
local laws, regulations and ordinances. By submitting a bid, Vendor acknowledges that it has
reviewed, understands, and will comply with all applicable laws, regulations, and ordinances.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors providing
commodities or services related to this Contract that as subcontractors, they too are
required to comply with all applicable laws, regulations, and ordinances. Notification
under this provision must occur prior to the performance of any work under the contract by
the subcontractor.

23. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.
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24. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attomey General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of
work affected by the change.

25. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form documents
submitted by Vendor to the Agency or Purchasing Division such as price lists, order forms,
invoices, sales agreements, or maintenance agreements, and includes internet websites or other
electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance of the

terms and conditions contained thereon.

27. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments.

28. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in material and workmanship.

29, STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in

http://www.state.wv.us/admin/purchase/privacy/defanit.html.

Revised 07/01/2021



31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ SA-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

32. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.e,
Vendor must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited
to, the West Virginia Secretary of State’s Office, the West Virginia Tax Department, West
Virginia Insurance Commission, or any other state agency or political subdivision. Obligations
related to political subdivisions may include, but are not limited to, business licensing, business
and occupation taxes, inspection compliance, permitting, etc. Upon request, the Vendor must
provide all necessary releases to obtain information to enable the Purchasing Division Director
or the Agency to verify that the Vendor is licensed and in good standing with the above

entities.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors
providing commaodities or services related to this Contract that as subcontractors, they
too are required to be licensed, in good standing, and up-to-date on all state and local
obligations as described in this section. Obligations related to political subdivisions may
include, but are not limited to, business licensing, business and occupation taxes,
inspection compliance, permitting, etc. Notification under this provision must occur
prior to the performance of any work under the contract by the subcontractor.

33. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment

to Vendor.
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34. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf: that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers’ Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.

36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.
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37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code §§ 5A-3-10a and
5-22-1(i), the State is prohibited from awarding a contract to any bidder that owes a debt to the
State or a political subdivision of the State, Vendors are required to sign, notarize, and submit
the Purchasing Affidavit to the Purchasing Division affirming under oath that it is not in
default on any monetary obligation owed to the state or a political subdivision of the state.

38. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

39. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by agency, etc.

[] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchasing.division@wv.gov.

40. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal
background check. Service providers should contact the West Virginia Division of Protective
Services by phone at (304) 558-9911 for more information.

41. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56,
no contractor may use or supply steel products for a State Contract Project other than those
steel products made in the United States. A contractor who uses steel products in violation of
this section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in
this section:

a. “State Contract Project” means any erection or construction of, or any addition to,
alteration of or other improvement to any building or structure, including, but not limited
to, roads or highways, or the installation of any heating or cooling or ventilating plants or
other equipment, or the supply of and materials for such projects, pursuant to a contract
with the State of West Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or
more or such operations, from steel made by the open heath, basic oxygen, electric
furnace, Bessemer or other steel making process.

c. The Purchasing Division Director may, in writing, authorize the use of foreign steel
products if:

Revised 07/01/2021



1. The cost for each contract item used does not exceed one tenth of one percent
(.1%) of the total contract cost or two thousand five hundred dollars ($2,500.00),
whichever is greater. For the purposes of this section, the cost is the value of the
steel product as delivered to the project; or

2. The Director of the Purchasing Division determines that specified steel materials
are not produced in the United States in sufficient quantity or otherwise are not
reasonably available to meet contract requirements.

42, PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic
aluminum, glass or steel products is unreasonable or inconsistent with the public interest of the
State of West Virginia, (2) that domestic aluminum, glass or steel products are not produced in
sufficient quantities to meet the contract requirements, or (3) the available domestic aluminum,
glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public
works contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Department of Labor, the cost
of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
thirty percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel
products. This preference shall be applied to an item of machinery or equipment, as indicated
above, when the item is a single unit of equipment or machinery manufactured primarily of
aluminum, glass or steel, is part of a public works contract and has the sole purpose or of being
a permanent part of a single public works project. This provision does not apply to equipment
or machinery purchased by a spending unit for use by that spending unit and not as part of a
single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.

Revised 07/01/2021



43. INTERESTED PARTY SUPPLEMENTAL DISCLOSURE: W. Va. Code § 6D-1-2
requires that for contracts with an actual or estimated value of at least $1 million, the vendor
must submit to the Agency a supplemental disclosure of interested parties reflecting any new
or differing interested parties to the contract, which were not included in the original pre-
award interested party disclosure, within 30 days following the completion or termination of
the contract. A copy of that form is included with this solicitation or can be obtained from the
WYV Ethics Commission. This requirement does not apply to publicly traded companies listed
on a national or international stock exchange. A more detailed definition of interested parties

can be obtained from the form referenced above.

44. PROHIBITION AGAINST USED OR REFURBISHED: Unless expressly
permitted in the solicitation published by the State, Vendor must provide new, unused
commodities, and is prohibited from supplying used or refurbished commodities, in fulfilling

its responsibilities under this Contract.

