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DI RECTOR, JUSTI CE AND COVMUNI TY SERVI CES

Nat ure of Work

Under adm nistrative direction, directs and provi des
| eadership for the state's crimnal justice strategic planning,
programm ng, and policy analysis functions. Provides policy
| eadership to the Departnment of Mlitary Affairs and Public
Safety and ot her agencies on a broad range of issues relating to
| aw enforcenent, corrections, adjudication, juvenile services,
| egislative reform and community nobilization. Acts as the
principal division liaison with |legislature, suprenme court,
federal government, private entities and the general public.
Performs rel ated work as required.

Exanpl es of Work

Provi des general direction to section managers who adm ni ster a
vast array of federal and state grant-in-aid prograns
designed to affect the broad scope of crimnal justice
systemactivity.

Directs personnel, budgetary, programmatic, and service
functions of the Division.

Directs the recruitment, devel opnment and managenent of the
pr of essi onal and support staff nenbers.

Directs the state's crimnal justice planning and policy
devel opnent efforts.

Directs research and performance eval uations of the state's
crimnal justice functions.

Directs the overall devel opnment and coordi nation of the state's
crimnal justice data systens.

Approves, signs of and submits various state plans and
applications for federal funds.

Directs staff activities for various state boards and
commi ssions involved in crimnal justice policy devel opnent
and fund al |l ocati ons.

Represents the Governor and Cabi net Secretary at neetings and
publ i ¢ appearances as required.

Reports annually to the Governor and Legi sl ature on the various
activities of the Division.

Serves as |liaison to the Legislature regarding crimnal justice
i ssues, develops Division' s legislative strategy, and
advi ses regardi ng statutory and policy changes.

Provi des policy recomendations to the Cabi net Secretary and
Governor regarding Crimnal Justice issues.

Know edge, Skills and Abilities
Know edge of the West Virginia Crimnal Justice Systemand its
oper ati on.



Know edge of Federal and State Statutes relating to crim nal
justice and program adm ni strati on.
Knowl edge of Federal, State and Local budgetary and fi scal
pr ocedur es.
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DI RECTOR, JUSTI CE AND COMMUNI TY SERVI CES ( CONT' D)

Know edge, Skills and Abilities (cont'd)

Know edge of basic training and educational principles and
t echni ques.

Know edge of basic design concepts relating to crimnal justice
dat a managenent and data anal ysi s.

Ability to devel op, manage and direct the activities of
prof essional, technical and support staff.

Ability to direct professional staff engaged in highly
techni cal research, evaluation and policy analysis
activities.

Ability to communicate clearly and effectively with public
officials, the general public and the news nedi a.

Ability to develop and facilitate consensus buil di ng anong
various crimnal justice |eaders and conmunity
representatives.

M ni mum Qual i fications

Tr ai ni ng Graduation froman accredited four-year college or
university with a degree in Political Science, Public
Adm ni stration, Managenent, Crimnal Justice or a related
field.

Substitution Experi ence as described bel ow may substitute for
the required training on a year-for-year basis.

Experi ence Five years of full-time or equivalent part-tine
pai d experience in crimnal justice managenent or program
devel opnent .
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