9535
MUSEUMS DI RECTOR

Nat ure of Work: Under adm nistrative direction, directs and
oversees the operation of the Miuseuns Section of the Division of
Culture and History. The Miuseuns Director is admnistratively
responsi bl e for planning events and exhibits and preservati on and
augnent ati on of nuseum col l ections. Perforns related work as
required.

Exanpl es of Work

Oversees and directs the work of ten units which include the
follow ng functions: collections, curatorial; education;
events; exhibits; photographic services; technical
services; and "Col denseal " nmagazi ne. Supervises care for
museum col | ecti ons.

Supervi ses the proper and conpl ete catal ogi ng and conser -
vation/restoration of artifacts.

Advi ses | ocal nmuseuns and historical societies concerning
proper operation.

I nterviews, selects and eval uates work performance of
enpl oyees. Conposes job descriptions and job postings for
vacant positions in the section.

Consults with and advi ses the Curator and nuseum assi stants
concerning facility operations and nuseum col | ection care.

Know edge, Skills and Abilities

Know edge of recognized nuseum regi strati on nethods such as
t hose of the American Association of Miseuns.

Know edge of West Virginia and regional history.

Know edge of nuseum procedures for inventorying, describing
and assi gni ng cat al og nunbers.

Know edge of storage nethods and item cl assification.

Know edge of basic conservation and preservation techni ques.

Skill in comunications and establishing and mai nt ai ni ng
public rel ations.

Ability to maintain the records which docunent the collections
source, accession, location and itemcl assification.

Ability to work with donors to obtain artifacts.

Ability to do historic research using recognized techni ques.

Ability to direct and supervise the work of professional and
support staff.

M ni mum Qual i fications
Training: Gaduation froman accredited four-year college or
university with a mgjor in history, archeology, historic
preservation or a related field.

Experience: Three years of full-tine or equivalent part-tine
pai d experience in nmuseuns coll ection nmanagenent.

Est abl i shed: 7/ 16/ 92
Ef fecti ve: 6/ 1/ 93



