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DEPUTY CHI EF ADM NI STRATI VE LAW JUDGE

Nat ure of Wrk

Under administrative direction, perfornms advanced | evel
adm nistrative |l egal work supervising a staff of Adm nistrative Law
Judges conducti ng quasi-judicial adm nistrative hearings arising under
regul atory responsibility of the agency. Responsible for assisting
the Chief Administrative Law Judge in directing and supervising the
wor k of the professional |egal staff, including assigning case | oad,
setting hearing dates, assuring case cal endar is kept current,
revi ewi ng reconmended deci sions by Adm nistrative Law Judges for |egal
accuracy, coordinating the furnishing of hearing transcripts, and
trai ning hearing examners. The Deputy Chief Adm nistrative Law Judge
woul d act in the absence of the Chief Adninistrative Law Judge.
Perforns related work as required.

Exanpl es of Work

Assi gns cases to individual |aw judges according to type and
difficulty of case to assure the appropriate |evel of |egal
expertise is given the case.

Mai nt ai ns case assi gnnment cal endar to assure the tinely
setting of hearing dates and conpl etion thereof.

Perforns continuous review of case assignnents and advi ses
subordinates on difficult questions of |aw and procedure.

Revi ews recomended deci sions of |aw judges as to form
granmar, syntax, agency policy, legal accuracy and clarity.

Coordi nates the furnishing of hearing transcripts and
distribution of final decision to utilities and associ ated | ega
parti es.

Coordi nates the work of the hearings division with other units
of the agency to assure the availability of engineering,
accounting and ot her technical experts for the hearing.

Confers with the division head to assure the uniform
application of agency policies on utilities regulation.

Makes recommendati ons on personnel matters and perforns
limted budget preparation duties for the division.

Perforns work as required and as directed by the Chief
Admi ni strative Law Judge.

Know edge, Skills and Abilities

Know edge of the principles of Wst Virginia | aw regarding
rul es of evidence, pleadings and due process.

Know edge of the statutes, judicial and administrative
decisions interpreting such | aw and rel ated rul es and
regul ati ons.

Know edge of the rules of conduct for formal |ega
proceedi ngs and heari ngs.

Know edge of |egal research techni ques.

Ability to review witten decisions of |aw judges as to proper
findings of fact and concl usi ons of | aw.
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Know edge, Skills and Abilities (cont'd)

Ability to effectively anal yze conpl ex testinony and
regul atory issues including substantial quantitative information
of a technical and financial nature.

Ability to conmunicate effectively, orally and in witing.

Ability to naintain effective working relationships with the
public, corporate officials, court officials and attorneys.

Ability to oversee the work and staff of Administrative Law
Judge offi ces.

M ni mum Qual i fications
TRAI NI NG Admission to the Wst Virginia State Bar
EXPERI ENCE Five years of full-tine or equivalent part-time
pai d experience as an attorney with trial experience, or as a
judge of a court of record.

Est abl i shed: 12/ 1/ 91
Ef f ecti ve: 12/ 1/ 91



