
State of West Virginia CORRECT ORDER NUMBER MUST 

Agency Purchase Order 
APPEAR ON ALL PACKAGES, 
INVOICES, AND SHIPPING PAPERS. 
QUESTIONS CONCERNING THIS 
ORDER SHOULD BE DIRECTED TO 

Order Date: 04-27-2026 THE DEPARTMENT CONTACT. 

Order N,umber: APO 0603 3954 ADJ2600000818 IChange Order No: 0 Procurement Folder: 1959606 

Document Name: 

Document Description: 

The Adjutant General's Vehicle 

2026 Chevy Tahoe LT 
Reason for Modification: 

Procurement Type: 

Emergency Purchase 

Agency Purchase Order 

Buyer Name: Charles A Bowman 

Telephone: (304) 561-6654 

Email: 

Shipping Method: 

charles.a.bowman26.nfg@army.mil 

Best Way Effective Start Date: 
Free on Board: FOB Dest, Freight Prepaid Effective End Date: 

VENDOR 

Vendor Customer Code: 000000199714 

STEPHENS AUTO CENTER 

PO BOX 278 

DANVILLE WV 25053278 
us 
Vendor Contact Phone: 999-999-9999 Extension: 

Discount Details: 

Discount Allowed Discount Percentage Discount Days 

#1 No 0.0000 0 

#2 Not Entered 

#3 Not Entered 

#4 Not Entered 

DEPARTMENT CONTACT 

Requestor Name: Charles A Bowman 

Requestor Phone: (304) 561-6654 

Requestor Email: charles.a.bowman26.nfg@army.mil 

INVOICE TO 

ST A TE FINANCE 

ADJUTANT GENERALS OFFICE 

1703 COONSKIN DR 

CHARLESTON WV 25311-1085 

us 

SHIP TO 

STATE FINANCE 

ADJUTANT GENERALS OFFICE 

1703 COONSKIN DR 

CHARLESTON WV 25311-1085 

us 

Total Order Amount:! $69.995.oo 1 

SIGNED BY: Charles A Bowman 

DATE: 2026-04-27 

ELECTRONIC SIGNATURE ON FILE 

Date Printed: Apr 27, 2026 Order Number: APO 0603 3954 ADJ2600000818 1 Page: 1 FORM ID: WV-PRC-APO-002 2020/05 

https://69.995.oo


Extended Description: 

The vendor, Stephens Auto Center, agrees to contract with the agency, the West Virginia Adjutant General's Office, for a one-time emergency purchase ofa 2026 
Chevy Tahoe LT SUV for the TAG's vehicle, in accordance with the vendor's attached quote for $69,995.00, the WV Dept. of Administration Fleet Management 
approval, the Purchasing Division's Emergency Purchase Approval Memo dated 04/03/2026, the bid requirements, and the general terms and conditions. 

Line Commodity Code Quantity Unit Unit Price Total Price 
1 25100000 1.00000 EA 69995.000000 69995.00 
Service From Service To Manufacturer Model No 

Commodity Line Description: 2026 Chevy Tahoe LT 

Extended Description: 
per the attached quote and Fleet Mgt Office approval 

Date Printed: Apr 27, 2026 Order Number: APO 0603 3954 ADJ2600000818 1 Page: 2 FORM ID: WV-PRC-APO-002 2020/05 

https://69,995.00


Document Phase Document Description Page 
3 

ADJ2600000818 Final 2026 Chevy Tahoe LT I 
Emergency Purchase 

ADDITIONAL TERMS AND CONDITIONS 

See attached document(s) for additional Terms and Conditions 



f.'J. RAM c HRvsLe~ Jaer.i ... 
~ ....~ 

104 Stephens Drive I PO BOX 278 Danville WV 25053 J 304-369-2411 

lrl\ okc 

Date 27•April-2026 

0603 The Adjutant General's Office 

1703 Coonskin Drive 

Charleston, WV 25311 

304-561-6670 

Year Make Model 

2026 Chevy Tahoe LT 

Stock# 

110607 

Miles 

9 

Color 

White 

Vin# 

1 GNS6NKD6TR296167 

Price 

$69,995.00 

Total Invoice 

Purchasers Signature 

$69,995.00 
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GENERAL TERMS AND CONDITIONS: 
(Agency Delegated Procurements Only) 

1. CONTRACTUAL AGREEMENT; Issuance ofan Award Document signed by the Agency 
and approved as to form by the Attorney General's office, ifrequired, constitutes acceptance by 
the State ofthis Contract made by and between the State ofWest Virginia and the Vendor. 
Vendor's signature on its bid, or on the Contract ifthe Contract is not the result ofa bid 
solicitation, signifies Vendor's agreement to be bound by and accept the tenns and conditions 
contained in this Contract. 

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the 
meanings attributed to them bdow. Additional definitions may be found in the specifications 
included with this Solicitation/Contract. 

2.1. "Agency" or "Agencies" means the agency, board, commission, or other entity ofthe State 
of West Virginia that is identified on the first page of the Solicitation or any other public entity 
seeking to procure goods or services under this Contract. 

2.2. "Bid" or "Proposal" means the vendors submitted response to this solititation. 

2.3. "Contract" means the binding agreement that is entered into between the State and the 
Vendor to provide the goods or services requested in the Solicitation. 

l.4. "Director~' means the Director ofthe West Virginia Department of Administration, 
Purchasing Division. 

2.5. "Purchasing Division" means the West Virginia Department ofAdministration, Purchasing 
Division. 

