Rece ived: 3047462018 Jan 202003 02:40n OOt

01-24-23;02:55PM; SCH ;3047462018 # 1/ 26

FLEETPRIDE
1204 MACCORKLE AVE.
SO. CHARLESTON, WV 25303
304-746-2000

- -FAX-304-746-2019 -

facsimile transmuttal

v CRYSHL ﬁ«sgx@ Fax /?ﬂ*)f 6§-3970
From: ?ﬁg 751-;(40@ pate: &/ / 2 ‘f/ 2023

Re: EID Pages: 3@
i

i
l
|
l

cc:
[ . L] . 4 ¢ *
[ ]
0 Urgent £ For Review O Please Comment O Please Reply O Please Recycle
EIETATA ELTEDIS N | |An I
LT Bl
Pasinell L0/ FLAL } R




Received: 3047462019 Jan 24 2003 02:40om il

01-24-23,02:55PM; SCH , 3047462019 # 2/ 26

GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of an Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance by the Statc of this Contract made by and between the
Statc of West Virginia and the Vendor. Vendor’s signature on its bid, or on the Contract if the
Contract is not the result of a bid solicitation, significs Vendor's agreement to be bound by and
accept the terms and conditions contained in this Contract,

2, DEFINITIONS: As uscd in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identificd on the first page of the Solicitation or any other public entity
sceking to procure goods or services under this Contract,

2.2, “Bid” or “Proposal” mcans the vendors submitted responsc to this solicjtation.

2.3. “Contract” means the binding agreement that is cntered into between the State and the
Vendor 1o provide the goods or scrvices requested in the Solicitation.

2.4, “Dircctor” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means thc West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorey General, that identifies the Vendor as the
contract holder.

2.7. “Solicitation” mcans the official notice of an opportunity to supply the Statc with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions. boards.
Cle. as context requires,

2.9. “Vendor” or *“Vendors” means any cntity submitting a bid in response to the

Solicitation, the cntity that has been selccted as the lowest responsible bidder, or the entity that
has becn awarded the Contract as context requircs.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
detcrmined in accordance with the category that has been identificd as applicable to this
Contract below:

Term Contract

Initial Contract Term: The Initial Contract Term will be for a periodof ome(n

year . The Initial Contract Term becomes effoctive on the effective start
date listed on the first page of this Contract, identified as the State of West Virginia contract
cover page containing the signatures of the Purchasing Division, Attorney General, and

Encumbrance clerk (or another page identified as ),
and the Initial Contract Term eads on the cffective end date also shown on the first page of this
Contract.

Renewal Term- This Contract may be ronowed upen the mutual wailleu consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be delivered to
the Agency and then submitted 10 the Purchasing Division thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be jn
accordance with the terms and conditions of the original contract. Unless othcrwise specified
below, rencwal of this Contract is limited to  three (3) ___ successive ong (1) year
periods or multiple rencwal periods of less than one year, provided that the multiple renewal
periods do not cxceed the total number of months available in all renewal years combincd,
Automatic renewal of this Contract is prohibited. Renewals must be approved by the Veador,
Agency, Purchasing Division and Attorney Gencral's office (Attorncy General approval is as 1o
form only)

[J Alternatc Renewal Term — This contract may be renewed for
successive year periods or shorter periods provided that they do not exeeed
the total number of months contained in all available renewals. Automatic renewal of this
Contract is prohibited. Renewals must be approved by the Vendor, Agency, Purchasing
Division and Attorney General's office (Attorney General approval is as to form only)

Delivery Order Limitations: In the cvent that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any dclivery order issued
within onc ycar of the expiration of this Contract shall be effective for one year from the datc the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has cxpired.

(0 Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within days.

(3 Fixed Period Contract with Renewals: This Contract becomes cffective upon Vendor’s
reccipt of the notice to proceed and part of the Contract morc fully described in the attached

specifications must be completed within days. Upon completion of the
work covered by the preceding sentence, the vendor agrees that:

[ the contract will continue for years;
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[ the contract may be renewed for successive .
year periods or shorter periods provided that they do not exceed the total number of
months contained in all availuble renewals, Automatic renewal of this Contract is
prohibited. Renewals must be approved by the Vendor, Agency, Purchasing Division
and Attorney General’s Office (Attorncy General approval is as to form only).

(] One-Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[[J Construction/Project Oversight: This Contract becomes effective on the effective start
datc listed on the first page of this Contract, identified as the State of West Virginia contract
cover page containing the signatures of the Purchasing Division, Attomey General, and
Encumbrance clerk (or another page identificd as ),
and continues until the project for which the vendor is providing oversight is complete,

[ Other: Contract Term specified in

4. AUTHORITY TO PROCEED: Vendor is authorized to begin performance of this contract on
the date of encumbrance listed on the front page of the Award Docursent unless either the box for
“Fixed Period Contract” or “Fixed Period Contract with Renewals” has been checked in Section 3
above. If cither “Fixed Period Contract” or “Fixed Period Contract with Renewals” has been
checked, Vendor must not begin work until it reccives 4 separate notice to proceed from the State,
The notice to proceed will then be incorporated into the Contract via change order to memorialize the
official date that work commenced.

