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Introduction Letter

Josh Hager ‘
Waest Virginia Alcohol Beverage Coritrol Administration
2019 Washington Street

East Charieston, WV 25305

Dear Mr. Haget,

In response to your Request for Proposal, Perry & Associates, Certified Public Accountants, A.C.
(the Firm), Is pleased to provide you with our proposal and we look forward to the opportunity of

working with you.

We are a forward-thinking, ever Investing, evar growing and ever innovating team of accounting
experts who will do whatever it takes to ensure our clients reach their full potential. This mindset is
the reason we stand above and beyond the competition.

We are proud of the work we have performed with a varlety of government agencies throughout the
years. Our team thoroughly understands the intense regulations and rules assoclated with working
in the public sector, and we explore Innovative ways to stay within the tight budgets set aside for
federal, state and local government agencies.

Through constant training and development, we stay ahead of the curve on the latest accounting
and review standards to provide government offices with the unique technical needs expected in
the public sector. Additionally, we are adept at performing audits and forensic services for local,
regional, statewide, and US government agencles.

Perry & Associates CPAs provides big-accounting firm expertise with small firm sérvice and
personalization. Accounting services should not be 8 commodity, especially when it comes to the
nuanced nature of accounting within government agencles.

Not only will you get better service with Perry & Assoclates CPAs, but you'll also get guldance from
experts who have decades of combined experience working on government audit and accounting

projects.

When you choose Perry & Associates CPA, you are choosing the bast investment for your
organization. Let's work together to produce results that quarantee long-term success!

The attached proposal represents a firm and irrevocable offer for 90 days from the date of this
letter.

Respectfully submitted,

gl

( s

Jodey L. Altier, CPA, CFF, President, Mariaging Partner
Perry & Associates, Certlfied Public Accountants, A.C.
313 Second Stieet

Marietta, Ohio 45750

Telephone: (740) 373-0056
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_Understanding Of Scope ... . . ..

Public Office, Contract Period, and Scope

Public Office: West Virginia Alcohol Beverage Control Adminlstration

Contract Perlod: July 1, 2024, through June 30, 2025

Scope: The West VIirginia Alcohol Beverage. Control Administration is.seeking written proposals to perform
an audit in accordance with the standards, requirements, terms, and conditlons specified by the WV State
Auditor's Office, Chlef Inspector Division's Procedures Manual for Procuring and Conducting Audlts and

Reviews of Local Governments.

CPA Lice s
The Firm affirmatively states that It Is licensed by the West Vifginia Accountancy Board to do business In
the State of West VirgInia and will remain in compliance with West Virginia CPA licensure laws and rules.

CPE Requirements

The Firm affirmatively states that It and all assigned key professional staff are and will remain in
compliance with the continulng professional education requirements.

Peer Review

The Firm affirmatively states that it has undergone an external quality control peer review, conducted in
accordance with the Standards for Performing and Reporting on Peer Reviews established by the Peer
Review Board of the American Institute of Certified Public Accountants (AICPA). The Firm received a peer

review rating of pass on the Peer Raview.

Persogal nal Impairments

The Firm affirmatively dtates that it and all agsigned key profeeclonal etaff have no personal or external
impalrments to Independence due to relationships with the West Virginia Alcohol Beverage Control
Administration and the Firm has no professional relationships that could affeet Its impartiality or the
.appearance of impartiality involving the West Virginia Alcohol Beverage Cantrol Administration.

Required Reports

Following the.completion of the audit of the financial statements the Firm will issue:

1. A report on thé fair presentation of the financlal statements in conformity with the applicable
financial reporting framework, including required and other supplementary information.

A comblned reporl on vumplianee and internal conitrol requirad by Govammant Auditing Standards.
A management [etter, separate from other reports.

A combined report on compliance with requirements applicable to each major federal program
and internal controf

A schedule of findings and questioned costs (If applicable)
[n conjunction with the OMB form SF-SAC, the Data Collection Form (If applicable)
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To mest the reguirements af this request for proposals, the audit will be performed in accordance with
auditing standards generally accepted In the United States of America and the standards applicable to
financla! audits contained in Government Auditing Standards, Issued by the Comptrofler General of the
United States.

Audit Approach

In general, the Firm's audIt approach isto ensure all audits are effective, efficient, and conststent, comply
with professional standards and provide a high standard of service to our clients. AU 230 of AICPA
Professional Standards describes the auditor's responsibility to exercise due professional care during an

audit, as follows:

While exercising due professional care, the audltor must plan and perform the audit to obtain sufficlent
appropriate audit evidence so that audit risk will be limited to a low level that s, in his or hts professional
judgment, appropriate for expressing an oplnion on the financial statements. The high, but not absolute,
level of assurance that is intended to be obtained by tfie auditor Is expressed in the auditor's report as
obtalnlng reasonable assurance about whether the financial statements are free of material misstaterrient

(whether caused by error or fraud).

"The primary purpose for performing an audit Is to increase assurances Intended users can place In the

West Virginia Alcohol Beverage Control Administration’ financial statements through the expression of the
Firm's independent opinion on them. The West Virginia Alcohol Beverage Control Administration Is
responsible for the assertions underlylng information in thelr financlal statements. The Firm's auditor's
oplnion is concerned with whether the financial statements comply with established criteris, such as fair
preseritation Ih conformity with generally accepted accounting principles.

The Flrm's continual investment of tlme and resources in the purchase of CCH's integrated software
applications: PraSystem fx® Engagement and ProSystem fx® Knowledge Coach “paperless” accounting
and auditing software, professional continuing education, state-of-the art computer technalogy and
equipment and extensive business relationships is indicative of our commitment to excellence. All
metnbers of our staff are equipped wilh laptop computers that are loaded with CCH's integrated software

-applications and up-to-date software =q your audit can be completed in the most efficlent and effective

manner. The Firi prides itself on'the Quality of staff it employs and the tenure of the staff it maintains.

The Firm has also purchased CCH's Accounting Research Manager (ARM) as companion software. ARM
Is 8 comprehensive financlal reporting knowledgebase that provides materials designed to help sclve. our
auditors’ most pressing Issues. ARM is updated daily and provides our auditors with an up-to-date and
complete, Interpretive, and objective resource to address financial reporting needs. This reduces the
amount of time spent performing accotinting and auditing research; enhances the quallty of our results;
provides Insightful interpretations on GAAP and GAAS; and keeps us up to date on current accounting,
auditing, and government projects that may affect the West Virginia Alcohol Beverage Control

Administration.