2.6. "Award Document" means the document signed by the Agency that identifies the Vendor 
as the contract holder. 

2.7. "Solicitation" means the official notice ofan opportunity to supply the State with goods or 
services. 

l.8. "State" means the State of West Virginia and/or any of its agencies, commissions, boards, 
etc. as context requires. 

2.9. "Vendor' or "Vendors" means any entity submitting a bid in response to the Solicitation, 
the entity that has been selected as the lowest responsible bidder, or the entity that has been 
awarded the Contract as context requires. 

Revised 8/24/2023 



--------

------- --

3. CONTRACT TERM; RENEWAL; EXTENSION: The term ofthis Contract shall be 
detennined in accordance with the category that has been identified as applicable to this 
Contract below: 

□ Term Contract 

Initial Contract Term: This Contract becomes effective on 
__________.and the initial contract tenn extends until 

Renewal Term: Tbis Contract may be renewed upon the mutual written consent ofthe Agency, 
and the Vendor. Any request for renewal shouId be delivered to the Agency thirty (30) days 
prior to the expiration date of the initial contract term or appropriate renewal term. A Contract 
renewal shall be in accordance with the terms and conditions ofthe original contract. Unless 
otherwise specified below, renewal ofthis Contract is limited to 
successive one (1) year periods or multiple renewal periods of less than one year, provided that 
the multiple renewal periods do not exceed the total number ofmonths available: in all renewal 
years combined. Automatic renewal ofthis Contract is prohibited. 

OAlternate Renewal Term - This contract may be renewed for 
________successive _____year periods or shorter periods 
provided that they do not exceed the total number of months contained in all 
available renewals. Automatic renewal ofthis Contract is prohibited. Renewals 
must be approved by the Vendor and Agency. 

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery 
order may only be issued during the time this Contract is in effect. Any delivery order issued 
within one year ofthe expiration ofthis Contract shall be effective for one year from the date the 
delivery order is issued. No delivery order may be extended beyond one year after this Contract 
has expired. 

DFixed Period Contract: This Contract becomes effective upon Vendor's receipt ofthe notice 
to proceed and must be completed within ___________days. 

OFixed Period Contract with Renewals: This Contract becomes effective upon Vendor's 
receipt ofthe notice to proceed and part ofthe Contract more fully described in the attached 
specifications must be completed within ________ days. Upon completion of 
the work covered by the preceding sentence, the vendor agrees that maintenance, 
monitoring: or wananty services will be provided for _ _____ _ year(s) thereafter. 

@ One Time Purchase: The term ofthis Contract shall run from the issuance ofthe Award 
Document until all of the goods contracted for have been delivered, but in no event will this 
Contract extend for more than one fiscal year. 

Revised 8/24/2023 



0 Construction/Project Oversight: This Contract becomes effective on the effective start 
date listed on the first page of this Contract, identified as the State of West Virginia contract 
cover page containing the signatures of the State Agency (or another page identified as 
__________ ________). and continues until the project for which the 
vendor is providing oversight is complete. 

DOther: See attached. 

4. AUTHORITY TO PROCEED: Vendor is authorized to begin performance of this contract 
on the date ofencwnbrance listed on the front page ofthe A ward Document tmless either the box for 
"Fixed Period Contract" or "Fixed Period Contract witn Renewals" has been checked in Section 3 
above. If either "Fixed Period Contract'' or "Fixed Period Contract with Renewals" has been 
checked, Vendor must not begin work until it receives a separate notice to proceed from the State. 
The notice to proceed will then be incorporated into the Contract via change order to memorialize 
the official date that work commenced._ 

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance 
with the category that has been identified as applicable to this Contract below. 

O Open End Contract: Quantities listed in this Solicitation/Award Document are 
approximations only, based on estimates supplied by the Agency. It is understood and agreed 
that the Contract shall cover the quantities actually ordered for delivery during the term ofthe 
Contract, whether more or less than the quantities shown. 

O Service: The scope of the service to be provided will be more clearly defined in the 
specifications included herewith. 

DCombined Service and Goods; The scope of the service and deliverable goods to be 
provided wiU be more clearly defined in the specifications included herewith. 

0 One Time Purchase: This Contract is for the purchase ofa set quantity ofgoods that are 
identified in the specifications included herewith. Once those items have been delivered, no 
additional goods may be procured under this Contract without an appropriate change order 
approved by the Vendor, Agency, Purchasing Division, and Attorney General's office. 

D Construction: This Contract is for construction activity more fully defined in the 
specifications. 

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency 
to purchase goods or services in the open market that Vendor would otherwise provide under this 
Contract ifthose goods or services are for immediate or expedited delivery in an emergency. 
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated 
increase in the volume of work. An emergency purchase in the open market, approved by the 
Purchasing Division Director, sha]l not constitute of breach ofthis Contract and shall not entitle 
the Vendor to any form ofcompensation or damages. This provision does not excuse the State 
from fulfilling its obligations under a One Time Purchase contract. 

Revised 8/24/2023 



7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the 
Agency by the Vendor as specified below. 

0 LICENSE(S) /CERTIFICATIONS/ PERMITS: In addition to anything required 
under the Section ofthe General Terms and Conditions entitled Licensing, the apparent 
successful Vendor shall furnish proofofthe following licenses, certifications, and/or 
pennirs upon request and in a form acceptable to the State. The request may be prior to or 
after contract award at the State's sole discretion. 

