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| - | SUPERIOR TEXT
Serving those wh?g_i_qc_a_t__eﬁ

FAX COVER SHEET

August 15, 2024

VENDOR NAME: Superior Text, LLC

BUYER:

SOLICITATION NO.: CRFQ 0432 DCH2400000008
BID OPENING DATE: 2024-08-15

BID OPENING TIME: 13:30

FAX NUMBER: 304-558-3970

To:

Larry D. McDonnell

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

Fax: 304-558-3970

From:

Dennis L. Saner

Superior Text, LLC

2921 3rd Avenue North
Birmingham, Alabama 35203
Fax: 877-482-8843

Phone: 866-482-8762 ext #222

Ph: 866-482-8762 | Fax: 877-482-8843 | 2921 3rd Avenue North, Birmingham, AL 3529§ ““;
www_superiortext.com =
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Dapartmant of Administration
Purchasing Divislon

% Y24 12010 Washington Street East
8/ § | Post Office Box 60130
Charleslon, WV 25305-0130

State of West Virginia
Centrallzed Request for Quote
Miscellaneous

Proc Folder: 1409562
Dac Description: Library Print Materials

Proc Type: Central Master Agreement

Reason for Modification;

To post Addendum 05

Date Issued Solicitation Closes Sollcitation No

Version

2024-08-15 13:30 CRFQ 0432 DCH2400000007

2024-08-08

6

BID RECEIVING LOCATION

BID CLERK

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

2019 WASHINGTON ST E
CHAALESTON WV 25305

us

VENDOR

Vendor Customer Code:
Vendor Name : Superior Text, LLC.

Address : 2921

Street:  3rd Avenue North
City : Birmingham
State:  Alabama

Princlpal Contact:  Dennis L Saner

Country: USA

Vendor Contact Phone: gg6_482-8762

Extenslon: ext #222

Zip - 35203

Dual Education Coordinator/Bid Specialist

FOR INFORMATION CONTACT THE BUYER
Larry D McDonnell

304-558-2063
larry.d.mcdonnell @wy.gov

FEINg 84-1708761

Vendor .
oo X Dnnea L Saner

pate August 15, 2024

All offers aubject to all terms and conditlons contained in this solicitation

Dale Prinled:  Aug 8, 2024 Page: 1

FORAM ID: WV-PRC-CRFQ-002 2020/05
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ADDITIONAL INFORMATION

Addendum 05:
To post answers to vendor questions.

To extend bld opening date from 8/13/2024 to 8/15/2024.

Bld opening time slill remains at 1:30PM EST

No other changes

INVOICE TO SHIP TO '

DIVISION OF CULTURE & DIVISION OF CULTURE &

HISTORY HISTORY

CULTURAL CENTER CULTURAL CENTER

1900 KANAWHA BLVD E 1900 KANAWHA BLVD E

CHARLESTON wv CHARLESTON wv

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

1 Library Print Materlals 1.00000 EA $2,180.88 $2.180.88

Comm Cods Manufacturer Specification Model #

60102300

Extended Descriptlon:

The commodity line should reflect the overall tolal including the renewal years. See altached documentalion for further details.
[SCRERDLE O EVENTS. - ot 5 i
Line Event Event Date

1 Vendor Questlons Due by 2:00PM EST 2024-06-11

Dale Prinled:  Aug 8, 2024 Page: 2 FORM ID: WV-PRC-CRFQ-002 2020/05
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SOLICITATION NUMBER : CRFQ DCH24*07
Addendum Number: 5

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[¢] Modify bid opening date and time
[ | Modify specifications of product or service being sought
{¢'| Attachment of vendor questions and responses
([ ] Attachment of pre-bid sign-in sheet
[ | Comrection of error

[ | Other

Description of Modification to Solicitation:

To post answers to vendor queslions.
To extend bld opening date from 8/13/2024 to 8/15/2024.
Bid opening time still remains at 1:30PM EST

No other changes

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shell remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Reviaed 6/8/2012
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CRFQ DCH24-07 - Library Print Materials
Answers to Vendor Question

Vendor Question 01:

If a book distributor doesn't have the book available In the desired format listed In the product
category column, can we quote the available format and notate the bid, or would you prefer we do
not list a price on the bid Excel spreadsheet? For example, the product category lists Hardcover, and
the distributor only has it available in Paperback, stc.

Agency Answer 01:

The books on the pricing page are representative of titles and categorias the agency may
purchase under the agreement’s terms. The books and their formats were chosen to set an
objective means by which multiple bids coutd be compared. Therefore, in the interest of
falrness, each bid must complete tha pricing page given the selected titles and formats.

Vendor Question 02:
Will the agency accept incomplete bids If we can't quote en slternative option if the book isn’t
avallable in the desired praduct category?

Agency Answer 02:
We cannot accommodate a bid that does not include all the requested books.

Vendor Question 03
Is it possible to extend the bid due date from 6/24/24 t0 7/1/24?

Agency Answer 03:
The bid due date has been extended.

Vendor Question 04;

Lastly, it is not common for us toreceive arequest to quote optionyears for book quotes, and it would
be very helpful for us to understand why tha agency is looking for vendors to quote the same list of
books for option years 2 through 4.

Agency Answer 04:

Optional Renewal Years 2, 3, and 4 allow vendors to anticipate possible price increases, and
give the agency an opportunity to continue working with the same vendor for multiple years
varsus having to re-bid the contract every year.
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFQ DCH24*07

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form, Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received;
(Check the box next to each addendum received)

[v/] Addendum No. 1 [ ] Addendum No.6
[\/]1 Addendum No.2 [ 1 Addendum No.7
[\/]1 Addendum No.3 [ ] Addendum No. 8
[\/] Addendum No. 4 [ 1 Addendum No.9
V ] Addendum No. 5 { 1 Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Superior Text, LLC.

Company

Authorized Signature
August 15, 2024

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012
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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety, These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instractions and the Solicitation, Failure to do so may result in disqualification
of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
A pre-bid meeting will not be held prior to bid opening

[] AMANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one
individual is permitted to represent more than one vendor at the pre-bid meeting. Any
individual that does attempt to represent two or more vendors will be required to select one
vendor to which the individual’s attendance will be attributed. The vendors not selected will
be deemed to have not attended the pre-bid meeting unless another individual attended on their

behalf.

An attendance sheet provided at the pre-bid meeting shall sexve as the official document
verifying attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list
on the attendance sheet his or her name and the name of the Vendor he or she i3 representing.

Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone numbet, and Fax number on the attendance sheet, It is the Vendor’s
responsibility to locate the attendance sheet and provide the required information, Failure to
complete the attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the

starting time but prior to the end of the pre-bid will be permitted to sign i but are charged with
knowing all matters discussed at the pre-bid.

Revised 8/24/2023
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Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding, Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below to be
considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted emails should have the solicitation number in the subject line,

Question Submission Deadline: June 11, 2024 by 2.00PM EST

Submit Questions to: Larry D. McDonnell
2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-3970

Email: |arry.d.mcdonnell@wv.gov

5, VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted on or before the date and time of the bid
opening listed in section 7 below. Vendors can submit bids electronically through wvOASIS, in
paper form delivered to the Purchasing Division at the address Jisted below either in person or by
courier, or in facsimile form by faxing to the Purchasing Division at the number listed below.
Notwithstanding the foregoing, the Purchasing Division may prohibit the submission of bids
electronically through wvOASIS at its sole discretion. Such a prohibition will be contained and
communicated in the wwOASIS system resulting in the Vendor’s inability to submit bids through
wvOASIS, The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via email. Bids submitted in paper or facsimile form must contain a
signature. Bids submitted in wvOASIS are deemed to be electronically signed.

Any bid received by the Purchasing Division staff is considered to be in the possession of the
Purchasing Division and will not be returned for any reason.

For Request for Proposal (“RFP*) Responses Only: Submission of a response to a Request for
Proposal is not permitted in wvOASIS. In the event that Vendor is responding to a request for
proposal, the Vendor shall submit one original technical and one original cost proposal prior to the
bid opening date and time identified in Section 7 below, plus convenience
copies of each to the Purchasing Division at the address shown below. Additionally, the Vendor
should clearly identify and segregate the cost proposal from the technical proposal in a
separately sealed envelope.

Revised 8/24/2023
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Bid Delivery Address and Fax Number:
Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

Fax: 304-558-3970

A bid submitted in paper or facsimile form should contain the information listed below on the
face of the submission envelope or fax cover sheet. Otherwise, the bid may be rejected by the
Purchasing Division.