The Knowledge-Based Audit (KBA) methodology Is deslgned to assist us In efficiently and effectively
performing the audits of the West Virginia Alcohol Beverage Control Administration’ financial statements,
The KBA methodology was developed to help ensure our audits will be performed in accordance with the
American Institute of Certified Public Accountants' auditing standards generally accepted in the. United
States of America and the most recent applicable U.S. Government Accountability Office’s Government

Auditing Standards.

The Knowledge-Based Audit (KBA) methodalogy Is a risk-based audit approach which emphasizes using
knowledge gained about the client to make risk assessments required In connection with the financlal

PO0B
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statement audit, By more accurately assessing the West Virginia Alcohol Beverage Contral Administration’

“fiske of materal misstataiient, we Will b& able todIréct our audit efforts 16 thoseareas expected to ¢omtain
tisks of material misstatement, whether due to error or fraud, and provide more assurances that procedures
performed in response to those risk assessments will detect material migstatements. We will: Obtain an
understanding of the West Virginla Alcohol Beverage Control Administration and Its environment, Including
internal controls, sufficient to accurately assess the risks of material misstatement and to pravide a basls
for designing and Implementing responses to those assessed risks, We will obtain sufficient appropriate
audit evidence about whether material misstatements exist in the West Virginia Alcohol Beverage Control
Administration’ flnancial statements, through designing and performing audit procedures that address the
risks of material misstatement. This will help form our opinion on the financial statements of each apinlon
unlt based oh conclusions derlved from the results of audit evidence obtained.

For this methodology to work best, Informatlon / knowledge gathered needs to be continuously updated
during the course of our audit. KBA's forme, practice aids, and audit programs; are designed so they may
be customized to West Virginla Alechol Beverage Control Administration’ specific circumstances. This
permits our auditors to focus on the relevant matters and clrcumstances specific to the West Virginla
Alcohol Beverage Control Administration.

The Firm will send the West Virginia Alcohol Beverage Coritrol Administration’ copies of the Firm's Initial
Data Survey / Questionnalre form, which will request West Virginia Alcohol Beverage Control Admiinistration
provide us information about thelr officlals, bank and Investment Information, debt Information, major
revenue and expense streams, any external or internal developments that might affect West Virgina
flrnhnl Reverage Gontrnl &dministratinn’ financlal statements and ather informatinn that will provide 1s a
preliminary picture of West Virginia Alcohol Beverage Control Administration’ operatlons,

We wilf complete appropriate planning docurnents and preliminarily assess audit rigk, through completion
of the following:

e Discussion of the rlsk of errors and fraud,

¢ Performing preliminary arialytic review procedures (discussed under Planning Aralytlcal Review).

s Obtain an understanding of the Internal control structure, prellminarily assess contral risk and
prepare control documentation forms.

* Document fraud risk assessment,

* Document significant inherant risk characterlstics and conditions,

¢ Document planning materiality-and tolerable misstatement.

An entrance conference will be held with the West Virginia Alcohol Beverage Contro! Administration’
management and thelr audlt or finance comimittee to discuss audit requirernents, planned audit testing
areas, and any areas of concern of the West Virginia Alcohol Beverage Control Administration Officisle. We
will pravida [nformatien on our audit approach, discuss any specific tima or personnel sonstraints for Wast
Virginia Alcohol Beverage Control Administretion, and discuss fraud risk factors and what West Virginia
Alcahal Raverage Gantral Administration’ respanses are tn thnse-risks

We'll consider significant issues that may impact the audit such as COVID-19/ Omicron Variant disruptions
and new Governmenta! Standards that must be implemiented and will result in change to the financial
reporting systemn and subseguent events.

Internal Controls .
We ‘will consider West Virginia Alcohal Beverage Control Admlnlstratlon“ Internal .contrqls over financial
ranITing as a hasla for dasigning nier aunit procartiiras for i pirpoga nf &Yprarging aiir npinians nn tha
Mlanclal slalemenls, bul nol for he purpose of vplulng on lhe effectlveness of West Virginla Alcohol
Beverage Control Administration’ Internal controls over flnanctal reporting.

=) ek i b
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R ¢ o1 €1 r'iT'ri'g""é'ﬁ"”ﬁ'ﬁﬂé?gtﬁﬁaiﬁ'g' of intefnal control involves evalliating the design of a"santioland “datermilning
whether it has been implemented. Evaluating the deslgn of a control Involves considering whether the
control, Individually orIn combination with other controls, is capable of effectively preventing or detecting
arid correcting material misstatements.

As a part of the development of our plan for the West Virginia Alcohol Beverage Control Administration’
audit and to develop our preliminary control risk assessment, we will obtaln extensive Information
concerning West Virginia Alcohol Beverage Control Adminlstration’ internal control structures. The aspects
of West Virginia Alcohol Beverage Contral Administration’ control structure are the control environment,
control actlvities, Information, and monltoring processes. We also specifically consider electronic data
processing Installations. and applications. We will use the following procedures to document. our
understanding of the internal control structure:

¢ Ravlaw tha most racent prior audit raport und mosgl recenl prior uudil working papers.

« Interview West Virginia Alcohol Beverage Control Administration' Auditor or his deslgnee and other
officlals to obtaln descriptions and explanations of (1) management's process for identifying risk and
managing change, (2) the control environment which consists of management's attitude toward and
commitment to ethical values, fraud prevention and a competent, rellable financing structure aid (3)
monitoring (management review) and application controls Including key system controls, physical
gontrols and Internal controls.

Interview West Virginia Alcohal Beverage Control Administration’ Auditor or his deslgnee to obtaln an
understanding of the deslgn of Information systems and the flow of communication; inquiring
especially about EDP Installations and applications.

*  Request West Virginia Alcohol Beverage Control Administration’ Auditor or .his deslgnee prepare
narratives of each significant cycle that describe the flow of Information from its origination to its entry
into the accounting system to the reporting of the Information In Wast Virginia Alcohol Beverage
Control Administration’ financlal statements. _

+ Examine organizational charts, flow charts and system documentation provided by the West Virginia
Alcohol Beverage Control Administration.

