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Nat ure of Work

Under general supervision, usually by a G S Manager or
senior G S technical staff, this position involves entry-1|evel
technical work in multi-tier Geographic Information System (QYS)
operations and services for a state agency or departnent. Duties
include digital data entry and mai nt enance, executing
appl i cations, and produci ng maps and rel ated graphi c out put and
reports. Perfornms related work as required.

Di stingui shing Characteristics

Performs routine work in geospatial data collection,
processi ng and analysis. This classification is regarded as
begi nning or training | evel work wherein an enpl oyee, under
general supervision, is oriented to GS work and may be trained
to performthose duties through on-the-job experience.

Exanpl es of Work

Performs lowto md-level G S operations including manual data
entry (e.g., digitizing, scanning, keyboard entry, etc.)
Pl ot and map production, lowlevel GS analysis, generating
reports, and answering information requests.

Assists with A S hardware and software operations such as
system setup and updates, installation and test, networking
and peripheral device connectivity.

Assists in investigating, evaluating and recommendi ng new data
sources, software, equipnment and techniques for inproving
geospati al anal ysis and servi ces.

Assists in devel oping and follow ng G S dat abase standards for
content, format, design, naintenance and quality assurance
pr ocedur es.

Know edge, Skills and Abilities
Know edge of basic automated mappi ng and geospati al processing
nmet hods, techni ques and capabilities.
Knowl edge of basic 3 S database structures and geographi c data

sour ces.
Know edge of basic cartographic principles and practices
pertaining to map synbols, |line work, colors and patterns,

thematic content, etc.

Know edge of basic map scal es, projections and coordinate
syst ens.

Ability to operate a computer keyboard, nouse and peripheral s
such as a digitizing cursor.
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Know edge, Skills and Abilities (cont’d)

Ability to gather and interpret basic geographic information
fromvarious data sources such as maps, graphs, charts,
pl ani metric draw ngs, survey data, aerial photography and
satellite imagery.

Ability to use basic autonmated nethods and techni ques for
geospatial data input, processing and anal ysis.

Ability to understand basic geospatial technical concepts and
term nol ogy and to convey this information to supervisors,
ot her enpl oyees, adm nistrators and public officials.

Ability to effectively communicate orally and in witing.

Ability to work in a coll aborative team environnment under
m ni mal supervi si on

M ni mum Qual i fications

Trai ni ng: Associate’s degree, including six hours in conputer
sci ence, computer mappi ng or conputer aided drafting and
design (CADD) or G S froman accredited coll ege or
university with a nmajor in geography, cartography, geol ogy,
natural or earth sciences, environnmental sciences,
| andscape architecture, urban planning, |and surveyi ng,
envi ronment al engi neeri ng, conputer science or a related
field.

Experience: One year of full-time or equivalent part-tine
pai d experience in conputer mapping or G S rel ated
activities, including digital map analysis, map display and
digitizing procedure, and automated mappi ng or CADD draw ng
producti on.

Substitution: Bachelor’s degree froman accredited coll ege or
university in the above fields may be substituted for the
required training and experience on a year-for-year basis.
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