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CORRECTI ONAL COUNSELCR 1

Nat ure of Wbrk: Under general supervision, provides a
vari ety of counseling services for the inmate popul ation of a
correctional facility. Positions may vary as to predom nant job
function or area of specialization fromfacility to facility.
Areas of specialization include vocational counseling, substance
abuse counseling and gui dance for inmates on work rel ease.
Performs related work as required.

Di stingui shing Characteristics: This is the entry or
begi nning |l evel of the Correctional Counselor class series. The
enpl oyee works closely with the i mredi ate supervi sor or a senior
counselor to learn correctional prograns, accepted nethods of
interaction with inmates and facility security rules and
regul ati ons.

Exanpl es of Work

Interviews i nmates upon arrival to facility and/or specific
program wites a sunmary of the session, gathers pertinent
information and drafts an outline of proposed treatnent,
enpl oynment strategy or course work.

Meets with inmates on a regular basis to discuss progress, to
assess problens or needs to be addressed and to informthe
i nmat e of changes in program or schedul e.

Mai ntai ns records to go into permanent files.

Wites nonthly reports to docunent work with i nmates, achieve-
ments in progress, activities held or problens encount ered.

Counsels inmates in crisis situations; deals with potentially
violent or suicidal inmates to stabilize their behavior.

Arranges mnisterial, psychological or enploynent counseling
outside the facility.

Teaches interpersonal skills to help inmates obtain and retain
enpl oynent .

May assi st correctional officers on living unit.

Know edge, Skills and Abilities

Know edge of the Departnent of Corrections policies and
pr ocedur es.

Know edge of behavi or nodification techni ques and phil osophi es
used in corrections.

Know edge of techniques used in crisis intervention.

Ability to conmmunicate effectively with a wide variety of
peopl e.

Ability to observe changes in inmate behavior.

Ability to keep accurate records.
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CORRECTI ONAL COUNSELOR 1 ( CONT' D)

M ni mum Qual i fications

Training: A Bachelor's degree froman accredited college or
university with a magjor in crimnal justice, corrections,
psychol ogy, soci ol ogy, counseling, counseling and gui dance,
crim nol ogy, social work, education, therapeutic recreation
or closely related field.

Substitution: Experience in the area of corrections or

related fields may be substituted for the required training on

a year-for-year basis.
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