45. VOID CONTRACT CLAUSES - This Contract is subject to the provisions of West
Virginia Code § 5A-3-62, which automatically voids certain contract clauses that violate

State law.
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DESIGNATED CONTACT: Vendor eppoints the individual identified in this Section as the
Contract Administr and the initial point of contact for matters relating to this Contract.

( o V| . o0

(Name, Title) - — -
) z) OoHUN | 1inNGE4 , COo0

(Printed Name and Title) - |

LE50 pAsmosSen D, 3Te JoT3 -~ Fank CrTy U
¢ . ) g4 -599-288%F 84cq g
(Phone Number) / (Fax Nmnber)

DO HNCE B LOE2EoMEN A~ Cofa

(email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that: 1have reviewed this Solicitation in its entirety; thatI
understand the requirements, terms and conditions, and other information contained herein; that
this bid, offer or proposal constitutes-an offer to the State that cannot be unilaterally withdrawn;
that the product or service proposed meets the mandatory requirements contained in the
Solicitation for that product or service, unless otherwise stated herein; that the Vendor accepts the
terms and conditions contained in the Solicitation, unless otherwise stated herein; that I am
submitting this bid, offer or proposal for review and considetation; that I am authorized by the
vendor to execute and submit this bid, offer, or proposal, or any documents related thereto on
vendor’s behalf; that I am authorized to bind the vendor in a contractual relationship; and that to
the best of my knowledge the vendor has properly registered with any State agency that may

cIausm tliat violate State law.
Rroc R0 MEDIA , ~i—C-

(Company ]
& / C)DHL_THG\{,"( , CO0

(Authonzed\Sigm!ﬁxre) (Representahve Name, Title)

Joll Tincer | CHIcr oferarineg OfFicca
(Printed Name and Title of Authorized Representative)

CS‘E_PTEJ!A'GQL.. |4, 2oz)

844-599- 2854
(Phone Number) (Fax Number)

(Date)
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REQUEST FOR QUOTATION
West Virginia Secretary of State's Office
Printing and Distribution of the WV Code Books

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of the West Virginia Secretary of State’s Office to establish a contract for the one-
time purchase of the printing and distribution of the West Virginia Election Code 2021
Edition and the West Virginia Laws for Business and Licensing 2021 Edition.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in section 2 of the General Terms and
Conditions.

2.1 “Contract Item” means printing and mailing services as more fully described by
these specifications.

2.2 “Pricing Page” means the pages, contained in wvOASIS or attached as Exhibit A,
upon which Vendor should list its proposed price for the Contract Items.

2.3 “Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

3. GENERAL REQUIREMENTS:

3.1 Mandatory Contract Item Requirements: Contract ltem must meet or exceed the
mandatory requirements listed below.

3.1.1 Printing of the West Virginia Election Code 2021 Edition — Quantity 250

3.1.1.1 The West Virginia Election Code 2021 Edition must be printed
using the offset method of printing. Presswork shall be of first grade,
producing a clear, clean, sharp impression.

3.1.1.2 The West Virginia Election Code 2021 Edition must have a colored
cover with color foil print and will be approximately 1,000 pages.

3.1.13 The West Virginia Election Code 2021 Edition must contain the
West Virginia Code sections related to elections with updates from
the 2017, 2018, 2019, 2020, and 2021 legislative sessions. The
updates must be obtained by the vendor using the West Virginia
Legislative Clerk, potentially via software that must be purchased if

Revised 10/27/2014



REQUEST FOR QUOTATION

West Virginia Secretary of State's Office

Printing and Distribution of the WV Code Books

3.1.14

3.1.15

3.1.1.6

3.1.1.7

3.1.1.8

3.1.1.9

3.1.1.10

Revised 10/27/2014

the vendor does not currently have scripts or the ability to otherwise
obtain the updates. The vendor shall be responsible for appending
all updates. (See Attachment A “West Virginia Code Book
Spreadsheet 2021 Edition.”), an overview of the office, (See
Attachment B).

The West Virginia Election Code 2021 Edition must include
updated versions of all sections currently in the West Virginia
Election Code 2016 Edition.

The West Virginia Election Code 2021 Edition must also contain
the West Virginia Constitution, active West Virginia Code of State
Rules filed with the Administrative Law Division of the Secretary
of State’s Office for (1) the State Election Commission rules, and
(2) Secretary of State rules. (See Attachment A “West Virginia Code

Book _Spreadsheet 2021 Edition” at tab named “FElections
Regulations.™)

The West Virginia Election Code 2021 Edition must also contain a
table of contents, case notes/annotations, and an index.

The West Virginia Election Code 2021 Edition must be perfect
bound (also known as adhesive binding applied to the spine of
gathered pages which, when dry, keeps the pages securely bound)
with a trim size of approx. 6 % inches by 10 inches.

The West Virginia Election Code 2021 Edition must be printed on
40 pound paper with a 10-point type and 12-point slug.

