HRIS User Profile Entry Form          
   AGENCY NAME ________________________________________________________________________________
   FIMS NUMBER ____________________________     COVERED ( Y / N ) By Personnel
   AUTHORIZATION NUMBER____________
AUTHORIZATION NAME___________________________ 


1 
Login ID

: _______________________________________________

2
User Name: (Last)
: _______________________________________________


3
User Name: (First)
: _______________________________________________

4
Address 1

: _______________________________________________ 


5
Address 2

: _______________________________________________


6
City


: _______________________________________________


7
State


: _______________________________________________


8
Zip Code

: _______________________________________________


9
Telephone

: _______________________________________________


10
 Fax


: _______________________________________________


11
 E-Mail

: _______________________________________________


12
 CICS Printer ID
: _______________________________________________

_____   HRIS  (I, U, N)


Access Definitions: (Please enter one letter only)




_____   PIMS  (Y, N)



I - Inquire

_____   WV-11 Approval Auth (Y,N)       

U - Update


_____   Tenure (U,I,N)



Y - Yes

   



_____   TSO Logon (Y, N)


N - No

_____   Reports (Y, N)



Requested By _______________________________________
Date ________________________






          Signature


                                                                                                             __________________________





          Name


For IS&C Use Only:  AuthOrg ____________
WF ____________
Cv ____________
Ex ____________




      TPX ___      Connect ____      Completed by: ______________________    Date: _____________


   1. Enter the User’s System Logon  ID . (Example: xx#xxxx).

   2. Enter the User’s Last Name.

   3. Enter the User’s First Name.

   4. Enter the User’s Work Mailing Address 1

   5. Enter the User’s  Work Mailing Address 2

   6. Enter the User’s  Work City

   7. Enter the Organization’s Work State 




8. Enter the User’s Work Zip Code.

9. Enter the User’s Work Phone Number. 

10. Enter the User’s Work Fax Number.   

11. Enter the User’s Work e-mail.

12. Enter the User’s CICS printer id (region RA)

13. Write the appropriate access for the different HRIS modules 

14. Sign and enter the date. 

 Contact Person: Teresa Morgan 

Phone #: (304) 558-3950 ext 57220

Fax #: (304) 957-0394