VENDOR NAME: Superior Text, LLC

BUYER: Larry D. McDonnell

SOLICITATION NO.: CRFQ 0432 DCH2400000008
BID OPENING DATE: 2024-08-15

BID OPENING TIME: 13:30

FAX NUMBER: 304-558-3970

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: June 24, 2024 at 1:30PM EST

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing,

9. BID FORMATTING: Vendor should type or electronically enter the mformation onto its bid
to prevent etrors in the evaluation, Failure to type or electronically enter the information may

result in bid disqualification.

Revised 8/24/2023
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. | SUPERIOR TEXT

Serving those who educate
,-——-———_‘

FAX COVER SHEET

August 15, 2024

VENDOR NAME: Superior Text, LLC

BUYER:

SOLICITATION NO.: CRFQ 0432 DCH2400000008
BID OPENING DATE: 2024-08-15

BID OPENING TIME: 13:30

FAX NUMBER: 304-558-3970

To:

Larry D. McDonnell

Department of Administration, Purchasing Divislon
2019 Washington Street East

Charleston, WV 25305-0130

Fax; 304-558-3970

From:

Dennis L. Saner

Superior Text, LLC

2921 3rd Avenue North
Birmingham, Alabama 35203
Fax: 877-482-8843

Phone: 866-482-8762 ext #222

Ph: 866-482-8762 | Fax: 877-482-8843 | 2921 3rd Avenue North, Birmingham, AL 35203
www.superiortext.com
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= | Department of Administratlon
ey | Purchasing Division

3 £k (2019 Washington Slreet East
35/ || |Poat Office Box 50130

¥ |Charleston, WV 25305-0130

State of West Virginla
Centrallzed Request for Quote
Miscellaneous

State:  Alabama
Princlpal Contact: Dennis L Saner

Vendor Contact Phone: gg6-482-8762

Extension: oxt #222

Proc Folder: 1409562 Reasan for Modification:
Doc Description: Library Print Materlals To post Addendum 05
Proc Type: Central Master Agreement
Date lssued Solicltation Cloges Solicitation No Version
2024-08-08 2024-08-15 13:30 CRFQ 0432 DCH2400000007 6
BID RECEIVING LOCATION
BID CLERK
DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION
2019 WASHINGTON ST E
CHARLESTON WV 25305
us
VENDOR
Vendor Customer Code:
Vendor Name : Superior Text, LLC.
Address: 2921
Street : 3rd Avenue North
City : Birmingham
Country: USA Zip: 35203

Dual Education Coordinator/Bid Specialist

FOR INFORMATION CONTACT THE BUYER
Larry D McDonnell

304-558-2063

larry.d.mcdonnell@wv.gov

FEIN# 84-1708761

Vendor .
s|gnaturex DW L SW

DATE August 15, 2024

All offers subject to all terms and conditions contalned in this soflcitation

Dala Printed:  Aug 8, 2024 Page: 1

FORM ID: WV-PRC-CAFQ-002 2020/06
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ADDITIONAL INFORMATION

Addendum 05:

To post answers to vendor questions.

To extend bid opening date from 8/13/2024 to 8/15/2024.

Bld opening time stiil remains at 1:30PM EST

No other changes

INVOICE TO SHIP TO

DIVISION OF CULTURE & DIVISION OF CULTURE &

HISTORY HISTORY

CULTURAL CENTER CULTURAL CENTER

1900 KANAWHA BLVD E 1900 KANAWHA BLVD E

CHARLESTON wv CHARLESTON wv

Us us

Line Comm Ln Desac Qty Unit Issue Unlt Price Total Price
1 Library Print Materials 1.00000 EA $2,180.88 $2.180.88
Caomm Code Manufacturer Specification Model #

60102300

Extended Description:

The commodity line should reflect the overall total Including the renewal years. See altached documentation for further details.

[SGHEDULE OF EVENTS: = 4+ S L
Line Event Event Date

1 Vendor Questions Due by 2:00PM EST 2024-08-11

Date Prinled:  Aug B, 2024 Page: 2 FORM ID: WV-PRC-CRFQ-002 2020/05
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SOLICITATION NUMBER: CRFQ DCH24*07
Addendum Number:; 5

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation”) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[y] Modify bid opening date and time
[ | Modify specifications of product or service being sought

[¢'] Attachment of vendor questions and responses

[ | Attachment of pre-bid sign-in sheet
[ | Correction of error
[ | Other

Description of Modification to Solicitation:

To post answers to vendor questions.
To extend bid opening date from 8/13/2024 to 8/15/2024.
Bid opening time still remains at 1:30PM EST

No other changes

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendwm
acknowledgement should be submitted with the bid to expedite document processing.

Revized 6/8/2012
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CRFQ DCH24-07 - Library Print Materials
Answaers to Vendor Question

Vendor Question 01:

If a book distributor doesn't have the book available in the desired format listed in the product
categary column, can we quote the available format and notate the bid, or would you prefer we do
notlist a price on the bid Excel spreadsheet? For example, the product category lists Hardcover, and
the distributor only has it aveilable in Paperback, etc,

Agency Answer 01:

The books on the priclng page are representative of titles and categories the agency may
purchase under the agreement’s terms. The books and thelr formats were chosen to set an
objective means by which multiple bids could be compared. Therefore, in the interest of
fairness, each bld must complete the pricing page glven the selected titles and formats,

Vendor Question 02:
Will the agency sccept Incomplete bids If we can't quote an alternative option if the book isn't
avallable In the desired product category?

Agency Answer 02:
We cannot accommodate a bid that does not include ell the requested books.

Vendor Question 03
Is it possible to extend the bid due date from 6/24/24 to 7/1/247

Agency Answer 03:
The bid due date has been extended.

Vendor Question 04:

Lastly, itis not common for us to receive arequestto quote optionyears forbook quotes, and itwould
be very hel(pful for us to understand why the agency Is looking for vendors to quote the same list of
books for option years 2 through 4.

Agency Answer 04:
Optional Renewal Years 2, 3, and 4 allow vendors to anticipate possible price increases, and
give the agency an opportunity to continue working with the same vendor for multiple years

versus having to re-bid the contract every year.
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFQ DCH24*07

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[V Addendum No. 1 [ ] Addendum No.6
[y/] Addendum No. 2 [ ] Addendum No.7
[\/ ] Addendum No. 3 [ ] Addendum No.8
[\/] Addendum No. 4 [ ] Addendum No.9
i/ 1 Addendum No. 5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Superior Text, LLC.

Company

Authorized Signature
August 15, 2024

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing,
Revised 6/8/2012
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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
A pre-bid meeting will not be held prior to bid opening

[] A MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one
individual is permitted to represent more than one vendor at the pre-bid meeting. Any
individual that does attempt to represent two or more vendors will be required to select one
vendor to which the individual’s atiendance will be attributed, The vendors not selected will
be deemed to have not attended the pre-bid meeting unless another individual attended on their
behalf.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list
on the attendance sheet his or her name and the name of the Vendor he or she is representing.

Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet, It is the Vendor’s
responsibility to locate the attendance sheet and provide the required information. Failure to
complete the attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the

starting tinie but prior to the end of the pre-bid will be permitted to sign in but are charged with
knowing all matters discussed at the pre-bid.

Revised 8/24/2023
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Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division, Questions must be submitted in writing, All questions
must be submitted on or before the date listed below and to the address listed below to be
considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted emails should have the solicitation number in the subject line.

Question Submission Deadline: June 11, 2024 by 2:00PM EST

Submit Questions to; Larry D. McDonnell
2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-3970

Email: farry.d. mcdonnell@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted on or before the date and time of the bid
opening listed in section 7 below. Vendors can submit bids electronically through wvOASIS, in
paper form delivered to the Purchasing Division at the address listed below either in person or by
courier, or in facsimile form by faxing to the Purchasing Division at the number listed below.
Notwithstanding the foregoing, the Purchasing Division may prohibit the submission of bids
electronically through wwOASIS at its sole discretion. Such a prohibition will be contained and
communicated in the wwOASIS system resulting in the Vendor’s inability to submit bids through
wvOASIS. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via email. Bids submitted in paper or facsimile form must contain a
signature. Bids submitted in wvOASIS are deemed to be electronically signed.

Any bid received by the Purchasing Division staff is considered to be in the possession of the
Purchasing Division and will not be returned for any reason.

For Request for Proposal (“RFP”) Responses Only: Submission of a response to a Request for
Proposal is not permitted in wvOASIS. In the event that Vendor is responding to a request for
proposal, the Vendor shall submit one original technical and one original cost proposal prior to the
bid opening date and time identified in Section 7 below, plus convenience
copies of each to the Purchasing Division at the address shown below. Additionally, the Vendor
should clearly identify and segregate the cost proposal from the technical proposal in a
separately sealed envelope.

Revised 8/24/2023
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Bid Delivery Address and Fax Number:
Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

Fax: 304-558-3970

A bid submitted in paper or facsimile form should contain the information listed below on the
face of the submission envelope or fax cover sheet. Otherwise, the bid may be rejected by the
Purchasing Division.

VENDOR NAME: Superior Text, LLC

BUYER. Latry D. McDonnell

SOLICITATION NO.: CRFQ 0432 DCH2400000008
BID OPENING DATE: 2024-08-15

BID OPENING TIME: 13:30

FAX NUMBER: 304-558-3970

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with

the bid to expedite document processing.

9, BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may
result in bid disqualification.
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10. ALTERNATE MODEL OR BRAND: Unless the box below is checked, any model, brand,
or specification listed in this Solicitation establishes the acceptable level of quality only and is not
intended to reflect a preference for, or in any way favor, a particular brand or vendor, Vendors
may bid alternates to a listed model or brand provided that the alternate is at least equal to the
model or brand and complies with the required specifications. The equality of any alternate being
bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the
equality of the alternate items. Failure to provide information for alternate items may be grounds
for rejection of a Vendor’s bid.

[ This Solicitation is based upon a standardized commodity established under W. Va, Code §
5A-3-61. Vendors are expected to bid the standardized commodity identified. Failure to bid the
standardized cominodity will result in your firin’s bid being rejected.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid, Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification,

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly probibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,

if applicable.
14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may be requested in purchases of motor vehicles or
construction and maintenance equipment and machinery used in highway and other
infrastructure projects. Any request for preference must be submitted in writing with the bid,
must specifically identify the preference requested with reference to the applicable subsection
of West Virginia Code § SA-3-37, and must include with the bid any information necessary to
evaluate and confirm the applicability of the requested preference. A request form to help
facilitate the request can be found at: www.state.wv.us/admin/purchase/vre/Venpref. pdf.
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15A. RECIPROCAL PREFERENCE: The State of West Virginia applies a reciprocal
preference to all solicitations for commodities and printing in accordance with W, Va. Code §
5A-3-37(b). In effect, non-resident vendors receiving a preference in their home states, will see
that same preference granted to West Virginia resident vendors bidding against them in West
Virginia. Any request for reciprocal preference must include with the bid any information
necessary to evaluate and confirm the applicability of the preference. A request form to help
facilitate the request can be found at: www.state.wv.us/admin/purchase/vrc/Venpref.pdf.

16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-

37 and W, Va. CSR § 148-22-9, any non-resident vendor cextified as a small, women- owned, or
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference
made available to any resident vendor. Any non-resident small, women-owned, or minority-
owned business must identify itself as such in writing, must submit that writing to the Purchasing
Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9 prior to
contract award to receive the preferences made available to resident vendors, Preference for a
non-resident small, women-owned, or minority owned business shall be applied in accordance
with W. Va. CSR § 148-22-9,

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor iiregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvQASIS can be accessed and viewed by the Purchasing Division staff
immediately upon bid opening. The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid apening (such as, encrypted files,
password protected files, or incompatible files) to be blank or incomplete as context requires
and are therefore unacceptable. A vendor will not be permitted to unencrypt files, remove
password protections, or resubmit documents after bid opening to make a file viewable if those
documents are required with the bid. A Vendor may be required to provide document passwords
or remove access restrictions to allow the Purchasing Division to print or electronically save
documents provided that those documents are viewable by the Purchasing Division prior to
obtaining the password or removing the access restriction.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va, Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”

Revised 8/24/2023



Aug 15 2024 12:51pn

Aug. 15.2024 12:56PM No. 5796 P. 12

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ SA-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All
submissions are subject to public disclosure without notice.

22. WITH THE BID REQUIREMENTS: In instances where these specifications require
documentation or other information with the bid, and a vendor fails to provide it with the bid,
the Director of the Purchasing Division reserves the right to request those items after bid
opening and prior to contract award pursuant to the authority to waive minor irregularities in
bids or specifications under W. Va. CSR § 148-1-4.6. This authority does not apply to
instances where state law mandates receipt with the bid.

23. EMAIL NOTIFICATION OF AWARD: The Purchasing Division will attempt to provide
bidders with e-mail notification of contract award when a solicitation that the bidder participated
in has been awarded. For notification purposes, bidders must provide the Purchasing Division
with a valid email address in the bid response. Bidders may also monitor wvOASIS or the
Purchasing Division’s website to determine when a contract has been awarded.

24. ISRAEL BOYCOTT CERTIFICATION: Vendor’s act of submitting a bid in response to
this solicitation shall be deemed a certification from bidder to the State that bidder is not currently
engaged in, and will not for the duration of the contract, engage in a boycott of Israel. This
certification is required by W. Va. Code § 5A-3-63.
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of an Award Document signed by the
Purchasing Division Director, or bis designee, and approved as to form by the Attorney
General's office constitutes acceptance by the State of this Contract made by and between the
State of West Virginia and the Vendor. Vendor’s signature on its bid, or on the Contract if the
Contract is not the result of a bid solicitation, signifies Vendor’s agreement to be bound by and
accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the

contract holder.

2.7. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc, as context requires.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

Term Contract

Initial Contract Term: The Initial Contract Term will be for a period of one (1) year

. The Initial Contract Term becomes effective on the effective start
date listed on the first page of this Contract, identified as the State of West Virginia contract cover
page containing the signatures of the Purchasing Division, Attorney General, and Encumbrance
clerk (or another page identified as ), and the Initial
Contract Term ends on the effective end date also shown on the first page of this Contract.

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be delivered to the
Agency and then submitted to the Purchasing Division thirty (30) days prior to the expiration date
of the initial contract term or appropriate renewal term. A Contract renewal shall be in accordance
with the terms and conditions of the original contract. Unless otherwise specified below, renewal
of this Contract is limited to three (3) successive one (1) year periods or multiple
renewal periods of less than one year, provided that the multiple renewal periods do not exceed
the total nuinber of months available in all renewal years combined. Automatic renewal of this
Contract is prohibited. Renewals must be approved by the Vendor, Agency, Purchasing Division
and Attorney General’s office (Attorney General approval is as to form only)

[] Alternate Renewal Term — This contract may be renewed for
successive year periods or shorter periods provided that they do not exceed
the total number of months contained in all available renewals. Automatic renewal of this
Contract is prohibited. Renewals must be approved by the Vendor, Agency, Purchasing
Division and Attorney General’s office (Attorney General approval is as to form only)

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract

has expired.

[] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within days.
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[ Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within days. Upon completion of the
work covered by the preceding sentence, the vendor agrees that:

[] the contract will continue for years;

[_]the contract may be renewed for successive year
periods or shorter periods provided that they do not exceed the total number of months
contained in all available renewals. Automatic renewal of this Contract is prohibited.
Renewals must be approved by the Vendor, Agency, Purchasing Division and Attorney
General’s Office (Attomey General approval is as to form only).

[] One-Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[] Construction/Project Oversight: This Contract becomes effective on the effective start
date listed on the fivst page of this Contract, identified as the State of West Virginia contract
cover page containing the signatures of the Purchasing Division, Attorney General, and
Encumbrance cletk (or another page identified as >
and continues until the project for which the vendor is providing oversight is complete.

(] Other: Contract Term specified in

4. AUTHORITY TO PROCEED: Vendor is authorized to begin performance of this contract on
the date of encumbrance listed on the front page of the Award Document unless either the box for
“Fixed Period Contract” or “Fixed Period Contract with Renewals” has been checked in Section 3
above. If either “Fixed Period Contract” or “Fixed Period Contract with Renewals™ has been checked,
Vendor must not begin work until it receives a separate notice to proceed from the State. The notice to
proceed will then be incorporated into the Contract via change order to memorialize the official date
that work commenced.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

Open End Contract: Quantities listed in this Solicitation/Award Document are
approximations only, based on estimates supplied by the Agency. It is understood and agreed
that the Contract shall cover the quantities actually ordered for delivery during the term of the
Contract, whether more or less than the quantities shown.

[ Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.
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[] One-Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

[[] Construction: This Contract is for construction activity more fully defined in the
specifications.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vendor would otherwise provide under this
Contract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of work. An emergency purchase in the open market, approved by the
Purchasing Division Director, shall not constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages. This provision does not excuse the State
from fulfilling its obligations under 2 One-Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked in this section must be provided to the
Purchasing Division by the Vendor as specified:

[] LXCENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section of the General Terms and Conditions entitled Licensing, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits upon request and in a
form acceptable to the State. The request may be prior to or after contract award at the State’s
sole discretion.