The West Virginia Election Code 2021 Edition must have deluxe
softcovers or equivalent with screen printing or equivalent. Agency
will choose from vendor’s standard color options.

The West Virginia Election Code 2021 Edition must be compatible
as an electronic file to proof and include on the Secretary of State’s
website, and must be provided within 30 calendar day of awarding
the contract.



REQUEST FOR QUOTATION

West Virginia Secretary of State's Office

Printing and Distribution of the WV Code Books

3.1.2 Direct mailing of the West Virginia Election Code 2021 Edition

3.1.2.1

The direct mailing of the West Virginia Election Code 2021 Edition
shall be mailed by the successful vendor. The vendor shall mail the
number of copies indicated in Attachment C to each of the West
Virginia County Clerks mailing addresses provided in the
Attachment. The remainder of the West Virginia Election Code
2021 Edition shall be mailed to the West Virginia Secretary of
State’s Office.

3.1.3 Printing of West Virginia Laws for Business and Licensing Code 2021
Edition — (Quantity minimum 50, maximum 100)

3.1.3.1

3.1.32

3.13.3

3.1.34

Revised 10/27/2014

The West Virginia Business and Licensing Code 2021 Edition must
be printed using the offset method of printing. Presswork shall be of
first grade, producing a clear, clean, sharp impression.

The West Virginia Business and Licensing Code 2021 Edition must
have a colored cover with color foil print and will be approximately
1,000 pages.

The West Virginia Business and Licensing Code 2021 Edition must
contain the West Virginia Code sections related to elections with
updates from the 2017, 2018, 2019, 2020, and 2021 legislative
sessions. The updates must be obtained by the vendor using the West
Virginia Legislative Clerk, potentially via software that must be
purchased if the vendor does not currently have scripts or the ability
to otherwise obtain the updates. The vendor shall be responsible for
appending all updates. (See Attachment A)

The West Virginia Business and Licensing Code 2021 Edition must
include updated versions of all sections currently in the West
Virginia Business and Licensing Code 2016 Edition.



REQUEST FOR QUOTATION

West Virginia Secretary of State's Office

Printing and Distribution of the WV Code Books

3.1.35

3.1.3.6

3.1.3.7

3.1.3.8

3.1.39

3.1.3.10

Revised 10/27/2014

The West Virginia Business and Licensing Code 2021 Edition must
also contain the West Virginia Constitution, active West Virginia
Code of State Rules filed with the Administrative Law Division of
the Secretary of State’s Office for Secretary of State rules. (See

Attachment A “West Virginia Code Book Spreadsheet 2021
Edition” at tab named “B&L Regulations.”)

The West Virginia Business and Licensing Code 2021 Edition must
also contain a table of contents, case notes/annotations, and an
index.

The West Virginia Business and Licensing Code 2021 Edition must
be perfect bound (also known as adhesive binding applied to the
spine of gathered pages which, when dry, keeps the pages securely
bound) with a trim size of approx. 8 % inches by 11 inches.

The West Virginia Business and Licensing Code 2021 Edition must
be printed on 40 pound paper with a 10-point type and 12-point slug.

The West Virginia Business and Licensing Code 2021 Edition must
have deluxe softcovers or equivalent with screen printing or
equivalent. Agency will choose from vendor’s standard color
options.

The West Virginia Business and Licensing Code 2021 Edition must
be compatible as an electronic file to proof and include on the
Secretary of State’s website, and must be provided within 30
calendar day of awarding the contract.



REQUEST FOR QUOTATION
West Virginia Secretary of State's Office
Printing and Distribution of the WV Code Books

3.1.4 Direct mailing of the West Virginia Business and Licensing Code 2021
Edition

3.14.1 The direct mailing of the West Virginia Business and Licensing
Code 2021 Edition shall be mailed by the successful vendor. The
vendor shall mail all copies to the West Virginia Secretary of State
address provided in  Attachment C (“Code Book Delivery
Locations.”)

4. CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agencies with a
purchase price for the Contract Items. The Contract shall be awarded to the
Vendor that provides the Contract Items meeting the required specifications
for the lowest overall total cost as shown on the Pricing Pages.

4.2 Pricing Page: Vendor should complete the Pricing Page by providing a unit
price for each commodity and then multiplying by the quantity required to
determine the extended price. All commodities will be awarded in total.
Vendor should complete the Pricing Page in full as failure to complete the
Pricing Page in its entirety may result in Vendor’s bid being disqualified.

Vendor should type or electronically enter the information into the Pricing Page
to prevent errors in the evaluation.
5. PAYMENT:

5.1 Payment: Vendor shall accept payment in accordance with the payment procedures
of the State of West Virginia.

Revised 10/27/2014



REQUEST FOR QUOTATION
West Virginia Secretary of State's Office
Printing and Distribution of the WV Code Books

6. DELIVERY AND RETURN:

6.1 Shipment and Delivery: Vendor shall ship the Contract Items immediately after
being awarded this Contract and receiving a purchase order or notice to proceed.
Vendor shall deliver the Contract Items within 30 working days after approval of the
proof by the Secretary of State Office. Contract Items must be delivered to Agency
according to Attachment C “Code Book Delivery Locations™.