□ 

□ 

□ 

□ 

The apparent successful Vendor shall also furnish proof ofany additional Jicenses or 
certifications contained in the specifications regardless of whether or not that requirement is 
listed above. 

8. INSURANCE: The apparent successful Vendor shall furnish proof ofthe insurance 
identified by a checkmark below on each policy prior to Contract award. The insurance 
coverages identified below must be maintained throughout the life of this contract. 
Thirty (30) days prior to the expiration ofthe insurance policies Vendor shall provide 
the Agency with proof that the insurance 

mandated herein has been continued. Vendor must also provide Agency with immediate 
notice ofany changes in its insurance policies, including but not limited to, policy 
cancelation, policy reduction, or change in insurers. The apparent successful Vendor 
shall also furnish proof ofany additional insurance requirements contained in the 
specifications prior to Contract award regardless ofwhether or not that insurance 
requirement is listed in this section. 

Revised 8/24/20"13 



Vendor must maintain: 

0 Commercial General Liability Insurance in at least an amount of: 
____________per occurrence. 

DAutomobile Liability Insurance in at least an amount of: _ _ _ ___ ___per 
occurrence. 

DProfessional/Malpractice/Errors and Omission Insurance in at least an amount of: 
______ _____ per occurrence. Notwithstanding the forgoing, Vendor's are not 
required to list the State as an additional insured for this type of policy. 

DCommercial Crime and Third Party Fidelity Insurance in an amount of: 
___________per occurrence. 

DCyber Liability Insurance in an amount of: _______ per occurrence. 

DBuilders Risk Insurance in an amount equal to 100% oftbe amount ofthe Contract. 

0 Pollution Insurance in an amount of: _________ per occurrence. 

DAircraft Liability in an amount of: _______ _ per occurrence. 

□ 

□ 

□ 

□ 

9. WORKERS' COMPENSATION INSURA.!~CE: Vendor shall comply with laws 
relating to workers compensation, shall maintain workers' compensation insurance when 
required, and shall furnish proof ofworkers' compensation insurance upon request. 

Revised 8/24/2023 



10. LIQUIDATED DAMAGES; This clause shall in no way be considered exclusive and 
shall not limit the State or Agency's right to pursue any other available remedy. Vendor 
shall pay liquidated damages in the amount specified below or as described in the 
specifications: 

Q _________ for _________ 

DLiquidated Damages Contained in the Specifications. 

OLiquidated Damages Are Not Included in this Contract. 

11. ACCEPTANCE; Vendor's signature on its bid, or on the certification and signature page, 
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product 
or service proposed by vendor meets the mandatory requirements contained in the Solicitation 
for that product or service, unless otherwise indicated, and signifies acceptance ofthe terms and 
conditions contained in the Solicitation unless otherwise indicated. 

12. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified 
elsewhere within this Solicitation/Contract by the State. A Vendor's inclusion ofprice 
adjustment provisions in its bid, without an express authorization from the State in the 
Solicitation to do so, may result in bid disqualification. Notwithstanding the foregoing, Vendor 
must extend any publicly advertised sale price to the State and invoice at the lower ofthe 
contract price or the publicly advertised sale price. 

13. PAYMENT IN ARREARS: Payments foe goods/services will be made in arrears only 
upon receipt ofa proper invoice, detailing the goods/services provided or receipt ofthe 
goods/services, whichever is later. Notwithstanding the foregoing, payments for software 
licenses, subscriptions, or maintenance may be paid annually in advance. 

14. PAYMENT METHODS: Vendor must accept payment by electronic funds transfer or P­
Card. (The State of West Virginia's Purchasing Card program, administered under contract 
by. a banking institution, processes payment for goods and services through state designated 
credit cards.) 

15. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess 
additional charges that were not either expressly provided for in the solicitation published by the 
State ofWest Virginia, included in the Contract, or included in the unit price or lump sum bid 
amount that Vendor is required by the solicitation to provide. Including such fees or charges as 
notes to the solicitation may result in rejection ofvendor's bid. Requesting such fees or charges 
be paid after the contract has been awarded may result in cancellation ofthe contract. 

16. TAXES: The Vendor shall pay Bny applicable sales, use, personal property or any other 
taxes arising out ofthis Contract and the transactions contemplated thereby. The State of West 
Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes. 

Revised 8/24/2023 



17. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds 
being appropriated by the Legislature or otherwise being made available. In the event funds are 
not appropriated or <Jtherwise made available, this Contract becomes void and ofno effect 
beginning on July 1 ofthe fiscal year for which funding has not been appropriated or otherwise 
made available. Ifthat occurs, the State may notify the Vendor that an alternative source of 
funding has been obtained and thereby avoid the automatic termination. Non-appropriation or 
non-funding shall not be considered an event ofdefault. 

18. CANCELLATION: The State reserves the right to cancel this Contract immediately upon 
written notice to the vendor if the materials or workmanship supplied do not confonn to the 
specifications contained in the Contract. The Agency may also cancel any purchase or Contract 
upon 30 days written notice to the Vendor in accordance with West Virginia Code of State Rules 
§ 148-1-5.2.b. 

19. TIME: Time is ofthe essence with regard to all matters oftime and perfonnance in this 
Contract. 

20. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia 
law without giving effect to its choice of law principles. Any infonnation provided in 
specification manuals, or any other source, verbal or written, which contradicts or violates the 
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void 
and ofno effect. 

