9503

HEARI NGS EXAM NER

Nat ure of Work

Under |imted supervision, perforns advanced professional
wor k adj udi cati ng adm ni strative hearings for a state agency.
| ssues addressed stem from agency regul atory responsibilities
such as denial of social and econom c services. Researches
cases, reviews physical, financial or enploynent information, and
drafts decisions. My supervise sone paraprofessional or office
support staff. Makes deci sions based on adm ssi bl e evidence.
Performs rel ated work as required.

Di stingui shing Characteristics

Positions in this classification adjudicate first |evel
appeal s for individuals who have been determ ned to be no | onger
eligible for financial assistance, disability benefits, |icenses
or other social benefits. Candidates nust be famliar with the
federal guidelines and state |law, and precedents relevant to the
area of jurisdiction.

Exanpl es of Work

Recei ves notice of departnental actions applying sanctions
under regulatory responsibilities; advises parties at
interest of right of appeal and appeal procedures.

Presi des over and conducts hearing on clainms and ot her appeals
of cases relating to services or benefits of the agency.

Travel s the state to conduct heari ngs.

Adm ni sters oaths, exam nes w tnesses, and receives testinony
in hearing cases; determnes credibility of witnesses and
wei ght s evi dence.

St udi es proposed regul ati ons, perforns necessary research,
prepares reports and makes recommendati ons based on | aw and
facts, supervises and participates in the drafting of and
or ders.

Interviews attorneys, conpany officials, physicians, and the
general public; answers correspondence on matters rel ating
to legal matters of the departnent.

Directs the gathering of additional facts and data to
obj ectively eval uate cases.

Serves as professional |egal resource person to the
departnmental adm nistrative personnel and advi ses on
interpretation of laws and regul ati ons and the probl ens
involved in their application.

May make rulings affecting the conpetency, rel evancy, and the
materiality of evidence and notions to be presented and
render final decisions, orders, or awards.
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Know edge, Skills and Abilities

Know edge of the function, organization and regul ations of the
area of assignnent.

Knowl edge of adjudi cative gui des, operating standards and
instructions pertaining to the credence of evidence of
testi nony.

Know edge of term nology and standards related to the area of
assignnment, nedical or psychol ogical fiscal and
econom ¢ inplications, vocational information, or |egal
t er m nol ogy.

Ability to evaluate evidence and testinony agai nst appropriate
st andar ds.

Ability to make deci sions based on the relative wei ght of
avai | abl e evi dence.

Ability to set forth findings of facts and decisions clearly
and concisely in oral and witten form

Ability to formul ate work procedures.

Ability to carry on general correspondence related to matters
pertaining to departnental functions.

Ability to work successfully wth state adm nistrative
officials, |ocal governnent officials, conpany executives,
physi ci ans, claimnts and the general public.

Ability to tinely keep and mai ntain records.

Ability to conprehend and follow division policies.

M ni mum Qual i fications

TRAINING Bachelor’s degree froman accredited coll ege or
uni versity.

SUBSTI TUTI ON:  Addi ti onal qualifying experience as descri bed
bel ow may be substituted for the required training on a
year - for-year basis.

EXPERI ENCE: Three years of full-tine or equivalent part-tine
pai d experience in public or private welfare or |aw
enforcenment, or other public work which invol ves
adj udi cati ng evi dence agai nst standards.

FOR WORK WTH THE DI VI SION OF MOTOR VEHI CLES

TRAINING Bachelor’s degree from an accredited four-year
coll ege or university or successful conpletion of an
accredited Paral egal or Legal Assistant program

SUBSTI TUTI ON:  Addi ti onal qualifying experience as descri bed
bel ow may be substituted for the required training on a
year - for-year basis.
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EXPERI ENCE: Three years of full-tinme or equivalent part-tine
pai d experience in conducting judicial hearings, quasi-
judicial adm nistrative hearings, crimnal investigation,
paral egal or in making |egal determ nations on statutory
conpl i ance, clains, assessnments or regulator violations.

SUBSTI TUTION:.  Graduate work from an accredited coll ege or
university may substitute for the required experience on a
year-for-year basis.

OR

Thirty graduate hours from an American Bar Associ ation
accredited | aw school may substitute for the required three
years of experience.

SPECI AL REQUI REMENT
A valid West Virginia driver’s licence is required.
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