6.2 Late Delivery: The Agency placing the order under this Contract must be notified
in writing if the shipment of the Contract Items will be delayed for any reason. Any
delay in delivery that could cause harm to an Agency will be grounds for cancellation
of the Contract, and/or obtaining the Contract Items from a third party.

Any Agency seeking to obtain the Contract Items from a third party under this
provision must first obtain approval of the Purchasing Division.

6.3 Delivery Payment/Risk of Loss: Vendor shall deliver the Contract Items F.O.B.
destination to the Agency’s location.

64 Return of Unacceptable Items: If the Agency deems the Contract Items to be
unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense
and with no restocking charge. Vendor shall either make arrangements for the return
within five (5) days of being notified that items are unacceptable, or permit the
Agency to arrange for the return and reimburse Agency for delivery expenses. If the
original packaging cannot be utilized for the return, Vendor will supply the Agency
with appropriate return packaging upon request. All returns of unacceptable items
shall be F.O.B. the Agency’s location. The returned product shall either be replaced,
or the Agency shall receive a full credit or refund for the purchase price, at the
Agency’s discretion.

6.5 Return Due to Agency Error: Items ordered in error by the Agency will be returned
for credit within 30 days of receipt, F.O.B. Vendor’s location. Vendor shall not
charge a restocking fee if returned products are in a resalable condition. Items shall
be deemed to be in a resalable condition if they are unused and in the original
packaging. Any restocking fee for items not in a resalable condition shall be the
lower of the Vendor’s customary restocking fee or 5% of the total invoiced value of
the returned items.

7 VENDOR DEFAULT:

Revised 10/27/2014



REQUEST FOR QUOTATION
West Virginia Secretary of State's Office
Printing and Distribution of the WV Code Books

7.1 The following shall be considered a vendor default under this Contract.
7.1.1 Failure to provide Contract Items in accordance with the requirements
contained herein.

7.1.2 Failure to comply with other specifications and requirements contained
herein.

7.1.3 Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

7.1.4 Failure to remedy deficient performance upon request.

7.2 The following remedies shall be available to Agency upon default.
7.2.1 Immediate cancellation of the Contract.

722 Immediate cancellation of one or more release orders issued under this
Contract.

7.2.3 Any other remedies available in law or equity.

Revised 10/27/2014
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ATTACHMENT A

West Virginia Business and Licensing Code

2021 Edition
Chapter Article Sections

11 12C 1-18

11 21 37¢

19 4 1-30

29 4 12-16
29 19 1-16
29C 1 101-107
29C 2 101-102; 201-301
29C 3 101-102
29C 4 101-405
29C 5 101-104
29C 6 101-204
29C 7 101-202
29C 8 101
29C 9 101

30 18 1-13

30 39 1-21

31 14 1-16

31 15 1-33

31 18E all sections
31B 1 101-114
318 2 201-211
318 3 301-303
318 4 401-411
31B 5 501-504
31B 6 601-603
318 7 701-704
31B 8 801-812
3iB 9 901-907
31B 10 1001-1009
31B 11 1101-1104
31B 12 1201-1207
31B 13 1301-1306
31D 1 101-152
31D 2 201-206
31D 3 301-304
31D 4 401-404



31D
31D
31D
31D
31D
31D
31D
31D
31D
31D
31D
31D
31D

31E
31E
31E
31E
31E
31E
31E
31E
31E
31E
31E
31E
31E
31E
31E
31E

31F
31F
31F
31F
31F
31G

33
33

35A

36

38

WDV D WN R

)
A WNR O

b WwN =

all articles

11

501-504
601-640
701-732
801-860
RESERVED
1001-1021
1101-1109
1201-1202
1301-1331
1401-1440
1501-1533
1601-1620
1701-1703

101-152
201-206
301-304
401-404
501-504
601-604
701-728
801-860
RESERVED
1001-1022
1101-1104
1201-1202
1301-1340

1401-1432; 1533

1501-1520
1601-1603

101-103
201-203
301
401-403
S0l

all sections

12-13
5

all sections

1-17

7-8



38

39
39

46

46A
46A

47
47
47
47
47

478
47B
478
47B
478
478
478
478
478
478
478

56

59

61

5A

LowowlPwr

W oo~NOWL A WNR

2
()

1-9
all sections

101-809

1-12
all sections

1-19
14
1-5

1-63
1.7

1-7
14
1-8
1-6
14
13
1-5
1-7
18
15
15

402
13-33
2,23, 2¢

49



Woest Virginia Code of State Rules
Business and Licensing Regulations

Title Series Sections
153 2 Section 4
153 2 Section 5
153 2 Section 6
153 2 Section 7
153 2 Section 8
153 4 Section 1
153 4 Section 2
153 4 Section 3
153 5 All Sections
153 -7 All Sections
153 12 All Sections
153 15 All Sections
153 16 All Sections
153 19 All Sections
153 29 All Sections
153 32 All Sections
153 35 All Sections
153 36 All Sections
153 45 All Sections
153 47 All Sections

