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Nat ure of Work

Under |imted supervision, perforns advanced |evel
prof essional work in one or nore of a varied nunber of crimnal
justice program devel opnent, inprovenent and research activities
in the State. These devel opnent, inprovenent and research
activities may be within sub-areas of corrections, |aw
enforcenment, prosecution and/or court nanagenent. The speciali st
may work in one or nore specialty areas: planning, grants
managenent, program devel opnment, program assessnent
grant/conpl i ance nonitoring, data analysis and research studi es.
Typically is held responsible for a conplex statew de grant or
research project or program and perforns highly conplex work as a
senior specialist in the area of assignnent. Trains or |eads
| oner | evel personnel. Perforns related work as required.

Di stingui shing Characteristics

The Crim nal Justice Specialist 3 is distinguished fromthe
Crimnal Justice Specialist 2 by the nost conpl ex assignnents of
statew de grant or research projects or prograns. Perforns as a
senior specialist in the area of assignnment with | ead
wor ker/ proj ect | eadership responsibility.

Exanpl es of Work

Perforns nore conplex or sensitive crimnal justice systens
assi gnnment s.

Pl ans, organi zes and coordi nates conplex projects or grants in
the area of assignment.

Identifies conplex crimnal justice system devel opnent needs
t hrough neetings with state and | ocal governnent officials,
comunity | eaders, and private sector parties, and by
collecting and reviewi ng relevant crimnal justice data.

Trains and | eads new personnel and others on the work of the
unit.

Conducts workshops and neetings to advise state and | ocal
government officials, community | eaders, and private sector
parties of available prograns and trains these parties on
grant witing and grant procedures/adm nistration.

Revi ews grant applications for accuracy in such areas as
fi nanci al docunmentation, program guidelines, etc.

Assi sts grantees in devel opi ng and mai nt ai ni ng grant
managenent systens for financial records and nonthly
reports.

Monitors the admi nistration of state and | ocal crim nal
justice grants to assure conpliance with grant requirenents.

Monitors crimnal justice agencies for conpliance with
applicable state and federal |aws and regul ati ons.
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Exanpl es of Work - Cont’d.

Designs and i nplenments conplex scientific research projects,
i ncluding statewi de data coll ection procedures, to study
sub-areas or topics in crimnal justice.

(bt ai ns, validates and anal yzes data using statistical and
spreadsheet software packages.

Presents the results of research studies and rel evant
conclusions to the Legislature, crimnal justice
prof essional s and the public.

Prepares statistical, research and pl anni ng docunents.

Know edge, Skills and Abilities

Know edge of the crimnal justice systemand the operations of
its respective conponents.

Know edge of the grant process.

Know edge of strategic planning and pl anni ng techni ques.

Know edge of the scientific method, research design, and
statistical analysis.

Know edge of data collection, conpilation and anal ysis
procedures, and techni ques.

Know edge of statistical, spreadsheet and ot her rel evant
conput er software applications.

Know edge of publication procedures and techni ques.

Ability to devel op grant progranms and pl ans.

Ability to train local officials and interested parties in
grant adm nistration and application procedures.

Ability to review grant applications and other records for
accuracy and conpliance with established guidelines.

Ability to design and inplenment conplex scientific research
proj ects.

Ability to establish and maintain effective working
relationships with federal, state and local officials and
co- wor kers.

Ability to lead others in the work of the unit.

Ability to plan, organize and conpl ete special projects.

Ability to speak about and clearly explain grant prograns,
pl anni ng docunments and research studi es.

Ability to comruni cate conpl ex i deas and procedures through
the witten word.

M ni mum Qual i fications
Trai ni ng: Bachelor’s degree froman accredited four-year
coll ege or university in crimnal justice, politica
sci ence, social sciences, mathematics, statistics, planning,
managenent or related field.
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M ni mum Qual i fications (Cont’d)

Experience: Four years of full-tinme or part-tinme equival ent
pai d professional experience in grants devel opment or grants
adm ni stration, planning, project adm nistration, crimnal
justice, data analysis, statistics, research or nmathemati cs.

Substitution: A nmaster’s degree froman accredited coll ege or
university may substitute for one year of the required
experience. OR Six college senester hours related to
grants devel opnent or grants adm ni stration, planning,
project adm nistration, crimnal justice, data analysis,
statistics, research, or mathematics nmay substitute for one
year of the required experience.
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