O

O

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications regardless of whether or not that requirement is listed

above.
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ACORD. CERTIFICATE OF LIABILITY INSURANCE o0

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW, THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT; If (he certificate holder Is an AGCITIONAL INSURED, (he policy(les) must have ADDITIONAL INSURED proviaions or be endorssd.
I SUBROGATION IS WAIVED, subact 1o tha terms and conditions of lhe policy, certain pollcies may require an endoraement. A statement on
thiz cenlflcats dons not confar any rights lo the certllicale holder in lieu of such endorsement(s).

FRODUCER CORTAET Connle Whitmer
Mareh & McLennan Agency LLC 0, exp: 334-745-8779 [ ’ﬁﬂel.
2621 Corporate Park Drive Eooness: Connle.Whitmer@MarshMMA.com
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334 749-3401 R - INSURER A - The Cinefnnatt inaurance Company A+ XV 10677
INSURED INSURER @ - Travalara Indemnily Gompany A++XV 25658
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2921 3rd Avenue North T T
Birmingham AL 36203-2907 SR
INSURER E ¢
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, YERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OA MAY PEATAIN, THE INSURANCE AFFORDED BY THE POLICIER DESCRIBED HEREIN 15 SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

'{‘Tsaﬂ TVPE OF INSURANCE M POLICY NUMBER «ERHEX'% 1%%%% I unms
A | X COMMERCIAL GENERAL LABILITY EPP0596616 11/21/2023 117212028 eacr occunrence $1,000,000
| camemace [ X] occun AR e Qe et | $500,000
| MED EXP (Any one pergon] $10,000
[ ] PERGONAL & ADV INJURY | 51,000,000
| GENL AGGREGATE LIMIT APPLIES PER: GENERAL AQGREGATE $2,000,000
|| ,oLicY D ggg El Loc PRODUGTS - camriOF Aae | 52,000,000
OTHER: hd
A | AUTOMOBILE LIABILITY EPP0596818 11/21/2023 | 11/21/2026 SOMPNED FNGLELMT | .4.000,000
[ 1 anev aumo BODILY INJURY (Per person] | §
| TANEPonLY o BODILY INJURY (Per acoidenl) | §
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$
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oeo || mETENTION § - — s
WORKERE COMPENGATION -
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DESCAIPTION OF OPERATIONS 7/ LOCATIONS / VEHICLES (ACORD 101, Additional Remarke Schedule, may be allached It more 9pece Is roquirad)
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Post Office Box 50130
AUTHORIZED REPRESENTATIVE
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8. INSURANCE: The apparent successful Vendor shall furnish proof of the insurance identified
by a checkmark below prior to Contract award. The insurance coverages identified below must
be maintained throughout the life of this contract. Thirty (30) days prior to the expiration of the
insurance policies, Vendor shall provide the Agency with proof that the insurance mandated
herein has been continned. Vendor must also provide Agency with immediate notice of any
changes in its insurance policies, including but not limited to, policy cancelation, policy
reduction, or change in insurers. The apparent successful Vendor shall also furnish proof of any
additional insurance requirements contained in the specifications prior to Contract award
regardless of whether that insurance requirement is listed in this section,

Vendor must maintain:

Commercial General Liability Insurance in at least an amount of: $1.000,000.00 15,
occurrence.

[[] Automobile Liability Insurance in at least an amount of: ____per occurrence.

[ ]Professional/Malpractice/Errors and Omission Insurance in at least an amount of:
per occurrence. Notwithstanding the forgoing, Vendor’s are not required to

list the State as an additional insured for this type of policy.

[] Commercial Crime and Third Party Fidelity Insurance in an amount of:
per occurrence.

[J Cyber Liability Insurance in an amount of: per occmrence.

[] Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.

[] Pollution Insurance in an amount of! per occurrence.
[[] Aircraft Liability in an amount of: per occurrence.
O

O

Revised 8/24/2023



fug 19 2004 12:5m PO
Aue. 15.2024 12:59PH No.5796  P. 19

9. WORKERS’ COMPENSATION INSURANCE: Vendor shall comply with laws
relating to workers compensation, shall maintain workers’ compensation insurance when
required, and shall furnish proof of workers’ compensation insurance upon request.

10. VENUE: All legal actions for damages brought by Vendor against the State shall be brought
in the West Virginia Claims Commission. Other causes of action must be brought in the West
Virginia court authorized by statute to exercise jurisdiction over it.

11. LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall
not limit the State or Agency’s right to pursue any other available remedy. Vendor shall pay
liquidated damages in the amount specified below or as described in the specifications:

n for

[] Liquidated Damages Contained in the Specifications.

Liquidated Damages Are Not Included in this Contract,

12. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product or
service proposed by vendor meets the mandatory requirements contained in the Solicitation for
that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

13. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification. Notwithstanding the foregoing, Vendor
must extend any publicly advertised sale price to the State and invoice at the lower of the
contract price or the publicly advertised sale price.

14. PAYMENT IN ARREARS: Payments for goods/services will be made in arrears only
upon receipt of a proper invoice, detailing the goods/services provided or receipt of the
goods/services, whichever is later. Notwithstanding the foregaing, payments for software
maintenance, licenses, or subscriptions may be paid annually in advance.

15. PAYMENT METHODS: Vendor must accept payment by electronic funds transfer and P-
Card, (The State of West Virginia’s Purchasing Card program, administered under contract by
a banking institution, processes payment for goods and services through state designated
credit cards.)

16. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
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17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia, included in the Contract, or inchuded in the unit price or lump sum bid
amount that Vendor is required by the solicitation to provide. Including such fees or charges as
notes to the solicitation may result in rejection of vendor’s bid. Requesting such fees or charges
be paid after the contract has been awarded may result in cancellation of the contract.

18. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available. If that occurs, the State may notify the Vendor that an alternative source of
funding has been obtained and thereby avoid the automatic termination. Non-appropriation or
non-funding shall not be considered an event of default.

19. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-5.2.b.

20. TIME: Time is of the essence regarding all matters of time and performance in this
Contract.

21, APPLICABLE LAW: This Contract is govetned by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code, or West Virginia Code of State Rules is void
and of no effect.

22. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state, and
local laws, regulations and ordinances. By submitting a bid, Vendor acknowledges that it has
reviewed, understands, and will comply with all applicable laws, regulations, and ordinances.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors providing
commodities or services related to this Contract that as subcontractors, they too are
required to comply with all applicable laws, regulations, and ordinances. Notification
under this provision must occur prior to the performance of any work under the contract by

the subcontractor.

23. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby

deleted, void, and of no effect,
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24. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or comumencement of
wotk affected by the change.

25. WAIVER: The failure of either party to insist upon a strict performance of any of the texms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form documents
submitted by Vendor to the Agency or Purchasing Division such as price lists, order forms,
invoices, sales agreements, or maintenance agreements, and includes internet websites or other
electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance of the
terms and conditions contained thereon.

27. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments.

28. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in material and workmanship.

29. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in

www.state.wv.us/admin/purchase/privacy.
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31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq,, and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets™ as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

32. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.¢, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. Obligations related to
political subdivisions may include, but are not limited to, business licensing, business and
occupation taxes, inspection compliance, permitting, etc. Upon request, the Vendor must
provide all necessary releases to obtain information to enable the Purchasing Division Director
or the Agency to verify that the Vendor is licensed and in good standing with the above entities.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors providing
commodities ot services related to this Contract that as subcontractors, they too are
required to be licensed, in good standing, and up-to-date on all state and local obligations
as described in this section. Obligations related to political subdivisions may include, but
are not limited to, business licensing, business and occupation taxes, inspection
compliance, permitting, etc. Notification under this provision must occur prior to the
performance of any work under the contract by the subcontractor.

33. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antifrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of frade relating to the particular
commaodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.

34. VENDOR NON-CONFLICT: Neither Vendor nor its representatives are permitted to have
any interest, nor shall they acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency.
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35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable
for the acts and omissions of its employees and agents. Vendor shall be responsible for selecting,
supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of
the Vendor, shall be deemed to be employees of the State for any purpose whatsoever. Vendor
shall be exclusively responsible for payment of employees and contractors for all wages and
salaries, taxes, withholding payments, penalties, fees, fringe benefits, professional liability
insurance premiuins, contributions to insurance and pension, or other deferred compensation
plans, including but not limited to, Workers’ Compensation and Social Security obligations,
licensing fees, etc. and the filing of all necessary documents, forms, and returns pertinent to all of
the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.

36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery, performance,
use, or disposition of any data used under the Contract in a manner not authorized by the
Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor, its
officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.