153 50 All Sections



Election Code

Chapter Article Sections
3 l1to12 All Sections
6 1 Section 8
6 5 Section 1
6 5 Section 2
6 5 Section 4
6 5 Section 5
6 6 Section 1
6 6 Section 7
6 14 Section 1
6 14 Section 2
6 14 Section 3
6 14 Section 4
6 14 Section 5
6 14 Section 6
6 14 Section 7
6 14 Section 8

6B 2 Section 6
7 i Section 1
7 1 Section la
7 1 Section 1b
7 1 Section 3
7 1 Section 3nn
7 1 Section 3pp
7 1 Section 3ss
7 1 Section 15
7 2 Section 2
7 2 Section 3
7 2 Section 8
7 3 Section 3a
7 3 Section 13
7 4 Section 1
7 7 Section 2
7 7 Section 3
7 7 Section 4
7 14 Section 15
7 148 Section 21
7 25 Section 7a

7A 6 Section 7
8 1 Section 1
8 1 Section 2
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Section 3
Section 1
Section 4
Section 5
Section 6
Section 8
Section 1
Section 6
Section 7
Section 8
Section 10
Section 1
Section 2
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
Section 7
Section 8
Section 9
Section 10
Section 11
Section 12
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
Section 7
Section 8
Section 9
Section 10
Section 11
Section 12
Section 12a
Section 13
Section 14
Section 15
Section 15a
Section 16
Section 17
Section 18
Section 19
Section 20
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8A

11
11
11

13
13
13
13
13
13
13
13
13
13
13
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13

13

15

16
16
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10
1l
12
14
14
15
18
21
21
23
35
35
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o 0 0o
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12
12

Section 1
Section 2
Section 2
Section 1
Section 2
Section 1
Section 3
Section 4

Section 4
Section 19
Section 21
Section 24
Section 16
Section 3

Section 5

Section 8
Section 1

Section 2

Section 7
Section 8a
Section 13

Section 16
Section 17
Section 18

Section 4
Section 5
Section 6
Section 6a
Section 7
Section 8
Section 9
Section 10
Section 11
Section 12
Section 13
Section 14
Section 25

Section 35

Section 13

Section 1
Section 9



16
16

17
17
17

18
18
18
18
18
18
18

19
19
19
19
19
19
19
19
19
19

20

22
22

22C
22C
22C

29
29
29
29

47
50
50
50

51

- - R, L RV, R R, |

21A
21A
21A
21A
21A
21A
23
23
23
23

5k

15
15A

4A
4A

22
22A
22C

20

[y

Section 13
Section 14

Section 1
Section 4
Section 5

Section 1
Section 1a
Section 1b
Section 1c
Section 2
Section 1
Section 2

Section 3
Section 4
Section 5
Section 6
Section 7
Section 14
Section 8a
Section 8b
Section 8c
Section 21

Section 3

Section 9
Section 18

Section 3
Section 4
Section 3

Section 20
Section 24
Section 8
Section 7

Section 26
Section 3
Section 4

Section 6

Section 1



51
51
51
51
51
51
51
51
51

59
59
59
59
59
59
59
59
59
59

W wwwwwwwwpe

Section 10a
Section 1
Secticn 8

Section 13
Section 1
Section 4
Section 5

Section 18

Section 12

Section 2b
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
Section 7
Section 8
Section 9
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All Sections

Section 8
Section 1
Section 2
Section 4
Section 5
Section 1
Section 7
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
Section 7
Section 8

Section 6

Section1
Section la
Section 1b
Section 3
Section 3nn
Section 3pp
Section 3ss
Section 15
Section 2
Section 3
Section 8
Section 3a
Section 13
Section1
Section 2
Section 3
Section 4
Section 15
Section 21
Section 7a

Section 7

Section 1
Section 2
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Section 3
Section 1
Section 4
Section 5
Section 6
Section 8
Section 1
Section 6
Section 7
Section 8
Section 10
Section 1
Section 2
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
Section 7
Section 8
Section 9
Section 10
Section 11
Section 12
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
Section 7
Section 8
Section 9
Section 10
Section 11
Section 12
Section 12a
Section 13
Section 14
Section 15
Section 15a
Section 16
Section 17
Section 18
Section 19
Section 20
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12

Section 1
Section 2
Section 2
Section 1
Section 2
Section 1
Section 3
Section 4
Section 4
Section 19
Section 21
Section 24
Section 16
Section 3
Section 5
Section 8
Section 1
Section 2

Section 7
Section 8a
Section 13

Section 16
Section 17
Section 18

Section 4
Section 5
Section 6
Section 6a
Section 7
Section 8
Section 9
Section 10
Section 11
Section 12
Section 13
Section 14
Section 25

