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State of West Virginla
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or rejectin part, or in whole, any bid.

3. Prlor to anr award, the apparent successful vendor must be properly registered with the Purchasing Division
and have pald the required $125 fee.

4. All services petformed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of he Purchase Order/Contracts, contingent upon funds being appropriated br the Legislature or otherwise
belng made avallable. In the event funds are not a{)proprlated or olherwise avallable for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30. .

5. Payment may only be made after the delivery and acceptance of goods or services. T

6. Interest may be pald for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon wrltten request in accordance with the West Virginia Code.

8. The State of West Virginia Is exempt from federal and state taxes and willl not pay or reimburse such taxes.

9. The Dlirector of Purchasing may cancel any Purchase Order/Contract upon 30 days wrilten notice to the seller.

10. The laws of the State of West Virginla and the Legislative Rules of the Purchasing Division shall govern the
purchasing process, ‘

11, Any reference to automatic renewal Is hereby deleted. The Conlract may be renewed only upon mutual wrilten
agreement of the parties. ®

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptey protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Assoclate
Addendum (BAA), approved by the Attorney General, Is available ohline at www.state.wv.usfadmin/purchasefure/hipaa.html
and Is hereby made part of the agreement provided that the Agenc; meets the definition of a Cover Entily
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable Information or other confidential Information gained from the agency, unless lhe indivlilual who is
the subject of the Information consents to the disclosure in writing or the disclosure Is made pursuant to the agency's
policies, procedures, and rules. Vendor furlther agrees to comply with the Confidentiality Policies and Information
Security Accountabllity Requirements, set forth In hltp:/fwww.state.wv.usladm[nfpurchase/prlvacyfnot[ceConfidenllalily.pdf.

15. LICENSING: Vendors must be licensed and in good standing In accordance with any and all state and local laws and
requirements by any state or local agency of West Virglnia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor musl
provide all hecassarr releases to obtaln information to enable the director or spending unit to
verify that the vendor is licensed and In good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees thal
if the bid Is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of actlon it may now or hereafter acquire under the antltrust laws of the United States and the State of
Waest Virglnia for price fixing and/or unreasonable restralnts of trade relating to the particular commodities or setvices
purchased or acquired by the State of West Virginla, Such asslgnment shall be made and become effective at the time the
purchasing agency tenders the Initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or conneclion with any corporation, firm, limited
llability- company, parinership, or person or enlily submitting a bid for the same materlal, supplies, equipment or
services and s In all respects falr and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.
2. ltems offerad must be In compliance with the specilications. Any deviation from the speclfications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should altach complete specifications and literature to the bid. The
Purchasing Divislon may waive minor deviations to specifications,
3, Unit prices shall prevall In case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.
4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotatlons on time will result i bid disqualifications: Dapartment of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 26305-0130
5, Communication during the solicitation, bid, evaluation or award perlods, except through the Purchasing Division,
is striclly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 11/09/11




State of West Virginia Request for
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TYPE NAME/ADDRESS HERE # | DIVISION OF HIGHWAYS
| EQUIPMENT DIVISION
| ROUTE 33
| BRUSHY FORK ROAD
BUCKHANNON, WV
26201 304-472-1750

BID OPENING 'TIME 0l

DAYS PRIOR TGO THE EXPIRATION DATE. SU¢H RENEWAL SHALL
BE IN ACCORD%NCE WITH THE TERMS AND COMNDITIONS OF THE
ORIGINAL CONTRACT|AND $HALI, BE LIMITED|TO TWO (2) ONE
1) YEAR PERIODS.

'ANCELLATION{ THE|DIRECTOR OF PURCHASIWG RESERVES THE
TGHT TO CANCEL THIS CONTRACT IMMEDIATRLY UPON WRITTEN
(OTICE TO THI} VENDPOR I} THE COMMODITIES$ AND/OR SERVICES
UPPLIED ARE |OF Al INFJRIOR QUALITY OR |DO NOT CONFORM
'O THE SPECIFICATiONS éF THE BID AND CONTRACT HEREIN.

P L B B

PEN MARKET (LAUSH: THIf DIRECTOR OF PURCHASING MAY
\UTHORIZE A $PENDING UNIT TO PURCHASE QN THE OPEN
IARKET, WITHQUT THE FIILING OF A REQUISITION OR COST
STIMATE, ITHEMS SPECIFIED ON THILIS CONTRACT FOR
MMEDIATE DEIJIVERY IN IEMERGENCIES DUE 70 UNFORESEEN
‘AUSES (INCLUDING [BUT NOT LIMITED TO DILAYS IN TRANS-
ORTATION OR |AN UNANTIQIPATED INCREASE |IN THE VOLUME
F WORK.)

