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Nat ure of Work: Under administrative direction of the
Comm ssi oner of Corrections, perfornms as the chief executive
of ficer of a prison and shall have charge of its internal police
and managenent, and provide for feeding, clothing, working and
taking care of the convicts, subject to the control of the state
conmi ssioner of corrections. Shall pronptly enforce all orders,
rules and regul ati ons nade by the conm ssi oner of corrections,
enforces strict discipline anong the convicts, protects and
preserves the property of the state, and may for that purpose
puni sh the convicts, or cause themto be punished, in the manner
aut hori zed by the comm ssioner of corrections. Shall have the
custody and control of all real and personal property at the
penitentiary, subject to the orders of the conmm ssioner of
corrections. Performs related work as required.

Exanpl es of Work

Responsi bl e for the planning and managenent of the fiscal,
adm ni strative, and operational inplenentation of policies
and procedures.

Coordi nates and directs staff in admnistrative, custodial,
rehabilitative, nedical, psychiatric, and diagnostic
functions of the prison.

Eval uat es budget needs, establishes priority or needs
according to requirenments and justifies needs to prison
adm ni strators.

Est abl i shes or reviews and approves proposed advanced
adm nistrative and technical training for staff.

Assists in the devel opnment of policies and procedures,
particularly froman institutional perspective. Wrk
i nvol ves ensuring that policies and procedures are carried
out through line staff and ensuring that limted resources
are directed to acconplish the required quality of
services. Develops or reviews and approves recomrended
changes in internal policies and guidelines to fit the
prison.

Monitors the work through staff neetings with staff and
mont hly reports.

Recomrends or reviews and approves reconmendati ons on
pronotions, salary raises, and new hires at the prison.

Know edge, Skills and Abilities

Know edge of regul ations and procedures established by the
Di vision of Corrections.

Know edge of the principles of admnistration involved in
operating a State correctional facility.

Knowl edge of the managenent techni ques and the correctional
policies governing i nmate custody and rehabilitation.

Know edge of basic human psychol ogy applicable to the i nmate
popul ati on.
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Know edge, Skills and Abilities (cont'd)

Ability to organize and supervise the activities of a large
group of enpl oyees.

Ability to establish and maintain an effective relationship
wth inmates, inmates' relatives, personnel, and the nedi a.

Ability to express ideas clearly and concisely, both orally
and in witing.

Ability to think clearly and act quickly and effectively
during energencies.

M ni mum Qual i fications

Training: Gaduation froman accredited four-year college or
university with a degree in psychol ogy, sociology, crimnal
justice, corrections, social work or closely related field.

Substitution: Experience as described bel ow may substitute
for the required training on a year-for-year basis.

Experience: Seven years of full-tinme or equivalent part-tinme
pai d experience in the rehabilitation of prison inmates;
probation or parole work; social work; supervisory prisoner
security work; hospital, institution, or business
managenent ; personnel adm ni stration; special education;
i nmat e teaching; clinical psychology; or work in a closely
related field.

Speci al Requirenent: Mist be bondabl e.
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