*  Review written accounting policies and procedures manuals.

»  Complete required internal control documentation forms,

With the information and knowledge gained we will thoroughly document contral objectives, make
assessmerits as to the adequacy of contrals and note any missing controls or unmeant control objectives.
We will determinie risk of material misstatement for éach significant transaction cycle and declde whether
to perform tests of controls and restrict substantive testing.

For all material financial accounts and transactional cycles, we will determine [f activity level controls were
implemented / placed In operation and document the operating effectiveness of computer environment
controls. We will determine if activity level controls were Implemented / placed In aperation, document and
teat application oontrolg, and daoument and toot the operating offeotivences of computar environmaont
controls. The remaining untested financial accounts and transactional cysles of the West Virginia Aleohal
Beverage Conlrol Adiministealion, below the tolerable eror amount, will ba scannad to detarmine if they

Appearts ba ragssnaila and ara paatad 48 tha praper elassifizatian.

Substantive Testing

After confirming our preliminary control risk assessments, we will determine the timing, natire and extent
of substantive testing, based on a combination of the following:

+  Results of fraud risk assessment documentation;
+ Inherent risk assaessments;

Results from obtairing an understanding of the internal control structure; and
+  Results of control risk assessments and the testing performed.
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~~During'thie-part-of the"audit; the-Firm will- perform-substantive tests to-determine the-accuracy-of financial
statement amounts and note disclosures; asset, llability, and equity testing; detailed testing of revenues
and expenditures; and substantive analytical review procedures (as applicable). We will perform tests of
West Virginia Alcohol Beverage Control Administration’ compliance with certain provisions of laws,
regufations, contracts, and grant agreements; which have a direct and materlal effect on the financtal
statements; and required provisions of the West Virginia.-State,

Substantive tests princlpally Involve obtaining or examining corroborating evidence to verify the propriety
of tha West Virginia Alcohol Beverage Control Administration’ assertions related to their financial
statements, The slx financlal statemerit assertions include:

«  Existence or occurrence - Assets and [labllitles exlst at a glven date-and recorded transactions have
occurred during a glven time perlod.

+  Rights and obligations - Assets represent rights of the entity at a glven date and liabilitles represent
obligations of the entity at & given date.

+  Completeness - All transactlons and accounts that should be presented in the financlal statements
are included.

+  Valuation or allocation - Assets, liabilities, revenues, and expense components have been included
in the financial statements In the appropriate amounts.

+  Understandsbllity, Classification, Presentation and disclosure - Particular components of the
flnancial statements are propetly classifled, described, dnd disclosed..

«  Cutoff - Transactlons and events have been recorded in the correct accounting period.

Our auditors use these financial statement assertions when performing risk assessment procedures to
provide the basis for identifying and assessing the risk of material misstatement for each relevant assertion
for each significant account, class of transactions, or financial statement disclosure.

Substantive tests consist of substantive analytical procedures and tests of detail. Tests of details are
usually most appropriate to obtain sufficlent appropriate audit evidence pertaining to certaln relevant
assertlons about account balances (e.g., cash, accounts receivable; debt and other obligations).
Substantive analytical procedures are particularly useful In testing large volumes of transactions that tend
to be predictable overtime.

Inspection, observation, recalculation, and re-performance are very effective tests of detalls because they
glve our auditors direct knowledge of evidence being considered. Confirmations are impartant when
evidence from third parties Is needed, such as when testing cash and cash equivalents and Investments,
recelvables, and debt balances.

The Knowledge-Based Audit (KBA) software agsista. our auditors in customizing the audit programe for
each significant account balance, class of transaction, and disclosure based on his or her assessment of
risk. The software provides standard procedures the auditor can use to customize an audit plah based on
the risk assessments and the auditor's knowledge of the entity,

Computer Controls a ili oftware
We will document computer controls. The nature of computar control tests differs depending upon whether

the. cilent operates in a basic or intricate computer environment.. To classify the environment, we will
determinetfthe cllent has: [1)-access to software source code which would permit them to change software
applications (including third-party software); (2] the abillity to alter stored computerized data outside the
normal application pracess; and [3] knowledge sufficient to change how applications perform or to madify
data outside normal application processing. If [3] and either [1] or [2] are true, the entity has an intricate
environment; otherwise, we consider the IT environment to be basic.
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_ If we preliminarlly assess control risk slightly below maximum or fow in an intricate environment, we will
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achieve the relevant control objectives, We will document general controls In an intricate IT environment.
If we plan to assess control risk, related to those controls, at slightly below maximum or at low, we will test
these controls.

The Firm uses CCH's integrated software applications: ProSystem fx® Engagement and ProSystem fx®
Knowledge Coach “papetless” accounting and auditing software tc import cllent data, prepare adjustments,
create financial statements, and export the financlal statements to the final audit report, which help us gain
efficiericies that contrlbute to a better expéricnoe for our clients. The Knowledge-Based Audit™
methodology was developed to meet the AICPA's latest risk-based audit standards, helps auditors ptan and
execute audits In a way that minimizes compliance risk, and maximizes effectiveness. Accounting
Research Manager® (ARM) Is Integrated with these software packages and gives our auditors the tools
they need to handle risk assessments with ease, equips them to handle strateglc and tactical issues
without interrupting their workflow, and provides additional efficlencies. The Firm also uses Microsoft
Office (Excel, Word, Access, PowerPoint and Outlook) and Acrobat Reader to capture, pracess, analyzeand
present information and data for the creation of audit working papers, to assist In forming audit opinlons,

and for reporting purposes.

The Firm also utilizes Caseware [DEA Data Analysis software to assess risk, gather evidence, uncover
trends, and provide understanding needed to make more informed decisions from many data sources.
Caseware |DEA also allows us to Identify anomalies or pattems as well utllize advanced sampling and
testing methods.

The Firm uses other speclalized software for EDP, data extractlon, etc.: Audit Work Bench (UAN files); Fox
Pro Database; Crystal Reports; QuickBooks; Péachtree; CCH - ProSystem fx (Knowledge Ceach, Tax and
Munagomant); RRC Chaekpoint, Smart Tnla (Cherklists. analyala), Adebe Acrobat and Tvalue -
Amortization, Microsoft SQL —data extraction, Python — data extractlon and analysls, automation, VBA —
automation.