Section 35

Section 13

Section 1
Section 9



16
16

17
17
17

18
18
18
18
18
18
18

19
19
19
19
19
19
19
19
19
19

20

22
22

22C
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29
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12
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West Virignia Code of State Rules Elections
Regulations

Title Series Sections
146 1 All sections
146 2 All sections
146 3 All sections
146 4 All sections
146 5 All sections
146 6 All sections
153 2 Section 1
153 2 Section 2
153 2 Section 6
153 3 Section 1
153 3 Section 2
153 3 Section 3
153 3 Section 4
153 3 Section 5
153 3 Section 6
153 5 Section 1
153 S Section 2
153 5 Section 3
153 5 Section 4
153 5 Section 5
153 8 Section 1
153 8 Section 2
153 8 Section 3
153 8 Section 4
153 8 Section 5
153 8 Section 6
153 8 Section 7
153 8 Section 8
153 8 Section 9
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153 9 Section 1
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Office of the West Virginia Secretary of State Overview

The Secretary of State’s Office has myriad responsibilities from overseeing the
election process to registering companies that do business in West Virginia. We provide
many other functions that assist the citizens of the State of West Virginia, including but not
limited to, registering notaries, charities, marriage celebrants, athlete agents and private
investigators. The descriptions below will give you a glimpse inside some of the services
that we provide.

Business and Licensing Division

Pursuant to such and such, this division is responsible for registering all businesses
in West Virginia and enforcing state requirements for business reporting. In addition, we
are responsible for licensing for the following: '

Notary Public

The Secretary of State’s Office issues notary commissions to qualified individuals
and also maintains the state’s notary records. As of July 1, 2014, significant changes have
been made to the notary law in order to confirm with the Uniform Notary Act. Read the
Notary Handbook on our website (www.wvsos.com) or request a copy to be mailed.

Charities/Professional Fundraisers/Solicitors

The purpose of the Charities Division is to monitor and protect the people of the
State of West Virginia by requiring full public disclosure by persons and organizations
soliciting funds from our citizens. This division is in charge of processing charitable
organization applications and ensuring charitable organization compliance with all West
Virginia Laws.

Licensing

The Licensing Division of the Office of the Secretary of State oversees three
separate areas: Private Investigators, Athletic Agents and the Registry of Persons
Authorized to Perform Marriages.

Private Investigators

Licenses are issued for Private Investigators for a one-year period of time and must
be renewed annually as prescribed by West Virginia Code Chapter 30, Article 18.

Anyone who conducts a private investigation or security guard business within the
state must obtain & corresponding license from the Secretary of State’s Office through an
application process. Once the applicant has provided the necessary information and met
the eligibility requirements, a certificate and ID card are issued.
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Athletic Agents
According to West Virginia Code Chapter 30, Article 38, anyone who negotiates,

solicits or enters into an agency contract with a student-athlete, either directly or indirectly,
within the State of West Virginia must obtain a license from the Secretary of State’s Office.

Registry of Persons Authorized to Perform Marriages

WV Code Chapter 48, Article 2, Section 402 requires that anyone who performs
marriages withintheStateofWestVirginiamustbeamhoﬁudﬂmughtheSecretaryof
State’s Office and will be listed on the statewide registry of persons authorized to celebrate
marriages in the State. Eligibility requirements for receiving authorization to perform
maniageswiﬂiinthestatea:elistedinmeabovereferenoecodesiﬁe.

Business Organizations
The primary functions of the Business Section are:
s Assisting citizens and community members in the process of starting a business.

» Authorization of the legal formation of West Virginia corporations, limited lialgility
companies, limited partnerships, voluntary associations and business trusts. This
Division also authorizes foreign companies to do business in this state.

» Registration of trade names, trademarks, service marks and credit service
organizations,

* Filing of amendments, mergers, conversions, dissolutions, withdrawals and other
changes to existing businesses.

» Filing of reservations and registrations of business entities’ names.

» Producing copies, plain and certified, of any document of record filed in this
division.

ucc

The purpose of the Uniform Commercial Code is to register liens filed by a lender
when a borrower takes out a loan using consumer goods, commercial property or farm
located in West Virginia as collateral established by West Virginia Code Chapter
46, Atticle 9. The lien is filed in our office and may be searched by lending institutions.
This process helps to protect the lender’s interest in the collateral and allow other lenders to
verify that property is free of liens before approving loans.

