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TAX ANALYST 1

Nat ure of Work

Under general supervision, at the full-performance
| evel , gathers, analyzes and prepares reports on tax |aws and
wor ks on research projects involving the collection, conputer
mani pul ati on and analysis of State tax data and state and
national economc statistics, including the analysis of tax
i ssues and policies and their inpact on economc and fi scal
conditions. Perforns related work as required.

Di stingui shing Characteristics

This |l evel of the Tax Anal yst series participates in work of

| ess conplexity and uses | ess independent judgenent. The duties
may be perforned in conjunction with higher |evel tax anal ysts.

Exanpl es of Work
Gat hers, anal yzes and prepares various reports on the state's
econony and tax structure fromtax proposals, |aws, and

col l ecti ons.

Devel ops individual econom c sector forecasts on the state
| evel by anal yzing national econom c forecasts and reports
and state data.

Answers inquiries fromother states or the public by drafting

correspondence relating to the state econonmy and tax system

for the Director, Deputy Secretary, Secretary or the
Gover nor.
Anal yzes tax and econom c data from conputeri zed data bases
usi ng conputer programm ng or software packages.
Prepares statistical summaries of various state tax
col | ecti ons.

Mai nt ai ns dat abases of infornmation on various state taxes and

ot her state and nati onal data.

Know edge, Skills and Abilities

Know edge of research nethods and techni ques.

Know edge of basic statistical techniques.

Know edge of conputer applications.

Ability to collect econom c and denographic data froma
vari ety of sources.

Ability to anal yze data, nmake observations and applications
and draw concl usions fromthe data.

Ability to maintain effective working relationships with
ot hers.
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M ni mum Qual i fications
Training: A master's degree froman accredited university in
public or business adm nistration, economcs, statistics,
mat hemati cs, public policy, finance, operations research,
regi onal planning, urban studies, conputer science,
i ndustrial engineering or systemanalysis or a closely
related field.
Substitution: Undergraduate degree in any of above
di sciplines plus two years additional experience in economc
research and anal ysis may substitute for the required
trai ni ng.
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