From information gathered in planning, we will determine transactions selected for detailed tésting, create
documents listing the transactions selected for sampling, and send them to appropriate departments /
personnel to have avallable when the Firm is on-site to perfarm requlred testing.

Compliance with Laws and Regulations

The Pirm will perform lests of compliance with eartain provisiona of lawe, regulations, contracts, and grant
agreements, noncompliance with which cculd dirsctly and materially affeot the determination of financial
statement amounts; however, providing an opinion on compliance with those provisions will not be an
objective of our audlt and accordingly, we will not express such an opinion. The Firm is aware of our
rasponaibilities with respeat to nonecompliance with laws and regulations and fraud and how they may

affect our audit processes.

AU-C Sectlon 250, Conslderstion of Laws and Regulstions in an Audit of Financfal Statements, defines
“noncompliance” as the act of omlssion or commission by the entlty, either intentionally or unintentionally,
which is cohtrary to the prevalling laws or regulations and may include; transactions entered into by, or In
the name of, the entity or on its behalf by those charged with governance, management, or employees.
However, nancompllance does not include personal misconduct (unrelated to business activities) by those

charged with goverivahcs, managemant, er employees of the ontity,

The Firm will test compliance utillzing the most current version of the West Virginia State Compllance
Supplement (WVSCS), ta determine the audit steps to be performed. The Firm will cover all applicable areas
listed In West Virginia State Compliance. These sectlons will be documented in a loglcal manner to facllitate
& review to verify that all applicable areas have been completed. We will determine If appropriate controls
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were placed in operatlon and perform the  required Suggested Audut Procedures Compllance (Substantwe)

T TEEE, T
Analytical P s
nalytical Review P I

a.
Based upon Inquiry of management and other officials and reading West Virginia Alcohol Beverage
Control Administration’ debt covenants (If any), Ordinances, Resolutions, minutes, and peliey and
procedure manuals for the perlods under audit and until report issuance, we wiil develop expectations
regarding West Virginia Alcohol Beverage Control Administration’ financial information covering these
flscal perlods. The West Virginla Alcohol Beverage Control Administration will provide us thelr financial
statements and we will perform planning analytics to identify matters we must consider in determining
our audit strategy. Planning analytics will assist us by highlighting new aspects and developments of
West Virginla Alcohol Beverage Cantral Adminlstration that we were not previously aware of; identifying
account balances that are not material and therefore have a low risk of materlgl misstatement; and
identifying unusual or unexpected relationships that may be indicative of material misstatemerits in

speclfic account balances,

b. Final Analytical Raview

We will perform final analytical review procedures at or near the end of the audit to help us assess the
validity of conclusions reached during the performance of our audit and in forming our opinion on the
financial statements, Our final analytical review procedures -generally include evaluating the
explanations given 'in response to unusual or unexpected balances or relationships previously
Identified, If applicable, and evaluating unusual or unexpected balances or relationships not previously
identifled. Final analytical review procedures may provide us additlonsl assurances that financlal
statements were not materially misstated due to undetected errors or fraud or may indicate the need
for additiona) auditing procedures before issuing our opinlon,

Analytlcal procedures may also be used as substantwe tests to provide assurance for one. or more
specific audit objectives/assertions related to one or more account balances or classes of
transactions. Depending on the audit objectives(s) and the account balance or class of transactions
we may perform analytical procedures, substantive tests of details, or a combination thereof,

Sampling

We commonly use-a non-statistical sampling approach, which Is based on our control risk and inherent risk
assessments and the rsk of materlal misstatement. Audit sampling will be used In planning our control
tests, substantive testing, and tests of compliance with laws and regulatlons. Knowledge-Based Audit
(KBA) software practice aides are utilized to document and prepare our testing samples. These practice
sidas wera dasignad In sceardanss with AU-C Saetion 530,

Finalizing the Audit |
Bl nvalytioad rovhaw gesmnduris will B porfarmad duding Wit portivn of tho audit (s dosribod in Final
Analytical Review). We will also, perform required procedures concerning subsequent events, related
partles, lllegal acts, going concerns and pending litigation (if any),

The audit Supervisors and Partner will perform thelr review of all audit working papers and the draft audit
report and management letter, If one Is necessary. An AU-C 260 required communications form will be
prepsred, and a menagement representation letter will be obtained.
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- novative Service

The Firm will provide an additional set of eyes to look at West Virginia Alcohol Beverage Control
Administration’ operations, with new and dlffarent perspectives based upon the Firm's nearly 50 years of
cxperience galned from parforming audite of elients throughout the Statea of Ohlo and Weat Virginia, in all
areao of government and in nolsloreprofily, ae woll 3¢ adcounting earvica provided to our govsrnmantal
and hon-governmental clients. The Firm wiil obtaln a thorough understanding of how West Virginta Alcchol
Beverage Control Adminlstration’ internal control structures affect the processing of each type of
transaction, from initiation to reporting In West Virginla Alcohol Beverage Control Administration’ financlal
statements, Obtalning this understanding will enable us to provide suggestions for Improving the afficiency
or effectiveness of these controls and processes, as necessary. Since the Firm utilizes a risk-based
approach; the level of understanding will be dependent on each transaction’s significance to West Virginia
Alcohol Beverage Control Administration’ financlal statements.

Annual Comprehensive Financial Repart (ACFR Program)

Thie GFOA established the Certificate of Achievement for Excellence In Financial Reporting Program (COA
Program) in 1945 to encourage and asslst state and Jocal governments to go beyond the minimum
requirements of generally accepted accounting principles to preparé annual comprehensive financlal
reports that evidence the spirit of transparency and full disclosure and then to recognize individual
governments that succeed in achieving that goal, The goal of the program is not to-assess the financial
health of participating governments, but rather to ensure that users of their financial statements have the
informatlon they need to do so themselves.

Each annual comprehensive financlal report Is reviewed using a checklist deslgned to determine
compliance with both generally accepted accounting principles (GAAP) and program policy as established
by the GFOA's Spacial Review Executive Committee and the GFOA Executive Board. Reviews are performed
by GFOA staff and members of the GFOA's Special Review Committee, which comprises individuals from
government, the public accounting profession, and academe who possess speclalized expertise In
governmental financlal reporting, typically because of either preparing or suditing an annual
comprehengiva financial report that has recelved the Certificate of Achievement. Reviewers are never
selected from the same stdte as the report being reviewed or from the sarme firm that performed the
Independent audit.

