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EXECUTI VE DI RECTOR, MUNI Cl PAL BOND COW SSI ON

Nat ure of Work

Under adm nistrative direction, serves as the chief
adm nistrative officer of the Minicipal Bond Comm ssion.
Oversees and coordinates the activities of the agency. Directs,
supervi ses and reviews the work of the staff. Perforns rel ated

wor k as required.

Exanpl es of Work

Oversees the activities of the Conmm ssion.

Directs, supervises and reviews the work of subordinate staff
regardi ng conpliance to state regul ati ons and bond
or di nances.

Prepares and attends Commi ssi on mneeti ngs.

Represents agency in neetings with |egislators, public
officials, bank officials and nedi a.

Prepares | egi slative proposals.

Assi sts | ocal governnents in planning for bond el ections.

Prepares annual budget and oversees expenditure of funds.

Know edge, Skills and Abilities

Know edge of state and federal standards, practices, nethods
and procedures used in nonitoring revenue and state bond
i ssues.

Know edge of the principles and practices of banking.

Ability to establish and nmaintain effective relationships with
ot her professionals, subordinates, governnent officials,
banki ng officials and nedi a.

Ability to plan, inplenent and eval uate prograns.

Ability to make presentations and present requests before
groups and committees.

Ability to direct and coordi nate agency activities.

M ni mum Qual i fications

TRAINING Gaduation froman accredited four-year college or
university with a degree in banking, finance, accounting or
closely related field.

EXPERI ENCE Five years of full-time or equivalent part-tine
pai d experience in banking, bond work or accounting.

Est abl i shed: 8/ 19/ 93
Ef fecti ve: 9/ 16/ 93