5. QUANTITIES: The quantities requircd under this Contract shall be determined in accordance
with the category that has been identificd as applicable to this Contruct below.

Open End Contract: Quantities listed in this Solicitation/Award Document arc
approximations only, based on cstimates supplied by the Agency. It is understood and agreed
that the Contract shall cover the quantities actually ordered for delivery during the term of the
Contract, whether more or less than the quantitics shown.

[_]Service: The scape of the scrvice o be provided will be more clearly defined in the
specifications included herewith.

[JCombined Service and Goods: The scope of the service and deliverable poods to be
provided will be more clearly defined in the specifications included herewith,

(] Onc-Time Purchasc: This Contract is for the purchasc of a set quantity of goods that
arc identified in the specifications included herewith. Once those items have been delivered,
no additional goods may be procurcd under this Contract without an appropriate change
ordcr approved by the Vendor, Agency, Purchasing Division, and Attorney General’s
office.

[[] Construction: This Contract is for construction activity more fully defined in the
specifications,
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25. WAIVER: The failurc of ¢ither party to insist upon a strict performance of any of the
terms or provision of this Contract, or to exercise any option, right, or rernedy herein contained,
shall not be construed as a waiver or a relinquishment for the fature of such term, provision,
option, right, or remedy, but the same shall continue in full force and ecffect. Any waiver must
be expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS;: The terms and conditions contained in this Contract shall
supersede any and al] subsequent terms and conditions which may appear on, any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agrecments, or maintenance agreements, and iucludes internct websites or
other electronic docurnents. Aceeptance or usc of Vendor's forms docs not constjtute

- acceptance of the terms and conditions contained thereon.

27. ASSIGNMENT:; Neither this Contract nor any monics due, or to become duc hereunder,
may be assigned by the Vendor without the cxpress written consent of the Agency, the
Purchasing Division, the Attorncy General’s office (as to form only), and any other rovernment
agency or office that may be required to approve such assignments,

28. WARRANTY: The Vendor ¢xpressly warrants thar the gonds and/or services aovered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(€) be free from defect in material and workmanship,

29. STATE EMPLOYEES: State employces are not permitted to utilize this Contract for
personel use and the Vendor is prohibited from permitting or facilitating the same.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: Tho Vendor agrees that it will
not disclose to anyone, djrectly or indircctly, any such personally identifiablc information or
other confidential informution gained from the Agency, unless the individual who is the subjcct
of the information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Sccurity Accountability Requirements, set forth in
hitp://www.statc.wv.us/admin/purchase/privacv/default. html.

31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the
Solicitation and the rcsulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 ct seq., 5-22-1 et seq., and
5G-1-1 et scq. and the Freedom of Information Act West Virginia Codc §§ 29B-1-1 et scq.

DO NOT SUBMTT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subscquent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document Jabeled “confidential,” “proprietary,” “trade
secret,” “private,” or labcled with any other claim against public disclosure of the documents, 10
include any “trade secrets” us defincd by West Virginia Code § 47-22-1 et scq. All submissions

arc subject to public disclosure without notice,
Revised 09/12/2022
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32. LICENSING: In accordance with West Virginia Code of Statc Rules § 148-1-6.1 L,
Vendor must be Jicensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited
to, the West Virginia Secretary of State’s Office, the West Virginia Tax Department, West
Virginia Insurance Commission, or any other statc agency or political subdivision. Obligations
related to political subdivisions may include, but are not limited to, business licensing, business
and occupation taxes, inspection compliance, permitting, ctc. Upon request, the Vendor must
provide all nccessary releascs to obtain information to cnable the Purchasing Division Director
or the Agency to verify (hat the Vendor is licensed and in good standing with the above
cntities.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors

’ providing commodities or services related to this Contract that as subcontractors, they
voo are required to be licensed, in good standing, and up-to-date on all state and loca)
obligations as described in this section. Obligations rclated to political subdivisions may
include, but arc not limited to, business licensing, business and occupation taxcs,
inspection compliance, permitting, cte. Notification under this provision must accur
prior to the performance of any wotk under the contract by the subcontractor.

33. ANTITRUST: Tn submitting a bid to, signing a contract with, or accepting a Award
Narument from any agonay of the Etate of Weat Viigiuia, the Veudor 4yIecs (0 convcey, sell,
assign, or transfer to the Statc of West Virginia all rights, title, and intercst in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commoditics or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.

34. VENDOR NON-CONFLICT: Neither Vendor nor its representatives are permitted to have
any interest, nor shall they acquire any interest, dircct or indirect, which would compromise the
performancc of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency.

