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TRANSPORTATI ON TECHNI CI AN SUPERVI SOR

Nat ure of Wrk: Under adm nistrative direction, an enpl oyee

in this class perforns full-performance supervisory work
overseeing a section of enpl oyees engaged in technical work

Work is reviewed by superiors through results produced and

t hrough neetings to evaluate output. My represent the agency
before commttees and the general public. Perforns related work
as required

Di stingui shing Characteristics: Transportation Technician
Supervi sor is distinguished by the nature of the work supervised.
The nature of work supervised is typically of a technical nature
as opposed to general maintenance work. Contacts are often with
other public officials at the state and federal |evel

Exanpl es of Work

Pl ans, assigns, and coordi nates the work of subordi nates.

Trai ns enployees in work nmethods and inpl enments policies,
procedures, and regul ati ons of the departnent.

Perforns field visit inspections and spot-checks records to
docunent activities and evaluate the perfornmance of the unit.
Ensures that equi prment, supplies, and materials are avail able
to conpl ete work.

Responds to questions or problens of subordinates.

Perforns enpl oyee performance eval uati ons, approves annual and
sick | eave, recommends hiring, disciplinary actions and ot her
activity.

Compi | es vari ous management reports.

Represents the unit before agency nmanagenent, business or
civic groups on administrative hearings.

Know edge, Skills and Abilities

Know edge of materials, nmethods and equi prent used in hi ghway
construction and mai ntenance.

Know edge of preparing maps and property descriptions.

Know edge of testing materials standards.

Know edge of the | aws, policies and procedures applicable to
right-of-way acquisition and rel ocati ons.

Know edge of the basic principles of highway traffic anal ysis.
Know edge of traffic count data collection objectives and

pr ocedures.

Know edge of mapping, charting and cartographic drafting

t echni ques.

Know edge of nethods and techni ques of highway and bri dge
desi gn.

Know edge of | and surveyi ng.



8374

TRANSPORTATI ON TECHNI Cl AN SUPERVI SOR ( CONT' D)

Know edge, Skills and Abilities

Ability to establish and maintain effective working relation-
ships with other enployees, officials, and the genera

publi c.

Ability to express ideas clearly and concisely, both orally
and in writing.

Ability to read highway construction plans, property
descriptions, survey notes, and |egal docunents.

Ability to prepare design plans and specifications for

proj ects.

Ability to calculate and project the quantity of materials to
be used in various construction projects.

Ability to develop realistic maintenance estinmates and
budget s.

Skill in drafting highway and bridge structures.

M ni mum Qual i fications

Trai ni ng: Education equivalent to graduation from an
accredited high school

Experience: Seven years of full-tinme or equivalent part-tine
techni cal experience in transportation planning; in the

coll ection and analysis of traffic data in a transportation
setting; in highway drafting or designing, as a techni cal
assistant on utility installations or relocations, or as a
technician on right-of-way acquisition; in highway inspection,
bri dge inspection or highway mai ntenance, or two years as a
Transportati on Technician I11.

Substitution: Successfully conpleted study from an accredited
col |l ege, university or vocational technical school in

engi neering technol ogy, chemistry, nath, physics, architecture,
| andscape architecture, in transportation, urban or regional

pl anni ng, economics, or statistics may be substituted for the
requi red experience on the basis of 15 senester hours for one
year of experience, or an approved drafting program of at | east
1,080 hours conpletion in an approved drafting programfor one
year of the required experience.

Speci al Requirenment: A valid West Virginia driver's |icense
may be required.
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AREAS OF ASSI GNMENT

Architecture

Cheni stry

Drafting

Economi cs

Engi neeri ng

I nspection

Landscape Architecture

Mat hemat i cs

Mechani cal Draw ng

Physi cs

Skilled and Unskill ed Labor Trades
Statistics

Sur veyi ng

Transportati on

Ur ban or Regi onal Pl anning

Est abl i shed: 11/ 16/93
Ef fective: 11/16/93