20A. VENUE: All legal actions for damages brought by Vendor against the State shall be 
brought in the West Virginia Claims Commission. Other causes ofaction must be brought in 
the West Virginia court authorized by statute to exercise jurisdiction over it 

21. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state, 
and local laws, regulations and ordinances. By submitting a bid, Vendor acknowledges that 
it has reviewed, understands, and will comply with all applicable laws, regulations, and 
ordinances. Vendor shaJl notify all subcontractors providing commodities or services 
related to this Contract that as subcontractors, they too are required to comply with all 
applicable laws. regulations, and ordinances. 

22. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor's 
bid, or in any American Institute ofArchitects documents pertaining to this Contract are hereby 
deleted, void, and of no effect. 

23. MODIFICATIONS: This writing is the patties' fmal expression of intent. Notwithstanding 
anything contained in this Contract to the contrary, no modification ofthis Contract shall be 
binding without mutual written consent ofthe Agency, and the Vendor. 

24. WAIVER: The failure of either party to insist upon a strict perfonnance of any ofthe terms 
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall 
not be construed as a waiver or a relinquishment for the future ofsuch term, provision, option, 
right, or remedy, but the same shall continue in full force and effect. Any waiver must be 
expressly stated in writing and signed by the waiving party. 
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25. SUBSEQUENT FOR'l\1S: The terms and conditions contained in this Contract shall 
supersede any and all subsequent terms and conditions which may appear on any fonn 
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order 
forms, invoices, sales agreements, or maintenance agreements, and includes internet websites or 
other electronic documents. Acceptance or use of Vendor's forms does not constitute acceptance 
ofthe terms and conditions contained thereon. 

26. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, 
may be assigned by the Vendor without the express written consent ofthe Agency and any other 
government agency or office that may be required to approve such assignments. 

27. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by 
this Contract will: (a) conform to the specifications, drawings, samples, or other description 
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and 
(c) be free from defect in material and workmanship. 

28. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for 
personal use and the Vendor is prohibited from permitting or facilitating the same. 

29. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not 
disclose to anyone, directly or indirectly, any such personally identifiable information or other 
confidential information gained from the Agency, unless the individual who is the subject ofthe 
information consents to the disclosure in writing or the disclosure is made pursuant to the 
Agency's policies, procedures, and rules. Vendor further agrees to comply with the 
Confidentiality Policies and Information Security Accountability Requirements, set forth in 
www.state.wv.us/admin/purchase/pri vacy. 

30. YOUR SUBl\fiSSION IS A PUBLIC DOCUMENT: Vendor's entire response to the 
Solicitation and the resulting Contract are public documents. As public documents, they will be 
disclosed to the public following the bid/proposal opening or award ofthe contract, as required 
by the competitive bidding laws ofWest Virginia Code§§ 5A-3-l et seq., 5-22-1 et seq., and 
SG-1-1 et seq. and the Freedom of Information Act West Virginia Code§§ 29B-1-1 et seq. 

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A 
TRADE SECRET, OR OTIIERWISE NOT SUBJECT TO PUBLIC DISCLOSURE. 

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your 
explicit consent to the subsequent public disclosure ofthe bid, proposal, or document. The 
Purchasing Division will disclose any document labeled "confidential," "proprietary," "trade 
secret," "private," or labeled with any other claim against public disclosure ofthe documents, to 
include any "trade secrets" as defined by West Virginia Code§ 47-22-1 et seq. All submissions 
are subject to public disclosure without notice. 
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31. LICENSING: In accordance with West Virginia Code of State Rules§ 148-1-6.1.e, Vendor 
must be licensed and in good standing in accordance with any and all state and local laws and 
requirements by any state or locaf agency of West Virginia, including, but not limited to, the 
West Virginia Secretary ofState' s Office, the West Virginia Tax Department, West Virginia 
Insurance Commission, or any other state agency or poljtical subdivision. Obligations reluted to 
political subdivisions may include, but are not limited to, business licensing, business and 
occupation taxes, inspection compliance, permitting, etc. Upon request, the Vendor must 
provide all necessary releases to obtain information to enable the Purchasing Division Director 
or the Agency to verify that the Vendor is licensed and in good standing with the above entities. 
Vendor shall notify all subcontractors providing commodities or services related to this Contract 
that as subcontractors, they too are required to be licensed, in good standing, and up-to-date on 
all state and local obligations as described in this section. 

32. ANTITRUST: In submitting a bid to, signing a contract with, or accepting an Award 
Document from any agency ofthe State of West Virginia, the Vendor agrees to convey, sell, 
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of 
action it may now or hereafter acquire under the antitrust laws of the United States and the State 
ofWest Virginia for price fixing and/or unreasonable restraints oftrade relating to the particular 
commodities or services purchased or acquired by the State of West Virginia. Such assignment 
shall be made and become effective at the time the purchasing agency tenders the initial payment 
to Vendor. 

33. VENDOR NON-CONFLICT: Neither Vendor nor its representatives are permitted to have 
any interest, nor shall they acquire any interest, direct or indirect, vvhich would compromise the 
perfonna.nce of its services hereunder. Any such interests shall be promptly presented in detail to 
the Agency. 