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the Statc shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contcmplated or ercated by this Contract, The Vendor as an independent contractor is solely
liable for the acts and omissions of its erployees and agents. Vendor shall be responsible for
sclecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any cmployces or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employecs and contractors
for all wages and salaries, taxes, withholding payments, penaltics, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers’® Compcensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
retums pertinent to all of the foregoing,
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Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxcs, Social Sceurity taxes, and employer income tax returmns.

36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
Statc and the Agency, their officers, and employecs from and against: (1) Any claims or losses
[or services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Auy claims or
losses resulting to any person or entity injured or damaged by the Veador, its officers,
employces, or subcontractors by the publication, translation, reproduction, delivery,
performance, usc, or disposition of any data used under the Contract in a manner pot authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its oflicers, cmployces, or subcontractors to observe State and Federal laws including, but not
limited 1o, labor and wage and hour laws.

37. NO DEBT CERTIFICATION: In accordance with West Virginia Code §§ SA-3-10a and
5-22-1(i), the State is prohibited from awarding a contract to any bidder that owes a debt to the
State or a political subdivision of the State, By submitting a bid, or catering into 2 contract with
the State, Vendor is affirming that (1) for construction contracts, the Vendor is not in default on
any monetary obligation owed to the state or a political subdivision of the state, and (2) for all
other contracts, neither the Vendor nor any related party owe a debt as defined above, and
neither the Vendor nor any related party are in employer default as defined in the statute cited
above unless the debt or employer default is permitted under the statute,

38. CONFLICT OF INTERES'T: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, dircet or indircet, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employccs to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail 1o the Agency.

39. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following repors identified by a checked box below:

[ Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but arc not limited to, quantities purchased, agencics utilizing the contract, total
contract cxpenditures by agency, etc,

[]Quarterly reports detailing the total quantity of purchases in units and dollars, alon gwitha
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchagin gdivision@wv.eov.

40. BACKGROUND CHECK: In accordance with W. Va, Code § 15-2D-3, the State reserves
the right to prohibit a service provider’s employees from accessing scnsitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal
background check. Service providers should contact the West Virginia Division of Protcctive
Services by phone at (304) $58-9911 for more information.

Revised 09/12/2022
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41. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W, Va. Code § 5A-3-56,
Ro contractor may usc or supply stecl products for a State Contract Project other than those
steel products made in the United States. A contractor who uses steel products in violation of
this section may be subject to civil penalties pursnant to W, Va. Code § 5A-3-56. As used in
this section:

a. “State Contract Project” means any ercetion or construction of, or any addition to,
alteration of or other improvement to any building or structure, including, but not limited
to, roads or highways, or the installation of any heating or cooling or ventilating plants or
other cquipment, or the supply of and materials for such projects, pursuant to a contract
with the State of West Virginia for which bids were solicited an or after June 6, 200].

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or
more or such operations, from steel made by the open hcath, basic oxygen, electric
furnace, Bessemcr or other steel making process.

¢. The Purchasing Division Director may, in writing, authorizé the use of foreign steel
products if:

1. The cost for each contract item used does not exceed onc tenth of onc percent
(-1%) of the total contract cost or two thousand five hundred dollars (82,500.00),
whichever is greater. For the purposes of this section, the cost is the value of the
steel product as delivered to the project; or

2, The Director of the Purchasing Division determines that specificd steel materials
are not produccd jn the United States in sufficient quantity or otherwise arc not
reasonably available to meet contract requirements.

42. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Codc § 5-19-1 ct seq., and W. Va, CSR § 148-10-1 ct seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be uscd at sites of public works, only
demestic aluminum, glass or stecl products shall be supplied unlcss the spending officer
determines, in writing, aftcr the reccipt of offers or bids, (1) that the cost of domestic
aluminum, glass or steel products is unreasonable or inconsistent with the public intercst of the
State of West Virginia, (2) that domcstic aluminum, glass or steel products are not produced in
sufficicnt quantities to meet the contract requircments, or (3) the available domestic aluminum,
glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than ffty thousand dollars (§50,000) or public
works contracts that require more than ten thousand pounds of stecl products.

Revised 09/12/2022
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The cost of domestic aluminum, glass, or steel products may be unrcasonable if the cost is more
than twenty pcreent (20%) of the bid or offered price for forcign made aluminum, glass, or steel
products. If thc domestic aluminum, glass or steel products to be supplicd or produced in a
“substantial labor surplus arca”, as defined by the United States Department of Labor, the cost
of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
thirty percent (30%) of the bid or offered price for forcign made aluminum, glass, or steel
products. This preference shall be applied to an item of machinery or cquipment, as indicated
above, when the item is a single unit of cquipment or machinery manufactured primarily of
aluminum, glass or stee), is part of a public works contract and has the sole purpose or of being
A permanent part of a singlc public works projcet, This provision does not apply to cquipment
91 maghinery pirchasrd hy a spending unit fos uss by tl.t sy wnli und nov as part o1 a
single public works project,

All bids and offers including domestic aluminum, glass or steel products that excecd bid or offer
prices including forcign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are madc in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.