37.NO DEBT CERTIFICATION: In accordance with West Virginia Code §§ 5A-3-10a and
5-22-1(i), the State is prohibited from awarding a contract to any bidder that owes a debt to the
State or a palitical subdivision of the State. By submitting a bid, or entering into a contract with
the State, Vendor is affirming that (1) for construction contracts, the Vendor is not in default on
any monetary obligation owed to the state or a political subdivision of the state, and (2) for all
other contracts, neither the Vendor nor any related party owe a debt as defined above, and
neither the Vendor nor any related party are in employer default as defined in the statute cited
above unless the debt or employer default is permitted under the statute.

38. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of interest
discovered shall be promptly presented in detail to the Agency.
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39. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request, Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by agency, etc.

[[] Quarterly reports detailing the total quantity of purchases in units and dollats, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division
via email at purchasing division@wv.gov.

40. BACKGROUND CHECK: In accordance with W, Va. Code § 15-2D-3, the State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal
background check. Service providers should contact the West Virginia Division of Protective
Services by phone at (304) 558-9911 for more information.

41. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant to W. Va. Code § SA-3-56. As used in this
section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration
of or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other
equipment, or the supply of and materials for such projects, pursuant to a contract with the
State of West Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or
more or such operations, from steel made by the open heath, basic oxygen, electric
furnace, Bessemer or other steel making process.

c¢. The Purchasing Division Director may, in writing, authorize the use of foreign steel
products if:

1. The cost for each contract item used does not exceed one tenth of one percent
(.1%) of the total contvact cost or two thousand five hundred dollars ($2,500.00),
whichever is greater. For the purposes of this section, the cost is the value of the
steel product as delivered to the project; or

2. The Director of the Purchasing Division determines that specified steel materials are

not produced in the United States in sufficient quantity or otherwise are not
reasonably available to meet contract requirements.
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42, PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Department of Labor, the cost of
domestic alominum, glass, or steel products may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated abave, when
the item is a single unit of equipment or machinery manufactured primarily of alominum, glass
or steel, is part of a public works contract and has the sole purpose or of being a permanent part
of a single public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as part of a single public
works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or Jower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with

this rule.

43. INTERESTED PARTY SUPPLEMENTAL DISCLOSURE: W. Va. Code § 6D-1-2
requires that for contracts with an actual or estimated value of at least 31 million, the Vendor
must submit to the Agency a disclosure of interested parties prior to beginning work under
this Contract. Additionally, the Vendor must submit a supplemental disclosure of interested
parties reflecting any new or differing interested parties to the contract, which were not
included in the original pre-work interested party disclosure, within 30 days following the
completion or termination of the contract. A copy of that form is included with this
solicitation or can be obtained from the WV Ethics Commission. This requirement does not
apply to publicly traded companies listed on a national o international stock exchange. A
more detailed definition of interested parties can be obtained from the form referenced above.
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44. PROHIBITION AGAINST USED OR REFURBISHED: Unless expressly permitted
in the solicitation published by the State, Vendor must provide new, unused commodities, and
is prohibited from supplying used or refurbished commaodities, in fulfilling its responsibilities

under this Contract.

45. YOID CONTRACT CLAUSES: This Contract is subject to the provisions of West
Virginia Code § SA-3-62, which automatically voids certain contract clauses that violate State

law.

46. ISRAEL BOYCOTT: Bidder understands and agrees that, pursuant to W. Va. Code §
5A-3-63, it is prohibited from engaging in a boycott of Israel during the term of this contract.
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

(Printed Name and Title) Dennls L Saner  Dual Educatlon Coordinator/Bid Specallst

(Address) 2921 3rd Avenue North | Blrmingham, AL 35203

(Phone Number) / (Fax Number) Pphone: 866-482-8762 fax: 877-482-8843

(email address) dsaner@superiortext.com sales@superiortext.com

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that: I have reviewed this Solicitation/Contract in its entirety; that
understand the requirements, terms and conditions, and other information contained herein; that
this bid, offer or proposal constitutes an offer to the State that cannot be upilaterally withdrawn;
that the product or service proposed meets the mandatory requirements contained in the
Solicitation/Contract for that product or service, unless otherwise stated herein; that the Vendor
accepts the terms and conditions contained in the Solicitation, unless otherwise stated herein; that
I am submitting this bid, offer or proposal for review and consideration, that this bid or offer was
made without prior understanding, agreement, or connection with any entity submitting a bid or
offer for the same material, supplies, equipment or services; that this bid or offer is in all respects
fair and without collusion or fraud; that this Contract is accepted or entered into without any prior
understanding, agreement, or connection to any other entity that could be considered a violation of
law; that I am authorized by the Vendor to execute and submit this bid, offer, ar proposal, or any
documents related thereto on Vendor’s behalf; that I am authorized to bind the vendor in a
contractual relationship; and that to the best of my knowledge, the vendor has properly registered
with any State agency that may require registration.

By signing below, I further certify that I understand this Contract is subject to the
provisions of West Virginia Code § 5SA-3-62, which automatically voids certain contract
clauses that violate State law; and that pursuant to W. Va. Code 54-3-63, the entiry
entering into this contract is prohibited from engaging in a boycott against Israel.

Superior Text, LLC. L
(Company)
(Signature of Authorized Representative)

Dennis L Saner __ Dual Educalion Coordinator/Bid Specialist
(Printed Name and Title of Authorized Representative) (Date)

phone: 866-482-8762 fax; 077-482-8843

(Phone Number) (Fax Number)
dsaner@superlortext.com

(Email Address)

sales@superlortext.com
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SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of the West Virginia Department of Arts, Culture and History, Library Section
(hereinafter “State Library Section™) to establish an open-end contract for large print books
and print materials (collectively “Large Print Materials”). The contract awarded from this
solicitation shall cover eligible items from the vendor’s catalog,

This will be a single vendor contract and its intended use will be for the State Library
Section Special Services collection,

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

21

2.2

23

24

2.5

2.6

2.7

2.8

“Catalog” means the price list or sales catalog that includes all items that the vendor
can and will sell under this contract,

“Catalog Price” means the lowest price listed for an eligible item in the vendor’s
catalog. (ex. A book priced at $20.00 per book has a catalog price of $20.00. A crate
of books priced at $400.00 has a catalog price of $400.00).

“Discount Percentage” means the percentage discount that the vendor will apply to
all agency purchases of eligible items in a given product category.

“Discounted Price” means the price that the vendor will charge the agency for the
purchase of eligible items under this contract. The discounted price is the catalog
price reduced by the discount percentage.

“Discounted Unit Price” means the discounted price of one unit of an eligible item
purchased under this contract. The discounted unit price will only be used for

evaluation purposes.

“Eligible Item” means any item contained in the vendor’s catalog that the vendor
can and will sell to the State under this contract and includes only large print books
and print materials.

“Large Print” means text in books or print materials having a type size of no less
than 14 points and no greater than 18 points.

“Pricing Page” or “Pricing Pages” means the schedule of prices, discount
percentage, estimated usage, and totals contained in wvOASIS or attached hereto as
Exhibit A and used to evaluate the solicitation responses.
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29

2,10

21

2.12

2.13

2.14

“Release Date” means a fixed date on which an eligible item is due to become
available for the public to purchase.

“Solicitation” meauns the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division,

“Total Bid Cost” means the sum of the bid total column on the pricing pages shown
below the bid total column and identified as the total bid cost.

“Unit” means the smallest measurable amount of an eligible item and is identified
on the pricing pages in the unit column. The umit will only be utilized for bid
evaluation purposes.

“Unit Price” means the price of an individual unit of an eligible item as shown on
the pricing pages.

“Units Provided for Catalog Price” means the total number of units of an eligible
item contained in the package advertised for sale in the vendor’s catalog that
corresponds with the catalog price (ex. A box of 200 nuts advertised in the vendor's
catalog for $4.00 has a Units Provided for Catalog Price of 200. A crate of nuts
advertised in the vendor’s catalog for $400.00, each containing 100 boxes with 200
nuts per box, yields a Units Provided for Catalog Price of 20,000).

GENERAL REQUIREMENTS:

i1

Contract Items and Mandatory Requirements: Vendor shall provide Agency with
the Contract Items listed below on an open-end and continuing basis. Contract Items
must meet or exceed the mandatory requirements as shown below.

3.1.1 Eligible items must be in compliance with current copyright and intellectual
property laws.

3.1.1.1 Vendor shall be able to provide Adult Fiction and Nonfiction large
print titles.

3.1.1.2 Vendor shall be able to provide Young Adult Fiction and
Nonfiction large print titles.

3.1.1.3 Vendor shall be able to provide Juvenile Fiction and Nonfiction
large print titles.

3.1.1.4 The vendor shall operate a website that provides the State Library
Section with bibliographic information and stock information, as
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3.1.1.6

well as the ability to create individual shopping carts that can be
managed by a central administrative account.