34. VENDOR RELATIONSHIP: The relationship ofthe Vendor to the State shall be that ofan 
independent contractor and no principal-agent relationship or employer-employee relationship is 
contemplated or created by this Contract. The Vendor as an independent contractor is solely 
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for 
selecting, supervising, and compensating any and all individuals employed pursuant to the terms 
ofthis Solicitation and resulting contract. Neither the Vendor, nor any employees or 
subcontractors of the Vendor, shall be deemed to be employees ofthe State for any purpose 
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors 
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits, 
professiona] liability insurance premiums, contributions to insurance and pension, or other 
deferred compensation plans, including but not limited to, Workers' Compensation and Social 
Security obligations, licensing fees, etc. and the filing ofall necessary documents, fonns, and 
returns pertinent to all ofthe foregoing. Vendor shall hold harmless the State, and shall provide 
the State and Agency with a defense against any and all claims including, but not limited to, the 
foregoing payments, withholdings, contributions, taxes, Social Security taxes, and employer 
income tax rerums. 
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35. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold hannless the 
State and the Agency, their officers, and employees from and against: (1) Any claims or losses 
for services rendered by any subcontractor, person, or firm performing or supplying services, 
materials, or supplies in connection with the performance of lhe Contract; (2) Any claims or 
losses resulting to any person or entity injured or damaged by the Vendor, its officers, 
employees, or subcontractors by the publication, translation, reproduction, delivery, 
performance, use, or disposition ofany data used under the Contract in a manner not authorized 
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor, 
its officers, employees, or subcontractors to observe State and Federal laws including, but not 
limited to, labor and wage and hour laws. 

36. NO DEBT CERTIFICATION: In accordance with West Virginia Code§§ 5A-3-10a and 
5-22-1 (i), the State is prohibited from awarding a contract to any bidder that owes a debt to the 
State or a political subdivision ofthe State. By submitting a bid, or entering into a contract with 
the State, Vendor is affinning that ( 1) for construction contracts, the vendor is not in default on 
any monetary obligation owed to the state or a political subdivision ofthe state, and (2) for all 
other contracts, that neither vendor nor any related party owe a debt as defined above and that 
neither Vendor nor any related party are in emp1oyer default as defined in the statute cited 
above unless the debt or employer default is permitted under the statute. 

37. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not 
presently have or acquire an interest, direct or indirect, which would conflict with or compromise 
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers, 
members and employees to ensure that a conflict of interest does not arise. Any conflict of 
interest discovered shall be promptly presented in detail to the Agency. 

38. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the 
following reports identified by a checked box below: 

OSuch reports as the Agency and/or the Purchasing Division may request. Requested reports 
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total 
contract e;;xpcnditures by agency, etc. 

D Quarterly reports detailing the total quantity ofpurchases in units and dollars, along with a 
listing ofpurchases by agency. Quarterly reports should be delivered to the Purchasing Division 
via email at purchasing.division@wv.gov. 

39. BACKGROUND CHECK: In accordance with W. Va. Code§ 15-2D-3, the State reserves 
the right to prohibit a service provider's employees frorn accessing sensitive or critical information 
or to be present at the Capitol complex based upon results addressed from a criminal background 
check. Service providers should contact the West Virginia Division ofProtective Services by 
phone at (304) 558-9911 for more information. 
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40. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when 
authorized by the Director ofthe Purchasing Division pursuant to W. Va. Code § 5A•3-56, no 
contractor may use or supply steel products for a State Contract Project other than those steel 
products made in the United Stat.es. A contractor who uses steel products in violation ofthis 
section may be subject to civil penalties pursuant to W. Va. Code§ SA-3-56. As used in this 
section: 

a. "State Contract Project" means any erection or construction of, or any addition to, alteration of 
or other improvement to any building or structure, including, but not limited to, roads or 
highways, or the installation ofany heating or cooling or ventilating plants or other equipment, 
or the supply ofand materials for such projects, pursuant to a contract with the State of West 
Virginia for which bids were solicited on or after June 6, 200 I . 

b. "Steel Products" means products rolled, fonned, shaped, drawn, extruded, forged, cast, 
fabricated or otherwise similarly processed, or processed by a combination oftwo or more or 
such operations. from steel made by the open heath, basic oxygen, electric furnace, Bessemer or 
other steel making process. The Purchasing Division Director may, in writing, authorize the use 
offoreign steel products if: 

c. The cost for each contract item used does not exceed one tenth ofone percent (.1 %) ofthe 
total contract cost ortwo thousand five hundred dollars ($2,500.00), whichever is greater. For the 
purposes of this section, the cost is the value of the steel product as delivered to the project; or 

d. The Director ofthe Purchasing Division determines that specified steel materials are not 
produced in the United States in sufficient quantity or otherwise are not reasonably available to 
meet contract requirements. 

41. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In 
Accordance with W. Va. Code§ 5-19-1 et seq., and W. Va. CSR§ 148-10-1 et seq., for every 
contract or subcontract, subject to the limitations contained herein, for the construction, 
reconstruction, alteration, repair, improvement or maintenance ofpub! ic works or for the 
purchase ofany item of machinery or equipment to be used at sites ofpublic works, only 
domestic aluminum, glass or steel products shall be supplied unless the spending officer 
determines, in writing, after the receipt ofoffers or bids, (1) that the cost of domestic aluminum, 
glass or steel products is umeasonable or inconsistent with the public interest ofthe State ofWest 
Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient 
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or 
steel do not meet the contract specifications. This provision only applies to public works contracts 
awarded in an amount more than fifty thousand dollars ($50,000) or public works contracts that 
require more than ten thousand pounds ofsteel products. 

