8397
TRANSPORTATI ON BUSI NESS MANAGER

Nat ure of Wrk:

Under general direction of the Secretary
of Transportation, an enployee in this class is responsible for
t he organi zati on, coordi nation and execution of the fiscal and
busi ness managenent operations of the Departnent of Trans-
portation. Oversees the accounting, budgeting, finance,
procurenent and nmanagenent eval uation functions. Exercises
considerable latitude in the devel opnent and execution of fisca
and busi ness managenent procedures and practices of the
departnment. Perfornms rel ated work as required.

Exanpl es of Work

Supervi ses the preparation and execution of the departnent's
budget and coll ateral federal and state fiscal transactions.
Oversees and coordi nates all fiscal business managenent
matters of the departnent.

Directs the devel opment of and presentation of the annual
appropriation request.

Pl ans, supervises and eval uates major adninistrative and
fiscal studies; projects the cost/benefit of new revised

met hods, equi pnent or prograns.

Oversees the preparation of regulations and special reports
of federal, state and | ocal agencies.

Oversees the procurenent of services, equipnent and supplies
in accordance with departnental budget linitations and
procurenent regul ations.

Oversees the inter-agency rel ati onshi ps between Transportation
and ot her agencies such as Auditor's O fice, Treasurer's

O fice and the Legisl ature.

Know edge, Skills and Abilities

Know edge of the principles and practices of governnenta

fi nance.

Know edge of the | aws, regul ations, policies, and procedures
governing federal financial participation in state highway
activities.

Skill in projecting the effects and costs of transportation
proj ects.

Ability to devel op and execute management policies for a

| arge, conpl ex agency.

Ability to direct and coordi nate distinct non-engi neering
functions in the Departnent of Transportation.

Ability to establish and maintain working relationships with
ot hers.

Ability to organize, conduct, analyze and inpl enent major
adm nistrative studi es and projects.



8397
TRANSPORTATI ON BUSI NESS MANAGER ( CONT' D)

M ni mum Qual i fications

Trai ni ng: Gaduation froman accredited four-year coll ege or
university with a najor in business managenent, public

adm ni stration, economcs, or a closely related field.
Experience: N ne years of professional managenent experience,
two of which nust have been in a nanagenent capacity equival ent
to conmptroller, accounting director, or admnistrative director
in a large conplex organization.

Est abl i shed: 10/21/93
Ef fective: 11/16/93