Service of Process

The process section of the Secretary of State’s Office was created primarily for
processing legal documents involving business organizations within and outside of the
state. The Secretary of State is the constitutive attomey-in-fact for all businesses with
operations in the State of West Virginia, as prescribed by West Virginia Code.
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Elections

As the Chief Elections Officer of the state, it is the duty of the Secretary of State to
create policies and promulgate rules for the administration of the election laws of West
Virginia. The Secretary of State works with election officials to implement and enforce the
laws and rules that govern elections in West Virginia. The Office of Secretary of State is
responsible for the filing and maintenance of all Campaign Finance Reports for every
citizen who runs for statewide, legislative or multi-county office in the state of West
Virginia.
The Secretary of State is an ex officio member of the State Election Commission.
The State Election Commission consists of the Secretary of State and four persons
appointed by the Governor. The State Election Commission serves as an advisory body to
the Secretary of State with the duties of recornmending policies and practices pertaining to
the conduct of elections and registration of voters. The Commission is also responsible for

certifying voting systems for use in West Virginia.
Administrative Law

The Administrative Law Division was established in 1982 by West Virginia Code §
29A. The Legislature concluded that administrative laws and the administrative practices
and procedures of the various executive and administrative officers, offices and agencies
were often formulated without adequate public participation, and were collected and
preserved for public knowledge and use in an unacceptable and essentially inaccessible
fashion.
The Ad Law Division works with individual agencies, boards, and commissions to
help with the rule making procedure. The division, in cooperation with the Auditor’s
Oﬁoe,dsoparﬁcipatesinuainingsessionswkhboardsmdselectedagemiw. The West
Virginia State Register is assembled and is available online by the Administrative Law
Division. Orders, meeting notices, rules and other pieces of information are accepted and
stamped in daily to be included in the State Register. All final versions of rules are posted
on the Internet.

Executive Journal

This division was created pursuant to the need prescribed by West Virginia Code §
5-2-1 in which it is determined that the Secretary of State shall be the keeper of the seal of
the state, keep a journal of executive proceedings, arrange and preserve all records and
papers belonging to the executive department, be in charge of all clerical duties of that
department and render to the Govemor, in the dispatch of the executive business, such
service as he may require. '

The Secretary of State is a member of the Board of Public Wotks, which consists of
the six elected State Constitutional Officers—Governor, Secretary of State, Auditor,
Treasurer, Attomey General, Commissioner of Agriculture and the State Superintendent of
Schools. The Legislature established the Board to assign certain responsibilities to a group
of executive officials answerable to the voters rather than to a single official or executive
agency. The Board meets at specific times of the year to establish public utility assessed
valuations, hear appeals and approve levies. The Secretary of State serves as the secretary
to the Board and the Executive Journal division maintains the official minutes and records.

3
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In addition, this division maintains, researches and certifies the executive records
for the public. Included in these executive records are executive orders, proclamations,
requisitions, extraditions, waivers, pardons, appointments and oaths to boards and
commissions, appointment of oaths of public officials, passed legislative bills, passed Joint
Resolutions and various county filings.

Investigations Unit

The Investigations Unit was established to investigate potential violations of West
Virginia law. It is staffed by professional investigators and attorneys. The Investigations
Unit focuses on all aspects of voter and election violations including, but not limited to,
vote buying, improper election procedures, and campaign finance violations, as well as
investigating private investigators, charities and notaries.
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Important Contact Information

Secretary of State’s Office

State Capitol Building 1, Suite 157-K

1900 Kanawha Blvd. East

Charleston, WV 25305-0770

Email - wysos@wvsos.com

Internet Address ~ www.wvsos.com
PHONE: 1-866-767-8683 or 304-558-8000
FAX - 304-558-5758 or 304-558-8381

West Virginia Small Business Development Center
State Capito] Complex Bldg. 6, Rm. 652

1900 Kanawha BIvd E.

Charleston, WV 25305

PHONE: (304) 558-2960

FAX: (304) 558-0127

Business AskMe! Line:

1-388-WVA-SBDC (toll free 1-888-982-7232)
West Virginia Development Office

1900 Kanawha Blvd,, East

Capitol Complex,

Building 6, Room 553

Charleston, WV 25305-0311

PHONE: 304-558-2234

FAX: 304-558-1189

West Virginia State Tax Department
Regional Taxpayer Assistance
Charleston

Clarksburg

Huntington

Martinshurg

Parkersburg

Wheeling

West Virginia Department of Commerce
Capitol Complex, Bidg. 6, Room 525
Charleston, WV 25305-0311

PHONE: 800-982-3386 or (304) 558-2234
FAX: (304) 558-1189

1-800-982-8297

1-304-558-3333
1-304-627-2109
1-304-528-5568
1-304-267-0022
1-304-420-4570
1-304-238-1152
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Useful Websites

RIS
This site provides the most current information on the business and licensing
section of the West Virginia Secretary of State's Office, which includes information
relating to Fundraising and Charity filings; the Uniform Commercial Code; Service of
Process; Trade- marks; Licensing of Private Investigators, Athlete Agents, Persons Who
Perform Marriages, as well as Private Investigators and Security Guards; and Notaries.
On-line Searches of each of each of the databases are now available or will be in the

future,

In addition, thie site provides information relating to the Administrative Law
and Elections divisions of the office. Rules. Meeting Notices, the State Register, and
Ezecutive Orders are available in the AdLaw section. Election results aund laws,
campaign finance reports, other filings are available in the Elections section.