The cost ofdomestic aluminum, glass, or steel products may be unreasonable if the cost is more 
than twenty percent (20%) ofthe bid or offered price for foreign made aluminum, glass, or steel 
products. If the domestic aluminwn, glass or steel products to be supplied or produced in a 
"substantial labor surplus area", as defined by the United States Department of Labor, the cost of 
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty 
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products. This 
preference shall be applied to an item ofmachinery or equipment, as indicated above, when the 
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item is a single unit ofequipment or machinery manufactured primarily ofaluminum, glass 
or steel, is part ofa public works contract and has the sole purpose or ofbeing a permanent part 
ofa single public works project. This provision does not apply to equipment or machinery 
purchased by a spending unit for use by that spending unit and not as part ofa single public 
works project. 

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer 
prices including foreign aluminum, glass or steel products after application ofthe preferences 
provided in this provision may be reduced to a price equal to or lower than the lowest bid or 
offer price for foreign aluminum, glass or steel products plus the applicable preference. Ifthe 
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all 
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with 
this rule. 

42. PROHIBITION AGAINST USED OR REFURBISHED: Unless expressly permitted 
in the solicitation published by the State, Vendor must provide new, unused commodities, and 
is prohibited from supplying used or refurbished commodities, in fulfilling its responsibilities 
under this Contract. 

43_ VOID CONTRACT CLAUSES- This Contract is subject to the provisions ofWest 
Virginia Code § 5A-3-62, which automatically voids certain contract clauses that violate State 
law. 
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West. Virginia 
Department of Administration 
Fleet Management 

Vehicle Request 
;-AGENCY fNFORMATtON --------­

F0rG_o11ernofs Office Use Only 

0 Approved D Declined 

; I 
---= I 

. . , -·1'~ . .~· 
Title • Dot~, --------·- --

DEPARTMENT Electoral Functions ! COORDINATOR NAME _L""o~ri-'-A"".""Su;:.;t;.;.;to'""n'-------­
' AGENCY/BILL CODE AJOl ADJUTANT GENERAL MA' 

E-MAIL lori.a.sutton6.nfg@army.mil 

PHONE NO. {304) 561-6670 _ EXT___ DATE 11/26t2025 

FUND # ....::0:..:4.:::.33=------ DEPT# --=06=03=------- UNIT fl ...:7-=0c=:54..:......._____ 

- - - ---·------- ------
VEHICLE MISSION--- - - - J 

What type of request is this? ~ Replacement vehicle (go to next section} D Increase to fleet (fill in this section) 

JUSTIFICAT1mJ/PURPOSE TAG is requesting larger vehicle with 3rd ~ow for !lfP.s with Senior Leadership to facilities _ 

around the State. Previous order canceled by the manufacturer. 

Est. # of days per week used _4;.,.;-5::.____,;J,,;,/ J Est. # of miles per month used ...:1:..:1.:.00~----

,/ :'...;.;.~""'{J----~~-------- DATE H/)J,/ .2t~'fCABINET SECRETARY APPROVAL--- .,.. ·~~""("=- -- -
L-------
f"""VEHICLE PURCHASE ·-- - 7 

Type of vehide 0 New Vehicle D J,Jsed Vehicle Used Vehicle Mileage 

Who owns this vehicle? 0 leased from Fleet IQ"" Agel'Jcy Owned DOC ID ______ ____ 

'DECOMMISSIONED \fEHICLEThis v;hicle ;as taken to Surplus 11/4/2025 

MAKE GMC MODEL SIERRA 2500 CAB/ CHASSIS 

YEAR 2006 MILEAGE --"2=1_70....0"""0_____ LICENSE# ~2235 ___ _ _ 

VIN# IGTHK29DX6E260626 .s...,d 
DECOMMISSIONING METHOD DTSP - Deliver to Surplus DEFERRED _______ 

JUSTIFICATION FOR DEFERRED :=-:==== = = = :=-::====--:·====== =·::.::·-e::· ·:=-•=:--c.::-==--"--'·•c:·-=:c_ 

For FMO Offic<> us.e Only ·--

ua<PPROVED O DECLINED 

EXECUTIVE OlRECTOR, FMD DATE '7/ z.J/~ J 

PAGE 1 ,::.fl 

FORM 0O.HM-059 Re•,ised (3! October 2019! 

West VI DepartmentofA.::minlstratlon 

1 

mailto:lori.a.sutton6.nfg@army.mil
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_
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□ 
For G rnors Office Use Only - - , 

West Virginia 
Department of Administration 
Fleet Management 

Title Dbte 

Vehicle Request 
1 AGENCY INFORMATION ___ ___ _ _ _ ---------- --------- ------, 
I 

COORDINATOR NAME Lori A. Sutton DEPARTMENT Electoral FunctionsI ~----'---------
AGENCY/BILL CODE AJ0l ADJUTANT GENERAL MA 

E-MAIL 1ori.a.sutton6.nfg@army.mil 

PHONE NO. {304) 561-6670 EXT___ DATE 11/26/2025 

FUND # -'0'--4"""3.;c..3____ DEPT# 0603 UNIT# 7054 

VEHICLE MISSION---------------- --------------------, 

What type of request is this? ~ Replacement vehicle (go to next section) D Increase to fleet (fill in this section) 

JUSTIFICATlON/PURPOSE TAG is requesting larger vehicle with 3rd row for trips with Senior Leadership to facilities 

around the State. Previous order canceled by the manufacturer. 

