9504
ATTORNEY SUPERVI SOR

Nat ure of Work

Under |imted supervision, perforns advanced |evel | egal
wor k and supervisory duties over attorneys and support staff.
Oversees |l egal projects assigned to subordinates. Perforns
rel ated work as required.

Di stingui shing Characteristics

This class functions primarily as a working supervisor. At
this level, the incunbent perforns conplex |egal work, but the
controlling responsibility is to supervise a staff of attorneys.

Exanpl es of Work

Pl ans, assigns, directs and supervises the | egal work of a
staff of attorneys.

Reconmends sal ary increases, pronotion and ot her appropriate
per sonnel actions.

Drafts | egal pleadings or briefs on conplex crimnal cases or
regul atory issues.

Revi ews and approves a variety of contracts.

Represents the agency in adm nistrative hearings and appel |l ate
courts.

Performs highly responsible I egal work in connection with
taxation, crimnal law, title work, real estate
transactions, public and private utility conpani es and
conpl ex industrial firmns.

Det erm nes further appeal of contested cases and nakes
recommendati ons to supervi sor concerning final clearance.

Consults with agency staff on the interpretation of court
opi nions and statutes, the application of rules and
regul ations, and related matters where a serious |egal issue
i s invol ved.

Know edge, Skills and Abilities

Know edge of statutes, court opinions and Attorney Ceneral
opi ni ons.

Know edge of general |aw.

Know edge of judicial procedure, |egislative procedure and bil
preparation.

Skill in witten and oral communicati on.

Ability to effectively supervise a staff of attorneys, plan
wor k, and establish and review results.

Ability to anal yze, appraise and organi ze facts, and present
such materials in a clear and logical formfor oral or
witten presentation.

Ability to performconplex legal work in the drafting of |egal
i nstrunments, proposed |egislation and | egal opinions.



9504
ATTORNEY SUPERVI SOR ( CONT' D)

M ni mum Qual i fications

TRAINING Admission to practice lawin the State of West
Vi rginia.

EXPERI ENCE  Seven years of full-tinme or equivalent part-tine
pai d enploynent in the practice of Iaw, including one year
of trial work, two years of which nust have been in a
supervisory or |ead worker capacity.

SUBSTI TUTION  One year of full-tine paid enploynment as an
attorney with the agency to which assigned shall be
consi dered the equival ent of two years of experience,
excl uding the supervisory or | ead worker requirenent.
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