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BUSI NESS RECOVERY SPECI ALI ST 1

Nat ure of Work

Under general direction, at the full-performance |evel,
mai nt ai ns exi sting plans and procedures used for devel opi ng,
testing, and recovering data processing operations at an
alternate processing facility or locally. Serves on a recovery
team docunenting all plans, processes, and team nenbers.
Provi des agencies with general format and outline for plans.
Pronot es standardi zation in plan devel opnent. My head recovery
team at any alternate processing facility in the event of an
actual disaster. Perforns related work as required.

Di stingui shing Characteristics

This is full-performance | evel technical work responsible
for devel opi ng and nonitoring agency business recovery plans. It
is further distinguished fromthe Busi ness Recovery Specialist 2
by the absence of |eading a recovery team

Exanpl es of Work

Docunents and maintains all existing disaster recovery plans
and procedures.

Docunents alternate processing facility events and |ike
i nformation.

Devel ops agency recovery plans as needed by agenci es;
specifically, docunents agency backup and recovery
pr ocedur es.

| dentifies and docunents potential physical risks to agency
har dware and software and recovery teans.

Serves as |iai son between agenci es and vendors.

Devel ops procurenent docunents for disaster recovery services.

Attends conferences, classes, etc. to keep abreast of advances
and trends in the disaster recovery field.

Know edge, Skills and Abilities

Know edge of basic conputer usage, term nol ogy, and
capabilities.

Knowl edge of data/word processing and data conmuni cati ons
concepts.

Know edge of disaster recovery plan nai ntenance software.

Know edge of disaster recovery plan devel opnent conponents and
pr ocedur es.

Ability to read and conprehend technical materials.
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BUSI NESS RECOVERY SPECI ALI ST 1 ( CONT' D)

Know edge, Skills and Abilities (cont’d)
Ability to conmmunicate effectively with a variety of people,
both orally and in witing.
Ability to think logically and anal yze probl ens.

M ni mum Qual i fications

TRAINING G aduation froman accredited four-year coll ege or
uni versity.

SUBSTI TUTI ON:  Addi ti onal experience as described bel ow nay be
substituted for the required training on a year-for-year
basi s.

EXPERI ENCE: One year of full-time or equivalent part-tinme
pai d experience in conputer programmng, office automation,
t el eprocessi ng, business recovery, conputer operations, or
systens anal ysi s.

SUBSTI TUTION:  Certified D saster Recovery Pl anner (CDRP)
certification nmay be substituted for the experience.
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