You can now register your business, regardless of what entity type it is, through
the state’s government portal called “Business for West Virginia”. The “Business for
West Virginia” website will allow anyone wanting to start a business to access the
“BusinessdWV" website and complete the entire registration process. Businesses also
have the capability of filing their Annual Reporta on-line provided they know their PIN
number. Customers may use the site 24 hours a day, 7 days a week.

is handled by this department.

The West Virginia tax department aleo provides state income and business tax
forms and information to businesses and citizens. As the etate's chief economic and
community development agency, the West Virginia Development Office improves the
quality of life for all West Virginians by sirengthening the state's communities and
expanding its economy to create more and better jobs within the State. Packets and
CDs on Small Businesses — “Going into Business in West Virginia” are made available

through this office to anyone requesting it.

BE

W “Relv) DIXI) IR AR CRIAANCRE N PV
The  Division of Labor operates under the umbrella of the West Virginia
Department of Commerce. It is a multi-faceted and diverse state agency that protects
both consumers and businesses in the State with its many nearly invisible programs.
s’l:ftese programs include various businese Inspections focused on eliminating health and
ety issues.

The mission of the Alcohol Beverage Control Administration (ABCA) is to sell
and control the use of alcoholic beverages and to enforce the laws and regulations
x:egarding alcoholic beverages in the State of West Virginia. Thie division handles the
lﬁcensing. education, inspection enforcement of businesses that sell beer, wine, and

quor.
i
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CERTIFICATE OF LIABILITY INSURANCE

RATE (MMWDD/YYYY)
09/08/2021

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT GONSTITUTE
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

—

IMPORTANT: K the certificate holder is an ADDITIONAL INS

If SUBROGATION 1S WAIVED, subject to the terms and conditions of the policy, certain policies
this certificate does not confer rights to the certificate hoider in lisu of such endorsement(s).

RED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.

may require an endorsement. A statement on

PRODUGER NAME: Brian Bowen
LA. Bowen insurance inc PHONE . 1801)2252442 % o (801) 2252428
1345 West 1600 North ADDREsS: brian.b@isboweninsurance.com
PO Box 67 INSURER(S) AFFORDING COVERAGE NAICE
Qrem UT 84059 INSURERA - Twin Cily Fire Ins. Co. 29459
INSURED INSURER B :
Blue360 Media LLC SREn -
2750 Rasmussen Rd Ste 107 INSURER D :
Suite 107 INSURER E :
Park City UT 84008 INSURERE -
COVERAGES CERTIFICATE NUMBER: 09.08.21 REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TOALL THE TERMS
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID CLAIMS.
TR TYPE OF INSURANCE ST | wyp POLICY NUMBER wn}rvml ; n':a.oubmwv; LMITS
3¢| COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 2,000,000
DAMAGE TO RENTED
CLAINSMADE OCCUR PREMISES (Ea ocourrence) s 1.000,000
| ] MEDEXP (Anyoneperson) | s 10.000
Al Y 34SBAIK0848 O7M1212021 | 0711212022 | pepsonay & aov iRy s 2,000,000
| GENUAGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s _4.000,000
|| poucy D S D Lo PRODUCTS -coMPIOPAGG | 5 4:000,000
. Non-owned § 2,000,000
AUTOMOBILE UIABILITY COUBREDSWGLELWIT | 5 2000,000
| anvauto BODILY INJURY {Perperson) | §
] SCHEDULED
A | ] mom.v : 34SBAIK0848 O07M2f2021 | 07/12/2022 | BODILY INJURY (Peraccigent) | §
S| HRED NON-OWNED “PROPERTY DAMAGE s
| A\ AUTOS ONLY AUTOS ONLY | (Per accident)
s
|| UMBRELLALAB | | gocim EACH OCCURRENCE s
EXCESS LIAB CLAIMS-MADE AGGREGATE s
e | | mevenmon s s
WORKERS COMPENSATION PER e
AND EMPLOYERS' LIABILITY Yin j;m f ER
ANY FROPRIETORPARTNER/EXECUTIVE
RIETORMA NI EL EACH ACCIDENT s
(Mandatory In ¥H) E.L USEASE - EAEMPLOYEE | 5
Ifyas, describe under —
DESCRIPTION OF OPERATIONS below E.L DISEASE -POLICYUMIT | s

DESCRIPTION OF OFERATIONS / LOCATIONS / VEHICLES {ACORD 101,

Addlﬂonamemamssmemue.maybemwmomspmismqm
The State of West Virginia Department of Administration Purchasing Division is fisted as Additional Insured

CERTIFICATE HOLDER

CANCELLATION

State of West Virginia Department of Administration Purchasing Division
2018 Washington St

East Charleston

WV 25305-0130
| 2

SHOULD ANY OF THE ABOVE DESCRIRED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED iN
ACCORDANCE WITH THE POLICY PROVISIONS.

_._RLHHBRIZEJRE’RESMWE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACCRD




