9865
AVI ATl ON SERVI CES MANAGER

Nat ure of Work

Under adm nistrative direction, performs highly responsible,
skilled and administrative work in providing executive pil ot
services to fly the Governor, elected officials, cabinet
of ficers, and other authorized personnel to destinations
t hroughout the state and the United States. Manages, directs,
and schedul es the work of all Departnent of Administration pilots
and adm nisters a pilot standardi zation programto provi de safe
and efficient air transportation services. Responsible for the
devel opnment and admi nistration of a pilot training programto
ensure all state pilot personnel are kept current and qualifi ed.
Responsi bl e for serving as an official representative of the
Avi ation Services Section in maximzing air safety and ensuring
conpliance with established aviation regulations. Wrk is
performed in accordance with established agency adm nistrative
and security procedures and in accordance with FAA regul ati ons.
Performs rel ated work as assi gned.

Exanpl es of Work

Manages all Departnment of Administration aircraft pilots to
ensure maxi mum use of resources at m ni num cost.

Reconmends and prescribes flight rules, regulations, and
policies; and ensures adherence to established standards,
practices, policies and procedures.

Est abl i shes standard practices and procedures for the safe
and efficient operation of executive aircraft.

Reconmends the sel ection and retention of flight personnel to
t he Departnent head.

Adm ni sters a pil ot standardi zati on program designed to
devel op and retain a conpetent flight force.

Assi gns work schedul es to assure maxi num use of personnel and
equi pnent while duty tine limtations are maintained.

Coordinates all flight activities with the appropriate
mai nt enance personnel to ensure air worthiness of aircraft.

Mai ntai ns all necessary records such as mai ntenance reports,
equi pnent records, aircraft logs, etc., as required by
agency policy and FAA regul ati ons.

Ensures the security of all passengers, cargo and equi pnent,
and reports any significant operational incidents or
hazards to appropriate local, state, and federal agencies.

May remain in service on an "on-call" basis on non-standard
duty hours and days as assigned to provide effective air
transportation service.

Assi sts nmai ntenance technicians in appropriate aircraft
i nspecti ons.

Confers regularly with personnel of the Governor's office and
ot her governnent officials in arranging air transport
servi ces.

Pilots aircraft as needed to acconmpdate state avi ati on needs.



9865
AVI ATI ON SERVI CES MANAGER ( CONT' D)

Know edge, Skills and Abilities

Know edge of the capacities and performance of all aircraft.

Know edge of FAA rul es and regul ati ons governi ng the use of
aircraft in the agency in which assigned.

Know edge of |aws, rules, and regul ati ons governi ng aeri al
support to | aw enforcenment activities.

Know edge of flight planning, navigation, neteorology, and
aerial map reading.

Know edge of aircraft naintenance and repair procedures.

Skill in piloting and navigating aircraft at |low altitudes
over rugged terrain and/or under adverse flying conditions.

Ability to plan and supervise the work of professional pilots.

Ability to supervise the operation and nai ntenance of
aircraft.

Ability to handl e such in-flight enmergencies as crash | andi ngs
over land and water, fires, structural damage, and fli ght
systens mal functi ons.

Ability to comruni cate both oral and witten instructions in a
cl ear and conci se manner.

Ability to prepare and nai ntain conprehensive |ogs, records,
and reports.

Ability to work long hours in varying climatic conditions.

Ability to establish and mai ntain satisfactory working
rel ati onships with agency officials, other enployees, and
t he general public.

M ni mum Qual i fications

TRAINING G aduation froma Federal Aviation Adm nistration
approved flight school.

EXPERIENCE Six years of full-tinme or equivalent part-tine
pai d enploynent in the field of aviation, mlitary and/or
civilian, two years of which nust have been in a
responsi bl e supervisory or adm nistrative capacity.

Compl etion of 2,500 hours of flight tinme, including 1,000
hours of helicopter tine, 1,000 hours of fixed-w ng
aircraft tinme, 100 hours of actual instrunent tine, 100
hours of night time, 500 hours of cross-country tinme, 500
hours of nulti-engine time, and 500 hours of turbine engine
time.

SPECI AL REQUI REMENT
Possessi on of FAA Commercial Pilot's license.

Rot ary-wi ng pil ots nust possess FAA rotorcraft rating.

Fi xed-wi ng pilots nmust possess FAA airplane single and/or
mul ti-engi ne and i nstrunment rating.

Possession of current FAA Class |l nedical certificate.

Est abl i shed: 7/16/92
Ef fecti ve: 9/ 1/ 92