The Citles of Bucyrus, North Canton, Tipp, and the Southern Hills Joint Vocational and Northeastern Local
School Districts submitted thieir reports to the ACFR program, and each were presented a Certificate of
Achievermnent for Excellence In Flraricial Reporting Program, The Firm performed the audite of these clients,
assisted them in assembling their repdrting packages, and ensured that all required time deadlines were

met.
Our Customer Relationships

At Perry & Assoclates, we believe in the importance of relationships: every client reiationship Is a
partnership. We truly believe our success comes from your success. We provide close, personal atterition
to clients, with the assurance that our assistance comes from years of experience, training, and financlal

acumen and Insight.

We are committed to opeh and frequent communication, planning progress meetings throughout the entire
audlt process. Should our testing reveal the Issuance of an audit finding may be required, we will discuss
these matters with the Treasurer or a designee to ensure they rétain Informed of any sltuation which may

arlse,
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Relevant, Recent Experience, Expertise and Training
Firm loformati

Perry & Assoclates Certified Public Accountants, A.C. (the Firm) was. Initiated on May 1, 1974, by the
founding partners. Since then, the Flrm has had a steady growth of clientele and has added employees as
néeded. In 1983, a decision was made that the Firm would expand our réviewing practice, and we would
specifically pursue the area of governmental and non-profit reviewing. This held trué until 1991, when we
expanded our audlt services ta governments, and we also started using the expertise In our audit staff to

perform governmental consulting.

The Firm has five offices, located in Vienna, West Virginia; Marietta, Ohio; Cambridge, Ohio; St. Clairsville;
Ohlo; and Wheellng, West Virginia, There Is 1 shareholder that owns the Firm. Jodey L. Altier, CPA, CFF,
President, Managing Partner is in charge of every revlew performed by the Firm, and she Is located in our
Marietta office. Jeff Brooks is the Vice-Presidént of the Firm.

Our audit staff works from our Marleita office and conslsts of 43 auditors and accountants (1 president,
managing partner; 1 principal and quality control & technical specialist; 1 principal; 2 senior review manager;
2 review managers; and 24 auditors).

The Firm performs approximately 400 governmental and not-for-profit engagements each year, In the
States of Ohlo, West Virginia and Maryland.

Our continual investment of time and resources In professjonal continuing education, state-of-the art
computer techinology and equipment and extensive business relationships is indicative of our commitment
to excellerice. All members of our staff are equipped with laptop computers that are loaded with up-to-date
software o your audit can bé completed in the most efficient and effective manner. The Firm prides itself
on the quaslity of staff it employs and the tenure of the staff it malntains,

The Flrm has ravnewad the prowsuons of 13 CFR § 121 201 and aasart the Firm's annual revenues do not
exceed those provided for Small Business Administration (SBA) to be considersd small. The Women’s
Business Enterprise Nation Council (WBENC) has granted their National Women's Business Enterprise
Certification to the Firm, who has successfully met WBENC's standards as a Women's Business Enterprise

(WBE).

The Firm’ s supervlsory personnel are avallable and Invalved in every audlt and are readily avallable to staff
for assistance.

The Firm's policles mandate uses of or consulting with speciallsts when situations arlse needing
clarification, Interpretation, ete. beyond existing expertise, The following Is a llst of some of the resources

avallable and used by the Firm:

¢ The Firm has numerous peer Firm Partners that we consult with regularly.
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" mAceountants:
Government Auditing Standards Issued by the Comptraller General of the United States (Yellow Book).
The West Virglnia State Comripliance Supplement (the current version in use during the audit pariod)
Audits of State and Local Governmental Units, American Institute of Certifled Public Accountants.
Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative Requiréments, Cost
Principles, and Audit Requiremerits for Federal Awards (Uniform Guldance), as applicable,

i alifications and Experience
The Supervisory Staff and Auditors assigned to this engagement are as follows (individual information
follows):

Jodey L. Altier, CPA, CFF
Cynthia J. Reld, CPA
Brett M. Burns, CPA
Thomas Martin, CISA
Ryan C. Lynn, CPA

Zach D. Hart

Presldent, Managing Partner

Principal and Quality Control & Technlcal Speclalist
Director

Senlor Information Systems Analyst

Senior Audit Manager

Senior Audit Manager

References — A Small Sample of our Recent Past Perfarmance

Clty of Huntlngton Kathy Burks 304-696 5540
Clty of Wheellng John Carlier 304-234-3810
Monangalla Caunty Commisslon Carye Blaney 304-291-7232
Kanawha County Commisslon Kim Fleck 304-357-0179
Berkeley County Board of Education, Berketey County Jamaes Butts 304-267-3500
Eastern Panhandle Instructional Cooperative (EPIC), Berkeley County James Butts 304-267-3510
James Rumsey Technical Institute, Berkeley County James Butts 304-267-3500
Brooke County Board of Education, Brooke County Deldra Parr 304-737-3481
Grant County Board of Education, Grant, County Tony Oates 304-257-1011
Greenbrier County Board of Education, Greenbrler County David Meclure 304-647-6460
Hampshlre County Board of Education, Hampshire County Denise Hott 304-822-3628
Jetferson County Board of Education, Jefferson County Jennifer Moss 304-728-9255
Kanawha County Board of Education, Kanawha County Malanie Meadows | 304-348-6691
South Branch Career and Technlcal Center, Grant County Julle Hanstroe 304-257-1331
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Jodey L. Altier
President, Managing Partner ~ 26 years of experience

Ms. Altler serves as our Presldent and managing partner. She ensures the quality of our engagement. She will reviaw
the sudit plan and the firial report and management ietter. Ms. Altier (JLA) served as the President, Managing Partner
on numerous West Virginla and Ohlo governments as well as other governmental entities’ audits, reviews and/or AUP
engagements In various Counties (pleese refer to the “Government Experlence- Demonstrated Prior Experience of Firm
and Personnel” portion of this proposal for an example of these engagements). She has also served as President,
Managing Partner on numerous Not-For-Profit, For-Proflt, Accounting and Tax engagaments. Ms. Altler Is the President,
Managing Partner in charge of our Firm’s auditing department. She Is responsible for the overall performance of the
engagenent, assuranee of dalivary of quallty seivices, and will perforiv final réport and working paper reviews of the
engagement. Ms. Altler performs erigagement and system reviews of other firms participating in the American Institute
af Public Accouritants Peér Reviaw Program and conducts continuing education on the subject matter,

Education and Centifications Member of....

