8321
PROGRAMVER ANALYST 1

Nat ure of Work

Under general supervision, at the entry level, perforns
conputer programm ng work in the designing and witing of new
and/ or nodi fying the existing conputer prograns to facilitate
goal s and neet information and automati on needs of agency users.
Resear ches docunentation to learn the location of file |ayouts
and codes prograns of nobderate conplexity such as extracting data
using | ogical keys. Creates test files and conducts test runs,
debugs prograns and prepares docunentation. Attends user
nmeetings with supervision. My performlimted systens anal ysis
under direction. An irregular work schedule may be required of
this position. Performs related work as required.

Di stingui shing Characteristics

Programmer Analyst 1's receive job assignnments with detailed
instruction and routine problens, gradually working with | ess
instruction on nore conpl ex problens. Programer Analyst 1's
perform sonme systens anal ysis and design functions. May assi st
hi gher | evel Programer Analysts in systens anal ysis of |arge,
nmore conpl ex systens. Responds to user inquiries.

Exanpl es of Work

Wites new prograns or nodifies existing prograns of lowto
noderate conplexity; designs flow charts, reviews |ogic,
codes logic flowinto appropriate | anguage, conducts test
runs, debugs programfromtest results and wites
docunent ati on.

Performs routine duties such as codi ng prograns, maintaining
program docunent ati on, and updati ng data processing
manual s.

Assists in the anal ysis of user work processes and systens to
determne feasibility of electronic data processing
appl i cations.

Consults with users to determ ne specific programrequirenents
and the data necessary for production; prepares detailed
speci fications necessary for programm ng and systens
docunent at i on.

Communi cates with users to resolve production probl ens, define
specifications and test results.

Trai ns users on devel oped applications and other automation
t ool s.

Participates in self-study and vendor-supplied courses to
inprove skills in nore conpl ex programm ng areas.
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Know edge, Skills and Abilities

Know edge of data base managenent, docunentation and project
control techniques.

Know edge of a 3rd or 4th generation programm ng | anguage.

Knowl edge of data processing concepts and equi pnent usage.

Skill in programm ng batch and/or on-line systens.

Ability to devel op and mai ntain conpl ex program systens at a
| evel conparable to on-line applications.

Ability to evaluate and anal yze user requests and devel op
effective work plans for systens devel opnent and
mai nt enance.

Ability to present ideas in a clear, concise format using
narrative statements and | ogi ¢ di agrans.

Ability to follow conplex witten and oral instructions.

Ability to train others in programm ng techni ques.

Ability to maintain effective working relationships with data
processi ng personnel and users.

Ability to understand conpl ex techni cal manual s.

Ability to conplete work within timefranes.

Ability to devel op and perform system checks which are
sufficient to test the thoroughness and accuracy of
progr amns.

M ni mum Qual i fications

Trai ning: Bachelor’s degree froman accredited coll ege or
university in conputer science or related field including
but not limted to business data progranmm ng, business
systens anal ysis, conputer accounting, conputer and
i nformati on systens, conputer servicing technol ogi es,
i nformati on systens managenent, data processing, or
conput er engineering. OR  An Associate’s degree from an
accredited col |l ege, university or business school in
conputer science or related field including but not limted
to busi ness data progranm ng, business systens anal ysis,
conput er accounting, conputer and information systens,
conmput er servicing technol ogies, information systens
managenent, data processing, or conputer engineering and
ei ghteen nmonths of full-tinme or equivalent part-tinme paid
conput er programm ng experience in one or nore programm ng
or data base | anguages.
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M ni mum Qual i fications (cont’d)

Substitution: Three years of full-tinme or equivalent part-tine
pai d conputer programr ng experience in one or nore
programm ng or data base | anguages may substitute for the
required training.
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