43. INTERESTED PARTY SUPPLEMENTAL DISCLOSURE: W, Va. Code § 6D-1-2
requires that for contracts with an actual or estimauted value of at least §1 million, the Vendor
must submit to the Agency a disclosure of interested parties prior to beginning work under
this Contract. Additionally, the Vendor must submit a supplemcntal disclosure of interested
parties reflecting any new or differing interested partics to the contract, which werc not
included in the original pre-work interested party disclosure, within 30 days following the
complction or termination of the contract. A copy of that form is included with this
solicitation or can be obtained from the WV Ethics Commission. This requirement does not
apply to publicly traded companies listed on a national or international stock exchange. A
more detailcd definition of interested parties can be obtained from the form referenced
above.

44. PROHIBITION AGAINST USED OR REFURBISHED: Unless expressly permitted
in the solicitation published by the State, Vendor must provide new, unused commoditics,
and is prohibited from supplying uscd or refurbished commoditics, in fulfilling its
responsibilities under this Contract,

45. YOID CONTRACT CLAUSES: This Contract is subject to the provisions of West
Virginia Code § SA-3-62, which automatically voids certain contract clauses that violate
State law,

46. ISRAEL BOYCOTT: Bidder understands and agrees that, pursuant to W, Va. Code §
5A-3-63, it is prohibited from engaging in a boycott of Israe] during the term of this contract,
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

(Printed Name and Title) Kob Ey/ar& - Seevice Man 2G Co
(address) _320{_Mac Gorbe Aue S.Chevteste Wwv 253873
(Phone Number) / (Fax Number) 30 ) 74lo -2000) y i A,éo ) 7He-2019
(email address) CHUSTLUWR. Tavuof 0 Fleer Probe oy

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that: [ have reviewed this Solicitation/Contraet in its entirety; that I
understand the requirements, terms and conditions, and other information contained hcrein; that
this bid, offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn;
that the product or service proposed meets the mandatory requirements contained in tho
Solicitation/Contract for that product or service, unless otherwise stared herein; that the Vendor
accepts the terms and conditions contained in the Solicitation, unlcss otherwisc stated hercin; that
[ am submitting this hid, offer or proposal far review w.d vonsideradon; that tts bid or offer was
made without prior understanding, agreement, or conncction with any entity submitting a bid or
offer for the same material, supplies, cquipment or services; that this bid or offer is in all respects
fair and without collusion or fraud; that this Contract is uccepted or cntered into without any prior
understanding, ggrecment. aT cormeatinn tn any other ontiry that esuld Lo vuusidaicd u violatlon o1
law; that 1 am authorized by the Vendor to execute and submit this bid, offer, or proposal, or any
documents related thereto on Vendor's behalf; that I am authorized to bind the vendorin a
contractual relationship; and that to the best of my knowledgc, the vendor has properly registercd
with any State agency that may require registration.

By stening below 7 further certify that I understand this Contract is subject to the

provisions of West Virginia Code § 5A-3-62, which automatically voids certain contract

clauses that yiolate State law: and that pursuant 1o W. Va,_Code 54-3-G3. the entiry

enlering into this contract Is prohibited from engaging in a boveolt against Israci.
fFLaT e

(Compan%L%’

(Signature of Authorizcd Representative)
Podo (pyloe - Stttz Yipase o
(Prigted Name md Title of Authorized Represcntafive) (Date)
) ST
(Phone Number) (Fax Numbcr)

hesmPhel - TaoR B FLEETL21DE . e
(Email Address)

Revised 09/12/2022
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REQUEST FOR QUOTATION
CRFQ AGR2300000014
TRUCK MAINTENANCE

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of the West Virginia Department of Agriculture to establish an open-end contract for
Truck Maintcnance and Repair, In accordance with W, Va. Code § 5-22-1(a)(5), total
Payments under this contract will not exceed $500,000. This includes all payments under
the initial contract term, any renewal terms, all delivery orders, and any change orders.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below,
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Truck Maintenance?” means Preventive Maintenance and Corrective Maintenance
services provided by Vendor under this Contract,

2.2 “Preventive Maintcnance” means activities that have been specifically identified
on Exhibit A. Preventive maintenance is intended to includc regularly scheduled
activities that are known and anticipated in advance rather than one-time repairs.

2,3 “Corrective Maintenance” includes all work not identified as Preventive
Maintenance on Exhibit A. Corrective Maintenance is intended to cover work
performed on an as-needed basis to identify and correct a malfunction or failure in an
truck, and to return the truck to proper working order after the repair.

2.4 “Pricing Pages” means the schedule of prices, estimated quantity, and totals attached
hereto as Exhibit C,

2.5 “RFQ” means the official RFQ published by the Purchasing Division

2.6 “State Holidays” means Official observed State holidays are;

New Year’s Day (January 2)

Martin Luther King Day (Third Monday in, January 16)
President’s Day (Third Monday in February, February 20)
Memorial Day (Last Monday in May, May 29)

West Virginia Day (June 20) _—
Independence Day (July 4)

Labor Day (First Monday in September, September 4)

Columbus Day (Second Monday in October, October 9)
Veterans Day (November 10)

Thanksgiving (Fourth Thursday in November, November 23-24)
Christmas Day (December 25 observed in 2021 on December 25)
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REQUEST FOR QUOTATION
CRFQ AGR2300000014
TRUCK MAINTENANCE

3. QUALIFICATIONS: Vendor, or Vendor’s staff if requircments are inherently
limited to individuals rather than corporalc cntities, shall have the following minimum
qualifications:

3.1 Experience: Vendor, or Vendor's employees that will be performing under
this contract, must have successfully maintained Truck equipment of this
type, character and magnitude currently being utilized by Agency and
included on the list of Truck equipment, attached bereto as Exhibit B.

3.1.1 Compliance with this experience requirement will be
determined prior to contract award by the State through
references provided by the Vendor upon request, through
Iknowledge or documentation of the Vendor or somc other
method that the State determines to be acceptable. Vendors
must provide any documentation requested by the Statc to
assist in confirmation of compliance with this provision.
References, documentation, or other information to confirm
compliance with this expericnce requirement may he
requested after bid opening and prior 1o contract award,

3.2 Training: Vendor, or Vendor’s employecs that will be performing under this
contract, shall be trained and/or certified to provide Truck Maintenance on
trucks as shown on Exhibit B. Vendor must provide Agency with
documentation satisfactory to verify training and certification upon request.

4. MANDATORY PERFORMANCE REQUIREMENTS: Mandatory Contract
Services Requircments and Dcliverables: Vendor shall provide Agency with Truck
Maintcnance on an open-cnd and continuing basis as outlined in this Contract. Contract
Services must meet or exceed the mandatory requirements listed below,

4.1. Truck Maintenance (Preventive and Corrective)

4.1.1. Vendor shall provide Truck Maintenance in accordance with
manufacturer’s recommendations and spccifications, as well as
industry best practices, on all Trucks listed on Exhibit B attached
hereto and incorporated herein by reference.

4.1.2. Vendor shall furnish and install parts as necessary to keep
the trucks listed on Exhibit B in proper working order.

Revised 12/12/2017
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TRUCK MAINTENANCE
4,1.3. Vendor shall provide expendable materials used in the scope

of performing under this Contract at no cost to the Agency. Such
items may include, but are not limited to, cleaning supplies, rags,
etc,

4.1.4. Vendor shall not perform any Truck Maintenance under this
contract without prior approval from Agencey.

4.1.5. - Vendor shall furnish a warranty of 12 months for all labor
performed under this contract.

4.2, Preventive Maintcnance:

4.2.1, Vendor’s business repair facility must be lacated within
a 40-mile radius of the ¥DP warehousc at 4496 Cedar Lakes
Drive, Ripley, WV,

4.2.2, Vendor shall perform Preventive Maintenance as outlined in
Exhibit A, Preventative Maintenance Frequency. Preventative
Maintenance shall be performed in accordance with a schedule
mutually agreed upon by the Vendor and Agency.

4,2.3. Vendor will be compensated for Preventive Maintenance
activitics as truck maintenance is completed on trucks outlined in
Exhibit A, Preventative Maintenance Frequency, and the Pricing
pages, Exhibit C.

4.23.1. If Vendor dctermines during Preventative Maintenance that
corrective parts arc required, they must obtain Agency approval in
advance to subrnit additional charges for the part(s).

4.3. Corrective Maintenance:
4.3.1. Vendor shall perform Corrective Maintenance as needed to
restore the trucks to working order. Vendor shall bil) for Corrective

Muaintenance on an hourly basis, Parts for Corrective Maintenance
may be billed using the multiplicr bid as described below.

4,3.2. Parts:

Revised 12/12/2017
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4.3.2.1.  Vendor is responsible for procuring all necessary parts
needed to perform Truck Maintenance under this Contract
within the rcquired time frames cstablished herein. Vendor
must, howcver, obtain advanced approval from Agency prior to
purchasing any part in excess of $500.00. Freight charges for
parts are not permitted. See section 10.2.2. for more detail on
freight charges.

4.3.2.2. Vendor shall maintain a supply or inventory of routinely
used replacement parts for the Trucks utilized by the Agency.
All replacemcent parts shall be equal to or better than original
manufacturer’s parts. All parts used for replacement for normal
wear or failed parts shall be new and obtained from authorized
parts suppliers of the appropriate equipment manufacturer,

4.3.2.3. Parts Warranty: The Contractor shall provide a copy of
the manufacturer’s warranty on parts with the invoice.

S. CONTRACT AWARD: This Contract will bc awarded to the Vendor mceting the required
specifications that provides the lowest Total Cost on the Pricing Pages.