[ e B BB . o B s B i

UANTITIES: QUANTITIES|LISTED IN THE RIEQUISITION ARE
PPROXIMATIONS ONIY, B%SED ON ESTIMATES SUPPLIED BY
HE STATE SPENDING UNIT. IT IS UNDERSTOOD AND AGREED
HAT THE CONTRACT |SHALI COVER THE QUANTITIES ACTUALLY
RDERED FOR NELIVERY DUYRING THE TERM OF THE CONTRACT,
HETHER MORE |OR LESS THAN THE QUANTITIHS SHOWN,
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RDERING PROCEDURE: SPENDING UNIT(S) SHALL ISSUE A
RITTEN STATH CONTRACT [ORDER (FORM NUMHBER WV-39) TO
HE VENDOR FQR COMMODITIES COVERED BY THIS CONTRACT.
HE ORIGINAL |COPY [OF THE WV-39 SHALL BE MALLED TO THE
ENDOR AS AUJHORIZATION FOR SHIPMENT, A SECOND COPY
AILED TO THE PUR(HASING DIVISION, AND (A THIRD COPY
ETAINED BY THE SHENDING UNIT.
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ANKRUPTCY: [IN THE EVENT THE VENDOR/CONTRACTOR FILES
T REVENSE SIDE FOR TEMMS AND:CONOTTION

TELEPHONE DATE

SIGNATURE

S FEI ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginla Request. | (0] O e e

Departiment of Adminlstration  Quotation 7012C013 3
Purchasing Dlvislon :
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

OLDS
304-558-0468

DIVISION OF HIGHWAYS
EQUIPMENT DIVISION
ROUTE 33
BRUSHY FORK ROAD
BUCKHANNON, WV
26201 304-472-1750

11/10/2011
BID OPENING DATE: 12/07/2011 BID OPENING TIME 01:30PM

EOR BANKRUPT(CY PROTECTION, THE STATE MAY DEEM THE
%ONTRACT NULY} AND|VOID| AND TERMINATE HUCH CONTRACT
WITHOUT FURTHER ORDER.

THE TERMS ANIp CONDITIONS CONTAINED IN THIS CONTRACT
$HALL SUPERSEDE ANY AN ALL SUBSEQUENT LTERMS AND
$ONDITIONS WHICH IMAY APPEAR ON ANY ATTACHED PRINTED
IPOCUMENTS SUQCH AS|PRICE LISTS, ORDER FORMS, SALES
AGREEMENTS OR MAINTENANCE AGREEMENTS, INCLUDING ANY
PLECTRONIC MEDIUM|SUCH|AS CD-ROM.

REV. 05/26/2009
EXHIBIT 4

,OCAL GOVERNNENT BODIES: UNLESS THE YENDOR INDICATES
N THE BID HIS RENUSAL |TO EXTEND THE PRICES, TERMS,

ND CONDITIONS OF |THE BID TO COUNTY, SCHOOL, MUNICIPAL
ND OTHER LOGAL GQVERNNENT BODIES, THE |BID SHALL EXTEND
O POLITICAL |SUBDIVISIONS OF THE STATE |OF WEST

[TRGINIA. IX THE |VENDGR DOES NOT WISH |TO EXTEND THE
RICES, TERMS, AN} CONDPITIONS OF THE BID TO ALL
OLITICAL SUHDIVIYIONS [OF THE STATE, THE VENDOR MUST
LEARLY INDI(ATE YUCH REFUSAL IN HIS BID. SUCH REFUSA
HALL NOT PRRJUDICE THE AWARD OF THIS (ONTRACT IN ANY
ANNER.
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EV. 3/88

URCHASING CARD A(CEPTANCE: THE STATE |OF WEST VIRGINI
URRENTLY UTILIZEYq A VISA PURCHASING CARD PROGRAM WHICH
S ISSUED THROUGH |[A BANK. THE SUCCESSHUL VENDOR

UST ACCEPT THE STATE QF WEST VIRGINIA [VISA PURCHASING
ARD FOR PAYMENT (F ALL ORDERS PLACED HY ANY STATE
GENCY AS A (ONDITNION (JF AWARD,

