8377

TRANSPORTATI ON SERVI CES SUPERVI SOR

Nat ure of Work: Under limted supervision, performs

supervi sory work in coordinating and overseeing the activities of
techni cal, para-professional or skilled trades enployees in an
establ i shed organi zational unit of the Departnent of
Transportation. Conpletes annual performance eval uati ons,
approves sick and annual |eave, nakes recomendati ons and is held
responsi bl e for the performance of the enpl oyees supervised.
Travel is required. My be exposed to hazardous conditions and
performs work in inclenment weather. Perforns related work as
required.

Exanpl es of Work

Pl ans, assigns, and directs technical, para-professional or
craft enployees in the area of assignnent.

Determines priorities and prepares yearly budget of nmanpower,
equi pnent and material allocations; nonitors expenditures.
Revi ews conpl eted projects for conpliance with federal and
safety regul ati ons and agency polici es.

Advi ses subordi nates of changes in guidelines and safety

st andards; coordi nates safety training prograns.

Inventories materials and equi pnent for availability.
Reconmends hiring and di sciplinary action and trains new

enpl oyees.

Oversees the office recordkeepi ng system prepares reports of
proj ect conpl etions.

May participates in the work of the subordinates and perforns
speci fic tasks.

Know edge, Skills and Abilities

Know edge of general governnental highway standards and
regul ati ons and hi ghway safety procedures.

Know edge of hi ghway construction and mai nt enance techni ques.
Know edge of capabilities of construction and mai nt enance
equi pnent .

Know edge of basic mathemati cs.

Ability to plan, organi ze, supervise and coordi nate the work
of enpl oyees.

Ability to coordinate and schedule projects to neet goal s and
proposed deadl i nes.

Ability to performbasic arithmetic cal culations to determ ne
amounts of material s needed.

Ability to maintain working relationships with others.
Ability to conmunicate effectively orally and in witing.



8377
TRANSPORTATI ON SERVI CES SUPERVI SCR ( CONT' D)

M ni mum Qual i fications

Trai ning: Gaduation froma standard hi gh school or the

equi val ent .

Experience: Four years of full-tine or equivalent part-tine

pai d experience in highway construction or naintenance, traffic
sign control maintenance, including two years of which nust have
been in a supervisory or | ead worker capacity.

Est abl i shed: 10/ 21/93
Ef fective: 11/15/93