* B.AA, Accounting, Ghio University ¢«  American Institute of Certifled Public

s B.S., Psychology, Ohlo University Accountants (AICPA)

o  Certified Public Accauntant. e Government Financing Officers

o Chartered Global Management Accountant Associatlon (GFOA)

»  Certified in Financiel Forensics (CFF) »  Ohio Soclety of Certifled Public
Accountants (0SCPA)

o West Virginia Society of Centified Public

Accountants (WSCPA)

m e ! LILRL TG I
Interactive Session on the Quality Management Standards, What's Hot In 2023,
08/02/2023 Private Company Councll (PCC) Town Hall, AICPA Technical Hotline's Top AGA 04.5
Issues Facing CPAs
AICPA Update, Peer Review Update, System Review Conference Cases, Breakout
08/01/2023 Sesslon for Peer Review Committee Membaers, A&A Update and Its Impact on Peer 08.5

Review
07/31/2023 Engagements under Government Auditing Standards 02,0
11/29/2022 Fall Mandging Partner Peer Groups 07.8
08/10/2022 Quality Management Standards 01,5

Welcome and AICPA Update, Peer Review Update, System Review Conference Cases, 07.0

08/09/2022 Engagement Review Conference Cases

08/08/2022 Engagements under 8overnment Auditing Standards 03.0
08/23/20217 | AICPA Peer'Review Technlcal Reviewer Update Couree 026
06/21/2022 Peer Review RAB Update 02,5
06/03/2022 Péer Revlew Case Study Reviaw Sasslon - Auditing 06.0
06/03/2022 Peer Revlew Case Study Raview Sesslon — Auditing (Sefving as Lecturer) 02.0
?:2:'22 21st Annual Emerging Trends in Fraud Investigation & Prevention Conference 16.0
03/21/2022 I?rvaeéslght aof Corporate Cultyre: A Core Asset in Driving Performance and Deterring 02.0
02/20/2022 AICPA Peer Review Must-Select Industry Update: Governmental-GO\ Auditing 028

Standards
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Cynthia J. Reid

Princlipal, Quality Controf & Technical Specialist - 25 years of experience

Mrs. Reid will manage our engagement, Including drafting audit reports and management letters. She will report-any
issues to the President, Managing Partner, With extenslve experience in audits for various governmental entities,
Including counties, school districts, and not-for-profits, she will plan the engagement, perform testing, handle
compliance and single audit testing, prepare reports, and supervise staff. Additlonally, she has served a3 a GFOA

CAFR reviewer.
Education and Certificatioris Member of....
¢ B,S, Mathematics, Muskingum Unlversity s Amerlcan Institute of Certlfied Public
e Certified Publlc Accountant Accountants (AICPA)
+  Govemnment Financing Offlcers
Assoclation (GFOA)
»  Ohlo Soclety of Certifled Publlc

_ Accountants (OSCPA)

1 i}awzuza Yellow Book Update

11/10/2023 What's Changing in A&A for Governmental Entities 02.0
11/01/2023 Annual Governmental GAAP Update 04.0
11/01/2023 Governmental Auditing Update: Yellow Book and Uniform Guidance 04.0
10/25/2023 Not-For-Profit Entities: 2023 Industry Developments 01.0
10/24/2023 Single Audlt Update 02.0
10/13/2023 Governmental GAAP Update 02.0
10/02/2023 Financlal Statement Fraud 02,0
10/0&/2023 Ethlcs for Ohlo CPAs - 2023 03.0
09/07/2023 2023 IPA Conference 07.6
06/21/2023 Preparation, Compilation, and Review Engagement: Update and Review 04.0
04/26/2023 Common Errors in Not-For-Profit Financial Statements 02.0
04/25/2023 Deep.Dlve Into Common Auditing Deficiencles 04.0
03/10/2023 Risk Assassment Under SAS No. 145 02.0
11/03/2022 Annual Governmental GAAP Update - 2022 04.0
09/14/2022 2022 IPA Conference 06.9
07/20/2022 Preparation, Compilation, and Review Engagements: Update and Review 04.0
07/17/2022 The Bottom Line on the New Lease Accounting Requirements 04.0
06/29/2022 Single Audit Update 02.0
06/13/2022 SAS 134-141: The New Auditor's Report 02.0
05/22/2022 Interpreting the New Révenue Recognition Standard: Whst All CPAs Need to Know | 04.0
05/20/2022 Coranavirus Rellef Fund: How to Choose a FACCR 02.0

15
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Brett M. Burns

Director - 11 years of experience

Mr. Burns (BMB) currently serves as Advisory Manager. His current job dutles Involve overseelng the. Firm's Advisory
services, preparing and complling financlal statements, notes, and supplementary Information for state and local
government entities and not-for-profit organizations. He speclalizes In GASB 68 and GASB 75 compllatlons for state
and local government entitles. Mr. Burns will serve as Advisory Manager on the projects and will perform the detailed
work In accordance Statements on Standards for Accounting and Review Services (SSARSs) promulgated by the
Accounting and Revlew Services Committee of the AICPA and comply with the AICPA’s Code of Professional Conduct,
including the ethical principles of Integrity, objectivity, professional competence, and due cére. “A listing of projects
that Mr. Burns has worked on can and will be provided-upon request.