Est.# of days per week used _4_-5___ ~/2,,) Est.# of miles per month used _1_1_00_____ 
7 

CABINET SECRETARY APPROVAL ---,:,,.f=~....c:,.-'---'l"'s::,-~---- ---- - - --- DATE 11/~/.2i:~5"" 
{,'

1VEHICLE PURCHASE 

Type of vehicle ~ New Vehicle ~sed Vehicle Used Vehicle Mileage 

Who owns this vehicle? 0 Leased from Fleet Agency Owned DOC ID _____ _ _ 

'DECOMMISSIONED VEHICLEThis vehicle was taken to Surplus 11/4/2D25 

MAKE GMC MODEL SIERRA 25D0 CAB/CHASSIS 

YEAR 2D06 MILEAGE 217000 LICENSE# 5B0D2235 

VIN# IGTHK29DX6E260626 

DECOMMISSIONING METHOD DTSP - Deliver to Surplus DEFERRED ________ 

JUSTIFICATION FOR DEFERRED ___ ___ _ _ __ _ ___ _ _ 

f:or FM O Office U$e Only 

0 APPROVED □ DECLINED 

EXECUTIVE DIRECTOR, FMD DATE _______ 
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FORM DOA-FM-059 Rev,sea (31 October 2019) 
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B'f. :7.bDAre,!//3/4&, 

WEST VIRGINIA PURCHASING DIVISION 

Emergency Purchase Request Form for Central Purchases 
{Purchases Exceeding Agency's Delegated Spending Threshold) 

Statutory Authority: Pursuant to West Virginia Code §SA-3-15 and 148 C.S.R. 1-7.6, the director may 
authorize. in writing, a sfate spending unit to purchase in the open market, without filing requisition or 
estimate, specific commodities for immediate delivery to meet bona fide emergencies arising from 
unforeseen causes. 

FoUow-up A.ward Requirements: Effective July 1, 2024, agencies have delegated authority, upon 
written approval, to process all emergency purchases as agency contracts. Agencies must submit 
all contract documents to Purchasing.Division@wv.gov_no later than 30 days of issuance. 

Description of the emergency circumstance{s) that led to this emergency purchase request: 
(\t✓hat is the emergency situation? Provide detailed Information.) 
Orderedii 2025 Ford&pQdltionfn...:!MJY. '1126 for thoAdiutant_ GOIIUfll ll't!l>uq/1 AdmjnFlfftDivision. Manyf;lcttnur;ancaled t(lftorderdua fg f,001 mlf#n!I 
b1111doutdat/15. w. plli!Wf anotheront,rwith fleeUanaqempgton NoYl/llbe! 11. 2025, foe a 2Q2§ Fore/ Btqedillon. WJton conflacttngFloot11,iJ wttlt lo l!!.!tl!it!! 
pbaytfhe vet,;,:tg df>Jim we l!'!!l' lnfDnllad Roof - !+'.!iffnq for" comptefedfslqnod DaA-fM0:959 form._T~ t:,mm/rMd112 Fleer on 1111112(!?5, 
fVgi(k;alk,n d<Jcwnentatton c,inb§ nvidedupqq,wqest.J Wthan paa,,,lly llli!ffldllS 11,eg two incidents,..,. dalal(Gdacquir/M :!S41i(abla -.,,J,icJoforfho 
TAG and Senior~•lmostninet91mo- We art atwar. VIG TAG Pftl(~iqffilN[musthavo II voltkle lllatwil1aceom,.,,,,,,.,..allof lhemN1/ruytra""11D 
t;pqpdeQloll!!flW,Is;rw111oniu miuntf th<> Sta1e;zndm,lmnece,ssaa, tiAUP batflmtN4dan;,J G......g§yn,_.u •lld thf PtDfjpgOQ dup,q thismll/tjlly 
QJl(ffl@/Jlfnl. 1ttstn1/WPIIII@the TAG and Senior S1q1F,,..,,1 toootherumtss/o..sa,e w«constant,u(Janmentapd flM!iQn ;,ndg,ow lloeidqnsmll#bt 
dls.cU$$ed "'-"?aqreedf!PO" fmmed1attjly. Thus ft can notstarttms .-,flidrpurchas• Dnler Pll!1'!s,ugaln fora fhltd time. 
Proposed remedy: 
(What is the item or service that needs to be purchased to remedy the emergency situation in the short 
term?) 
AQ?JJCV wants to purchase a comparable 2025 fuJI sizeSUV ~lfth sutir>J for fB/, prefen!blv li'Dm a local dealers lot ~esnothave time to~ 
soecillcaticns ancfpul)licl, bi;! !his vahit:le. The needisJmmediat.e. 

Estimated cost: 
(How much wl/1 the items or service cost 1o rectify the situation? Include total cost.) 

Veh/cle aealats on (;(lmTJICtl!re being contlc1_Qd abo_UI lrtventorv availabiR!v wffJ, minimal luxurytr,~ures. ~•~ Is atiemptinq l>Otto a,,fesd 
t'[OK fat this vehicle. 

Proposed duration/quantity: 
(If a service is needed, how long will you need it until you can properly bid out a long-term sofution? If 
an item is needed, how many does your agency need?) 