5.1 Pricing Papes: Vendor should complete the Pricing Pages by mserting the requested
information in the appropriate location and performing the calculations necessary to
arrive at a total cost. The requested information includes: A hourly labor rate, a parts
multiplier, a tota)] yearly cost, the total labor cost, the total parts cost, and thc total cost.
Vendor should complete the Pricing Pages in their cntirety as failurc to do so may result
in Vendor’s bid being disqualified.

The Pricing Pages contain an estimated number of labor hours and an estimated
cost for parts. The estimates for labor and parts represent an amount that will
be utilized for evaluation purposes only. No future usc of the Contract or any
individual item is guaranteed or implied.

Vendor should type or clectronically enter the information into the Pricing
Pages to prevent errors in the evaluation. Notwithstanding the forcgoing, the
Purchasing Division may correct crrors at its discretion,

An cxample of a properly complcted Pricing Page is shown below for reference
purposces only:

Revised 12/12/2017
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Hourly Labor Rate x Estimated Hours = Total Labor Cost
$ 50 X 200 $ 10,000

Estimated Parts Cost x Multiplier = Total Parts Cost
$10.000.00 X 120 = $_12.000
Total Cost $_24.400

6. PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services and Contract Scrvices Deliverables, unless such a schedule is already
included herein by Agency. In the event that this Contract is designated as an open-end
contract, Vendor shall perform in accordance with the release orders that may be issued against
this Contract.

7. PAYMENT: Preventive Maintenance: All labor and parts associated with the
Preventative Maintenance activities must be invoiced per truck and charged only after
Preventative Maintenance is completed.

7.1. Corrective Maintenance:

7.1.1. Labor: Labor for Comrective Maintenance will be billed on a per
hour basis using the number of hours actually worked and the single
hourly rate bid by vendor.

7.1.2. Parts: Parts for Corrective Maintenance will be billed on a cost plus
basis with the multiplier designated by Vendor on the Pricing Page to
serve as the markup. (Examples of how the multiplier should be used
are shown below) For purposes of this Contract, Vendor's cost is the
amount paid by Vendor to the manufacturer or supplier and does not
include Vendor's overhead, stocking fecs, delivery charges, or other
fees that are not direct payment for parts. All charges not associated
with direct payments to thc manufacturer or supplicr must be
accounted for in the markup represented by the multiplier, All cost of
parts must be broken out and have backup paperwork provided with

Revised 12/12/2017
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the invoice. Invoicing language must match what is listed on the
contract pricing page.

Multiplier
Example Meaning
0.5 Vendor sells parts to Agency at one-half of Vendor’s
cost
1.0 Vendor sells parts to Agency at Vendor's cost
1.25 Vendor sclls parts to Agency at Vendor's cost plus a
25% markup.
1.5 Vendor sclls parts to Agency at its cost plus a 50%
markup.

Notwithstanding the foregoing, Vendor may invoice Agency for expedited or
emergency delivery of parts provided that the expedited or emergency
delivery was requested by the Agency in advance, the delivery charge is
specifically listed on the billing invoice to the Agency, the Agency pays no
more than the actual delivery charge, and the actual delivery charge
documentation is included with the invoice.

8. TRAVEL: Vendor shall be responsible for all milcage and travel costs, including travel time,
associated with performance of this Contract, Any anticipated mileagc or travel costs may be
included in the flat fee or hourly rate listed on Vendor's bid, but such costs will not be paid by
the Ageney separately,

9. FACILITIES ACCESS: Performance of Contract Services may require access cards
and/or keys to gain entrance to Agency's facilities. In the event that access cards and/or
keys are required:

9.1. Vendor must identify principal service personnel which will be jssued access
cards and/or keys to perform service,

9.2. Vendor will be responsible for controlling cards and keys and will pay
replacement fcc, if the cards or keys become lost or stolen,

Revised 12/12/2017
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9.3. Vendor shall notify Agency immediatcly of any lost, stolen, or missing card or
key.

9.4. Anyone performing under this Contract will be subject to Agency’s security
protocol and procedurcs.

9.5. Vendor shall inform all staff of Agency’s sceurity protocol and procedures.

10. VENDOR DEFAULT:
10.1 The following shall be considered a default under this Contract.

10.1.3 Failure to perform Truck Maintenance in accordance with the
requiréements contained in herein.

10.1.2 Failurc to comply with other specifications and requircments
contained herein,

1113 Failure to comply with any applicable low, rule, sr sede applicable
to this Contract or Truck Maintenance generally.

10.1.4 Failure to remedy deficicnt performance upon request.
10.2 The following remedies shall be available upon default.