Education and Certifications Member of,,,,
« B.A, Public Accounting and Finance, Marietta e  American Institute of Certified Public
College Accountants {AICPA)
¢  Cerntifled Public Accountant ¢  Government Financing Officers
+  Certifted Government Financlal Manager Association (GFOA)
*  Ohio Society of Certified Public
Accountants (OSCPA)
o Waest Virginia Society of Certlfied Public
Accountants (WSCPA)

#0ale B DSl >
07/17/2023 Prlnciples and Thecry of Leadershlp 45.0
05/15/2023 Managerlal Economics; Strateglc Management 90.0
01/17/2023 Managerial Accounting 45.0
01/16/2023 Corporate Financlal Analysls 450
11/30/2022 Applied Statjstics 45,0
10/07/2022 Project Management 45.0
10/07/2022 Marketing Management 45.0
08/26/2022 Entrepreneurship: New Venture Creation 45.0
08/26/2022 Computer Information System 45.0
06/30/2022 Managerial Planning and Leadership 45,0
06/30/2022 BOEal Theory & Analysis 450
01/26/2022 is your NFP Ready to Implement FASB's L eases? 02.0

16
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Thomas Martin

18/26

Senior Information Systems Analyst = 8 years of experience

Mr, Martin's experience includes leading the implementation of computer aided auditing techniques (CAATS), has led
the data analytics slde of a large Internal C# bused project utilizing SAL dutabases to better optimize business
processes and utllized Microsoft Power. Bl to make powerfu! data visuals. Mr. Martin.has also led an Internal effort to
improve process documentation, has aided in forensic financial investigations, and has developed analytical
procedures 1o enhance the audit process. Mr. Martin has alded In the planning and testing of numerous Ohlo-College,
School District, County, Metropolitan Housing Authorlty, Water / Sewer District, Village, Fire District, Township, Library,
Cemetery, and other governmental entity's audits. Mr. Martin' has helped cllents understand thelr Internal processes
and internal contrals through Interviews and the development of procéss Flow Charts.

Education and Certifications Member of....
¢ M.S, Accounting, Marshalt Unlversity » Information Systems Audit and Control
«  Certiffed Information Systems Auditor Assaciation
f04te LeoUrEeINGET D EstTIiS : ' JREHBUTE
5/56/2021 [SSA (Informatlon Systeme Securlty Aegoclstion) Ohlo Conference 18
01/14/2020 intraduction to RSM Orb 10
10/30/2019 Data Analys's 2 9.85.
10/29/2019 Data Analysls 1 4.5
9/12/2019 Digital Pathways: Transforming Your Business and Professional Services Firm | 1
8/15/2019 Introductionto Audit Sampling 2.8

17
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Ryan C. Lynn

Senior Audit Manager - 10 years of experience

Mr. Lynn will assist In reviewing the work of auditors assigned to him and help develop the engagement plan. He will
assist In organizing the staff and act as a lialson between the client and auditors. Mr. Lynn will perform testing on
cash, GAAP sections, compliance, and:Single Audit (If applicable). He will also help draft non-compllance cltations,
management comments, and report any Issues to the President, Managing Partner, Principals, and Senior Audit

Manager.
Education and Certifications Member of...,
¢ B.A, Public Accounting, Marietta College «  Ohio Society of Certified Public Accountants

o  Certified Public Accountant (OSCPA)

Cnntlnumq Professional Education

Management Override; Procurement Cards; Cyber Fraud (Yellow Book
Compliant), What a Financial Staterent Auditar Should Look for ina SOC 1(R) | 04.5

12/18/2023

Report
12/15/2023 Ethics for Ohio CPAs 03.0
12/15/2023 Presentation, Disclosures, Transition Requirements; Context for Implemsnting

the New Lease New SASs; Other Standards-Setting Activities Affecting Audit
and Attestation Engagements; New SAS$ ;Other Standards -Sétting Actlvitles 06.0
Affecting Audit and Attestdtion Engagements; Applying Uniform Guidance:
Testing Compliance; Compliance Audit Reporting (Yellow Book Compliant)
12/09/2023 Applying Linifarm Guidancs: Introductlan; Requirements and Planning (Yellow
Book Compliant); Applying Uniform Guidance: Pass-throughs and 045
Subrecipients; SEFA (Yellow Book Compllant); Lease Modifications; Sale and )
Leaseback Transactions and Leveraged Leases

12/02/2023 Introduttion t¢ Single Audits & Planning a Uniform Guidance Compliance Audit;
Applying Uniform Guidance: Determining Major Programs; Internal Control 06.0
(Yellow Baok Compllant); Schedule of Expenditures of Federal Rewards: Audit o
Sampling in a Uniform Guidance Compliance Audit

12/01/2023 GASB Update; Implementing GASB Standards (Yellow Book) 01.5
11/18/2023 Competence and CPE; Quality Control and Peer Review (Yellow Book 03.5
Compliant); Internal Control Over Compliance & Compllance Auditing e
10/27/2023 Petermination of Major Programs 01.0
10/10/2023 Q3 State Local Govt A&A Updates 02.0
09/07/2023 2023 IPA Conference 07.6
12/30/2022 Planning an ERISA Plan Audit & Audlting the Statements of Net Assets 03.0
Avallable for Benefits, ERISA Plan Fundamentals ‘
11/03/2022 Annual Governmantal GAAP Update - 2022 04.0
09/14/2022 2022 IPA Conference 06.9
08/29-30/2022 | Governmental Accounting and Auditing 16.0
08/03/2022 County Finances, Take Me Home 13.0

18
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Zachary D. Hart

Senior Audit Manager - 14 years of experience

Mr. Hart will be responsible for managing our engagement with his extensive experience in governmental and not-for-
profit audits. He also reports status and difficulties to the Prasident, Managing Partner. Mr. Hart served as Audit Manager
on numerdus County, School District, College, Metropolitan Housing Authority, Airport, Village, Health District, Water /
Sewer Djstrict, Fire District, Township, Library, Cemetery, and West Virginia County, County, Board of Education, and other
governmental entitles and other governmental entitles’ audits, reviews and/or AUP engagements In varlous Counties
(please refar to the “Government Experlence- Demonstrated Prior Experlence of Firm and Personnel” portlon ‘of this
proposal for an example of these engagements). Mr. Hart has also served as Audit Manager on numerous Not-For-Profit,
For-Profit, Aceounting and Tax engagements. Mr. Hart will be responsible for planning the engagement; performing control
and substantive testing of cash and GAAP sections; required WV / OH legal compliance testing; Single Audit control and
substantive testing; preparing draft audit reports and rmanagement lettérs; and supervising the work of -staff on
engagements, He also reports engagement status and difflculties encountered to the President, Managing Partner.

Education and Certifications ‘
»  Marietta Coliege, B.A. in Public Accounting and Management.