=l = o)

DATE

TELEPHONE

il PN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia Requestfor T BEANUMBER s PG
Deparlment of Administration  Quotation 7012C013 4
Purchasing Division

2019 Washington Slreet East
Post Office Box 50130

Charleston, WV 25305-0130 IAUL REYNOLDS
404-558-0468

St ADDRESS CO

= RFQ COPY
TYPE NAME/ADDRESS HERE

DIVISION OF HIGHWAYS
EQUIPMENT DIVISION

BRUSHY FFORK ROAD
BUCKHANNON, WV
26201 304-472-1750

11/10/2011
BID OPENING DATE:

12/07/

NOTICE
A SIGNED BID |MUST |[BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATION
PURCHASIING DIVISI(ON

BUILDING 15
2019 WAQHINGTON STREET, EAST
CHARLESTON, WV 25305-0130

THE BID SHOULD CONTAIN |THIS INFORMATION ON THE FACE OF
THE ENVELOPE [OR THE BINO MAY NOT BE CONSIDERED:

SEALED BID

BUYER: PAUL REYNOLDS FILE 33

RFQ. NO.: 7012C013

HID OPENING DATE: 12/07/2011

BID OPENING TIME: 01:30 P.M.

HLEASE PROVIOE A HAX NUMBER IN CASE IT |LS NECESSARY

TIO CONTACT YOU REGQARDING YOUR BID:

304-949-4164

CONTACT PERSON (PIEASE [PRINT CLEARLY) :
Donna Thaxton

SIGNATURE ' ] TELEPHONE DATE

VILE £ ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VE»NDOR'
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ORDERING INFORMATION

Orders from the WVDOH, Equipment Division may be placed by telephone and/or

facsimile.
DELIVERY REGULATIONS

Vendor must guarantee that he will maintain in his warchouse adequate stock to
supply the needs of the WV Division of Highways at all times, ORDERS MUST
NOT BE HELD BY THE VENDOR UNTIL A MAXIMUM ORDER POINT HAS
BEEN REACHED, ORDERS SHOULD BE SHIIPED IN A MAXIMUM OF
THREE (3) WORKING DAYS OR THE WV DIVISION OF HIGHWAYS

" COMMUNICATIONS SUPERVISOR MAY GO OFF CONTRACT TO
PURCHASE THE PARTS ON THE OPEN MARKEX AFTER 5 DAYS WITH
THE APPROVAL OF THE EQUIPMENT DIVISION DIRECTOR, ALL OPEN
MARKET POURCHASES MUST BE MADE IN ACCORDANCE WITH THE
DEPARTMENT OF ADMINISTRATION PURCHASING DIVISION
REGULATIONS,

A restocking charge can only be attached by the vendor with priov mutual consent,

All deliveries of merchandise and/or shipping documents at the Equipment Division
must be properly marked on the outside of the carton showing the WYV Division of
Highways Purchase Order Number. Any material delivered without this
information on the outside of cartons or documents will be returned to shipper at
shipper expense. -

METHOD OF PAYMENT

Purchasing Card Acceptance; The State of West Virginia currently utiliZes a Visa
Purchasing Card program which is issued through a local bank. The successful
Vendor must accept the State of West Virginia Visa Purchasing Card for paymerit
of all oxdexs placed by the West Virginia Division of Highways, Equipment Division,
Buckhannon, WV as a condition of award,

Foxr a WYDOT Purchasing Card Purchase, vendox must provide a credit receipt,
sales, receipt, or cash register receipt. Vendor is not to charge until items are
shipped.

Send receipts to: 'WYV Division of Highways — Equipment Division
.0, Box 610
Buckhanunon, WV 26201
Attention: Divlk Burnside




Rov. 09108 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference Is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginla Code. This cettificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application Is made for 2.6% resident vendor preference for the reason checked:

Bidder is an Individual resldent vendor and has resided continuously in West Virginla for four (4) years Immediately preced-
Ing the date of this cettification; or,

Bldder Is a partnership, association or corporation resldent vendor and has maintalned its headquarters or princlpal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership Interest of Bidder Is held by another individual, partnership, assoclation or corporation resldent vendor who has
maintalned lts headquarters or princlpal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this cerlification; or,

Bldder s a nonreskient vendor which has an affillate or subsldiary which employs a minimum of one hundred state residents
and which has malntalned its headquarters or principal place of business within West Virginla continuously for the four (4)
years Inmedlately preceding the date of this certification; or,