The vendor shall provide suggested selection lists for adult fiction,
adult nonfiction, young adult and juvenile, in genres including, but
not limited to Biography, Christian Fiction, Christian Mystery,
Christian Romance, Christian Historical Fiction, Contemporary
Romance, Cozy Mystery, Regency Romance, General Fiction,
‘Women’s Fiction, Thriller, Adventure, Western, Frontier Fiction,
Fantasy, Mystery, Nonfiction, Fantasy Romance, Contemporary
Romance, Paranormal Romance, Romance, and Young Adult
General Fiction, from which the State Library Section staff may
select titles. These selection lists shall be created by the vendor’s
staff, rather than by the vendor's other customers.

The vendor shall offer the ability to place standing orders in genres
inclhuding, but not limited to Biography, Christian Fiction,
Christian Mystery, Christian Romance, Christian Historical
Fiction, Contemporary Romance, Cozy Mystery, Regency
Romance, General Fiction, Women'’s Fiction, Thriller, Adventure,
Western, Frontier Fiction, Fantasy, Mystery, Nonfiction, Fantasy
Romance, Contemporary Romance, Paranormal Romance,
Romance, and Young Adult General Fiction, via its website or
some similar means. The State Library Section shall be able to
place standing orders for new titles, cancel standing order titles,
and claim voluines in standing orders that were not received.

4. CONTRACT AWARD, PERCENTAGE DISCOUNT, CATALOG:

4.1 Contract Award: The Contract is intended to provide Agencies with a single
discounted price on all Eligible Items. The Contract shall be awarded to the Vendor
that meets the solicitation specifications and provides the lowest Total Bid Cost for
the Eligible Items listed on the pricing pages.

4.2 Discount Percentage: The vendor shall quote a single discount percentage that will
reduce the lowest price shown in the catalog for every eligible item. The resulting
discounted price shall be the price the agency will pay for purchases of that eligible
item under this contract.

The vendor shall not incorporate discount percentages into its catalog unless the
vendor clearly shows the catalog price and then separately lists the applicable single
discount percentage and the discounted price for each eligible item.

Revlsed 03/01/2024
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4.3

The discount pexcentage and subsequent discounted price derived from. that discount
must take into account any and all fees, charges, or other miscellaneous costs that the
vendor may require, including delivery charges as indicated below, because those
fees will not be paid separately. The agency shall only pay the appropriate single
discounted wnit price for items purchased under this contract,

Pricing Pages: Vendor must complete the Pricing Page by completely filling out
Exhibit “A” Pricing Page Excel Spreadsheet and enter the total bid amount into the
commodity line of wvOasis. The information requested on the pricing pages for each
frequently purchased eligible item includes the vendor’s eligible itern manufacturer,
the manufacturer’s number for each eligible item, the type size of the eligible item
(which must be between 14pt and 18pt), whether the item is hardcover, paperback,
or library edition, catalog prices, units provided for catalog price, unit prices, discount
percentage, discounted unit prices, and item total costs. The vendor must also include
the total bid cost. The vendor must complete all columns as failure to do so may
result in Vendor’s bids being disqualified.

Vendor should type or electronically enter the information into the Pricing Pages
through wvQOASIS, if available, or as an ¢lectronic document. In most cases, the
Vendor can request an electronic copy of the Pricing Pages for bid purposes by
sending an email request to the following address: larry.d. mcdonnell@wv.gov

It is intended that the vendor bid a single discount percentage per category. The
discount percentage bid in the Discount Percentage column must match the
discount percentage bid for the List of Discount Percentages.

The Pricing Pages contain a list of frequently purchased items and estimated unit
quantity that will be purchased. The estimated unit quantity for each item represents
the approximate volume of anticipated purchases only. No future use of the Contract
or any individual item is guaranteed or implied.

Vendors must complete the pricing pages through wvOASIS or electronically in
Microsoft Excel. Doing so will reduce the number of, and the possibility for,
calculation errors. If the vendor is submitting a bid online, the vendor must submit
the pricing page as an attachment. TOTAL BID AMOUNT is the amount the vendor
is to enter into wvOASIS commodity line when submitting.

If the vendor completes Exhibit A Pricing Page electronically, the vendor must list
their catalog price and their single discount percentage under “List of Discount
Percentages” column.

Renewal options for years 2, 3, and 4 will be initiated by the Agency, agreed to by
the Vendor and processed by the West Virginia Purchasing Division as Change
Orders for subsequent years,
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The Purchasing Division reserves the right to take the vendor’s pricing page and
insert the appropriate numbers into the Microsoft Excel spreadsheet if the vendor
chooses to complete the pricing pages in any other way.

5. ORDERING AND PAYMENT:

5.1

5.2

Submission, The vendor must submit its catalog prior to award of this contract for
evaluation purposes. The vendor shall also mail the catalog free of charge to any
agency desiring to use this contract if the catalog is not electronically entered into
WVOASIS. The vendor may be required to input its catalog data into wvOASIS
utilizing the format required by wvOASIS. Copies of this catalog may also be
requested in an electronic format. The vendor’s catalog, or data from the catalog
entered into wvOASIS will be used by agencies to order eligible items under this
contract.

The vendor must identify all items listed on the pricing pages by circling or
highlighting those items in its catalog and eannarking, tabbing, or listing the pages
for those items, to assist in the evaluation and verification of the bids and pricing. If
any discrepancies exist between the pricing pages and the actual price listed in the
catalog, the actual price shall prevail, and the pricing pages may be corrected by the
Purchasing Division buyer for evaluation purposes.

Catalog Modification: The Purchasing division may permit the vendor to update its
catalog at each renewal date. Determination of whether or not to allow a catalog
update is at the sole discretion of the Purchasing Division. Any request by the vendor
to update its catalog must include a detailed listing of the following: (1) any eligible
items being removed, discounted unit prices for those items, agencies’ quantities of
usage of those items, and the total spent by agencies on those items; (2) any eligible
items being added to the catalog and the discounted unit price of those items; (3) all
changes in the discounted unit price to eligible items, estimated usage relating to
items that have changed in price, and the total impact of the price change on the State;
and (4) justification for updating its catalog. The Purchasing Division may waive the
detailed listing requirement if it finds that doing so is in the best interest of the State.
Unless an updated catalog is approved, the eligible items available under the contract
and prices for those items shall remain unchanged during the term of this contract.

6. ORDERING AND PAYMENT:

6.1

Ordering: Vendor shall accept orders through regular mail, facsimile, e-mail, on-
line through a secure internet ordering portal/website or any other written fonm of
communication. If Vendor has the ability to accept on-line orders, it must include in
its response a brief description of how Agencies may utilize the on-line ordering
system, Any online ordering system must have the capability to restrict prices and
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6.2

available items to conform to the catalog originally submitted with this solicitation.
Vendor shall ensure that its on-line ordering system is properly secured prior to
processing Agency orders on-line.

The vendor shall provide the Purchasing Division with access to its internet ordering
portal/website, if one will be used under this contract, to allow the Purchasing
Division to ensure that the requirements of this contract are being met.

Invoicing and Payment: The vendor shall indicate the discount received on each
invoice submitted for payment. The vendor shall accept payment in accordance with
the payment procedures of the State of West Virginia. Methods of acceptable
payment must include the West Virginia Purchasing Card. Payment in advance is not
permitted under this contract.

7. DELIVERY AND RETURN:

71

7.2

7.3

7.4

Delivery Time: Vendor shall deliver standard ordexrs within 14 working days after
orders are received. Vendor shall deliver emergency orders within 7 working days
after orders are received. If the Library Section orders an item before its release date,
then the Vendor shall deliver those items purchased before the release date within 14
working days of release date. Vendor shall ship all ordets in accordance with the
above schedule and shall not hold orders until a minimum delivery quantity is met.
Eligible items must be delivered to the State Library Section at West Virginia
Department of Arts, Culture and History, ATIN: State Library Section, 1900
Kanawha Boulevard East, Culture Center, Charleston, WV 25305.

Late Delivery: The Agency placing the order under this Contract must be notified
in writing if orders will be delayed for any reason. Any delay in delivery that could
cause harm to an Agency will be grounds for cancellation of the delayed order, and/or
obtaining the items ordered from a third party.

Any Agency seeking to obtain items from a third party under this provision must first
obtain approval of the Purchasing Division.

