8645
Radi o Oper at or

Nat ure of Work

Under general supervision, at the full-performance |evel
operates a central conmmunications base station or a district
radi o-tel ephone base station and direct-line facilities and
nmoni tors/control s use of frequency by field and nobile units. WII
performa variety of clerical tasks within prescribed procedures
and guidelines. Perforns related work as required.

Exanpl es of Work

Operates a variety of comruni cati on equi pnment at a base station
that may include citizen band radi o, scanner, telephone.

Logs all comrunications received or transmtted according to

Federal Communi cations Comm ssion rules and regul ati ons and
agency policy.

Checks district daily to record weat her and stream conditi ons,
and hazardous conditi ons.

Di spat ches agency personnel and equi pnent to correct hazardous
conditions or provide other energy response.

Rel ays information to agency personnel.

Answers inquiries fromthe public and provides information.

Processes i nvoi ces and requi sitions for equi pnent, repairs, and
suppl i es.

Mai ntains a filing system and keeps a variety of records.

Types letters, nenoranda, reports, |ogs and various forms.

Know edge, Skills and Abilities

Ability to learn Federal Conmunications Conm ssion rules and
regul ati ons governing voice transm ssion of nmessages in and
out of a conmunication base station.

Ability to maintain required logs of radio and telephone
messages; maintain routine records and files.

Ability to | earn about state and national energency facilities,
services and notification techni ques.

Ability to acquire the skills necessary to activate and adj ust
comuni cat i ons equi prent .

Ability to listen well and speak clearly and distinctly.

Ability to transmt and receive radi o-tel ephone conmuni cati ons
in a precise and accurate manner.

Ability to work under stressful situations.

Ability to learn the general functions and policies of various
di vision within the agency.

Ability to type and takes nessages in an accurate nanner.

M ni mum Qual i fications
TRAI NI NG Graduation from a standard high school or the
equi val ent i ncluding or supplenented by a course in typing.
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