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Nat ure of Work

Performs highly conplex admnistrative work as the
Director of Parks and Recreation Section of the Division of Tourism
and Parks. Directs the state parks systemto include programm ng,
design, construction, rmaintenance, operation and nanagenent.
Directs the appropriation and adm nistration of the state parks
budget; responsible for public relations and | egi slative |liaison on
parks and recreation issues. Directs and supervises the work of
subordi nat e nmanagers, professional and clerical staff.

Performs highly conplex admnistrative work as the
Director of Tourism Section or Admnistrative Assistant to the
Comm ssi oner . Directs a nmjor conponent of the division with
multiple subordinate supervisory positions or direct advisory
functions to the Commi ssioner. Directs programdesign, operation,
adm ni stration and eval uation at the direction of the Conm ssi oner.
Special project creation and administration as directed by the
Comm ssioner. Perfornms related work as required.

Di stingui shing Characteristics

Performs highly conplex admnistrative work as the
Director of Parks and Recreation or Adm nistrative Assistant to the
Commi ssi oner.

Exanpl es of Work

Advi ses and nmakes recomendations to the Conm ssioner of
Tourism and Parks regarding policies, rules, regulations and
procedures for the operation of the D vision.

Directs the operation of the state parks and recreati on system

Directs preparation of budget requests covering staff and
equi pnent requirenents, allocates funds to organizational
units, and approves expenditures.

Pl ans, organi zes, inplenents, nonitors, controls and eval uates
activities of staff through subordinate managers, work
acconpl i shnent, and net hodol ogy.

Devel ops and inplenents a strategy to carry out informationa
prograns to advertise, pronote and publicize state tourism
and parks industry.

Testifies at legislative, judicial, or public hearings on
agency position or as a subject-matter expert. Represents
agency as state representative on nulti-state board,
advi sory groups, etc.

Directs the operation of the tourism pronotion sections.

Directs agency operations as required by the Comm ssioner.

Directs special projects as directed by the Conm ssioner.
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Know edge, Skills and Abilities
Know edge of the principles and practices of the tourism
i ndustry and public park managenent.
Knowl edge of the principles and practices of nanagenent
i ncl udi ng pl anni ng, budgeting, staffing, training,
controlling and reporting.

Skill in oral and witten comruni cati ons and public speaki ng.
Ability to plan, direct, coordinate, and supervise the work of
enpl oyees.

Ability to follow oral and witten instructions, exercise sound
j udgenent, and work under |imted supervision.

Ability to establish and nmaintain effective working
relationships with federal, state and local officials, the
general public, supervisor, co-workers and staff.

Ability to exercise independent judgenent, delegate authority
and evaluate the results of work perforned.

Ability to keep accurate records; wite reports in a clear,
concise form and present factual material and ideas
ef fectively.

M ni mum Qual i fications

TRAINING Master's degree froman accredited coll ege or

university with a nmajor related to the area of assignnent.

SUBSTI TUTION  Graduation from an accredited four-year college
or university with a degree related to the area of
assi gnment and one year of full-tinme or equivalent part-tine
paid experience as described below may be substituted for
the master's degree.

EXPERI ENCE Six years of full-tinme or equivalent part-tine paid
experience in the area of assignnment, four years of which
must have been in a supervisory or admnistrative capacity.

PROMOTI ONAL PURPOSES ONLY Additional qualifying experience as
defi ned above may be substituted for the college training on

t he basis that two years of experience is equal to 30 senester
hours of coll ege.

Areas of Assignnent
Adverti sing/ Pronotion

Fairs and Festival Pronotion
Par k Oper ati ons/ Progranm ng
Par ks and Recreation
Touri sm Mar ket i ng
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