2, Application Is made for 2.5% resldent vendor preference for the reason checked:

Bldder Is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project belng bid are resldents of West Virginia who have resided In the state continuously for the two years
Immediately preceding submission of this bld; or,

3. Appllcation Is made for 2.5% resldent vendor preference for the reason checked:

Bldder Is a nonresident vendor employing a minimum of one hundred state residents or [s a nonresldent vendor with an
affillate or subsidlary which maintains its headquarters or princlpal place of business within West Virginla employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bldder's affiliate’s or subsidiary's employees are resldents of West Virginia who have resided In the state
continuously for the two years immediately preceding submission of this bid; or,

Application is made for 5% resldent vendor preference for the reason checked:
Bldder meets either the requirement of both subxivislons (1) and (2) or subdiviston (1) and (3) as stated above; or,

Application Is made for 3.5% resident vendor preference who Is a veteran for the reason checked:

Bidder Is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid Is
submilted; or,

Application Is made for 3.5% resldent vendor preference who is a veteran for the reason checked:

Bldder Is a resident vendor who Is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which Is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands If the Secretary of Revenue determines that a Bldder recelving preference has falled to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penally
against such Bldder In an amount not to exceed 5% of the bld amount and that stuch penally will be pald to the contracting agency
or deducted from any unpald balance on the contract or purchase order.
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By submisslon of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing approprlate Information verifying that Bidder has paid
the required buslness taxes, provided that such information does not contain the amounts of taxes pald nor any other information
deemed by the Tax Commissloner to be confidential. .

Under penalty of law for false swearlng (West Virginla Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate In all respects; and that if a contract Is Issued to Bldder and If anything contalned within this certificate
changes during the term of the contract, Bldder will notify the Purchasing Division In writing Immediately.

Bldder: Communication Service, Inc. Signed: / /}0/1'.1}/1 Y We/al®,
Date: L1481 Title: &3,{,4 el 2N MJG.L

*Chack any combination of preference consideralfon(s) indicated ahove, which you are entitlad {o receive.




REGNo, 0120013

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any conlract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related parly to the

vendor or prospective vendor is a debtor and the debt owned is an amount grealer than one thousand dollars in the
aggregate

DEFINITIONS:

“‘Debt” means any assessment, premium, penally, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensalion
premium, penally or other assessment presently delinquent or due and required to be pald to the state or any of its
political subdivisions, Including any Interest or additional penallies accrued thereon,

“Debtor” means any individual, corporation, parlnership, association, Limited Liability Company or any other form or
business assoclation owing a debt to the state or any of Its political subdivisions. "Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municlpality; any
separate corporation or instrumentality established by one or more counties or municlpalilies, as permilted by law: or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one

or more counties or municipalities. “Related parly” means a party, whether an Individual, corporation, partnership, .

assacialion, limited liability company or any other form or business association or olher entily whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the parly has a relationship of ownership or other interest
wilh the vendor so that the party will actually or by effect recelve or control a portion of the benefit, profit or other

consideration from performance of a vendor contract with the party receiving an amount thal meels or exceed flve percent
of the total contract amount,

EXCEPTION: The prohibition of this seclion does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permil fee or environmental fee or assessment and the
malter has not become final or where the vendor has entered Into a payment plan or agreement and the vendor is not In
default of any of the provisions of such plan or agreement.

Under penally of law for false swearing (West Virginla Code §61-5-3), it is hereby cerlified that the vendor alfirms and
acknowledges the information in this affidavit and is in compliance with the requirements as slated.

WITNESS THE FOLLOWING SIGNATURE
Vendor's Name: ___ Communication Service, Inc.

Authorized Signature: _[( /]{0,{ 24\ ,//)A 1;[}‘)u Date: _//-1§-11
State of __West Virginia

County of __Kanawha , to-wit:
Taken, subscribed, and sworn lo before me this st dayof Aowan b 20t L
My Commisslon explres i(::m I 2012, / —7 7, 7
o 7 -
AFFIX SEAL HERE NOTORY PUBLIC f//;)z e

stk OFFICIAL SEAL
| /510 Notary Public, State Of Vlest Virginia
L4 r\ STEVEN P.JOHNSON

l\ y 9-131st Street
= Iy Commisslon Expires Jan. 11, 2012
. B Y S

Chesapeake, WV 25315-12401

Purchasing Affidavit (Revised 12/15/09)