Vehicla i~ in~ded fn ba utJ/;zed for 4 v"11r.; or 100.J!QQ.miles before tron;ferenc:e tu ~sp~ 

A\~'ZCl.b 
West Virginia Purchasing Division 

Emergency Purchuc Request Form ('VV-45) 
1~~~~ 

~ ft2,.o~~,1'1"'-9P--~ 
,Ac(r1Jtz2.-K-t ~~ ~ 
\j./ µ\Jl/ l-1}\! ~O(z.>( ~ 
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*Pre\J'\ ous O(d~r CuVtceJ Ld 
fV\6_ V\ lA fucA-u.( Cr *D I ForGovemcn~\J$efW; [ 

West Vtrglnia I □ Approved □ ~ed -

Depertment ofAdmlnbtratlon 
1 ~~e IFlsa Management 
' 

iltle °'1tl! '. 
L--- ----· --------'Vehicle Request 

r'AGE\\a' OOffllffJlAYiCN ---------

COORDINATOR NAME...1.0..;,;,;;rl_Sutt=on_..,______ DEPARTMENT EledOnll Function:s 

AGENCV/BILLCODE AJOl r\DJUTANTGEN£RAI. MA 
E-MAIL lori..a.wttonli.nfi;@army_mil 

l PHONENO. (304) 561•E67D EXT___ DAlc 4/8@25 · 

L_______RJ_ru_o_#_: ~0433-.:.-.:.-.:.-.:.==------ --_ _ DE_PT_•__~0603:~~==:::::::::::_ UNIT#:7:054=====~=====-___,I 
-wHl~MJSSlo~---------------------------- -

What typ~ ofrequest is this? .lii3 ReptacernentvehJcle {go to next section} D Increaseto fleet (fill In this section) I 
.!USTIACATIOtJ/PURJ>OSE TAG is reguMting lamer vehicle with 3rd ro"1 for tr1ps with senior lelldmllipto flclHties I 

around the state. i 

Est. ft af days per week r.!!ed 4--5 Est.# ofmiles Pa r month used 1100 ! 
CAB!NETSECRETAR_v_AP_P_a~OV.~A;L~=~~3~~~~~~~==~~~~=====-~===::--:-~- , 

I
VfHICi..E PURCHASE 

Type ofvehie\2 ru-'Mew Veh de Used Vehicle Used Vehicle Mileage 
., Who D\YnS ti,ts vehide1 l!tl lea!ecf from Reet □ Ageno; Owned DOC ID 

MAt{E FORD MODEL EXPgomoN H ltY, K,r:r 
VEAR 2025 COWR WHITE (a. FUEL T\'PE _________ 

tl!EW VEHICLE t:!.ASS/OEsalPTIOt<t l (3' - -F"u U .:::>·1 lL. I , f, \i~ 
OEAlEMHIP Miltheny Motor P0RtHASE PRICE _.$..,6.,.2..,,6.,.J...,Q....,M_____ 

USED VEHICLE VI~ 

--- · 
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Non-Conflict of Interest Certification (WV-31) WEST VIRGINIA 

PURCHASING DIVISION Page 2, Acknowledgements 

West Virginia Code§ SA-3-3l: "It shall be unlawful for any person to corruptly act alone or combine, collude or conspire 
with one or more other persons with respect to the purchasing or supplying of services, commodities or printing to the 
state under the provisions of this article if the purpose or effect ofsuch action, combination, collusion or conspiracy is 

either to: (1) Lessen competition among prospective vendors; or (2) cause the state to pay a higher price for such services, 
commodities or printing than would be or would have been paid in the absence of such action, combination, collusion or 
conspiracy; or (3) cause one prospective vendor or vendors to be preferred over one or more other prospective vendor or 
vendors. Any person who violates any provision ofthis section is guilty ofa felony and, upon conviction thereof, shall be 
imprisoned in a state correctional facility not less than one nor more than five years, and be fined not exceeding Sl0,000;' 

West Virginia Code§ 6B-2-S(b)(l): "A public official or public employee may not knowingly and intentionally use his or 
her office or the prestige ofhis or her office for his or her own private gain or that ofanother person." 

West Virginia Code~6B-2-5(d)( l}: "[N]o elected or appointed public official or public employee or member of his or her 
immediate family or business with which he or she is associated may be a party to or have an interest in the profits or ben­
efits ofa contract which the official or employee may have direct authority to enter into, or over which he or she may have 
control ... :• 

The individual(s) listed below have been charged to evaluate or serve as members or advisors ofan evaluation committee 

for the solicitation as specified [ ]. 

By signingthis form, each individual acknowledges that: (1) his or her service on the evaluation 
committee is not in violation of West Virginia Code§ SA-3-31, § 6B-2-5, or any other relevant code 
section; (2) his or her service on the evaluation committee does not create a conflict of interest 
with anyof the participating vendors; and (3) he or she has not had or will not have contact relat­
ing to the solicitation identified above with any participating vendors between the time of the bid 
opening and the award recommendation without prior approval of the Purchasing Division. 

AGENCY SIGNATURE DATENAME/TITLE 

Charles A. Bowman. Jr VN Adj Gen Office I VN Military April30,2026 
Chief Procurement Officer Authority/ VN Armory Board 

West Virginia Purchasing Division 
Rev. 2/23/2{J}.6 Non-Conflict of Interest Certification (WV-31) 



Manual Compliance Search Verification Form 
(Agency DelegatedPurchases) 

Manual Search Verifications: By signing below the procurement officer certifies that he or she 
has verified that: 

/
[VJ Vendor_is in compliance with the Secretary ofState requirements for business 

registration ( or is not required to register with that office or has obtained the 
necessary exemption), that the vendor is not identified as a debarred vendor within 
the Federal SAM system, and that the vendor is not listed on the West Virginia 
Purchasing Division's list ofdebarred vendors. 

[ ] Vendor is not in compliance with the Secretary of State requirements for business 
registration and this will need to remedied before contract award. 

Date 

~HM.~ A. ~ J..J.HMJ, -n__ 
Procurement Officer Printed Name 

P l-h~ f'l4?.u..J~ ~~ 