Delivery Payment/Risk of Loss: Standard order delivery shall be F.O.B. destination
to the Agency’s location. Vendor shall include the cost of standard order delivery
charges in its bid pricing/discount and is not permitted to charge the Agency
separately for such delivery. The Agency will pay delivery charges on all emergency
orders provided that Vendor invoices those delivery costs as a separate charge with
the original freight bill attached to the invoice.

Return of Unacceptable Items: Items that the agency deems to be unacceptable
shall be returned to the vendor at the vendor’s expense and with no restocking charge.
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7.5

The vendor shall either make arrangements for the return within five (5) days of being
notified that items are unacceptable or pexmit the agency to arrange for the return and
reimburse the agency for delivery expenses. If the original packaging cannot be
utilized for the return, the vendor will supply the agency with appropriate return
packaging upon request. All returns of unacceptable items shall be F.O.B. the
Agency’s location. The returned product shall either be replaced, or the Agency shall
receive a full credit or refund for the purchase price, at the agency’s discretion.

Items may be deemed to be unacceptable for reasons including, but not limited to,
damage incurred during the shipping process, print quality, binding and page quality,
mispacking errors, and type size less than 14 points or greater than 18 points.

Return Due to Agency Error: Items ordered in error by the Agency will be returned
for credit within 30 days of receipt, F.O.B. the vendor’s location. The vendor shall
not charge a restocking fee if returned products are in resalable condition. Items shall
be deemed to be in a resalable condition if they are unused and in the original
packaging. Any restocking fee for items not in a resalable condition shall be the
lower of the Vendor’s customary restocking fee ar 5% of the total invoiced value of
the returned items.

8. VENDOR DEFAULT:

8.1

8.2

The following shall be considered a vendor default under this Contract.

8.1.1 Failure to provide Eligible Items in accordance with the requirements
contained herein.

8.1.2 Failure to comply with other specifications and requirements contained
herein.

8.1.3 Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract,

8.1.4 Failure to remedy deficient performance upon request.
The following remedies shall be available to Agency upon default.

8.2.1 Immediate cancellation of the Contract.

8.2.2 Immediate cancellation of one or imore release orders issued under this
Contract.
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8.2.3 Any other remedies available in law or equity.

9. MISCELLANEOUS:

9.1

9.2

93

94

No Substitutions: The vendaor shall supply only Eligible Items contained in its
catalog submitted in response to the Solicitation or an updated catalog approved by
the Purchasing Division as described above. The vendor shall not supply substitute
items.

Vendor Supply: The vendor must carry sufficient inventory of the Eligible Items
being offered to fulfill its obligations under this Contract. By signing its bid, the
vendor certifies that it can supply the Eligible Items contained in its bid response.

Reports: The vendor shall provide quarterly reports and annual sumimaries to the
Agency showing the Agency’s items purchased, quantities of items purchased, and
total dollar value of the items purchased, The vendor shall also provide reports, upon
request, showing the items purchased during the term of this Contract, the quantity
purchased for each of those items, and the total value of purchases for each of those
items. Failure to supply such reports may be grounds for cancellation of this
Contract.

Contract Manager: During its performance of this Contract, the vendor must
designate and maintain a primary contract manager responsible for overseeing the
vendor’s responsibilities under this Contract. The Contract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. The vendor must list its Contract manager and his or
her contact information below.

Contract Manager: |Dennis L Saner  Dual Education Coordinator/Bid Specialist

Telephone Number: 86B-482-8762 ext#222

Fax Number: 877-482-8843

Email Address: dsaner@superlortext.com sales@superiortext.com

Revised 03/01/2024

P33



Large Print Materials
Exhibiz A - Prizing Page
CRFQ DCH24-03
Prithog Prsy Digbie 10ws D owriptien | Dismanivd Unh Pries Calmlom Bld Youul Calslaficn
Burdoever, a)lexmnt  |Dommt Hmmat Unk |Exdreotrd Dbrsussal |Hea Total
Jermd | Produd ey Tk AQur 1SN Tyoefla | Puprehods o Ly e [Pratie [Amnat al (Far [Uok Qty Call Priw  |Cwnt
Faikn Capig o
F - - - - CRLCN N
1 Famumy Bramse A Coun o 0N 0.6 Firy as, 2B T, IR T TN 0 o Uy Gindng B ame TAAL =] =h m| ooz [STXE]
2 Werkra Bad Hmtee Tolmase, Willes TR D6 @ pomt LBy Blaiog G T £ [-T%T) =h mf pess Deas |
3 Curicojorary Quvo for Dee Matnr. Lasa T ERITATS Dowim Ubnry Alading o TS 431 [=INT] ah o oE 00J8
< Girisas Flakn A Love Doy Parvon, Tack 9T TITES S 0 pord Uy blodrg T B em £ GIED =h L] GG
s vy Theee-Inch Toah B, O ITYYBA 794523 0 poiml LRnsy Biodng ] T 354 D135 axh [ -0 05IS
6 Hiworkd Fictm Becamirg Mbd s Srorviay [ FaE 5 0 poimi LAy a2 21.39) 56 ¥4 EILTH wxh uEl f ¥ T2 76
7 Genmal Pitioa Tt» Semmer Beok Oub Moy, Sun TRFITIER)S 0 poirt Lty Biedig I T S5 [=IET] wh 10| DsIs 0318
] Cagy Mytery Ptk Laootude Cabe Moter il haoo OIS E D pai sy Bindig ELZ TS 536 mAs ach uni 0163 D16
a Thrdey Tao Repa Priks Crub e, Hedwy TR NERSE 0 mim Lynoy Binding Gz =y 5936 AY e 120} Pres (3=
D Blagrphy Crea Ligh MiCorem phey, Mathew I T205A1 139134 poial Hokow Udl 1K 51240 51740 wxh 1.00] (740 $1740
£l Womats fdioy Vit Top Lie el Dacidle FTRISTIRIIMS patm Pugerark < LR 51149 31740 = [ 517.60
12 NorrFictma [ Gruf{ Gurren ITMELI 97528 point Loy B s T S5 =] ==h 1m)  mosi 3L
3 Rarorke Upide Down S, Draielle 9TRASH B378 0 poim Hoteonr s 4% 311,99 31700 =
T4 YA Greonl T e Surmmer | Tamed Freey e, ferry STARI TS b poim Uy Rioirg sl dew a0 IET] =h
< sy The Warp Husd of Glore Ardm, Kehering IFMER 95T 0 poim ey biedre 0159 e R [T A axh
{ Chlstins Up Pore Dusl Fadb o, Hextrr ITRGSTIVII 0 pim Ly Binkg 0 I [7XT] EiAS e
1 Pamonmed Leopards Hsi Fedim, Cutadec ITABRI RS (R 0pam Lansy Bukg CEEE A3 K] =h
{ Advermae Rock Begin _Michesla, Fam 9IRRITIIL) Opeint Livrury Blectig 7 S TS D5 D4A9 wdh
19 Bt Sellas The Vi Lesyer Pueren, FFRE3ISSTASLI 0 poim Payertenk s G Y wal 15 o=h
Opilem| Renerd Yeor 3
0 At=rm Desripiles L& Disnotd Unit Price Colmlatin B Yot Calraisilen
Catol|Bimsmal | Doz ‘Discozal ol [Bsfiatrd  [Obrouoted o Yatal
eme | Produd Genree Vit Axfdw BN Typs 8 & |[Pervsatipe | Amocss o G (Vak Qty Uaft P |Cuat
P £ale)
= e
Pary Rofyence | A Comtodam ind Pury Mus Sanb A T TH TS poim sy £ 3% axh 01| oI 00.18
Wy Sad Hogre Stlom ITREVTITEIE pid ansy Huly L0 TS = 3| _Daa |
Cusves (e Ouge Pelohver, L IS TUTTRE it Y BN 1% cxh ) ois [XTNE]
Qirtwian Rulo A Lows Tbmowersd Truke FRYTOYESS e Ry ) T axh o) T £130
ey Thewe- och Teah Ban, CL 9IRS MDY [ ny il T exch I T L9339
Migerind Ficoon | Besarmiog Madan Sermaery O, Stphunie ITIWITWIEIE | mry Bl 20 TS axh n2x% oz%
Cerera) Fistige The Slerena Bock Ooh Moy, Seam ITHIRES TWeEI F=rs ry T axh K] D533 D535 |
oz hbgiery ok Lenata e Cake Mrd 1 Flise, Somme VORI & sy Biedrg DLs tes adt 0| D& 1G]
Towlle | TheRepe folbws Cratssn, Hemther 979ERI TR 338 o ey EL sy axh o) - [SIv)
4 [] Crean Lighin MeComag) o Methow ITRID I I Lo N d1% axh ) sive (13
vﬁ% Nover oo Lats Bl Dyl TR ITITELI0 &E P ikt OTH_aw axh 152 117.60
7 Non-Pichm 1) Cral; Gomdl PTIR LRI T9TS2N ptt ey Bladtg ED 3 axh Y X 2531
[ L thde Do el Daaje i ooy a% | emch 6o $17.00 307.00
YA dppem) Ts¢ Siawney | Turted Pocky jan, Jeery mik ary Nidrg  [RC0 =3 14% et axh .00 £23928 ) 13Jp |
Fudore The Worn Mas th of Dhoaw Ardhens, Kathorde o ry Bl g BL 1456 ench 90 @) .0
Ohvistizs — Uy oo Dhad Enmen, Refey o ey Badg = G 4% | cech .00 me4d zeas
Parmomal Laoperds Aot P, Qetatinn ITRABRI TS § o Lbnsy Bludg % ah s Bh
18 Advemre Reoek Battore ASohugly fem FTRRITHD 0 gk nrylindeg [ . 4% 1.00] Dadg )
) Bt Sullrc The N Lowe Puersn, Auoe ITED) 145281 § 6 ol B % .81 B v axh Too] w233y =139
| Sleponad Yaar 3 — —
Priclng Fage Elighia I Dascriptlsn 0 beauofed Unll Pries Oudcubtisn SPERSLRS Bié Y] Cadewslafloy |
(Cotylogme | DMsewas Macommt Chroumted Vo (Fer [Extimated Dboeurted (Mom Tobsl
e d Brodact Crare Thla Autber SEN Type Stee Prise Poooogs | Amem Curlatog Cakuledon |Uak Qty Lal( Price | Cost
P
Fsdery Rayoes ) Ny, B 1, TR T =1 nry g e 2 IEIXT) L) EXTH T -, ] $6.1
et Bad Honbres ohgtone, Willsn T TTI Y T3 ey Thdtg [ 299 [ £X7] 2945 (A axch sBA
Chrvempo nury Rorares. Durves Pr D Motwy, Lars FTRIRS TIPS it sy ] o= xR 14% 7431 $30.08 eamh 3.4
Ciistimn Pk A Lo Bhyaa versd Petorwn, Truse e S ha ] o ny ihdog (<RI % 500 $190_| «h 1%
Thove losh Treh Be €. IY0RER 794 3 58199 e 7] 53835 et 391 |
o) Plctioy s tars Dowy, Shghmic 9790 LTI 00 P Ny Bisdeg  MIGaoNA | 53798 [T =] 2362 oxh 3%
Govenl Fibon T Svaoa Hogk Cubl Mullry, Sunan FTVAIRS TOIES s ®_ 1" : S8 YP i SS6 $3938 exh 53533
Cory Wysery Pirk Lasormds Cuke Modes Fikn, foome ITRIRITVI454 T3 [BryBivdrg  |wreehnmal w9y % $5.36 31461 ach a8 |
Tl The Reapas Prid s Grefum Heatber ITVRLES 58334 i [ = <X e $% | soa s =t )
e — Bicgrwly Grees U W oighey, Wi STE0IVI 177134 Fors o DS, Ao % 31240 S1740_|®- axh G
1 Womars Fidtion Ten Laow Sel, Danldic FYRNIVIBG( 1S [T P R 1ap [T 11340 1740 et sirée