9/10/2024 Auditor of State Findings for Recavery 1
9/5/2024 2024 Combined IPA Conference 7.2
10/6/2024 AICPA 8
11/2/2023 __JAICPA lo.5
10/29/2023. AICPA 9
10/10/2023 Q3 State Local Government ABA Updates 2
11/10/2023 AICPA 10
11/2/2023 lannual governmental GAAP update

9/7/2023 2023 Combined IPA Conference 7.6
10/7/2023 IAICPA 12
1/31/2022 Planning a State & Local Government Audit 2
(911472022 2022 IPA Conference 6.9
12/30/2022 AICPA

12/31/2022 AICPA 18
11/7/2022 Annual Governmental GAAP Update

19
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BUCKLER, McKENNEY & NADZADI, P.C,

Certified Public Accountants
116 Fox Plan Road
Monroeville, PA 15146-2799
(412) 856-7880

FAX (412) 856-0510

11 West Market Street Blairsville, PA 15717
(724) 459-5025
FAX (724) 459-5061

Mitchell K, McKennay, CPA Merle L. Buckler, CPA (1931-1986)
Jannifer Nadzadi, CPA

Report on the Firm’s System of Quality Control
June 27, 2024

To the Partners of Perry & Associates CPAs AC and the Peer Review Committee of the Qhio
Society of CPAs

We have reviewed the system of quality control for the accounting and auditing practice of Perry
& Associates CPAs AC in éffect for the year ended September 30, 2023 Our peer review was
conducted in accordance with the Standards for Performing and Reporting on Peer Reviews
established by the Peer Review Board of the American Institute of Certified Public Accountants

(Standards).

A summary of the nature, objectives, scope, limitations of, and the procedures performed in  a
system  review as  described in  the Standards may be found at

www.gicpa.org/prsumpary. The summary also includes an explanation of how
engagements identified as not performed or reported on in conformity with applicable
professional standards, if any, are evalvated by & peer reviewer to defermine a peer review

rating.

Firm’s Responsibility

The firm is responsible for designing and complying with a system of quality control to provide
the firm with reasonable assurance of performing and reporting in conformity with the
requirements of applicable professional standards in all material respects. The firm is also
responsible for evaluating actions to promptly remediate engagements deemed as not
performed ot reported on in conformity with the requirements of

applicable professional standards, when appropriate, and for rémediating weaknesses in

its system of quality control, if any.
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.. Reex Reviewer’s Responsibility ...
Qur responsibility is to express an opinion on the demgn of and comphance thh the ﬂrm’s system of

quality control based on our review.
Required Selections and Considerations

Engagements selected for review included engagements performed under Government Auditing Standards,
including a compliance audit under the Single Audit Act and an audit of an employee benefit plan.

As a pdrt of our peer review, we considered reviews by regulatory entities ascommunicated by
the firm, if applicable, in determining the nature and extent of our procedures,

Opinion

In our opinion, the system of quality control for the acconnting and auditing practice of Perry & Associates
CPAs AC in effect for the year ended September 30, 2023, has been suitably designed and complied with to
provide the finn with reasonable assurance of performing and repoiting in conformity with applicable
professional standards in all material respects. Firms can receive = rating of pass, pass with deficiency(ies),
or fail. Perry & Associates CPAs AC has received a peer review rating of pass.

Mé«, %Md- M«éfdc

Buckler, McKenney & Nadzad) PC
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Perry & Associates Certified Public Accountants, A.C.
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West Virginia Alcohol Beverage
Control Administration

COST PROPOSAL

Audit Services Proposal for Fiscal Period
Ending June 30, 2025
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May 8, 2025

Josh Hager

West Virginia Alcohol Beverage Cantral Administration
2019 Washington Street

East Charleston, WV 25305

Daar Mr. Hager:-

[n response to your Request for Proposal for the audit of the West Virginia Alcohol Beverage Control Administration for
the pérlod July 1, 2024, through June 30, 2025, we are pleased to provide you our fixed fee bid of $35,100 Total, as detailed

in Exhibit A.

I hereby certify that | am entitled to represent Perry & Associates, CPAs, A.C., empowered to submit this bid and authorized
to sign a contract with the West Virginia Coalition to End Homelessness.

Respectfully submitted,

Il
Jodey L. Altler, CPA, CFF, President, Managing Partner
Perry & Assoclates, Certified Public Accountants, A,C.

BEoyond the Numberg
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o BldSummanyand Certtlleatlon.

The Firm of Perry and Assoclates CPAs, AC. proposes to conduct audit services for the West Virginla Alcohol Beverage Control
Administration, for tha fises] yaar anding June 30,2025 snd to Issue'the results on orliefore the specifiad ddte of September 16, 2025, for
tha emount of $35,100 The firm's employeds assligned t6 and who will conduct this audit, thelr level of audit responsibility, credentials,
experience, and hourly ratés are as follows:

Presldent/CEO:

Jodey L. Altlér Yes 28 Yas 18 §75.00 $1,350.00

Ptincipal aiid Quality Control & Tegchnical Spacialiat:

Cynthia J. Reid Yes 25 Yes 24 $73.00 $1,800,00

Direstor: . ‘ . .

Brett M. Burns Yos 11 Yes 3¢ $75.00 $2,290.00

Senlor Audit Manager:

Ryan C,Lynn Yes 7 Yas 30 576,00 $2,250:00

Zach D. Hart Yes 14 Yes 40  $78.00 $3,000.00

Staff Auditors No Varles Yes 328 §75.00 $24,430,00
Total 468 338‘-1 00.00

Staff auditors will be assigned as-needed,
BREAKDOWN OF TOTAL AUDIT/REVIEW HOURS

Planning and Superviefon 93.6 Review 70.2
Fleld Work: General 258,2 Report [
Federal Grants 40 Noh-Audit Services 0

TotilHours 468

Tha Firm will nat pravide thia entity with any anrvicea that wanld vinlate professinnal standards Issiad hy the amarican Institute of
Carlifled Publlc Accolintants and Quvermant Additing Standards Yssued by the Comptroller General of the Unlted States.

In the preparatien &f thia kid there was na cenflict of intarast ar callialan hmiwean tha Firm and the andit Gommitter members or anathier
representative of the entity. Furthér, the Firm. djd not influance, diractly or Indivactly, the audit committee members or any entity
‘personnel In the scoring of the bid proposals andfor the awardirig of the contract.

Rasapactively submitted,

Joday L. Altler, CPA, CFF, President, Managing Partner
Perry & Assoclates Cortifiad Public Accountants, A.C,

May 8, 2028
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