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ATTORNEY 3

Nat ure of Work

Under the direction of the assistant |egal director,
perfornms advanced and conplex | egal work as a staff specialist or
may function as a principal attorney for a specific agency or
program Perforns related work as required.

Di stingui shing Characteristics

The Attorney 3 class is distinguished fromthe Attorney 2
| evel by the conplexity of |egal issues assigned, the latitude
for independent action and deci sion-nmaking, the final authority
to commt the agency regarding contracts and | egal position, by
serving as the principal attorney for a departnent head or
regul atory agency, and by the |level of |egal research required.
Attorneys at this |level conduct |egal research related to the
crimnal rights of indigents and i nmates, and represents sanme in
crimnal proceedings. Attorneys at this level may al so be
responsible for all legal work in a district or division of a
| arge state agency.

Exanpl es of Work

Serves as principal |egal advisor to a departnent or agency
head.

Drafts | egal pleadings or briefs on conplex crimnal cases or
regul atory issues.

Revi ews and approves a variety of contracts.

Represents the agency in adm nistrative hearings and appel |l ate
courts.

Directs a |l egal research program

Provides direction to other attorneys on such matters as trial
procedures, appellate procedures, Wrkers' Conpensation
cl aims, |abor conpliance matters and docunent approval.

Performs highly responsible I egal work in connection with
crimnal law, title work, real estate transactions, public
and private utility conpanies and conplex industrial firns.

Det erm nes further appeal of contested cases and makes
recommendati ons to supervi sor concerning final clearance.

Consults with agency staff on the interpretation of court
opi nions and statutes, the application of rules and
regul ations, and related matters where a serious |egal issue
i s invol ved.

Know edge, Skills and Abilities

Know edge of statutes, court opinions and Attorney Ceneral
opi ni ons.

Know edge of general |aw.

Know edge of judicial procedure, |egislative procedure and bil
preparation.

Knowl edge of governnent operation.

Skill in witten and oral comruni cati on.
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ATTORNEY 3 ( CONT' D)

Know edge, Skills and Abilities (cont'd)

Ability to effectively supervise a staff of attorneys, assign
t he work, and establish and review results.

Ability to anal yze, appraise and organize facts, and present
such materials in a clear and logical formfor oral or
witten presentation.

Ability to performconplex legal work in the drafting of |egal
i nstrunments, proposed |egislation and | egal opinions.

M ni mum Qual i fications

TRAINING Adm ssion to practice lawin the State of West
Vi rginia.

EXPERI ENCE Five years of full-tine or equivalent part-tine
pai d enpl oynent in the practice of |aw.

SUBSTI TUTI ON  One year of full-time or equivalent part-tine
pai d enpl oynent as an attorney with the agency to which
assi gned shall be considered the equivalent of two years of
experi ence.
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