peog Gl Ay

|

WdC0

96 o)
() 9207 ) 3ny

d

9¢

1t

%04



12 N Ribon wo Craft Garex IS 57520 e Thnyiidte  [~waeames] sne Ta% | | swal och o] DS | smoa
13 Ravemee Tpaie Do izl Dmale STRUTARIT pet T K T 359 | S o mj e | fizm
13 VA G Retion Vs Sururmes | Turred Preey Hua. Foazy VTR IR T 7S g T e [swaapsu| w047 W G at axh FF=x7]
i3 Fuateyy The Wlrs: Hexch of Ghon A, Katkrrice FIFURSTI6 TN 03 KD i $396 73] ach ooy | sua
15 CQubitn Hlstoried Ncton Uy fon Dust Hagnon, Hether 91 s lideog ES=T) % 34,34 S2AAY exh 0 Y1
[E] Purmram) Asram Losgrch it Faten Cletsti: yTsefRsIRASI g puirs Uiy Birdog 57 w X O axh ol ©Ie | s3I
1] Advare Rk B Mo P TR T By Thidte  |[orovwame| 905 I 3550 | ssaap a=h e T )
19 Bt 2ellen The 81 Lewpes Punenen lanes 7R 6172811 [r= B I3 1 YO ) ) |ﬂ B\W_ | saw
1 Yemr &
¥ridhy i Bighi Hea Darripin SRR | Diescated Usll Prics Caleslniies E B1d Vot Calnlasinn
Hem ¥ Brodu o Gaure Vil Auber ESEN Typeie je— Ducem( Dbtruntzd Vol (Fee | amatrd Dheountat (Hao Tatal
Poosibad  (Amesas | Coukg Odubm Uph Qry  [taitPrie |Cuet
;s Prize e
[3 Pt AR P u *
1 ROy Ronae A Coina¥ie a8 fury St 1. TIRIESVI09 =) (N ) ST % EXT] 001 ach D) _o0de | soai |
2 W Bud Haaim Iy, Wakm TIVBIBSTY? 696 jeie (2.0 o7 o [Ter] A1 <h 2] oRas | szas
3 Corerm pry Rocinaca G by gy, Lara 7IEUESTYEs s 4 g 35 i FIX] AG =] ¥ T .18
Quidis Rdlim A Live Dlsrvered el Trede i A i [ECT 30 73 $309_ | S190 axh o) I TR
Theae hred Testh Boc €. TISRIRS TS P 03 3459 T SS6 | sy =h oaf s | sasas
Jiworkesd Flefm [T Druy, Srphunie | mesTyIEn [ udg (VwmemRel  579P A% f=¥a] .76 o= ;| 22 $2.76
Gancal Bitica The rures Beok Ok Mifiry, Sias TFGTRER P (BT T 35 oy ] ag ah Y | 598
Tirk Lo usde Cale Murder Ve jowve — rmEsYDI4sd =% (LM E K5 W $338_ | soay D38| $08) |
Theler Th: Rrper Foliben Grtar, Rafer THRIRSTRS P =iy Had0g 339 % 5% | 04 e D180 | £04) |
[ Aagehy Onea Ugo W gy, Marv T8I pare Frvdoon =300 % 31340 | 1740 =h 3128 | SI7AD
1 Wamrts Rdin Fvewr Vo Lae Sl Dok ausNE e por gtk S % S0AD_ | S1740_|eRea| exh ST& | si740
2 R Fietizs ) Qrek TIPSV et [ a9 4% 2931 =] Sy | S0l |
3 Rormmes ok Coen Derdle TEUTAEE) D o it i 3 35 1% 3.9 2.0 each S| 51740
4 YA Gervrdl Rioten Thwe Sarury v | Curuen ety Ho, oy VIRRISIVITS : 3 g D B s 3 ah B | soa8
3 Farbey Tor Wrm Hm fa of Ghost Jrtin, Kaleriae VIEIBTIvS 7 i O e 1) [ $S36 | smaY =b 30 | 04 |
Ottt Himmrkal Fickn Uy Foo D Weurtren, Heaiter TIRAESTRIB! | LD 5% % St | sads e 1| xeas | S48
Pusoorew) Raron= Lagurds Rl Qe | visiesyyas|a ] 53399 [ s | it ah 7] T
Ad=aany Trock Betion Miderdt, Ry VRRIESTIM ELT M (L - e % ) ot [F) D )
Bex fllen The Ul Lawyer Ftamis bme oTEAITRIC E 7 i P S96l | i =h [V T T
4744 slzz  ssaz
List el Pergmbeg
1
Gy DECOUNT EERC ENTAGE
] Lape Pvint Beois 1% T o T s
Vicrlars shou i cermpiets (ke totrat coardioetor
Totrmatis belvia:
VEXDIOR NAME: Superts Yot L2
PHONE: 3664220000 ol €22
CONTRALY MANADER: Sash L Suw
Rlascorio)
RAX:  SX04E22847
BAL: dnterePamincrl.oon
AUTHORZED REPRESENTATIVE:! Devds £ Saas
{Sguna)
DATE: 12:Ap 24
AUTHORIZED REFRESENTATIVE: Oaaals LSaser
Plaseprid)

| $T0C 51 20y

(0

966 o)
{1 9207 1 3y

d
Udcg

LE

[{ld