10.2.1 Cancellation of the Contract.

10.2.2 Cancellation of one or more release orders issued under this
Contract,

10.2.3 Any other remedies available in law or cquity.

10.3 Agency reserves the right to inspect the Truck Maintcnance to ensure that
Vendor’s performance is in compliance with this Contract, If Agency dctermines
that Vendor has failed to perform in accordance with this Contract, Agency may
demand that the Vendor immediately remedy the failure or consider the failure to
be a default. Vendor's failure to remedy the deficient performance, if given the
opportunity to do so, shall be considercd a default,

Revised 12/12/2017
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11. MISCELLANEOUS:

11.1. Contract Manager: During its performance of this Contract, Vendor must designate
and maintain a primary contract manager responsible for overseeing Vendor’s
responsibilities under this Contract. The Contract manager must be available during
normal business hours to address any customer service or other issues related to this
Contract. Vendor should list its Contract manager and his or her contact information
below.

Contract Manager: zila (24 LR
Telephone Number: (30424, 2e=C
Fax Number: An) 746 ~2eiq

Email Address:

Christ LPh el Tagt e FLEET FRPE . (047

Revised 12/12/2017
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EXHIBIT A - PREVENTIVE MAINTENANCE

Preventive Maintenance Activities Include Only the Services Listed Below:

1. Oil Change: Oil and oil filter are to be change every 10,000 Miles
2. Fuel Filter Change: Fuel filter is to be change every 10,000 Miles

3. Truck Inspection: Truck is to be inspected every 10,000 Milcs or up on request.
Inspection should include but is not limited to. Check all lights, all flued levels, clutch for
proper operation, steering shaft, U joints, shackle hanger, bushings, air or flued leaks of
any kind, air filter, transmission, and 5* wheel assembly.

4. Truck maintenance and repair o be performed by a technician with a minimum of 5
years' experience repairing and maintaining industrial truck cquipment

5. As Needed: Report any repairs needed to the facility manager for approval. No repairs
are to be performed without proper approval.

6. As Needed: Before replacing a major part or component, verify the component or part is
not 1o fact under warranty.

7. Vendor is responsible for procuring all necessary parts needed to perform truck

maintenance. Vendor must have the ability to obtain parts or maintain a pre-existing
inventory of parts so repairs can be made in a timely manner to minimizc downtime,

Revised 12/12/2017
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EXHIBIT C - PRICING PAGES

Preventive Maintenance:
Hourly Labor Rate Estimated Hours = Total Labor Cost ‘ g'/}t‘&,{:}; ‘s:’-:_s'

. : N g o Yo

e o
Estimated Parts Cost Multiplier = Total Parts Cost
: 7.5A2 .52
%3547 S S A il
Corrective Maintenance:
Hourly Labor Rate Estimated Hours = Total Labor Cost
s 15000 100 - /5,000
Estimated Parts Cost Multiplier = Total Parts Cost
Svop s _ s %o, 00
X
Total Cost * ngﬂgzl g’L_

X ESumares OMNYY. Based o T th’-‘c{af, b Serv.ess Pec Vehide per Yeor,
VT [Sfovns LAGA2 Per Service.
* Total Cost is calculated by adding all, Total Labor Cost, and all Total Parts Cost

together to get the total cost,

Revised 12/12/2017
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFQ AGR2300000014

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledpment form, Check the box next to each addendum
received and sign below. Failurc to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, ctc.

Addendum Numbers Received:
(Check the box next to each addendum recetved)

(] Addendum No. 1 [0 Addendum No. 6
[J Addendum No. 2 (] Addendum No. 7
[] Addendum No, 3 [] Addendum No. 8
[J Addendum No. 4 Addendum No, 9
(0 Addendum No. 5 Addendum No, 10

Tunderstand that failurc to confirm the reccipt of addenda may be cause for rejection of this bid.
[ further understand that any verbal representation made or assumed to be made during any oral
discussion held betwecn Vendor's representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is
binding.

Fleer IQ»&E

Company

b oyl

Authorized Signature

ol/ry (2023

{

Datc

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.

Revised 09/12/2022
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ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions
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Department of Administration State of West Virginia

Purchasing Division :
\ [2018 Washington Street East Centralized Request for Quote

7§ |Post offica Box 50130 Service - Prof
Charlaston, WV 253050130

Proc Folder: 1160980
Doc Description: PREVENTATIVE VEHICLE MAINTENANCE & REPAIR

Reason for Modification:

Proc Type: Central Master Agreement
Date Issued Sollcitation Closes Solicitation No Version
2023-01-09 2023-01-24 13:30 CRFQ 1400 AGR2300000014 1

BID RECEIVING LOCATION

BID CLERK

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

2019 WASHINGTON ST E
CHARLESTON WV 25305

us

VENDOR

Vendor Customer Code:
Vendor Name : FLGQT ‘P{Z(DU

Address : 320‘{ Mac(olELE ,4‘/(?

