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GEOGRAPHI C | NFORNMATI ON SYSTEM DATABASE ADM NI STRATOR 2

Nat ure of Work

Under general supervision, perforns full-performance |evel
adm ni strative and technical work in managi ng, supervising, and
assisting in Geographic Information Systens (A3 S) database
creation and mai ntenance activities. Wrk involves design,
devel opnent, and managenent of G S data resources within the
context of progranms and policy directives. Under supervision of
a G S manager, work includes coordination of G S database
activities, assistance in managing G S data conversion contracts,
establ i shment and enforcenent of database standards,
participation in planning and organi zi ng system devel opnent
activities, and other G S database related activities.
Supervision is exercised over a staff of subordinate G S staff
positions. Wirk is performed i ndependently within established
policies, procedures, and guidelines and is reviewed through
reports, conferences, and system performance. Perforns rel ated
wor k as required.

Di stingui shing Characteristics

This is full-performance | evel work where the incunbent is
gi ven nore conpl ex assignnents. At this level, the incunbent
supervi ses a staff of subordinate G S staff positions.

Exanpl es of Work

Manages dat abase resources of the GS; confers and coordi nates
with the G S Manager, user organizations, and G S personnel
to determ ne user needs.

Oversees all G S operations; supervises directly or through
@S staff all activity associated with inplenentation,
operation, and enhancenent of the G S.

Assi sts in coordinating contracts with G S data conversi on and
rel ated service vendors.

Responsi bl e for devel opnent and enforcenent of data standards
i npacti ng codi ng schenes, database designs, and data update
pr ocedur es.

Oversees data quality control procedures and | oadi ng of data
to the system coordinates activities in data transfer and
transl ati on.

Est abl i shes and enforces procedures for data access security
and access rights.

Produces or reviews prelimnary and detail ed designs for new
or nodi fied dat abase el enents.
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Exanpl es of Work (cont'd)
Perforns or assists in investigating and reconmendi ng sources
and approaches for automating 3G S dat abase el enents.
Provi des docunentation and training for system users.

Know edge, Skills and Abilities

Know edge of autonated and spatial information processing
met hods and t echni ques.

Know edge of the capabilities of autonated mappi ng and
geographi c i nformati on processing systens.

Know edge of cartographic principles, automated mapping, A S
dat abase desi gn concepts, and database structure.

Know edge of data conversion, translation, and transfer
met hods and t echni ques.

Ability to coordinate with G S staff and users to devel op
standards for system access, security and data integrity.

Ability to work with and oversee efforts of private database
devel opnent contractors.

Ability to translate technical concepts and term nol ogy in
terms of understandabl e to managenent, depart nent
officials, and system users.

Ability to establish and maintain effective relationships wth
user departnents, administrative officials, and enpl oyees.

Ability to communicate effectively orally and in witing.

M ni mum Qual i fications

Training: Bachelor’s degree, including six senmester hours in
conputer science or GS froman accredited coll ege or
university. Preference may be given to those with a degree
i n conputer science, geol ogy, geography, natural or earth
sci ences, forestry, planning, engineering, engineering
t echnol ogy, mathematics, or related field.

Experience: Four years of full-time or equivalent part-tine
pai d experience in geographic information systens design,
i npl enent ati on and nmanagenent, including experience in
dat abase managenent.

Substitution: Master's degree or doctorate froman accredited
coll ege or university in any of the above fields may be
substituted for two years of the required experience.
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