Street ; .
City : S;)UTH CWG)V
state: U\ Country: |JSA zip: 253073

Principal Contact : /Qob Tﬁ-l{b'@'
Vendor Contact Phone: (‘3 0{) 7% Q s ?,000 Extension:

FOR INFORMATION CONTACT THE BUYER
Crystal G Hustead

(304) 558-2402
crystal.g.hustead@wv.gov

Signature FEIN#

il G)% am{;mo l OO ( DATE 0 i //ﬁ / 15
—
All offers subject to all terms and conditions contalned in this solicitation

Dete Printed:  Jan 9, 2023 Page: 1 FORM ID: WV-PRC-CRFQ-002 2020/05
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ADDITIONAL INFORMATION
THE STATE OF WEST VIRGINIA PURCHASING DIVISION FOR THE AGENCY, WEST VIRGINIA DEPARTMENT OF
AGRICULTURE, IS SOLICITING BIDS TO ESTABLISH AN OPEN-END CONTRACT FOR TRUCK MAINTENANCE AND REPAIR
PER THE ATTACHED DOCUMENTS.
“**QUESTIONS REGARDING THE SOLICITATION MUST BE SUBMITTED IN WRITING TO CRYSTAL.G.HUSTEAD@WV,GOV
PRIOR TO THE QUESTION PERIOD DEADLINE CONTAINED IN THE INSTRUCTIONS TO VENDORS SUBMITTING BIDS***
[INVOICE TO [sHIP TO |
AGRICULTURE AGRICULTURE
DEPARTMENT OF DEPARTMENT OF
ADMINISTRATIVE SERVICES FOOD DISTRIBUTION
PROGRAM
1900 KANAWHA BLVD E 4496 CEDAR LAKES RD
CHARLESTON wv RIPLEY wv
Us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Preventative Vehicle Maintenance & Repair
Comm Code Manufacturer Specification Model #
78181500
Extended Description:
Preventative Vehicle Maintenance & Repair-Pricing to be included on Exhibit C
[SCHEDULE OF EVENTS |
Line Event Event Date
1 VENDOR QUESTION DEADLINE 2023-01-13

Dals Printed:  Jan 9, 2023 Page: 2 FORM (D: WV-PRC-CRFQ-002 2020105
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Departmant of Administration
Purchasing Division

2019 Washington Street East
Post Offico Box 50130
Charloston, WV 253050130

State of West Virginia
Cantralized Request for Quote
Service - Prof

Proc Folder: 1160980

Doc Description: PREVENTATIVE VEHICLE MAINTENANCE & REPAIR

Roason for Modification:

Principal Contact : fZab (/&4/ lorl

Proc Type: Central Master Agreamant

Date Issued Solicitation Closes Solicitation No Version
2023-01-09 2023-01-24  13:30 CRFQ 1400 AGR2300000014 1

81D RECEIVING LOCATION

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION
2019 WASHINGTON ST E

CHARLESTON Wv 25305

us

VENDOR

Vendor Customer Code: _

Vondor Name : F[EET FPRIDE

Address : 3 207/ M"‘C szkl'é i

Street :

City : goutlf Claeiesou -

Y4 Country: | )SA w: 257303

State: (L/ ountry : U Zip:

Vondor Contact Phonu@o L{o ) /) [he /2000 Extension:

Crystal G Hustead
(304) 558-2402
crystal.g.husteag@wv.gov

FOR INFORMATION CONTACT THE BUYER

Vendor /\
Slignature X
=

FEIN# QB’O(O%’O.?”’OO' DATE 0!{//15/2.3

All offers subject to all terms and conditions contained in this solcitation

Oato Printoo:  Jap 8, 2023

Page! 1

FORM |D: WVY-PRC-CRFQ-002 2020/05
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|ADDITIONAL INFORMATION

THE STATE OF WEST VIRGINIA PURCHASING DIVISION FOR THE AGENCY, WEST VIRGINIA DEPARTMENT OF
AGRICULTURE, IS SOLICITING BIDS TO ESTABLISH AN OPEN-END CONTRACT FOR TRUCK MAINTENANGE AND REPAIR
PER THE ATTACHED DOCUMENTS, .

*“*QUESTIONS REGARDING THE SOLICITATION MUST 8E SUBMITTED IN WRITING TO CRYSTAL.G.HUSTEAD@WV.GOV
PRIOR TO THE QUESTION PERIOD DEADLINE CONTAINED IN THE INSTRUCTIONS TO VENDORS SUBMITTING BIDS"*

[INVOICE TO [sHIPTO ]
|AGRICULTURE AGRICULTURE 1
DEPARTMENT OF DEPARTMENT QF
ADMINISTRATIVE SERVICES FOQD DISTRIBUTION
FROGRAM
1900 KANAWHA BLVD E 4496 CEDAR LAKES RD
CHARLESTON wv RIPLEY wv
us us
Line Comm Ln Des¢ Qs UniLissue unit Price Total Price
1 Preventative Vehicle Maintenance & Repair
Comm Code Manufacturer Specification Model #
78181500

Extended Description:
Preventative Vehicle Maintenance & Repair-Pricing to be Included on Exhibit c

[SCHEDULE OF EVENTS | ]
Linc Event Event Dato
1 VENDOR QUESTION DEADLINE 2023-01-13

Dale Printed:  Jan 9, 2023 Page: 2 FORM ID: WV-PRC-CRFQ-G02 2020/05



